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BOJIT'OI'PAJTIA»

I. OBIHIUE MMOJIOXEHUSA

I.1. Hacrosmee ITonoxenne o mopsaxe 00pabOTKH IEPCOHANBHBIX NAaHHBIX (Hajiee —
Ilonoxxenne) B mMynununanenom o6meoGpasoBaTebHOM yuapexkaennu «Cpennsis mxojia Ne 95
Kpacnookts6psckoro paitona Bonrorpaga» (nanee - Illkona) pa3paGoTaHO B COOTBETCTBHH C
I'pynoBeiM  komexkcoM Poccuiickoii QOenepanuu, Kouctutyimeir Poccuiickoii Oenepanmum,
I paxxnanckum komekcom Poccuiickoi Qenepanun, PenepanbHbiM  3akoHOM 0T 27.07.2006
Ne 149- @3 «O6 unpOpManyu, MHPOPMAIMOHHBIX TEXHOJIOTHSX H O 3allliTe UH(pOPMAIHNY,
DenepanbHbM 3aK0HOM 0T 27.07.2006 No 152-®3 «O [IEPCOHAIBHEIX JaHHbIXY», [Tonoxkenuem 06
obecrieueHUH GE30MaCHOCTH TIEPCOHAIBHBIX IAHHBIX npd uX 00paboTke B HMHGMOPMALMOHHBIX
CUCTEMaX NMEPCOHAIBHBIX JAHHLIX, YTBEPXKIAECHHBIM | [0CTaAHOBIIEHHEM [ IpaBuTenscTBa Poccuiickoii
Geneparuu or 01.11.2012 Ne 1119, ITonoxenueM 06 0COBEHHOCTIX 00pabOTKH IEepPCOHAIBHBIX
AQHHBIX, OCYLICCTBISEMOM (€3 HCIOJIb30BaHUS CPEICTB aBTOMATH3AIHH, Y TBEPXKICHHBIM
[locranoBnenunem IpaBurenscrsa Poccuiickoi Genepanun ot 15.09.2008 Ne 687, IlpaBuiaamu
SHYTPCHHEro TpyJaoBoro pacniopsaka IlIkomsl u ompenensier HOpAZOK MOJNYYEHHS, yyera,
00pabOTKH, HAKOTJICHHSI ¥ XPAHEHHUS TIEPCOHAIBHBIX TAHHBIX.

1.2. Ilens pa3paborku IlonoxeHHs — ONPEIEICHUE TOpsiaKa 0OpabOTKH NEPCOHATBHBIX
JIaHHBIX pa00THUKOB [IIk0nBI M UHBIX CYOBEKTOR [IEPCOHAIBHBIX TAHHLIX, MIEPCOHAIbHBIE JAHHBIC
KOTOPBIX MoJjiexaT 00padOTKe, HA OCHOBAHUHM ITOJIHOMOYMIL orieparopa; OOECIICYECHHUE 3AIUTEHI
IpaB ¥ CBOOOJ 4YelOBeKa W rpaXKJaHWHA, B T.4. pabotHuka Illkomel, mpu 06paboTke ero
[ICPCOHATIbHBIX NaHHBIX, B TOM YHCJIE 3AIUUTHI IPaB Ha HEMPHUKOCHOBEHHOCTH YACTHOI KU3HH,
JIHYHYI0O M CEMCEHHYIO TalHYy, a TaKXe YCTAHOBJICHHE€ OTBETCTBEHHOCTH IOJIKHOCTHBIX JIHII,
MMCIOIIHX — IOCTYII K TIEPCOHATBbHBIM  JaHHBIM, 3a HEBBIIOJHEHHE TpeGOBaHMIA HOPM,
PETyIUPYIOMINUX 00pabOTKY U 3aIMHUTY IIEPCOHAIBHBIX JaHHBIX.

11. MOPSI/IOK BBOJA B IEMUCTBUE U UBSMEHEHUS MOJIOKEHWSI

2.1. Hacrosimee Ilonoxenue u W3MeHeHHUS K HEMY YyTBepXaarorcs gupexkropom IlIxomnsr u
BBOJISITCS [IPHKA30M.

2.2. OCHOBHBIE IIOHATHSA ¥ COCTAB NIEPCOHAIBHBIX TaHHbIX pPabOTHUKOB

—- [ICPCOHATIbHBIC JIaHHBIE pabOTHHKA — Jr00as wHOpMAIsi, OTHOCIILASNCS K
OIPCACICHHOMY MIJIM ONpPEJIENIeMOMY Ha OCHOBAaHHMHM TaKoil HHYOpManuu pabGOTHHKY, B TOM 4HCIIE
€ro (paMuius, UM, OTYECTBO, TO, MECSII, 1aTa H MECTO POXICHHsA, aipec, CEMEHHOE, COLUAILHOE

[10JI0’KeHHE, 0Opa3oBaHue, mpodeccusl, Apyras HH(popmauus, HeoOXoauMasi paboToIaTelNo B CRI3U
C TPYAOBBIMH OTHOIIICHUSIMU

— 00paboTKa NEePCOHANBHBIX JAHHBIX — cOOp, cucTeMaTu3alMs, HAKOIUICHHE,
XPaHeHHE, yTOUHEeHHEe (OOHOBIIEHNE, U3MEHEHHE), HCIIO/B30BAaHHE, PACIIPOCTPAHEHHE (B TOM 4ucCJe
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nepenaya), oOe3jMunBaHUe, OJOKHPOBAHUE, YHHYTOXKECHHE NCPCOHAIBHBIX JAHHBIX paOOTHUKOB
[11xoJ181I;

— KOH(HAECHIIMATLHOCT MEPCOHATBHBIX JTaHHBIX — 00s13aTEIbHOE JUIS COOJIIOICHUSA
HA3HAUYEHHOrO0 OTBETCTBEHHOIO JIMIA, IOJYYMBIINETO0 JOCTYN K MNEPCOHAJIBHBIM  dHHbLIM
paGoOTHUKOB, TpeOOBAaHUE HE JOIYCKATh HX PacIpOCTpaHEHNUS 0e3 coriacusl pabOTHUKA WM UHOI'O
3aKOHHOTO — JOKYMEHTHpOBaHHas HWHpopMmanus — 3apuKcupoBaHHas Ha MaTCpHAILHOM
HOCHTEJIE MyTeM IOKYMEHTHpOBaHHs HH(OpMAIUs C PEeKBU3UTAMHM, MO3BOJIIOMIMMH OMPEACTHIL
TaKyro HHQOPMAIIUIO WK €€ MATCPHATTbHBIN HOCHTEIIb;

— pAacIpPOCTPaHEH /€ IIEPCOHATBHBIX TAHHBIX — JCHCTBHS, HANPABJICHHBIC Ha ICPEATy
EPCOHAIBHBIX ITAHHBIX PAOOTHHUKOB OIPEIEIEHHOMY KpyTy JIHI (mepenada NEPCOHAIBHbBIX
JAHHBIX) WIH Ha O3HAKOMIIEHHE C MEPCOHAIBHBIME JTaHHBIMYM HEOrPAaHWYCHHOIO Kpyra Jiiil, B TOM
ypcjie 0OHAPOJOBAHME TEPCOHANBHBIX JaHHBIX PAOOTHHKOB B CPEACTBAX MaccoBOM HWHMOpPMAIIHH,
pasMelieHre B HHPOPMALUOHHO-TEJIEKOMMYHUKAMOHHBIX CETSIX HIIH IIPEIOCTABICHUC J0CTyIa K
[epCOHAILHBIM JaHHBIM PA0OTHUKOB KAKMM-TTHOO HHBIM CII0OCO00M;

— HCIIOJIH30BAHUE [1€PCOHATBHBIX JaHHBIX — JIEHCTBHUS (orepanuu) ¢ NepCoOHAIbHBIMHA
TAHHBIMH, COBEPIIAEMBIE JOJKHOCTHBIM JIMIIOM YYPESIKACHUA B LEJAX TIPUHATHS pEemIEeHUN WIH
COBEpIIEHUS HHBIX JIECHCTBHH, IMOPOXKIAIOMHKX HOPHIAICCKHC [IOCJICJCTBHS B OTHOIICHHUH
paOOTHHKOB JTHOO WHBIM OOpa30M, 3aTparuBarONIMX HX TIpaBa U cBOOOIBI WJIM IIpaBa U CBOOOJIBI
APYTUX JINIL;

— GJIOKAPOBAHHE IIEPCOHAIBHBIX [JaHHBIX — BPEMEHHOC MPEKPAMCHHC coopa,
CHCTEMATU3aLMH, HAKOIUIEHMS, WCIIOJb30BaHUs, paclpoCTpaHCHUA IICPCOHAIBHBIX JTaHHbIX
paOOTHUKOB, B TOM YHCJIE UX II€pEIayH;

— YHHYTOXKCHHUE I[I€PCOHAIBHBIX [JAHHBIX — NEUCTBHSA, B pPE3YJbTAaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBHUTH COJICp)KaHUE IIEPCOHAIBHBIX IAHHBIX B nH(GOPMALIMOHHOU CHCTEME
MepCOHAIBHBIX JaHHBIX PAOOTHUKOB WM B PE3yJbTaTe KOTOPHIX YHHYTOKAIOTCS MaTepHUaJIbHBIE
HOCHUTEJIM [EPCOHATBHBIX JaHHBIX pA0OTHUKOB;

— 00€3/IMYMBAHUE TEPCOHAIBHBIX MTaHHBIX — JCHCTBHsA, B pE3yJbTaTe KOTOPBIX
HEBO3MOXKHO OIPEIETUTh MPHHAAIEKHOCTS IEPCOHAIBHBIX TAHHBIX KOHKPETHOMY paOOTHHKY:
—- OOIIEIOCTYIHBIE ITIEPCOHATbHBIE JaHHbIE — IIEPCOHAIBHBIC NAHHBIC, JOCTYIl K

KOTOPBIM HEOIPAHHYEHHOI'O Kpyra JIMI[ MPeJOCTaBJICH C COrIaCHs paOOTHHKA WJIM Ha KOTOPBIC B
COOTBETCTBHH ¢ (QeepalbHbIMA 3aKOHAMH HE PpacIpOCTPaHICTCH TpeboBaHue COOIIOICHUS

KOH(HICHIIUATIbHOCTH,
- uapopManuss — CBeIeHHs (COOOIEHUS, JTaHHBIE) HE3aBHCHMO OT (OPMBI HX
[peJICTaBIeHMs; — CBeIEeHUs O MPO(YECCHOHABHON NEPEIIOATOTOBKE;

23. B coctaB mNEepcOHATBHBIX JAHHBIX pAOOTHHKOB llIkOJBI BXOAAT JOKYMCHTBIL
cogepxaimpe HHPOPMAIKIO O [AacmOpTHHIX [aHHBIX, 00pa3’oBaHWH, OTHOLICHHH K BOMHCKOM
OGS3aHHOCTH, CEMEMHOM TMOI0KEHHHM, MECTe MXHUTEIbCTBA, COCTOAHHM 3JI0POBBA, a TAKKC O
IpeIBIAYIIMX MECTAaX UX padOTHI.

[[I. MEPEYEHb JOKYMEHTOB, COINPOBOXJIAIONMHN TIPOLECC
O®OPMJIEHUSI TPYJOBBIX OTHOIIEHHAA PABOTHHUKA B LIKOJIE ITPM ET'O
[IPUEME, IEPEBOJIE 1 YBOJIbLHEHHUH

3.1. Uadopmanus, npeacrasisgeMas paOOTHHKOM IIPH MOCTYIICHHM HA paboty B lllkoiy,
OJKHA MMETh JOKYMEHTanbHyo (Gopmy. [Ipy 3akimodeHHH TPyAOBOTO NOrOBOpa B COOTBCTCTBHH
co cT. 65 Tpymosoro kozekca Poccuiickoi ®Penepanuu JIMLO, MOCTYyMAKOLICE HA padoTy,
NpeabIBISET JUPEKTOPY

— MacrmopT WIA HMHOM JOKYMEHT, YJIOCTOBEPSIOMIHMH JIMYHOCTH, a TakKe KOIMH
CBHIETEILCTB O TOCYIapCTBEHHON PErHCTPallMi aKTOB IPAXKIAHCKOr0 COCTOSHMA,

- - TPYIOBYIO KHVDXKKY, 3a WCKIIOYEHHEM CJIydacB, KOTAad TPYJOBOM JIOTOBOP
3aKJII0UAeTCs BIIEPBBIE MM PpabOTHHUK MOCTYNaeT Ha padoTy Ha yCJIOBUIX COBMECTUTE/ILCTRA, 00
TpyZoBasi KHHXKKa y paOOTHUKA OTCYTCTBYET B CBSI3U C €€ yTPAaTO#l MJIM 110 APYTUM IIpHYHHAM;

— CTpAXOBOE  CBHIETEJIBCTBO  TOCYJAapCTBCHHOrO  MEHCHOHHOTO CTpaxoBaHMs,
CTPAaXOBOM MEIMIIMHCKHM I10.TUC 00S3aTEILHOrO MEIUIIHHCKOr0 CTPaxOBaHUs IPAXKIIAH,

— JIOKYMEHTBl BOHMHCKOIO y4de€Ta — I BOEHHOOOS3aHHBIX M JIHL[, IIOJJICKaAIIUX
BOMHCKOMY yUeTy;
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— NOKYMeHTHI 00 00pa3oBaHWY, nmpoeCcCHOHATBbHOM NEPENOrOTOBKES, TMOBBIIICHAN
KBaATM(DUKALIMKA, CTOKHPOBKE, IPHCBOCHHUU y4eHOM CTENEHH, YYCHOro 3BaHMA (eciii TaKOBBIC
UMEIOTCH );

— Cnpaska, Beianaas opranamu MB/1 Poccun, 0 HATHIHA (OTCYTCTBUHM) CYyIMMOCTH H
(unu) ¢axTa yroJOBHOTO MpeciIeIOBaHMS MO0 O MPEKpalleHHUH YTOJIOBHOTO MpeCIc0BaHus IO
peaOUIMTHPYIONAM OCHOBaHNSM (TIPH MOCTYIICHHH Ha paboTy, K KOTOpOM B COOTBETCTBHUHU C
TpynoBbiM KoaekcoM P® v MHBIM benepabHBIM 3aKOHOM HE JIOIy CKaroTCs JIMIA, UMEIONIHUE WU
MMEBIIIHE CYJUMOCTb, TIOABEPI AIOIIHECS WU MOJBEPraBIIMEC yTOJOBHOMY IpecJieI0BaHuIO).

— MEIUIIMHCKAs KHUXKKA.

[Ipu odopmieHHH pabOTHUKA B [[Ikomy cekpeTapeM  IIKOJBI  3aNOTHAIOTCSH
yanduimposannbie opmbl T-2 «/lugnas kapTouKa pabOTHUKAY.

3.2. B majnpHeHIIEM B JIMUHYIO KapTOYKy BHOCATCA:

— CBEJICHMS O TIEpEBOJIaX Ha JAPYIyIO padoTy:;

— cBEIEHUA 00 aTTecTaluu,

— CBEIICHHS O MOELIIIEHHH KBATH()HUKAI[AH; OCHOBAHU;

— CBEJICHHS O Harpajaax (IOoOIPEHHUsX ), TOYETHBIX 3BaHUAX,

— cBelleHUs 00 OTITyCKax;

— CBEJICHHUS O COIIMAIbHBIX rapaHTHAX;

— CBEICHHUS O MECTE YKUTEJILCTBA U KOHTAKTHBIX Tene(oHaXx.

33 B Illkome CO3MAfOTCSs W XPAHATCHA CJICAYIOIME TPYIIbI JOKyMEHTOB, COACPXKAIHC
NaHHBIE 0 PAOOTHUKAX B €AMHUYHOM MJIA CBOTHOM BH/IC.

- JIOKyMEHTBI, COJIEpKallie MepCOHATIbHBIC NaHHBIC pabOTHHUKOB (KOMILIEKCHI JOKYMEHTOB,
COPOBOXKAAIONIAE TIPOIECC OQOpMIICHHS TPYAOBBIX OTHOLIEHHWI TIp¥ IpHeMe Ha padoTy,
[epeBojie, YBOJbHEHUH; KOMIUIEKC MaTepHalloB 110 aHKCTHPOBAHHIO, TECTUPOBAHUIO; ITPOBEICHHUIO
cobeceOBaHMI ¢ KAHAWUJATOM Ha JOJDKHOCTH, MOAIMHHMKA W KOIHH [PHKA3OB Mo JUYHOMY

COCTAaBY; JINYHBIE J€Jia U TPYJIOBbIC KHHIKKH paGOTHHUKOB; JIeJ1a, COACPKAINNE OCHOBAHUA K IIPUKA3Y
0 JMYHOMY COCTaBy; Jela, coJepxallue MaTepHalbl aTTeCTallii paGOTHUKOB; CIIyKEOHBIX

pacclieIOBaHHH CIIpaBOYHO-MH(POPMALMOHHBI OaHK JaHHBIX [0 ICPCOHATY (KapTOTEKH,
KYPHAIBI); TMOVIMHHMKA M KONHHM OTYCTHBIX, AHATHTHHCCKHA 1 CIPaBOYHBIX MAaTe€pUaoB,
nepeaBacMbix AupeKkTopy LlIKoJbl, KOIHH OTHETOB, HaIpaB/IsieMbIX B INOCYyJapCTBEHHBIC OPTaHbl
CTATUCTHKH, HAJIOTOBbIE MHCIIEKIIUHU, BBIIIECTOSIME OpraHbl yIIPaBJICHIA 1 IPYTHE YUPEKACHHUA);
TOKYMEHTHI 10 TUIAHUPOBAHMIO, y4eTy, aHalu3y W OTICTHOCIH B 4aCcTH pabOTHI ¢ MEPCOHATIOM
[TIxoBLI.

IV. CBOP, OBPABOTKA, 3ALHIUTA MEPCOHAJIBHBIX JAHHBIX, IOPAJAOK
OBPABOTKHM U XPAHEHUS IMEPCOHAJIbBHBIX TAHHBIX

4.1. TlopsaoK noxy4eHHs NEPCOHATIBHBIX TaHHBIX.

- Bee mepcoHanbHbIe JaHHBIE PaOOTHHKA [IIkoMBI ClIeayeT Modydarh y Hero camoro. Eciu
epcoHaIbHBIE JaHHBIE paOOTHHKA BO3MOXHO MOIYYUTH TOJIBKO ¥ TPEThEH CTOPOHBI, TO PAOOTHHK
oMkeH OBITh YBEJOMIJIEH 00 3TOM 3apaHee H OT HETro JAO0/DKHO ObITH ITOJYYEHO IHCBMEHHOE
cornacue. JIMPEKTOp JOJKEH COOOIMMTh PabOTHHKY O LEJsIX, MPEArofaracMblx UCTOYHHUKAX H
crioco6ax MOTydeHHs MEPCOHAIBHBIX IaHHBIX, a TAKXKE O XapaKTepe [OJUIeKAIMUX I10JyYCHHUIO
[epCOHAJIBHBIX [NAHHBIX H TOCICACTBHAX OTKa3a paGoOTHHKA IaThb MHCBMEHHOE COrJIaCHe Ha HX
[OJIYy4EHHUE.

- Tupextop Illkosbl He uMeeT mpasa MOJIy4aTk H 00pabaTsiBaTh NEPCOHAIBHBIC JTAHHDIC
pabotauka Illkonel 0 ero pacoBOH, HAIIMOHAJIGHOM IIPUHAMNICKHOCTH, MOJMTHYCCKUX B3ITIANAX,
PEUTHO3HBIX Wi QHIOCO(CKUX YOSIKICHUSAX, HHTUMHOM Xu3HH. B ciaydasx, HCIOCPEACTBCHHO
CBS3aHHBIX C BONPOCAMH TPYZOBBIX OTHOLICHHH, B COOTBETCTEHM CO CL. 24 KOHCTUTYLMH

Poccuiickoit @enepaiuu aupexrop Llkonsr Bnpase noixy4arsb U 0OpabaThiBaTh JaHHBIE O YaCTHOH
KM3HA paOOTHMKA TOJNBKO C €ro IHMCBMCHHOIO COIIaCHA. [IpemocTaBlieHHE COHMCKATEIEM
NOJDKHOCTH TEPCOHAIBHBIX JAaHHBIX 10 3aKIIOYCHMS TPYAOBOLO norosopa (pesioMe H T.IL
uHGOpMAIIMK) CUUTAECTCS, B COOTBETCTBHH C ['paxxaanckum Konekcom Poccuiickon denepanyu (CT.
158), MOTYAJIMBEIM COTJIaCUeM (KOHKITIOJCHTHBIM NEeHUCTBHEM), MMOApa3syMeBaeT COorjiacue CyOBEKTa
Ha 0OpabOTKy ero NepcoHalibHbIX NaHHBIX U HE TpeOyeT HAIM4Ks JOMOJTHUTEIBHOTO MTHCEMCHHOTO

COIJIacusl.
42. Tlopsiok 00pabOTKH, epe/jauu ¥ XpaHeH!s MEPCOHAIBHBIX AAHHbIR.
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- O06paboTKa YyKa3aHHbIX MNEPCOHANBHBIX AAHHbIR pa0OTHMKOB BO3MOXHA TOJBKO C
MHCEMEHHOTO UX coryiacus aubo 6e3 uX coryiacus B CICIYIOUIHX cIIydasx:

- cyOBEKT MEPCOHATBHEIX JJAHHbIX Jla)l COrIacue B muchbMEHHOM (popMe Ha 00pabOTKy CBOHX
[IEPCOHAIBHBIX JaHHBIX;

- IEPCOHAJIbHBIE JaHHBIE SBIISIOTCA 00IIEe OCTYTHBIMH,

- MepCOHANbHBIC JAHHbLIC OTHOCATCS K COCTOSHHIO 3710pOBba  CyOBEKTa NEPCOHATBHBIX
NTaHHBIX, ¥ X 00paboTka HeoOXoAMMA Ul 3aIIUTHI €TO SKU3HH, 3J0POBbS WM MHBIX JKA3HCHHO
BaYKHBIX HMHTEPECOB JINOO KU3HH, 340POBbS HIIH HHBIX “KA3HEHHO BA)XHBIX MHTEPECOB APYIHX JIHLL,
¥ TIOJTydeHHe cornacus CyoberTa NepCcoOHaIbHbIX JNaHHBIX HEBO3MOXHO,

- 06paboTKa MEePCOHANLHBIX JAaHHBIX OCYIIECTBIICTCA B MeTUKO-TTPOMUIAKTHUECKUX HEIAX,
B IEJISIX YCTAHOBJICHUS MEIUIMHCKOro JHarHosa, OKA3aHUS MEIMIMHCKUX U MEIMKO-COIMaIbHbIX
yCIyr TpH YCJIOBHH, YTO 00paboTKa TEPCOHATBHBIX JaHHbBIX OCYIIECTBIIACTCS  JIMIIOM,
npodecCruoHAIBHO 3aHUMArOIIMMCS MeIHITHHCKOM [eSTENbHOCTRIO H 00s3aHHBIM B COOTBETCTBHH €
saKoHOIaTeTLCTBOM Poccuiickoit @enepalnn COXpaHaTh BpaueOHYIO TauHY:

- 06paboTKa MEepCOHAIBHBIX NAHHBIX WICHOB (Yy4aCTHUKOB) OOILICCTBCHHOTO 00BbeIUHEHHU S
WJIA PEJTMTHO3HOM ~ OpraHu3anyu OCYIIECTBICTCAH COOTBETCTBYIOIIMMH 001IeCTBEHHBIM
OObeIMHEHHEM WIH PEJIMrHO3HOU opraHusaiyen, JACHCTBYIOIIMMHM B COOTBETCTBHH C
3aKOHOIATENICTBOM  PoccuiicKou depepanuu, A0S JOCTHIXKCHHS 3aKOHHBIX  IICJIEM,
PEAyCMOTPEHHBIX HX y4pEAUTEIbHBIMA TOKYMEHTaMH, TIpH yCJIOBHH, YTO NEPCOHATHHBIC JTaHHBIC
He OYyIyT pacrmpocTpaHAThCs O€3 Cornacus B nucbMeHHON dopMe CyOBEeKTOB MEPCOHATBHBIX
JTAHHBIX

- 06paboTKa NepCcOHaJbHBIX JaHHBIX HeoOXOIMMAa B CBA3H C OCYIIECTBICHUEM MIPAaBOCY T,

- obpaboTka  NEPCOHABHBIX  JaHHBIX OCyIIEeCTBIsIeTCss B COOTBETCTBHH  C
saxoHOnaTenpeTBoM Poccuiickoii  @enepamdu 0 O€30MaCHOCTH, 00 OmepaTuBHO-PO3BICKHOU
eITeIbHOCTH, a TaK)Xe B COOTBETCTBHH C YrOJIOBHO-UCIIOJTHUTEIBHBIM 3aKOHO/1aTEILCTBOM
Poccuiickoii ®@enepanuu. llepCOHAIBHBIC TaHHBIC pabOTHHKOB 00pabaThIBalOTCs TOJBKO € HA
[IUCHbMEHHOI'O COTJIaCHsl.

JIOJDKHO BKJIOYATH B ceO4:

— bamMuiIMio, HMs, OTYECTBO, aApec cyOBbeKkTa MEepCOHANBHBIX JaHHBIX, HOMCEP
OCHOBHOTO JOKYMEHTA, yJOCTOBEPSIOIIEro ero JUYHOCTh, CBEACHHA O naTe BbIJIAYM YKa3aHHOIO
JIOKYMEHTa ¥ BBIJIABIIIEM €0 OpraHe;

— HauMeHoBaHue ((pamMHAIHI0, HMA, OTYECTBO) M aJpec oIeparopa, I0JIyHaromero
corjiacue cyobeKTa NepCOHaIbHBIX TaHHbIX,

— 1eJib 00pabOTKU MEPCOHAIBHBIX JaHHBIX;

— mepeueHb IEPCOHANBHBIX HAaHHBIX, Ha 00paboTKy KOTOPBIX JAeTCs COTJIaCHC
cyOBeKTa IEPCOHATBbHBIX JTaHHBIX;

— nepedeHb JEVCTBHI C NMEPCOHATBHBIMA JaHHBIMU, Hd COBEPIICHHE KOTOPBIX IaCTCH
cornacue, ooOmee OMUCAHWE HCIOJIb3YEMBIX OIEPaTOPOM crioco0oB 00pabOTKU TepCOHAIBHBIX
JNaHHBIX;

— CPOK, B T€4Y€HHE KOTOPOro JICHCTBYET COIVIACHE, a TaK)Xe MOPSAI0K €ro OT3bIBa.

4.4. Cornacue paboTHHKA HEe TPEOYETCs B CIEAYIOMIHUX CITyHasiX.

— 00paboTKa MEePCOHAIBHBIX AaHHBIX OCYILECTBJIAETCS HA OCHOBAaHWH dhenepajIbHOTO
3aKOHA, YCTAHABIMBAIOIIETO €€ MeJb, YCIOBHA [IOJTydeHHs T[EPCOHAJIBHBIX MaHHBIX H KpyT
CyOBEKTOB, MEPCOHANbHbIC JaHHbIE KOTOPAIX mouiexar o0paboTKe, a TakKe ONPEACIIAIOMICTO
[TOJTHOMOYHS padOTOIaTEIA:

— 0OpaboTKa [EPCOHAIbHBIX JaHHBIX OCYINECTBIsSCTCA B HEIX HCHOJHCHKA
TPYZIOBOTO JOrOBOPa, OJJHOH M3 CTOPOH KOTOPOTO qBJISETCS CYOBEKT NEPCOHATBHBIX IaHHBIX,

— 06paboTKa NePCOHATBHBIX JAHHBIX OCYIICCTBIIACTC U CTATHCTHYECKUX HIIH WHBIX
HAYYHBIX 11eJIel TIPU YCIOBUH 0043aTE/IbHOTO 06e3 IMUnBaHus IEPCOHATBHBIX JTaHHBIX;

— 00paboTKa MepCOHATBHBIX JaHHBIX HeoOXOoauMa IS 3aIUThI XKH3HHU, 310pOBhI HJIH




— 00paboTKa MEepcOHATBHBIX JAaHHBIX MOXKCT OCYIIECTBIIATBCA HCKIIOYUTCIIBHO B
nessix obecneueHnss coOMoaeHns 3aKOHOB ¥ HHBIX HOPMATHBHBIX IPABOBBLIX AKTOB, CONCUCTBUS
paGoOTHUKaM B TPYJIO0YyCTPOMCTBE, 0Oy4eHHH ¥ NPOJBHIKCHHH IIO ciyxbe, obecriedeHus JTHYHOH
6e30MacHOCTH PAaOOTHUKOB, KOHTPOJIA KOMHHECTBA X KauecTBA BBITIOJHAEMOW padoThl H
obecriedeHrs COXpPaHHOCTH UM YIICCTBA,

— [Py OnpeesicHnd 00beMa U COICPKaHuU, 06pabaThiBacMbIX EPCOHAIBHBIX JTAHHBIX
Jlupextop IIIKonbl JODKEH pPYKOBOACTBOBATHCAH Koucturyuueii Poccuiickoit ~(Dezepalliy,
TpyHOBBIM KOJIEKCOM PocchHC koit Deepaliy ¥ HHBIMH (eiepabHbIMU 3aKOHAMH,

— [pY NPHHATAH PEINEHHH, 3aTpariBaroIuX WHTEpECHl pa0OTHHKA, JUPEKTOP [TIxoJIBI
He MMeeT IpaBa OCHOBBIBATHCS Ha TEPCOHAIBHbIX NaHHBIX pabOTHHKA, MOJIYYCHHBIX
HCKJTIOUUTEIBHO B pe3yIbTaTe uX ABTOMATH3UPOBaHHOH 00pabOTKM MK SJICKTPOHHOTO OJIy4YECHHS,

— 3alUTa IIEPCOHANBHBIX JaHHBIX padOTHHKA OT HEIIPABOMEPHOT0 UX HCIIOJIb30BAHHA
WM yTparhl ofecrneduBacTCsi AUPEKTOPOM [lIKoIbI B MOPSAKE, YCTAHOBIEHHOM (enepanbHbM
3aKOHOM;

— paOOTHUKHA M MX MPEACTABUTEIH JO0JDKHDI OLITH O3HAKOMJIEHBI IIOJ] PAacmucCKy ¢
nokymentamu IIIkosiel, ycTaHaBIMBAIOMIMMH Mmopsiiok 00pabOTKM IEPCOHATBHBIX  TaHHbIA
paGOTHHMKOB, a TAKKe 00 UX MpaBax U 00S3aHHOCTAX B 3TOM 00JIaCTH;

— BO BCEX ClIydasix OTKa3 paOOTHHMKa OT CBOHX IIpaB Hd COXpaHEHHE M 3alLIMTy TauHbI
HeIeMCTBUTEIICH.

4.6. Tlepenaya ¥ XpaHeHHE EPCOHATBHBIX JTaHHbIX.

[Ipu nepepade mepcoHaTbHBIX TAHHBIX padoTHHKa aupekTop 1Kol JOKEH co0m01aTh
creIyIonue TpeOOBaHMA:

— He co00IAaTh TIepCOHANbHbIC JAHHbIE PAOOTHUKA TpeThel CTOpOHE 0€3 MUCEMEHHOTO
corjiacusi pabOTHHKA, 33 HCKJIIOUCHHEM CITydacs, KOTJa 310 He0OXO0IMMO B LIEJISIX MpeayIpeKICHHAA
yrpo3bl JKU3HH H 3J10POBBIO pabOTHHKA, a TaKXke B Ciy4dasix, yCTAHOBJICHHBIX (peJiepabHbIM
3aKOHOM;

— He coo0maTh NepcOHATbHBIC JaHHbIE paOOTHHKA B KOMMCPHCCKMA nemsx 0e3 ero
[MUCBMEHHOTO COTJIaCHS.

— peypeIuTE JIHI, MOJYYHBIIMX NEPCOHAIBHDIC naHHbE padOTHHKA, O TOM, 4TO
3TH JaHHBIE MOTYT OBITH HCIIOJIB30BaHbl JIMIIb B HNEIAX, JULA KOTOPBIX OHH COOOIICHBI, U TpedoBaTh
OT HSTHX JIMIl TOATBEPXKIACHHS TOro, YTO 3TO MPaBHJIO coomoneno. Jlnia, MNOTyYHBIINAC
IEPCOHAIbHBIE ~ JIAHHBIC paboTHHKA,  OOs3aHbI cobmronare  peXHMM  CEKpPETHOCTH
(KOHQUIEHIIHAIBHOCTH). [laHHOC [TotokeHHE HE PpacHpoCTpaHsACTCSd Hd oOMeH IepCOHaJIbHBIMHU
NaHHBIMH PA0OTHHUKOB B IIOP#AIKE, yCTAaHOBICHHOM dhemepabHBIMU 3aKOHAMH,

w— OCYILIECTBJIATE Tepeiady NepCOHATBHBIX JIAHHBIR paOOTHUKOB B IIpeACax [IIxomne! B
COOTBETCTBHMH ¢ HACTOSIIHUM | 10JIOKEHUEM;

— paspemarb HOCTyNl K INEpCOHATbHBIM aHHBIM PAO0OTHHUKOB TOJIBKO CIEHHAIBHO
yIIOJHOMOYEHHBIM JIMI[aM, IIPH 3TOM YKa3aHHBIC THIA JOJDKHEI UMETh TIPaBo MOJy4arh TOIBKO TC
[IEPCOHAJIBHBIC JAaHHBIC paOOTHUKA, KOTOPBIC HEOOXOoAUMBI IS BBINIOJIHECHMS KOHKPETHOHU
byHKIUH;

— He 3ampalruBaTh HHGOPMAIHIO O COCTOSTHHH 3710POBL paGOTHHKA, 332 HCKIIIOYEHHEM
TeX CBEIECHM, KOTOPBIE OTHOCATCSA K BOIIPOCY O BO3MOXKHOCTH BBIMTOTHEHHS PAOOTHHKOM TPYIOBOH
byHKIHH;

— mepeaBaTh [1€PCOHATbHBIC NAHHBIC pabOTHUKA IPEACTABUTEISM paOOTHHUKOB B
nopsaKe, yCTaHOBJIICHHOM TpynoBBEIM KOIAEKCOM Poccuiickoii ®Denepamuu, U OrpaHUYMBATE ITY
PHGOPMALMIO TONBKO TeMM NEPCOHATBHBIMHU aHHBIMM DabOTHHKA, KOTOpble HEOOXOTUMBI I
BBIIIOJTHEHUS YKa3aHHBIMU I1PEICTAaBUTCIIAMH UX (b yHKIHH.

4.7. XpaHeHue U UCII0Ib30BAHUE IICPCOHAIBHBIX JAHHBIX:

- TlepcoHaIbHBIE JAHHBIE PAOOTHHKOB 0OpabaTBIBAIOTCS ¥ XPaHATCS B OTIACIC KaAPOD,
MepCOHAJbHBIE JIaHHBIC yYaIIUXCS 06pabaTHBAlOTCS M XPaHATCA B KaHICIAPHY U B
mpeHa3HaYeHHbIX UL 3TOI'0 3JICMCHTAX nHGOPMALIMOHHBIX CUCTEM.

- [lepcoHaIbHbIE JAHHBIC PAOOTHUKOB H yHAlHXCH MOI'YT OBITH TOJIyYeHbI, TTPOXO/HUTD
nanpHelnyo o6paboTKy ¥ IepelaBaThCs Ha XpaHCHHE, Kak Ha OyMaXKHbIX HOCHUTEIIAX, TaK H B
3JIEKTPOHHOM BHJE - B JIOKQJIBHOM KOMIIBIOTEPHOM CETH M B CICHHAIBHBLIR KOMIIEIOTEPHBIX
mporpamMMmax.
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- [Ipu mony4yeHuH IEPCOHANBHBIX JaHHBIX HE OT PaOOTHHKA (3a MCKIIOYCHHEM CIydacs,
eClIH TIepCOHATBHBIE JaHHblE OBUIM MPEOCTaBJIEHbl padOTONATENI0 HA OCHOBAHMH dbenepaabHOrO
3aKOHA WJIM €CJIM TePCOHAJIbHBIE JaHHBIE SBJISIOTCS OOIIEJOCTYIHBIMU) paboToxaTe/b 10 Havaja
06pabOTKH TaKMX II€PCOHAJIGHBIX JaHHBIX O00s3aH MPEJOCTABHTE pabOTHUKY CIELYIONIYIO
HH(OpPMAIHIO:

eHauMeHoBaHuE ((haMHIHs, UMS, OTUECTBO) U aJIpeC ONepaTopa UiIu €ro nNpeacTaBuTCIIs;

*[1€JIb 00pabOTKH MEPCOHAIBHBIX JAHHBIX H €€ IPAaBOBOE OCHOBAHUC;

*[IpE/III0JIaraeMbI€ I10JI1530BAaTEH IIEPCOHAIBHBIX TaHHBIX;

sycTaHOBIECHHBIE HacTosmuM @DenepalbHBIM 3aKOHOM MpaBa CyOBEKTa NEPCOHATBHBIX
JTAHHBIX.

4.8. JIocTYII K IEPCOHA/IbHBIM JJaHHBIM Pa0OTHHKOB.

[TpaBo socTymna K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB HMEIOT:

— nupextop LIkomnsr;

— CEeKpeTaphb;

—  3aMECTHUTEIM JUPEKTOPa;

—  COTPYAHHUKH OyXrajITepHuH.

PaGotHuk 11Ik0161 UMEET NTPABO:

— OJy4YaTh JOCTYII K CBOMM II€pCOHAJIBHBIM JAaHHBIM M O3HAKOMJICHUE C HHMH,
BKJIIOYAs 1IPaBO Ha OE3BO3ME3THOE MOJIyYCHHE KOIHH JIF000H 3amucH, CoAep KalleH NepCoHaIbHbIC
NaHHbIe pa0OOTHUKA;

— tpeboBaTe oT nupekTopa IIIKOIbI YTOYHEHHS, WCK/IIOYCHMSA MM HCIIPABJICHHA
HETIOJTHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO MOJIYYCHHBIX WM HC ABJIAIOIIMX
HEOOXOJUMBIMH NEPCOHAIBHEIX JJAHHBIX;

— MoJIy4arth oT aupekropa Kok

*CBEJICHUS O JIMIAX, KOTOPBhIE HMEKT J0CTYH K IICPCOHAIBHBIM JaHHbIM HIIA KOTOPbIM
MOYKET OBITh IPEAOCTABIIEH TaKOM JIOCTYII,

erIepedYeHb 00pabaThIBAeMbIX IEPCOHABHEIX TAHHBIX ¥ UCTOYHHUK UX IOJTyYCHU,

CPOKM 00pabOTKH MepCOHAIBHBIX JaHHBIX, B TOM YUCJI€ CPOKH HX XPAHCHHUA;

*CBEJICHHS O TOM, KaKMe IOPHUIMYECKHE TOCIEeACTBUS LI CyOBheKTa NepCOHANBHBIX TaHHBIX
MOJKET IIOBJIEYb 3a c000i 00padoTKa ero nepCoHaIbHbIX JaHHBIX.

— TpebGoBaTh H3BemleHHs OT aupekTopa lllkonbr Bcex JHMI[, KOTOPHIM PpaHEe ObLIH
COOOIIEHsl HEBEPHBIE WM HEIOJIHBIC MEPCOHATbHBIE JaHHBIC, 000 BCEX NMPOM3BEACHHBIX B HHX

UCKJIFOUEHUSIX, UCITPABJICHUSX WU JIOIIOJIHCHUSX;
— 007Ka7I0BaTh B YIIOJITHOMOUYEHHBIH OpraH IO 3allMTe IpaB CyOBEKTOB NEPCOHATBHBIX

TAHHBIX WK B CYJeOHOM MOp#IKE HEllpaBOMEpHBIE IeHCTBHUS MM Oe31CHCTBHS TUPEKTOpa [Ixo0BI
mpHu 00pabOTKE U 3aIUTE €T0 IIEPCOHATBHBIX JaHHbIX;

-— KOIMMPOBATh WU J€]aTh BHIIUCKA MEPCOHATBHBIX NaHHBIX PaOOTHHKA pa3spelIacTes
HCKJIIOYMTEIBHO B CIYKEOHBLIX MEIAX ¢ NMUCBMEHHOIO pa3pelleHus OTBETCTBEHHOIO JHNa 34
opranmsaimoo 00paboTku v obecrneyeHus 0€30IIaCHOCTH NEPCOHANIBHBIX TAHHBIX B [1IxoJe;

- nepegaya MHGOpMAIMH TPEThEH CTOPOHE BO3MOJXKHA TOJIBKO IIPH IMHCbMEHHOM
COrjlacuu paOOTHUKOB.

V. OTBETCTBEHHOCTBH 3A HAPYUIEHMUS HOPM, PEI'YJIUPYIOIIUX
OBPABOTKY U 3AILIMTY NEPCOHAJIBHbBIX TIAHHBIX

5.1. Pa6otrauku IlIkojbl, BUHOBHBIE B HApyLUICHWH HOPM, PETryIUPYIOLIHMX IOTYy4YCHHEC,
00paboTKy ¥  3allUTy II€PCOHAIBHBIX  JAHHBIX paOOTHUKA, HECYT JHUCIHUIITIMHAPHYIO
aIMHHUCTPATHBHYIO, IPAXKIAHCKO-TIPABOBYIO HJIH YIOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
(benepabHBIMUA 3aKOHAMH.

Pazpaborunk: qupektop B MOY CILL Ne 95 M " M.®.Ilonuua
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