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I[TOJIOXEHUE U ITOJIUTUKA OBPABOTKHU ITEPCOHAJIBHBIX JTAHHBIX, X
SAIIUTE, XPAHEHWU U ITEPEJTAYE

I. O0mmue MoJI0KEHUA
1.1. Hacrosimee Tlonoxenue mo oOpabOTKe MEpCOHANBHBIX AaHHBIX (nanee — IlonoxkeHue)
MyHHITUTTATEHOTO 00111€00pa30BaTEILHOTO YUIPESKICHUS MyHHUITUITATEHOE
obmeoOpazoBarenpHoe yupexzaeHue "I'mvuazust Nel LlentpanbHoro paiiona Bosrorpaaa"
(mamee — MOYVY TI'mmuazusi Nel) paspaboraHo B COOTBETCTBUM C TpyaOBBIM KOAEKCOM
Poccuiickoii ®enepaunn, Koncrurynueir Poccuiickoit @enepannu, I'paxk1aHCKUM KOJIEKCOM
Poccuiickoii ®@enepanun, dPeaepanbHbiM 3akoHOM «O0 uHbOpMaIu, UHPOPMAIMOHHBIX
TEXHOJIOTUSAX M O 3ammuTte uHpopmainumy», denepasbHbiM 3aKOHOM «O TEpPCOHAIBHBIX
naHHbIX», [IpaBunamu BHyTpeHHEro TpyaoBoro pacrnopsaka MOY I'mmuaszus Nel.
1.2. llens pazpabotku [lonoxkeHus — ompeneneHue Mopsiaka oOpabOTKH MEPCOHATBHBIX
JAHHBIX PaOOTHUKOB, OOYYAIOUIUXCS M MX POJUTENCH (3aKOHHBIX mpeacraButeneir) MOY
MOV T'umnazuss Nel (manmee — cyObektel MOY T'umHazusi Nel) u UHBIX CyOBEKTOB
MEePCOHAIBHBIX JIAHHBIX, MEPCOHAJbHBIC JaHHbIE KOTOPBIX MOJJiexkaT o00paboTke, Ha
OCHOBAaHMM TOJHOMOYHMH omepaTopa; OO0ecleueHHe 3alllUThl MpaB M CBOOOJ yejIoBeKa M
rpakJaHuHa, B ToM uucie cyorektoB MOY ['mmuasust Nel, mpu o0paboTke uX mepcoHaIbHbIX
JTAaHHBIX, B TOM YHMCJIE 3alUThl NMPAB HA HEMPUKOCHOBEHHOCTh YAaCTHOW KWU3HU, JTUYHYIO U
CEMENHYIO TaliHy, a TaK€ YCTAaHOBJIEHHE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIWIL], UMEIOIIUX
JIOCTYTl K MEPCOHAIBHBIM JAHHBIM, 32 HEBBITIOJHEHHUE TPEOOBAHUI HOPM, PETYIUPYIOIINX
00paboOTKy Y 3aIUTy MEPCOHATBHBIX JaHHBIX.
1.3. Ilopsanok BBoza B iercTBre U n3MeHeHus [lonoxenus.
1.3.1. Hacrosimee [lonoxeHne BCTyIMaeT B CUJIy ¢ MOMEHTA €r0 YTBEPKICHUS JUPECKTOPOM
MOY T'umnaszus Nel u nelictByeT OeccpodHo, /10 3aMeHbI ero HoBbIM [losoxxeHuem.
1.3.2. Bce nusmenenus B [losio)keHnE BHOCATCS TPUKA30M.
1.4. Bce pabotHuku Opranusaiiuu JTOJDKHBI ObITh 03HAKOMIICHBI ¢ HacTosimuM [lonoxennem
O] POCIUCh.
1.5. PexxuM KOH(PUACHIMATBHOCTU TMEPCOHAIBHBIX JaHHBIX CHUMAaETCS B CiydasX HX
00€3TMYMBaHMS U IO UICTEYEHUH 75 JIET CpOKa UX XPaHEHUS, UJIM MPOJIJIEBACTCS HA OCHOBAaHUHU
3aKJIFOYEHHST AKcrepTHOM komuccun MOY T'mmuazust Nel, ecnmu wHOE HE OMNpEnesieHo
3aKOHOM.

Il. OCHOBHBIEC IOHATHS U COCTAB NMEPCOHANBHBIX JAHHbIX PA0OTHUKOB
2.1. Jlnsa ueneit Hactosmero [1onokeHns UConb3yOTCS CAEAYIOINE OCHOBHBIE MIOHSATHSA:
- TepCcOoHabHbIE JaHHble paboTHHMKA — Jo0as wuH(OpMalMs, OTHOCSIIAsACA K
OTIpeIeIEHHOMY WJIH OTPEAEsieMOMY Ha OCHOBAaHHH Tako MH(POpMAIMU pabOTHUKY, B TOM
qucle ero (pamMuausi, UMsi, OTIECTBO, IO/, MECALI, JaTa U MECTO POXKJIEHUS, aIPEC, CEMEHUHOE,



COIMaJIbHOE, HMMYIIECTBEHHOE IOJIOKEHUE, 00pa3oBaHue, Mpodeccus, AO0XOJbl, apyras
uHdopmalus, Heo0XoIMMas paboTOAATEINIO B CBS3H C TPYIOBBIMU OTHOIIECHUSIMU;

- 00paboTKa MEepCOHAIBHBIX JAaHHBIX — COOp, CHCTeMAaTH3alus, HaKOIUJICHHE, XPaHEHUE,
yTOuHeHUEe (OOHOBJIEHWE, U3MEHEHHE), HCIOJIb30BaHUE, PACHPOCTPAaHEHUE (B TOM YHCIIE
nepenava), o0e3nMUMBaHUE, OJOKHMPOBAHUE, YHUYTOXKCHHE NEPCOHAIBHBIX JaHHBIX
cyosektoB MOV I'mmuazus Nel;

- KOH(HMICHIIMATLHOCTh TEPCOHAIBHBIX JAHHBIX — OO0SA3aTENBHOE [JIST COOJIIOICHUS
HA3HAYEHHOI'O OTBETCTBEHHOI'O JIMIIA, IMOJYYHBLIETO JOCTYH K MEPCOHAIbHBIM JIaHHBIM
cyorektoB MOY CI Nel0, TpeOboBaHue He JOMYyCKAaTh UX paclpoCTpaHeHus: Oe3 corjacus
cyOBbeKTa MepCcoOHANBHBIX JAHHBIX WJIM UHOTO 3aKOHHOTO OCHOBAHMS;

- pachpocTpaHEHHE TMEPCOHANbHBIX JaHHBIX — JIEWCTBHSI, HAIpaBJICHHbICE HA Tepenavy
NEPCOHANBHBIX JaHHBIX cyObekToB MOY ['mmuazus Nel omnpeneneHHOMY Kpyry JIuIl
(mepenaya MepCcOHANbHBIX JAHHBIX) WU HA O3HAKOMJICHHE C IMEPCOHAIBbHBIMU JaHHBIMU
HEOTPAHWYEHHOTO Kpyra JUIl, B TOM 4YHCJI€ OOHApOJOBAHHE IEPCOHAIBHBIX JAHHBIX B
CpeacTBax MacCOBOU uH(popmaru, pasmenieHue B UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX WM MPEJOCTABJICHHE JIOCTYNAa K NEPCOHAJIBHBIM JTaHHBIM
cyobekToB MOV I'mmuasust Nel kakuM-1100 UHBIM CIOCOOOM;

- HUCIIOJIb30BAaHUE TMEPCOHAIBHBIX JaHHBIX — JCHCTBUA (Omepauuu) C IMEepCOHATbHBIMU
JAHHBIMH, COBEpIIaeMble JOHKHOCTHBIM JuioM MOV ['mmuazus Nel B nensix npuHATHS
pEelIeHUil WM COBEPIIEHUSI UHBIX JAEUCTBUH, NOPOXKIAIOMIMNX IOPUINYECKUAE MOCIEACTBUS B
OTHOLIEHUU CYOBEKTOB JTUOO MHBIM 00Pa30M 3aTPAaruBarOIIMX UX MpaBa U CBOOOAbI HJIM MpaBa
U CBOOO/IBI IPYTUX JIUILL;

- OJIOKMpOBaHME MEPCOHANBHBIX JAHHBIX — BpPEMEHHOE IMpeKpaileHue cOopa,
CHUCTEMaTHU3allui, HAKOIUJICHHUSI, UCIOJIb30BaHUS, PACIIPOCTPAHEHUS MEPCOHAIBHBIX JTAHHBIX
cyosektoB MOV I'mmuazust Nel, B ToMm uncie ux nepeaayu;

- YHMUYTOXXEHHUE MEPCOHAIBHBIX JAHHBIX — JIEUCTBUS, B PE3YyJIbTaTE KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTh COJIEP)KAHHME IEPCOHAJBHBIX JaHHBIX B MH(POPMAIMOHHOM cHCTeMe
NEPCOHANBHBIX JAHHBIX pAa0OTHUKOB WJIM B pPE3yJbTaT€ KOTOPBIX YHHUUYTOXKAKOTCS
MaTepHalbHbIE HOCUTENIN MEPCOHANIBHBIX TAHHBIX CYObEKTOB;

- 00e31MYMBaHKE MEPCOHAIBHBIX JAHHBIX — IEUCTBUS, B pE3YyIbTaTE KOTOPHIX HEBO3MOMKHO
ONpENEINTh TMPUHAUIC)KHOCTh MEPCOHANBHBIX JAHHBIX KOHKpETHOMY cyObekty MOY
I'mvuasus Nel;

- o0menoCTynmHbIE TEpPCOHANbHBIE JaHHBIE — TEPCOHAIBHBIC JaHHBIC, JTOCTYII

HEOTPAHUYCHHOTO KPYTa JIUIT K KOTOPBIM IMPEOCTABIICH C COTJIACHUs CYObEKTa WU Ha KOTOPHIC

B COOTBETCTBUU C pefepaIbHBIMU  3aKOHAMH HE  PacIpOCTPaHSETCS TpeboBaHMe
coOJro/IeHrs KOH(PUICHIINAITBHOCTH.

- wuHpopmarusi — cBeneHHus (COOOIIEHUS, JaHHBIC) HE3aBUCHUMO OT (OPMBI HX

MIPEICTABIICHHUS.

- JIOKyMEHTHpoOBaHHasi umHopManus — 3apUKCUPOBAHHAs HA MaTEPUAIBHOM HOCHTEJE
nyTeM JOKYMEHTUPOBAHMS HHPOPMAIHS C PEKBU3UTAMU, TO3BOJISIOIIMMU OIPEIEIUTh TAKYIO
UH(OPMAIUIO WU €€ MaTepUaibHbIIl HOCUTETb.

2.2. B coctaB nepcoHanbHbIX AaHHbIX paboTHUKOB MOV I'mMHuasust Nel BXOIAT TOKYMEHTHI,
cozepxainire nHQOpMaIuIo O MACTIOPTHBIX JIaHHBIX, 00PAa30BAHUM, OTHOLIEHUU K BOMHCKOMN
00513aHHOCTH, CEMEIHOM TOJIO)KEHHUH, MECTE >KUTENIbCTBA, COCTOSIHUU 3/10POBbSI, @ TAKXKE O
IPEIbIIYIINX MECTaX UX pabOTHI.

2.3. KomIuiekc 10KyMEHTOB, COIIPOBOXKIAIOLIUI ITpoLecC 0POPMIIEHUS TPYAOBBIX OTHOILIEHUI
pabotHuka B MOV I'mmuaszus Nel nmpu ero npueme, nepeBojie U yBOJbHEHUU.



2.3.1. Undopmanus, npeacrapisieMas paObOTHUKOM TPU MOCTYIUIGHHMH Ha padoty B MOY
['mmuazus Nel, nmoipkHa MMETh AOKYMEHTalbHYIO (opmy. Ilpu 3akitoueHuu TpyaoBOTO
JIOTOBOpa B COOTBETCTBUM €O CT. 65 TpymoBoro koaekca Poccuiickoit ®@enepanuu Ui,
NoCTynaromiee Ha padoTy, MPeAbABIISAET pad0OTOAATEIO:

- TAcCHOpT WJIM UHOW JOKYMEHT, YAOCTOBEPSIOIINNA TUYHOCTB;

- TPYHOBYIO KHWXXKY, 32 MCKJIIOUEHUEM CIIy4yaeB, KOI/1a TPYAOBOW JOTOBOP 3aKIIOYAETCS
BIIEPBbIE WM PAOOTHUK TOCTyMaeT Ha pabOTy Ha YCIOBUSX COBMECTUTENBCTBA, JIMOO
TPYJ0Basi KHWKKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WJIH 110 IPYTUM IPUYHNHAM;
- CTPaxoBOE CBUJIETEJILCTBO IOCYAAPCTBEHHOIO IEHCUOHHOTO CTPAaXOBaHUS;

- crmpaBKy 00 OTCYTCTBHH CYJUMOCTH;

- JOKYMEHTBI BOMHCKOT'O Y4eTa - i1 BOCHHOOOS3aHHBIX U JIMII, TIOJIJICKAIIUX BOMHCKOMY
yuery;

- JOKyMeHT 00 o0pa3oBaHUU, O KBaTU(UKAIIUU WU HAJTMYUK CIICIUATIbHBIX 3HAHUN - TIPU
NOCTYIUIEHUU Ha paboTy, TPEOYIOLIYIO ClIEHUaIbHbIX 3HAHUN WK CIELUATIbHOM MOTOTOBKY;
- cBueTenbeTBO 0 ipucBoennu MHH (nipu ero Hanuuuu y paboTHUKA).

2.3.2. Ilpu odopmnennn padbotHuka B MOVY ['mmuazust Nel paGoTHHKOM oOThena KaJIpoB
3anojHseTcs yHuduiuposanHas ¢opma T-2 «JIuuHasg kapTroyka pabOOTHHKa», B KOTOPOU
OTpaXKaroTCs CIAEAYIOIINE AHKETHbIE U Ouorpaduyeckue JaHHble paOOTHHKA!

- obmue cBenenus (O.N.0. paboTHUKa, AaTa POKIAEHUSA, MECTO POKIAEHUS, TPAXKITAHCTBO,
oOpazoBaHue, npodeccusi, CTax paboThl, COCTOSIHUE B Opake, MaclOopTHHIC JaHHBIC);

- CBEJICHUS O BOMHCKOM YYETE;

- JIaHHBIE O MpueMe Ha padoTy;

B nanpHelimeM B IMYHYIO KAPTOYKY BHOCSTCS:

- CBEJEHHUS O MEepeBOIax Ha APYTyIo paldoTy;

- CcBeJieHus 00 aTTecTallMu;

- CBEJICHHUS O MOBBIILIEHUU KBATU(PUKALIUY;

- CBEAEHHUA O NMPO(eCcCHOHATBHON NEePENnorOTOBKE;

- CBeJeHUs 0 Harpajaax (MOOIIPEHUsIX ), TOYETHBIX 3BAHUSIX;

- CBeJIeHHUA 00 OTIyCKax;

- CBEJICHHUS O COLMAIIbHBIX FapAHTHSIX;

- CBEJICHHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX Telle(poHax.

2.3.3. B otaene xanpoB MOV I'mvmuazus Nel co3marorcs m XpaHATCS CIAEAYIONIUE TPYMIIBI
JTIOKYMEHTOB, COJIEpKallie JaHHbIE O pA0OTHUKAX B €IMHUYHOM WJIM CBOJIHOM BHUJIE:

2.3.3.1. JIOKyMEHTBI, COAEpKalllie MNEepCOHAJIbHbIE JaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIIPOBOXKAIOIINE Mpoliecc 0POPMIICHHS TPYAOBBIX OTHOUICHUH MPH MpHUEMe
Ha pa0oTy, NepeBoJe, YBOJIbHEHHH; KOMIUIEKC MAaTepuajoB IO aHKETHPOBAHMIO,
TECTUPOBAHUIO; MPOBEACHUIO COOECEOBAHUN C KaHIUAATOM Ha JOJKHOCTH; MOJAJUHHUKA U
KOIUH MTPUKA30B M0 JINYHOMY COCTaBY; JINYHBIE JIeJIa U TPYI0OBbI€ KHUKKH paOOTHUKOB; JIeTIa,
coJiepKallfe OCHOBAaHMS K IMPHUKA3y IO JUYHOMY COCTaBy; Jieda, COAEpIKallhe MaTepuallbl
aTTecTally paOOTHUKOB; CIY>KEOHBIX PaCCiIeIOBAHUM; CIIPAaBOYHO-MH(GOPMAIIMOHHBIN OaHK
JAHHBIX TI0 TMepcoHaly (KapTOTEKH, KYpPHalbl); MOMJMHHUKA M KOMHH OTYETHBIX,
aHAIMTUYECKUX W CIPABOYHBIX MAaTEpHANIOB, NEpelaBaeMbIX aaMuHucTpanuun MOY
['mmuazus  Nel, pykoBOAMTENSIM CTPYKTYPHBIX MOAPA3ACICHUN; KOMUHU OTYETOB,
HaIlpaBIsieMbIX B TOCYJApCTBEHHbIE OpraHbl CTaTUCTHKW, HAJIOTOBbIE HWHCHEKILINH,
BBIIIECTOAILME OPTaHbl YIPABICHUS U IPYTUE YUPEKIACHUS).

2.3.3.2. JlokymeHTalusi 1o OpraHu3anuud  paboThl CTPYKTYPHBIX —MOJpa3JeeHUM
(MOJOXKEeHUsI O CTPYKTYPHBIX MOAPA3ACICHUAX, JOJKHOCTHbIE MHCTPYKUHUU PaOOTHHUKOB,
IpPUKa3bl, pacnopsuKeHus, ykazanusa agmuuauctpauu MOV I'mvuaszust Nel); 10OKyMeHTBI 1O



MJIAHUPOBAHUIO, Y4YeTy, aHAJIM3y M OTUYETHOCTH B YacTh paboThl ¢ mepcoHaiom MOY
I'mmua3us Nel.

II1. Coop, 06padoTKa M 321IMTA NEPCOHAIBHBIX JAHHBIX
3.1. Ilopsaok noy4YeHus IEPCOHABHBIX JAHHBIX:
3.1.1. Bce nepconanbHbie nanHbie cyobekToB MOY I'mMuaszus Nel ciemyer nmonydars y HEro
camoro. Ecnu mepcoHabHbIE JaHHBIE CYOBEKTa BO3MOXKHO MOJYYHUTh TOJIBKO y TPEThEH
CTOPOHBI, TO CYOBEKT JOKEH OBITh YBEAOMJICH 00 3TOM 3apaHee U OT HEro JIOJDKHO OBITh
MOJIYYeHO MHUChbMEHHOE corjacue. J[0mKHOCTHOE JUI0 JO0KHO cooOmuTh cyobekty MOY
['mmuazus Nel o wensix, MOpeanosiaraéMbIX HCTOYHMKAX M CMOC00ax MOJy4eHUS
MEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapakTepe MOMJICKAIIUX MOJYYEHUIO NMEPCOHATBHBIX
JAHHBIX U TIOCJIEJICTBUAX OTKa3a paOOTHHKA J1aTh MMCbMEHHOE COTJIacKe Ha UX MOTy4YEHUE.
3.1.2. MomxkHoctHoe ymiio MOV I'mmuazus Nel He uMeeT mpaBa Mojydath 1 00padaThiBaTh
nepcoHaiabHble JaHHble cyObekta MOY I'mmuaszust Nel o ero pacoBoi, HallMOHaJbHOMU
NPUHAIJIEAKHOCTH, OJIUTUYECKHUX B3IJISAaX, PEMIHO3HBIX WIH (PUITOCOPCKUX YOSKICHUSX,
COCTOSIHUM 3/I0pOBbsl, MHTUMHOHM JKU3HU. B ciydasx, HEMOCPEACTBEHHO CBS3aHHBIX C
BOIIPOCAMU TPYAOBBIX OTHOIIEHHM, B COOTBETCTBUU CO CT. 24 Koncrturyuuum Poccuiickon
depneparuu paboToaTeNlb BIpaBe MOJIy4YaTb U 00pabaThiBaTh JTAHHBIE O YACTHOM KU3HU
pabOTHHKA TOJBKO C €r0 MUCbMEHHOI'O COTJIacHsl.
O6paboTka yKa3aHHBIX MEPCOHAIBHBIX JaHHBIX CyObekTOoB MOV ['mmHuazus Nel BO3MOKHa
TOJIBKO C UX corjacus MO0 0€3 UX COryiacus B CAEAYIOIINX CIyqasx:
- TIEPCOHAJIbHBIC JIAHHBIE SBIISIOTCS OOIIEIOCTYITHBIMU;
- TEpCOHAJIbHBIE JIaHHBIE OTHOCSTCS K COCTOSIHUIO 370pPOBbsl paOOTHHKA M MX 00paboTKa
HEe0OXoaMMa I 3aIIUThl €r0 JKU3HU, 3/I0POBbsSl WIM HHBIX KU3HEHHO BAXKHBIX MHTEPECOB,
100 >KU3HU, 370POBBS WIM WHBIX KU3HEHHO BAKHBIX MHTEPECOB JIPYTUX JIUIL U MOJTyYCHUE
cornacus pabOTHHKA HEBO3MOKHO;
- 10 TpeOOBaHHUIO MTOJIHOMOYHBIX TOCYIAPCTBEHHBIX OPTraHOB B CIIYYasiX, MPEyCMOTPEHHBIX
dbenepaabHbBIM 3aKOHOM.
3.1.3. JIoJKHOCTHOE JIMIIO BIpaBe 00padaThIBaTh MEPCOHANIbHBIE JAaHHBIE CYyOBEKTOB TOJIBKO
C UX MUCbMEHHOTO COTJIACHS.
3.1.4. TluckMeHHOe corjacue pabOTHHKA Ha OOpabOTKY CBOUX MEPCOHAIBHBIX JIAHHBIX
JOJIKHO BKJTIFOUYATh B CEO0s:
- (bamMuiIMIO, UMS, OTYECTBO, AAPEC CYOBEKTa MEPCOHAIBHBIX JIaHHBIX, HOMEP OCHOBHOI'O
JIOKYMEHTa, YAOCTOBEPSIOIIET0 €ro JUYHOCTb, CBEIEHUS O JaTe BbIIAYM YKa3aHHOIO
JIOKYMEHTA U BBIIABIIEM €r0 OpPraHe;
- HamMeHoBaHue ((pammmio, UMs, OTYECTBO) U aAPEC OrepaTopa, MOJTYJaroIIero COrjiacue
cyOBeKTa MepCoOHATBHBIX JAHHBIX;
- 1eab 00paboTKH MEPCOHABHBIX JIAHHBIX;
- TIepEYeHb MEPCOHAIBHBIX JIAaHHBIX, HA 00pabOTKY KOTOPBIX JAETCs COrjachue CyOBheKTa
MEPCOHAIBHBIX JIAHHBIX;
- TIepeYeHb ACUCTBUU C MEPCOHAIbHBIMU JaHHBIMHM, Ha COBEPILEHHUE KOTOPBIX JAETCA
corjacue, oOmniee ONHUCAaHME HCIONb3YEMBIX  OMNEPATOPOM  CrOcoO0B  00pabOTKH
MEePCOHAIBHBIX JIAHHBIX;
- CPOK, B TEUEHHE KOTOPOTO JEHCTBYET COIJIACHE, & TAKXKE MOPSIIOK €r0 OT3hIBA.
3.1.5. Cornacue paboTHHKA HE TpeOYyeTCs B CACAYIOMINX CIyYasx:
1) oOpaboTka MepcOHAIbHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBAHUMU TPYyIOBOr0O KOJAEKCa
P® unm uHoro denepanbHOro 3aKOHa, YCTAHABIIMBAIOUIETO €€ 1eJb, YCIOBHUS MOJIYYECHUS



NEPCOHANIBHBIX JIaHHBIX M KPYr CYOBEKTOB, MEPCOHAJIbHBIE JaHHbIE KOTOPBIX MOIJIEkKAT
00paboTKe, a TaKKe OMPEAEIIAIOIIEro MOJTHOMOYUS paboToaTeNs;

2) 00paboTKa MEePCOHATBHBIX JAHHBIX OCYIIECTBIACTCS B IENISAX HUCIOTHEHUS TPYIOBOTO
JIOTOBOPA;

3) 00paboTKa TEPCOHATBHBIX TAHHBIX OCYIIECTBISCTCS ISl CTATUCTUYECKUX WM WHBIX
HAyYHBIX IIeJIeH TP YCIOBUH 00s3aTEIIPHOTO 00C3TMIMBAHUS TIEPCOHAIBHBIX IAHHBIX;

4) 00paboTKa MepCOHATBHBIX TAHHBIX HEOOXOAMMA JIJIsI 3AIUTHI )KU3HH, 3I0POBBS TN HHBIX
YKU3HCHHO BKHBIX HHTEPECOB paOOTHHUKA, €CIIH MOTYUYEHUE €r0 COTIACUS HEBO3MOKHO.

3.2. Ilopsimok 00OpabOTKH, epeau U XpaHEHHS EPCOHATBHBIX JaHHBIX.

3.2.1. Cyowsexktr MOY IN'mmuazus Nel mpenocrapiser gobkHOcTHOMY Jity MOY ['umHazus
Nel moctoBepHblie cBeneHus o cede. JomKHOCTHOE JIUIIO MTPOBEPSET TOCTOBEPHOCTh
CBEJICHUH, CBepsisl JaHHbIE, TPEIOCTABIEHHbBIE CYOBEKTOM, C UMEIOIIUMUCS Y CYObEeKTa
JOKYMEHTAMHU.

3.2.2. B cootrBetrcTBUH cO cT. 86, 111. 14 TK P® B 1niensax odecnedeHus mpaB U CBOOO/T
yesoBeka U rpaxaanuna qupekrop MOY I'mvuaszust Nel (PaboToaarens) u ero
IPENCTaBUTENHN ITPU 00pabOTKE MEPCOHANBHBIX TaHHBIX pA0OTHHUKA JOJHKHBI COOJIOIaTh
cienyrouye oomue TpeOOBaHUS:

3.2.2.1. O6paboTKa NEPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATHCS UCKIIOUUTEIBHO B IEIIX
obecrnieyeHus COOJIOJICHHUS] 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COACHCTBUS
paboTHUKaM B TPYJIOyCTPOWCTBE, OOYUYECHHHM W TMPOABIKEHUHM IO CIyx0e, obecrieueHus
JUYHOM 0€30MacHOCTH PAaOOTHUKOB, KOHTPOJISI KOJIMUECTBA U Ka4€CTBA BBIMOJIHAEMOMN pabOThI
U o0ecIieueHus: COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu onpeneneHuu o0beMa U CoiepxKaHusi, 00padaThIBAEMbIX IEPCOHATBHBIX JAHHBIX
PaborogaTens momkeH pykoBojacTtBoBaThes KoHcrurynmeint Poccuiickoit ®enepanuu,
TpynoBsim konekcoMm Poccuiickoit deneparuu u nHbIMH (pereparbHBIMU 3aKOHAMH.

3.2.2.3. Ilpu npuHsATHM pelIeHUi, 3aTparuBaronux UHTEpechl paboTHuka, Paboromarens He
UMEeT TIpaBa OCHOBBIBATHCS Ha TMEPCOHAIBHBIX JIAHHBIX pPAOOTHHKA, TMOJTYYECHHBIX
UCKJIIOYUTEILHO B pE3yJibTaTe€ MX aBTOMATU3UPOBAHHON OOpPaOOTKHM WU DJIEKTPOHHOTO
MOJTYYEHUSI.

3.2.2.4. 3ammTa NEPCOHANBHBIX JAHHBIX PaOOTHUKA OT HEMPABOMEPHOI'O UX HCIOJIb30BaHUS
WM yTpaThl o0ecnieunBaercs PaborogareneM 3a cHET €ro CpeICTB B MOPSIIKE, YCTAHOBIEHHOM
benepaabHBIM 3aKOHOM.

3.2.2.5. PaOOTHUKU M WX MPEICTABUTEIN JIOJDKHBI OBITh O3HAKOMJIEHBI MOJ[ PACIHCKY C
nokymentamu  MOY  T'mmuazuss  Nel, ycTaHaBIMBarOUIMMU  MOPSIOK  00pabOTKH
MIEPCOHANILHBIX JAHHBIX PA0OTHUKOB, a TAKXKE 00 MX IpaBax U 00SI3aHHOCTSIX B ATOM 00JIACTH.
3.2.2.6. Bo Bcex ciydasix 0Tka3 pabOTHHKA OT CBOMX IMPaB HA COXPAHCHHUE W 3AIUTY TAHBI
HeOeHUCTBUTEIICH.

IV. Ilepenaya u xpaHeHue MEPCOHAIBHBIX JAHHBIX

4.1. Tlpu mepenaye MEepCOHANBHBIX JAHHBIX CyOBEKTOB OrepaTop MEpCOHATBHBIX JTaHHBIX
(manee — Oneparop) H0KEH COOIIOAATh CIEAYIONINE TPEOOBaHUS:

4.1.1. He coobmatk nepcoHalibHbIC JaHHbIE CyObEKTa TPEThel CTOpoHE O3 MUCHhMEHHOIO
cornacusi CyObEKTa, 3a MCKIIOYEHHEM CIIy4yaeB, KOrJa 3TO HEoOXOJAMMO B IENsIX
NPEAYNPEXKICHUST YIpo3bl JKW3HU M 3J0pOBbI0 pabOTHHKA, a TaKkKe B CIy4asx,
YCTaHOBJICHHBIX (peIepaIbHBIM 3aKOHOM.

4.1.2. He cooOmare nepcoHalbHbIE JIaHHbIE CyObEKTa B KOMMEPYECKUX LEsiX 0e3 ero
nucbMeHHOro coryiacus. OOpaboTka NEpPCOHANIBHBIX JAHHBIX pAOOTHUKOB B LEJAX
MIPOJIBIKEHUS TOBAPOB, PA0OT, YCIYT HA PBHIHKE ITyTEM OCYIIECTBICHUS MPSIMBIX KOHTAKTOB C



NOTEHIMAIbHBIM TMOTPEOUTETIEM C TOMOUIBIO CPENICTB CBSI3U JOMYCKAETCS TOJBKO C €ro
IIPEABAPUTEIBHOIO COrIACHSL.

4.1.3. [lpexynpenuTs Jiull, MOJYYUBIINX MEPCOHAIBHBIE TaHHBIE CYOBEKTa, O TOM, YTO 3TH
JTaHHBIE MOTYT OBITh UCTIOJIE30BAHBI JIUIIH B LESX, ISl KOTOPBIX OHU COOOIICHBI, U TPEOOBaTh
OT 3THUX JMI HNOJATBEPXKAECHUS TOr0, YTO ATO MPaBWIO cOOMOJeHO. JInma, momxyyuBIIve
NepCOHANbHBIC JTaHHBIE CyOBEKTa, 00513aHbI COOIOIATh PEKUM CEKPETHOCTU
(xkonbunenmmanpHocT). Jlamnoe [lomokeHme HE  pacmpocTpaHsieTcss Ha  OOMEH
NEPCOHAITBHBIMH TAHHBIMH CYOBEKTOB B OPSIKE, yCTAHOBICHHOM (heJiepaabHbIMU 3aKOHAMH.
4.1.4. OcyluecTBISATh TEpenady MepCOHANbHBIX JaHHBIX PabOTHUKOB B mpeaenax MOY
['umuasus Nel B coorBeTcTBUM ¢ HacTossuM [lonoxxeHuem.

4.15. Pa3zpemaTh JOCTYyH K TMEpPCOHAIBHBIM JaHHBIM CYOBEKTOB TOJBKO CIEHHAIBLHO
YIOJHOMOYEHHBIM JIMLIAM, HPH 3TOM YKa3aHHBIE JIMIA JOJDKHBI MMETh MPABO MOJY4YaTh
TOJIbKO T€ TMEepPCOHAIbHBIC JaHHbIE CYOBEKTa, KOTOpbIE HEOOXOAMMBI JUIsl BBIMOJHEHUS
KOHKPETHON (yHKIUH.

4.1.6. He 3anpammBath HH()OPMALUIO O COCTOSHHUH 3/I0POBbs CYObEKTA, 3a UCKIIFOUEHHEM TEX
CBEJICHUI, KOTOPbIE OTHOCSTCS K BONPOCY O BO3MOYKHOCTH BBINOJHEHUS PaOOTHUKOM
TPYJIOBON (PYyHKIHUU.

4.1.7. llepenaBaThb NEpPCOHAJbHBIE JAaHHbIE PAOOTHHUKA NPEICTABUTENSIM PAOOTHUKOB B
MOPSAJIKE, YCTAHOBJIECHHOM TpyaoBbIM KoJekcoM Poccuiickoit Denepaiuy, 1 OrpaHUYMBaTh
3Ty HUH(OpPMALMIO TOJBKO TEMH MEPCOHAIBHBIMH JIAHHBIMU paOOTHUKA, KOTOPbIE
HEOOXOAUMBI JJIsl BHIIOJIHEHUS YKA3aHHBIMU MIPEACTABUTEISIMU X (DYHKIIUH.

4.2. XpaHEeHHE U UCTOJIb30BAHUE IEPCOHATIBHBIX TaHHBIX PAOOTHUKOB:

4.2.1. TlepcoHanbpHble nanHbie cyObekTOB MOY I'mMHa3ust Nel oO6pabaThiBaloTCsS U XpaHITCs
B nnpueMHoi nupekrtopa MOV I'mmuazus Nel.

4.2.2. IlepcoHanbHble JaHHbIE CYOBEKTOB MOTYT OBITh MOJIyYEHBI, IPOXOJIUTh AATBHEHIIYIO
00paboTKy U MepeaBaThCsa Ha XpaHEeHUE Kak Ha OyMaKHBIX HOCUTENSX, TAK U B AJIEKTPOHHOM
BHJIC — JIOKAJIbHOW KOMITBIOTEPHOM ceTu U KoMmbroTepHoM [10.

4.3. Ilpu nomy4yeHUH NEPCOHATBHBIX JAHHBIX HE OT CYOBEKTa (32 UCKIIOYEHUEM CITy4aeB, €CIIU
NEPCOHAIbHBIE JTaHHbIE ObUIH MPEAO0CTABIIEHBI aIMUHUCTPALIMU HA OCHOBAHUU (eAepabHOTO
3aKOHA WJIM €CJIM NIEPCOHAJIbHBIE TAHHbIE ABISAIOTCS 001Ie10cTynHbIMU) OnepaTop 10 Havana
00pabOTKM TakUX MEPCOHANBHBIX JAaHHBIX 00s3aH NPEIOCTAaBUTh CYOBEKTY CIIEIYIOLIYIO
uH(pOpMaIHIO:

- HauMeHoBaHHue ((haMuIIus, UMs, OTYECTBO) U aAPEC ONEPATOPA UITU €ro MPEACTABUTEINS;
1enb 00pabOTKH MEPCOHAIBHBIX IAHHBIX U €€ MTPaBOBOE OCHOBAHUE;

- IpearnojaraeMble MoJIb30BaTENH IEPCOHABHBIX TaHHBIX;

yCTaHOBJICHHbIE HAacTOSIIMM DenepanbHBIM 3aKOHOM IpaBa CyOBeKTa MEepCOHAbHBIX
JAHHBIX.

V. locTynl K IePCOHATBbHBIM JAHHBIM PA0OTHUKOB
5.1. IlpaBo noctymna K MepcoOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- TeHepalbHBIN nupektop OpraHu3anvy,
- COTPYIHHKH OTJeNa KaJIpoB;
- COTPYAHMKHU OyXTalITepUHu;
- HaydaJIbHHMK OTJIeJIa SKOHOMHUYECKOH Oe3onmacHocTy (MHopMaius o (pakTUIeCcKOM MecTe
MPOKUBAHUS M KOHTAKTHBIC TeJIePOHBI pAOOTHUKOB);
- COTpYAHHMKM cekperapuata (MHpopManus O (HAKTUYECKOM MECTe MpPOKUBAHUA U
KOHTaKTHbIE TeJIe(OHbI PAOOTHUKOB);



- HayaJbHUK OTHEJa BHYTPEHHEro KOHTPOJIA (JOCTYNl K IEPCOHAIbHBIM JaHHBIM
pabOTHUKOB B XO/I€ IJIAHOBBIX ITPOBEPOK);

- PYKOBOIUTENH CTPYKTYPHBIX MOJPA3AEICHHUN MO HAMIPABICHUIO IEATEIBHOCTH (IOCTYI K
NIEPCOHAIBHBIM JIaHHBIM TOJIBKO PAOOTHUKOB CBOETO MOIpa3ACICHUs).

5.2. Pabotnuk Opranuzaiuu uMeeT MpaBo:

5.2.1. TlomyuyaTh TOCTYI K CBOUM MEPCOHAIBHBIM JaHHBIM M 03HAKOMJICHHE C HUMU, BKITIOYast
npaBo Ha OE3BO3ME3HOE MOJIyYCHHE KOMHUIl JII00O0M 3amucH, colaepiKalleil mepcoHaabHbIe
JTAaHHBIE pa0OTHHKA.

5.2.2. TpeboBath OoT PaboTonarenss yrouHeHuUsl, UCKIIOYEHHs WM UCIPABICHUS HEIOJIHBIX,
HEBEPHBIX, YCTAPEBLINX, HEAOCTOBEPHBIX, HE3aKOHHO MOJIYYEHHBIX WM HE SBISIOLIUX
HeoOXoauMbIMU AJ1s1 PaboTonaresns nepcoHaIbHbIX TaHHBIX.

5.2.3. Ilonxyuats ot Paboronaremns

- CBEACHHA O JUIAX, KOTOPblE€ UMEIOT JOCTYI K NEPCOHAIBHBIM JAHHBIM WM KOTOPBIM
MOJKET OBITh MPEJOCTaBJIEH TaKON JOCTYII;

- TepedyeHb 00pabaThIBaEMbIX NMEPCOHAIBHBIX JAHHBIX U UCTOYHHUK UX MOYYCHUS;

- CpOKH 00pabOTKHU MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKU UX XPaHEHUS;

- CBEJCHHUA O TOM, KaKH€ IOPUANUECKHE TOCIEICTBUS 715 CyOheKTa MePCOHATBHBIX JTaHHBIX
MOXET MOBJIEYh 32 CO00I 00padOTKa €ro MEPCOHAIBHBIX JaHHBIX.

5.2.3. TpeboBath u3BenieHus: PaboromareneM BceX JIMIl, KOTOPbIM paHee ObUIM COOOIIECHBI
HEBEPHBIC WM HEMOJHbIE TEePCOHANBHBIE IaHHBIE, 000 BCEX TMPOMU3BEACHHBIX B HHUX
UCKJTIOYCHHSIX, ICTIPABIICHUSX WM JOTIOTHEHUSX.

O0>kanoBaTh B YIOJHOMOYEHHBIN OpPIaH 0 3alIUTe MpaB CyOBbEKTOB NEPCOHATBHBIX JaHHbBIX
WIA B CyJ€OHOM MOpSJKE HEIpaBOMEpHbIE NeicTBUS win Oe3neiicTBus Paboromarens npu
00paboTKe M 3alIUTE €r0 NePCOHATBHBIX JaHHBIX.

5.3. KonupoBaTe M Je€1aTh BBIIUCKA MEPCOHAIBHBIX JaHHBIX paOOTHUKA pa3peraeTcs
UCKJIIOYUTENFHO B CIIY)KEOHBIX LEISIX C MUCbMEHHOTO pa3pelleHHs] HaudalbHHKA OTJela
KaJIpOB.

5.4. Ilepenavya nHPOpMAIK TPETHEH CTOPOHE BO3ZMOKHA TOJIBKO MPH MMCEMEHHOM COTJIACUHU
pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLICHUE HOPM, PEryJMPYIOLIUX 00pad0oTKY U 3a1IUTY
NEePCOHAJBHBIX TaHHBIX

6.1. HomxnoctHeie muma MOY ['mmuasus Nel, BHUHOBHBIE B HapyIICHUH HOPM,
PEryJIUPYIOIIUX NOJIy4eHHe, 00padOTKy U 3aLIUTY MEPCOHAIBHBIX TaHHBIX CYOBEKTOB, HECYT
JUCLHUIUIMHAPHYIO  aJMUHUCTPATUBHYIO, TPaKJAHCKO-TIPABOBYIO WM  YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMH.

6.2. lupexktop MOVY T'mmuaszust Nel 3a HapyiieHue HOPM, PETYIUPYIONMIUX MOJIYYCHHE,
00paboOTKy M 3alUTy TMEPCOHAIBHBIX JIaHHBIX Pa0OTHHKA, HECET aJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh cornacHo cr. 5.27 wu 539 Komekca 00 agMUHUCTPATHBHBIX
npaBoHapymeHusx Poccuiickoit denmeparuu, a Takke BO3MENIAeT CYOBEKTy yIiepo,
NPUYMHEHHBIA  HEMpPAaBOMEPHBIM  HUCIOJIb30BaHMEM  HMH(OpManuu,  coaepKauei
NEPCOHAJIbHBIE JIaHHbIE pA0OTHHUKA.



