MNOJIMTUKA
00padoTku nepcoHaabHbIX JaHHBIX MKOY «3axaposckas CII»
1. O6uue most0xxeHUst

1.1. Hactosmas nonutuka o0padotku nepcoHanbubix gaHHbix MKOY «3axaposckas CIII»
(mamee — [Tonutuka) onpeaeser neinu 00padOTKH NEPCOHATBHBIX JaHHBIX, KATETOPUHU H
nepeueHb 00padaThIBa€MbIX MIEPCOHATBHBIX JAHHBIX, KATETOPUH CYOBEKTOB, IEPCOHATLHBIC
JaHHBIE KOTOPBIX 00pabdaThIBAIOTCS, CIIOCOOBI, CPOKU UX 00paOOTKU U XPaHCHHSI, TOPSIOK
YHUUYTOXKEHUS IEPCOHAIBHBIX JaHHBIX MPHU JOCTHKEHUU 1esiel uX 00pabOoTKU WM MPU
HACTYIUICHHH MHBIX 3aKOHHBIX ocHOBaHuit B MKOYVY «Baxaposckast CIII» (manee — I1Ikona).

1.2. JlokanpHbIE HOPMATUBHBIC aKTHl M HHBIE JOKYMEHTHI, perilaMeHTUPYIOIIHE 00padoTKy
nepcoHa bHbIX AaHHBIX B [lIkore, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit I[loautuku.

1.3. JlefictBue [Tonutuku pacrpocTpaHseTcs Ha epcoHalbHbIe JaHHbIe, KoTophle [1Ikona
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCIIOJIb30BAHUS CPENICTB aBTOMATHU3AIIH.

1.4. B [lonuTtuke UCMONB3YIOTCA CIEAYIOIINE MTOHSATHUS:

NepCOHaJIbHbIE JaHHbIE — JIF00ast HH(OpMAIMs, OTHOCALIAACA IPSIMO UM KOCBEHHO
K OIPEICTICHHOMY WITH OTpPEeNIIeMOMY (PH3HUECKOMY JIUILY (CyOBeKTy
NePCOHATBHBIX JTAHHBIX);

e TIEpCOHAJIbHBIE JaHHBIE, Pa3pELIEHHbIE CYObEKTOM MEPCOHANBHBIX TaHHBIX JJIs
pacnpoCcTpaHEHHs], — IEPCOHAJIBHBIE JaHHBIE, JOCTYIl HEOTPAHUUEHHOTO KpYyTa JINIL
K KOTOPBIM MPEA0CTaBIeH CyObEKTOM MEPCOHATIBHBIX JAHHBIX TyTEM Jauu
coryiacsi Ha 00pabOTKy NMEePCOHABHBIX JTAaHHBIX, PA3PEIICHHBIX CYyObEKTOM
MEPCOHAIBHBIX JaHHBIX JIJISl pAaCPOCTPAHEHUS B MOPAJIKE, TPETYCMOTPEHHOM
®denepanbHbM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

orepaTop NMepCoOHaTbHBIX TaHHBIX (omepatop) — [lIkomna — opuaryeckoe JuIlo,
CaMOCTOSATENIFHO MJIM COBMECTHO C IPYTUMH JIMLIAMH OpTaHHU3YyIolee u (Win)
OCyIIeCTBIIsoIIee 00pabOTKY MEPCOHANBHBIX JIaHHBIX, OMpeesIoniee Lean
00pabOTKM NEPCOHANBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX JTaHHBIX, TOIEKALTIX
00paboTke, neicTBHs (OMEpaInu), COBEPIIACMbIEC C TEPCOHATBHBIMY JTaHHBIMH;

00paboTKa epCOHaIbHBIX TaHHBIX — JIeiicTBUE (Onepalysi) Wik COBOKYITHOCTh
nevictBuii (omepanuii) ¢ mepCcoHaNTLHBIME JJAHHBIMH C HCIIOJIb30BaHUEM 1 0€3

UCIIOJIb30BaHUS CPEJICTB aBTOMATHU3ALIMH, BKIIIOYasi cOOp, 3aIucCh,
CHCTEeMAaTH3aIIlNI0, HAKOIJICHUE, XpaHEeHHe, yTouHeHHe (0OHOBJICHHE, U3MCHEHHE),
U3BJICYCHUE, UCIIONB30BaHKE, Tepeaauy (pacrpocTpaneHne, MpeJoCTaBICHuUE,
JIOCTYII), 00e3TMYrBaHue, OJOKUPOBAHUE, yIAJICHUE, YHUUTOXKCHHUE;



e aBTOMAaTH3MpPOBaHHast 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00pabOTKa
NEepPCOHATIBHBIX TAHHBIX C TOMOIIBIO CPEICTB BHIYNCIUTEIBHON TEXHHUKH,

e pacnpocTpaHeHHE MEPCOHATBHBIX JAHHBIX — ACUCTBUS, HAIIPAaBJICHHbIEC HA
PACKpPBITHE TIEPCOHAIBHBIX JAHHBIX HEOIPEAEICHHOMY KPYTY JIHII;

e TPEIOCTaBJICHUE MEPCOHAIBHBIX IaHHBIX — JICHCTBHUS, HAIIPABJICHHBIE HA PACKPBITHE
NepPCOHATIBLHBIX JTAHHBIX ONPEACICHHOMY JIUILY MM ONPEISICHHOMY KPYTY JIUII;

o OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BpEMEHHOE MpeKpaleHne 00padoTKu
HIEPCOHANIBHBIX TAHHBIX (32 HCKIIIOYEHHEM CITydaeB, eciii 00paboTka HeoOxoanma
JUIsl YTOYHEHHS IEPCOHAIbHBIX IAaHHBIX);

e YHUYTOXXCHHUE MEPCOHANBHBIX JAaHHBIX — IEHCTBHSA, B PE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHTD COJICPKAHHUE NIEPCOHANBHBIX JaHHBIX B
MH()OPMAIMOHHO CHCTEMe MEPCOHATIBHBIX JaHHBIX U (WIIH) B Pe3yJbTaTe KOTOPBIX
YHAYTOXKAIOTCSL MaTePHAIIbHBIE HOCUTEIH MTEPCOHATIBHBIX JTaHHBIX,

o 00e31MYKMBaHKe NEPCOHATBHBIX TAHHBIX — ICHCTBUS, B Pe3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXXHBIM 0€3 MCIIOJIb30BaHUS IOTIOIHUTEILHONH HHPOPMALIUU
OIIPEICTUTh MPUHAIICKHOCTD IEPCOHABHBIX JJaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JAHHBIX;

e UH(OPMAIMOHHAS CHCTEMA MEPCOHAIBHBIX JJAHHBIX — COBOKYITHOCTb
coaepkanuxcs B 6a3ax TaHHBIX EPCOHATBHBIX JAHHBIX U 00ECTICUNBAIOIINX UX
00paboTKy MH(POPMATMOHHBIX TEXHOJIOTHH U TEXHUYECKHX CPE/CTB;

e TpaHCTpaHHYHAs Iepeiavya NePCOHANBHBIX JaHHBIX — Iepeiaya NepCOHaTbHbBIX
JAHHBIX Ha TEPPUTOPHIO HHOCTPAHHOT'O TOCYJapCTBA OPraHy BIacTH
MHOCTPAaHHOT'O TOCYAAPCTBA, HHOCTPAHHOMY (PU3HYECKOMY JIHITY HITH
MHOCTPAaHHOMY IOPUINYECKOMY JIMILY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoGnronarh KOH(PUAEHIINAIBHOCTD MEPCOHATIBHBIX JIaHHBIX, @ UMEHHO HE
pacrpocTpaHsATh NEPCOHANIbHBIE TaHHBIE U HE Tepe/laBaTh UX TPETbUM JIMIaM 0e3 coryacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €0 3aKOHHOT'O IIPECTaBUTENs, €CIIM HHOE HE
IIPELYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. OGecneunth CyOBEKTaM MEPCOHANBHBIX JaHHBIX, UX 3aKOHHBIM MPEICTABUTENSAM
BO3MOYXHOCTh O3HAKOMIICHUS C JIOKYMEHTAMH U MaTepUaIaMH, COJICPIKAIUMHU UX
MepCOHANbHBIE TaHHBIE, €CITH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pa3bsacHATh CyObEeKTaM IMePCOHATBHBIX JIAHHBIX, KX 3aKOHHBIM IPEJICTaBUTEIISIM
FOPUANYECKHUE TIOCIEACTBUS OTKa3a MPEAOCTABUTH IEPCOHANIBHBIE TAHHBIE.

1.5.4. baokupoBaTh WM yAAIATh HEPaBOMEPHO 00pabaThIBaeMble, HETOUHbIE
MepCOHANbHbIE TaHHbIE TUO0 00ecneunTh X OJIOKMpPOBaHHUE WU yAalleHUE.

1.5.5. TIpekpaTuth 06pabOTKY M YHUUTOXKHUTH UM 00€3TMUYUTh IEPCOHANIBHBIE TaHHBIE MO0
obecreynTh mpekpalieHue 0opaboTKN U YHUUTOKEHUE UK 00€3TMUMBaHIe MTePCOHATBHBIX
JAHHBIX MPU JTOCTHXKEHUHU LENIHU UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WIIK O0ECIIEYUTD MIPEKpaIleHIe
00paboTKM NepCOHATIBHBIX TAHHBIX B CIIydae OT3bIBA CyOBEKTOM MEPCOHATIBHBIX TaHHBIX
coryiacust Ha 00pabOTKy €ro MepCOHANBHBIX JaHHBIX, €CJIM HHOE HE PEAYCMOTPEHO
ZOTOBOPOM, CTOPOHOH KOTOPOTO, BEITOIONIPHOOPETATENIEM WIIH OPYYUTEIEM 10 KOTOPOMY



ABIISICTCSA CyOBEKT MEPCOHATBHBIX JAaHHBIX, HJIM MHBIM corJianiennem Mexay Llkomnoi u
CYyOBEKTOM IEPCOHATIbHBIX TaHHbIX.

1.5.7. [IpuauMath Mepbl, HEOOXOIUMBIE M IOCTATOYHBIE JJISI OOCCIICUCHHS BBITIOJTHCHUS
00sI3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHSATHIMHU B COOTBETCTBHU C HUM
HOPMATHUBHBIMH IMPABOBBIMH AKTAMHU.

1.6. [lIxona Bpase:

1.6.1. CamocTOoATENBHO ONPEIEIATh COCTAaB U MIEpeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
1U1s1 00eCTIeYeHN S BBIIOJIHEHHS 0053aHHOCTEH, IPEeTlyCMOTPEHHBIX 3aKOHOM U IIPHHATHIMH B
COOTBETCTBUH C HUIM HOPMAaTUBHBIMH ITPABOBBIMU aKTaMHM, €CJIM MHOE HE MPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IEPCOHAIBHBIX JTAHHBIX.

1.6.2. Vcionb30BaTh nepcoHaibHbIE JAHHBIE CYObEKTOB MEPCOHANBHBIX TAHHBIX 0€3 hX
corJiacus B CITy4asiX, IPeyCMOTPCHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'ISITB MNEPCOHAJIbHBIC JTaHHBIC CY6’bCKTOB ICPpCOHAJIbHBIX JAaHHBIX TPETbUM
JIMaM B ClIydasax, NpeaAyCMOTPCHHLIX 3aKOHOAATCIIbCTBOM.

1.6.4. Ilopyuntb 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYTrOMY JIUILY C COTIacus CyObheKTa
[EePCOHAIBHBIX JAHHBIX, €CJIM HHOE HE IPEYCMOTPEHO (eliepaibHbIM 3aKOHOM, Ha
OCHOBaHMH 3aKJII0YaeMOr0 C 3THM JIUIIOM JIoroBopa. JIuIo, ocymecrsisiomniee 00padboTky
NEPCOHAIBHBIX JAHHBIX 1O nopydeHuto [1Ikomsl, 006513aHO cOOMIOaTh MPUHIUIIBI M [TPaBUIIa
00paboTKH NepCOHANBHBIX JaHHBIX, IPEyCMOTPEHHbIE 3aKOHOM, COOII0AaTh
KOH(HIEHIINATBbHOCTb IEPCOHATBLHBIX JaHHBIX, IPUHUMATh HEOOXOMMbIE MEpBHI,
HaIpaBJIeHHbIE HAa 00eCIIeYeHNE BhIMOJIHEHHS 00513aHHOCTEN, IPEYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJIETHHE YUaIHeCs], POJIUTEIN HECOBEPIIICHHOIETHUX
YUAIIUXCsl, HHbIE CYOBEKTHI MEPCOHATBHBIX JaHHBIX (Jayiee - CyObEeKThI MePCOHATBLHBIX
JTAHHBIX) 00sI3aHBI:

1.7.1. B cnyuasix, npeyCMOTPEHHBIX 3aKOHOAATENbCTBOM, IpeaocTaBiaTh [lIkone
JIOCTOBEpPHBIE NEPCOHATIbHBIE JaHHbIE.

1.7.2. Ilpu n3MeHEHNH TIEPCOHANTBHBIX TaHHBIX, OOHAPYKECHUH ONMTUOOK MIIH HETOUHOCTEH B
HUX He3aMeJUIUTEeNbHO coo0maTh 06 sToM IIkoe.

1.8. CyOBeKThI MepCOHABHBIX TaHHBIX BIIPABE:

1.8.1. TTony4ars nH(pOPMAIIHIO, KAaCAFOIIYIOCS 00pabOTKH CBOMX MEPCOHAIBHBIX JTAaHHBIX,
KpOMe CTy4aeB, KOTJa TaKoi JOCTYI OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBatsh oT LLIKOIBI YTOYHUTH NEPCOHATbHbIE JaHHbIE, OJIOKUPOBATH UX WIH
YHUYTOXHTD, €CITH IEPCOHATTFHBIC IAHHBIC SBJISFIOTCSI HETIOJIHBIMHU, YCTAPEBIINMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH UJIH HE SIBJISIIOTCS HEOOXOTUMBIMH JUIS 3asIBICHHON
1enu o0paboTKH.

1.8.3. JlonoiaHUTE IepcOHANIbHBIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHHEM,
BBIPA)XKAIOLINUM COOCTBEHHYIO TOUKY 3PEHHUS.



1.8.4. O6xainoBath aevictBus unu 6e3netictue [1Ikombl B yOJTHOMOYEHHOM OpraHe 1Mo
3alIUTe MpaB CyObEKTOB MEPCOHAIBHBIX JIAaHHBIX WIH B CyJeOHOM MOPSIKE.

2. [IpaBoBbIe OCHOBaHUSI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. IIpaBOBBIMU OCHOBAaHHUSIMHU 00paOOTKH MEPCOHANBHBIX TaHHBIX B LlIkorne sBistoTes
yCTaB U HOPMAaTUBHBIC IIPAaBOBBIE aKThl, Ul UCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUH C
koTopbiMu LlIkoma ocymecTBiisieT 00paboTKy NepCOHATIBHBIX JAHHBIX, B TOM YHCJIE:

e TpynoBoii KOJIEKC, HHbIE HOPMATUBHBIE IIPABOBBIEC AKThI, COACPHKAIINE HOPMBI
TPYAOBOTO IPaBa,

e bBI1oJUKeTHBIN KOJIEKC,

e Hanoroseiii xoaekc;

e ['paxxmaHckuil KOJEKC;

e CeMelHBII KOIEKC;,

o  ®enepanpubiii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHBHBIC IIPABOBHIC AKThI;

e COUHAIBHOE, MEHCUOHHOE U CTPAXOBOE 3aKOHOAATENBCTBO Poccuiickoit

®enepanuy;

e 3aKOHOJATEIBLCTBO B chepe 6e30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUECKOI

3aIUIIEHHOCTH.

2.2. IIpaBOBBIMU OCHOBAaHUSIMHU 00paOOTKH NMEePCOHATBHBIX JaHHBIX B IlIkomne Takxke
SIBJISIFOTCS JIOTOBOPBI ¢ (PU3HYECKUMHU JIUI[AMH, 3asIBICHUS (COTIIACcHsl, TOBEPEHHOCTH)
yUaIuxcsl ¥ poauTese (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHOICTHIX YUaIInXcs,
corylacust Ha 00paboOTKy MEePCOHATIBHBIX JaHHBIX.

3. Lean 00padoTKH MEPCOHATBHBIX JAHHBIX, MX KATerOPHM M NepevYeHb, KATeropuu
cy0beKTOB, NepCOHAJIbHbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH MX
00padoTKHN U XpaHeHHs, OPSAI0K YHHUTOKCHHUS NEPCOHAIBbHBIX JAHHBIX

1. Hean o0padoTKu: opranusanus 00pa3oBaTeIbHOM 1eSITeJILHOCTH 10
o0pa3oBaTe/IbHBIM IPOrPaMMaM HAYAJIBHOI'0 00111ero, OCHOBHOI0 0011[ero U CpeIHero
o01ero odpasoBaHms, J0NOJTHUTEIbHBIM 0011€00pa30BaTeIbLHBIM IPOrPaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CnenuanbHbie

JTAHHBIX JTaHHbIE

[Iepeuenn dbamunus, UMsi, OTYECTBO; CBeieHUs! O COCTOSTHUU 3/I0POBbsI
JTAHHBIX I0JI;

TPaXIaHCTBO;

JlaTta ¥ MECTO POXKICHUS,
n3obpaxenue (pororpadus,
BHJICO);

NacIOPTHBIC TaHHBIE;

aJipec PErucTpaluy 1Mo MecTy
KHUTEIbCTBA,

anpec (pakTHIecKoro
MPOKUBAHUA,

KOHTAKTHbIE JaHHBIC,




e HWHIUBHIYaJIbHBIA HOMEP
HaJIOTOTUIATEIIbIIHIKA;

e CTPaxOBOW HOMED
WHIUBUYAIILHOTO JIUIIEBOTO
cuera (CHUJIC);

e cBeJeHHA 00 yCIIEBaeMOCTH
00y4JaroIerocs u Apyrue
CBeCHHMSI, 00pa3yronxecs B
mporecce pean3anuu
00pa3oBaTeNbHON IPOTPAMMBI;

e HHBIC NIEPCOHAJILHBIC TAHHBIE,
MPEIOCTaBISIEMBIC
(U3NYECKUMU JIUIIAMH,
HEOOXOUMBIE NSt
3aKIIFOYCHUS U UCIIOJTHEHHUS
JIOTOBOPOB, UCTIOJIHEHHST HOPM
3aKOHOJIATEILCTBA B cdhepe
o0OpazoBaHus

Kareropuu OOyuaromiecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEIIH)
CyOBEKTOB
CriocoOsI ABTOMaTu3upoBaHHast 00paboTKa U 0e3 CPEICTB aBTOMATU3AINH, B TOM
00paboTKu qucIie:
e TIOJYYCHUC ICPCOHAIIBHBIX JAHHBIX B YCTHOﬁ U NUCbMEHHOU
(hopMe HEMOCPENCTBEHHO OT CYOBEKTOB MEPCOHATBHBIX IaHHBIX;
e BHCCCHUSA NNCPCOHAIBHBIX JAHHBIX B XXYpPHAaJbl, pCCCTPLI U
nH(OPMAIIMOHHBIE CUCTEMBI U TOKyMeHTHI [1IkombI.
Cpoku B Tedenue cpoka peanuzanuu 06pa3oBaTENIbHON MPOTpaMMBbl
00paboTKu
Cpokn B tedyenne cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH JIeTT B 3aBUCUMOCTH OT
XpaHeHus TUTIA JOKYMEHTa, B KOTOPOM COJIepKATCs IepCOHaIbHbIC JaHHBIE
[Mopsmox B cootBercTBUU ¢ [TopsiakoM YHUUTOXKEHUS U 00€3TMYNBAHUS
YHHUYTOXKCHHUA MEPCOHATIBbHBIX JaHHBIX [IIxo0BI B 3aBUCUMOCTH OT THIIA HOCHUTEISI

MEPCOHAJIBHBIX TAHHBIX

2. llesab 00pabdOTKHU: BHINOJTHEHUs! (PYHKIUI M MIOJTHOMOYHUI padoToaaTessi B TPYI0BBIX
OTHOLIEHHMSAX, B TOM YHcJIe 0013AaHHOCTEH 110 OXpaHe TpyAa

Kareropun [lepcoHasbHbIE TaHHBIE Crneuunanpable | buomerpudeckue
TAHHBIX MepPCOHAIBHBIE | TEPCOHATBHBIE
TaHHBIC TaHHBIC
[lepeuenn e (amunus, UMs, OTYECTBO; Csenenus o N3o6pakenue Ha
TaHHBIX e TION; COCTOSIHUHT doro n
e TPaXIAHCTBO; 3JI0pPOBbS BUJICO3AIHCH,
e JIaTa U MECTO POXKJICHHUS, TIOJTY9YCHHBIX C




e u3o0Opaxenue (pororpadus); Kamep

e T[aCHOPTHHIC JaHHBIE; HaOIro1eHUS

e aJIpec perucTpaiuu mno MecTy
KUTEICTBA,

e azpec paKTHIECKOTO
MIPOXKUBAHUS,

e KOHTAaKTHbBIC JAHHBIC,

e WHJIUBHUIYAJILHBIH HOMED
HaJIOTrOIJIaTeNbIINKA,

e CTPaxoBOH HOMED
WHIUBUAYAIBHOTO JIUIIEBOTO
cuera (CHUJIC);

e CBeleHUs 00 00pa30BaHUH,
KBaJIM(DUKAITVH,
npodeccnoHanbHOM
MTOJITOTOBKE Y TIOBBIIIICHUH
KBaTM(UKAIUH,

e CEMEHHOE ITOJI0KEHHE,
HaJW4ue JeTei, pOJCTBEHHBIE
CBSI3U,

e CBEJICHHUS O TPYIIOBOM
JeSITeTbHOCTH, B TOM YHUCIIE
HaJIM4Yue TOOIIPEHUIA,
HarpaxaeHui u (1im)
JTUCIUIUTMHAPHBIX B3BICKAHUIA;

e JIaHHBIE O perucTpanuu Opaxa,

e CBEJCHMS O BOMHCKOM Yy4YeTe;

e CBeleHUs 00 MHBAIUIHOCTH,

e cBeJeHUA 00 yJaepKaHUU
ATMMEHTOB,

e CBEJCHM O JOXOJE C
MPEABIYIIET0 MECTa pabOTHI;

e UHBIC IEPCOHANIbHBIE IAHHBIE,
MIPEOCTaBISIEMBbIC
paboTHUKAaMU B COOTBETCTBUU
¢ TpeOOBaHUAMHU TPYAOBOIO
3aKOHOJIaTEeNIbCTBA

Kareropuun PaboTHHKY, KaHAMIATHl Ha PabOTy (COMCKATEIH)

CyOBEKTOB

Croco05b1 ABTOMaTH3MpOBaHHasl 00pabOTKa U 0€3 CPEeICTB ABTOMATH3AIIUN, B TOM
o0paboTku qHCIe!

e TOJIyYEHHUE NEPCOHATBHBIX JIaHHBIX B YCTHON U MUCbMEHHOMU
(hopme HEMOCPECTBEHHO OT CYOBEKTOB NEPCOHAILHBIX JIAHHBIX;

e BHECEHMS NEPCOHAIBHBIX JAHHBIX B KYpHAJIbI, PEECTPHI U
nH(OpPMaLIMOHHBIE CUCTEMBI M TOKyMeHTHI 1Ikosb1




Cpoxu

B Teuenue cpoka neicTBus TpyaoBOro porosopa. st KaHIUAAaTOB — B

00paboTku TE€YEHHE CPOKA, HEOOXOIUMOTO JIsl PACCMOTPEHMSI KaHAUIATyphl U
3aKIJIFOUCHUS TPYIOBOTO JIOrOBOpPa

Cpoku B TeueHne cpoka, yCTaHOBJICHHOIO HOMEHKIIATYPO# JIe) B 3aBUCUMOCTH OT

XpaHeHUs TUTIA JOKYMEHTa, B KOTOPOM COJIepKATCS MePCOHATbHBIC JAHHBIE, B TOM
quClIe B COCTAaBE JUYHBIX 1ei — 50 jer

[Topsimok B cootBercTBUU ¢ [TOpsSaKOM YHHUTOXEHUS U 00C3TUIHBAHHS

YHUUYTOXKEHUS | MepCOHATBHBIX NaHHBIX [IIKOIBI B 3aBUCUMOCTH OT THUIIA HOCUTES

INEPCOHATTBHBIX TaHHBIX

3. Hesb 00padoTKU: peaju3anusi rpakIaHCKO-NIPABOBBIX J0TOBOPOB, CTOPOHOM,
BBITOI0NIPUOOpeTaTeIeM WIH MoJIydaTesieM KOoTopbix sBisiercs Llkona

Kareropuu [lepconanbHbIe TaHHBIE
TAHHBIX
[lepeuenn e (amuims, UMs, OTYECTBO,
JTAHHBIX e TIACIOPTHBIE IaHHBIC;
e ajapec peructpaiuu U (Win) GakTHIECKOro MPOKUBAHHMS;
e KOHTAaKTHbBIC JAHHEIE,
e HMHIVBHUIYaJbHBIH HOMEP HAJIOTOIJIATEIbIINKA,
e HOMEp pacyeTHOrO CYUeTa,;
e HOMep 0aHKOBCKOMW KapThl;
e MHBbIE IEPCOHATIbHBIE JAHHBIE, IPEJOCTaBIsAEMbIe (PU3NUECKUMHU
JUIIaMH, HEOOXOJMMBIE JUTS 3aKITFOYCHHUST M HCTIOTHEHHUS
JIOTOBOPOB
Kareropun KoHTtpareHTsl, mapTHEpbl, CTOPOHBI JOrOBOpa
CyOBEKTOB
Cnioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 0€3 CPEeICTB ABTOMATH3AIIUU, B TOM
o0paboTku qHcIe!
e TIOJIy4Y€HHE NEPCOHATBHBIX JaHHBIX B YCTHOM M MUCHbMEHHOM
(hopmMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TAaHHBIX;
e BHECEHUs NEePCOHAIBHBIX JaHHBIX B )KYpHAJIbl, PEECTPhI U
WH(POPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoITb!
Cpokn B Teuenne cpoka, HEOOXOIMMOTO JIJTsl HCTIOTHEHHUS 3aKITF0YEHHOTO JIOTOBOpa
o0paboTku
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpPOil JIe)1 B 3aBUCIMOCTH OT
XpaHEHHS TUTIA TOKYMEHTa, B KOTOPOM COJIEPXKATCsI IEPCOHAIBHBIC TAaHHbIE
[Topsinox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TNUMBAHUS
YHUYTOXKEHUS | HEPCOHANBHBIX AaHHBIX [LIKOJIBI B 3aBUCIMOCTH OT THITa HOCUTEIS

MEPCOHATTBHBIX JaHHBIX

4. lenab o0padoTku: obecneyeHne 0€30MaACHOCTH




Kareropuun IlepcoHanbHbBIE NaHHBIE
JAaHHBIX
Ilepeuenn e (amunms, UM, OTYECTBO;
JTAHHBIX e TIACIOPTHBIE IaHHBIE;
e ajnpec peructpaiuu U (Win) GakTUIECKOTro MPOKUBAHHUS;
e KOHTAaKTHbIC JAHHbBIE
Kareropun [Tocernrenu konbl
CyOBEKTOB
Cnioco6bl ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CpeACTB aBTOMATH3AIUH, B TOM
00paboTKu qHCIIe:
e TIONy4YEHHE NMEPCOHATBHBIX JAHHBIX B YCTHOUM U MUCHMEHHOM
(hopMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JTaHHBIX;
e BHECEHHS MEPCOHATBHBIX JAHHBIX B KYPHAJIbI, PEECTPHI U
WH(POPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoItb!
Cpoku B teuenune nepnona Hax0XKACHUS OCETUTEN HA Tepputopuu 1IKomsl
00paboTKu
Cpoku B TeueHue cpoka, ycTaHOBICHHOTO HOMEHKIIATYpOil 1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA IOKYMEHTa, B KOTOPOM CO/IepKaTcs ePCOHAIbHbIE JAHHBIE, B TOM
yuciae MUHUMYM 30 JHel B OTHOLLICHUH 3alucel Kamep BUACOHAOTI0IeHUS
ITopsnox B cootBercTBuM ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUMNBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX AaHHBIX LIIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTENS
MEPCOHAIIBHBIX TAHHBIX

4. YciioBusi 00padOTKH MePCOHAIBHBIX TAHHBIX

4.1. [lIxona ocymiecTBIsieT cOOp, 3aMKUCh, CHCTEMATH3AIIMIO, HAKOTUICHHUE, XPaHEHHE,
yrouHeHnue (OOHOBIICHHE, H3MEHECHNUE), H3BIICUCHHE, HCIIOIb30BaHUE, ITEpeIady
(pacmipocTpaHeHue, PeIOCTaBICHHE, TOCTYI), 00e3InYMBaHNe, OJOKUPOBAHHE, yIAICHHE U
YHUUYTOKEHHE TIEPCOHABHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM O
HepCOHaJ'II)HI)IX JTAaHHBIX 1 JIOKAJIbHBIMU HOpMaTI/IBHLIMI/I aKTaMH HIKOJ'IBI.

4.2. Bee nepconanbhble qanHble [1kona noiaydaer ot cyObekTa NepCOHANBHBIX JaHHBIX, a B
ClTydasix, KorJa CyObheKT MepCOHATBHBIX TAaHHBIX HECOBEPIICHHOJIETHHIA, — OT €T0 POTUTEICH
(3aKOHHBIX TpeCTaBUTENCH).

4.3. Ilomyyenne o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3PEHIEHHBIX CYOBEKTOM
MEepCOHATBHBIX JaHHBIX I pacupocTpaHenus, Llkona ocymecTsisier ¢ coOmo eHnem
3allpeToB U YCIOBUHN, IPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NePCOHAIbHBIC JaHHbIC:

e 0€3 HCIOIB30BaHUS CPEJCTB aBTOMATH3AIINH,




e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3AIMH B MPOTrPaMMax ¥ HHPOPMAITMOHHBIX
cucreMax: «1C: 3apmiata u kaape», «1C: bubnuorekay, « NEKTPOHHBIN KypHAT
u gHeBHUKY, «[Ipoxon u nuranue», DITUC «Mos mikomnay.

XpaHeHue NMepCOHAbHBIX JAHHbIX:

4.5.1. llIxona XpaHUT NIEPCOHATILHBIC TaHHBIC B TEUYCHUE CPOKA, HEOOXOUMOTO IS
JOCTHXKEHHUS 1ieiel X 00pabOTKH, a TOKYMEHTHI, COJIep KAIUe MIEPCOHATLHBIC TJaHHBIC, — B
TEUEHHE CPOKa XPaHEHHUS IOKYMEHTOB, IIPETYCMOTPEHHOTO HOMEHKJIATYPOH JIEN, C YIeTOM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepcoHanbpHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OyMaXHBIX HOCUTEIISAX, XPAHITCS B
3amMpaeMbIX mKadax Ju00 B 3aMpaeMbIX MOMEIIECHHUSX, JOCTYI K KOTOPBIM OTPaHUYEH.

4.5.3. TlepconanbHbIC TaHHBIE, 00pabaThIBaEMbIC C UCITOIH30BAHUEM CPE/CTB
ABTOMATH3AIMH, XPAHATCS B TAKOM IOPSIIKE U HA YCIOBHSIX, YTOOBI UCKITFOYHUTh
HETPAaBOMEPHBIN MM CIy4allHbIA JOCTYI K HUM, YHUYTOXKEHHE, U3MEHECHHE, OJIOKUPOBaHUE,
KOITMPOBAHNUE, TIPEJOCTABIICHIE, PACIIPOCTPAHCHHE ITEPCOHATBHBIX JIAHHBIX, a TAK)KE UHBIC
HEIPaBOMEPHBIC JICUCTBHS B OTHOIICHUH ITEPCOHAIBHBIX JaHHBIX.

4.6. JIunia, OTBETCTBEHHBIC 32 00PabOTKY MepCOHANBHBIX JaHHBIX B LlIKkoie, mpekpamaroTt ux
00pabaThIBaTh B CIACAYIOLIUX CIyYasx:

e JIOCTUTHYTHI L1eJI1 00pabOTKH MEPCOHATIBHBIX JaHHBIX;

e HCTEK CPOK JECWCTBUS cOrjacusi Ha 00pabOTKy NepCOHANBHBIX JaHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.

4.7. Ilepenaua nepcoHabHBIX TaHHBIX
4.7.1. llIxona obecrieunBaeT KOHPUACHINATBHOCTh IEPCOHAIBHBIX JIAHHBIX.
4.7.2. lllkona nepeaaer NepcoHaNbHbIE JaHHbIE TPETHUM JIUIAM B CIEAYIOLIMX CIydasX:
e CyOBEKT MepCOHATBHBIX TAHHBIX Jall COTIacHe Ha Mepeaady CBOMX JaHHBIX,
e TIiepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/IATENILCTBA
B paMKax YCTaHOBIICHHOHU TIPOIIETYpPHI.

4.7.3. llIkona He OCYIIECTBISIET TPAHCTPAHUYHYIO TIepeady MepCOHATbHBIX JaHHBIX.

5. AKTyaJII/I3alII/Iﬂ, HCIIPaBJICHUEC, YIAJTCHUEC H YHHUYTOKCHUEC NEPCOHAJTBHDBIX JaHHBIX,
OTBETHI Ha 3alIPOCHI CyﬁLeKTOB NEePCOHATBHBIX JaHHBIX

5.1. B cinyuae npenocraBieHus CyObEKTOM MEPCOHANIBHBIX IAHHBIX, €70 3aKOHHBIM
MpeJCTaBUTENEM (PaKTOB O HEMOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX WIIM HE3aKOHHO
MOJIyYE€HHBIX NepCOHANBHBIX NaHHbIX [1Ikona akTyanusupyer, ucnpasisieT, OJOKUpYeET,
yIQJISeT WM YHUUTOXKAET UX U YBEAOMIISIET O CBOMX JIEHCTBHAX CYyOBEKTa MEePCOHATBHBIX
JAHHBIX.



5.2. Ilpu pocTmwxeHnu 1eneil 00paboTKH MePCOHATBHBIX TAaHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM IMEePCOHANTBHBIX JIAHHBIX COTJIacHs Ha 00pabOTKY MEPCOHANBHBIX JTAHHBIX
IIEPCOHAJIbHBIE IAaHHBIE MTO/JIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IPEyCMOTPEHO 10IOBOPOM,
CTOPOHOM, MmoJTy4yaresieM (BhIrOAOIMPUOOpETATENIEM) 10 KOTOPOMY SIBJISICTCS CYOBEKT
[IEPCOHANIbHBIX TAHHBIX.

5.3. YHUUTOXKEHUE JOKYMEHTOB (HOCUTENEH), COACPIKAIUX TIEPCOHAJIbHBIC TaHHbIE,
IIPOU3BOUTCS B COOTBETCTBUU C [lopsAKOM YHUUTOXKEHUS U 00€3IMYUBAHUS IEPCOHAIBHBIX
JnaHHbIX [1IKoJBI B 3aBUCMMOCTH OT THUIIA HOCUTEJSI IEPCOHAIBHBIX JAaHHBIX, B TOM YHCIIE
IIyTeM U3MeJIbYEHUS IIpeiepe, CTUPAHUs WM (OPMATUPOBAHMSI SJIEKTPOHHOIO HOCUTEIIS.

5.7. Io 3ampocy cyOBbeKTa MepcoHANbHBIX IAHHBIX WIIA €r0 3aKOHHOTO MPEICTABUTENS
HIkomna cooOrmraer emy nHdopmaruo 00 00padOTKe MePCOHATBHBIX JAHHBIX CYOBEKTa B
CPOKH U B TIOPSJIKE, YCTAHOBICHHOM 3aKOHOM.



