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1. O01mue moJ10:KeHus
1.1. Hactosimee monokeHue sABISETCS JIOKaJIbHBIM MpaBoBbIM akToM MBOY J10
«Jleanmnckuit JFOL» manee JIOLI, sBastommmcs oOnepatopoM NEPCOHAIBHBIX
JTAHHBIX.
1.2. Hacrosimee nonoxeHue yCTaHaBINBAET MOPAIOK OCYIIECTBIEHUS OIEPALNM €
MEePCOHATBHBIMU JAHHBIMU COTPYIHUKOB MPEITPUSITHUS.
1.3. Hacrosiiiee nonoxxkeHue pa3padoTaHO B LEIAX:
e pErjJaMeHTAallMU MOpsAJIKAa OCYLIECTBIICHHUS OIEpalMil C IEePCOHAJIbHBIMU
JAHHBIMH COTPYIHUKOB MPEINPUATHS;
o oOecnieueHust TpeOoBaHui 3akoHa Ne 152-D3 u MHBIX NPaBOBBIX AaKTOB,
PEeryJUPYIOINX UCTIONB30BAHUE MEPCOHANIBHBIX JaHHBIX;
e yCTaHOBJIEHMS IpaB U o0a3aHHOCTEN coTpyaHukoB MBOY JIO «Jlenunckuii
JIOLl» B yacTu pa®oThI ¢ IEPCOHATILHBIMU JaHHBIMU;
e YCTAHOBJICHUSI MEXaHHU3MOB OTBETCTBEHHOCTH COTPYIHUKOB MPEANPHUITHS 32
HapyllieHHWe JIOKAJbHBIX HOPM, a TaKXke TMOoJIokKEeHUuH (denepanbHOro,
PETHOHAIBHOTO W  MYHHIUIIAJBHOTO 3aKOHOAATENbCTBA, PETYIUPYIOMINX
MCIIOJIb30BaHUE MTEPCOHAIBHBIX IAHHBIX.
1.4. Hacrosimee mnonoKeHWE BCTyNAaeT B CWIY B MOMEHT €r0 YTBEPKICHUS
OTZIEJIbHBIM TIpuKa3oM nupektopa JFOL u neicTByeT 6eccpoyHO A0 3aMEHBI HOBBIM
JIOKaJIbHBIM MPABOBBIM aKTOM aHAJIOTUYHOTO HA3HAYCHUSI.
1.5. KoppekThpoBka HACTOALIETO TMOJOXKEHHUS OCYIIECTBISIETCS OTACIbHBIMU
MpUKa3aMH TUPEKTOPA YUPEKICHUS.
1.6. Bce corpyanuku JIFOIl 3HaKoOMSTCS C€ HACTOAIIMM TOJIO)KCHHUEM B
CIEIHUAIBHOM >KYpPHAJIE y4eTa MOl PaCIUCKYy.
1.7. OrpanndyeHue HECAaHKIMOHUPOBAHHOIO JOCTyNa K MEPCOHAIbHBIM JaHHBIM
obecreunBaercsa JIOI| u cHMMaeTcs B MOMEHT MX OOE3IMYMBAHUSA, a TaKXKE IO
WCTEUYCHUN 75 JIET UX XPaHEHUsA, €CIIM WHOE HE YCTAHOBJICHO 3aKOHOM WJIU
pelIeHUeM PYKOBOJICTBA MIPEAITPUSTHS.
1.8. OcHoBHBIM wuH}pACTpyKTypHBIM pecypcom JIFOIl nmnst ocymiecTBieHus
orepaluii ¢ MEePCOHAIBHBIMU JTAHHBIMU SIBIISIOTCS MH(POPMAIMOHHBIE CHUCTEMBI,
MPEICTABIIAIONINE COOOI:
e KOMIUICKCHl aBTOMATU3UPOBAHHOW OOpaOOTKH TMEPCOHATBHBIX JaHHBIX
(TTO3BOJISIOIIMX OCYIIECTBIIATH OMEPAIUU C MEPCOHAIBHBIMU JaHHBIMU B BUJIC
(bainoB, TOCTYyN K KOTOPBIM PETYJIHPYETCS B COOTBETCTBUU C MOJIOKEHUSMU
JIOKAJbHBIX MPABOBBIX AKTOB MPEANpUATUS, (eaepalibHbIX, PETHOHAIBHBIX U
MyHuLMnanbHbeIX HITA);



e JOKYMEHTAIIMIO Ha OYMaXHbIX HOCHUTENSX (IOCTYN K KOTOPBIM TaKkKe

OCYUIECTBJISIETCSI B COOTBETCTBUHU C MOJIOKEHUSMH JIOKAJIBHBIX MPABOBBIX aKTOB

U 3aKoHOAaTeNbCcTBA PD).
2. Kpurepum orTHeceHusi MHpoOpMAnuM 0 PAOOTHHUKAX K NEPCOHAIbHBIM
JTAHHBIM
2.1. Hacrosmee MoOn0KeHUE YCTAaHABIMBAET, YTO K IIEPCOHAJIBHBIM JaHHBIM
paboTHHKa OTHOCATCA Jto0as mHGopMammst o HeMm, B ToM yucie ®. U. O., mara
POXKIEHUSA, aJapec PErucTpaluyd WIHM MPOXUBAaHUA, CEMEHHOE I0J0KEHUE,
oOpa3oBaHue, ypOBEHb JOXOOB.
2.3. JIocTOBEpHOCTh NEPCOHANBHBIX JaHHbIX paboTHukoB JIIOL] ompenensercs
MCXO/ISl U3 UX U3HAYAIBHOTO Pa3MEIICHUS B TAKUX JOKYMEHTaX Kak:

e TMAacHoOpT WJIM UHOW UCTOYHUK, YIOCTOBEPSIONINI JUYHOCTh paOOTHHUKA;

e TpyJOBas KHIKKa (32 HCKIIOUYEHHMEM Tex ciydaeB, korma OOO «O»

ABJIAETCS JJI1 COTPYAHUKA TMEpBBIM padoroaaresieM, JUOO Y4YacTBYET B

BOCCTAHOBJICHUU YTEPSIHHOUN TPYIKHIKKH);

e CBUJETEIBCTBO IEHCUOHHOTO CTPAaXOBAHUS;

e BOCHHBIN OWJIET U UHBIE IOKYMEHTHI BOMHCKOTO y4eTa;

o JUIIOM 00 00pa3oBaHUWY;

e CBHUAETEILCTBO 0 Hamumuu MHH.
OTaenpbHbIM TPUKA30M JTUPEKTOpPA MPEANPUSTUSI MOTYT OBITh ONPENESICHbl UHBIC
JIOKYMEHTBI, KOTOpbIE  paccMaTpUBAIOTCS  KaK  HOCUTEIM  JOCTOBEPHBIX
MEePCOHATBHBIX IAHHBIX.
2.4. Apmunuctparmus JFOIl oOecrieunBaeT MNPOBEPKY BHINICTIEPEUUCICHHBIX
JIOKYMEHTOB, COJEpKalluX IEePCOHAJIbHbIE AaHHBIE COTPYAHUKOB, HAa MPEIMET
MOJJIMHHOCTH, a TaKXke oOecrneunBaeT MNP HEOOXOAUMOCTH WX BPEMEHHOE
XpaHEHUE B YCTAaHOBICHHOM MOPSJIKE.
3. Onepanum ¢ NEPCOHAIbHBIMU JAHHBIMH
3.1. Hacrosimiee nonoxkenue ycranaBiuBaet, yTo JJHOLL oCcyiecTBIsSET Cieayomue
oTiepaliy ¢ NePCOHATBHBIMU JAaHHBIMU PAOOTHUKOB:

o TMOJIyYECHUE;

o 00paboTKa;

o Iiepeaaua;

o OJOKHUpOBAHWUE;

e XpaHCHWUE;

o JIUKBHUAALIMS.
3.2. [loa mosydeHHeM NEPCOHANIBHBIX JTaHHBIX MOHUMAETCS IMOCJIEI0BATEIbHOCTD
JEUCTBUM, CBSI3aHHBIX C YCTAHOBJIEHUEM JOCTOBEPHOCTH COOTBETCTBYIOIIMX
JAHHBIX, 4 TAKXKE pa3MeEIIeHNEM UX B MHPpopMannoHHbIX cuctemax JIFOLI.



3.2. Tlom o00paboTKON TMEpPCOHATBHBIX JAHHBIX TIOHHUMAETCS TMPOUYTEHUE,
KOPPEKTUPOBKA WM JIOTIOJHCHHE COOTBETCTBYIOIIMX JaHHBIX, COBEpIIIacMbIe
YIIOJIHOMOYEHHBIM oM JIFOLL.

3.3. Ilox nepenavert MepCOHANBHBIX JaHHBIX TOHUMAETCS ONEpals:
e IO 3APECHOMY DPAa3MELIEHUIO COOTBETCTBYIOIIMX JAHHBIX HA HOCUTEISIX U
cepBepax, AOCTYI K KOTOPbIM UMEIOT coTpyanuku JIOL] nubo Tpetbu nuua;
e 1O Pa3MENICHUIO MEPCOHATBHBIX JAHHBIX B MCTOYHUKAX
BHYTPUKOPIIOPATUBHOI'O JOKYMEHTO0O0POTA;
e 10 ONyOJMKOBaHWIO B MHTEpEcax MPENNpHUSITHs MEPCOHAIBHBIX AAHHBIX O
pabdotnuke B CMU wnin Ha cepBepax MHTEPHETA B COOTBETCTBMU C HOpMamu
3aKOHOJATEIbCTBA.
3.4. Ilon 610KMpPOBaHKUEM MEPCOHANBHBIX JAHHBIX TOHUMAETCS] BPEMEHHBIN 3a1IpeT
Ha OCYIIECTBJICHUE KAaKUX-THOO onepanuil ¢ NepCcoHaIbHbIMU JAHHBIMH, KOTOPbIE
HaxoAsATcsl B HH(MOPMALMOHHBIX  CHCTEMax MpeanpusITHs, B  CiIydasx,
IIPELYCMOTPEHHBIX TIOJIO)KEHHUSIMU  JIOKJIBHBIX NpaBoBbIX akTtoB J(IOL[ m
3akoHoarenbcTBa PO.
3.5. Ilom xpaHeHHMEM NEPCOHAIBHBIX JAHHBIX ITOHUMAETCS COBOKYITHOCTH
ornepauuid, HAMpaBJICHHbIX Ha O0ECHneYeHUe LETOCTHOCTH COOTBETCTBYIOIIMX
JAHHBIX MTOCPEJICTBOM UX pa3MelieHus B iHpopManroHHbix cuctemax JHOLL.
3.6. [lox nukBrIaMEN TEPCOHAIBHBIX JAHHBIX IOHUMAETCS ONEpalsl O UIBATHUIO
COOTBETCTBYIOIIMX JaHHBIX M3 HHPopmamnuoHHbix cuctem JIOL, a Takxke
00eCreuYeHNI0 HEBO3MOKHOCTH UX BOCCTAHOBJICHHUS.
4. ITopsiAOK OCYLIECTBJICHHUS ONEPALHIi ¢ TEPCOHAJIBHBIMYU JaHHBIMHU
4.1. TlomyyeHue mNEpPCOHANBHBIX JAHHBIX (JOKYMEHTOB, Ha KOTOPBIX OHHU
3a()MKCUPOBAHbI) OCYILECTBIISIETCS HEMOCPEACTBEHHO OT coTpynnuka JIOLl. B
clly4ae €clid MPEeAOCTaBIEHUE COOTBETCTBYIOIIMX JAHHBIX BO3MOKHO TOJBKO OT
TPEThUX JIUI, TO COTPYAHUK JOJIKEH AaTh MMCbMEHHOE COTJIacKe Ha ATO.
4.2. llpennpusiTue He UMEET IpaBa TpeOOBATh U MOJMy4YaTh EPCOHATIbHBIC TaHHBIE
COTPYIHHKA, OTPAKAIOIIWE JIMYHBIE aCIEKThl €ro JKW3HW, PEJIUTHO3HBIE,
noJiTudeckue, GuirocoPpckre B3I IbI.
4.3. OOpaboTka MepCcOHAJbHBIX JAaHHBIX COTPYJHUKA MOXKET OCYIIECTBIISATHCS
TOJIBKO C €ro MHUCbMEHHOrO COIJIacHsl 3a HCKJIIOYEHUEM TeX CIIy4aeB, 4TO
npeaycMotpensl noan. 2—11 m. 1 cT. 6 3akoHa «O MEepPCOHANBHBIX JTAHHBIX» OT
27.07.2006 Ne 152-D3.
4.4. Tlepenaya NEepCOHAJIBHBIX AAHHBIX COTPYJIHHUKA OCYILIECTBIISIETCS C YYETOM
cieluPpUKU KOHKPETHON MHPOPMAIIMOHHOM CUCTEMBI.



44.1. Ecmm wucnomedyercs 1mppoBas WC  (mpegHazHaueHHas s
aBTOMATU3UPOBAHHON 00pabOTKH MEPCOHAIBHBIX JAHHBIX), TO Mepeaada JaHHBIX
OCYILECTBIISIETCS IO 3aIlUIICHHBIM KaHajaM CBSI3U, a TAK)KE MPU 3aJCHCTBOBAHUU
CPEACTB KPUIITO3AIIUTHI.
4.4.2. Ecm ucnonb3yercs MC Ha ocHOBe OyMakKHBIX HOCHUTENEH, TO Tepemada
JAHHBIX OCYILIECTBIISIETCA TMOCPEJACTBOM TMEPEMENICHUs WA KONMUPOBAHUSA
COJICP’)KUMOTO JIAHHBIX HOCUTENIEW NpPU Y4YacCTUU COTPYAHUKOB YUPEKIACHUS,
UMEIIINX J0cTynl K coorBeTcTByronieii WMC, KOTOpbIl ycTaHAaBIMBAETCS
OTJEJIbHBIM JIOKAJIbHBIM MPABOBBIM aKTOM.
4.5. brnokupoBaHuEe MEPCOHAIBHBIX JTaHHBIX HA MPEANPUSITUU OCYIIECTBISETCS C
yuetoM criennduku koukperHoit VC.
4.5.1. Ecmu wucnonszyercs uudpoas WMC, To OnokupoBaHHE JaHHBIX
OCYILECTBIISIETCS TIOCPEICTBOM 3aKPBITHUS OCTYyMA K (hailiiaMm mpu 3a7eiiCTBOBAaHUU
CPEICTB KPUIITO3AIIUTHI.
4.5.2. Ecnu ucnonb3yetcss UC Ha ocCHOBE OyMa)KHBIX HOCUTENEH, TO OJIOKUPOBAHUE
JIAHHBIX OCYILIECTBIISIETCA MOCPEICTBOM 3aKPBITHS JOCTYNAa K COOTBETCTBYIOLIEH
NC niist onpeieneHHbIX TPy COTPYIHUKOB.
4.6. XpaHeHHE MEPCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS C YYETOM CHEeUU(PUKU
koHkpeTHOM UC.
4.6.1. Ecnu ucnons3yercs uudponas MC, To XpaHeHHE TaHHBIX OCYIIECTBISETCS Ha
[IK metoaucrta ¢ uaBeHTapHbiM HOMepoM IIK-1, a Takke Ha 00JaYHBIX cCepBEpax
JHOLI.
4.6.2. Eciiu ucnonezyercs MC Ha ocHOBe OyMa)KHBIX HOCUTEJIEH, TO XpaHEHUE
JIAHHBIX OCYILIECTBIISIETCSI B APXUBE YUPEKIACHUS.
4.7. JluxkBuAays NEPCOHATBHBIX JIAHHBIX OCYIIECTBIISIETCS C YUY€TOM CIeIU(PUKU
koHkpeTHoi1 NC.
4.7.1. Eciiu ucnionwsiyetcs nudponas UC, To TMKBUAALMS TaHHBIX OCYIIECTBISETCS
nocpeactsoM ux ynanenus c 11K J[FOLL, a Taxxe cepBepoB yupeKICHHUS.
4.7.2. Ecnu ucnonsiyercs MIC Ha ocHOBe OYMa)KHBIX HOCUTENEH, TO JIMKBUAAIUS
JAHHBIX  OCYHIIECTBIIIETCS  MOCPEICTBOM  YHUYTOXXEHUS COOTBETCTBYIOIIMX
HOCHUTEJIEH C TOMOIIBIO CTIEIIUATbHBIX TEXHUUECKUX CPEACTB.
S. Opranusanus 10CTyNna K NepPCOHAIbHBIM JaHHBIM
5.1. Jloctyn k mepcoHalbHBIM JaHHBIM coTpyaHukoB JIOIl, wHe TpeOyromuii
MOATBEPKACHUS U HE MOJJICKAIUN OTpaHUYCHUIO, UMEIOT:

o JIUPEKTOP YUPEKICHUS, a TAKIKE COTPYIHUKU €T0 CEKPETAPUATA;

e METOJMCT;

e COTPYIHUKH OyXTajaTepUu MPEATPUSTHSI;

e COTPYAHUKH, IPETOCTABUBIINE MPEANPUITUIO CBOU EPCOHAIIBHBIEC JAHHBIE;



e PYKOBOAHWTENU OTAEJIOB JKOHOMUYECKOW O€30MacCHOCTH, BHYTPEHHETO
KOHTPOJIsl, HEMOCPEICTBEHHbIE PYKOBOJUTEIN COTPYIHUKOB, MPEIOCTABUBIINX
MPEANPUATUIO CBOU MEPCOHANBbHBIC JJAHHBIE.
5.2. JlocTyn K mepcoHaJbHBIM JaHHBIM COTPYIHUKOB JUISl MHBIX JIUIl MOXKET OBITh
pa3penieH TOJIbKO OTIEIbHBIM PaCOPSHKEHUEM JUPEKTOPA.
6. O0513aHHOCTH COTPYIHUKOB, HMEIOIIHUX JOCTYI K NEePCOHAIBLHBIM JaHHBIM
6.1. Corpynuuku [IOI] u npyrue nuna, UMEIONIAE AOCTYI K MEPCOHATbLHBIM
JTaHHBIM, 00sI3aHBbI:
e OCYILIECTBIIATH OMNEPAIlMU C MEPCOHAIBHBIMU JAHHBIMHU TMpPU COOJIOJIEHUU
HOPM, YCTAHOBJICHHBIX HACTOSIIUM TOJIOKEHUEM, a TaKXKe
o (penepanbHBIX, peTHOHAIBHBIX U MyHULIUNTATBEHBIX HITA;
¢ HMH(QOPMHUPOBATH CBOETO HEMOCPEACTBEHHOIO PYKOBOAMUTEIIS U T€HEPATBHOTO
JTUPEKTOPA MPEATNPHUATHS O HEIITATHBIX CUTYAITUSAX, CBI3aHHBIX C OTICPAIHSIMU C
MIEPCOHAILHBIMU TaHHBIMH,
o o0OecnieunBaTh KOH(QUIACHUMAIBHOCTh OMNEpalMii C  [EePCOHAIbHBIMU
JTAHHBIMU;
o o0OecrnieunBaTh COXPAaHHOCTh M HEU3MEHHOCTh TEPCOHAJIBHBIX JaHHBIX B
cllydae, €CJIM BBIMOJIHAEMAs 3ajladya He MPEJIoyiaraeT uxX KOPPEKTUPOBKU HIIU
JOTIOJTHEHUSI.
7. IlIpaBa padlOTHMKOB B YaCTH OCYLIECTBJICHHS ONEPALUil C IEPCOHAIbHBIMU
TAHHBIMH
7.1. Pabotnuk /JIOLl, nmepenaBumnii mpeanpusTAIO CBOU MEPCOHAJIBHBIE JTAHHBIE,
UMeEeT IPaBo:
e Ha TOJyYEHHE JOCTyNa K COOTBETCTBYIOIIMM JaHHBIM B JIFOOOW MOMEHT B
HEJSAX OCYIIECTBIICHUS HEOOXOAUMBIX OTepalluii ¢ HUMU;
e Ha OecrulaTHOE TMOJIyYeHHE KOMHM (ailioB Wi OyMa)KHbIX HOCHTENECH,
coJiep KallluX NePCOHAIbHBIE IAHHBIE;
e TpeOOBaTh OT MPEANPHUATHUS JOMOJHUTEIBLHOW 00pabOTKH, OJIOKHPOBAHUS
WJTH JTMKBUTIAITAY TTEPCOHAIBHBIX JAHHBIX, €CJIH OTIepPaIlii C HUMH TIPOTHBOPEYAT
uHTEepecam pabOTHUKA, OCYIIECTBIISIOTCS HE3aKOHHO, a TaKXKe B Clydae, eclid
MIEPCOHAJILHBIE TAHHBIE HEJOCTOBEPHHBI,
e TOJNyYaTh OT MPEANPUATHS WHPOPMAIUIO O JHIAX, UMEIOIIUX JOCTYN K
MEPCOHAJILHBIM JaHHBIM, & TAK)KE€ O CTATUCTHUKE OOpaIleHU K MEepCOHATHHBIM
JAHHBIM C UX CTOPOHBI,
o mnonyyats ot JIOLl wuHopManuio o0 JONOJHUTEIBLHOW 00paboTKe,
OJIOKUPOBAHUY WJIU JUKBHUIALNU MEPCOHATBHBIX JAHHBIX, OCYIECTBIECHHBIX 110
WHUIIAATUBE MPEATPUSITHSL.
7.2. PabOOTHHUKHM YyUYpEXKACHHS, HMEIONME JOCTYNl K TEPCOHAIBHBIM JaHHBIM
COTPYIHUKOB TPEMIPUSATHUS, UMEIOT MTPaBO:



e Ha MPUOOpPETEeHHE TMOJHOMOYHI, HEOOXOIUMBIX B IEJNSX OCYIIECTBICHUS
omnepaluii ¢ IepCOHATIbHBIMU JJAHHBIMU;
e Ha MOJYYEHUE KOHCYJbTAIMOHHOW MOJJIEPKKHA CO CTOPOHBI PYKOBOJICTBA U
JIPYTUX KOMIIETEHTHBIX COTPYAHHUKOB B YaCTH OCYIIECCTBJICHHUS OIEpAUU C
MEePCOHATBHBIMU JJAHHBIMU;
e Ha OTHA4Yy pAacCHOPsDKCHUM W HAIPaBJICHUE MPEANUCAHUN COTPYIHUKAM,
MEPEIAOIINM  MEPCOHAJIBHBIMU  JTAHHBIE MOPEANPUATHIO, CBSI3aHHBIX C
HEOOXOJMMOCTBIO TPEJOCTABICHUS JOMOJHUTEIBHOW WM  YTOYHSIOUICH
nHpopMaIuu B MeIsIX 00ecredeHruss KOPPEKTHOTO OCYIIECTBIICHHS OIEpaIHii ¢
MEPCOHAIBHBIMU JTAHHBIMU.
8. OTBEeTCTBEHHOCTHh COTPYJHHMKOB 32 HAPYIIEHHUS MPABHJ OCYIECTBJICHHS
oIepauuii ¢ NePpCOHAJIbHBIMH JAHHBIMH
8.1. Corpymnuku [IOIl mpu ocymecTBieHUM oOnepanuid ¢ NEePCOHATBHBIMU
JaHHBIMHA HECYT aJMHHUCTPATUBHYIO, TPaKJIaHCKO-NIPABOBYIO, YTOJOBHYIO
OTBETCTBEHHOCTh 34 HAPYLICHWS MPaBWJI OCYIIECTBICHUS ONEpalnil ¢
MEPCOHAIBHBIMUA JAHHBIMHM, YCTAHOBJICHHBIX HACTOAIIMM IIOJIO)KCHUEM, a TaKKe
HOpMaMu (eepalibHOr0, PErHOHATBPHOTO U MYHHUIIUITAIIBHOTO 3aKOHOJIATENIbCTBA
PO.
8.2. IlpaBoBBIC TMOCIEACTBHS HAPYIICHUN TPaBUJI OCYIICCTBICHHS OIEpaIui ¢
MEPCOHAIBHBIMUA JTAHHBIMU OMNPEAEISAIOTCA UCXOAsd U3 JokanbHbix HOpM [IOLI, a
TaKkKe IMOJI0KECHUI 3aKOHOoIaTeiIbcTBa PO.
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