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[TOJIO’KEHUME U ITOJIMTUKA OBPABOTKH ITEPCOHAJIBHBIX JTAHHBIX, X
3AIIUTE, XPAHEHUU U ITEPEJIAYE

1. O0mue nmoJyo:KeHus

1.1. Hacrosmee Ilonoxxenne mo oOpaboTke mepcoHambHBIX MaHHBIX (mamee — [lomokeHwue)
MyHurunansHoro o6meoopazoBatensHoro yupexaenus «Cpenass mkona NelO Lentpanbaoro
paifona Bonrorpana» (manee — MOY CII Nel0O) pa3paboraHo B coOTBETCTBUU € TpyaoBBIM
kogekcoM Poccuiickoit ®@enepanun, Koncrurymuein Poccuiickoit denepanuu, I'paknaHckum
komekcoM  Poccmiickoit  ®enepanun, @DenepanbHbIM - 3akoHOM  «O0  mHbopMmanmu,
MH(POPMALIMOHHBIX TEXHOJOTHAX W O 3amuTe HHQopmauun», PenepanbHbIM 3akOHOM «O
MEepCOHANIbHBIX JaHHBIX», [[paBunaMu BHyTpeHHEro TpyaoBoro pacnopsaaka MOY CIII NelO.

1.2. Iens pa3paboTku [Tonoxenus — onpeaencHue nopsaka o0padboTKH MepCOHANBHBIX JaHHBIX
paboTHUKOB, O0yUaromuXxcs U UX poauTenei (3akoHHbIX npeacraButeneil) MOY CHI Nel0 (nanee
—cyOobexTsl MOV CII Nel0) 1 uHBIX CyOBEKTOB MEPCOHAIBHBIX JaHHBIX, IEPCOHATBHBIC JaHHbIE
KOTOPBIX MoJyIexkar o0paboTke, Ha OCHOBAaHUH IOJIHOMOYUI OIeparopa; oOecreyeHne 3aInuThl
mpaB ¥ CBOOOT YeJIOBEKA U TpakaaHuHa, B ToM uncie cyobekToB MOY CII Nel0, mpu 06paboTke
UX IIEPCOHAIBHBIX IaHHBIX, B TOM YHCJIE 3aLUTHI IPaB HA HEIPUKOCHOBEHHOCTh YAaCTHOM XKU3HH,
JUYHYI0O U CEMEHHYIO0 TaiHy, a TaKKe YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI,
UMEIOIIUX JOCTYNl K II€PCOHAIBHBIM JAaHHBIM, 3a HEBBIIOJHEHHE TPeOOBaHUN HOPM,
perynupyromux oopaboTKy U 3aIIUTy NePCOHATBHBIX JaHHBIX.

1.3. Ilopsimok BBoAa B AericTBUEe U u3MeHeHus [lonoxeHus.

1.3.1. Hacrosee [TonoxeHnne BCTynaeT B CHIIy ¢ MOMEHTA €ro yTBEpKIACHUS aupekTtopom MOY
CI Ne10 u nmeficTByeT GeccpoyHO, 10 3aMEHBI ero HOBbIM [lonoxxeHuneM.

1.3.2. Bce uamenenus B [1onoxxeHnue BHOCITCS MPUKA30M.

1.4. Bce pabotHukn OpraHu3aiuu JOJKHBI ObITh 03HAKOMIICHBI ¢ HacToSIuM [lomoskeHuem moJy
pOCIUCH.

1.5. PexxuM KOHOUACHIMATHLHOCTH TNEPCOHAIBHBIX JAHHBIX CHUMAeTCsl B CIOydyasX HX
00e3MMYMBaHus U MO0 UCTEUYEHUHU 75 JIeT cpoKa UX XpaHEHHUs, WM IPOJIEBAETCS HA OCHOBAHUU
3akioueHus skcneptHor komuccuu MOY CIHI Nel0, eciiu nHOE HE OMIPEAEIICHO 3aKOHOM.

I1. OcHOBHBIE IOHATHS U COCTAB NMEPCOHATbHBIX IaHHBIX PA00THUKOB
2.1. Ins uenei Hactosimiero [omoxxeHus UCoIb3yIOTCS CAEAYIOINE OCHOBHBIE MOHSTHUS:

- MIePCOHAJIbHBbIE IaHHbIe PA00THMKA — JII00ast HHPOPMALIKS, OTHOCSILIASCS K ONpPeaeIEHHOMY
WIN OTIpEe/IeIsIEeMOMY Ha OCHOBAHUM TakoW MHPOPMALUU PaOOTHHUKY, B TOM YHCIE ero (paMuims,
UM, OTYECTBO, TOJA, MECSL, JaTra U MECTO POXKICHMs, aapec, CEMEWHOE, COLMAIBHOE,
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MMYIIIECTBEHHOE TIOJIOKEHHE, oOpa3oBaHue, mpodeccus, MOXOnbl, npyras HHPpOpMaIus,
HGO6XO,Z[I/IMa$I pa60T0;[aTemo B CBA3U C TPYAOBBIMH OTHOIICHUSAMU,

- 00padoTKa MePCOHAJTBHBIX JAHHBIX — cOOp, CHUCTEMaTH3alHs, HAKOIJICHWE, XpaHEHHeE,
yTouHeHne (OOHOBIIEHHWE, HW3MEHEHHE), HCIOJIb30BaHUE, pacCIpoCTpaHeHHe (B TOM YHCIE
nepeaayda), o0e3TMYuBaHNne, OJOKUPOBAHUE, YHUUTOKEHUE MEPCOHAIBHBIX JaHHBIX CYOBEKTOB
MOY CIII Ne10;

- KOH(WIEHIHAJIBLHOCTh MEPCOHAIBHBIX [JAHHBIX — O00s3aTENBbHOE [UIS  COOJIIOJICHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, IIOJIYYMBIIETO JOCTYIl K IE€PCOHAIBHBIM JIaHHBIM
cyobektoB MOY CII Nel0O, tpeboBanue HEe MOMyCKaTh WX PacHpoOCTpaHEHUs 0e3 coryiacus
CyOBeKTa IepCOHAIBHBIX JAHHBIX MM HHOTO 3aKOHHOT'O OCHOBAHHS;

- pacnmpocTpaHeHHe IEPCOHATbHBIX JaHHBIX — JCHUCTBHS, HANpaBICHHBIE HAa Mepenady
NEepCOHANBHBIX AaHHBIX cyOobekToB MOVY CHI NelO ompeneneHHOMY Kpyry jamil (mepenava
NEPCOHAIBHBIX JAHHBIX) WJIM Ha 03HAKOMJIEHUE C NIEPCOHAIIbHBIMU JJAHHBIMU HEOIPAaHUYEHHOIO
Kpyra JIMl, B TOM YHCJ€ OOHApOJOBAaHUE IEPCOHANBHBIX JAHHBIX B CpPEICTBaX MacCOBOM
uH(poOpMallMK, pa3MelleHue B  HMHPOPMAIIMOHHO-TEJICKOMMYHUKAIMOHHBIX  CETAX MU
Mpea0CTaBlIeHNEe JA0CTyNa K MEepCOHATBHBIM MaHHBIM cyObekToB MOY CII NelO xakum-mu6o
HMHBIM CITOCO00M;

- WCHOJIb30BAHHE MEPCOHAIBHBIX JAaHHBIX — JCWCTBUA (Omepanuu) ¢ MepCOHATHHBIMU
JIAaHHBIMU, coBepIaembie 10HKHOCTHBIM uioM MOY CII Nel0 B uensix NpuHATHS PEILICHUH UITH
COBEPIICHHUS] WHBIX JICUCTBHM, MOPOXKIAOIMINX HOPUIAYECKHE TOCICACTBUS B OTHOIICHUU
CyOBEKTOB MO0 MHBIM 00Pa30M 3aTparuBalOIIUX UX MpaBa M CBOOOIBI WM MpaBa U CBOOOMIBI
JPYTUX JINII,

- 0J10KMpOBaHHUE NMEPCOHATBbHBIX JAaHHBIX — BPEMEHHOE MpeKpalieHne coopa, CuCTeMaTH3aAIHH,
HaKOIJICHUS, MCIIOJIb30BaHMs, PACIPOCTPAHEHUS IEPCOHANBHBIX JAaHHBIX cyObexkToB MOY CIII
Nel0, B ToM umcIie UX nepeaayn;

- YHHUYTOKECHHUEC IICPCOHAJTBHBIX JAHHBIX — HeﬁCTBHH, B PE3YIBTATC KOTOPBIX HCBO3MOXHO
BOCCTAHOBUTH COACPIKAHUC NCPCOHATIBHBIX JaHHBIX B HHq)OpMaLIHOHHOfI CHUCTCMC NICPCOHAITBHBIX
JaHHBIX pa6OTHI/IKOB WK B PC3YJBTATC KOTOPBIX YHHUYTOXAKOTCA MATCPUAIBHBIC HOCHUTCIA
MEPCOHATIBHBIX TAHHBIX Cy6’beKTOB;

- 00e3IMYMBaHUE MEPCOHAIBHBIX JAHHBIX — JCHCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOXHO
OTIPENICTUTH TPUHAJICKHOCTH TIEPCOHATBHBIX JaHHBIX KOHKpeTHOMY cyObekTy MOY CII Nel0;

- 001e10CTYNHBbIE EPCOHAIbHBIE JaHHbIE — IEPCOHATILHBIC JAHHBIC, TOCTYI HEOTPAHUYEHHOTO
Kpyra JHIl K KOTOPBIM IPEIOCTABICH C COrJlacks CyObeKTa MM Ha KOTOPhIE B COOTBETCTBUH C
beneparbHBIMU 3aKOHAMU HE pacmpocTpaHsieTcs TpeboBaHNE coOroIeHU s
KOH(HICHIIMAITBHOCTH.

- uHopmMauus — cBecHUs (COOOIIEHNs, TaHHbIE) HE3aBUCUMO OT ()OPMBI UX TMPECTABICHUS.

- JIOKYMEeHTHPOBaHHas1 HH(popManus — 3apUKCUPOBAHHAA Ha MaTepUaIbHOM HOCUTENE MMyTeM
JOKYMEHTHUPOBaHUsST HMH(OpMALMs C PEKBU3UTAMHU, IO3BOJIAIOIIMMHU OMPEICNIUTh TaKyIo
MH(}OPMALIMIO UM €€ MaTepUaIbHbIA HOCUTEb.



2.2. B cocraB mepcoHanbHBIX AaHHBIX paboTHHkOoB MOY CIII NelO BXOAAT JOKYMEHTHI,
colepkamiye WH(pOpPMAMIO O MACTMOPTHBIX JaHHBIX, 00pa30BaHWU, OTHOLICHHWH K BOMHCKOMN
00s13aHHOCTH, CEMEWHOM TIOJIO)KEHUHU, MECTE >KUTENbCTBA, COCTOSHUU 3JI0POBbS, a TaKXKe O
MPEIBIIYIINX MECTaX UX PaOOTHI.

2.3. Kommieke TOKYMEHTOB, COMPOBOKIAIOIINI MporiecC 0hOPMIICHHS TPYIOBBIX OTHOIICHUMA
pabotauka B MOY CII Nel0 pu ero npueme, mepeBojie ¥ YBOJIbHECHUH.

2.3.1. Mudopmarus, npeacraisgeMas pabOTHUKOM NPHU MOCTYIJIeHWH Ha paboty B MOY CIII
NelO, nmomxHa WMETh HOKyMeHTalbHYI0 (opmy. Ilpu 3akirodeHHH TPyIOBOTO JOTOBOpPA B
cooTBeTCTBUU cO cT. 65 TpynoBoro koaekca Poccuiickoit @eaepanuu JMio0, MOCTyIMAOIEe HA
paboTy, mpeabsABISICT padOTOIATEINIO:

- aCIOPT WM UHOU JOKYMEHT, YIOCTOBEPAIOLINHN JINYHOCTD;

- TPYJOBYIO KHMKKY, 3@ UCKITIOUEHUEM CIy4yaeB, KOT/1a TPYAOBOI JOTOBOP 3aKII0YaeTCs BIIEPBbIE
WK pabOTHUK MOCTYTMAET Ha paboTy Ha YCIOBUAX COBMECTUTEILCTBA, JINOO TPYIOBask KHIKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOl WK MO IPYTUM MPUUUHAM;

- CTPaxoBOE€ CBUAETENILCTBO FOCYJaPCTBEHHOTO IEHCHUOHHOTO CTPAXOBAHUS,
- CIIpaBKy 00 OTCYTCTBHH CyIUMOCTH;
- IOKyMEHTBI BOMHCKOTO y4eTa - JUIsi BOGHHOOOS3aHHBIX U JIUII, TIOJICKAIINX BOMHCKOMY YUETY;

- JIOKyMeHT 00 00pa3oBaHHM, O KBaIHU(PHUKAIUN WM HAIWYUM CIEUUANbHBIX 3HAHUHM - MpU
MOCTYIUIEHHUHU Ha paboTy, TpeOyIOIyI0 ClielualbHbIX 3HAHUN I CTIeHUaTbHON MOJTOTOBKU;

- cBUZETENbCTBO O MpucBoeHuu MHH (mpu ero Hanmuuuu y paboTHHUKA).

2.3.2. Ilpu odopmiennu padotauka B MOY CIII Nel0 paGoTHUKOM OT/AENa KaAPOB 3aMOTHICTCS
yaudunupoBannas ¢opma T-2 «JIuunas kaprodyka paOOTHUKA», B KOTOPOH OTPa)KaroTCs
CJIeyIONINE aHKETHBIC U Onorpaduueckue TaHHbIe pabOTHHKA!

- obmme cBenenus (P.M.O. paboTHHKa, MaTa PONKACHHS, MECTO POXKICHHUS, TPAKIAHCTBO,
obOpasoBanue, nmpodeccus, CTax padboThl, COCTOSIHUE B OpaKe, MacOpPTHHIC TaHHbBIC);

- CBEJICHUS O BOMHCKOM YYETE;
- TaHHBIE O TpHeMe Ha padoTy;

B nanpHelieM B JIMYHYIO KAPTOUYKY BHOCSITCA:

- CBEJICHUs O MEePEeBOIaX Ha APYTYIO paboTy;

- cBelleHHs 00 aTTeCTallUN,

- CBEJICHUS O MOBBIINICHUU KBATU(UKALINN;

- CBeJIeHUs O MPOodecCHOHAIBHOM MepenoIroTOBKE;

- CBelleHUs 0 Harpanax (MOOMIPEHUSX ), TOYETHBIX 3BAHUSX;
- cBeicHUs 00 OTIyCKax;

- CBCACHHA O COLIMAIIBHBIX T'apaHTUAX;



- CBEACHUS O MECTC XKUTCIILCTBA U KOHTAKTHBIX TeJ'Ie(l)OHaX.

2.3.3. B ornene kagpo MOV CIII Nel10 co3narotes v XpaHSTCs CIELYIOIINE TPYIIBI JOKYMEHTOB,
cofieprKalye JaHHbIE 0 paOOTHUKAX B €JMHUYHOM HIIM CBOJTHOM BH/IE:

2.3.3.1. JIoKyMeHTHI, coOjAepKallie TEePCOHAIbHBIE JaHHbIE pPa0OTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COMPOBOXAAIOIINE Mpoiecc 0hOpMIICHHS TPYAOBBIX OTHOILICHUH MpU MpUEeMe Ha
paboTy, mepeBojie, YBOJIBHEHUU; KOMILUIEKC MaTEepPHAIIOB MO aHKETHPOBAHUIO, TECTUPOBAHUIO;
MPOBEJICHUIO COOECEIOBaHMM C KaHIUAATOM Ha JOHKHOCTH; MOJJIUHHUKY U KOIMU MPUKA30B TI0
JUYHOMY COCTaBy; JIMYHBbIE Jefla U TPYJOBble KHUXKKH pPaOOTHUKOB; JeNla, cojepialine
OCHOBaHHUS K MpUKa3y IO JHMYHOMY COCTaBy; Jeja, COJEpKallue MaTepuaibl aTTecTaluu
pabOTHHUKOB; CIY’)KEOHBIX paccleOBaHUN; CHPaBOYHO-MH(GOPMAIIMOHHBIH OaHK JaHHBIX 10
nepcoHany (KapTOTeKH, >KypHaJbl); IMOJJWHHUKA U KOIUU OTYETHBIX, AHATUTHYECKUX U
CIIPABOYHBIX MaTepHuasoB, nepemaBaeMbix aamuuHucTparuun MOY CIHI NelO, pykoBoguTensam
CTPYKTYPHBIX TOAPA3JCICHUN; KOMUU OTYETOB, HAMPABISIEMBIX B TOCYIAApCTBEHHBIC OpPTaHbBI
CTaTHCTUKH, HAIOTOBBIC HHCTICKIINH, BBIIIECTOSIIINE OPTAHbI YIIPABICHUS U IPYTHE YUPEIKIACHHUS).

2.3.3.2. JlokyMeHTaIus 10 OpraHu3aIuu paboThl CTPYKTYPHBIX MOAPA3ACICHUN (TIOJ0KEHUS O
CTPYKTYPHBIX  MOJpa3feNieHusX, JOHDKHOCTHbIE  HMHCTPYKUMH  paOOTHUKOB,  IPUKA3bl,
pacniopspkerusi, ykazauus amMuaucTpanun MOY CII NelQ); moxyMeHTHI MO TUTAHUPOBAHHMIO,
yUeTy, aHaJIM3y U OTYETHOCTH B YacTu paboTsl ¢ nepcorasoM MOY CII NelO.

I11. Coop, 00padoTka M 3a1MTA NEPCOHATBHBIX JaHHBIX
3.1. [lopsimok mosy4eHus NepCOHATBHBIX JaHHbBIX:

3.1.1. Bece nepconanbubie ganubie cyobekToB MOY CI NelO crnemyeT nonydaTh y HETO camMoro.
Ecnu mepconanbHble JaHHBIE CyObEKTa BO3MOXHO IMOJIYYUTh TOJIBKO y TPEThe CTOPOHBI, TO
CyOBEKT MOJDKEH OBITH yBEAOMJIEH OO0 3TOM 3apaHee M OT HEro JODKHO OBITh TOJYYEHO
MUCbMEHHOE coryiacue. J[0JpKHOCTHOE JIUIO JOJDKHO cooOmuTh cyobekty MOY CII NelO o
LEJSIX, MPeArnojJaraéMblX HICTOYHUKAX U CII0CO0aX MOTYUYESHHs IEPCOHAIbHBIX TAHHBIX, a TAKKE O
XapakTepe MoJIekKaIlnX MOTYyYSHHIO IEPCOHATBHBIX TaHHBIX U MOCIEICTBUAX 0TKa3a pabOTHHKA
JaTh MICBMEHHOE COTJIACHE Ha UX TMOJTy4YeHHE.

3.1.2. HomxuoctHoe ymmo MOY CII Nel) He wmmeer mpaBa moiydaTh W 00palaThIBaTh
nepcoHanbHple gaHHble cyOobekta MOY CII Nel0 o ero pacoBoi, HalMOHAIBHOU
MPUHAJISKHOCTH, TOJUTUYECKUX B3TJIAaX, PENIUTHO3HBIX WM (UiIocodCckux yOeKICHUSX,
COCTOSTHUU 3/I0POBbS, HHTUMHOM >kU3HH. B cityudasix, HEocpeCTBEHHO CBSI3aHHBIX C BOIIPOCAMU
TPYIOBBIX OTHOIIEHUM, B cooTBeTCTBUU cO CT. 24 Koncturyuuu Poccuiickoit ®enepanuu
paboToxarens BIpaBe Mody4yaTh U 00pabaThIBaTh JaHHBIC O YACTHON >KU3HU PAOOTHUKA TOJIBKO C
€ro MUCbMEHHOT'0 COTJIacHsl.

O6paboTka yKa3aHHBIX NMEPCOHAIBHBIX JaHHBIX cyObekToB MOY CIII Nel() Bo3MOXKHA TONBKO €
UX coryiacusi 100 0e3 UX COTJIacHsl B CICIYIOIIUX CITydasx:

- HICPCOHAJIbHBIC JaHHBIC ABJIAIOTCSA O6H_I€I[OCTyHHBIMI/I;

- TIEpCOHAJBHBIC JaHHBIC OTHOCITCS K COCTOSTHHIO 3J0pPOBbS pPAaOOTHHKAa W WX 00paboTka
HEoOXoIuMa ISl 3alIUThI €T0 JKU3HU, 37I0POBbS MJIM HHBIX XKHU3HECHHO BAKHBIX HHTEPECOB, JINOO



KHM3HH, 3[JOPOBBS WIIM UHBIX KU3HEHHO BaKHBIX MHTEPECOB IPYTUX JIMIl U MOJIyYSHUE COTIIacus
paboTHHKA HEBO3MOXKHO;

- 0 TpeOOBaHUIO MOJHOMOYHBIX T'OCYJapCTBEHHBIX OPraHOB B CIydYasX, MPEIyCMOTPEHHBIX
benepabHBIM 3aKOHOM.

3.1.3. JIo;pKHOCTHOE JTUIIO BIpaBe 00pabaThIBaTh MEPCOHAIBHBIE JaHHBIE CYObEKTOB TOJIBKO C UX
NUCHbMEHHOTO COTJIACHSL.

3.1.4. [TucemeHHOE coryiacue pabOTHHKA HAa 00paOOTKY CBOMX IMEPCOHAIBHBIX JTAHHBIX JIOHKHO
BKJIIOYATh B ce0s:

- Qamunmuio, uUMs, OTYECTBO, aJpec CyOBeKTa NEpPCOHAIBHBIX IAHHBIX, HOMEP OCHOBHOIO
JIOKYMEHTA, yJIO0CTOBEPSIOILErO €r0 JUYHOCTh, CBEACHUS O JaTe BbIAAYM YKA3aHHOI'O JOKYMEHTA
Y BBIJABIIEM €T0 OpraHe;

- HauMeHOBaHHE ((haMUIINI0, MMS, OTYECTBO) M aJpec OIepaTopa, MOJYdYaroIIero Corjiacue
CY6’beKTa NEPCOHAIBHBIX JAHHBIX;

- IeJTb 00Pa0OTKH MEPCOHANBHBIX JAHHBIX;

- TepevyeHb IEePCOHATBHBIX JAaHHBIX, Ha OOpPa0OTKY KOTOPBIX JaeTcsl Corjlachue CyObeKTa
NEPCOHATBHBIX JAHHBIX;

- TIEpeYCHb JICHCTBHH C MEPCOHATLHBIMU JTAHHBIMH, Ha COBEPIICHHE KOTOPHIX AeTCs COTJIacHe,
oO11ee omMcaHue UCIIOJIB3YEMBIX OTIEPATOPOM CITIOCOOOB 00PaOOTKH MEPCOHANBHBIX JaHHBIX;

- CPOK, B T€YEHHE KOTOPOTO JCHCTBYET COTJIACUE, a TAKXKE TIOPSAOK €r0 OT3hIBA.
3.1.5. Cornacue paboTHHKA HE TPEOYETCs B CIACAYIOMIMX CIydasx:

1) 06paboTKa mepcoHaNbHBIX AAHHBIX OCYILIECTBISETCA HAa OcHOBaHUHU TpynoBoro koaekca P®D
WIA HMHOTO (hefepaJbHOTO 3aKOHA, YCTAHABJIMBAIOIIETO €€ IeNb, YCJIOBHUS MONYYCHHS
NEPCOHANBHBIX JaHHBIX U KPYr CYOBEKTOB, IEPCOHANbHBIC JAHHBIE KOTOPBIX IMOJUIekKAT
00paboTKe, a TaKXkKe OMPEAEISIOIEro MOJTHOMOYHS paboToAaTeNs;

2) oOpaOoTka NEepCOHANBHBIX JAHHBIX OCYUIECTBISETCS B IENAX MCIOIHEHUS TPYIOBOIO
JIOTOBOPA;

3) 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIISETCS ISl CTATUCTUYSCKUX MJTM UHBIX HAYYHBIX
Hesel mpy yCIoBUU 0053aTeIbHOT0 00€3IMYMBaHuUs IEPCOHANIBHBIX JaHHBIX;

4) 06paboTka TEpCOHANBHBIX JAHHBIX HEOOXOMuMa IS 3aIUTHI KU3HU, 3JJ0POBBS HIU HHBIX
YKU3HEHHO BKHBIX HHTEPECOB paOOTHHUKA, €CIIH MOIYICHHUE €r0 COTJIaCHs HEBO3MOXKHO.

3.2. Ilopsimox 00pabOTKH, IEpeauu U XpaHESHUsI IEPCOHATBHBIX JaHHBIX.

3.2.1. Cybosexkr MOY CHI NelO mpenocraBiser nomkHocTHoMmy muimy MOY CII NelO
JIOCTOBEpHBIE CBeJeHNUs 0 cebe. JI0IKHOCTHOE U0 TPOBEPSET JOCTOBEPHOCTD CBEICHUH, CBEPSIS
JTaHHbIE, IPEOCTaBICHHBIE CYOBEKTOM, C UMEIOIIMMHUCS Y CyObEKTa JOKYMEHTaMH.

3.2.2. B cooTrBercTBHH cO cT. 86, 171. 14 TK P® B nensax obecrieuenus npas u CBOOOI YEIOBEKaA U
rpaxaanuaa gupekrop MOY CII NelO(Paboronarens) u ero mpeacTaBUTENN MpU 00pabOTKe
MEPCOHAIILHBIX TAHHBIX PAa0OTHUKA JOJDKHBI COOIOATh ClenyIomre ooume TpeOoBaHus:



3.2.2.1. OGpaboTKa MEePCOHAIBHBIX TAHHBIX MOXKET OCYIIECTBISATHCS HMCKIIOYUTEIBHO B IIEIISAX
obOecrieueHUsT COOJIIOJICHUsSI 3aKOHOB M HMHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, COJEHCTBUS
paboTHUKAM B TPYAOYCTPOUCTBE, OOYUYCHUH U MPOJABIKEHUU TI0 CITyk0e, oOecriedeHus TUIHOM
0e30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBINONHIEMON pabOThl U
obecreueHnst COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompeneneHnn oObeMa M COJAEpKaHMsI, 00padaThIBAEMbIX MEPCOHAIBHBIX AAHHBIX
Paboronarens nomxen pykoBoacTBoBaThesi Koncrurymueii Poccuiickoit @enepanuu, TpyaoBeiM
KozekcoM Poccuiickoit denepannu U MHBIMU (eiepabHBIMU 3aKOHAMHU.

3.2.2.3. Tlpu npuHATHHM pEIICHUH, 3aTparuBaloOUX HHTEpechl paboTHWKa, Paboromarens He
UMEEeT MpaBa OCHOBBIBATHCA HA IEPCOHATIBLHBIX JAHHBIX pA0OOTHHKA, MTOTYUYEHHBIX HCKITIOUUTEIHHO
B pe3yJIbTaTe UX aBTOMATU3UPOBAHHOW 00PabOTKU MIIM IEKTPOHHOTO MOITYyUEHUSI.

3.2.2.4. 3amuTa nepcoHaNbHBIX JaHHBIX paOOTHHUKA OT HEMPABOMEPHOI'O UX MCIOJIb30BAHUS HIIN
yTpaThl oOecmeunBaercss PaboronmaTenemM 3a CYeT €ro CpeiaCTB B MOPSIKE, YCTAHOBICHHOM
benepabHBIM 3aKOHOM.

3.2.2.5. PaOOTHHKM M HX NPEICTABUTENIN JOJDKHBI OBITh O3HAKOMJIEHBI IO/l PACIHCKY C
nokymenTamu MOY CIII Nel10, ycTaHaBIMBarOIIUMU HOPSI0K 00pabOTKH MEPCOHATBHBIX TaHHBIX
pabOTHHKOB, a Takke 00 X MpaBax U 00sA3aHHOCTSX B 3TOH 00JacTH.

3.2.2.6. Bo Bcex ciaydasx OTKa3 paOOTHMKAa OT CBOMX IpaB Ha COXPaHEHUE W 3alIUTy TaWHbBI
HEJICUCTBUTEIICH.

IV. Ilepenauya u XxpaHeHHe NEPCOHAIBHBIX JAHHBIX

4.1. IIpu mepenade nmepcoHANTBHBIX JaHHBIX CyOBbekTOB OmiepaTop NepCOHATBHBIX TAHHBIX (Z1aee
— OmnepaTop) TOHKEH COOMI0ATh ClIeayIonre TpeOOBaHUS:

4.1.1. He cooOmare mnepcoHadbHBbIE HaHHBIE CyOBEKTa TpPeThel CTOpOHE 0€3 MUCHMEHHOTO
coryiacusi CyObeKTa, 3a HCKJIFOUCHHEM CITy4aeB, KOTia 3TO HEOOXOIMMO B LIETISIX MPeLyPEKICHUS
yrpo3bl KHU3HM U 370POBBbIO pabOTHHKA, a TaKkKe B CIIydasX, YCTAHOBICHHBIX (elepalbHbIM
3aKOHOM.

4.1.2. He coobmarh mNnepcoHaJIbHBIC TaHHbIE CYyOBEKTa B KOMMEpYECKHX Lesx 0e3 ero
nucbMeHHOTo cornacusi. O0paboTKa NePCOHANBHBIX JAHHBIX PAOOTHUKOB B LIEJSX MPOJABHKCHUS
TOBApOB, paboOT, YCIIyT HA PHIHKE ITyTEM OCYIIECTBICHUS MPSIMBIX KOHTAKTOB C MOTEHIUAIbHBIM
NOTPEeOUTENIEM C IOMOIIBIO CPEACTB CBSI3U JOMYCKAECTCA TOJBKO C €ro MpeaBapUTENbHOrO
corjacusl.

4.1.3. IpenynpenuTs UL, NOJYYHBIIUX NEPCOHAIbHbIE IaHHBIE CYOBEKTa, O TOM, YTO ITH
JTAaHHbIE MOT'YT OBITh MCITOJIb30BaHbI JIMILb B LEJAX, A1 KOTOPBIX OHU COOOIIEHBI, K TPeOOBaTh OT
TUX JIUI TOATBEPXKIEHHUS TOro, YTO ATO TMpaBwio coOmoaeHo. Jluma, momyduBie
NepCcOHaNbHbIE  JaHHble  CyObeKkTa,  00s3aHBl  COONIOJATh  PEKUM  CEKPETHOCTHU
(xkoHpuneHmansHOCTH). JlanHoe [lomo)keHne He pacpocTpaHsIeTcs Ha OOMEH EPCOHATBLHBIMU
JAHHBIMH CyOBEKTOB B TIOPSIZIKE, YCTAHOBJICHHOM (hefiepallbHbIMU 3aKOHAMH.

4.1.4. OcyuecTBIATH Nepeaavy NepCOHANBHBIX TaHHBIX Pa00THUKOB B npeaenax MOY CIL Nel0
B COOTBETCTBUU C HacTosIUM [lonoxeHneM.



4.1.5. Pa3pemats 1O0OCTyn K TIEPCOHAIBHBIM JaHHBIM CyOBEKTOB TOJIBKO CHEIUAIbHO
YIOJIHOMOYEHHBIM JIUIaM, IPU 3TOM YKa3aHHBIE JIUIA JOHKHBI UMETh IIPABO MOJIyYaTh TOJIBKO T
NEPCOHANBHBIE JaHHBIE CYObEKTa, KOTOpPbIE HEOOXOAMMBI [UIsl BBHITIOTHEHHS KOHKPETHOMN
byHKIHN.

4.1.6. He 3ampammBaTh HHPOPMALIMIO O COCTOSIHHH 3JI0POBBSI CYOBEKTa, 32 MCKIIOYCHHEM TEX
CBEICHM, KOTOPbIE OTHOCATCS K BOIPOCY O BOZMOKHOCTH BBITIOJIHEHUSI pAOOTHUKOM TPYI0BOM
byHKUIHN.

4.1.7. llepenaBaTh epCOHAILHBIE TAHHBIE PA0OOTHHUKA MPEICTABUTEISIM PAOOTHUKOB B TIOPSIJIKE,
ycTtaHoBiieHHOM TpynoBbeiM KkonekcoM Poccuiickoir ®enepaunu, W OrpaHUYMBATH OTY
MH(OPMALIMIO TOJIBKO TEMHU MEPCOHANTbHBIMU JAaHHBIMU PAOOTHHKA, KOTOPble HEOOXOAUMBI AJIs
BBITMOJTHEHUS YKa3aHHBIMU MPEICTAaBUTENIMU UX (PYHKIINU.

4.2. XpaHeHue U UCTIOIb30BaHUE NMEPCOHATBHBIX JAHHBIX PAOOTHHKOB:

4.2.1. Tlepconansubie manHbie cyObekToB MOY CII Nel() oGpabarpiBaroTCsi W XpaHATCS B
npuemHoit aupexkropa MOY CII NelO.

4.2.2. TlepcoHanbpHble JaHHBIE CYOBEKTOB MOTYT OBITh IOJYYEHBI, MPOXOIUTH NAbHEHIIYIO
00paboTKy M IepenaBaThcs HAa XpaHEHHE KaKk Ha OyMa)KHBIX HOCHUTENSX, TaK M B 3JIEKTPOHHOM
BHJIC — JIOKAJIbHOM KOMITBIOTEPHOM ceTH B KoMIlbtoTepHoM [10.

4.3. Ilpu mosyyeHUH NEPCOHANBHBIX JaHHBIX HE OT CyOBeKTa (32 UCKIIOUEHHEM CIIy4aeB, €CIH
NepCOHaNbHbIE JTaHHBbIE ObUTM NPEIOCTaBICHBl AAMUHUCTPAIMM HAa OCHOBAHUHU (hefepaibHOTO
3aKOHA WJIM €CJIM TEepPCOHANIbHBIEC JaHHBIE SBISAIOTCS obmienoctynubiMu) Oneparop 10 Havaiga
00pabOTKM TaKMX MEPCOHAIBHBIX JAHHBIX O05M3aH MPEJOCTaBUTh CYOBEKTY CIEIYIOUIYIO
nHpopManuo:

- HauMeHoBaHue ((haMuITUs, UMs, OTYECTBO) U aIPEC OTIEPATOPa WIIA €r0 MPEACTaBUTEIS;

- esb 00pabOTKH MEPCOHATIBHBIX JAHHBIX U €€ IPaBOBOE OCHOBAHUE,

- IpeATnoIaraeMble MoJIb30BaTEIH EPCOHATBHBIX TaHHBIX;

- yCTaHOBIIEHHBIC HAacTOAIUM DeepanbHbIM 3aKOHOM IIPaBa CyObEeKTa MEePCOHANBHBIX TAHHBIX.
V. JocTyn K nepcoHAJbHBbIM JaHHBIM PA0OTHUKOB

5.1. IlpaBo nocTyma K NepcoOHANbHBIM JaHHBIM PA0OTHUKOB UMEIOT:

- TeHEpaIbHBIN AupekTop OpraHusanuu;

- COTPYIHUKH OTJIeIa KaJpOB;

- COTPYAHHUKHU OyXraiaTepuu;

- HAuYaJIbHHUK OTJIeNa JKOHOMHYECKOW Oe3omacHOCTH (MH(MopManus o (aKTUYECKOM MeCTe
IPO’KUBAHUS U KOHTAKTHBIE TeNe(OHbI paOOTHUKOB);

- COTPYIHUKHU cekperapuata (MHpopManus 0 GaKTHUYECKOM MECTE MPOXHBAHUS U KOHTAKTHBIC
TenedoHbl paOOTHUKOB);



- Ha4aJbHUK OTJAEJIa BHYTPEHHETO0 KOHTPOJIS (JOCTYI K MEPCOHAIBHBIM JIaHHBIM PaOOTHHKOB B
XO/I€ TIAHOBBIX IPOBEPOK);

- PYKOBOAMTENU CTPYKTYPHBIX MOJAPA3JCIICHUN IO HAMpPaBJICHUIO JESATENbHOCTH (IOCTYI K
MEPCOHAIBHBIM JIaHHBIM TOJIBKO PAaOOTHUKOB CBOETO MOAPA3/CIICHNUS).

5.2. PabotHuk Opranuszanuy UMeeT IpaBo:

5.2.1. Ilony4ars JOCTYyN K CBOMM IMEPCOHAIBHBIM JTAHHBIM U O3HAKOMJIEHHWE C HUMH, BKJIIOYAs
paBo Ha 0€3BO3ME3HOE TTOJTYUCHUE KOTIHH JTF000 3amicH, CoepIKaIlei TepCoOHAIbHBIC TaHHBIC
paboTHHKA.

5.2.2. TpeboBats or PaboTonarenst yTOYHEHHs, MCKIIOYCHHS WM WCIPABICHUS HENOJIHBIX,
HEBEPHBIX, YCTapeBIIMX, HEJIOCTOBEPHBIX, HE3aKOHHO IOJYYCHHBIX MM HE SBISIOMINX
HeoOxoauMbIMH [t PaboTonaresns nepcoHaIbHBIX JaHHBIX.

5.2.3. [lonyuats ot PaboTomarens

- CBEJEHUS O JHIaX, KOTOPhIE UMEIOT JOCTYIl K NEPCOHATBHBIM JaHHBIM WJIM KOTOPHIM MOKET
OBITH MPEOCTABJICH TAKOW JTOCTYII,

- mepeyeHb 00padaThIBAEMBbIX EPCOHATBHBIX JAHHBIX M HCTOYHHK HX MOJTyYCHHUS,
- CpOKH 00paOOTKU NEPCOHATBHBIX JaHHBIX, B TOM YHCIIE CPOKU MX XPAHEHUS;

- CBEACHUS O TOM, KaKHe IOpPHIMYECKHE IOCIEACTBHS Ul CyOBEKTa MEPCOHANBHBIX JTAHHBIX
MOXET IOBJICYb 32 COO0H 00pabOTKa ero MepCoOHaIbHBIX JaHHBIX.

5.2.3. TpeGoBare u3BemieHus PabGoronmatenemM Bcex JHI, KOTOPBHIM paHee ObUIM COOOIICHBI
HEBEPHBIC WM HETOJIHBIC TIEPCOHATIbHBIC JAaHHBIE, 000 BCEX MMPON3BEACHHBIX B HUX NCKITIOYCHUSIX,
UCTIPABIICHUSX WU JIOTIOJTHEHUSX.

O06>xasioBaTh B YIIOJHOMOUEHHBIH OpraH Mo 3alIUTe NpaB CyObEKTOB NEPCOHATBHBIX JAHHBIX WIH
B CyZIcOHOM TOpsIIKE HeTpaBOMEpHbIe AeUCTBUS UK Oe3aericTBus Paboronarens npu o0paboTke
U 3aIIUTE €r0 NePCOHAIBHBIX JTaHHBIX.

5.3. KomupoBaTh u JaenaTh BBINMUCKKA TEPCOHANIBHBIX JAaHHBIX pPaOOTHUKA pa3peniaeTcs
UCKJTIOYUTENBHO B CIY>KEOHBIX LIEJISX ¢ MUCbMEHHOTO pa3pelleHusl HauadbHUKa OT/IeNa KaJIpoB.

5.4. Tlepenaya nHopmanuu TpeTbel CTOPOHE BO3MOXKHA TOJBKO NMPHU MHCHMEHHOM COTJIACUU
pabOTHHKOB.

VI. OTBeTCTBEHHOCTD 32 HAPpYLIEHHE HOPM, PeryJIupylIuX 00padoTKy U 3alIUTy
NMEePCOHAJBHBIX JaAHHBIX

6.1. Homxuoctabie auna MOY CIHI Nel(O, BUHOBHBIE B HApYLICHHUH HOPM, PETYIHPYIOIIUX
noJlydyeHue, 00paboTKy U 3alIUTy MEPCOHAIBHBIX JTaHHBIX CYOBEKTOB, HECYT JUCIUILIMHAPHYIO
aJIMUHHUCTPATUBHYIO, IPA’KIAHCKO-IIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepabHBIMU 3aKOHAMMU.

6.2. Tupexrop MOV CII Nel0 3a HapyumieHHe HOPM, PETyJIUPYIOMIKUX NOJTydeHrne, 00paboTKy u
3alUTy TEpPCOHAJBHBIX IaHHBIX pPAOOTHHMKA, HECET AaJMUHUCTPATUBHYIO OTBETCTBEHHOCTH
cornmacHo c1. 5.27 u 5.39 Konekca 00 agMHHUCTPATHBHBIX IMpaBOHApylIeHUsX Poccuiickoit



Qenepaliiii, a TaKkKe BO3MENIAET CYOBEKTy yuiep0d, NpUYMHEHHBIH HEnpaBOMEPHBIM
UCTIOJIb30BaHUEM HH(OPMAIINH, COepKalel NepCOHaIbHbBIC TaHHbIE paOOTHHKA.



