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MNOJIMTHUKA

06paboTku nepconaabHbIX JaHHBIX MKOY « JlomyxoBckas COILL»

1. O6mue mosoxKeHUst

1.1. Hacrosmas nmonuTHka 06paboTky nepconansHbix ganHbix MKOY «Jlonmyxosckas COIll» (nanee
— Ilonuthka) ompenenser uemd oOpabOTKM MNEPCOHANBHBIX NAHHBIX, KaTerOPHH M IepeyeHb
00pabaThIBaeMBIX MEPCOHATBHBIX NTAHHBIX, KATETOPHH CYOBEKTOB, MEPCOHAIBHBIE JaHHBIE KOTOPBIX
00pabaThIBaloTCsl, CNOcOObl, CPOKH UX 00PabOTKH M XpaHEHHs], TOPSIOK YHHYTOKEHHS IEPCOHATBHBIX
JIAHHBIX TIPH JIOCTHKEHHUH Ilesled UX 00pabOTKM MM TIPU HACTYIUICHHH HHBIX 3aKOHHBIX OCHOBaHHIl B
MKOYVY «Jlomyxosckast COLL» (nanee — Ikona).

1.2. JloxanbHple HOPMATHBHBIE aKThl M WHbIe JOKYMEHTBL, perIaMEHTUPYIOUIME 00paboTKy
NepCoHaNbHEIX JaHHEIX B I1Ikoe, pa3pabaThiBaioTes ¢ y4eToM mosoxeHui [TonuTrkm.

1.3. Jlefictue IIOMMTHKM pacnpoCTpaHsieTcss Ha MepCOHAIbHBIE JaHHble, Kotopele Illkona
00pabaThIBaeT ¢ UCIOJIb30BAHUEM H O€3 HCIIONB30BAHUS CPE/ICTB aBTOMATH3AIHH.

1.4. B ITonmMTHKE HCHIONB3YIOTCS CIIE/IYIOLINE TIOHSTHS:

e MEPCOHAIBHBIE JaHHble — y00as HWHGOpPMAIHMA, OTHOCSIIASACS HPAMO HIIH KOCBEHHO K
OMpPEJIETICHHOMY HIJIM  OmnpeJiesiseMoMy (H3MYecKoMy JHIly (CyOBEeKTY MepcoHaIbHbIX
JIaHHBIX);

e [EPCOHAIbHBIE JIaHHBIE, pa3pelleHHblE CYOBEKTOM MEepPCOHAIBHBIX  AaHHBIX  JUIS
pacnpoCTpaHeHusl, — MEePCOHANbHBIE JAHHBIE, OCTYNl HEOIPAaHMYEHHOTrO Kpyra IHI[ K
KOTOPBIM TIPEIOCTaBIeH CyOBEKTOM MEPCOHAIBHBIX MAHHBIX ITyTEM Jauyd COIJIachsl Ha
00paboTKy NMepCoHANBHBIX JaHHBIX, PA3PEIICHHBIX CYOBEKTOM TEPCOHANBHBIX JAHHBIX IS
pacrnpocTpaHeHus B Mopske, npeaycMorpeHHoM PenepanbHbiM 3akoHoM 0T 27.07.2006 Ne
152-®3 (nanee — 3akoH);

e omeparop MEPCOHAIBHBIX AaHHbIX (omepatop) — Illkoma —ropuauyeckoe JuIIO,
CaMOCTOSITE/IbBHO HMJIM  COBMECTHO C JIDYTMMH JIMIAMH  OpraHusyiomee u  (Wim)
ocyuiecTBisonee 06paboTKy NepCOHATbHBIX NAHHBIX, ONpENeNIsiolee el oOopaboTKu
HEPCOHATBHBIX [IaHHBIX, COCTaB MEPCOHANBHBIX JAHHBIX, MOMIEKAIHUX 00paGoTKe,
JeACTBHS (OnepaliH), COBEpHIaeMBble C IEPCOHATBHBIMHA JTaHHBIMH;

e 00paboTka NepCOHATBHBIX NAHHBIX — JAEHCTBHE (ONepaiys) WIH COBOKYMHOCTb JCHCTBH
(oneparuif) ¢ nepcoHaTbHBIMU JaHHBIMH C HCIIOJIb30BaHHEM M (€3 HCIOIb30BaHUs CPEICTB
ABTOMATH3aLMH, - BKIIOYas cOOp, 3amuch, CHCTEMAaTH3allMIO, HAKOIUIEHHWE, XpaHEHHe,
yTouHeHHe  (oOHOBIEHHWE, HM3MEHEHME), H3BICYCHHE, HCIOJIb30BAHHE,  TeEpenady
(pacripocTpanenue, Tpe0OCTaBIeHHE, JOCTYIl), 00e31MuHBaHKe, 6JIOKHPOBAHME, YIAICHHE,
YHHUTOKEHHUE;

* aBTOMATH3MPOBaHHas 00pabOTKAa MepCOHANbHBIX MAHHBIX — 00paboTKa MepCOHATBHBIX
JTQHHBIX C TIOMOIIBIO CPEJICTB BEIYUCIIUTEIBHON TEXHUKH;

® PpacnpoCTpaHeHHe TNEePCOHAIBHBIX JaHHBIX — JCHCTBHA, HAINPABICHHBIE HA PACKPBITHE
MEPCOHAIBHBIX JTaHHBIX HEOPEIeTICHHOMY KPYTY JIMIL;

* IpPENOCTaBlICHHE TICPCOHAIBHBIX NAHHBIX — JICHCTBHSA, HANpPABICHHBIE HA PACKPBITHE
NEePCOHANBHBIX TAHHBIX ONPE/IEIEHHOMY JIHILY WIH OIPE/ICICHHOMY KPYTY JHIL;



OJIOKMPOBaHNE TIEPCOHANBHBIX TAHHBIX — BPEMEHHOE MPeKpalieHne 00paboTKH MePCOHATBHBIX
JIAHHBIX (32 UCKIIIOYEHUEM CIIy4aeB, €Clii 00paboTKa HEOOX0IuMa [T yTOUHCHHMSI
MEPCOHATBHBIX JAHHBIX);

e YHHYTOXKEHHE NMEPCOHATBHBIX JAHHBIX — ACHCTBUS, B PE3YJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAHOBHUTH COJICPKAHHUE NEPCOHANBHBIX JaHHBIX B HH()OPMAIIMOHHON
CHCTEME TICPCOHAJIbHBIX IAaHHBIX U (HJIHM) B pe3yJIbTaTe KOTOPBIX YHUUTOKAKOTCS
MaTepHalIbHbIe HOCUTENHU ePCOHABHBIX JTAHHBIX;

e 00€3IMYMBaHNE TIEPCOHAIBHBIX TAHHBIX — JEHCTBUS, B PE3yIbTaTE KOTOPHIX CTAHOBHUTCS
HEBO3MOXHBIM 0€3 MCTIOIb30BaHUS JIOTIOTHUTEILHOW HH(POPMALIUU ONIPEICITUTh
MPUHAIIIEKHOCTD IEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX
JaHHBIX,

e wuH(pOPMAIOHHAS CUCTEMa MEPCOHATBHBIX JTaHHBIX — COBOKYITHOCTH COJICPKAIINXCS B
0a3ax JaHHBIX MEPCOHAIBHBIX JIAHHBIX U 00ECIEUNBAIOIINX UX 00pabOTKy
MH(GOPMAIIMOHHBIX TEXHOJIOTHH U TEXHUYECKHX CPEJICTB;

e TpaHCTpaHUYHAS Tepe/iava MepCOHATBHBIX JaHHBIX — Iepe/iavya MePCOHATbHBIX JAaHHBIX Ha
TEPPUTOPUIO0 HHOCTPAHHOTO TOCYAapPCTBA OPraHy BIACTH WHOCTPAHHOTO TOCYAapCTBA,
WHOCTPaHHOMY (PM3HUECKOMY JIMITY HITH HHOCTPAHHOMY FOPUAMYECKOMY JIUILY.

1.5. [lIxona kak onepaTop NepCOHAIbHBIX JaHHBIX 00s3aHa!

1.5.1. Cobnroaath KOHPUIEHIUATBHOCTh EPCOHATBHBIX JIAaHHBIX, @ IMEHHO HE pacIpOCTPaHATh
NepcoHaIbHbIE JAHHBIE U HE NIepeaBaTh UX TPEThUM JIHIaM 0e3 coriacus cyObeKTa IepCOHAIbHbIX
JAHHBIX WU €r0 3aKOHHOTO IPEACTAaBUTENsS, €CIIM HHOE HE MPEyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. OGecneunTh CyOBEKTaM MEPCOHATBHBIX JaHHBIX, UX 3aKOHHBIM MPEICTaBUTEISIM
BO3MOYHOCTh O3HAKOMJICHUS C JJOKYMCHTAMH M MaTepUalaMH, COACPKAIUMHU UX TTEPCOHATbHBIC
JAHHBIE, €CIIM MHOE HE TPEYCMOTPEHO 3aKOHOIATeIIHCTBOM.

1.5.3. Pa3pacuare CY6"beKTaM IEPCOHAJIBHBIX TaHHBIX, X 3aKOHHBIM MPCACTABUTCIIAM IOPUIANICCKUC
IMOCIEACTBUA OTKa3a NpEAOCTAaBUTh IIEPCOHATIBHBIC TaHHBIC.

1.5.4. brokupoBaTh WK yIAISITH HETPABOMEPHO 00pabaThIBaeMbIe, HETOUHBIC TIEPCOHATIBHBIC
JaHHbIe 100 00eCTIeUnTh X OJIOKMPOBAHUE WITH YIAJICHHE.

1.5.5. IlpekpaTuTh 00pabOTKY U YHUUTOKUTH WM 00E3TUUUThH IEPCOHAIBHBIE TaHHBIE 00
o0ecreunTh MpeKpalieHue 00paboTKH U YHUUTOKEHUE HITH 00€3ITMUYMBaHUE TEPCOHATBHBIX JJAHHBIX
MIPH JOCTHOKEHHUH 1S UX 00pabOTKH.

1.5.6. IIpekpaTuTh 00pabOTKYy NEPCOHANBHBIX JAHHBIX WU 00ECIEUNTh IpeKpalieHrne 00padoTKu
MEPCOHAIIBLHBIX JAHHBIX B CIIy4ae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JAHHBIX COTJIACHS HA
00paboTKy ero nmepcoHaIbHBIX TAaHHBIX, €CITU UHOE HE MPEAYCMOTPEHO JOTOBOPOM, CTOPOHOM
KOTOPOTO, BBITOJIONPHOOPETATEIEM WITH TIOPYIUTENIEM IO KOTOPOMY SIBISIETCS CYOBEKT
MePCOHABHBIX TAHHBIX, HJIM UHBIM coryamieHueM Mexxay LKoo u cyObekToOM MepcoHaIbHBIX
JTAHHBIX.

1.5.7. IlpuHuMaTh Mepbl, HEOOXOIUMBIE U AOCTATOYHBIE I 00ECTIEYeHHSI BBITIOJHEHUS
00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U MPUHSTHIMU B COOTBETCTBHH C HUM HOPMATHUBHBIMU

IIpaBOBBIMU AKTaAMH.

1.6. lIkouna Bopase:



1.6.1. CamocTOSITETHHO ONPEEIATH COCTAB U IIEpeueHb Mep, HEOOXOAUMBIX M IOCTATOUYHBIX JJIs
oOecrieyeHns BBITIOJIHEHHS 00SI3aHHOCTEH, PETyCMOTPEHHBIX 3aKOHOM U MPHUHSTHIMU B
COOTBETCTBUU C HUM HOPMATUBHBIMU IIPABOBBIMH aKTAMHM, €CJIM HHOE HE IIPELYCMOTPEHO
3aKOHO/IATEIbCTBOM O IEPCOHAIBHBIX JaHHBIX.

1.6.2. Ucnonp30BaTh MepcoOHANBHBIE JAHHBIE CYyObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX COTJIacHs B
Clly4asix, PeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. [IpenocraBiATh MepCOHANBHBIE JAHHBIE CYyOBEKTOB IEPCOHAIBHBIX JJAHHBIX TPETHUM JIUIAM B
ClIy4asix, PeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. [lopyunTts 00pabOTKY MEPCOHAIBHBIX JAaHHBIX JPYTrOMY JIUITY C COTJIaCHs CyOheKTa
MEPCOHAIBHBIX JAHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO (Pe/iepaabHbIM 3aKOHOM, HA OCHOBaHUH
3aKIII0YaeMOT0 C 3TUM JIMLIOM J0roBopa. JIuno, ocymecTsismonee 00padoTKy NepCOHAIbHBIX
JTaHHBIX 110 nopy4yeHuto [1Ikosl, 0053aH0 coOMI01aTh TPUHLIMIIEL U ITpaBHiia 00paboTKH
MEPCOHAIBHBIX JAHHBIX, PEAYCMOTPEHHBIE 3aKOHOM, COOII01aTh KOH(UIEHIIMATILHOCTD
MepPCOHAIBHBIX JAaHHBIX, IPUHUMATh HEOOXOIMMbIE MEpHI, HAIIPaBJIEHHbIE HA O0ecTieueHne
BBITIOJIHEHUS 00S3aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHUKH, COBEPIIICHHOJICTHUE YYAIIUECs], POIUTEN HECOBEPIIIEHHOJIIETHUX YUAITUXCSl, HHBIC
CyOBEKThI MEPCOHATBHBIX JJAHHBIX (J1aee - CyObheKThI IIEPCOHANBHBIX TaHHBIX) 00S3aHbI:

1.7.1. B ciyyasx, mpeayCMOTPEHHBIX 3aKOHOIATEILCTBOM, ITpenocTaBisaTh LlIkose mocTtoBepHbie
MepCOHaANbHBIC TAHHBIE.

1.7.2. Ilpy u3sMeHeHNH TIEPCOHATBHBIX TAHHBIX, 0OHAPYKEHUH OIHUOOK MM HETOYHOCTEH B HUX
He3aMeUINTENILHO coobIars 00 3toM Ikorte.

1.8. CyOBeKThI mepcoOHAIbHBIX JAHHBIX BIIPABE:

1.8.1. [Tony4ars mHGOPMAIHIO, KACAIOITYIOCS 00paOOTKH CBOMX MEPCOHATBHBIX JAHHBIX, KPOME
Cly4aeB, KOT/Ia TAaKOW JOCTYII OrpaHiueH (eepalbHBIMH 3aKOHAMH.

1.8.2. TpeGoBathb ot I1IKOJIBI yTOUHHUTH TIEPCOHATBHBIC TaHHBIC, OJJOKUPOBATH WX MJIM YHUUTOKUTH,
€CITU TIEPCOHANIbHBIC JAHHBIC SBJISIFOTCS HENIOJIHBIMH, YCTAPEBIIMMH, HETOYHBIMU, HE3AKOHHO
MOJIyYCHHBIMH WJIM HE SIBJITIOTCSI HEOOXOJUMBIMH JJIs1 3asBJICHHOM 1IeJ i 00paboTKH.

1.8.3. [[OHOJ'IHI/ITB IEPCOHAJIbHBIC TAHHBIC OICHOYHOI'O XapaKTEpa 3ajdBJICHNCM, BbIPpAXKAIOIIUM
CO6CTB€HHYIO TOYKY 3pCHUA.

1.8.4. O6xxanoBath aeiictBus wim 6e3aeiicteue 1Ikobl B yOJTHOMOUYEHHOM OpraHe 1o 3alluTe Mpas
CyOBEKTOB NEPCOHANBHBIX IAHHBIX WM B CyZ€OHOM MOPSIKE.

2. IlpaBoBbIe OCHOBaHUS 00Pa0OTKH NMEPCOHAIbHBIX JAHHBIX
2.1. [IpaBoBBIMH OCHOBAHUSAMHU 00paOOTKH NMEPCOHABHBIX JaHHbIX B IlIkouie sBIAIOTCS YCTaB U

HOPMATUBHBIC IIPABOBBIC AKThI, IJI UCTIOJITHCHHUA KOTOPBIX U B COOTBCTCTBUU C KOTOPBIMU IIIxoma
OCYIICCTBJIACT o6p360TKy IIEPCOHATILHBIX JJAHHBIX, B TOM YHUCJIEC:



e TpynoBoil KOJAEKC, UHbIE HOPMATUBHBIE MTPABOBBIC AKTHI, COACPIKAIIUE HOPMBI TPYAOBOTO
1paBa;

e bBIo/UKeTHBIN KOOCKC,

¢ HasoroBsIii KoAeKC;

e ['paxxgaHCKHIl KOJIEKC;

o CeMeNHEBIN KOJIEKC,

o ®epepanpbiii 3ak0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBannu B Poccuiickoit
®denepanun» U MPUHATHIE B COOTBETCTBUHM C HUM HOPMATHUBHBIE ITPABOBBIC AKTHI;

e COLMAJBHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOAaTeNbCTBO Poccuiickoi denepanuy;

e 3aKOHOJIATEJBCTBO B c(hepe O€30MaCHOCTH, B TOM YHCJIC AaHTUTEPPOPUCTUICCKON
3aIHUIICHHOCTH.

2.2. [IpaBoBBIMU OCHOBAaHUSAMHU 00PaOOTKHU MEPCOHATBHBIX TaHHBIX B LIIkoIe TaKkke SBISIOTCS
JIOTOBOPBI ¢ PU3MUSCKUMHU JIUIIAMH, 3asBJICHUS (COTIAacHs], TOBEPEHHOCTH) yUalIMXCS U POTUTENCH
(3aKOHHBIX MpeICTaBUTENCH) HECOBEPIICHHOIETHUX YUIaIMXCsl, COTJIacHs Ha 00paboTKy
IIEPCOHAIBHBIX JAHHBIX.

3. Hesn 00paGoTKH MePCOHATBHBIX JAHHBIX, MX KATETOPUM U NepevYeHb, KATeropuu
cy0beKTOB, NepCOHAIbHbIE JaHHbIe KOTOPHIX 00padaThIBAIOTCS, CNIOCO0bI, CPOKH MX
00padoTKHU U XpaHeHHUs, OPSA0K YHHUYTOKEHHSI NePCOHATBbHBIX JAHHBIX

1. Heab 00paGoOTKU: opraHu3anusi 00pa3oBaTe/ibHOI 1eATEJILHOCTH M0 00pa30BaTeIbHBIM
NMPorpaMMaM HA4YaJbHOI0 001ero, 0CHOBHOIO 00111er0 U CpeHero 001ero o0pa3zoBaHus,
AOMOJIHUTEIbHBIM 00111e00pa3oBaTeIbHBIM NPOrpaMMamM

Kareropuu [TepconasibHBIE TAaHHBIE CroenuanbHble

JaHHBIX JaHHbIE

[Tepeuenn e (hamMmIus, UMsI, OTYECTRO; CBefieHUS O COCTOSTHUH 3/I0POBbBS
JTAHHBIX e TIIOI,

e TPaXIAHCTBO;

e JIaTa ¥ MECTO POXKICHHUS;

e m3o0paxenue (pororpadusi, BHICO);

e TACIOPTHBIE JaHHBIC,

e QJPEC PErUCTPAIMH IO MECTY
KHUTEIbCTBA;

e ajpec (haKTUUECKOTO MPOKUBAHMS;

e KOHTAaKTHBIC JaHHBIE;

e WHIMBHIYyaIbHBI HOMED
HaJIOTOILIaTE bIINKA,

e CTPaxoBO¥ HOMEpP WHAUBHIYATLHOTO
muneBoro cuera (CHUJIC);

e CBeJeHUA 00 yCIIeBaeMOCTH
00ydaroIIerocs u Apyrue CBeJACHus,
oOpasyroluecs B mporecce
peanu3ain 00pa3oBaTeIbHON
POTPaMMBI;

e HUHBIC MIEPCOHABHBIE TaHHBIE,
npeaocTaBysieMble GU3MYSCKUMHU
JIHTIAMH, HEOOXOIUMBIE TS




3aKJIFOYCHUA U UCIIOJITHCHUA
JIOTOBOPOB, HCIIOJTHEHUSI HOPM
3aKOHOJIATEeNbCTBA B chepe
00pa3zoBaHus

Kareropun OOyyaromiuecsi, X pOAUTENN (3aKOHHBIC TPEIICTABUTEIIH)
CyOBEKTOB
Crnioco0sr ABTomaTH3upoBaHHas 00paboTKa U 6€3 cpeACTB aBTOMATU3allMHU, B TOM YHCJIE!
00paboTKH
e TIOJy4EHHE NMEPCOHAIBHBIX JIAHHBIX B YCTHON M MUCbMEHHOH opme
HETIOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHCCCHUS INECPCOHAIBHBIX JAHHBIX B )KYPHAJILI, pCCCTPhI U
nH(}OpPMAaIMOHHBIE CUCTEMBI U TOKYMEHTHI 11IKoJIbI.
Cpoxn B teuenue cpoka peanuszanuu 00pa3oBaTeIbHON IPOTrPaMMBI
00paboTKn
Cpokn B Tedenue cpoka, yCTAaHOBICHHOTO HOMEHKJIATYPOHl JIe)T B 3aBUCUMOCTH OT THTIA
XpaHCHHUA JOKYMCHTA, B KOTOPOM COACPKATCA IEPCOHAIIBHBIC JaHHBIC
ITopsinox B cootBerctBuu ¢ [lopsaaxoM yHUUTOXKEHUS U 00€3TMYNBAHUS IEPCOHAIBHBIX
YHUUTOXEHUs | AaHHBIX [IIKOJBI B 3aBUCIMOCTH OT THIIA HOCUTEIIS IEPCOHANIBHBIX JaHHBIX

2. llesqib 00padoOTKU: BHINOJTHEHUSI QYHKIMA M MOJTHOMOYHIT padoToaaTessi B TPYA0BbIX
OTHOLLIEHHUSX, B TOM YHCJe 00A3aHHOCTEeH 10 OXpaHe TpyaAa

Kareropuu [TepconasibHBIE TAaHHBIE Cneuuanbaeie | buomerpuueckue
JTAHHBIX NepcoHaIbHbIE | IEPCOHANIbHBIC
JaHHbIE JaHHbBIE

[Tepeuenb e (hamMuIus, UMsI, OTYECTRO; CBeneHus o N3obpaxkenue Ha
JTAHHBIX e TION, COCTOSIHUU doto u

e TPaXXJIaHCTBO; 3JI0pPOBbSI BU/JICO3AINCH,

e JlaTa U MECTO POXKJICHUS, MOJIy4YEHHBIX C

e m3o0paxenue (pororpadus); Kamep

e TIACIOPTHHIE JaHHBIE; HaAOIIOICHUS

e aJpec PErucTpaluu Mo MECTy
JKUTENIHCTBA,

e ajpec (PaKTHUECKOIrO MPOKUBAHUS,

e KOHTAaKTHBIE JaHHEIE,

e HMHIMBUIYaJbHBIH HOMED
HAJIOTOILIATENbIINKA,

e CTpPaxoBOW HOMEpP MHIWBUIYATHHOTO
muneBoro cuera (CHUJIC);

e cBeeHUs 00 00pa3oBaHuH,
KBaJIM(pUKALKHU, TPO(ecCHOHATBHOM
IMOJITOTOBKE Y MOBBIIICHUU
KBasTA(pUKaImy;

e CeMcHHOE MOJI0KEHUE, HAINUNE
JIeTei, pOJICTBEHHBIC CBS3H,




e CBEJEHHUS O TPYAOBOM JEATEIBHOCTH,
B TOM YHCJI€ HaJM4YUeE NOOIIPEHNUH,
HarpaxJcHui U (Win)
JMCUUTUTMHAPHBIX B3bICKaHUH,

e JIaHHBIC O PETUCTpaAIMU Opaka,

e CBEJEHHUS O BOUHCKOM YYETE;

e cBeleHus 00 MHBAIUIHOCTH,

e CBeJEHHUA 00 yIep)KaHUU aJTUMEHTOB;

e CBEJEHUS O JI0XOJIE€ C IIPEJBIIYILIErO
MecTa paboTHI,

e UHbBIE IEPCOHANIBHBIE TaHHBIE,
MIpeloCcTaBIIsieMble paOOTHUKAMHU B
COOTBETCTBUU C TPEOOBaHUAMU
TPYAOBOI'O 3aKOHOJATEIbCTBA

Kateropuu PaboTHMKH, KaHAUIATH HA PAOOTY (COMCKATEH)

CyOBEKTOB

Croco0sn1 ABTOMaTH3UpOBaHHAsE 00pabOTKa U O3 CPEeICTB ABTOMATU3AIUH, B TOM YHCIIE:
00paboTKn

e TIOJy4eHHE NMEPCOHAIBHBIX JaHHBIX B YCTHOHN M MUCbMEHHOH opme
HEIOCPEJICTBEHHO OT CYOBEKTOB NEPCOHAIBHBIX JAHHBIX;

e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPBI U
MH(GOPMALMOHHBIE CUCTEMBI U JOKYMEHThI 111koubl

Cpoku B Teuyenue cpoka AeiicTBUS TPYAOBOIrO AOroBOopa. /s KaHIuIaTOB — B TEUCHUE

00paboTKn CpOKa, HE0OXO0IUMOTO IS PACCMOTPEHUS KaHAUIATYPhI U 3aKITIOYCHUS TPYAOBOTO
JI0TOBOpa

Cpoku B teuenue cpoka, ycTaHOBJICHHOTO HOMEHKJIATYPO# A€ B 3aBUCUMOCTH OT THIIa

XpaHEHUs JOKYMEHTA, B KOTOPOM COJIepKaTcsl IEPCOHANbHBIE JaHHBIE, B TOM YHUCJIE B

cocraBe JIMYHBIX 1ei1 — 50 Jer

HOpf[I{OK B cooTBeTcTBHY C HOpr,Z[KOM YHUUYTOXCHHUA U 00€e3IMYHBaHU NEPCOHAIBbHBIX
YHUUTOKCHHUA JaHHbIX [IIKOaBI B 3aBUCUMOCTH OT THUIIA HOCUTEIIS MNEPCOHAJIbHBIX JaHHBIX

3. Ilesqb 00padoOTKHU: peajn3anus rpakIaHCKO-NPABOBBIX J0TOBOPOB, CTOPOHOIA,
BBIT'O/IONIPUOOpeTaTE/IEM WM MoJIyYaTesieM KOTOpbIX siBjsieTcs Llkona

Kareropuu [lepconanbHble 1aHHBIE

JAHHBIX

Ilepeuenn e (amumnus, UMs, OTUECTBO;
JAHHBIX e T[IaCHOPTHBIE JITAaHHBIE;

e ajpec peructpaiuu U (Him) GaKTUIeCKOro MpoKUBaHHS;

e KOHTaKTHbIE JaHHBIE,;

e MHJMBHIYyaJbHBII HOMEp HAJIOrOIJaTebIINKa,

e HOMEp PacyEeTHOI'O CUETA,

e HOMep OaHKOBCKOM KapThI,

e MHBIE IEPCOHATILHBIE TaHHBIE, IPEIOCTaBIsIEMble (PU3NUECKUMU JIUIIAMH,




HGOGXOI[I/IMBIC IJI 3aKITFOUCHUSA U UCIIOJTHCHUA NOTOBOPOB

Kareropuun KontparenTsl, mapTHepsl, CTOPOHBI JOIOBOpa
CyOBEKTOB
CrnocoOsr ABTomaTH3MpoBaHHas 00paboTKa U 6€3 cpeACTB aBTOMATU3allMHU, B TOM YHCJIE!
00paboTKn
e TIOJy4CHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCBMEHHOU (popme
HEINOCPEACTBEHHO OT CyObEKTOB EPCOHAIIBHBIX JaHHBIX;
e BHECEHHS IMEPCOHANBHBIX JAHHBIX B )KYPHAJIBI, PEECTPHI U
WH(POPMAIIMOHHBIE CUCTEMBI B JOKYMEHTHI LIIKoIIbI
Cpoku B teuenue cpoka, HEOOXOIUMOTO /7Sl UCTIOJIHEHHUS 3aKJIFOUEHHOTO I0TOBOpa
00paboTKu
Cpoku B Teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYpO# A€ B 3aBUCUMOCTH OT THIIa
XpaHEHUs JOKYMEHTA, B KOTOPOM COJIEpKaTcsl NEPCOHAIbHbIE TaHHbIE
[Mopsinox B cootBercTBuu ¢ [TopsaxoM YHUUTOXKEHUS M 00€3TMUINBaHUS TIEPCOHATBHBIX
VHUYTOXEHHS | JaHHBIX LIIKOJIBI B 3aBUCIMOCTH OT THIIa HOCUTEIIS TIEPCOHANBHBIX JTaHHBIX

4. Ilean o0padoTku: odecnieyeHne 6e30MACHOCTH

Kareropuu [TepconasibHBIE TAHHBIE
TaHHBIX
[epeuenn e (pammnms, UMs1, OTUECTBO;
TaHHBIX e T[IaCIOPTHHIC TAHHEIC;
e ajpec peructpanuu u (Wim) paKTHIECKOTO MPOKUBAHHMS;
e KOHTAaKTHbBIC IAHHBIE
Kareropun [TocetuTenu [kob
CyOBEKTOB
CrnocoOsl ABTOMaTu3MpoBaHHast 00pabOTKa U Oe3 CPeJCTB aBTOMATU3AINH, B TOM YHCIIE:
00paboTKn
e TIIOJIyYCHHE NIEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCBMEHHOM (popme
HETOCPEJCTBEHHO OT CyObEKTOB NIEPCOHANBHBIX JIAHHBIX;
e BHECCHUS MEPCOHABHBIX JTAHHBIX B )KYPHAJIbI, PEECTPhI U
UH(POPMAIMOHHBIC CUCTEMbI U JOKYMEHTHI L1IkoIbI
Cpoku B Teuenne nepuoa HaxoxkIeHUs oceTuTeNs Ha Tepputopun [Lkomsr
00paboTKu
Cpoku B Teuenwne cpoka, ycTaHOBIEHHOTO HOMEHKJIATYpO# JeN B 3aBUCUMOCTH OT THIIa
XpaHEHH JOKYMEHTA, B KOTOPOM COJIePKaTCsl IEPCOHANBHBIE TAHHBIC, B TOM YHUCIIE
muHuMYM 30 THEH B OTHOIIIEHUH 3amlKcei kKamep BUACOHAOIIOICHUS
[Mopsimok B cootBercTBHU ¢ [Topsimkom yHHUTOXKEHHS 1 00€3THIMBAHUS TIEPCOHATBHBIX

YHUUTOKCHUA

JaHHbIX I1IKOJIBI B 3aBUCHMOCTH OT THIIa HOCUTEIISI NEPCOHAIBHBIX JaHHBIX




4. YceaoBusi 00padOTKM NMEPCOHAIbHBIX JAHHBIX

4.1. IlIkona ocyIecTBIsIET cOOp, 3aMUCh, CUCTEMATU3ANIO0, HAKOIUICHHE, XpaHCHHE, YTOYHCHHE
(oOHOBIICHHME, U3MECHEHHE), U3BJICYCHHUE, UCTIONIL30BaHKE, Iepeaady (pacnpocTpaHeHue,
HpeIoCTaBlICHHE, I0CTYIT), 00e3InUiBaHue, OIIOKUPOBaHUE, YIaJICHHE U YHUUTOXKCHUE
MNEPCOHAJIIBHBIX JAHHBIX B COOTBETCTBUH C 3aKOHOAATCIILCTBOM O IIEPCOHATIBHBIX JaHHBIX U
JIOKQJIbHBIMHW HOPMATHBHBIMU aKTaMU IIxombl.

4.2. Bce nepconanbublie nannablie [lkomna momy4yaer ot cy0beKTa MepCOHANBHBIX IaHHBIX, a B
Cllydasix, KOTJia CyObeKT II€PCOHAIbHBIX JaHHBIX HECOBEPUICHHOJIETHUH, — OT €0 pOJUTENEH
(3aKOHHBIX MPECTaBUTENCH).

4.3. Ilommyyenne o 06pabOTKY MEPCOHANBHBIX TAaHHBIX, Pa3pEIICHHBIX CYOBEKTOM MEPCOHATBHBIX
JAHHBIX U1 pacnpoctpanenus, lllkomna ocymiecTBiseT ¢ cOOMI0ICHUEM 3alIPETOB U YCIOBHH,
MIPEYyCMOTPEHHBIX 3aKOHOM.

4.4. [lIxosa 0OpabaThIBaET IEPCOHATBHBIC TAHHBIEC!

e 0€3 HCIOJIB30BaHMS CPEACTB AaBTOMATH3AIINH;

e C HCIIOJIb30BAHHEM CPEJICTB aBTOMATH3AIUH B IPOrpaMMax U HHPOPMAITHOHHBIX CUCTEMAX:
«1C: 3apmnara u kaape», «1C: bubnuorteka», « NEKTPOHHBIN KypHAT U THEBHUK,
«IIpoxon n nuranne», ®I'NC «Mos nikomnay.

XpaHeHHE MePCOHANTbHBIX TaHHBIX!

4.5.1. lllkona XpaHUT NIEPCOHAIILHBIC JAHHBIE B TEUEHUE CPOKA, HEOOXOIUMOTO ISl OCTHIKEHUS
1esei ux 00pabOTKH, a JOKYMEHTHI, COJIEpIKaIlie epCoOHaIbHbIC JaHHbBIC, — B TCUCHUE CPOKa
XpaHEHHS JOKYMEHTOB, MMPEIYCMOTPSHHOTO HOMEHKIIATYPOH JIeJI, C Y4ETOM apXHUBHBIX CPOKOB
XpaHCHHUS.

4.5.2. TlepcoHanbpHbIC TaHHBIC, 3aUKCUPOBAHHBIC HA OYMaKHBIX HOCUTEISAX, XPAHSITCS B
3anmMpaeMbIx mKadax 00 B 3aUPAEMBIX IIOMEIIEHHSIX, TIOCTYIT K KOTOPHIM OIpaHHYEH.

4.5.3. IlepconanpHbie TaHHBIC, 00pabaTHIBAEMBIE C HCIIOJIB30BAHUEM CPEJICTB aBTOMATH3AIIUH,
XPaHSTCS B TAKOM MOPSAKE U HAa YCIOBHSX, YTOOBI HCKITIOYUTh HEMIPABOMEPHBIN MIIH CITy4aiHbIN
JOCTYI K HUM, YHUYTOKCHUE, U3MEHEHHE, OJIOKMPOBAaHUE, KOITUPOBAHKE, TPEI0CTABIICHHE,
pacrnpocTpaHeHHe ePCOHABHBIX JAHHBIX, a TAKKE HHbIC HEITPAaBOMEPHBIC JCHCTBUS B OTHOLICHUHU
MEPCOHATBHBIX JTaHHBIX.

4.6. Jluua, oTBETCTBEHHBIE 32 00pabOTKY MepcoHaIbHBIX AaHHbIX B llIkoie, mpekpamarT ux
00OpabaThIBaTh B CIEAYIONINX CIyJasX:

e JIOCTUTHYTHI LICJIN O6pa6OTKI/I NEPCOHAJIBHBIX NAHHBIX,

e HCTCK CPOK JIENCTBHS COrJIacHs Ha 06pa60TKy NEPCOHATIBHBIX JAHHBIX,
e OTO3BAHO COTJ1aCHUC Ha 06pa60TKy NEPCOHATIBHBIX TAHHBIX;

. 06pa60TI<a INEPCOHAJIBHBIX NAHHBIX HEIIPABOMCPHA.

4.7. Ilepenaua nepCOHANBHBIX TAHHBIX:

4.7.1. lllkona obecrneunBaeT KOHPUACHIINATHHOCTh IEPCOHAIBHBIX JAHHBIX.



4.7.2. lllkona mepeaeT NepCoOHAIBHbBIE TaHHBIC TPETHUM JIUIAM B CICAYIONIUX CITyJasiX:

e CyOBEKT MepCOHAIBHBIX TAHHBIX JaJl COTJIaCHe Ha Mepeady CBOMX JaHHBIX;
e T1iepenaTh JaHHble HEOOXOJUMO B COOTBETCTBUHU C TPEOOBAHUSAMHU 3aKOHOAATEIHCTBA B
paMKax yCTaHOBJIEHHO MPOLIETypHI.

4.7.3. llIkona He OCYyIIECTBISET TPAHCTPAHUYHYIO MIepeady NepCOHATbHBIX JaHHBIX.

5. AKTyZU'IHZ%aIIHH, HCIIPABJICHHUE, YIAJICHUEC H YHUUYTOKCHUEC IIEPCOHATBHBIX TaHHDBIX, OTBETbI
Ha 3allPOChI Cyﬁ’beKTOB MEPCOHAJIBHBIX TAHHBIX

5.1. B ciyuae npenocraBieHusi CyObEKTOM MEPCOHANBHBIX JAHHBIX, €70 3aKOHHBIM IIPEJICTAaBUTENIEM
(hakTOB O HEMOJIHBIX, YCTAPEBIINX, HEJAOCTOBEPHBIX WM HE3AKOHHO MOJYYEHHBIX MEPCOHATBHBIX
nanHbIX [lIkona akTyanusupyer, UCHpaBiseT, OJOKUPYET, yAAISIeT I YHUUTOXKAET UX U
YBEAOMJISIET O CBOMX JACUCTBUSIX CyObEKTa MEPCOHAIbHBIX JTaHHBIX.

5.2. IIpu nocTmwkeHnn 1enei 00paboTKH MEPCOHANBHBIX TAHHBIX, a TAKXKE B CIydae OT3bIBA
CyOBEKTOM MEPCOHATBHBIX IAHHBIX COIIacHs Ha 00pabOTKy NEPCOHATbHBIX JAHHBIX IEPCOHATIbHBIE
JAHHBIE MOJUIEXKAT YHUUTOKEHHIO, €CIIM MHOE HE MPELyCMOTPEHO JOIrOBOPOM, CTOPOHOMH,
nojiydatesieM (BbITOI0NpHOOpeTaTeneM) Mo KOTOPOMY SIBJISIETCSI CyObEKT MEPCOHATBHBIX TAHHBIX.

5.3. YHHUYTOXCHHE JOKYMEHTOB (HOCUTEIEH), COAepIKaIMX MePCOHAIbHBIC JaHHbIE, IIPOU3BOIUTCS
B cooTBeTCTBUH ¢ [TopsAaKOM YHUUTOXKEHUS U 00€3TMUMBaHUS TIEPCOHATBHBIX NaHHbBIX [1Iko6I B
3aBUCUMOCTH OT THIIa HOCUTEJISI IEPCOHAIBHBIX TAHHBIX, B TOM YHCJI€ MyTEM U3METbYEHUS
mpenepe, CTUpanus Wik GopMaTUPOBAHUS AIEKTPOHHOTO HOCHUTEIIS.

5.7. Tlo 3ampocy cyObeKTa nmepcoHaNbHBIX JaHHBIX WM €T0 3aKOHHOTO npeacTaButens [lkomna
cooOrmaeT emy nHpopMaImo 00 00padOTKe MEPCOHATBHBIX TaHHBIX CYOBEKTa B CPOKHU U B TIOPSIZIKE,
YCTaHOBJICHHOM 3aKOHOM.



