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1. OBIIUE MOJIOKEHUS

Hacrosmass UacTpyknus paspaborana B cootBeTcTBUU ¢ «IlomoxkeHneM 06 0coOEHHOCTSIX
00pabOTKM  TMEepCOHANBHBIX  JIAHHBIX, OCYIIECTBIsAEMOW ©0€3  HCIOJIb30BaHMS  CPEICTB
aBTOMATH3allUWY», YTBEPKICHHbIM NocTaHoBieHueM lIpaBurensctBa PD ot 15.09.2008 Ne 687,
sBisieTcst JonojgHeHueM K «lIlomoxenuto 00 00paboTke mepcoHanbHBIX aaHHBIX B ' BOY COII
No531» wm ompenenser mpaBuiaa pabOThl C NMEPCOHATBHBIMU JAHHBIMH W HUX MaTepHATbHBIMH
HOCHUTEIISIMH 0€3 HCITOJIb30BAHUS CPEJICTB aBTOMATH3AIIHH.

OO6paboTka MEepCOHANBHBIX [AHHBIX, IOJYYEHHBIX OT pa0OTHHKA, COACPIKAIIUXCS B

uadopmanronnoii cucreme tepconanbubix  ganpbie  AVUCY  «I[TAPAT'PA®»  nu6o
U3BJICUCHHBIX M3 TaKOW CHCTEMBI, CUMTAETCS OCYIIECTBICHHOW O€3 WCIIOJIb30BaHUS CPENICTB
aBTOMaTH3aluu (HEaBTOMATU3UPOBAHHON), €CJIM TaKhe JCHCTBUS C MEPCOHAIBHBIMU JAHHBIMU,
KaK HCIIOJIb30BaHKUE, YTOYHEHHE, PACHpPOCTPAHEHHE, YHUYTOKEHHE NEPCOHANBHBIX JIaHHBIX B
OTHOLIEHUH KaXIOr0 U3 CYObEKTOB NEPCOHANbHBIX J@HHBIX, OCYIIECTBIAIOTCA IPH
HETIOCPEJICTBEHHOM y4YacTHH YeJIOBEKa.

JIOKyMEHT, CoOJepKalllMi IEpCOHAJIbHBIE JAHHBIE - MATEpUAIbHBII HOCHUTENb C
3apuKCHpPOBaHHON Ha HEM B JIt00OH (opme MHpopManuel, coaepxalieil nepcoHaabHbIe JaHHbIE
pabOTHUKOB (WJIM TpaXK1aH B JOTOBOpax ¢ (GU3NUECKUMHU JIMIAMH) B BUJE TEKCTa, GpoTorpaduu u
(WH) UX coueTaHus.

C ygerom Oonbiioro o0bema (MacCOBOCTH) JOKYMEHTOB, COJEPIKAILIMX MEPCOHAIbHBIC
JJaHHBIE, ¥ CTPOTO PErVIAMEHTUPOBAHHOI'O MOPAIKA UX XPAaHEHUs IOMETKa KOH(QUIECHIMAIbHOCTH
Ha HUX HE CTaBUTCS.

C mHacrosimiell MHCTPYKIMEH IOJKHBI OBITh O3HAKOMJICHBI IIOJ] MOANUCH PAOOTHHKH,
JI0ITyCcKaeMble K 00paboTKe MepCOHANBHBIX JaHHBIX 0€3 MCIOJIb30BaHMs CPEACTB aBTOMATU3AIUH.
JIucTel 03HAKOMJIEHMS XPaHATCS Y OTBETCTBEHHOIO 3a CHCTEMY 3alllUThl MH(pOpManuu B
UH(POPMALMOHHOW CUCTEME TIEPCOHAIBHBIX JTaHHBIX.

IMopsiiok 00padOTKM NMEPCOHATIBHBIX JAHHBIX

[lepconanbHbIe JaHHBIE JOKHBI 000COONATHCA OT MHOW MH(pOpManuu myTeM (GuKcaluu
UX Ha OTJENIbHBIX MaTepHUaJIbHBIX HOCHUTENSAX, B CIIEHMAIBHBIX pa3leNax WM Ha MOoIIxX (opm
(6maHkoOB).

[Ipu ¢Qukcanum nepcoHANbHBIX JAaHHBIX HAa MaTepUAIbHBIX HOCUTENSX HE JIOIyCKaeTcs
dukcanuu Ha OJJHOM MaTepUaIbHOM HOCHUTENE TePCOHANBHBIX JAHHBIX, 1IN 00paOOTKU KOTOPBIX
3aBEJJOMO HE COBMECTUMBI. [l 00pabOTKM pasziIMyYHBIX KAaTErOpWil MEepPCOHATBHBIX JTaHHBIX —
UCIIOJIB30BaTh OTIENbHBIN MaTepHalbHbIM HOCUTENb I KaXKIOW U3 KaTeropuil.

PaboTHukH, ocymiecTBIsIONME OO0pabOTKY MEPCOHATBHBIX HTaHHBIX, HWHPOPMHUPYIOTCS
HETMOCPEICTBEHHBIM JUPEKTOPOM O (akTe 00pabOTKM MMU MEPCOHATBHBIX TAaHHBIX, KaTETOPHSIX
oOpabaTeiBacMbIX TEPCOHATBHBIX JIAHHBIX, a TaKkKe 00 OCOOCHHOCTSX W  MpaBUiIax
OCYIIECTBIICHUS TaKOW 00pabOTKH.

Tunossie (GOPMBI JOKYMEHTOB JTOJDKHBI OBITH COCTABIICHBI TAKUM 00Pa30M, YTOOBI KaXK bl
U3 CyOBEKTOB MEPCOHAIBHBIX [aHHBIX, COAEpXKAIIUXCS B JOKYMEHTE, HMMENl BO3MOKHOCTb
O3HAKOMHUTBCS CO CBOMMH MEPCOHAJIBHBIMH JaHHBIMH, COJEP)KAIIUMHUCS B JIOKyMEHTE, He
HapyIIas npaB ¥ 3aKOHHBIX HHTEPECOB UHBIX CyOBEKTOB NEPCOHATBHBIX JaHHbIX.

XpaHeHHe JOKYMEHTOB, COJEp)KallMX MEPCOHAJbHBIE aHHbIE, OCYLIECTBISIETCS B
ceridax.

YHUUYTOKEHNE JIOKYMEHTOB, COJEp)KAlINX TEepPCOHAIbHBIC JaHHBIC, OCYIIECTBISETCS
Croco60oM, He MO3BOJISIONINM B TATbHEHUIIIEM 03HAKOMUTHCS C IEPCOHAIBHBIMU TaHHBIMH.

O0s13aHHOCTH COTPYIHHKA,
AOMYLIEHHOT0 K 00pado0TKe MePCOHATBHBIX JAHHBIX

[Tpu pabote ¢ AOKyMEHTaMH, COJAEPKAIIMMHU NEPCOHANbHBIE JaHHbIE, COTPYIHHUK 00s3aH



UCKJIIOYUTh BO3MOXKHOCTh O3HAKOMJICHHS, IPOCMOTpa JTUX JIOKYMEHTOB JIMLIAMH, HE
JOIMYIIEHHBIMU K paboTe ¢ HUMU (B TOM YHCIIE JPYTUMH paOOTHUKAMHU).

ITpu BBIHOCE JOKYMEHTOB, COJEPIKALINX MEPCOHATIbHBIE JaHHBIE, 3a MPeAesbl TEPPUTOPUN
mkoybl (ganee - OY) mo ciayke0HOM HEoOXOIMMOCTH COTPYIHUK JOJDKEH TNPUHSTH BCE
BO3MOXHBIE MEpPbI, UCKIIOYAIOLINE yTpaTy (yTeplo, XUIIEHUE) TAKMX JOKYMEHTOB.

IIpu ytpare (yTepe, XHUIIEHHWH) IOKYMEHTOB, COJAEpXalllUX IEPCOHAJIbHBIE JlaHHBIE,
pabOTHUK 00s13aH HEMEIJIEHHO JO0JO0XHTh O TakoM (akre aupekropy. JHUpekTop HoKeH
COOOIIMTH OTBETCTBEHHOMY IO BOIIpOCaM 3alUThl HH(pOpMamuu o ¢axrte yTparel (yTepe,
XMILIEHUN) JTOKYMEHTOB, COJAEp)KalllUX MepcoHaibHble AaHHbE. [lo kaxxaomy TakoMy (akrty
Ha3zHayaeTcs CIykeOHoe paccieloBaHue.

CoTpyaHukam, 10MylIeHHBIM K 00padoTke

NEePCOHAJBHBIX JaHHBIX, 3allpeIlaeTcs:

CooOmaTh CBeIeHUs, SBISIONINECS TEePCOHATLHBIMU JAHHBIMH, JIUIIAM, HE WMEIOIINM
npaBa JI0CTyIa K 3TUM CBECHUSM.

Jlenatb HEYYTEHHBIC KOTIMU JOKYMEHTOB, COJIEPKAIIUX MEPCOHATBHBIC TAaHHBIE.

OcCTaBisATh JOKYMEHTHI, COJEp’Kalllie IEePCOHAJbHBIC IaHHbIe, HAa pabouux CTOIAX
0e3 mpucMoTpa.

[TokunaTh MoOMelIeHHE, HE MOMECTHB JOKYMEHTBl C MEpCOHAIbHBIMM JaHHBIMHU B
3aKpbIBaeMble cer(bl, KadbI.

BbIHOCHTD JOKYMEHTBI, COJAEp)Kalllhe IepCOHANbHBIE JaHHble, U3 mnomerieHuit OY
0e3 ciry>ke0HOM HEOOXOTMMOCTH.

OTBeTCTBEHHOCThH

OTBETCTBEHHOCTh 32 HEWUCIOJIHEHHWE WM HEHaJyIeXkallee BBIMOJIHEHHE TpeOOBaHUI
HacTosmer MHCTpykmu Bo3iaraeTcs Ha paOOTHUKOB U PYKOBOJIUTENCH MOIpa3ieieHUH.

KoHTponb 3a BBINOJHEHMEM IIOJIOKEHUH Hacrosimed WHCTpykumm Bo3maraercst Ha
oTBETCTBEHHOTO 3a cucteMy 3amuThl nHdopmanuu (C3U) AUCY «ITAPAT'PA®» B OV.

3a HapyluieHHe TMpaBuUi 00paOOTKM TNEPCOHANBHBIX JaHHBIX, WX HEMPaBOMEPHOE
pasmialieHue  WIM  paclpoCTpaHEHWE, BUHOBHBIE  JIMLA  HECYT  JUCLHUILUIMHAPHYIO,
aJIMMUHHUCTPATUBHYIO, IPaXAaHCKO-IIPABOBYIO UJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUH C
JEHCTBYIOIUM 3aKOHO/1aTEIbCTBOM.

B cnywae ecniu B pe3ynpraTe AeiicTBHi paOOTHHMKA OBLI MPUYMHEH MOJIEKAIIUN
BO3MEIICHUIO paboTojareneM ymepd TPEeThUM JHIaM, paOOTHUK HECET Iepeln padoTomaTeneM
MaTepUAIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBHUU ¢ ri1aBoi 39 TpynoBoro kojaekca PO.

B cnyyae pasriamieHusi MEpCOHAIBHBIX JaHHBIX, CTaBIIUX HM3BECTHBIMH DPA0OTHHKY B
CBSI3M C UCIOJHEHHEM MM TPYAOBBIX O0sI3aHHOCTEH, B TOM YMCJIE pa3rjalleHusl MepCOHATbHBIX
JAHHBIX JPYroro pabOTHHKA, TPYIOBOH JOTOBOP C PAaOOTHUKOM MOXET OBITh PacTOPTHYT
pabotonaTenem (MOANYHKT «B» MyHKTa 6 ctatbu 81 TpymnoBoro kojekca PD).
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