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1. O6mue nostoxkenus

1.1. Hacrosimee [Tonoxenne o 6ubnmorexe pa3paboTano B cooTBeTcTBHH ¢ DeepatbHbIM 3aK0HOM No
273-@3 or 29.12.2012 «O6 obpasosanuu B PoccHiickoii Denepatuuy ¢ U3MEHEHHSIMH Ha 29 Jexabpst
2022 rona u ®eznepanbueM 3akoHoM ot 29.12.94 No 78-d3 «O 6ubmmoreunom zene» (B pexakiwu ot 11
uions 2021 roza), ¢ yuerom ®eznepansHoro 3akona ot 25 mons 2002 . No 114-®3 «O nporusoseiicTiu
OKCTPEMHCTCKON JIEATENIBHOCTH» ¢ H3MEHEHHMsAMH Ha 28 Aekabps 2022 roma, YcraBa MKOQY
«Bepxuebansikneiickas CII» wu APYrMX HOPMAaTHBHBIX NpPaBOBBIX akToB Poccumiickoii Meneparmn,
PEIIAMCHTHPYIOIIHX AEATENLHOCTH 0011€00pa30BaTe/IbHBIX OPraHH3aLHi.

1.2, Jlannoe ITonoxenne o GUOIHMOTEKE MIKOIIbI (manee - Tlomoxkenue) 0GO3HAYAET OCHOBHBIE
NPHHUMIBL, 3a7a9d U (QyHKUMM OHOIMOTEKM B IIKOJe, ONPENCINISICT OPraHU3alUi0 JESTeIHHOCTH,
YUPaBJICHUE, MOPSIOK IOJIb30BAHMA IIKOJBHOM OHOIHOTEKOM, a TakKe periaMeHTUpyeT mpasa u
00513aHHOCTH NOJTb30BaTeNel B PaGOTHUKOB GHOTHOTEKH.

1.3.  Hacrosiuee  ITonoxenue periamMeHTHpyer — paboty W QyHKIMH =~ GUOIMOTEKH
o01meobpa3oBaTenbHON  OpraHu3amy, KOTOpas CrocoOCTBYeT (OPMHPOBAHHIO KyIBTYpHI JHYHOCTH
YHAIAXCS  IIKOJMBI M IO03BOJAET IOBBICHTH 3((GEKTHBHOCTE HH(OPMALHOHHOTO o0cImy)XuBaHUs
00pa3oBaTeNbHOM, BOCIUTATELHON AeATEIBHOCTH.

1.4. Hacrosimee ITonoxenue sBistercst NOKaIbHBIM HOPMAaTHBHBIM aKTOM IIKOJNBI H OIpe/essieT
YPOBeHb TpeGoBaHMi K OMOIHOTEKE Kak K CTPYKTYpPHOMY MOJpa3sJeIeHuIo 00pa3oBaTeIbHON
OpraHu3aIlyu.

1.5. IllxonsHas 6ubnmoreka  sBnsIETCS CTPYKTYPHBIM  IOZApa3JieieHHeM  00pa3oBaTeNbHOM
OpraHH3aliuH, Y4aCTBYIOIMM B 00pa3oBaTe/lbHOIM, BOCIHUTATEbHON e TeIbHOCTH B Helsax odecrneyeHus
TipaBa  y4aCTHHUKOB 00pa3oBaTeNbHBIX OTHOLICHHWI HA OeCIUIaTHOe NOJb30BaHue OUOIMOTEYHO-
HH(OPMAIIHOHHBIMHU pecypcam.

1.6. JlesaTenbHOCTE GHOIHOTEKH IIKOJBI OPraHu3yeTCsl U OCYILIECTBIISETCS B COOTBETCTBHU C
POCCHHCKHMH KyJIBTYPHBIMH M 00pa30BaTe/IbHBIMK TPAAMLHUAMH, & TAK)KE CO CIOXKHUBUIUMCS B 0OIIECTBE
H/COJIOTMCCKHM U MOJIMTHYECKHM MHOroobpasuem. OGpazoBarenbHas NPOCBETUTENIbHAS (DYHKIMH
OubnMoTeKH GasupylOTCs HAa MAKCHMAIBHOM HCHIOJIL30BAHUM  JIOCTHIKEHHH  0OIIeueI0BeuecKkoii
KYJIbTypBbl, 00€CTIeurBaeTCsl YUeOHBIMU, METOIUYECKUME | CIIPAaBOYHBIMHU JIOKYMEHTAMH.

1.7. IllkonbHas Gubmuoreka AOCTynHA M OecruiaTHa IS 4uTaTened, oGydarommxcs, yuuTeNnen u
ApYruX paGOTHHKOB 0Opa30BaTENbHON OpraHM3aIlHH. YIoBneTBopsieT 3ampockl pomuTenell  Ha
JITEPATypy IO NEeAaroruke n 06pa3oBaHHIO C YYETOM HMEIOLIMXCS BO3MOKHOCTEIL.

1.8. Llenn mkonbHol GubIHMOTEKH - bopmuposanue obeii KyJbTYpPbI JINYHOCTH OOYyYaromMXcsl Ha
OCHOBE OCBOCHHS (DelepalbHBIX IOCYAAPCTBEHHBIX 00pasoBaTeNbHBIX  CTaHIapTOB, COAEpIKaHMsI
00meo6pa3oBaTeIbHBIX MPOrpaMM, MX ANanTamus K KM3HH B OOINECTBE, CO3JaHHE OCHOBBI JUIS
OCO3HAHHOTO BBIOOPA M MOCIEAYIONMIEr0 OCBOCHMUS NPO(ECCHOHANEHBIX 00Pa30BaTEbHBIX Iporpamm,
BOCITHTaHHE TPAXIAHCTBEHHOCTH, TPYAOJIOOHS, YBAXKEHUS K npaBaM u cBOOOJAM YesioBeKa, JOOBH K
OKpyxaiomel npupoze, Ponmue, cembe, Gopmuposanue YCTaHOBKHM Ha 3/I0pPOBBIif 00pa3 )KU3HH.

1.9. Bubnuoreka pykoBoacTByeTcs B cBoeif MesTebHOCTH Ionoxenuem, denepansupivu 3akonamu,
yKasaMu  u pacniopsokeHusmu  [Ipesunenta  Poccuiickoii OQenepanu, MOCTAHOBIECHHAMM W
pacnopsbkenusmu IIpasurenscrea Poccuiickoii Dejiepallii U UCTIONHATENBHBIX OpPra’HoB CyOBEKTOB
Poccuiickoit ®epepanuu, perenusmu opraHa ymnpalieHHsI oOpa3oBaHueM U Y CTaBOM o0pa3oBarebHOil
OpraHu3alHy.



2. 1lpuHUIMNBI 1eSITETbHOCTH IIKOJIBbHOI 01M0IM0TEeKH

2.1. [leaTenbHOCTh IIKOJBHONH OMOIMOTEKHM OCHOBBIBACTCS HA MPHUHIIUIIAX JEMOKPATHH, TYMaHHU3MA,
OOIIETOCTYITHOCTH, TMPUOPUTETA OOIICUETOBEUECKUX IICHHOCTEH, T'PaKIAaHCTBEHHOCTH, CBOOOJHOTO
Pa3BUTHUS TUYHOCTH.

2.2. B OubnuoTeke 3amperiaeTcs u3laHue U paclpoCTpaHEHUE NEeYaTHBIX, ayno0-, ayJHOBU3YabHBIX
U MHBIX MaTEpUasoOB, COJEP)KaLIUX XOTA Obl OJMH W3 MPU3HAKOB, MPEIYCMOTPEHHBIX YacCTbIO NEPBOM
crateu 1 ®@enepanbHoro 3akoHa oT 25 utoins 2002 1. Ne 114-03 «O npoTUBOACHCTBUU IKCTPEMUCTCKOM
NeSTEeNBLHOCTHY (C m3MeHeHus MU Ha 28 nexadps 2022 rona).

2.3. He pomyckaeTcst HalM4Hsl SKCTPEMUCTCKHX MAaTE€pPHaliOB, IMPU3BIBAIOIINX K OCYIIECTBICHUIO
OKCTPEMHUCTCKOM JICSITEIIBHOCTA JMOO OOOCHOBBIBAIOIIMX WM OINPABABIBAIOIIUX HEO0OXOJAUMOCTD
OCYILIECTBJICHUS] TAaKOM IEATENbHOCTH, B TOM YUCIE TPYJbl PYKOBOJUTENEH HALlMOHAJ - COLUAINCTCKOMN
paboueii naptuu ['epmanuy, dammcrckoi maptuun Mranuu, BeICTYIUIEHNS, H300pakeHUsI pyKOBOIUTENEH
Tpynmn,  OpraHM3alMid WM JBWKEHWM,  TNPU3HAHHBIX  MPECTYMHBIMH B COOTBETCTBHH
C IpUroBopoM MeXIyHapoJITHOTO BOEHHOro TpuOyHana Juid CyJa W HaKa3aHUs TJIABHBIX BOEHHBIX
MIPECTYIMHUKOB eBporneckux ctpaH ocu (HropuOeprckoro TpuOyHasia), BBICTYIUICHHUS, H300pa)KeHUS
PYKOBOJUTENEH OpraHu3aluid, COTPYIHUYABIIMX C YKa3aHHbIMH TIpYyNIaMH, OpraHU3alUsIMH WIH
JIBUKEHUSIMH, MyOJIHUKaIMM, 000CHOBBIBAIOIINE WM ONPaBbIBAIOIINE HAIlMOHAJIbHOE U (MJIM) pacoBOe
MIPEBOCXO/ICTBO JIMOO OMNpaBIbIBAIOIINE MPAKTUKY COBEPIIEHUS BOEHHBIX WM HMHBIX MPECTYIICHUH,
HalpaBJICHHbIX Ha IIOJHOE WM YaCTUYHOE YHHUYTOXKEHUE KaKON-IM00 STHUYECKOM, COLMAIbHOM,
pacoBOM, HAITMOHAJIBHON WJIM PETUTHO3HOW IPYIIIBI.

2.4. Kpome TOrO, K TaKUM MaTepuayiaM, B COOTBETCTBUH co cT.13 denepanbHoro 3akona Nel14-D3
OTHOCSITCSI:

-oduMaIbHBIe MaTEpUabl 3aMPEIIEHHBIX IKCTPEMUCTCKUX OPTraHU3aln;

- MaTepuasbl, aBTOPAMH KOTOPBIX SIBJSIOTCS JIMIA, OCYKJIEHHBIE B COOTBETCTBUU C MEXKIyHAPOIHO-

MPaBOBBIMU AaKTaMM 3a MPECTYIUIEHHS NPOTHB MHUpa U YeJIOBEYECTBA W COJAEp)Kalllue IMPHU3HAKH,

MPEeyCMOTPEHHbBIE YACThIO MepBO cTaThu 1 HacTosiiero denepanbHOro 3aKOHA;

- mo0ble MHBIE, B TOM 4YHCII€ aHOHHMHbIE MaTepHalbl, coAepiKallue MPU3HAKU, MPEeTyCMOTPEHHBIE

4acThIO TepBOi cTaThu 1 HacTosmero deaepajibHOTO 3aKOHA.

3anperniaercs UX pacpoCTpaHEeHUE, TPOU3BOACTBO WIIM XpaHEHHE B IENIIX PaCIPOCTPAHEHUS.

2.5. B nomemennn 6ubnnoreku pasmemnaercs OenepanbHblil CIUCOK SKCTPEMHUCTCKON JIMTEPATYPHI,

YTBEPKICHHBIN (pe/iepaabHbIM OPraHOM HCIIOJIHUTENbHOM BIACTH, 3alpelIeHHON K PaclpoOCTPaHEHUIO

Ha Teppuropuu Poccuiickoit denepannm.

2.6. Tlopsmox mnpoBeneHUs CBEpoK OUOIMOTEYHOTO (OHIA M IOCTYIMAIOIICH JUTEpaTyphl C

(denepanbHBIM CIHUCKOM AKCTPEMUCTCKUX MAaTEpUANOB MPOBOIATCS HE pEXE OJHOTO pa3a B TPHU

Mecsia. OTBETCTBEHHBI 3a MPOBEACHHE CBEPKU M WIEHBl KOMHUCCHUHM YTBEPXKAAIOTCA IPHUKA30M

JTUPEKTOpa 00pa3oBaTeIbHON OpraHU3aIHH.

3.3agaun OMOJIHNOTEKH

3.1. OGecneuenue oOpa3z0BaTENbHOM, BOCIIUTATENLHOM AEATEILHOCTH U CaMOOOpPa30BaHUs yYaIIUXCs
1 TIeIarOroB 00pa3oBaTeIbHON OpraHU3alHH.

3.2. ObecrieyeHre y4acTHHKaM OOpa30BaTEeIbHON JAEATENbHOCTH — OOYydYaloIIUMCs, IeJaroram,
poauTensiM (3aKOHHBIM TPEICTABUTENSAM) y4alllUXCsl — JOCTyNma K HHQOpPMAIUH, 3HAHUSAM, UACIM,
KYJIBTYPHBIM IIEHHOCTSIM TMOCPEJCTBOM HCIOJIb30BaHUS OMOMHMOTEYHO-UH(DOPMAIIMOHHBIX PECYPCOB Ha
Pa3IMYHBIX HOCUTETISX:

- OyMaxHOM (KHIKHBIN (OHIT, POH TEPHOINUECKUX U3/IaHui);

- udpoBom (DVD —nucku, Gisii-HaKOHUTENH);

- IOCPEICTBOM MH(GOPMAITMIOHHO-KOMMYHHUKAITMOHHON ceTu MIHTepHeT.

3.3. ®opmupoBaHue y YUTaTENEei HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOTO TIONB30BaTENs — O0ydeHHE
MOJIb30BAHHIO KHUTOM, 00ydeHHe TTOUCKY, OTOOPY U KPUTHUECKON OIIEHKEe WH(OpPMAIIHH.

3.4. BocnuraHue KyIbTYpHOTO U TPaXJAaHCKOTO CAaMOCO3HAHHUS, TIOMOIIb B COIUATH3AINH
00yJaronierocs, pa3BUTHH €T0 TBOPUECKOTO MOTEHIHAIA.

3.5. CoBepliieHCTBOBaHHE TMPEAOCTABISIEMBIX OHOTMOTEKONW YCIyr HAa OCHOBE BHEIPEHHUS HOBBIX
MH()OPMALIMOHHBIX TEXHOJIOTHA M KOMIIBIOTEPH3AIUU OUOTUOTEYHO-MH(POPMAIIMOHHBIX TPOIIECCOB,
(dopmupoBanre KOMPOPTHONH OMOIUOTEUHOHN CPEIbI.
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3.6. BecruiaTHOe MpeOCTaBICHUE MIKOJILHUKAM B IOJB30BAHUE HA BPEMs IMOJYyYCHUS 0Opa30BaHMUs
y4eOHUKOB M yueOHbIX TocoOuit n3 OubaroTeuHoro houna.

4.0cHoBHbIE QyHKIIUM ONOIMOTEKH

Jlnist peanu3aiiil OCHOBHBIX 337124 IIIKOJIbHAs OMOIMoTeKa:

4.1. OcymecTBisieT OCHOBHBbIE (GYHKIMH OuOIMOTEKH — oOpa3oBarenbHas, WHGOPMAIMOHHAS,
KyJbTYypHAsI.

4.2. ®opmupyet GpoH 6HOIMOTEUHO-NH(POPMALMOHHBIX PECYPCOB 00pa30BaTEIbHOI OPraHU3aIIUH:

- KOMIUIEKTYET yHUBEPCAIbHBIH (DOHI ydeOHBIMHU, XYyJOXKECTBEHHBIMHU, HAYYHBIMH, CIIPABOYHBIMH,
MEarOTHYECKUMH W HAayYHO-TIOMYJSPHBIMH JAOKYMEHTAMH Ha TPATUIMOHHBIX M HETPAIMIHMOHHBIX
HOCHUTENAX nH(popMaLny, yuuTeiBas denepanbHblil CIIUCOK SKCTPEMUCTCKOM JIUTEpaTyphl, 3alpelieHHON
K pacrpocTpaHeHHio Ha Tepputopun Poccuiickoin deneparuu, yrBepKIeHHbIN DenepaibHbIM OpraHOM
WCIIOJIHUTENIBHOM BIIACTH;

- nononHseT (GoHa MHOOPMAIMOHHBIMU pecypcamMu ceTh MHTepHer, 0azamMu M OaHKaMU JAHHBIX
JAPYIUX YUpEKICHUN U OpraHu3aluii;

- OCYIIECTBJISET pa3MellleHne, OPraHU3al1I0 U COXPAaHHOCTh IOKYMEHTOB.

4.3. Co3gaet nHPOPMAIIMOHHYIO TIPOIYKITHIO:

- OpraHuM3yer M BeIeT CHpaBOYHO-OMOIMOrpaduueckuil ammapar: KaTanoru (ajagaBUTHBIN,
CUCTEeMAaTUYECKUI), KapTOTEKH (CHCTEMaTHYECKyl0 KapTOTEKy cTared, TeMaThuyecKue KapTOTeKH),
AIIEKTPOHHBIN KaTanor, 0a3bl JaHHBIX 00pa30BaTeIbHON OpraHU3alH;

- pa3zpabaThIBaeT peKOMeHAaTeNbHbIe Onbmuorpaduyueckne mocoOus (CIUCKH, 0030pbI, yKa3aTelIn U
T.I1.); - oOecnieunBaeT HH(OPMUPOBAHUE M0JIb30BaTeNel 00 NH(MOPMALIMOHHON TPOAYKIIUH.

4.4. OcymectBiasier aupdepeHIpoBaHHOE  OMOIMOTEYHO-UH(OPMALIMOHHOE  OOCITy’KUBaHHE
00yJaroIIMXCSI:

- 00CTy)XKMBaHHE YUTATEICH Ha ADOHEMEHTE, B YNTAITHLHOM 3aJIe;

- MpenocTaBisieT WH(GOPMALMOHHBIE PECypChl Ha Pa3IMYHBIX HOCHUTENSX HAa OCHOBE HM3YyYEHHUS HX
WHTEPECOB U MH(OPMAIIMOHHBIX TIOTPEOHOCTEHH;

- CO3/1aeT yCIOBUS JUIsl peajn3alii CaMOCTOSITEIbHOCTH B 0Oy4eHUH, NTO3HABATEIbHOM, TBOPUECKON
JEeSITENIHOCTH C OTIOPON HAa KOMMYHHKAIIHIO;

- CIOCOOCTBYeT pa3BUTHIO HABBIKOB caMO0Oy4deHHs (y4acTHE B CETEBBIX OJUMITHAJIAX,
TEJIEKOMMYHUKAIIMOHHBIX MPOEKTaX B CUCTEME TUCTAHLIMOHHOTO 0OyUeHus);

- opraHusyeT OOy4YeHHE HaBbIKAM HE3aBUCHUMOIO OMOIMOTEYHOrO IOJIb30BATENsl W MOTpeOUTess
uH(pOpMalIUY, COJICHCTBYET MHTErpali KOMIUIEKCAa 3HAHWM, YMEHUH U HABBIKOB pabOThl C KHUTOH U
nHpopMaImei;

- OKa3bplBaeT HMH(OPMALMOHHYIO TMOJAEPKKY B PEUICHUH 3aJayd, BO3HUKAIOIIUX B IpOLIECCe HUX
yueOHOM, caMo00pa3oBaTeIbHON U IOCYTOBOM AEATEILHOCTH;

- OpraHuM3yeT MacCOBbI€ MEPOIPHUATHS, OPHUEHTUPOBAHHbIC HA pPa3BUTHE OOIIEH, M YHUTATEIbCKOM
KYJIBTYpPbI JINYHOCTHU, COJICHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIIUICHHUS.

4.5. OcymectBuser auddepeHInpoBaHHOE  OHOIMOTEYHO-UH(DOPMALIMOHHOE  OOCITYy:KUBaHHE
MeJarornyeckux paboTHUKOB:

- BBISIBJISIET MH(OPMALMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3alpOChl, CBS3aHHBIE C OOyYeHHEM,
BOCITUTAHHEM U 3[IOPOBHEM JIETEH;

- co3gaer OaHK megarorndeckoil MHQopManMM Kak OCHOBBI €IMHOW HMH(MOPMALMOHHOW CIIY>KObI
0011e00pa30BaTeNbHON OpraHu3aliy, OCYLIECTBISET HAKOIUIEHHE, CHCTEMaTH3alui0 HH(GOpPMaLUH IO
npeaMeTamM, pasjesaM U TeMaM;

- CIOCOOCTBYET NPOBEACHUIO 3aHATUH 110 (POPMHUPOBAHNIO HHPOPMAITUOHHON KYJIbTYpHI.

4.6. OcymectBiser auddepeHIUpOBaHHOE  OHOIMOTEYHO-MH(POPMAIIMOHHOE  00CITY)KHBaHUE
poauTenei (3aKOHHBIX IpeAcTaBuTeNeil) 00yJaromuxcs:

- YJIOBJIETBOPSIET 3aIIPOCHI MOJIb30BaTeNeil 1 MHGOPMUPYET O HOBBIX MOCTYIUICHUSIX B OMOINOTEKY;

- KOHCYJIBTUPYET IO BONIPOCaM Y4eOHbIX U3AaHUN 00yUaIOMIMXCsl IIKOJIBI.

4.7. OcymiecTBiseT BeAeHHE HEOOXOAMMOW IOKYMEHTAIMH IO y4eTy OubmuoreyHoro ¢oHaa u
0OCITy’)KUBaHUIO YUTATEJIeH B COOTBETCTBUH C YCTAHOBJICHHBIM MOPSIKOM.

4.8. IIpoBOIUT MOMYJIAPU3ALMIO JIUTEPATYPHI ¢ OMOUIbIO WHIAUBUIYAIBHBIX, TPYIIOBBIX 1 MacCOBBIX
¢dopm paboTbl (Oecen, BbICTAaBOK, OuOmMorpadguueckux 0030pOB, OOCYKJIEHMH KHUT, YHUTATEIbCKHX
KOH(EpeHIHA, TUTepaTypHbIX BEYEPOB, BAKTOPHH U JIp.).



4.9. OGecrieunBaeT COOTBETCTBYIOIINN CAHUTAPHO-TUTUEHUYECKUI PEKUM U OJIaronpHsTHBIC YCIOBHS
JUTSE OOCITYKUBAHUST YATATEIICH.

4.10. TIpoBOAUT M3yYEHUE COCTOSIHUS YUTATEIIBCKOTO CIpoca (CTENEHH €ro YIOBICTBOPEHUS) C LIETBIO
(opMUPOBAHHS ONITUMAIILHOTO COCTaBa OMOIMOTEYHOTO (HOHTA.

4.11. CucremaTnuecky ”HPOPMHUPYET YUTATENEH O IEATETLHOCTH HIKOJIHLHON OMOIMOTEKH.

4.12. ®opmupyer OHONMOTEYHBI aKTHB, NPUBJICKAET 4YHTaTeNled K ydacTHIO B paborte
COBEIIATEILHOTO OpraHa — OMOJIMOTEYHOTO COBETA U aKTHBA YMTATEIICH.

4.13. OGecrieunBaeT TpeOyeMBbIi PeXKUM XPAaHEHUS U COXPaHHOCTH OMOIMOTEYHOTO (POHIA, COTIACHO
KOTOPOMY XpaHEHUE YUeOHHKOB OCYILECTBIISICTCS B OTACIHLHOM TTOMEIICHHH.

4.14. Opranuzyet paboTy 110 COXpaHHOCTU OMOIMOTEYHOrO (POHIAa 00pa30BaTEIBLHON OpraHU3aUU.

4.15. TlpoBomuT TPOBEpKU CHpaBOYHO-OMONMOrpaduyueckoro ammapara (oHAa Ha HaJIMYHE
HKCTPEMHUCTCKAX MATEPUAIIOB.

5.0praHu3zanus AesaTeJIbHOCTH OMOJINOTEeKH

5.1. bubnuoreyHo-uHPOPMAMOHHOE OOCITYXUBAaHUE OCYLIECTBIISIETCS HAa OCHOBE OMOJIMOTEUHO-
WH(POPMAIMOHHBIX PECYPCOB B COOTBETCTBUH ¢ DeniepaibHBIMHU TOCYIapCTBEHHBIME 00pa30BaTeIbHBIMHU
CTaHJapTaMH, y4EeOHBIM M BOCIHUTATEIIHHBIM IUIAHAMH IIKOJIBI, IMPOTPAMMAaMH, NMPOEKTAaMU W IIAHOM
paboTHI ITKOJIFHOW OMOITHOTEKH.

5.2. CnoHcopckasi MOMOIIIb, TOJTydeHHass OMOTMOTEKOH B BUJIE IIEJIEBBIX CPEJICTB Ha KOMIUICKTOBAHHE
dboHma U 3aKynkKy oOOpyaOBaHUs, HE BIEYET 3a COOOW CHIDKCHHS HOPMATHBOB W (MiH) aOCOIOTHBIX
pa3MepoB (pUHAHCUPOBAHUS U3 OODKETA.

5.3. OOmeoOpa3oBaTenbHasi OpraHU3aIysl CO3MAaeT YCIOBHS JUIS COXPAHHOCTH amlaparypsl,
000pyI0OBaHUS U UMYIIIECTBA IIKOJIHHOU OMOIMOTEKH.

5.4. OTBETCTBEHHOCTh 32 CHCTEMAaTUYHOCTh M KauyeCTBO KOMILUIEKTOBAHUS OCHOBHOTO (oHIa
OMOMMOTEKH, KOMIUICEKTOBaHUE Yy4eOHOTO (oHAAa B COOTBETCTBUU C (enepalbHBIMU TIEPEUHIMHU
y4eOHUKOB M y4eOHO-METOJIMYECKHX H3JIaHUM, cO3/laHue HEOOXOAMMBIX YCIOBUM Ui JESATENbHOCTH
OMOIMOTEKH HECeT AUPEKTOP IIKOJIbI B COOTBETCTBUH C Y CTaBOM 00pa30BaTeIbHON OpraHu3alyy.

5.5. Pexxum paboThl OMOIMOTEKH OMpENENSIeTCs 3aBEAYIOMUM OHOTUOTEKON (IIPU HATWYUH) WIH
JUPEKTOPOM  IIKOJbI B  COOTBETCTBHMM C TMpaBWJaMU BHYTpeHHero pacrnopsaka MKOY
«Bepxueobansikneiickas CLL»

5.6. IIpu onpeneneHuun pexxuma paboThl OMOINOTEKH IPETyCMATPUBASTCS BhIICIICHUE:

- IByX 4acoB paboyero BpeMeHH! €KeIHEBHO Ha BBIIIOJIHEHUE BHYTPUOUOINOTEUHOUM paboThI;

6.Opranu3anus, ynpasJjieHne U ITAThI

6.1. OGmiee pyKOBOACTBO OMOJIMOTEKOW M KOHTPOJIb 3a €€ JCATEIHbHOCThIO OCYIIECTBIIET TUPEKTOP
IIKOJIbI, KOTOPBIA YTBEPXKAAET HOPMBI M TEXHOJOTHYECKHE JIOKYMEHTHI, IUIAaHBI M OTYETHI O paboTe
Ooubmmoteku. JIupekTop HECeT OTBETCTBEHHOCTh 32 BCE CTOPOHBI JICATEIBLHOCTH OMOIHOTEK, B TIEPBYIO
ouepeslb, 32 KOMIUICKTOBAaHHE W COXPaHHOCTh e¢ (oHma, a TaKke 3a co3gaHue KoMQopTHOU
WHGOPMAIIMOHHOM CPEJIbI JUIsl YUTATEIICH.

6.2. PykoBoAacTBO OMOMMOTEKON OCYIIECTBISICT 3aBEeAyOIIUNA OuOMUMOTeKOW (IpHU HAJIMYMU) WU
neaaror-OudInoTeKapb, KOTOPBI HECET OTBETCTBEHHOCTh B IpeleliaX CBOCH KOMIICTCHIIMH TEpe]
JUPEKTOPOM IIKOJIbI, 00YUYAFOIIUMUCS, UX POAUTEISIMU (3aKOHHBIMH TPEJACTABUTEIISIMH) 32 OPraHU3AIHIO
U Ppe3ylnbTaThl ACSITENbHOCTH OMOIMOTEKM B COOTBETCTBUU C (DYHKIIMOHAJIHHBIMU OOS3aHHOCTSAMH,
MPEeTyCMOTPEHHBIMU ~ KBATU(DUKAIIMOHHBIMU ~ TPeOOBAHHUSIMH, TPYJOBBIM JOTOBOPOM U  YCTaBOM
0011e00pa30BaTeNbHOM OpraHn3alum.

6.3. 3aBemyromuii OUOMMOTEKOI Ha3HAYAETCS TUPEKTOPOM 00pa30BaTENIbLHON OpraHu3alluy, SIBISETCS
YJIEHOM TEe/IarOTHYeCKOr0 KOJIEKTUBA U BXOJUT B COCTAB MEJAaroriueckoro COBETa IIKOJIBI.



6.4. 3aBenyromuii 6MONIMOTEKON OTBEYAET 3a OpraHM3alUi0 paboThl OMOIMOTEKHM U PE3YAbTAThl €e
JEATeNbHOCTH, COCTaBJsIeT TOJOBbIE IUIAHBI M OT4eT O paboTe, KOTOpble OOCYXKIAIOTCs Ha
[TegarormueckoM COBETE W YTBEPIKIAIOTCS IUPEKTOpoM. 1'010BO# miaaH paboOThl OMOIMOTEKH SIBISCTCS
9acThIO OOIIEro TOA0BOTO TUIaHa 00pa30BaTEIbHOIN OpraHu3alty.

6.5. Ha pabGory B OHOMMOTEKY IIKOJbI TPHHUMAIOTCS JIMIA, HUMEIONIHE HEOOXOIUMYIO
poheccHOHATBHYIO MOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUAM KB (PUKAIIMOHHOM
XapaKTePUCTUKH TI0 JTOJDKHOCTH M TIOJyYE€HHOW CIIEIUabHOCTH, MOJTBEPKICHHYIO TOKYMEHTaMH 00
oOpa3zoBanuu 1 (MiaH) KBaTupUKany.

6.6. I'padmk pabOTHl IIKOJIHHOW OHMOIMOTEKH YCTAHABIMBACTCS B COOTBETCTBHUHM C pPaCIUCAHUEM
paboThI 00pa30BaTEILHON OpPraHU3aIlnu.

6.7. llltaT OGMONMMOTEKN M pa3Mepbl OIUIATHI TPyJa, BKIIOYAsl TOIUIATHI M HAJ0aBKH K JOJDKHOCTHBIM
OKJIaZlaM, yCTaHABIMBAIOTCS B COOTBETCTBHM C JICHCTBYIOIIUMH HOPMATUBHBIMH IPABOBBIMHU
JOKYMEHTaMH C y4€TOM 00bEMOB U CII0KHOCTH padoT.

6.8. TpynoBble OTHOIICHUS PAOOTHUKOB OMOMMOTEKHM W  00Opa3oBaTEeNbHOW  OpraHU3AIUU
PETYIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE IOJDKHBI MPOTHBOPEUUTH TPYAOBOMY
3aKoHOAaTenbCTBY Pocculickon @enepannm.

6.9. 3aBenyromuii OMOIMOTEKOW TOJDKEH CTPOTo cOONMomaTh Hactosmiee llojokeHue, mpaBuia |
TpeOOBaHUs OXpaHbl TpyJa U MOKapHOM 0e30MacHOCTH B MOMEIIEHNH OUOINOTEKH U B 00pa3oBaTeIbHON
OpraHM3aIny.

7.IlpaBa, 0013aHHOCTH U OTBETCTBEHHOCTh PAGOTHHKOB OHOIHOTEKH

7.1. PaGoTHUKM OMOTMOTEKN UMEIOT TIPABO:

- CaMOCTOSITEJIbHO BBIOMpaTh (OPMBI, CPEACTBA W METOABl OMOTMOTEHYHO-HMHPOPMAITMOHHOTO
o0cImy>)kuBaHUsI 00pa30BAaTEIbHOH M BOCIHMTATEIBLHOW JEATEIBHOCTH B COOTBETCTBHH C IEJSIMH H
3a/1ayaMu, yKa3aHHBIMH B HacTosimeM [lonokennn u YcraBe 00pa3oBaTeIbHOM OpraHu3aluy;

- IPOBOJIUTH B YCTAHOBJICHHOM TOPsAKE (PaKyJIbTaTUBHBIC 3aHATHS, YPOKH U KPY)KKH OHOIMOTEUHO-
ounbmuorpadudeckux 3HaHUN U UHHOPMAITMOHHON KYJIBTYPHI;

- OTMPEENIATh NICTOYHUKH KOMIUICKTOBAHUS MH(POPMAIIMOHHBIX PECYPCOB;

- W3bIMaTh W PEaJN30BbIBATH JOKYMEHTHI M3 (POHIOB B COOTBETCTBHHM C WHCTPYKIMEH MO YyYeTy
OoubamoTeyHoro GoHma;

- ONpeneNsaTh B COOTBETCTBUU C TMPABWIAMH IIOJB30BaHUS OMOIMOTEKOW, YTBEPKICHHBIMU
JTUPEKTOPOM IIKOJIBbI, U 10 COTJIACOBAHUIO C POJUTEILCKUM KOMHTETOM BHJBI M Pa3Mephbl KOMIICHCAITUU
yiep0a, HAHECEHHOTO TOJIh30BATEIAMU OMOINOTEKH;

- B3BICKMBaTh B COOTBETCTBHU C JCHCTBYIOIIMM 3aKOHOJATEILCTBOM KOMIICHCAIMIO YIIepoa,
HaHECEHHOTO TOJIb30BaTENIIMU OMOIMOTEKH, 32 HECOBEPIICHHOJICTHUX IMOJIb30BaTENIe OTBETCTBEHHOCTh
HECYT 3aKOHHBIE MPEJCTaBUTENH;

- BHOCHUTH NPEUIONKEHUS] TUPEKTOPY IIKOJIBI 10 COBEPIICHCTBOBAHUIO OIUIATHI TPYAd, B TOM YHCIE
HaA0aBOK, JOMJIAT W MNPEMHUPOBaHUS PAOOTHUKOB OHONMOTEKH 3a JOMOJIHUTENBbHYIO pPaboTy, He
BXOJIIYI0 B KpPYT OCHOBHBIX 0Osi3aHHOCTEH paOOTHUKOB OWUONMOTEKH; MO KOMIEHCAIIHOHHBIM
MEPOTIPUATHSAM, CBS3aHHBIM C BPEIHBIMH YCIOBUSIMH Tpyna (OuOnMMOTe4YHasi NbLIb, MPEBHIIICHUE
HOpMaTHBa PabOThl HA KOMIIBIOTEPE);

- y4acTBOBATh B YIIPaBJICHUHU OOPa30BATEIbHOM OpraHu3anuel B MOpsAIKE, OMpeensseMoM YCTaBoM;

OBITh TPEJCTABICHHBIMH K pa3IMYHBIM (opMaM TMOOILIPEHHs, HarpagaM H 3HaKaM OTIHYHS,
MPeyCMOTPEHHBIM /17151 pAOOTHUKOB 00pa30BaHUS U KYIbTYPHI;

- y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJATeIbCTBOM Poccuiickoit @Dexeparu B paboTe
OMOJIMOTCYHBIX ACCOLMAIIUN UITH COI030B.

7.2. PaboTHUKHN OMOIHOTEKH 00sI3aHbI:

- 00ecTeuuTh MOJIb30BATESIM BO3MOXKHOCTh Pa0OThI ¢ HUH(POPMAIIMOHHBIMU pecypcaMu OUOINOTEKY;

- "H(OPMHPOBATH MOJIL30BATENEH O BUAAX MPEAOCTABIAEMBIX OMOINOTEKOU yCIyT;

- (opmupoBaTh (GOHIBI B COOTBETCTBHH C YTBEPKICHHBIMU (heACpPATbHBIMU TEPEUHSIMH YUEOHBIX
W3aHui, o0pa3oBaTeNbHBIMU MpOrpaMMaMu 0OIIe00pa3oBaTeIbHON OpraHu3alii, WHTEpPecaMHu,
MOTPEeOHOCTSAMH U 3aIIPOCaMU BCEX KaTErOpHil MOJIb30BaTeNei;



- COBEpIICHCTBOBaTh WH(MOPMAIMOHHO-OMOMMorpaduyeckoe u OuOIMoTeyHOe OOCITy)KUBaHUE
IOJIL30BATEIICH;

- o0ecreynBaTh COXpPAaHHOCTh MCIOJIb30BaHUs HOCUTENECH HH(POPMALINY, UX CHUCTEMAaTU3aIHIO,
pa3MeleHne u XpaHeHue,

- obecnieunBaTh pEKUM pabOTHI B COOTBETCTBUH C MOTPEOHOCTSAMU MOJIb30BaTENEH U pabOTOMN IIKOJIBI;

- BECTH JIOKYMEHTAIUIO OMOIMOTEKN M OTYUTHIBATHCS B YCTAHOBIIEHHOM TIOPSIIKE TIEpe TUPEKTOPOM
0011e00pa30BaTeNbHOM OpraHn3alug.

7.3. 3aBeayronuii OMOIMOTEKOM (MPU HATTMYNN) WU TIEAAroT-0n0IMOTeKaph HECET OTBETCTBEHHOCTH!

- 3a coOro/IeHNE TPYIOBBIX OTHOIICHUH, PETIIAMEHTHPYEMBIX 3aKOHOIaTEIILCTBOM O TPYIIE,
[IpaBunamMu BHyTPEHHETO TPYJIOBOTO PACHOPsIKA B IIKOJIE, TPYAOBBIM JOTOBOPOM;

- 3a BBITIOJTHEHNE (PYHKIIHIA, TPETyCMOTPEHHBIX HacTosmuM [lonoxennem;

- 32 COXPAaHHOCTh OWONMOTEYHBIX (OHIOB B TMOPSAAKE, MPEIYCMOTPEHHOM JEHCTBYIOIINM
3aKoHoAarenbcTBOM Poccniickoit denepanun.

8.IIpaBa u 0013aHHOCTH MOJIb30BaTe/I€eli OUOIHOTEKH

8.1. [Tonp30BaTeNN NIKOJIBHON OMOIMOTEKH UMEIOT IPABO:

- MOJTy4YaTh MOJHYI0 HHPOPMAIIHIO O cOCTaBe OMOIMoTeyHoro hoHaa, HHOOPMAITMOHHBIX pecypcax U
MIPEIOCTABISIEMbIX OMOIUOTEKOMN IIKOJIBI YCIyrax;

- T10JIb30BATHCS CIPABOYHO-OMOIHOrpaUUeCcKUM amnmnapaToM OMOIMOTEKN;

- ITOJTyYaTh KOHCYIHTAIIMOHHYIO ITOMOIIb B IIOUCKE W BEIOOPE UCTOYHUKOB HH()OPMAIIHH;

- MOJyYaTh BO BPEMEHHOE IOJIh30BaHUE HAa a0OHEMECHTE W B UMTAIBHOM 3aji¢ MEYaTHBIC W3JIaHUs,
ayJTMOBU3YaAIIbHBIC IOKYMEHTBI H JIPYTHe UCTOYHUKN WH(OPMAIINN;

- MPOJIICBATh CPOK TOJIb30BAHUS JOKYMEHTAMH U JIUTEPATYPOH;

- y4acTBOBATh B MEPOTIPUATHSIX, IPOBOIUMBIX IIKOJIbHON OMOIHNOTEKOIH;

- oOpararbcest AJs pa3petieHust KOHQIMKTHOM CUTyallud K AUPEKTOPY IIKOJbI.

8.2. [lonb3oBaTenu UIKOJIbHON OMOIUOTEKHN 00S3aHbI:

- coOMIoaTh MpaBwIIa OJIb30BaHUs OMOIMOTEKO;

- OEepe’KHO OTHOCHUTHCS K MPOU3BEJICHUSAM Iedatu (He BBIPHIBATh, HE 3arvM0aTh CTpaHUI, HE JeaTh B
KHUrax MOJYEpKUBAHHM, MOMETOK), MHBIM JOKyMEHTaM Ha pa3jMYHbIX HOCUTENAX, 000PYIOBaHUIO,
WHBEHTAPIO;

- TOJIb30BaThCS LEHHBIMU U CIPABOYHBIMHM JOKYMEHTAMH M JIUTEPATYpOH TOJBKO B MOMEIIECHUH
OMOIMOTEKH IIKOJIEL,

- yOeauThCst IpU MOJYyYeHUH KHUT B OTCYTCTBUU Je(EKTOB, a MPU 0OHAPYKEHUH MPOUH(GOPMUPOBATH
00 »ToM paboTHHKa OMOMMOTEKH. OTBETCTBEHHOCTh 32 OOHApPY)KECHHBIC Je(PEKThI B CAaBA€MbIX KHHTaX
HECeT MOCJeIHUH N0JIb30BaTeNb;

- pacmUChIBATBCS B YUTATENHCKOM (QOpPMYNspe 3a KaXKAYK IOJYYCHHYI0 KHUTY (HMCKIIOYEHHE:
oOyuaromtuecs 1- 2 kiaccon);

- BO3BpAIllaTh KHUTU B OMOJIMOTEKY B YCTAaHOBJICHHBIE CPOKHU;

- 3aMEHSTh IOKyMEHThI OMOIMOTEKH B CIy4ae UX YTPAThl UM MOPYU UM PABHOLICHHBIMU;

- TIONHOCTBIO PACCUUTAThCA C OMOMMOTEKOW M0 MCTEUYEHHWH Ccpoka OOydeHHs Wih paboThl B
00pa3oBaTeNbHON OpraHu3aluu.

9.Ilopsi10K MOIb30BAHKS LIKOJIbHOWH OMOIHOTEKO

9.1. 3anuch 0OyyarOIUXCAd W MENAarori4eckux paOOTHUKOB IMIKOJBI B OMOIMOTEKY MPOU3BOAUTCS B
WHIUBUAYAILHOM TIOPSIIKE, a pOAUTENel (3aKOHHBIX MPEACTaBUTENEH ) 00yJaromUXCcsi — MO MacropTy.

9.2. [lepeperucrparus noyab3oBarencii OMOIMOTEKH TPOUIBOIUTCS €KET0HO.

9.3. JloxyMeHTOM, MOATBEPKAAIOIIUM MPaBO MOJIH30BAHHS OMOINOTEKOM, IBISETCS YUTATENBCKUN
bopmysip.

9.4. Yuratensckuii popmynsp GuUKCUpYeT ATy BBIJAYH MOJIH30BATENIO JOKYMEHTOB U3 (hoHIa
OMOIMOTEKM U MX BO3BpAILEHUS B OMOIHOTEKY.

9.5. Ionb3oBareny OMOIMOTEKH UMEIOT MPABO MOJTYYUTh HA JIOM U3 MHOTOTOMHBIX M3aHUN He Ooee
MATH JOKYMEHTOB OJJHOBPEMEHHO.



9.6. MakcuManbHbIE CPOKH MOJB30BAHUS JJOKYMEHTAMH:

- y4eOHUKH, Y4eOHbIE TOCOOUS — yUeOHBIH ToT;

- HAyYHO-TIOMYJIsIpHAsl, TO3HABATENIbHAs, Xy0KECTBEHHAs IuTepatypa — 15 nuei;

- IEPUOANYECKHE U3AaHNUs, U3JaHNUS TIOBBIIIEHHOTO crpoca — 10 nHeid;

[Tonp30BaTenN MOTYT MPOJUTUTH CPOK MOJIL30BAHHS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI IPYIUX MOJIB30BATEIICH.

9.7. Ilonb30BaHME SHIMKIIOTICUSIMH, CIIOBAPSIMH, CIPABOYHUKAMH U U3JAHUSIMHU, KOTOPbIE UMEIOTCS B
€IMHCTBEHHOM 3K3EeMIUISIPE, OCYIIECTBIISIETCS B UNTAILHOM 3aJIe.

10.3aka04uTeIbHBIE MOJI0KEHU S

10.1. Hacrosimee Ilonoxenne o NIKOJIBHON OMOIHOTEKE SIBISETCS JIOKAIBHBIM HOPMATHBHBIM aKTOM,
npuHuMaercsd Ha [legarornueckom coBeTe WIKOJIBI M yTBEpKAaeTrcs (JIu00 BBOJUTCS B JAEWCTBUE)
MIPUKA30M JAUpPEKTOpa 00pa3oBaTebHON OpraHU3aluy.

10.2. Bce u3MeHeHHs W JOTIOJHEHUS, BHOCUMBIC B HacTtosmiee [lososxkeHne, oGopMIstoTcs B
MMCBbMEHHOM (popMe B COOTBETCTBUHU JAEHCTBYIOUINM 3aKOHO1aTesIbecTBOM Poccuiickoit denepanuu.

10.3. 3menHenwust u nonotHeHUs K [10J10KeHUIO MPUHUMAOTCS B MOPSIKE, TpeaycMoTperHoM 11.10.1.
Hacrosuiero [lonoxenus.

10.4. TTocte npunsTus [TomoxxeHus (VMM U3MEHEHUH H JIOTIOJTHEHUI OTJICIBHBIX ITYHKTOB M Pa3JIeliOB)
B HOBOM peAaKINK MpeabIAyIas pelakins aBTOMaTHYECKH YTPAuUBaET CUITY.



IIpunoxenue
K I10JIO’KEHUIO O MIKOJILHON OMOIHoTEKE

IIpaBuniia nojib30BaHUs IIKOJbHOM 0M0/IMOTEKOM

1. O6mme noJsioxeHUs
1.1. bubnmoteka SBISETCS YaCThIO 00IIE00Pa30BATEIIEHOTO YUPEKIACHUS U 00eCIIeunBaeT yueOHO-
BOCITUTATEILHBINA MTPOIECC HEOOXOAUMBIMH JIOKYMEHTaAMHU.
1.2. JIOKyMEHT - HOCUTEJIb HHPOPMAITUHU B TPATUITUOHHOM, FIICKTPOHHOM WJIH UHOM BHUJIC.

2. IlpaBa unTareeii
2.1. TlpaBo m0JIb30BaHUS OWMOIMOTEKOW MMEIOT OOYJaroIIHecs, MeJarormdeckue pabOTHHKU U Jpyrue
COTPYIHUKH TIKOJIbI, POJIUTETH (3aKOHHBIEC MPEICTABUTEIN) 00yJAOIIUXCS TITKOJIBI.
Yurarenu UMEIOT IpaBo:
2.2. BecripensaTCTBEHHO TIOCeNIaTh OMOIIMOTEKY COTJIACHO PEXHUMY €€ paOOTHL
2.3. Tlonmydars mosHyro uHbOpMaIMIO 0 cocTtaBe (oHAa OMOIMOTEKH, MHPOPMAIMOHHBIX pecypcax H
MPEIOCTABIISIEMBIX OHONMOTEKON yclyrax, TMOpsJIKe JOCTyrma K JIOKYMEHTaM W KOHCYJIBTaTHBHYIO
TTOMOTIIh B TIONCKE ¥ BRIOOPE HCTOYHUKOB MH(POPMAIIUH.
2.4. TlonydaTs B MOJIB30BaHUE JTIO00H JOKYMEHT U3 (poH1a ONOIMOTEKH.
2.5. [IpoiieBaTh CPOK MOJTE30BAHUS JJOKYyMEHTAMH
2.6. becruiaTHO MMOJIE30BaThCS YCIIyTaMu, TPEI0CTABIIIEMBIMU OHOINOTEKON
2.7. llpyHUMATD y9acTHE B MEPOTIPUATHUSX, TIPOBOAUMBIX OHOIMOTEKOM.
2.8. N30upath 1 OBITh N30paHHBIM B COBET OMOJIIMOTEKH U IPUHUMATh y4acTHE B €ro padoTe.
2.9. CoBMecTHO ¢ OMOJMOTEKOM CO3/1aBaTh, KIIyObl, KPY)KKH 1O MHTEpecam, oOIIecTBa apy3e
OMOIMOTEKH, YTCHHUS, KHUTH.
2.10. Oka3pIBaTh MPAKTUUECKYIO MIOMOIIL OMOINOTEKE.
2.11. [lenath momapku OMOIHUOTEKE.
2.12. O6pamarbes B cirydae KOHQIMKTHON CUTYalluu ¢ paAOOTHUKAMU OMOJIMOTEKH K TUPEKTOPY IIKOJIBI.
Ywurarenu o0s3aHbI:
2.13. Cobmonats [1paBuia monp30BaHus OMOIMOTEKOM.
2.14. CobmroaTh MHCTPYKIIMIO O Mepax 0€301MacHOCTH B OMOIHOTEKE.
2.15. CHUMATh BEPXHIOIO OJICHK]TY.
2.16. Beiknmroyath MOOMIIBHBIC TEIE(POHBI.
2.17. He npuHUMATh MUIILY, HAITUTKH, TPHI3Th CEMEUKH.
2.18. CobnrogaTh TULINHY U KYJIbTYpPY MOBEICHUS.
2.19. CooOuuTs, mpu 3anucu B OMOIMOTEKyY, HEOOXOIUMBbIE CBEICHUS IS 3aM0JTHEHUS (PopMyIsipa
YUTATEIS.
2.20. bepexHO OTHOCUTBCS K:
2.20.1. TTeyaTHbIM U3aHUSM (HE BBIPBIBaTh, HE 3arM0ATh CTPaHUII, HE JeJIaTh B KHUTAX MOT4EPKUBAHUH,
MMOMETOK, KOMTUPOBAHUSI PUCYHKOB H T.I1.);
2.20.2. DneKTpOHHBIM HOCUTEIISIM;
2.20.3. Mebenu.
2.21. Tlopnep>xuBaTh MOPSIOK PACCTAHOBKU KHUT B OTKPBITOM JOCTyIE OMOIMOTEKH, PacHoONIOKEHHUs
KapTOUeK B KaTajlorax u KapToTeKax.
2.22. Tlonb30BaThCsl IEHHBIMH U €JMHCTBEHHBIMH 3K3EMIUIIPAMU KHUT, CIIPABOYHBIMU U3JIAHUSIMU
TOJIBKO B YUTAILHOM 3aJie OMOIHMOTEKH.
2.23. [Ipu monydeHnr MPOU3BEACHUN NIEYaTH U MHBIX JOKYMEHTOB YUTATENb JOHKEH yOeAUThCS B
OTCYTCTBHH B HUX J1e()EKTOB, a IPU OOHAPYKEHUH — NMPOUH(POPMHUPOBATH PAOOTHUKA OMOIHOTEKH.
2.24. B cnyyae, KOTJja YMTATENNh MOTYYHII KHUTH, B KOTOPBIX UMENUCH eEKThI, a OH HE MIPOCMOTPEN 3TU
KHUTU Ha TpEeIMEeT HaIW4Yus B HUX Je(EeKTOB, a COOTBETCTBEHHO HE JIOJIOXKHI OHONIHOTEeKapio 00 Mx
HaJIMYUH, TO OTBETCTBEHHOCTD 32 MOPUYY KHUT OY/AET HECTH ITOT YUTATEIb.



2.25. Ilpu HapyIIeHWH CPOKOB IIOJIb30BAaHUS KHUraMu O3 yBaXHUTEJIbHBIX MPUYUH K YUTATEISIM, B
YCTaHOBJICHHOM TOPSIJIKE, MOTYT OBITh MPHUMEHEHBI CAaHKIMK (KaK MPaBUIIO, BPEMEHHOE JIMIICHUE TpaBa
MOJIb30BaHMS OMOIMOTEKOM).

2.26. He BBIHOCHUTH KHUTU M JPyrue JOKYMEHTBI U3 MMOMEUICHUs OMOIMOTEKH, €CII OHM HE 3aluCaHbl B
bopmynspe yuTaTens.

2.27. PacrimchIBaThCs, 32 MCKIIIOUEHUEM ydammxcs 1-3 kimaccoB, B (GOPMYJSipe YHTATENS 33 KaXKIYIO
MOJTyYCHHYIO KHHTY.

2.28. TIpoxoauTh €XEeroAHo (B Hadalle KaXJOTO Y4eOHOTO Troja) MepeperucTpalyio ¢ MpeabsBICHUEM
BCEH uncIsAIIeiics 32 HUMHU JINTEPATYPhl B YCTAaHOBIIEHHBIE OMOIMOTEKOM CPOKH.

2.29. Bo3Bpaniate KHATH B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH.

2.30. Yurarenu, OTBETCTBEHHBIC 33 yTPATy WIHA MOPYY KHUT OMOIMOTEKH, WIM UX POJUTEIH (3aKOHHBIC
MPEACTaBUTENN O0y4aromIerocs) 00s3aHbl 3aMEHUTh TaKUM K€ YU€OHHKOM HIIM COOTBETCTBYIOIIUM II0
CTOMMOCTH Ha MOMEHT 3aMEHBI M3JaHuEeM, HeOOXOMMBIM B MIKOJIbHON OnOimoteke. [loTepstHHBIN MM
WCTIOPYEHHBI  DK3EMIUIAP  XYJOXXKECTBEHHOW WM  METOJIUYECKOM  JUTEepaTyphl  3aMEHSETCS
COOTBETCTBYIOIIIUM 110 CTOMMOCTH Ha MOMEHT 3aMEHbl HW3JIaHHEM, HEOOXOJWMBIM B IIKOJIbHOU
OonbimoTeke. DK3eMIUTSIp, MpeIaraeéMblil JIsl 3aMEHBI, TOJDKEH OBITh IEJIbIM, aKKYpaTHBIM, H3/IaHHBIM B
IIOCJIETHHE 5 JIET.

2.31. Ywrarenu, HapymwuBmue [IpaBuia mosb30BaHHsS OMOIHOTEKOW, MOTYT OBITH JIUIIEHBI IpaBa
MOJIb30BaHMUSI HA CPOK, YCTAaHOBJIEHHON OuOmuorekoi. 3a ocoOble HapyllleHus, MNpPeayCMOTpPEHHbIE
JEWCTBYIONIUM 3aKOHOIATEIILCTBOM, YMTATENN HECYT aIMHUHHCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO WIIH
YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo wmcredyeHun cpoka OOy4eHHUsS WM pabOTHl B IIKOJIE YUTATEIH OOS3aHBI BEPHYTH B3STHIC B
OonbnuoTeke KHUTH. JInuHOE aeno oOydaromerocs U 0OXOAHOW JIMCT pabOTHHKA MO HMCTEYEHUH CPOKa
oOyueHusi win paboThl B IMIKOJE O€3 COOTBETCTBYIOLIEH MOMETKH O BO3BpaTe BCEX KHHI, B3SITHIX B
O0uOIMOTEKE, HE BHIIAIOTCS.

3. llopsinok mosib30BaHusi OMGIMOTEKOMH
3.1. O6yuaromnuecs: MIKOJIbI 3aITUCHIBAIOTCSA B OMOIMOTEKY B MHIAMBUIYAJILHOM TMOPSIKE B COOTBETCTBUU
CO cIMcKaMu KitaccoB. [lepcoHan mIkoJibl 3anMChIBAlOTCS MTPU HATUYHUK MACHIOPTA.
3.2. Ha kaxxJ1oro yuTtartess 3arnojHsIeTcs YATaTeNbCKUi (opMysisip ycTaHOBIEeHHOTO o0pasia. dopmyssp
YUTATENS ABJSETCS TIOKYMEHTOM, YIOCTOBEPAIOMUM (akT U JIaTy BbLAAYH.
3.3. Tlpu 3amucu B OMOIMOTEKYy 4YHMTATENIb JOJDKEH OBITh O3HaKoMmiieH ¢ [IpaBuiamMu mOJb30BaHUS
OMOIMOTEKON U MOATBEPIUTH 00s13aTEILCTBO UX BBITIOJHEHHS CBOEH MOINUCHIO B (DOPMYIISipe YUTATEIS.
3.4. Ha noM JOKYMEHTHI BBIJAIOTCA YWTATeNsIM cpokoM Hal4 nHeir. KoianyecTBO SK3EMILISPOB,
BBIJJAHHBIX €JMHOBPEMEHHO (HE cuuTasi yaeOHUKOB), HE JOJKHO MPEBBIIIATH IIATH.
3.5. Ilepuomueckre U3aaHus BBIIAIOTCS HA 7 JTHEH.
3.6. Cpok monp30BaHUS MOKET OBITh MPOJJIEH, €CM Ha JaHHBIA JOKYMEHT HET CIpoca CO CTOPOHBI
JPYTUX YUTaTENeH.
3.7. YueOHas, MeTOAMYECKAsI JUTEpATypa BBIJACTCS UMTATENIAM HAa CPOK OOy4YEHHsS] B COOTBETCTBUU C
nmporpaMMmoii (¢ oOs3aTenbHOM IMepeperucrpalueil B Havale, KOHIE ydyeOHoro roja). JluteparypHeie
MIPOU3BEICHHUS, U3y4aeMble MO MPOrpaMMe Ha YpOKax, BBIJAIOTCS Ha CPOK B COOTBETCTBHH C MPOTPaAMMOM
W3Yy4eHHUSI.
3.8. Ilpy monydyeHWH KHWTH YWTaTeNd OOS3aHBI pacmucatbes B (OpMyNspe 4YUTaTeNs 3a KaKIYyIO
MOJIYUEHHYIO KHUTY, B3STYIO B TIOJIb30BaHUE.
3.9. IIpu Bo3BpalleHNH KHUT paOOTHUK OMOIMOTEKH 00sI3aH pacnucaThest B GOpMyIIsipe YuTaTesst IpOoTUB
Ka)KJI0M BO3pAIIEHHOU B OMOINOTEKY KHUTY
3.10. Ouepennas BblAaya JOKYMEHTOB U3 (oHIa OMOMMOTEKH YUTATENIO MPOU3BOJAUTCS TOJBKO IMOCIHE
BO3BpATa B3ATHIX UM paHee, CPOK MOJIB30BaHUS KOTOPHIMU UCTEK.
3.11. Penkuie U LIEHHBIE KHUTH, albOOMBI, €JMHCTBEHHBIE YK3EMIUIAPHI CIPABOYHBIX M3JAHHMA, a TaKXKe
ANIEKTPOHHBIC HOCUTEIHN UH(POPMAIIMU HA IOM HE BBIIAIOTCS.
1lops0ok nonvb308anUs YUMANbHBIM 34710M
3.12. KonnuecTBO KHHUT, BBIIaBaeMOe JJ1s1 padOThl B YUTATLHOM 3alle, HE OTPaHUIUBACTCSL.



3.13. 3anpemaeTcs BHIHOCUTh KHUTH M3 YUTAJIHHOTO 3aJ1a B TOMEIIEHUS IIKOJIBI.

3.14. JomyckaeTrcs, TO JOTOBOPEHHOCTH C pab0OTHUKOM OuOmuMoTekd, OpaTh Ha JIOM KHHIH,
NpeJHa3HauYeHHbIE JUIs paOOThl B YMTAILHOM 3aj€, IPU YCIOBUH, YTO 3TH KHHUTH OyIYyT B3ATHI HEpen
3aKpBITHEM OMOJIIMOTEKM M BO3BPAIIEHBI Ha CIEAYIONMN AEHb K MOMEHTY Hayajla paboThl OMOIUOTEKH.
Tlopsiook pabomovl ¢ KOMILIOMEPOM, PACNOTIONCEHHBIM 8 OUbIUOmEKe.

3.15. PaGoTa c KOMITBIOTEPOM y4aCTHHUKOB 0Opa30BaTEIBHOIO IMPOIECCca MPOU3BOAUTCS B MPUCYTCTBUU
COTpYIHHMKA OUOIHOTEKH.

3.16. Paspemmaercs pabora 3a OJHHM II€PCOHAJIBHBIM KOMITBIOTEPOM HE OoJiee JBYX YEJIOBEK
OJTHOBPEMEHHO.

3.17. Tlonmp3oBaTellb WMEET TPaBO padOTaTh C HETPAJAUIIMOHHBIM HOCHUTEIEM HWH(POPMAIMH TOCIe
MPEBAPUTEIILHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OHOIIMOTEKH.

3.18. Ilo Bcem Bompocam moucka uHpopMmanuu B HTEpHETE MONB30BaTeNb JOJDKEH oOpamarbes K
paboTHUKY OMOIMOTEKH; 3ampeniaercsa obpamieHue K pecypcam MHTEepHETa, MpeanoiaraiiuM OmiaTy u
K pecypcam, yka3zaHHbIM B DeiepaIbHOM CIHCKE SKCTPEMHUCTCKOM JINTEPaTyphl.

3.19. Pabora ¢ KOMIBIOTEPOM MPOU3BOJUTCS COTJIACHO YTBEPKIECHHBIM CAHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSIM.

4. IIpaBa paGOTHMKOB OUOIMOTEKH.
4.1. HampaBnsiTh YUTATEIIO HATOMUHAHKS O BO3BpATe KHUT, UCIIONB3YsI JTaHHBIE, TPEIOCTABICHHBIC UM
Mpu 3amucu B OuOnoTeky (aapec, TenedoH u T.11.);
4.2. OnpenensaTh pa3Mepbl KOMIIEHCANINH 3a yIiepO, MPUYHMHEHHBIN MTOJIb30BaTeNIeM OHOINOTEKE;
4.3. JlumaTh mpaBa YUTATEIs TOJIh30BATHCS OMOIMOTEKOM pH HapyIeHnH [IpaBuit mosrb30BaHMS
O1OINOTEKOM.

5. O053aHHOCTH COTPYIHUKOB OMOJIHOTEKH MO 00CTYKUBAHUIO YUTATE el
5.1. Co3naBath 1 moAEP)KUBATh KOM(DOPTHBIE YCIOBHS ISl pabOTHI TIOJIB30BaTENIel B OMOIHOTEKE.
5.2. IIpoBonTh B Hauase y4eOHOTO ro/1a €XKEroqHYI0 MepEePErucTPaluio YnTaATENCH.
5.3. O3nakomuTh untatens ¢ [IpaBunamu moap30BaHus OMOIUOTEKOM.
5.4. BbITh KOPPEKTHHIMHU U BEXJIMBBIMU C YUTATENIIMU, COONIOATH TUILIUHY, YUCTOTY M MOPSIOK B
MOMEILIEHUAX ONOINOTEKH.
5.5. O0cnyxuBaTh 4HTaTenaeil B cooTBeTCTBUU C [IpaBuiamu mojb30BaHUs OMOIUMOTEKOH, KOTOpHIE
JOJKHBI OBITH pa3MelieHbl B JOCTYIHOM JJisi O3HAKOMJIGHHMsI MecTe, O0ecleYUTh OIepaTHUBHOE U
KaueCTBEHHOE 00CTYKMBAaHUE YUTATENICH C YIETOM UX 3aPOCOB U OTPEOHOCTEIA.
5.6. CosepmieHcTBOBaTh HH(MOpPMAIMOHHO-OMOMHOrpaguieckoe W OMOIMOTEYHOE OOCIYy)KHBaHUE
T10JIb30BaTeNEH.
5.7. OcymecTBiATh y4eT, XpaHEHHWE U HCIOJb30BAaHME HAXOAAIUXCA B (OHAAX JOKYMEHTOB B
COOTBETCTBUU C JCUCTBYIOIIMM 3aKOHOJATEIBCTBOM, OOECIEUMBATh UX COXPAHHOCTh M paAIllMOHATBHOE
HCIOJIb30BaHUE.
5.8. PaccTtaBnaTh KHUTH B TE€UEHHE MOHS, €XKEIHEBHO JellaTh MPOBEPKY HA MPEAMET MPaBUILHOCTU
paccTaHoBKH QOH[A.
5.9. Bectu ycTHYIO M HariasAHyl0 MaccOBO-HUH(OPMALMOHHYIO pabOTy: OpPraHu30BBIBATh BBHICTABKH
TUTepaTyphl, Onbaunorpaduueckrue 00630p5l, INTEPaTypHBIE Beuepa, MPa3agHUKU U IPYTrue MEPOIPHUITHS;
5.10. 3HakoMuUTH yMTaTENEH C OCHOBAMH MH(POPMALIMOHHOMN KYJIBTYpHI.
5.11. UndpopmupoBaTh uutaTeneil o Bcex BUAAX MPEA0CTABIAEMbIX OMOINOTEKON YCIIyT.
5.12. OOGecneunTh 4YHTATEISIM BO3MOXHOCTH TIOJB30BaThCSl BCEMH HWH(MOPMALMOHHBIMU pECypcamu
OUOIMOTEKH.
5.13. U3zydats moTpeOHOCTH YUTATENEll B MEUaTHBIX U3AHUX, JaBaTh MOJIHYIO HH(OOPMAIIMIO YATATENSIM
0 HAJMYMM JTOKYMEHTOB B (POHJE, cHCTeMaTH4ecku MHPOPMUPOBATH YUTATEICH O BHOBb MOCTYMHBIIUX
JTOKYMEHTaX.
5.14. ®opmupoBaTh (GOHIBI B COOTBETCTBUU C O00pa30BaTEIbHBIMU TMpPOTPAMMaMH  YUPEXKICHUS,
MHTEpecaMu, TOTPEOHOCTSIMH U 3alIPOCaMU BCEX KaTerOpuid MOJIb30BaTENICH.
5.15. Oxka3pIBaTh MOMOIIb YUTATETSIM B BEIOOPE HEOOXOAUMBIX TOKYMEHTOB.



5.16. [IpoBoAUTH 3aHATHS MO OCHOBaM OMOIMOTEUHO-OMOIMOTrpaduuecKuX U HHPOPMAITMOHHBIX 3HAHUI

5.17. IlpemocraBisiTh  uYMTATENsIM  BO3MOXKHOCTh  IOJIb30BaHUSl  KaTajoraMu, KapTOTEKaMHU,
oubnmorpaduueckuMu U HHOOPMAITMOHHBIMU MaTepUAIaMHU.

5.18. ObecrneunBaTh KOH(PUACHIUATHHOCTh JAHHBIX O YUTATENAX OWOIMOTEKH, WX YHTATEIHCKUX
3arpocax;

5.19. Ilpm BeImaue W mpueMe AOKYMEHTOB THIATEIHHO MPOCMATPHBATH UX HA MPEIMET OOHAPYKEHUS
KaKnX-TM00 1e()EeKTOB M CAETATh COOTBETCTBYIOIINE OTMETKH MPH MX OOHAPYKEHUU HA BHIJABAEMOM HIIH
MIOJIy4a€MOM OT YUTATEINsI IOKYMEHTE;

5.20. IlpoBoauTh MENKHI PEMOHT W CBOCBPEMEHHBI MEpEeIUIeT KHUT, TpHUBJIEKas K 3Tod pabore
OMOMMOTEYHBIN aKTUB U3 yIAIIUXCS;

5.21. CucremMaTnyecKku CICIUTHh 32 CBOCBPEMEHHBIM BO3BPATOM B OMOIMOTEKY JOKYMEHTOB U3 (OHIA U
3a BbINIOJIHEHUEM unTaTenamu [IpaBuit nosb3oBanus 6MOIMOTEKOM.

5.22. TlpuHUMATh MEpbI MO JHUKBUJAIUHA YUTATEIHCKON 3aJJ0JDKEHHOCTH B CIy4ae HECBOCBPEMEHHOTO
BO3Bpara JOKYMEHTOB I10JIb30BaTEJIEM;

5.23. Tlocne wcTeYEeHHUsT CpPOKa IOJIb30BAHUS JOKYMEHTAMH HAlpaBUTh HM3BEIIEHHE TOJIH30BATENIO IO
M0YTEe WJIM COOOIIATh YUTATENIO 10 TesieoHy O HEOOXOIMMOCTH UX BO3BpaTa B OMOIMOTEKY.

5.24. CnenuTh 32 BBITIOJIHEHUEM YUTaTENsIMU [IpaBw1 moTb30BaHMS OHOIHOTEKOM.
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