YTBEPXKJIAIO

Hupextop OV «Yepsnénosckas CLL»
L#y7r—~  C.B.Kanmpikosa

«@9»_07 2044t

MNOJIUTUKA
00pabdOTKH MEPCOHATbHBIX JaHHBIX

1. O0uue MoJI0KEHUS

1.1. Hacrosmias moauTika 0OpaboTKH MepCOHABHBIX JaHHBIX (nanee — IloauTHka)
ompenenseT 1eau OoO0pabOTKU MEPCOHANBHBIX JAHHBIX, KaTErOpud U TMepeyeHb
00pabaThiBaeMbIX TEPCOHAIBHBIX [TaHHBIX, KATETOPUH CyOBEKTOB, IEPCOHATIbHBIC
JlaHHBIE KOTOPHIX 00pa0aTBIBAIOTCS, CIIOCOOBI, CPOKU MX 0O0pabOTKM M XpaHEHWHS.
HOPSIIOK YHUUTOXKEHUS] TEePCOHATBHBIX JAHHBIX IPH JOCTIDKEHHHM IEIeH HUX
00pabOTKM WM TPH HACTYIUICHMH WHBIX 3aKOHHBIX OCHOBanuii B MKOY
«UYepnénorckas CII» (nanee — Illkona).

1.2. JloxkanbHple HOpPMATUBHBIE AaKThl W HHBIE IOKYMEHTHI, DPErIaMEHTHPYIOIIHE
00paboTKy mepcoHaNbHBIX maHHBIX B Illkonme, paspalOaTbeBalOTCA €  YYCTOM
nosioxeHud [lonuruku.

1.3. [etictBue IlonuTUKKM pacnpoCTpaHAETCs Ha IEPCOHAJIBHBIC JaHHBIC, KOTOpbIE
[IIxoma oOpabaThiBaeT C HUCIOJAB30BaHHEM U 0e€3 UCIOJIB30BaHUSA CPEICTB
aBTOMATH3aLUH.

1.4. B Ilonutuke HCIIOJIB3YIOTCA CICAYIOIINUE MMOHATH:

o TEPCOHAJBHBIE MaHHBIE — J00as MHGOpPMaLUA, OTHOCAILAACA IPSMO HIIH
KOCBEHHO K OIpeAeIeHHOMY WIH OmpeaensieMoMy (GU3NYECKOMY JIHILY
(cyOBeKTy mepcoHAIbHBIX JaHHBIX);

e TIEPCOHAJIbHBIE JaHHBIEC, pa3pelIeHHbIE CyOBEKTOM IMEPCOHAIBHBIX IaHHBIX
JUISL pacTipOCTpaHeHusl, — IePCOHANbHbBIE TaHHBIE, JOCTYIl HEOTPAHUUEHHOTO
Kpyra JUIl K KOTOPHIM MpPEeAOoCTaBieH CyOBhEKTOM NEPCOHAIBHBIX JaHHBIX
MyTEM JIau corjiacusi Ha o0pabOTKy MEepCOHANBHBIX JaHHBIX, pa3pELICHHBIX
CyOBEKTOM TEpPCOHATBHBIX MAHHBIX [UIA pacjIpOCTPaHEHHs B IOPAIKE,
npexycMoTpeHHOM DenepaibHbIM 3aKoHOM OT 27.07.2006 Ne 152-®3 (nanee
— 3aKoH);

e oOIlEepaTop MEepPCOHAIBHBIX NaHHBIX (omeparop) — Illkosa — ropuauueckoe
JIUII0, CAMOCTOSTEIFHO WM COBMECTHO C JAPYTUMU JIMIIAMU OPTraHU3YIOLIEe
U (wmm) ocyuecTBisomee  o0pabOTKYy  MEPCOHAIBHBIX  JaHHBIX,
ompenensdomee 1eaun  00pabOTKM  TMEepCOHANbHBIX  JaHHBIX, COCTaB
MEPCOHAIBHBIX JaHHBIX, MOIeKAIuX 00paboTke, HEeHCTBUSA (OMIepalnn),
COBEpIIaeMbI€ C IEPCOHAIBHBIMH TaHHBIMU;



e 00pab0OTKa TMEpCOHATBHBIX JAHHBIX — JeicTBue (omepauus) WIK
COBOKYITHOCTh J€McTBUI (omepauuil) C TNEpCOHAJIBHBIMU JaHHBIMH C
HCIIOJb30BaHUEM U 0€3 MCMOJIb30BAaHUS CPEACTB aBTOMATH3alUU, BKIHOYas
cOOp, 3amuch, CHUCTEMATHU3ALMIO, HAKOIUIEHUE, XpaHEHHE, YTOYHCHHUE
(oOHOBNEHUE, W3MEHEHME), W3BJIEUCHHE, HCIIONb30BaHUE, IIepeaayy

(pactipocTpaHeHue, IIpe10CTaBIIEHUE, JOCTYTI), o0e3IMurBaHue,
OJ0KMpOBaHUE, YAIEHUE, YHUITOKEHUE;
e aBTOMATHU3MpOBaHHAs 00pabOTKa MEepCcOHATBHBIX JaHHBIX — 00paboTKa

MIEPCOHAIBHBIX TAHHBIX C TTOMOIIBIO CPEICTB BEIUUCIUTEIBHON TEXHUKH;

e pacrpocTpaHeHHE IMEpPCOHAIBHBIX MAHHBIX — JEHUCTBUSA, HalpaBjeHHBIE Ha
pPacKpBITHE TIEPCOHANBHBIX TAHHBIX HEOIPEIeJIeHHOMY KpyTY JIHLI;

e TIPEJIOCTaBJICHUE IEPCOHAJIBHBIX NAHHBIX — JACWCTBHUA, HAIIPaBIEHHBIE Ha
pacKphITHE  TEPCOHAJIBHBIX  JIAHHBIX  ONPEACIICHHOMY  JIHLYy  WIH
OTIpEICIEHHOMY KpYTY JIHIL;

o OJOKMpOBaHHWE [MEPCOHATBHBIX MJAHHBIX — BPEMEHHOE IIpEKpalleHue
00paboTKH TMEepCOHATBHBIX JAaHHBIX (32 MCKIOYEHHUEM CIIy4aeB, €Clu
oOpaboTka HeoOXxoauMa JJisl yTOUHEHUSI TIEPCOHAIBHBIX JaHHBIX);

e YHUYTOXXEHUE MEPCOHAIBHBIX AaHHBIX — JIEUCTBUS, B PE3yJIbTATE KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM BOCCTAaHOBUTH COJNIEP/KaHUE IE€PCOHAIBHBIX
JaHHBIX B MH(OPMAITHOHHOM CHUCTEME MepPCOHATBHBIX NaHHBIX U (WIH) B
pe3ynbrare  KOTOPBIX  YHHUYTOXAIOTCS ~ MaTE€pUAIbHBIE  HOCHUTENN
NEPCOHAIIBHBIX JTAHHBIX;

o 00e3nMYMBaHUE MEPCOHATBHBIX JaHHBIX — ACUCTBUA, B PE3yJIbTaTe KOTOPBIX
CTAHOBUTCS  HEBO3MOXXHBIM  0€3  HCIOJIb30BaHUSA  JOIOJHUTEIBHOU
HHOpPMalUKd  ONPEAETUTh MPUHAIISKHOCTh NEPCOHAIBHBIX  JaHHBIX
KOHKPETHOMY CyOBEKTY MepCOHATBHBIX JaHHBIX;

e WHPOpPMAIMOHHAS CHCTEMa TIEePCOHAJIBHBIX MaHHBIX — COBOKYITHOCTh
comepxamuxcsi B 0a3aX  JaHHBIX  IIEPCOHAJIBHBIX  JAaHHBIX U
obecrnieunBarOIUX MX 00pab0oTKy WHGOPMAIIMOHHBIX TEXHOJOTUH U
TEXHUUECKHUX CPEJICTB;

e TpaHCTpaHWYHas TepeJadya [EpPCOHAIBHBIX  JAHHBIX —  [lepejaua
[IEPCOHAJIBHBIX TAHHBIX HA TEPPUTOPUI0 MHOCTPAHHOIO TOCYAapCTBa OpraHy
BJIACTH MHOCTPAHHOI'O IOCY/1apCTBa, HHOCTPAHHOMY (PU3HUECKOMY JIUILY WIIH
WHOCTPAHHOMY IOPUIUYECKOMY JIMITY.

1.5. [lIxona kak onepaTop MepcoHaIbHBIX JTaHHBIX 00s3aHa:

1.5.1. Cobmronats KOHPUACHIMAIBLHOCTh IMEPCOHATBHBIX MTaHHBIX, a HUMEHHO He
PacIpoCTpaHsATh IEPCOHAIBHBIE TAHHBIE U HE TepelaBaTh UX TPEThUM Julam 0e3
corylacusi CyObeKTa MepCOHANBHBIX JaHHBIX MU €r0 3aKOHHOTO MPEICTaBUTEIS, CCITH
UHOE HE MPETyCMOTPEHO 3aKOHOIaTEIBCTBOM. .

1.5.2.  OGOGecneunth CcyOBEKTaM TMEPCOHATBHBIX  JaHHBIX, WX  3aKOHHBIM
IPEJCTAaBUTENSIM BO3MOXKHOCTH O3HAKOMJIEHUS C JOKYMEHTaMU W MaTepuhajiaMu,
COJCcpKAallUMU WX IIEPCOHAIBHBIE JAHHBIE, €CIM MHOE HE MPEIyCMOTPEHO
3aKOHOJATEIBCTBOM.

1.5.3. Pa3bacHATB cyObeKTaM epCcOHANBHBIX TaHHBIX, UX 3aKOHHBIM TPEICTaBUTEISIM
IOPUIMYECKHE TIOC/IEACTBUSA OTKa3a MPEAOCTaBUTh IEPCOHAIBHBIE JAHHBIE.



1.5.4. BioxkupoBaTh WIM YyJalsSTh HENPaBOMEPHO oOOpabaThiBacMble, HETOYHBIE
IIepCOHAIbHBIE JaHHBIE TH00 00eceunTh UX OJIOKUPOBAHUE WK yAAJICHUE.

1.5.5. Ilpekpatuth 00OpaGOTKY M YHHYTOXKUTh WM OOE3JIHYUTH IEPCOHAIBHBIC
JNaHHple 00 o0ecrmeuynTh TpekpamieHue o0pabOoTKM M YHHYTOXKEHUE WIN
06e311MYMBaHKeE TIEPCOHANBHBIX JTAHHBIX TP JOCTIDKEHUH LEIH UX 00pabOTKH.

1.5.6. IIpekpatuth 00pabOTKY MEePCOHATBHBIX JAaHHBIX MM 00ECIIEYUTh MPEKpalleHNe
00pabOTKU TEPCOHATBHBIX JAHHBIX B CIIydae OT3bIBA CYyOBLEKTOM MEPCOHAIBHBIX
JAHHBIX coriacus Ha 00pabOTKy €ro MNepCOHalbHBIX [TaHHBIX, €CJIM HHOE HE
MPeLyCMOTPEHO JOTOBOPOM, CTOPOHOI KOTOPOTO, BBITOAONPHOOpETATENIEM HITH
OPYYHTEIEM IO KOTOPOMY SIBISETCS CyOBEKT NEPCOHAIBHBIX JAaHHBIX, WU HHBIM
corameHueM Mexay 111konol u cyObeKTOM NEPCOHANBHBIX TaHHBIX.

1.5.7. TlpuHuMath Mepbl, HEOOXOAWMBIE U TOCTATOYHBIE NI OOECHEUCHHUS
BBIITOJTHEHUST  00sA3aHHOCTEW, MPETyCMOTPEHHBIX 3aKOHOM U MPHWHATBIMH B
COOTBETCTBUU C HUM HOPMATHUBHBIMU IIPAaBOBBIMU aKTaAMH.

1.6. IlIkona Brpase:

1.6.1. CaMOCTOATENILHO ONpEAETATh COCTAB W TIEpeYeHb Mep, HEOOXOMUMEIX U
JTOCTATOYHBIX JUIS OOECTeYeHUs! BBIMOIHEHUs OOS3aHHOCTEN, IIPEIyCMOTPEHHBIX
3aKOHOM U TIPUHATHIMU B COOTBETCTBUU C HUM HOPMATUBHBIMU IPABOBBIMHU aKTaMU,
€CJIM HHOE He MPEeTyCMOTPEHO 3aKOHOAATEIBCTBOM O IIEPCOHAIBHBIX TaHHBIX.

1.6.2. Micnionk30BaTh MepCOHAIBHBIE JaHHbIE CyOBEKTOB MEPCOHANBHBIX JaHHEIX 0€3
UX COIJIacus B ClIydasX, IIPely CMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocTaBisTh MepcoHaNIbHBIE TaHHbBIE CYOBEKTOB IMEPCOHAILHBIX JaHHBIX
TPETHUM JIUIaM B CIIy4asX, IpeayCMOTPEHHBIX 3aKOHOJATENECTBOM.

1.6.4. IlopyuuTb 006pabOTKy IEpPCOHAIBHBIX AAHHBIX APYIOMY JHIYy C COIIACHs
CyOBeKTa MEPCOHAIBHBIX JAHHBIX, €CIM WHOE HE IMPeryCMOTPEHO (enepalbHbIM
3aKOHOM, Ha OCHOBaHMM 3aKJII0YaeMoro ¢ OSTHUM JUIOM Jorosopa. Jlumo.
OCYIIeCTBIIsONIee 00pabOTKY TEPCOHATBHBIX MaHHBIX M0 mopydeHuro IIIKombl,
0053aHO COOJIOIATh TPUHIMIBI W TpaBwia 00pabOTKM MEPCOHANBHBIX NaHHEIX,
MpeIyCMOTPEHHBIE 3aKOHOM, COOMIOMaTh KOH(PUAECHLUUAIBHOCTD IEPCOHATbHBIX
JaHHBIX, TPUHUMATh HEOOXOMWMBIE Mephl, HalpaBJICHHBIE Ha obecleuyeHue
BBITTOJIHEHHS 0013aHHOCTEHN, TIPEIyCMOTPEHHBIX 3AKOHOM.

1.7. PaGOTHUKH, COBEPIICHHOJETHUE YyYalllUeCs, POJUTEIN HECOBEPLIEHHOJETHUX
yYaluxcs, UWHbIE CYOBEKTHl MEPCOHAIBHBIX JafHBIX  (mamee - CyOBEKTHI
MIEPCOHAIBHBIX TaHHBIX) O0S3aHBbI:

1.7.1. B ciydasx, mpeayCMOTPEHHBIX 3aKOHOAATENbCTBOM, IpeaocTaBiaTs IlIkoie
JIOCTOBEPHBIE TIEPCOHAIBHEIE TAHHBIE.

1.7.2. Tlpu W3MEHEHHMH [E€PCOHAIBHBIX MaHHBIX, OOHAPYKEHHH OLIMOOK WK
HETOYHOCTEH B HUX He3aMeJIUTEJIFHO coo0miaTh 00 aToMm Illkone.



1.8. CyOBeKThl IePCOHANBHBIX JaHHBIX BIIPABE:

1.8.1. Tlomyuyars wuH(MOpPMALHUIO, Kacarollylocs 0O0pabOTKH CBOHUX IEPCOHATBHBIX
JIaHHBIX, KPOME CJIydYaeB, KOT/a TaKoi JOCTYTI OrpaHu4eH (eaepanbHbIMU 3aKOHAMH.

1.8.2. TpeGosatp ot I1IKOJIBI yTOYHUTH MEPCOHATBHBIE NaHHbIE, OJOKUPOBAThH MX WIIH
YHHUYTOXUTh, €CJIM TEPCOHATBHBIC NAaHHBIE SBIIAIOTCSA HEMOJHBIMU, YCTapeBIIMMU,
HETOYHBIMHM, HE3aKOHHO ITOJYYEHHBIMH WIH HE SBISIIOTCA HEOOXOIMUMBIMH JUIS
3asIBJICHHOH 11e/11 00pabOTKH.

1.8.3. JlomoONHUTE MepcOoHAlbHBIE JAaHHBIE OLIEHOYHOIO XapaKTepa 3asBICHHUEM,
BBIPXKAIOLITUM COOCTBEHHYIO TOYKY 3PEHUS.

1.8.4. O6xxanoBath aevictBust wiu 6e3neiictBue I1Ikonbl B yIOTHOMOYEHHOM OpraHe
10 3aIIKTE TpaB CyObhEKTOB MEPCOHATBHBIX JAHHBIX WK B Cy 1€OHOM MOPSIKE.

2. IIpaBoBble 0OCHOBAHHS 00pa0OTKH MEPCOHATBHBIX TAHHBIX

2.1. TIpaBOBEIMH OCHOBaHUSAMHU 00paOOTKM NepcOHaNbHBIX HaHHBIX B Illkose
SBJISIFOTCSL YCTaB M HOPMAaTUBHBIE IIPABOBBIE aKTHI, JJISI MCIOTHEHUS KOTOPBIX U B
cooTBeTCTBUU ¢ KoTopeiMu lllkona ocymiecTBiasieT 0O0pabOTKY IEPCOHATBHBIX
JAHHBIX, B TOM YHCIIE:

o TpynoBoii komexkc, HMHBIE HOPMATUBHBIE IIPABOBBIE AaKThHI, COJEpIKaIlne
HOPMBI TPY IOBOTO IpaBa;

e BIOmKeTHBIN KOJEKC;

o Hamnoroselii komekc;

o ['paxgaHCKul KOIEKC;

o (CeMeHHBIN KOIEKC,

o @enepanpHblii 3akoH OT 29.12.2012 Ne 273-®3 «OO0 oOpasoBaHuM B
Poccuiickoit ®enepanum» u NpUHATHIE B COOTBETCTBUMA ¢ HUM HOPMAaTHUBHBIC
MIPaBOBBIE AKTHI;

e COLMAJbHOE, TEHCHOHHOE U CTPaxoOBOE€ 3aKOHOJATENbCTBO Poccuiickoi
®Oenepaliviu;

e 3aKOHOJATEJILCTBO B chepe 0e30I1aCHOCTH, B TOM qucie
QHTUTEPPOPUCTUIECKOH 3aLIUIIEHHOCTH.

2.2. TlpaBOBBIMU OCHOBaHHSIMH O0OpabOTKH MEpCOHATBHBIX NaHHBIX B LlIkoie Taike
SIBJISIFOTCS JIOTOBOPHI ¢ (PU3MYECCKUMU JIMIIAMU, 3asSBJICHUS (COIIacHsl, 1OBEPEHHOCTH)
ydJalmuxcss U poauTeneil  (3aKOHHBIX IIPEICTaBHTENEN) HECOBEPIIEHHOIETHUX
y4Jaluxcs, coriaacus Ha 00paboTKy MepCOHAIbHBIX JaHHBIX.



3. Ileqn 06paboTKHU MEePCOHAIBHBIX JAHHBIX, HX KATErOPHH H MepeveHb,
KATeropuu cy0beKTOB, ePCOHATbHbIE TaHHbIE KOTOPbIX 00padaThIBaKOTCH,
cnoco0bl, CPOKH UX 00PA0OTKH M XpAHEHHS, IOPANOK YHHUYTOKEHHUS
NMepPCOHATbHBIX JAHHbIX

1. Hean o0paboTku: opraHu3anmus o0pa3oBaTelbHON JAeATEILHOCTH IO
o0pa3oBaTeIbHBIM MpOrpaMMaM Ha4YajJbHOro o0lIero, OCHOBHOIO 0o0LIero H
cpeaHero oomero o0pa3oBaHHs, IOMOJHHTEJIbHBIM 0011€00pa3oBaTebHBIM
nporpaMmam

Kareropuu IlepcoHnasibHbIE TaHHBIE CnieninanbpHbie

JAHHBIX JTAaHHBIE

[Tepeuens e (bamuus, uMs, oTuyecTBO; | CBEAECHUS O COCTOSIHUU 310POBbSI
JTAHHBIX e TIOJ;

e TpaXkJaHCTBO;

e JaTa U MECTO POXKIEHUS;

o u30o0pakeHue
(potorpadus, BuIeo);

o TIIaCIIOPTHHIE JaHHBIE;

e aIpec PETUCTPALUU 10
MECTY XKHUTEJIbCTBA;

e ajapec bakTHuecKoro
IpO’KMBaHMS;

e KOHTAaKTHBIE JaHHBIE;

e UWHIWBUIYAIBHBIA HOMED

HaJIOroIIaTeNbIINKa;

e CTpaxoBOH HOMED
VH/IMBUTY QJIBHOTO
JIMLIEBOTO cuera
(CHUJIC);

e CBEJICHMUS 00
yCIIEBaEMOCTHU
o0yuarolerocss U apyrue
CBEICHHUS,
oOpasyromuecs B
nporecce  pearu3aluu
o0Opa3oBaTesbHO
IPOTPaMMBI;

e UHEBIE NepCOHAIbHbBIE
JIAHHBIE,
IpeI0CTaBIsIEMbIE -
GU3NYECKUMHU  JIUIIAMH,
HEoOX0IuMbIe ISt
3aKITIOYEHUS u
UCIIOJHEHUS JIOTOBOPOB,
UCTIOJTHEHHUS HOpM
3aKOHOJATEIhCTBA B

chepe obpazoBaHuUs




Kareropuu OG6yuaromuecs, UX pOJUTeNH (3aKOHHBIE PEICTABUTEIH)
cyOBEKTOB
CnocoOsl ABTOMaTH3MpoBaHHas oOpaboTka ¥ 0€3 CpelCTB aBTOMAaTHU3alMH, B
00paboTKu TOM YUCIIE:
e TIOJy4YEHME IEPCOHAIBHBIX JAHHBIX B YCTHOH U MHUCbMEHHOM
GopMe HEMOCPEACTBEHHO OT CyOBEKTOB MEepCOHATBHBIX
JTAaHHBIX;
e BHECEHHMs IIEPCOHATBHBIX JAHHBIX B JKYPHAJbBI, PEECTphl U
MH(POPMALIMOHHBIE CHCTEMBI M TIOKYMEHThI LIIKOITBI.
Cpoxu B Teuenue cpoka peanuzanuy 00pa3oBaTeIbHON MPOrpaMMBl
o0paboTku
Cpokn B TeueHWe CpOKa, YCTAQHOBJIEHHOIO HOMEHKIATYypod Jel B
XpaHeHUsA 3aBHCHMOCTM OT THIa JOKyMEHTa, B KOTOPOM cojepxarcs
MIEPCOHAJIBHBIE JTAHHBIE
[Topsimox B cootBercTBUM ¢ IIOpsSaKOM YHUUTOKEHUS M OOE3MMUYMBAHUS
YHUYTOXKEHUS | IEPCOHANTBHBIX AaHHBIX IIIKOMBI B 3aBUCHMOCTH OT TUIA HOCHUTEJIS

MEPCOHAIBHBIX TaHHBIX

2. Ilennr 06paboTkm: BbINOAHeHHS (YHKIHA M NMOJHOMO4YHi paboToaaTeisi B
TPYAOBbIX OTHOLIEHHSAX, B TOM YHCJ/I€ 00513aHHOCTEMH M0 0XpaHe Tpyaa

Kareropuu
TaHHBIX

CoenuaibHbIe
MIEPCOHANBHBIE
aHHBIC

HepCOHaJ'IBHI)Ie JaHHBIC BHOMeTpI/IquKI/Ie
IEPCOHAIIBHBIC

JaHHBIC

[Iepeuenn
TTAaHHBIX

CreneHusa
COCTOSIHUU
3I0POBBS

e (ammIus, UM, OTYECTBO;

o IO,

e TPaKIaHCTBO;

e JlaTa U MECTO POXKICHHUSA;

e U300paxeHue
(pororpadus);

e TIACTIOPTHHIE JIAaHHBEIE;

e aJpec pPErucTpaluu I10
MECTY KUTEJIbCTBA;

e ajapec (axTUYECKOrO
MIPOXKUBAHUS;

o KOHTAKTHBIE IaHHBIE;

e WHIWBUIYyaJIbHBI HOMED R
HaJIOrOIJIaTebIINKA; |

e CTPaxoBOH HOMEP
WH/IUBUTY QJIBHOTO
JHUIIEBOTO
(CHUJIC);

e CBEJEHUS
00pa3oBaHMH,
KBaJU(UKALINH,

o | U300paxenue Ha
doto u
BUICO3AITUCH,
NOJMYYEHHBIX  C
Kamep

HaOJIIOJeHUS

cycTa

00




npodeccuoHanbHON
MOJITOTOBKE u
TIOBBIIICHUH
KBIM(UKALIY;

e ceMeifHOe MIOJIOJKEHHUE,
HaJIn4yue JEeTeH,
POJICTBEHHBIE CBA3H;

e CBEIEHHSI O TpPYyHOBOi
NesSTeTbHOCTH, B  TOM
YuCIe HaJIU4ue
[TOOLLPEHNUH,
HarpakKaeHud u  (WIn)
JUCLUTIIIMHAPHBIX
B3BICKAHMI;

e JAHHBIE O PETUCTPALUH
Opaka;

e CBEIEHHS O BOUHCKOM
ydere;

e CBEJICHMUS 00
UHBAJIMIHOCTH;

e cBelcHU 00 yJIep)KaHUU
AITUMEHTOB;

e CBEICHMI O JOXOIE C
IpebIIyIIEro MecTa
paboTHI;

e WHBIE NEPCOHAIIbHBIE
JTaHHEIE,
MIPEAOCTABIIIEMBIE
paboTHUKaMU B
COOTBETCTBUU c
TpeOOoBaHUSAIMU
TPYIOBOTO
3aKOHO/IATEIbCTBA

Kareropuu PaGoTHuku, kaHauaaTel Ha paboTy (COUCKATENIN)
cyOBEeKTOB
Crnioco0sr ABToMaru3upoBaHHas 00paboTka W 0e3 CpeacTB aBTOMAaTH3alllH, B
o0paboTku TOM YHCJIE:
e TOJIy4E€HHUE MEPCOHATBHBIX JaHHBIX B YCTHOW M MHUCBMEHHOMN
(bopMe HemocpeCTBEHHO OT CyObEKTOB IEPCOHAIBHBIX
JAHHBIX;
e BHECEHHUS MEPCOHATBHBIX MTAHHBIX B JKypHAJbl, PEECTPHl U
UHGOpPMaIIMOHHBIE CHCTEMBI M TOKYMeHTHI [1Ikosb1
Cpoku B teuyenne cpoka nelicTBusA TpyAdOBOro aorosopa. [ljisg KaHIuIaToB —
00paboTku B TEYEHHUE CPOKa, HEOOXOAMMOTO /I PaCCMOTPEHUs KaHIUIATYPhl U




3aKJTFOUEHHS TPYIOBOT'O IOTOBOpa

Cpoxu
XpaHEeHus

B TeueHue cpoka, YCTaHOBJIEHHOIO HOMEHKJIATYpol Jed B
3aBUCUMOCTH OT THUIMA [OKYMEHTa, B KOTOPOM COJEpPIKATCS
NIEPCOHAJIBHBIE TaHHBIE, B TOM YHCJIE€ B COCTaBe JUYHBIX jaei — 50 jer

[Topsimok
YHHYTOKEHHUS

B cootBerctBuu ¢ IlopsnkoM YHUYTOXKEHHMS H 00€3JIMYMBAHUS
MEPCOHAIBHBIX MaHHBIX IIIKOJBI B 3aBUCHMOCTH OT THIa HOCHTENS
[IePCOHABHBIX JaHHBIX

3. Ilenp 00paGoTkH: peaju3auusi rpa’kIaHCKO-NPABOBBIX A0r0BOPOB, CTOPOHOI,
BLIrOONpHOOpeTaTeIeM HJIH MoJydaTesieM KoTopbix siBiasieTcss [kosa

Kareropun IIepconanpHble MTaHHBIE
JTAHHBIX
[TepeueHn o (aMuiIHs, UMS, OTUECTBO;
JTAHHBIX e TIaCMOPTHHIE TaHHBIE;
e aJpec perucTpanuu u (Win) GakTHIECKOro MPOKUBAHMUS;
e KOHTaKTHBIE JIaHHBIC;
e VHIUBUAYAJIbHBIA HOMEP HAJIOTOILIATEbINNKA;
e HOMEpP pacyeTHOTO CYETa;
e HOMep OaHKOBCKOI KapThI;
o HHBIC IIepCOHANBHBIC TaHHEIE, MpeIoCTaBIIeMbIC
GHU3MUECKNMHU JIUIIAMH, HEOOXOTUMEBIC IS 3aKIIOUCHHS U
UCIIOJIHEHUS IOTOBOPOB
Kareropun KoHTpareHTsl, NapTHEpPHI, CTOPOHBI I0TOBOpa
CcyOBEKTOB
Cnioco0sr ABTOMAaTH3UpOBaHHAs 00paboTka W 0e3 CpPeICTB aBTOMATHU3AIMH, B
00paboTKu TOM YHCJIE:
e TIOJly4EHUE MEPCOHAIBHBIX JaHHBIX B YCTHOW U MMCHMEHHOM
GopMe HEMOCPENCTBEHHO OT CYOBEKTOB IEPCOHANBHBIX
JTAHHBIX;
e BHCCCHHUS IEPCOHAIBHBIX IAHHBIX B JKYPHAJbBI, PECCTPHl U
UH(OpPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI 11IK0IBI
Cpoku B Tedenne cpoka, HEOOXOTUMOTO Ul MCIOJHEHUS 3aKIIOYEHHOIO
o0paboTku JI0roBOpa
Cpoku B Teuenme cpoka, YCTAaHOBJIEHHOrO HOMEHKIATYPOH 1€l B
XpaHeHHS 3aBHCHMOCTH OT THNA JOKyMEHTa, B KOTOPOM COJepIKarcs
NIEPCOHAIbHBIE TaHHBIC
[Topsok B coorBerctBun c¢ IlopsimkoM YHUUTOXKEHHS M OOE€3IMYUBAHUS
YHUUTOXCHHUS | TEPCOHANBHBIX AaHHBIX IIIKOJNBI B 3aBHCHMOCTH OT THIIA HOCHTEIS

MEPCOHATIBHBIX TaHHBIX




4. Ilesa» 00padoTKH: 00ecnieyeHHe 0€30MACHOCTH

Kareropun [TepcoHaapHbIEC JaHHBIE
TAHHBIX
[lepeuens e (amMmiIus, UM, OTYECTBO;
JAHHBIX e TIACTIOPTHHIE TAHHEIE;
e ajpec perucTpanuu 1 (Win) GaKTHICCKOTO NMPOXKUBAHUS,
e KOHTAKTHBIC JAHHBIE
Kareropun [Tocetutenu IIKobI
cyOBEKTOB
Cnoco0sl ABTOMaTH3HMpOBaHHas 00paboTka M 0e3 CpelCTB aBTOMAaTU3alMH, B
00paboTKu TOM YHCIIE:
e TIOJy4YeHME IEPCOHANBHBIX TaHHBIX B YCTHOH M IMHMCbMEHHOM
GopMe HEMOCPEICTBEHHO OT CyOBEKTOB MEePCOHAIBHBIX
JTAaHHBIX;
e BHECEHHUS TEPCOHAJIBHBIX JAaHHBIX B JKYypHaJIbl, PEECTPbl U
MHPOPMALIMOHHBIC CUCTEMBI B TOKyMeHTHI LIIK0s1bI
Cpoxu B TeuyeHMe nepuoja HaXOXKAEHUS oceTUTeNs Ha TeppuTopru LIKkossr
00paboTKH
Cpoku B TeueHMe CpOKa, YCTAaHOBJIEHHOI'O HOMEHKJIATypoil Jel B
XpaHeHUA 3aBUCHMOCTH OT THIIAa JOKYMEHTa, B KOTOPOM cOAepkKaTcA
HepcoHabHEIE [aHHble, B TOM ducie MHHMMYM 30 1Hedl B
OTHOIIICHUH 3aMceil kamep BUAECOHAOIONEHHS
[opsmox B coorBercTBuM ¢ IlOpSIKOM YHUUYTOKEHHS M OO€3IMYMBAHUS
YHHYTOKCHHS | IEPCOHAIBHBIX JaHHBIX IIIKOJIBI B 3aBHCHMOCTH OT THIIA HOCHTEJIA
MEPCOHAIBHBIX JAHHBIX

4. YcioBusi 00pad0TKH NEePCOHATbHBIX JaHHBIX

4.1. IlIkona ocymecTBaseT cOOp, 3alKCh, CUCTEMATU3ALIMIO, HAKOTUICHHE, XPaHEHHUE,
yrouHenne (OOHOBJIEHHME, W3MEHEHUE), W3BICYEHUE, MCIIOJIB30BaHUE, Mepenady
(pacrpocTpaHeHHe, IpPEeJOCTaBIeHHe, OOCTYI), 00e3nnunBaHue, OJIOKMpOBaHHE,
ylaJeHHe W YHUUTOXKEHHE [EPCOHAIBHBIX JaHHBIX B  COOTBETCTBHUM  C
3aKOHOJATEILCTBOM O TEPCOHANBHBIX JAHHBIX U JIOKAJIBHBIMA HOPMAaTHBHBIMU
aktamu I1Ixousr. .

4.2. Bce mepcoHanbHble aaHHble llIkoma moimydaeT OT CyOheKTa IEepPCOHANBHBIX
JIAHHEIX, a B CIy4asx, Korjaa cyObeKT MepCOHANbHBIX JaHHBIX HECOBEPLIEHHONIETHUH,
— OT ero poauTese (3aKOHHBIX MTPEICTABUTENEH).

4.3. Tonyyenne o 00pabOTKY MEPCOHATBHBIX NAHHBIX, Pa3pelIEHHBIX CyOBEKTOM
NEepPCOHANBHBIX TAaHHBIX Ui pacnpocTpaHeHus, IlIkoma  ocymmecTBseT ¢
COOJIIOIEHUEeM 3aIPETOB U yCIIOBUiA, IPeLyCMOTPEHHBIX 3aKOHOM.




4.4. llIxona o6pabaTpiBaeT NEPCOHAIBHBIE IAaHHBIE:

o (€3 UCIOIb30BAHUS CPEICTB aBTOMATU3ALIUH;

e C HCIOJB30BAHMEM CpEICTB  aBTOMATU3allUd B  IporpaMMax
uHpopManmoHHBIX cuctemax: «1C: Bapruiata u kaape», «1C: bubnuorekar,
«DNEeKTPOHHBIN XypHal U mHeBHHUK», «IIpoxon u mutanuey, ®PTUC «Mos
IIKOJIay.

XpaHeHI/IG IIEPCOHAJIBHBIX MaHHBIX!:

4.5.1. llIkona XpaHUT NEPCOHAIbHbIE JaHHBIE B TEYEHHE CPOKa, HEOOXOAMMOIO UL
JNOCTIKEHHUS Lenell uxX oO0pabOoTKM, a JOKyMEHTHI, COJEpJKallhe IE€PCOHaIbHBIE
JAaHHBIE, — B TEYEHUE CpOKAa XpaHEHUs [JOKYMEHTOB, IIPEAYCMOTPEHHOIO
HOMEHKIJIaTY POl Ie]1, C yUETOM apXUBHBIX CPOKOB XpaHECHHUS.

4.5.2. IlepcoHanbHble JaHHbIE, 3aQUKCUPOBaHHbIE Ha OyMa)KHBIX HOCHUTEIAX,
XpaHATCS B 3amMpaeMbIX Ikagax Jau00 B 3amUpaeMbIX IOMELIEHUSX, HOCTYN K
KOTOPBIM OIpaHUYEH.

4.5.3. TlepconasipHble [aHHBIE, OOpalaThIBa€Mble C MCIOJIB30BAHUEM CPEICTB
aBTOMAaTU3allMK, XPAHATCS B TAaKOM IMOpSIKE M Ha YCJIOBHSIX, YTOOBl HMCKIIOYMTH
HEINPaBOMEPHBIM WM CIydyalHbBIi [OCTYNl K HHUM, YHHUUYTOXKEHHE, W3MEHEHUE,
0JIOKMpOBaHME, KOMHMPOBAHUE, TPENOCTABICHUE, PACIPOCTPAHEHUE TEPCOHATBHBIX
JaHHBIX, a TaKKe HWHBIE HENpPaBOMEpHBIE HEHCTBHS B OTHOIIEHUU IE€PCOHATBHBIX
JTAaHHBIX.

4.6. Jluma, oTBeTCTBeHHBIE 3a 00pabOTKY NepcoOHaNbHBIX MaHHBIX B IllKkome,
IIpeKpamarT ux o0pabaTeiBaTh B CIEAYIOIMUX CIIydasax:

o JIOCTUTHYTHI IIeTd 00pabOTKU MIepCOHABHBIX TaHHBIX;
e HCTEK CPOK AEUCTBUS corjacus Ha 0OpabOTKy MepCOHATbHBIX JaHHBIX;
e OTO3BaHO COIJIacue Ha 00pabOTKY MepPCOHATBHBIX JaHHBIX;
o 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPaBOMEpHa.
4.7. Ilepemava nepCcoOHaIBHBIX JAHHBIX:

4.7.1. lIxona oGecrieunBaeT KOHGUIECHIUAIFHOCTD MEPCOHATBHBIX JAHHBIX.

4.7.2. Illkoma mnepefaeT NEepPCOHANbHBIC MAaHHBIC TPETBUM JHIAM B CJICAYIOIINX
Cllydasx:

° Cy6'beKT NEPCOHANIBHEIX JaHHBIX OaJI Corjiacue HA rnepenadyy CBOMX HaHHBIX;
o IIEpCaaTb JaHHBIC HCO6XOIII/IMO B COOTBCTCTBHH C TpC60BaHI/I}IMI/I

3aKOHOAATEJIbCTBA B paMKax YCTaHOBHCHHOﬁ Ipoucaypel.

4.7.3. lllkosa HE OCYIIECTRIISET TPAHCTPAHUYHYIO [Iepeaady MePCOHAIBHEIX JaHHBIX.



5. Aktyajau3anus, HCIIpaBJieHHe, YIaJleHHe H YHHYTOKeHHe IepPCOHAIbHBIX
JAHHBIX, OTBETHI HA 3aMPOChl CYy0ObEKTOB MePCOHAJBHBIX JAHHBIX

5.1. B cimyuyae mpenocTaBieHUs CyOBEKTOM INEPCOHANBHBIX JaHHBIX, €r0 3aKOHHBIM
npeacTaBuTeNIeM (AKTOB O HETIOJHBIX, yCTapeBIIUX, HEJOCTOBEPHBIX WIIM HE3AKOHHO
IOJYUYEHHBIX IMEepPCOHaIbHBIX HaHHbIX [llkosa  aKkTyalM3supyeT, HCIpaBIseT,
OJOKHpYeT, yJalIseT WIH YHUITOXKAET UX U YBEJOMIISIET O CBOMX AEHCTBUAX CyOBeKTa
IIEPCOHAJIBHBIX TaHHBIX.

5.2. Ilpu poctuxeHuu ueneil o6pabOTKH NEePCOHANBHBIX JaHHBIX, a TAlOKEe B Cllydae
OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JAHHBIX COTJacus Ha OOpabOTKy IEepCOHAIBHBIX
NAHHBIX IIEPCOHAIBHBIE JIaHHBIE IMOJUIEKAT YHUYTOXKEHMIO, €CIM HHOE HE
IIPEJyCMOTPEHO JOrOBOPOM, CTOPOHOM, MOIydaTeseM (BBIFOAONpPUOOpETaTENeEM) 110
KOTOPOMY SBJISIETCA CyOBEKT MEePCOHATBHBIX TaHHBIX.

5.3. YHUUYTOXEHHE HOKYMEHTOB (HOCHTEJCH), COMepKaliX IMepCOHATbHBIE TaHHbIE,
IPOM3BOJUTCS B COOTBETCTBUU ¢ [lOpAmkoM YHHYTOXKEHUS M 00€3TMUMBAHUS
NIEpCOHANBHBIX NaHHBIX IIIKOJBI B 3aBUCHMOCTH OT THIIAa HOCHUTEJNS NEPCOHAIBHBIX
JAHHBIX, B TOM YHCJIE ITyTeM U3MENIbUeHHS Ipeepe, CTUPAHUI I GOpMaTUPOBAHUS
JIEKTPOHHOT'O HOCUTETS.

5.7. 1o 3ampocy cyObeKTa NepCOHaIbHBIX JaHHBIX WIH €r0 3aKOHHOT'O MPEICTaBUTENI
[IIkona coobmaer eMy uHpopManuo 06 00padboTKe MepcoHATBEHBIX JaHHBIX CyObeKTa
B CPOKH U B IIOPSJIKE, YCTAHOBIECHHOM 3aKOHOM.



