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1. OBIIUE MMOJIOXKEHUS

Hacrosimas MHcTpykumst paspadorana B coorBercTBuu ¢ «IlomoxkenrneM 06 0cOOEHHOCTSIX
00pabOTKM TEPCOHAJBHBIX  JAHHBIX, OCYLIECTBISIEMOHM ©0€3  HCIIOJNB30BAaHHUS  CPENCTB
aBTOMATHU3aIlMK», YTBEPKACHHbIM nocTaHoBiieHHeM [IpaButensctBa PO ot 15.09.2008 Ne 687,
apisieTcs nononHeHueM K «llonoxxenuto 06 o6paborke mepconanbhbix naHHbX B [BOY COIL
Ne531» wm ompenensier mpaBmiia pabOThl C MEPCOHAIBHBIMU JAHHBIMH M HX MaTepHUaIbHBIMU
HOCHUTENSIMU 0€3 HCII0JIb30BAHUS CPEJICTB aBTOMATHU3AIIHIH.

OO6paboTKka mMepCOHANBHBIX JAaHHBIX, MOJYYCHHBIX OT pPAOOTHHUKA, COACPXKAIIMUXCS B

unpopmannonnoii  cucreme rnepconanbubix  ganneie AUCY  «(ITAPAT'PA®» 6o
U3BJICYCHHBIX W3 TAaKOH CHUCTEMBI, CUHUTAETCS OCYIIECTBICHHON O€3 HCIOJIb30BAHUS CPEICTB
aBTOMAaTH3anuK (HEABTOMATU3MPOBAHHOM), €CIIM TaKWe JCHCTBHS C MEPCOHATBHBIMU JTaHHBIMHU,
KaK HCIIOJIb30BAHMUE, YTOYHEHHUE, PAaclpOCTpaHEHHE, YHUYTOXKEHHE MEPCOHANbHBIX IaHHBIX B
OTHOIICHUM KaXJOro H3 CYOBEKTOB TIEPCOHAIBHBIX JIAHHBIX, OCYIIECTBISIFOTCS IPHU
HEMOCPEACTBEHHOM yYacCTHH YeJIOBEKa.

JIOKyMeHT, coJepKalluii IepcoHajbHble JaHHbIE - MaTepuaibHBIA HOCHUTEIbh C
3aKCUPOBAHHOW Ha HEM B JII000W opme mHPOpMaIUeH, coaepiKallei epCOHATbHBIC JaHHBIC
PabOTHHUKOB (WJIM TPaXKJaH B JOTOBOpax ¢ (PM3WYCCKUMH JIMIIAMHU) B BHJIC TEKCTa, GoTorpaguu u
(M) UX COYETAHMUS.

C yuerom Oomnblioro oobeMa (MaccOBOCTH) AOKYMEHTOB, COJAEPIKAIUX IEePCOHATIbHBIC
JaHHBIC, U CTPOTO PETIIAMEHTHPOBAHHOTO MOPSIKA UX XPAaHEHUS IMOMETKa KOH(PHICHINATHPHOCTH
Ha HUX HE CTaBUTCA.

C Hacrosimeld WHCTPYKIHEH IOJDKHBI OBITh O3HAKOMIICHBI IOJ] TOJNHCH PAaOOTHUKH,
JIOTyCKaeMble K 00paboTKe MepCOHANBHBIX JaHHBIX 0€3 MCIOJIb30BaHUS CPEJICTB aBTOMATU3ALIUU.
JIMCTBl O03HAKOMJICHHS XPAHATCS y OTBETCTBEHHOTO 3a CHCTEMY 3alllUThl WH(POpMAIUU B
MH(OPMALIMOHHON CUCTEME MEePCOHANBHBIX TAHHBIX.

IMopsiiok 00padOTKH NMEPCOHATBHBIX TaAHHBIX

[TepcoHanbHble TaHHBIE AOJDKHBI 000COOIATHCS OT MHOM MH(pOpPMAaLMU MyTeM (pukcanuu
UX Ha OTJEJNbHBIX MaTepHaJbHBIX HOCHTENSX, B CHELMAIbHBIX pa3jeiax WIM Ha Hoisax (opm
(6maHKOB).

[Tpn ¢uxcanuu nepcoHaNbHBIX JTAHHBIX HAa MAaTEpUANbHBIX HOCHUTENSX HE JOIMYCKaeTCs
(uKcaluy Ha OJHOM MaTe€pUAIbHOM HOCUTEJNE NMEPCOHATbHBIX JAHHBIX, LEIU 00pabOTKHU KOTOPBIX
3aBeJIOMO He COBMeCTUMBI. [l 00paboOTKM pa3iaMyYHBIX KaTeropuil MepcOHATbHBIX JaHHBIX —
HCIIOJIB30BATh OTACIIBHBINA MaTEPUAIIbHBIA HOCUTEND JIUIS KaKI0M U3 KaTErOpHM.

PaGoTHuKM, ocylecTBIsONIME OO0pPaOOTKY MNEPCOHAIBHBIX MaHHBIX, HH()OPMUPYIOTCS
HEMOCPEACTBEHHBIM JUPEKTOPOM O (akTe 00pabOTKM MMM NEPCOHAJIBHBIX JIaHHBIX, KaTErOpHUsX
o0pabaTbIBaéMbIX IEPCOHANBHBIX JAHHBIX, a Takke 00 OCOOEHHOCTSX W  MpaBUIIAX
OCYIIECTBJIEHUS TaKOW 00paOOTKHU.

Tumnossle GOpMBI JOKYMEHTOB JIOJIKHBI OBITH COCTABIIEHBI TAKUM 00pa3oM, 4TOOBI KaXKIbIi
U3 CyOBEKTOB IMEPCOHANbHBIX JIaHHBIX, COJEpPXAIIUXCS B JOKYMEHTE, HMMENI BO3MOXKHOCTb
O3HAKOMHUTBCSI CO CBOMMHM II€PCOHAIBHBIMU JAHHBIMH, COAEpXKAILUMUCA B JOKYMEHTE, HE
HapylIiast MpaB ¥ 3aKOHHBIX HHTEPECOB UHBIX CYOBEKTOB MEPCOHATBHBIX JaHHbIX.

XpaHeHHE JOKYMEHTOB, COJIEpXAllUX IE€PCOHAIbHBIE [aHHBIE, OCYILECTBISAETCS B
ceitdax.

YHUYTOXKEHHE JOKYMEHTOB, COJEpPXKAIIUX IEPCOHAIBHBIE JAHHBIE, OCYILECTBISAETCS
crocoOoM, He MO3BOJISIFOIINM B JAIIbHEHUIIIEM 03HAKOMUTHCS C IEPCOHATIbHBIMU JJAaHHBIMHU.

O0s13aHHOCTH COTPYIHHKA,
JAOMYIIEHHOT0 K 00pa0doTKe NepCOHATBHBIX IAHHBIX

[Ipu pabore ¢ TOKyMEHTaMH, COACPIKALIMMHU MEPCOHATbHBIC JaHHBIE, COTPYIHUK 00s3aH



UCKJIIOYUTh BO3MOXKHOCTh O3HAKOMJICHHWS, TIPOCMOTpa JTUX JIOKYMECHTOB JIMIIAMH, HE
JOMYIIEHHBIMH K paboTe ¢ HUMU (B TOM YHCIIE IPYTUMH PAOOTHUKAMH).

[Tpu BBIHOCE JOKYMEHTOB, COACPIKAIIMX MEPCOHATBHBIC JaHHBIC, 33 MPEICIbl TEPPUTOPUU
mkoyel (maee - OY) mo ciyxe0HOW HEOOXOIMMOCTH COTPYAHHK JOJDKEH NPHHSATH BCE
BO3MOJKHBIE MEPBI, HCKITIOYAIOIIUE YTPaTy (YTepIO, XUIICHUE) TAKUX JOKYMEHTOB.

[Ipu yrpare (yTepe, XUWIIEHUHM) IOKYMEHTOB, COJEpXKAIlMX IEPCOHAJIbHBIC JaHHBIC,
pabOTHUK 0053aH HEMEIJICHHO [OJOXHTh O TaKOoM (akTe AUpPeKTopy. JHpeKTop IoKeH
COOOIIMTh OTBETCTBEHHOMY IIO BOIIpOCaM 3alIMThl MHpOpMauuu o ¢akre yrparbl (yTepe,
XHIIEHUN) JOKYMEHTOB, COJCPKalIUX IepCoHalbHbIe aaHHbIe. [lo kKaxkaomy TakoMmy (akry
Ha3HAYaeTcs CIy)KeOHOe pacclieIoBaHHeE.

Corpyanukam, 10NyLlIeHHBIM K 00padoTke

MEPCOHAIBHBIX JTAHHBIX, 3alIpeIacTCoH:

COO6H.IaTb CBCACHUA, SABJIAIOMUCCA IMCPCOHAJIBHBIMU NAHHBIMHU, JIMIAM, HC HMCIOIIUM
npaBa JOCTYIa K TUM CBEICHHUSIM.

I[eHaTb HCYUYTCHHBIC KOIMUHU NOKYMCHTOB, COACPIKAIINX ITCPCOHAJIIBHBIC JaHHBIC.

OcCTaBnsaTh JOKYMEHTHI, COJICpKAIlMe IEepPCOHANbHBIC JAaHHBIE, Ha pabdO4YMX CTOJaxX
0e3 mpucMoTpa.

[Tokuaath MOMEIICHHE, HE MMOMECTHB IOKYMEHTBI C MEPCOHAIbLHBIMH JIaHHBIMH B
3aKpbIBaeMbIe cei(bl, mKagBbI.

BBIHOCHTD JTOKYMEHTBI, COJIEpIKAlllie IEPCOHAIbHBIC NaHHbIC, W3 mNomenieHud OY
0e3 ciry)xe0HOI He0OXOTUMOCTH.

OTBeTCTBEHHOCThH

OTBETCTBEHHOCTh 32 HCWCIIOJHCHHE WM HEHAJIC)KAIEe BBITOJHEHUE TpPeOOBAHUN
Hacroselt MucTpykiuu Bo3naraercst Ha paOOTHUKOB U PYKOBOJIUTENCH MOApa3IeieHI.
KonTponb 3a BBINOTHEHHEM IMOJIOKEHUN Hactosied WHCTpykuuu Bo3naraeTcsl Ha

OTBETCTBEHHOTO 3a cucTeMy 3amuThl nHpopmanuu (C31U) AUCY «ITAPAT'PAD» 8 OV.

3a HapylieHHe MpaBuil 00pabOTKM NEPCOHAIBHBIX JaHHBIX, WX HEIPaBOMEPHOE
pasrjamieHue  WJIM  PacHpoCTpaHEHHWEe, BHHOBHBIE  JIMI[a  HECYT  JMCLUUIUIMHAPHYIO,
aJIMUHUCTPATHBHYIO, TPaXKTaHCKO-TIPABOBYIO HITH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
JeMCTBYIOIUM 3aKOHO/1aTEIbCTBOM.

B cnywyae ecnum B pesynabTare aeiicTBUN paOOTHHMKA OBIT NPUYMHEH MOJIeKAIIU
BO3MEILEHUIO paboTojaTeneM yuiepd TpeTbUM JHIaM, paOOTHUK HeceT Imepel padoTojpaTreneM
MaTepUaIbHYyI0 OTBETCTBEHHOCTh B COOTBETCTBUHU ¢ I1aBoi 39 Tpynosoro konekca PO.

B cnyuyae pasrnamieHuss NMepCOHAIBHBIX JaHHBIX, CTaBIIMX H3BECTHBIMH PAOOTHUKY B
CBSI3U C WCIIOJHEHHWEM WM TPYIOBBIX OOS3aHHOCTEH, B TOM YHCIE pa3TJalieHus TMepCOHAITBHBIX
JAHHBIX Jpyroro pabOTHUKA, TPYIOBOH JOTOBOP C pPAaOOTHUKOM MOXKET OBITh PacTOPTHYT
paboTtonareneM (MOANYHKT «B» MyHKTa 6 ctathu 81 Tpynosoro koaekca PO).
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