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1. O01mMe moJI0KeHu s

1.1. Jannoe Ilonoxenue pa3paboTaHO B LESAX 3alIUTHI MH(OpPMAIMU, KOTOpas He
MpeaHa3HavYeHa JJisl UPOKOro PACIPOCTPAHEHUS U UMEET OTPAHUYEHUE K JOCTYITY B
I'bOY COIINe531 KpacHorBapaeickoro paiioHa (nanee — YupexIeHue), u
HaIpaBJICHO Ha:

- 3ammTy 3aKOHHBIX HWHTepecoB locygapctBa U OpraHoB  MECTHOT'O
CaMOYTIpaBJICHUS;

- 3ammTy 3aKOHHBIX UHTEPECOB IPAXKJIAH;
- 3ammTy 3aKOHHBIX UHTEPECOB Y UPEKICHUS;
- 3amuTy 3aKOHHBIX UHTEPECOB UHBIX FOPUANYECKUX JTULL;

- OcyliecTBICHUE pPEKMMa 3allUThl, OOpPabOTKM M TMOPSAKA HCIOJb30BaHUS
KOH(HIEHIIMATbHON JOKYMEHTHPOBAHHON HWHMOpManuu U uHOpMaAIuu o
rpaxk/iaHax (IepCOHAIbHBIX TAHHBIX).

1.2. B Yupexnennu koHpuaeHIMaIbHAs HHPOPMALIMS UMEET CTENEHb OrPaHUYEHUS
K Joctyny «/is cinyxedHoro noias3oBanus» (aanee- «JCID»).

1.3. B Yupexnenun cocraB cBenenuii «ICID» onpenensiercs [lepeuneM cBeneHui,
conepxkaimux uHopmanuio « s ciykeGHOro moyib30BaHusM», BKIIOYAIOIINM B ce0s
nH(popManuio o rpakaaHax (MepcoHaIbHBIC TaHHBIC), KOTOPasl SABIISICTCS CITYKEOHOM
taiinon Yupexaenus ([Ipunoxenue 3).

1.4. IlpaBo poctynma K KOH(pUAEHUHATbHOH uWH(GOpMAMU B YUpeKIECHUU
pasrpaHUyYMBaeTCsl Ha OCHOBE NPEIOCTaBICHUS pPAa3IUYHbIX TOJHOMOYUN IO
O3HAKOMJICHUIO, PETUCTPALMH, PEIAKTUPOBAHUIO, CHATHUS C KOHTPOJIS, CIUCAHUIO B
JIeJI0, XPAaHEHHUI0, UCTIONb30BAHUIO M YHUUYTOKEHHUIO JOKYMEHTOB, UMEIOIIUX Tpud
«Jlns cimy>xe6HO0Tr0 Tosib3oBanusy («ICII»).

1.5. OTBEeTCTBEHHOCTHh 3a HEBBIMOJHEHUE TpeOoBaHMWi Hacrtosmiero Ilomoxxenus
HECYT BCE JOJDKHOCTHBIE JIMIA YUYPEKICHUS, UMEIOIIME MPABO J1aBaTh Pa3pelICHUE
Ha JOCTYIl K KOH(HICHIMATbHON WH(OpMAIu, a TakKe BCE IMOJIB30BATENH ITOU
uH(popManuu.

1.6. Pa3pemienne Ha 1OCTYN K COOTBETCTBYIONIEH KOH(DHUACHIIMATbHON HHPOpMaLIUU
pa3IMuYHBIM KaTeropusM MOJIb30BaTENEN BIIPaBe 1aBATh JUPEKTOP Y UPEkKACHHUS.

1.7. PaGoTHHKaM, TOMYIIEHHBIM K paboTe ¢ KOH(MUIEHIIMATHLHBIMU JOKYMEHTAMH,
3alpeaercss YCTHO WM TMHCbMEHHO pasriialaTh CBEICHUS, COJepKaliuecs B
JOKYMEHTaX, 3a MCKJIIOUYEHHEM CIydaeB, HPEIyCMOTPEHHBIX JACHUCTBYIOIINM
3aKOHOJJATEIbCTBOM.

1.8. B cnyyae BO3HMKHOBEHHS HEOOXOJUMOCTH 00beM, ¢dopMa H Bpems
0oOHapo/IOBaHUs CBEJICHUN, COJEepXKAIlUX KOHPUIACHIMAIbHYIO HMH(POPMALIUIO,
OTIPEJIENSIETCS] COOTBETCTBYIOIIUMHU MPUKA3aMU JTUPEKTOpa Y UpEKICHUS.

1.9 3akonopmarensctBoM Poccuiickoil @enepanuy  3anpenieH0 OTHOCHTh K
uHpopMaImu KOH(MUICHITNATFHOTO XapaKTepa:

- 3aKOHOJATEeIbHbIE W JAPYrd€ HOPMATHBHBIE aKThl, YCTaHABJIMBAIOIIHE
MpaBOBOM CTAaTyC OpPraHoB TOCYJAapCTBEHHOW BJIACTH, OPraHOB MECTHOTO
CaMOYTIpaBJICHUS, OpraHU3aIii, OOIIECTBEHHBIX OOBEAMHEHUH, a TakKKe TpaBa,
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CBOOOJIBI ¥ 00SI3aHHOCTH TPaXKJaH, MOPSIOK UX peaTn3allnu;

- JOKYMEHTBI, COJEepKamue WHPOPMAIMIO O YPE3BBIYANHBIX CHTYAIUsX,
AKOJIOTHYECKYIO, METEOPOJIOTHYECKYIO, neMorpagpuIecKyto, CaHWUTapHO-
SIUIEMHUOJIOTHYECKYI0 U APYryr0 HH(OOpPMAIH0, HEOOXOAUMYIO IS OO0eCIICUCHHS
O0e3omacHOr0  (YHKIIMOHUPOBAHMS HACEICHHBIX ITYHKTOB, ITPOW3BOJICTBEHHBIX
00BEKTOB, O€30MACHOCTU TPAXKJIAaH U HACEJICHUS B 1IEJIOM;

- JIOKyYMEHTBI, coJepkale HWH(POPMaLUI0 O JEATENIbHOCTH OpPraHoOB
roCyIapCTBEHHOM BJIACTH M OPraHOB MECTHOT'O CAMOYTPABIEHUs, 00 NCIIOJIb30BaHUN
OIO/DKETHBIX CPEACTB M JPYIMX TOCYJAapCTBEHHBIX M MECTHBIX PECypcoB, O
COCTOSIHUM SKOHOMHMKH M TMOTPEOHOCTSAX HACEJICHMs, 32 HCKIIOYEHHEM CBEJICHUM,
OTHECEHHBIX K I'OCYJapCTBEHHOU TalHe;

- JIOKyMEHTBI, HaKalUIMBa€MbI€ B OTKPBHITHIX (OHAAX OMOIMOTEK W apXHUBOB,
MH(OPMAITMOHHBIX CHCTEMaX OPraHOB TOCYAapCTBEHHOW BIIACTH, OPraHOB MECTHOTO
CaMOYIIPABJICHUS, 00I111eCTBEHHBIX 00beIUHEHUH, OpraHu3aIuu,
NIPEJICTABIISAIONINE OOIIECTBCHHBIM HWHTEPEC WJIM HEOOXOAMMBIC IS peaau3aluu
mpaB, CBOOO ¥ 00S3aHHOCTEN TpakIaH.

2. Ilpuem, perucTpaumsi, y4eT NOCTYNUBIINX JOKYMEHTOB
U APYrux (pu3n4ecKuX HOCUTe el HHpopManum ¢ rpudomM orpaHuYeHUs
K gocryny «/ACID»

2.1. Bce noctynaromye B YUpexaeHus JOKYMEHTbl U ApyTrue GU3HUeCKHe HOCUTENN
uHpopmanuu (paem-nocurenu, CD- DVD-gucku u ap.) ¢ rpudgom orpaHudeHus K
noctyny «JCID» mpuHUMAIOTCA CEKpETapEM-IEIIONPOU3BOIUTENEM Y UPEKACHUS,
KOTOPBIA OCYHIECTBIISIET UX PETUCTPALUIO.

B cinywae nocrymienuss B YupexaeHue JOKYMEHTOB M JAPYTUX (PU3NYECKUX
HocuTened WHGOPMAIIMK, COAEPNKAIIMX CBEIEHUS, COJEpKAIIUX HHPOPMAIIUIO,
OTHOCSINYIOCS K KaTeropuu «Jlist ciy:keOHOro mnojb30BaHUS» B COOTBETCTBUU C
[lepeunem cBeaeHuil, coaepkamux nHoOpMaIHiO «J{s C1yKeOHOro MOIB30BAHMS)
B YUpEeXKACHUHU, YTBEPKACHHBIM IPHUKA30M JHUPEKTOpa YUpEXKACHUSA, HO HE
uMeroryto rpuda orpanudeHus kK goctymy «JCID», ykazanusiii rpud mprucBanBaeTcs
JETONPOU3BOAUTENEM Y UPEKACHUS, KOTOPBIM OCYLIECTBIIAET UX PETUCTPALUIO.



2.2. Peructpauus Hocuteneil uHdpopmammu ¢ rpudoM OrpaHHUEHHUS K AOCTYILY
npousBoautcss B JKypHale perucrpauuy IMOCTyNMBIIMX JOKyMeHTOB «JICII»
(ITpunoxxenne Ne 1 k [Tonoxenuto).

2.3. Ilpm peructpanuu JOKYMEHTOB 3amoiHsAIOTCS rpadel 1 — 7 »KypHaia
perucTpanuu: BXOIAINUN PErUCTPALMOHHBIA HOMEDP ITOKYMEHTA, JAaTa IOCTYIUICHUS,
BUJI U KPaTKOE€ COJIEpPKAHHE NOKYMEHTA, OTKyZa IOCTYIIWJ, UCXOIALIUNA HOMED U
JlaTa U31aHUsA JOKYMEHTA, KOJIMYECTBO JINCTOB.

2.4. Tlocme 3anosHEHUs OKypHala BXOISIIMM  PETHCTPALIMOHHBIA  HOMEDP
MpOCTaBJsieTCS Ha AJOoKyMeHTe ((puznueckoM HocuTesne nHpopmaiun). K Bxoasmemy
perucTpauuoHHOMY HoMepy no0asiisgercst nomerka «JCID».

2.5. 3apeructpupoBaHHble Hocutenu uHpopmaiuu ¢ rpudom «JICII» nepenatorcs
pabOTHUKAM CTPYKTYPHBIX MOJpa3JeeH’ii ¢ OTMETKOM B rpade 8 u moj pocnuch B
rpade 9 Kypnana peructpanuu noctynuBmux A0kyMeHToB «JCII» (Ilpunoxenue
No 1 x [Tonoxxenwuto).

2.6. Ilepenaua Hocuteneit napopmanuu ¢ nometkoit «JCII» ot ogHoro paborHuka
IPYrOMy OCYLUECTBIIAECTCS B YUPEXKICHUU C Pa3PEIICHUSA ITUPEKTOpa YUPEKIACHHUS
WIM OTBETCTBEHHOI'O 3a 3aIIUTy MH(OpPMAIMH, COCTABIAIOLICH CIyKeOHYI0 TalHYy,
HA3HAYEHHOT'0 NPHUKa30M JUPEKTopa YUpexkIeHus, ¢ OTMETKON B rpade 8 u moj
pocrimch B Tpade 9 XKypHana peructpanuu mocTynuBIIuX 10KyMeHTOB «J{CID».

3. Perucrpanus v yuet noAroToBJEHHBIX B Y4Ype:KIeHUN JOKYMEHTOB H
APYrux HocuTesel uHpopMauuu ¢ rpudoM OrpaHUYeHHs K JOCTYIY
«ACII»

3.1. Tlo 3K3eMIUIIpHON pEerucTpanvy MOAJIEKAaT BCE CO3JaBaeMble B YUPEKJICHUU
JOKYMEHTBI U JIpyrue (pu3nYecKue HOCUTETH MH(POpMAIUH, COJACpKAIINE CBEJICHUS
111 ciry>keOHoro noab3oBanus (JCIT).

3.2. Perucrpamusi JOKYMEHTOB W JAPYTUX (PU3HUECKUX HOCUTENEeW HH(pOpManuw,
cCoJiep KallluX CBEIAEHUS Ul CIy>KEOHOTO MOJIb30BaHMs, NMpousBoautTcs B Kyphaie
peructpanuu u3nanHbix 10kyMeHTOB «J{CII». (ITpunoxenue 2 k [lonoxenuro).

3.3. IIpocraBnenue otmetrku «JCID» Ha NOKyMEHTaX W M3JaHUAX, COJEPIKAIINX
CIIy’eO0HyI0 MHGOPMALIMIO OTPAaHUYEHHOrO JIOCTYIA, MPOU3BOAUTCS HA OCHOBAHHUHU
[lepeunst cBeneHud, copepkamux UHPopManuio «Jjis ciry>)keOHOro MoJb30BaHUMY,
YTBEPKJIECHHOTO IIPUKA30M JUPEKTOPA Y UPEKIACHUS.

Heob6xoaumocts nipoctasiienust otMeTku «JICII» Ha moKyMeHTax U U3JIaHUsX,
COJIEpKaIIMX CIIYy>)KEOHYI0 HMH(OPMALIMIO OrPAaHUYEHHOTO JOCTYIa, ONpEeNeseTcs
WCIIOJIHUTEIIEM, IOArOTOBUBIIMM JIOKYMEHT, a TAaK)KE€ OTBETCTBEHHBIM 3a 3aILUTY
uH(pOpPMaIMK, COCTABIISAIONIEH CITY)KEOHYIO TailHy, Ha3HAUEHHBIM MO YUPEeXJIEHUs, U
TUPEKTOPOM Y UPEKICHHUS, YTBEPKAAIOIIMM TaHHBIA JTOKYMEHT.

3.4. Hcxomdmui peTHCTPALMOHHBIA HOMEP JOKyMeHTa ¢ nomerkor «JICID»
MPOCTaBIIACTCA HA IMEPBOM CTpaHULE JOKYMEHTa, Ha (PU3UYECKOM HOCHUTEIE
uHpopmanuu.

Otmetka «/ICID» u HOMEp 3K3eMIUIApa JOKYMEHTA TaK )K€ IMPOCTABISIOTCS B
IIPAaBOM BEPXHEM YIUIy IIEPBOU CTPAHMIIBI TOKYMEHTA.



(*IIpumeyanue: mepcoHaJIbHbIE JAHHBIE, COAEPXAIIMECS B KIACCHBIX >KypHaIax,
OTHOCATCA K KaTeropuu CiIyXeOHOW TaliHbl. BeneHue KiIacCHBIX KYpHaJIOB
periiaMmeHTupyeTcs npukazoM, otMmerka «J{CII» Ha xKypHalax He MPOCTABIIAETCS).

4. IleuaTtanmne, pa3MHOXKEeHUE U pacchlIka 1oKyMeHTOB I CII

4.1. Hoxkymentst ¢ mnomeTrkod «JICID» mnedararoTcs HCHOJHUTENISIMU  Ha
ABTOMATU3UPOBAHHBIX CHCTEMaX, B COOTBETCTBUM C TpPEOOBAHHSAMHU IyHKTa 7.1
Hacrosmero Ilonoxenns.

4.2. Ha o0opoTe MOCHEIHETO JIUCTA KAXKIOTO IK3EMIUISIpa JOKYMEHTa JIOJKHO OBITh
YKa3aHO KOJIMYECTBO OTMEYATAHHBIX JK3EMIUIIPOB, (aMUJIUSI WUCIIOJHUTENS U JlaTa
reyaTaHusl JOKyMEHTA.

4.3. OrneyaranHble ¥ MOJNHCAHHBIE JOKYMEHTHI BMECT€ C YEPHOBUKAMU
NepealoTes ISl PETUCTPallii paOOTHUKY, OCYIIECTBIISAIONIEMY UX y4ueT. YepHOBUKH
YHUUTOXKAIOTCA 3TUM paOOTHUKOM C MOATBEPKACHUEM (DakTa YHUUTOXKEHUS 3aHChIO
Ha KOIMM MCXOMJSAIIETO AOKyMeHTa «YepHoBHMKM yHHUTOXeHBI. [lata. Ilognmuce». B
TOM YHUCJE JIeJaeTCsl OTMETKA U 00 YHUUTOXKEHUU DJIEKTPOHHOM KOIUU JOKYMEHTa
(daiin A:/ncn.docynunutoxes. Jlara. [loamnucs).

4.4. HNoxymentsl ¢ mnometrkoil «JICID» komupyrorcs (TUPaXUPYIOTCS) TOJIBKO C
NMCbMEHHOTO PA3pELIEHUsI JOKHOCTHOTO JIMIA, TOANMCABILIET0 WIA YTBEPAUBILIETO
JOKYMEHT.

JIOTIOTHUTENBHO ~ Pa3MHOXKEHHBIE  JK3EMIULAPHl  JIOKyMeHTa  (U3JaHus)
YUUTBIBAIOTCS 32 HOMEPOM 3TOT0 JOKYMEHTa (M3JaHus), O YeM JeJlaeTcsi OTMETKA Ha
Pa3MHOXEHHOM JIOKyYMEHTE (M3[JaHUM) U B PETUCTPAMOHHOM XypHane. Hymepanus
JOTIOJTHUTENIBHO PAa3MHOKEHHBIX AK3EMIUISIPOB MPOU3BOAUTCS OT IOCIEIHETO HOMEpa
paHee YUYTEHHBIX 3K3EMILISPOB.

4.5. Custue xommii ¢ gokymeHToB «JICII» st opraHuzanmii  pa3iM4YHBIX
OpraHU3allMOHHO-NIPABOBBIX (OPM UM TpaKJaH MPOU3BOAUTCS HA OCHOBAaHUU
IACbMEHHBIX 3aIPOCOB 110 PA3PELIEHUIO TUPEKTOPA Y UPEKIACHHUS.

4.6.1lpu  HEOOXOIUMOCTH HampaBiCHUS JOKYMEHTOB ¢ mnoMmeTkod  «JICII»
HECKOJIBKMM  aJpecaraM, COCTaBISIETCS  yKa3aTellb  PAacChUIKM, B  KOTOPOM
IPOCTABJISIOTCS PErUCTPALMOHHBIE HOMEpPAa M ajJpeca OTHPaBISEMbIX SK3EMIUISIPOB
JOKYMEHTOB. YKa3aTelb PacChUIKM MOAMUCHIBAECTCS HCIOIHUTEIEM U AUPEKTOPOM
YupexaeHus.

4.7. Ilepecbuika AOKYMEHTOB M ¢usznueckux Hocutenedl mHbopmarmu «JICI» B
Ipenenax CTpaHbl IPOMU3BOAMUTCA, Kak IMPaBWIO, 3aKa3HbBIMM WM LIEHHBIMU
MOYTOBBIMU OTHPABJICHUSAMHU, a TAKKE KYpbEepaMH.

4.8. OtnpaBnsieMble JOKYMEHTHI, (PM3UYECKUE HOCUTEIN HHPOPMAIIUUA TOMEIIAIOTCS
B KOHBEPTHI, TUOO YMaKOBBIBAIOTCS. VICIONb30BaTh KOHBEPTHI C MPO3PAYHBIMU
«OKOLIKaMM» 3aMperaeTcsl.

Ha ymakoBke yka3bIBaeTCs aJpec W HAMMEHOBAHME TNOJIy4yaTelns U
OTIIPAaBUTENS, HOMEpa BIOXKEHHBIX JOKYMEHTOB, (DU3MYECKHX HOCHUTEIEH
uHpopmaiuu ¢ nobaBiIeHrueM rpuda orpaHuyeHus: JOCTYyIA.



5. XpaHeHuHe MCIIOJHEHHBIX JOKYMEHTOB.
Oobecnieyenne COXpaAaHHOCTH JOKYMEHTOB U AeJi. [IpoBepka ux Haaumuus

5.1. Ucnonnennele nokyMeHThl ¢ moMeTtkon «JICID» rpynnupyrorcs B OTAEIBHOE
neno. [Ipu aTrom Ha 00n0xkKe nena npoctaisiercs nomeTtka «CID».

5.2. VYHuYTOXKEHME JOKYMEHTOB, nen ¢ nomerkon «JICII», yrpaTtuBmIMX CBOE
MIPAKTUYECKOE 3HAYEHUE U HE MMEIOIINUX MCTOPUYECKON LIEHHOCTH, MPOU3BOAUTCS C
OJTHOBPEMEHHBIM COCTABJIEHUEM COOTBETCTBYIOIIETO aKTa.

5.3. TlpoBepka HamM4Ms JOKYMEHTOB, JeJ, H3JaHUM, (U3NYECKUX HOCUTEIeH
uHpopmarun ¢ nometkon «JICII» mnpoBomuTcs He pexke OJHOro pa3za B TOJ
KOMHMCCHEHN, HA3HAYEHHOM IIPUKA30M JIHUPEKTOpa YupexacHus. B cocraB komuccuu
00s13aTeIbHO BKJIIOYAIOTCS PAOOTHUKHU, OTBETCTBEHHBIE 3a yUET U XpPaHEHHE 3THUX
MAaTEPHUAIOB.

PesynbraTel mpoBepku 0hOPMIIIIOTCS aKTOM.

5.4. lupexTop YupekIeHus: CTaBUTCS B H3BECTHOCTH O (haKTax yTpaThl JOKYMEHTOB,
7N, U3JaHuM, MHBIX (PU3NYECKHX HOCUTENEH KOHPUACHIHAIbHOW HH(POpMALIHH,
OTHECEHHOW K KaTeropuu «Jljig ciyeOHOro mnoJib30BaHUs», a Takxke O (hakTax
pasriamieHus 3Toi HHPOPMALIHH.

Hupexkrop  YupexaeHus Ha3HA4aeT KOMHCCHUIO UISI  pacClieOBaHUsA
00CTOSITENILCTB yTPAThl JTOKYMEHTOB, J€J, W3IaHUM, WHBIX (PU3NYECKUX HOCHUTENeH
KOH(puUIeHInanbHON nHdopmalu, umeromux nometky «ICID», nam paccienoBanus
00CTOSITENICTB ~ pasrialieHus WH(OpManuu, OTHECEHHOW K Kareropuu «Jlms
CITy’K€OHOTO MOJB30BAHUSI.

5.5. B ciiyuae yTparsl JOKYMEHTOB, Jie] U u3nanuii ¢ mometkon «[CID», komuccuen,
yKa3aHHOU B MyHKTe 5.4 HacTosiero llonoxenus, cocTaBisieTcsl akT, HA OCHOBaHUU
KOTOpPOTO JIeNIal0TCA COOTBETCTBYIOIIME OTMETKHM B Y4YETHBIX (opmax. AKTh 00
yTpaTe JeN NOCTOSIHHOTO XPAaHEHHWs IOCJIE MX YTBEPKICHMS IEpPENAlOTCs B apXHB
JUTsl BKJIFOUEHUS B J1e10 (hoHa.

5.6. JloxkymeHThl, pAena, uznanus, Quiznueckue Hocutenu wuHbopmanuu «JICID»
JOJIKHBI XPaHUTHCSI B CIY)KEOHBIX MOMEIICHHUSIX B HAJAECKHO 3alMpaeMbIX MIKadax.
[Ipu 3TOM AOMKHBI OBITH CO3JaHBI YCIOBUS, OOecrneurBaronIue UX (PU3UUYECKYIO
COXPaHHOCTb.

6. O0padoTka nungopmanum, cogepxamen ciay:;kedOHy0 HHPOPMALMIO
OrPAHUYEHHOI0 PACTIPOCTPAHEHHUS] HA ABTOMATH3MPOBAHHBIX
cucreMax

6.1. O6pabotka unpopmaruu «ICIID» nomyckaeTcsi TOIbKO Ha aBTOMATU3UPOBAHHBIX
CHUCTEMaX, COOTBETCTBYIONIUX TPEOOBAHUSAM I10 TEXHHUYCCKOW 3alluTe WHPOPMAIIUH.
Kareropuuecku 3ampemniaercss oOpabarbiBaTh HH(POPMALIMIO, COCTaBIAIONIYIO
CIIyeOHYIO TailHy, Ha aBTOMATU3UPOBAHHBIX CHUCTEMAaX, UMEIOUIUX BBIXOJ B CETh
«utepuer». [lpu nepenaue unbopmarmu «ICID» 1Mo OTKPHITHIM KaHajgaMm CBS3U
HEOOXOJMMO TPUMEHITh CEePTUPHUIMPOBAHHBIE KPUNTOTpahUUECKUE METOJIbI
3amUThl THPOPMAIIHH.



(*IIpumeuanwue: ABTOMATU3UPOBAHHOU CHUCTEMOU ABJISIETCS Kak
aBTOMATU3UPOBAHHOE padoyee MECTO JIOKaJbHOW BBIUUCIWUTEIBHOW CETH, TaK H
OTJIEIbHBIM KOMIIbIOTEP, 00pabaThiBalOMii MHGOPMAILIUIO, U HE MOAKIIOYEHHBIH K
JIOKaJIbHOM CETH).

6.2. OcHOBHBIMH HarpaBiaeHUsIMU 3amuThl nHPopManuu «CID» npu ee oOpaboTke
Ha aBTOMAaTH3UPOBAHHBIX CHCTEMax SIBJSIOTCS: OOecredeHre 3alluThl WH(OpMaLuu
OT XMWILEHHMsS, YyTpPaTbl, YTEUYKH, YHUUTOXKEHUS, MCKAXKEHUS, MOLIEIKH H
OJIOKUpPOBaHUS JOCTYTIA.

6.3. OcHoBHbIMU Mepamu 3amuTbl UHGopMmauuu «JCID» npu ee oOpaboTke Ha
aBTOMATU3UPOBAHHBIX CUCTEMAX SIBJISIOTCS:

- peanm3anus pa3peuuTeIbHON CUCTEMBI IOMyCKa UCTIOTHUTENEH (IT0Ib30BaTeleH,
00CITyKUBAIOIIEro MepCcoHalia) K uHGOopMaIluu;

- OrpaHMYEHHE JOCTyIa IMepcoHala M MOCTOPOHHHUX JIMI B MOMEIICHUS, TJIe
pa3MeleHbl  pabodyre MecTa aBTOMAaTHU3MPOBAHHOM CHUCTEMbI, 00pabaThIBarOIICH
uHpopmaruto «JICII»;

- pa3MelleHne JUCIUIEEB W JAPYTUX CPEeACTB OTOOpa)KeHus HH(popMalu,
HCKJTIOYAOIIlee €€ HECAHKMOHUPOBAHHBIN TPOCMOTD;

- opranuzanus (U3NYECKON 3alUThl MOMEMIEHUH U COOCTBEHHO TEXHUYECKHX
cpenctB 00pabOTKM WH(POpMAINUK, TpeaycMaTpHUBAIONIAs KOHTPOJIb JOCTyNa B
MOMEIICHUS] MOCTOPOHHUX  JIWL, HAJIWYME HAJASKHBIX MPENATCTBUA A
HECAaHKIIMOHUPOBAHHOTO NPOHHUKHOBEHUS B TOMEILIEHHs, OCOOEHHO B Hepabouee
BpeMS;

- pasrpaHUyYeHHE OCTYIa UCMIONHUTENEN K nHPopMannoHHbIM pecypcam «ICID» u
MpeJ0TBpaIleHNEe HECAaHKIIMOHUPOBAHHOIO J0CTyNa K 3allUIlaeMoid HH(popManuu
NyTeM UJEHTU(UKAIMU U IPOBEPKHU MOJIMHHOCTA CyOBEKTOB JOCTYIA IIPU BXOJE B
CUCTEMY MO IMApOJIK0 YCIOBHO-IIOCTOSIHHOTO JCHCTBUS JJIMHONM HE MEHEE WIECTU
OYKBEHHO-IIM(POBBIX CUMBOJIOB;

- perucrpanus JEUCTBUM HWCIOJHUTENEH U KOHTPOJIb HECAaHKIMOHUPOBAHHOIO
J0CTYTA K 3aliuiiaeMoi nHpopMaluu;

- MpPEeNOTBpAlllCHHE BHEAPEHUS B AaBTOMATU3UPOBAHHYKD CHUCTEMY IPOrPAMM-
BHUPYCOB U NPOTPAMMHBIX 3aKJIa/10K;

- HCIOJIb30BaHHUE CEPTUPHUIIMPOBAHHBIX CPEACTB 3aIIUTHI UH(POPMALIHH.

6.4. Cnucok COTPYJHUKOB, JOMYLIEHHBIX K  BBINOJHEHUIO paboOT Ha
aBTOMATU3UPOBAHHON cucteMe ¢ 1enpto o0paboTtkun uHpopmamuio «ICID»
OTNpeaeNsieTcs] IPUKA30M JUPEKTOpa Y UpeKICHUU.

6.5. MHCTpyKIMs MOJB30BATEN0 aBTOMATU3UPOBAHHON CHUCTEMBI MO 0OECIEYEHUIO
0e30macHOCTU UH(POPMALIUU YTBEPKIAETCS IPUKA30M IUPEKTOPA Y UPEXKICHUU.

6.6. HCTpyKLMS 10 OpraHM3alii aHTUBHPYCHOM 3alUTHl B aBTOMAaTU3UPOBAHHOM
CUCTEME YTBEPKIAETCS MMPUKA30M JUPEKTOPA Y UPEKICHUS.



[Tpunoxenue Ne 1
k [Tonoxxenuro o mopsiake oOpameHus
¢ uHGOpMaIMEe OTPAaHUYECHHOTO PACIIPOCTPAHEHUS
U APYTUMH (PU3HUECKIUMHU HOCUTEIISIMU
uHdopmarmu « /s ciry)eOGHOro MoIh30BaHUS

B MAOY «COII Ne 2»
KYPHAIJI PETUCTPALINI
I[TOCTVYIIMBHINX NOKYMEHTOB «JICIT»

Bxonammit Hara Bug u xpatkoe Otkyna Hcxonsmuii KonuuectBo nucTtoB Komy [Toamnuce 3a IToanucs 3a
pEerucTpanoOHHbII IOCTY- coJZlepKaHue MOCTYNIMII | PErUCTPALlMOHHBIN OCHOBHOIO Tprnokenns | BPUIAH MOJIyYEeHHE BO3BpaT U Jara
HOMED JOKyMEHTa TJICHUS JIOKyMEHTa HOMEp U JlaTa JTOKyMeHTa

«JICIT» W3JIaHUS
JIOKYMEHTa
1 2 3 4 5 6 7 8 9 10




KYPHAIJI PETUCTPALIUN U3JAHHBIX

[Tpunoxenue Ne 2
K [lomoskeHnI0 0 MmopsaKe oOpaIieHus

¢ uH(opMalMeil OrpaHUYEHHOTO PaCIPOCTPAHECHUS
U JPYTUMH PU3UYECKUMH HOCUTEISIMU
uHpopManmu «JlJis ciy>ke0HOro MoJIb30BAHUS

B MAOY «COII Ne 2y

JIOKYMEHTOB «JICII»

Ucxopsmnmii 3aroy0BoK KonmuecTtBo KonuuecTtBo auctoB | OTMETKa O MECTOHAXO0XKIEHUN
PErUCTPaIIMOHHBIN HK3EMILISIPOB B OJIHOM
HOMEp JOKyMEHTa JK3EMILIApE
«JICIT»
1 2 3 4 5
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[Tpunoxenue Ne 3

K [lonoxeHuro o nmopsigke oOparieHus ¢
uH(popmaImeit orpaHUM4eHHOTO
pacrpoCTpaHeHus U IPYyruMu GU3NIECKUMHU
HOCUTEIAMU UHpOopMaIuu «J1Jist cirykeGHoro
roys30Banusy B MAOY «COII Ne 2y

Ilepeuens cBeneHuUid,
coaep:Ramux HHPopMauuo «jis1 caykeOHOro MoJIb30BAHUNM

I. CBomHblii mepedyeHb CBEICHUN KOHPUACHIMAIBHOIO XapakTepa (manee
umenyetcsi "llepedyeHs") cocTaBieH Ha OCHOBAaHMM HOPMATUBHBIX MPABOBBIX aKTOB
Poccuiickoit @enepaiinn, OTHOCSIIUX CBEAECHUS K KATErOPUU KOHPUIECHIUATbHBIX.

2. KonbuaeHuuanbHOCTh CBEICHUMN, COepKaIIUXCA B padoTax, TOKyMEHTaxX
U M3JaHUSX, ONpelesieTcss 1o  HacrosimieMmMy pa3epHytomy Ilepeunio,
COCTaBJICHHOMY B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEILCTBOM.

3. KoH¢puneHnuanbHOCTh JOKYMEHTOB, COCTaBJICHHBIX HA OCHOBAHHUHU
MaTEpPUAJIOB, IOCTYIHBIIMX W3 JPYTUX OpraHU3alWld, ONPENESeTCS CTEHEHBIO
KOH(UICHIIMAIBHOCTU CBEICHUMN, COJEPKAIIMXCS B ATUX MaTepuaiax.

Ne ConepxaHue CBEICHUI OcHoBaHue 11
n\n BKJItoYeHus B [lepedenn
1. CeneHuss O 4YacTHOM Ku3HHM, mepenucke, TtenedonHbix | Cr.23,24 Konctutyuuu

HeperoBopax,  IMOYTOBBIX,  TenerpadHbIx ¥ uHBIX | Poccuiickon Denepanuu
COOOIIEHUSAX TUYHON U CEMEWHOI TaliHe

2. Uudopmanus, HeobOxomumas pabotomarento B cBsizu c | Ct.85 TpymoBoro kojekca
TPYZIOBBIMHA OTHOLICHUSMH M Kacaromiascs KoHkperHoro | Poccuiickon ®enepannn
paboTHUKa (TIEpCOHATBHBIC TAHHBIC)

3. CaeneHus, coaeprKalyecs B 3alUCSIX aKTOB O poxzaeHuu, o | Ct.12 denepanbHOro
CMepTH, O 3aKJIYeHHH Opaka, O pacTopxeHuu Opaka, 00 | 3akoHa «OO0 akrax
YCTAHOBJICHUU OTLIOBCTBA, O IIEPEMEHE HMMEHH, a Tarkxke | TPAKIaHCKOIo
CBEJCHHS O TaiHe YyCHIHOBJIEHHs (ymouepeHms), 3a | COCTOAHHA»
UCKJIIOUEHHEM CBE/ICHUI], pasriameHue KOTOPBIX
OCYILIECTBJICHO IO BOJIE YCBIHOBUTEIS

4. Ceenenusi 0 10xoAax, 00 UMYIIECTBE M 005S3aTENbCTBAX Cr. 15 ®denepanpHOTO
MMYILIECTBEHHOTO XapaKTepa. 3aKOHa

"O MyHULUNIATBHOMN
ciyx06e B Poccuiickoit

denepanun’”
3. CBeneHusi 0 HaceleHUH, COAEp alluecs B MEPEHUCHBIX Cr.8
JIACTax ®enepanpHoro 3akona «O

Bcepoccuiickoil nepenucu
HACEJICHUS
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CBenenus, colepKalluecs B HMHAMBUAYAIBHBIX JIMLEBBIX
cyeTax 3aCTPaxOBAaHHBIX JIMIL: CTPaxXOBOH HOMep; (hamuius,
UM M OT4eCTBO;  (Qamwiusg, KoTopas Obula y
3aCTPaxOBAaHHOTO JIMI@A IIPU POXKICHUHU; JATa POXKIACHUS;
MECTO POXKIACHUS; TMOJ; agpec IOCTOSHHOIO  MecTa
JKUTEJIBCTBA; CEPHUs U HOMEpP IAclopTa WIM yIOCTOBEPECHUS
JUYHOCTH, JaTa BbAAYM  YKa3aHHBIX  JOKyMEHTOB;
HaVMEHOBAaHME BBIJABLIETO UX OPraHa; IPa)KJaHCTBO; HOMEP
TenedoHa; TEPUOABl TPYJAOBOM H HMHOM OOIIECTBEHHO
MOJIE3HON JIeATENIbHOCTH, BKJIIOYaeMble B OOIIMH CTax JUIs
HA3HAYEHHsI TOCYJAapCTBEHHOM TPYJIOBOM MEHCHM, a TAKKe
CHELMANbHBIM CTaX, CBA3aHHBIA, C OCOOBIMH YCIOBUSMH
Tpyna, paboroii B painoHax Kpaitnero CeBepa u
NPUPABHEHHBIX K HUM MECTHOCTSX, BBICIYTO#l JieT, paboToi
Ha  TEPPUTOPHAX,  MOJBEPIrIIMXCA  PaAHMOAKTUBHOMY
3arps3HEHUI0; 3apa0oTHas IUIaTa WM JOXOJ (32 KaKIbIi
MecsSIl] CTPaxoBOTO CTa)ka), Ha KOTOpble HAYHCIICHBI
cTpaxoBble B3HOCH B IleHcmoHHbIl ¢oun Poccuiickoii
@enepanii B COOTBETCTBUHM € 3aKOHOJATEIBCTBOM
Poccuiickoit ®eneparnyu; cymma 3apaboTka (3a KaxKIbId
MecSI[ CTPaxoBOTO CTaxa), KOTOPBIA YUMUTHIBACTCS MpPHU
Ha3HAYCHUHU TPYNOBOM IIEHCUHU; CyMMa HA4YMCIICHHBIX
JAHHOMY 3aCTPaxOBaHHOMY JIMIly CTpPaxOBBIX B3HOCOB (3a
KaX/Iblii Mecsll CTpaxoBOIO CTa)ka), BKJIIOYAsh CTPaxOBbHIE
B3HOCHI 3a CYeT paboTojaTelNs U CTPAaXOBbIE B3HOCHI CAMOI0
3aCTPaxOBaHHOI'O JIMIIA; IEPUOJIBI BBITUIATHI TOCOOUs 1o Oe3-
paboTuiie; TNEpUOABl BOEHHOM  CIIy’)kObl U Jpyrou
MPUPABHEHHOW K HEH ciykObl, BKJIIOYaeMble B 0OIIuit
TPYJOBOM CTa)k; CBEJIEHUSI O Ha3HAUEHUH (TepepacyeTe),
WHJCKCALMY HAYUCIICHUU [IEHCUHU

Cr.17 ®enepanbHOTO
3akoHa «O0
UHAVBUYaJIEHOM
NEepCOHUPHUIMPOBAHHOM
Y4ETE B CUCTEME
roCy1apCTBEHHOIO
IIEHCUOHHOTO
CTPaxOBAHUS»

WNudopmanus 0 HOBBIX PEIICHUSIX U TEXHHUECKUX 3HAHUSX,
MOJYYEHHBIX OJ1aro/iapsi HCIOJHEHUIO CBOETO 00s13aTeIbCTBA
[0 JIOrOBOpY MOApsJa, B TOM YHUCIE HE 3allUIIAEMbIX
3aKOHOM, @  TakXe  CBEJIEHHUS, KOTOpble  MOTYT
paccmaTpuBaThCcsl Kak KoMMepueckas TaiHa (craths 139 'K
Poccuiickoii ®deneparuu), CTOpOHA, MOJYYHBIIAS TaKyHO
nH(pOpMaInio, He BIPaBE COOOIIATh €€ TPEThUM JIHIaM 0e3
coriacus Ipyroi CTOPOHBI

Cr.727
I'paxxnanckoro kogekca
Poccuiickoit @enepanyn

CBeneHusi, MMEIOIINME MOTEHUUAIbHYIO KOMMEPUYECKYIO
LIEHHOCTh B CWJIy €€ HEHU3BECTHOCTH TPETbUM JHLIAM, K
KOTOPBIM HET JIOCTyIa Ha 3aKOHHOM OCHOBAaHHWH, 00J1a1aTeIb
KOTOPBIX TNPHHAMAeT Mephl K OXpaHe UuX KOH(U-
JIEHIINAIBbHOCTH

Cr.139
I'paxxnanckoro kogekca
Poccuiickoit @enepanyn

CBeneHus, coaepXkallfecss B PErucTpax OyXrajaTepcKoro
yuera, BHYTpPEHHEM OyxranTepckoit OTYETHOCTH
OpraHu3aluin

Cr.10
®enepanbHoro 3akona "O
OyxrajrepckoM ydere"

10.

Nudopmarnus, momydeHHast B X0/1€ MPOBEPKU (DMHAHCOBO-
XO3SMCTBEHHON  JICATENILHOCTH  JIMI, OCYIIECTBIISFOIIUX
BHEITHE-9KOHOMHYECKHE orepauu c TOBapaMH,

Cr.15,17 ®enepanbHOro
3akoHa "O0 SKCOPTHOM
KOHTpoJEe"
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uHpopMalmelt, pabotamu, yciyramu, pe3yjJbTaTaMu UHTE-
JIEKTYJIbHOU JAEeSTEIbHOCTH

11. | CBemenms, kacarommecss  npeamera  goroBopa  Ha | Cr.771
BBINOJIHEHHE HAYYHO-UCCIIEN0BATEILCKMX PaboT, OMBITHO - | [ PaXIaHCKOro Kojekca
KOHCTPYKTOPCKHX H TEXHOJNOTMYecKHXx paboT, xoma ero | Poccuiickoi denepanun
VCIIOJTHEHMSI U MOJIYYEeHHBIX pe3yabTaToB. OOBeM CBEEHU,
NPU3HABAEMBIX KOH(DHICHIMATBHBIMH, ONpEAesieTcs B
JIOTOBOpE
12. | CBeneHus o HajOroIwiaTeablMKe ¢ MOMeHTa rmocranoBku Ha | CT.121
y4eT, €CIIM MHOE HE NpeaycMOTpeHO HaloroBsiM KoJieKCOM Hanorosoro kozekca Poc-
cuiickoit denepanuu,
yacThb |
13. | Conepxanue maHHbIX Haioroporo yuera (B Tom umcie | Ct.313
JIaHHBIX TIEPBHYHBIX JIOKYMEHTOB) siBjsieTcst Hasorosoi | Hamorosoro koxekca Poc-
TalHOM cutickori deneparym,
qacTp 2
14 | I'ocymapcTBeHHass ~ craTHCTHYecKas  OT4eTHOCTh 1o | Ilepeuens ciry:xeOHON
KOHKPETHOMY XO3SIMCTBYIOIEMY CYyOBEKTY uHpOpMaUn
OrpaHUYEHHOT 0
pacrnpocTpaHeHuUs,
YTBEPKICHHBIN
[Ipencenarenem I'oc-
KoMcTaTa
Poccun14.02.2002
16. | CBeneHus1, COCTaBIAIONIME KOMMEpUECKyto TaitHy. Hayuno- | Ct.3
TEXHUYECKas, TEXHOJOTrn4eckas, MpOU3BOJACTBCHHAs, ®enepaabHOTO 3aKOHA
(DMHAHCOBO-3KOHOMUYECKAs MM HHas HHpopMarus (B ToM | O KOMMEPUECKOi
YHCIE COCTABIAIOMAS CEKPEeThl IPOM3BOACTBA (HOy-xay), | TAHHE"
KOTOpasi HMMEeT JCHCTBUTEIbHYIO WM MOTEHUUAIbHYIO
KOMMEpPUYECKYI0 LEHHOCTh B CHUJIy HEHU3BECTHOCTH €€
TPETbUM JIMIIaM, K KOTOpPOH HET CBOOOJHOrO JOCTymHa Ha
3aKOHHOM OCHOBaHMM W B  OTHOIIEHUH  KOTOPOM
obmamateneM  Takod ~ WMHGOPMAIMM  BBEACH  PEXHUM
KOMMEPYECKON TaHBI
17. | 1.0mepaTtopaMu u TPETHBUMH JTHLAMH, TIOJTYYUBIIUMH Cr.7
JOCTYTI K TIEPCOHANBHBIM JJAHHBIM, JOJDKHA obecnieunBaThest | PenepanbHOro 3aKoHa
KOH(HICHIIMATBHOCTh TaKUX JAHHBIX, 32 HCKIIOUEHHEM «O nepcoHaIbHBIX
CIIy4aeB, IPETyCMOTPEHHBIX YaCThIO 2 HACTOAIIEH CTAThU. JaHHBIX»
2.06ecmnedenHust KOHQUIEHINAIBHOCTH EPCOHANBHBIX
JAHHBIX HE TpeOyeTCs:
1) B cimyyae 06e3mMMUMBaHUs IEPCOHATBHBIX JaHHBIX;
2) B OTHOLIEHUH OOILIEAOCTYMHBIX EPCOHATBHBIX TAHHBIX.
18. | CBenmeHus O CIIEIUABHBIX CPEJICTBAX, TEXHHUSCKUX Cr.2
npueMax, TAKTUKE OCYIIECTBIICHUSI MEPONPHsITHil o 6opbde | PenepaibHoro 3akona "O
C TEPPOPHU3MOM, a TAKXKE O COCTABE UX YUACTHUKOB IIPOTUBOIEHCTBUN

Teppopu3My"
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