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1. OBUIUE NOJIOKEHUSI

1.1 Hacrosiiune IlpaBuna BHYTpPeHHEro TPYAOBOIO pacropsjika B
O6nacTHOM rocy1apcTBEHHOM OrOIKETHOM npopeccHoHaIbHOM
obpasoBaTe/bHOM , YUpEKIACHHH «bapsrckoro HHy CTPHAIbHO-
TeXHOJIOrMYECKOro TexHukyma» (nanee umenyemble "lIpaBuna") paspabotansl B
coorseTcTBUM ¢ TpynosbiM Kojekcom Poccuiickoit ®enepauuu, M HMHBIMH
HOPMATUBHBIMHM aKTaMH, PEryJIMPYIOLLMMH BOIIPOCHI TPY/I0BBIX OTHOLIEHHIA.

1.2. TlpaBuuia peryaupyroT Tpy10Boii pacrnopsaok padoTHiukoB O6aacTHOro
rocy/IapcTBEHHOr0  OIOJUKETHOTO npodeccHOHaILHOrO  00pa3oBaTesIbLHOrO
yupexaeHns  «bapbllckoro  WHIYCTPHAILHO-TEXHOJIOTHYECKOTO  TEXHHKYMay
(anee Yupexaenue).

1.3. Hacrosime npaBuia BHYTPEHHEro pacriopsiika B TEXHUKYME UMEIOT
LIeJIbIO BOCIIMTAHMS Y YJIGHOB KOJUJIEKTHBA JI00POCOBECTHOTO OTHOLUEHHMS K TPYAY
M YYEHHIO, JalibHelllee yKperuleHue TpYJAOBOH M y4yeOHOH AMCLMIUIMHEL,
opraHu3alMKM Tpyda M OOy4eHHMsi Ha OCHOBE PALMOHAIBHOTO HCIOJIb30BAHHS
paboyero v y4eOHOro BpeMEHH, [OBBILLICHMS KavecTBa padoT, >(PeKTHBHOCTH
yueOHOro rnpotuecca.

1.4, B mnacrosmmx [IpaBunax noja «aaMuHHCTpalmeil YdpexxaeHusd
MOHMMAIOTCS:  MHXKEHepHO- rejarornyeckue paboTtHukH. K uHXKeHepHO-
neJarortyeckum paboTHHUKaM YUpesIeHUs] OTHOCITCS: JAMPEKTOp, 3aMeCTHTe I
JpEKTOpa,  MpernojaBareid, — MacTepa  IPOM3BOJACTBEHHOro  oOyueHws,
COLMANBHBIA MeJaror M Jpyrue HaeHbl TPYJAOBOIO KOJUIEKTHBA YUpPeXAEHHs,
OCYHIECTBISAIONINE  TOArOTOBKY W TOBBIIICHME KBanupHUKALMU  pabourx
(crienMaIucToB), BBITIONHAIOIINE BOCMHUTATeIbHbIe (YHKLMH W Y4acTBYIOLUHE B
OpraHu3alMK [poBeAeHHs 00pa3oBaTeNIbHOrO Irpolecca. B3anMOOTHOLIEHHS
MEX/1y Y4yacTHMKaMH 00pa3oBaTelbHOrO MpoLecca CTPOSTCS Ha TNpHHLMNAX
[TOJIHOTO B3aUMOYBaKEH M.

1.5. IlpaBuna BHYyTpeHHEro pacrnopsijika TeXHHKyma o0si3aTelbHBl JUIst
BBINOJIHEHHSI BCeMM  COTpyaHMKaMu. TpynoBas AMCLMILUIMHA B TeXHUKyMe
OCHOBBIBAETCS HA CO3HATEIBLHOM M JOOPOCOBECTHOM BBIMOJHEHHH COTPYIHHKAMHU
CBOMX TPY/JOBBIX U 00513aHHOCTEH.

2. MOPSIAOK INPUEMA U YBOJIbHEHUSI PABOTHUKOB
YUYPEKAEHUS
2.1. Jluua, skenaromye paboTath B YUPEKAECHHH, MOJAIOT HAa HMs
JMpeKTopa YUpeKIAeHHA COOTBETCTBYIOLIEE 3asBICHHE O NIPHEMe Ha paboTy.
3asBieHHe, B COOTBETCTBMM € KOTOpbIM  YupeixaeHue oOs3yeTcs
Npe/locTaBUThL paboTHUKY paboTy 1o oO0yClOBIeHHOH TpyaoBei (yHKIMH,
obecrieunTh ycloBHS Tpyaa, mnpeaycMoTpeHHble TpynoBeIM KogekcoM Pd,




CBOEBPEMEHHO M B M0JIHOM pa3sMepe BBIIIauyMBaTh pabOTHUKY 3apaboTHYIO IIaTy,
a paboTHUK 00si3yeTcs JIMYHO BBINOJIHATL OINPEJEIeHHYIO THM 3asBJIE€HHEM
TpynoByio GyHKIHIO, cobmoaaTk HacTosime [Ipasuna.

[lpn noanucanun 3assieHus MoxkeT ObITb OOYC/IOBIEHO HMCIHbITAHHE
paboTHHKa B LE/IAX MPOBEPKH €0 COOTBETCTBU MOPYyYaemMoii pabore.

Mcnpitanne npu npueme Ha paboTy He ycTaHaBIMBAETCs [UIs: GepeMeHHbIX
JKEHIIMH;  HECOBEPLUCHHOJICTHHUX;  JIML, OKOHYMBLIMX  OOpa3oBaresbHbIE
YUPEKIACHHSI  HAYaJdbHOrO,  CPEJHEro M  BHICLIEr0  NPO(eCcCHOHAILHOIO
00pa3oBaHus W BHEpBBIE NOCTYNAOMMX HAa paboTy MO0  NOJYYeHHOH
CCLUMAIBHOCTH; JIMLL, MIPUTIIALIEHHBIX HA paboTy B NOpPS/KE TIepeBo/a OT Apyroro
paboTozaresst 10 COTJIACOBAHMIO MEeXAy pPabOTOAATENsIMH; JIMLAM, YCMELIHO
3aBEPLIMBIIHM YUEHHUYECTBO B YUPEKIEHUH; TIPH NpHemMe Ha paboTy Ha CPOK /10
2-x mecsaues. Cpok HCHBITAHMS HE MOXET MPEeBbILATh TPEX MecsIeB, 3a
MCKJIFOYEHHEM CIICAYIOLIMX KaTeropuil pabOTHHKOB, KOTOPBIM CPOK HMCHBITAHHS
MOKET ObITh yCTaHOBJICH JIO LIECTH MECSLEB: AMPEKTOpP M €ro 3aMecTHTellH,
riaBHeiif - Gyxraatep M ero  3aMeCTHTeNH, PYKOBOJAMTENIH (HIMAJIOB H
NPe/ICTaBUTENbCTB.

K neiarornyeckoii 1esTe/1bHOCTH 0MYCKAIOTCsI JIMLA, UMEIOLIHE BhICIIee
npoecCHOHAIbHOE WM cpe/iHee MpoeccHoHaNbHOEe 00pa3oBaHHe.
OGpasoBatebHblii IeH3 yKa3aHHBIX JINL] HOATBEPKAAETCS JOKYMEHTAMH
rOCY1apCTBEHHOro 06pasia 0 COOTBETCTBYIOLIEM YPOBHE 00pa3oBaHusi U (Hi1H)
KBaJM(pUKALIH.

K nenaroruueckoii fesTe/bHOCTH He A0y CKAIOTCS NLA:

- JIMUIEHHBIE [paBa 3aHUMATLCS I1€JAroruveckoi JIeATENbHOCTHIO B
COOTBETCTBHH C BCTYMMBIIMM B 3aKOHHYIO CHITY TPHIOBOPOM CY/1a;

- MMCIOLIME HECHATYIO WJIM HENOrallleHHYI0 CYJIMMOCTb 3a YMbILLICHHBIE
TAKKHE B 0C000 TAKKHE MPECTYIICHHS;

- IpU3HAHHbIE HEICeCTIOCOOHBIMU B YCTAHOBJIEHHOM (heiepasibHbIM 3aKOHOM
OpsiJIKe;

- nMerolde 3a00JeBaHus, NpelyCMOTPEHHbIe IMepedHeM, YTBEPKIaeMbIM
(benepabHBIM OPraHOM MCIONHUTENBLHOM BIACTH, OCYLIECTBIMIOWMM (DyHKIHH
Mo  BLIPAOOTKE  rOCYJApCTBEHHON  MOJINTHKH M HOPMATHBHO-NPABOBOMY
pery;MpoBaHuio B 00J1aCTH 3[paBOOXpaHEHHS.

2.2, Tllocrynaiomme Ha  paGory B YupexaeHHe  NpPebABIAIOT
aIMUHHCTPALIHH!

- TacropT MM HHOH  JOKYMEHT, Y/JOCTOBEpSIOLIMH  JIMYHOCTb
(CBHACTENBCTBO O POXKIAECHHH = JUISl JIMIL HE JOCTUIIUMX 16-TH JIeTHEro BO3pacra;
3arpaHnyHbIA ACMOPT - JUIs MOCTOSHHO MPOKMBAIOLINX 3a TpaHulell rpaxiaH,
KOTOpbIe BPEMEHHO HAXOAATCS Ha TeppuTopuu PD; yrocToBepeHue TMYHOCTH WA




BOGHHBII OMJIeT - s BOCHHOCIHYIKALKX; crpaBka o0 OCBOOOXIEHMH W3 MeCT
AMIIEHHsT CBOOO/Ibl; MHBIC BbIZABAaeMble OPraHaMH BHYTPEHHMX J€/l JOKYMEHTBI,
YJI0CTOBEPSAIOIINE JTHYHOCTD IPazk/IaHHHA );

- TPYJOBYIO KHWKKY, 3a HCKJIOYEHHEM CiiydaeB, Korja odopmisercs
BriepBble WM PpadOTHUK [OCTyrnaeT Ha paboTy Ha YCIOBHAX BHEIIHEro
COBMECTUTENIbCTBA;

- CTPaxoBOE CBH/IETEILCTBO I'OCY1aPCTBEHHOrO NIEHCHOHHOIO CTPaX0BaHMUs,

JIOKYMEHTBI BOWHCKOIO yueTa /Ul BOGHHOOOS3aHHBIX W JIMLL, MOZJIeKALIMX
IPU3BLIBY HA BOCHHYIO CIIYkKOY:

- JIokyMeHT 00 0Opa3oBaHny, 0 KBAIM(PUKALIMK UIH HATMYMK CHEeUHaTbHBIX
3HAHWI -.TIPH OCTYIUIEHHUH Ha paboTy, Tpebylollyto crielHalbHbIX 3HaHHUI;

- MEIMLMHCKYIO CIpaBKy (MeIMIMHCKYI0 KHHXKKY) - B CIydasix: €cliu
paboTHUK He jocTur Bo3pacta 18-Tu ner; ecin pabora cBsizaHa C ynpaBlieHHEM
ABTOTPAHCIIOPTOM; MPH MPHEMe Ha Tskelble paboTel U Ha paboThl C BPEHBIMU H
(M) ONAcHBIMM  YCIOBMAMH TpyJa; pabOTHUK TpUHMMaeTcs Ha paboty,
CBSI3aHHYI0 cO c(epoif OOLIECTBEHHOrO MHTAHUSA, TOProBiau JKMbo neyeGHO-
NpOQUIAKTHYECKOH  JeSTENbHOCTBIO; @  TaKkke B HMHBIX  Clydasx,
TpeyCMOTPEHHBIX AeHCTBYIOLIMM 3aKOHO/ATEIbCTBOM.

[Ipu opopmiieHHH BriepBble TPYI0Basi KHWKKA M CTPAXoOBOe CBUIETENLCTBO
roCy/IapCTBEHHOIO MEHCHOHHOrO cTpaxoBaHus opopmisiores Oprauusauueii.

2.3. B VupexaeHHH NpeaycMaTpUBaloTes M0/IKHOCTH a/IMMHHCTPATHBHO-
YOPaBIEHYECKOro,  MHKEHEPHO-IIearorHiyeckoro,  BCIIOMOrarejbHOro M
aJIMHHUCTPATHBHO-X03HCTBEHHOTO NepcoHala.

2.4. PaGorhnku YupexaeHHs HMEIOT npaBo paboTaTh Ha YCJIOBHAX
BHYTPEHHEr0 M BHELIHEro COBMECTHTENBCTBA - B IOPSAIKE, MPELyCMOTPEHHOM
JIEUCTBYIOLLMM 3aKOHOATeIbCTBOM.

2.5. Tlpuem Ha paboTy odopmisieTcs MPUKA3oM AUPEKTOpa YUpexkIeHUs
WM JIMLIOM, MCITOJHSIFOLMM ero 00s13aHHOCTH, M3/IJaHHBIM Ha OCHOBAHHM JIMYHOTO
sasBineHnst padorHuka. Ilpuka3 oObsBisieTcs pabOTHUKY [0 PACMMCKy B
TPEX/IHEBHBII CPOK CO HS NOAIMMCAHUS TPY0BOTO JI0r0BOPA.

2.6. Tlpu mnpueme Ha pabory aaMHUHUCTpalus 00s3aHa O3HAKOMHTD
paboTHHKa ¢ TOpydeHHOH paboTOH, YCNOBHAMM Tpy/a, pa3bsiCHUTH IpaBa H
obs3aHHOCTH pabOTHHKA, O3HAKOMUTH ¢ YcraBoM, Hacrosmumu [IpaBunamu,
NPOMHCTPYKTHPOBATh MO TeXHHWKe  0e30MacHOCTH,  NPOTHBOINOKAPHOI
0e301acHOCTH.

Ha kaxzaoro pabGoTHuka, npopaboTaBIIero B YHYPEKIEHHH CBBIIIE IATH
JIHell, BeIyTCs TPyJAOBble KHIDKKM (B ciy4ae, ecid pabora B YupexIeHHH
sBIsieTcs A1 pabOTHUKA OCHOBHOI). B Tpy10BYIO KHIKKY BHOCSRCS CBEICHHS O
paboTHIKe, BBIIONTHAEMOIl UM paboTe, epeBo/iax Ha JAPYryio MOCTOAHHYIO paboTy




u 00 yBOMbHEHHM pabOTHHKA, a TaKKe OCHOBAHMA NpPEKpalleHHs TPYAOBOTO
JIOroBOpa W CBEJCHMSI O HArpaykACHHAX 3a YCHEXH B paGore. Csezenusi 0
B3BICKAHUSIX B TPY/A0BYIO KHIKKY HE BHOCATCS, 32 MCKJIIOYEHHEM Cllydaes, KOraa
JIMCLIMTIIHHAPHBIM B3BICKAHUEM SIBJISICTCS YBOJIbHEHHE.

[lo senanmio pabOTHUKA, CBeJeHHs O paboTe MO COBMECTHTEJBCTBY
BHOCATCS B TPYNOBYK) KHIKKY 10 MECTY OCHOBHOH pabOThl Ha OCHOBAHHH
COOTBETCTBYIOIIETO 3asBJICHUSI M JIOKYMEHTA, MOATBEPKIAIOLIETO paboty 110
COBMECTHUTECJILCTBY.

2.7. TlpeKpaleHne U pacTOpiKeHHe TPYAOBBIX OTHOLICHHI MOXET MMETh
MECTO  TOABKO O OCHOBAHMSIM,  MPEAYCMOTPEHHBIM  JAEHCTBYIOLIAM
3aKOHOAATENbCTBOM.  PalOTHMKM  MMEIOT IpaBO  PacTOPrHyTh  TPYAOBbIE
OTHOILEHHS 110 COOCTBEHHOMY JKEJIaHMIO, Npeynpe/iuB 00 3TOM aJIMHHHCTPALIHIO
B nUchMenHoi opme 3a 2 neaenn (14 kanenjapubix aneit). Coorsercrayouiee
sasBiicHie (¢ HAIMYHMEM BH3bI HEMOCPEJCTBEHHOrO PYKOBOAMTENs PabOTHHKa)
[MoaeTcs B PUEMHYIO JIMPeKTopa YupekIeHus. 2-He/lelbHbIi CPOK HCUHCIAETCS
CO JIHSI, CJIIYIOLIEro 3a IHEM PEruCTpalni 3asBICHHUS.

B cnyuasx, korjga s3asBienne paboTHMKa 00 YBOJIBHEHHH 10 €ro
MHULMATHBE OOYCIOBIEHO HEBO3MOKHOCTBIO TPOJIOJIKEHHs MM paboThl 1O
YB@KHTEIbHOI NpUYMHE (BBIXOJ HA TEHCHIO M Jpyrue Ciydam), a TaKke B
cayuasx —HapylweHus —aavuHucTpaumeii OpraHusaldy  3aKOHOB M HHBIX
HOPMATHBHBIX [PABOBBIX AKTOB, YCIOBHi KOIUICKTUBHOrO WM TPYyOBOro
JIOrOBOpPa, YCTAHOBJIEHHBIX OPraHami, OCYLIECTBISIOLMMH rocy1apcTBeHHbIH
HAJ30p W KOHTPOJb 3a  COOMIOACHMEM — TPYJOBOTO  3aKOHONATEJBbCTBA,
Npo(COIO3HBIM ~ KOMHTETOM, ~KOMHMCCHEH MO TPYAOBBIM  CIOpam, CYZOM,
aJAMHHHCTpalMs 00s3aHa PAaCTOPrHYTh TPY/AOBOH J0roBOp B CPOK, yKa3aHHbIH B
3asBIeHHN PAaOOTHHKA.

Jlo ucTeueHHs cpoka NpesynpeskaeHis 00 yBOIbHEHHH PabOTHHK HMEET
npaso B Mo6oe BpeMsi 0TO3BATH CBOE 3asBjeHie. YBOJIbHEHHE B 9TOM Ciytae HE
IIPOM3BOIMTCS, €C/IM HA €r0 MeCTO He MPHUTJalleH B NUCEMEHHOM (opme 1pyroi
paGoTHUK, KOTOPOMY B COOTBETCTBAM C 3aKOHOJATENIbCTBOM HE MOXKET OBITH
0TKa3aHO B 3aKJII0YEHHE TPYI0BOTO JI0roBopa.

[To MCTeYeHHH CpOKa MpeynpesxaeHnus o6 yBOoNbHEHHH PaGOTHHK MMEeT
MpaBso NpekpaTHTh padoTy.

Eciu Mo WCTEHeHHMM CpOKa MpejynpexieHus o0 yBONBHEHHH TPYyAOBbIE
OTHOLICHHS He OGbUIM PACTOPrHYThl M pabOTHUK HE HACTaUBAET Ha YBOJIbHEHHH, TO
JleiicTBIE TPY/I0BbIX OTHOLIEHHH POJOIIKAIOTCS.

o corjaimeHuio Mexkay pabOTHHKOM M aJMHHMCTpALMel TpyJOBbIC
OTHOILIEHHS, MOMKET ObITh, PACTOPIHYT W JIO MCTEUEHHs CPOKa HpeAyNpeKaeHUs
00 yBOJIbHEHHH.



PaboTHUK, 3aKIIOUMBILKI  TPYJOBBIE OTHOLIEHHs C yClOBHEM 00
MCIBITAHMH  HA  ONpPEJe/ICHHbIH CPOK, MMEeT NpaBO pPAacTOPrHyTh TPYHAOBOI
JI0rOBOP B MEPHOJ MCMbLITAHUS, MPeAynpesuB o6 5TOM aAMHHMCTPALMIO B
MHCEMEHHOM (opme 3a Tpu jimsi.

2.8. Ecau nocneannit JeHb cpoka MpeAynpexkaeHHs NPUXOAMTCS Ha
Hepabounit jeHb B VYupexieHWH, TO JHEM OKOHYAHHA CPOKAa CYHTAETCS
Omukaiiimii cielylomuii 3a HUM paboumii JeHb.

2.9. Tlpekpaiienue TPyIOBBIX OTHOWIEHHH odopmIseTCs [IPUKA30M
JMPEKTOpa (MJIH JIMLA, HCTTOHSIOLEro ero 06sS3aHHOCTH).

2.10. B fieHb yBOJIbHEHHS aIMHHICTpPALHS 00s13aHa BBLIATH PaGOTHHKY ero
TPYAOBYIO KHHIKKY C BHECCHHEM B Hee 3armucH 00 YBOJIbHEHHH, POM3BECTH C HUM
OKOHYATe/IbHBIH pacyeT W BbIIATH ([PH HAJIMYMM [HCBMEHHOTO 3asBICHUS
paboTHHKA) KOMUH JOKYMEHTOB, CBS3aHHBIX ¢ paboToil. [Tpu nonyuenun pacuera
paboTHUK 00S3aH MPeJACTaBATL B Kaccy GyXraiTepuu MOJHOCTBIO 3aNONHEHHBbIH
OOXO/IHOH  JIHCT, TOATBEPKAAIOUMH OTCYTCTBHE KaKMX-1HGO MarepUaibHbIX
NPETEeH3HIT CO CTOPOHBI aAMUHKCTPauKH Yupexkaenus (Gopma 0GXOAHOTO JIHCTa -
Mpunoxenne Ne 1 k wacrosumm Ilpasunam). JHeM yBONbHEHHS cuuTaeTcs
nocneHuii ieHb paboTel (1aTa, yKasaHHas B pUKase).

2.11. Tlo nucpMeHHOMY 3asBICHHIO pabOTHHKA aAMUHHCTPALLHS

Yupeskaenus o0s3aHa BbIIaTh eMy B 3-IHEBHBI CpPOK, Ge3BO3Me3/IHO,
HaJulerkalle 3aBepeHHbIC KOMHU JOKYMEHTOB, CBSI3aHHBIX ¢ paboToil (KOmuu
NpHKasa o npueme Ha paboTy, MPHKA30B O NepeBojax Ha APYryio paboTy; npukasa
00 yBOJIbHEHHH € paboThl; KOMMIO TPYJAOBOH KHUKKH; CNPaBKH O 3apaboTHOI
njare, nepuojie paboTel B YUpekaeHuH u ap.).

3. OCHOBHBIE OBSI3AHHOCTH U INIPABA PABOTHUKOB
YYPEXKAEHUS

3.1. PaGornuku YupexkaeHns 00s3aHbl;

- 2100pOCOBECTHO, HA BBICOKOM MPO(ECCHOHATBHOM YPOBHE, HCTOTHSTH
CBOM JIOJUKHOCTHbIE 00SI3aHHOCTH, BO3/I0KEHHbIE HA HHX TPY/OBBIM J0TOBOPOM;

- CBOCBPEMEHHO M TOYHO HCIHOJHATH [HCbMEHHBIE M  YCTHBIE
pacnopsiKeHus: aIMUHACTPALIMH;

- cobmonate Hactosiue [pasuna;

- cobmoath TpeboBaHHs 110 OXpaHe Tpy/Ja, TEXHHKE 0e30MacHOCTH,
NPOH3BOACTBEHHON CAHUTAPHU U TMIHEHE Tpy/ia;

- coboaaTh Npasuiia IPOTHBOMOKAPHOI 6€301acHOCTH;

- GepesKHO OTHOCHTBCSA K MMYLUECTBY YUpesk/IeHHs;




- He3aMeUIMTEIbHO  co00I@aTh aJAMHHHACTPALMK O BO3HHKHOBEHHH
CHTYALIHH, TIPE/ICTABISIONICH yrpo3y JKH3HH H 3/I0POBBIO YHALLMXCS, COXPAHHOCTH
UMyILlecTBa Y UpeK/IeHuns;

- coepkarh €Boe paboyee MecTo B HMCTOTE;

- BecTH cebs JOCTOIHO, BO3EPKUBATHCS OT NEHCTBHi, MEUIAIOLIKX
ApYrHM paboOTHHKAM BBITIOJIHATE HX TPY/I0BbIE 00513aHHOCTH;

- BO3/ICP/KMBATLCS OT KyPeHHs! B He OTBEJICHHBIX CMIELHATBHO U1 3TOTO
MecTax.

Kpyr obs3annocteil (paboT), KOTOpbIe BBINOIHACT KakKIbli PabOTHUK 110
cBOEil CrENHAlbHOCTH, KBAIM(UKALME WM J0JDKHOCTH, OTpe/eNiseTes, NOMUMO
TPY/I0BOTO ZI0TOBOPA, TEXHHYECKUMH NPABUIIAMH, JI0JKHOCTHBIMH HHCTPYKLIMAMH
(xapaktepucTHKoil  paboT),  pa3palOTaHHBIMH ~ Ha  OCHOBAHHH TapudHO-
KBaJM(MKALMOHHOrO ~ CrIpaBovHMKa  paborT M npogeccuit  pabounx u
KBaJIM(HKALMOHHOTO CIIPABOYHUKA A0IKHOCTEH CIIyXKalluX.

WikeHepHO-Tielaroruyeckie paboTHIKH Takke 00s3aHbI:

- obecrieunBaTh BLINOMHEHHE YUeOHBIX MIAHOB U IIPOTrpaMM;

- OXpaHfITh KM3Hb M 3]0pOBbE JeTeH, cobmojarh X rnpasa H
HHTEPEChI;

- OCYIIECTBIATE COBMECTHYIO PabOTy ¢ POAUTENSIMH (3aKOHHBIMH
npeIcTaBUTENsIMH) AeTeil;

- BECTH y4eT yCTIeBAeMOCTH H TI0CEIaeMOCTH 00y alommXes;

- HeMe/UIeHHO Ccoo0WaTh aAMUHHCTpaLMK YupexkeHus o060 Beex
cilydasix TpaBMaTH3Ma 00y aroLHXCs;

- BeCTH JIOKYMEHTAlLIHIO, [PeyCMOTPEHHYIO  /J1eHCTBYIOINM
3aKOHO/ATEILCTBOM, YCTABOM, JIOKAJTbHBIMA aKTaMi Y4peKaeHus, JIOJI’KHOCTHOM
MHCTPYKIIMEH B Mpeiesiax CBOMX I0JHOMOUMIA;

- BBINOMHAT JIPyrue 00s3aHHOCTH, MPETyCMOTPEHHbIE ACHCTBYIOLNM
3AKOHOJATEILCTBOM, JIOKAJBHBIME aKTaMu YUpexaeHus Ui Mearornieckux
pabOTHHKOB, TPYZOBBIM JIOTOBOPOM H (1J141) IOTKHOCTHOM MHCTPYKUMEH.

3.2. PaGoTHukH YupeKaeHus UMEIOT paBo Ha:

- 3aKloYeHHe, M3MEHEHHe W pacTopiKeHue TPYAOBOro J0rosopa B
Mopsi/IKE M Ha yCIOBMAX, YCTAHOB/ICHHBIX TPYAOBbIM 3aKOHO/ATE/LCTBOM Pd;

- npejocTapieHue padoThl, MPeyCMOTPEHHOH TPY/AOBBIM 10rOBOPOM;

- paGouee MeCTO, COOTBETCTBYIOLUEE YCJIOBHSAM, TPEAyCMOTPEHHBIM
rocy/1apCTBEHHBIMM CTaH1apTaMit Y UpekIeHus 1 0€e30MacHOCTH TPY/1a;

- CBOEBPEMEHHYIO 1 B MOJHOM 00beMe BbIIIaTy 3apabOoTHOM MIaThl;

. YCTAHOBJEHHE MM HOPMAIbHON  TPONOIKATEIBHOCTH pabodero
BpeMeHH, MNpefocTaBienie aHell oTAbIXa (BKIIOYAs Hepabouue . [pa3iHHYHbIE
JIHH), €KEr0IHOTO OTJIa4HBAEMOro OTIYCKa,




- MOJHYI0  ZI0cTOBepHYI0 HH(OpManuio 006 ycjaoBusx Tpyla H
TpeGOBaHHAX OXpaHbl TPy/la Ha pabouem mecte;

- npo)ecCHOHABHYIO OArOTOBKY, MEpPenoJAroToBKy M MOBbILIEHHE
cBoeil  KkBanm(pUKayM¥ B TOpAJAKE,  TPEAyCMOTPEHHOM  TPYJOBBIM
3aKOHO/1aTeJIbCTBOM;

- ofbelMHeHne, BKIIOYAs [PaBo Ha CO3/aHHE MPOdecCHOHATbHBIX
COI030B M BCTYIUIGHHE B HHUX JUISl 3aLUMTbl CBOMX TPYIOBBIX NpaB, cBOOOA H
3aKOHHBIX HHTEPECOB;

- BeJIeHHe KOJIEKTUBHBIX [eperoBOpPOB U 3aKJIFOUYEHHE KOJIJIEKTHBHBIX
JIOFOBOPOB M COTTIAleH il Yepe3 CBOMX IpejcTaBuTerIeil, a Taioke HHHOpMAaLMIO 0
BBIMOJHEHUH KOJUIEKTHBHOTO JI0rOBOPA, COTIalleHH;

- 3alIMTBI CBOMX TPY/OBBIX IpaB, CBOOOJ W 3aKOHHLIX HHTEPECOB
BCEMH HE 3arnpelCHHBIMH 3aKOHOM cnocoGaMn;

- obkanoBaHue  IPUKA30B W PACHOPSKEHHH  aJMMHHCTpaLUH
Vupesk/ieHns B yCTAHOBICHHOM 3aKOHOM TOPS/IKE;

- BO3MELIEHHEe Bpeja, [PUYMHHEHHOro pabOTHMKY B CBA3H C
HCTIOJIHEHHEM HM CBOHMX TPYAOBBLIX 00s3aHHOCTEH, 1 KOMIEHCALMIO MOPaIbHOTO
Bpejia B MOps/IKE M Ha  YCIOBHMAX,  YCTAHOBIEGHHbIX  PoccuicKkum
3aKOHO1aTeIbCTBOM;

- o0s3aTenbHOe colMalbHOE CTpaxoBaHUe B cryyqasx,
Tpe/lyCMOTPeHHBIX (eiepanibHbIMH 3aKOHAMH.

UikeHepHo-rearoruyeckue  paboTHUKH — YUpexJIeHHs Takxke HMEeIOT
11paBo:

- Ha CBOOOAHBIN BBHIOOP M HCIONB30OBAHHE METOAMK OOyueHHs U
BocnuTanusl, y4eOHbIX MOCOOMI M MaTepuanos, y4yeOHMKOB, METONOB OLEHKH
3HaHUI 00yYaloIMXCH;

- HAa aTTecTaluilo Ha J00pOBOJIbHOI OCHOBE HAa COOTBETCTBYIOLLYIO
KBaIM(DUKALMOHHYIO KAaTerOpHIo M Ha NPHCBOEHHE COOTBETCTBYIOLICH KaTeropHH
B CJIydae YCHelIHOro NpoXoXK/1eH s aTTeCTallim;

- Ha COKPAIEHHYIO TPO/IOIKUTEILHOCTL pabouero BpeMeHH!;

- Ha e¥kKeroiHblii OCHOBHOW YJ/UIMHEHHBIH OIIauMBaeMblifl OTITYCK,
MPOJIOIKUTENBHOCTE  KoToporo —onpesensercs Ilpasurensctsom Poccuiickoit
Mepepauyn; HazHaYeHHE NEHCHM 3@ BBICTYTY JIET [0 JIOCTHIKEHHUs NEHCHOHHOrO
BO3pacra,

- Ha JUIMTENIbHBIA OTITYCK CPOKOM JI0 OJIHOTO rO/la He peKe 4eM depes
Kak/ble 10 eT  HempepbiBHOI MPErnojaBaTebekoil  paboTel; 3anpalnBaTh
MH(OPMALIMIO Y TOCYIapCTBEHHBIX OPraHOB M MHBIX YYPEXKIEHHH M0 BOIpocam,
BXOJMSLIMM B MX KOMIETEHLMIO, NpUIialiath JUls BBIACHEHHS YKa3aHHbIX



BOMPOCOB HECOBEPLIEHHONETHUX, MX PojMTelel (3aKOHHBIX MpejicTaBuTenei) u
MHBIX JINLL
. MHbIE [paBa W Mepbl COLMAIBLHOH TOIIEPKKH, MpelyCMOTPeHHbIE
JefiCTBYIOLIMM 3aKOHOJATEILCTBOM /IS I€/IarorHYecKnX paboTHHKOB.
Wukenepro-neaarorndeckum — paboTHHKaM — paspernaercs paboTa 1o
COBMECTHUTENLCTBY, B TOM YHCIIE [0 aHATOTHYHOH J0KHOCTH, CIIELHaIbHOCTH.

4., OCHOBHBIE OBSI3AHHOCTH U ITPABA
AJMHUHUCTPALIUH

4.1. AaMuHuCTpanus Yupexaenus oda3aHa:

- co0MI0/IaTh 3aKOHOATEIBCTBO O TPYJE, JIOKa/bHble HOPMATHBHBIE AKThI
VupeskieHusi, yCIIoBHsl MHIMBHIYIbHBIX TPYI0BBIX 10rOBOPOB;

- npemocTapnATh paborHukam paboTy, 0OYCIOBIEHHYIO TPYAOBBIMH
JIOrOBOpPAaMH;

- obecreunBarh 6€30MaCHOCTH TPY/IA H YCIIOBHUS, OTBeYarole TpeOoBaHHAM
OXpaHbl H FTHIHCHBI TPY/J1a;

- obecrieunBath  paboTHUKOB ~ 0DOpysOBaHMEM,  HMHCTPYMEHTAMH,
TeXHHUECKOH JIOKyMeHTalneil M WHBIMH CPeACTBaMH, HEOOXOJAMMBIMH JUIs
MCIIOJIHEHHs HMH TPYAOBBIX 0053aHHOCTEHH;

- BHIMJAYMBATH B TMOJHOM pasMepe MpPHYUTAIOULylocs pabOTHHKaM
3apabOTHYIO [1J1aTy B CPOKH, ycTaHOBieHHble TpylnoBbIM Kojexkcom PO wu
Hacrosnmu TpaBunamu;

- CBOEBPEMEHHO BBIMOJHSITDL MPEANUCAHUS IOCY/1aPCTBEHHBIX HAJ30PHBIX U
KOHTPOJIbHBIX OPraHoB;

- obecreunBarh ObITOBBIE HYIK/bl PAOOTHUKOB, CBS3AHHBIE C MCTIOJHEHHEM
MMH TPYZOBBIX 00s3aHHOCTeI;

- CBOEBPEMEHHO PAaccMaTpUBaTh M BHEAPSAThH MPEIOKEHHS PabOTHUKOB,
HanpasJIeHHble Ha yay4dlieHHe padoTbl YupexKaeHus, NoJIep)KHBaTh H MOOLIPATH
JIyqLIHX pabOTHHKOB;

- VKPEIIsiTh TPYA0BYIO AHCLUHMIUINHY, yAy4IlaTh YCIOBUsS TPYyAa;

- obecrieunBaTh Hajuekallee CO/ep)KaHHe TMOMEILEHMH; MX OTOIUIEHHE,
ocBellleHte, BeHTUIALMI0, 000py10BaHie; co3/1aBaTh HOPMAaJIbHbIE YCIOBHS s
XpaHeHH s BepXHeii 0/1esk /bl PaGOTHUKOB Y upekIeHHs,

- KOHTpolMpoBaTh  cobuiojeHHe  pabOTHHKAMH — BCeX — TpeGoBaHMid
MHCTPYKIMIT 110 TeXHHKe 6e30MacHOCTH, MPOTHBONOKAPHON OXpaHe;

- CO3/aBaTh YCJIOBHS JUISL TOBBIIIEHHS [TPOH3BOMTENLHOCTH TPYAA,
yiydlieHHs KauecTBa padoThbl, MOBBILATL POJb MOPAJIBHOIO CTHMYJIHMPOBAHHS
TPyJia, peliarbh BOIMPOCHI O MOOLIPEHUH IE€PEeJOBbIX KOJJIEKTHBOB M OT/IE/BHBIX
paboOTHUKOB;




- obecreunBaTh CHCTEMATHUECKOE IIOBBILIEHHE JeJOBOH KBalU(pHUKaLKHU
paboTHUKOB Yupek/eHus;

- crnocoGCTBOBATH CO3JAHMIO B  KOJUIEKTHBE JIENOBOi, TBOPYECKOi
00CTaHOBKH, NO/UIEPKUBATH MHULMATHBY W AKTHBHOCTb paboOTHHKOB;

- BHUMATEJIBHO OTHOCHTLCS K HYIKAaM H 3arpocam paboTHHKOB;

- OCYIIECTBIATH 00A3aTelbHOE COLMANbHOE CTpaxoBaHHe PabOTHNUKOB B
nopsijike, yCTAHOBJIGHHOM (pe/lepaibHbIM 3aKOHOM;

- BO3MELLATh BpeJl, MPHYHHEHHbIH PaOOTHHKAM B CBSA3HM C HCIOJIHEHHEM
MMH CBOMX TPY/IOBBIX 00si3aHHOCTE(l, KOMIEHCHPOBaTb MOpaJbHBIH Bpel B
MOpSI/IKE M HA YCIOBUSX, YCTAHOBIEHHBIX POCCHICKMM 3aKOHO1aTE/IbCTBOM.

4.2. AIMHHUCTpALMs YUpexkKIeHUs UMEET MpaBo:

- 3aKJTI0YATh, M3MEHSThH U PACTOPraTh TPY/I0BbIE 0TOBOPbI ¢ PA0OTHHKAMU
B TIOPSIZIKE M HA YCJOBHSAX, KOTOpble ycTaHoBjeHbl TpyaoBbiM kopekcam P,
HHBIMU (peiepaibHBIMH 3aKOHAMM;

- MooLIPATHL PabOTHHKOB 32 106POCOBECTHBIH (O PeKTUBHBIH TPY L,

- TpeGoBaTh OT PabOTHUKOB MCIIOJHEHHs. HMH TPYAOBBIX 00s3aHHOCTEH
GepesKHOro OTHOILEHHS K HMYILECTBY YupeK/IeHus;

- mopsaake, ycraHosienHoM Tpyaosbim  koaexcom  Pd,  uHBIMH
(esepanbHBIMH 3aKOHAMH;

- [pUHMMATh  JIOKQJbHbIE ~HOPMATHBHBIE AKTbl 10  BONpOCaM,
pery;IMpyIOLIMM B3aUMOOTHOLICHHS PabOTHUKOB M Opranusainm;

- co3jaBaTh 00bBeMHeHHs paboTojareneil B LesX NpeACTaBUTeNIbCTBA 1
3a1MTH CBOMX HHTEPECOB U BCTYMATh B HUX.

5. VCJIOBUS TPYIIA

Sals Hopmanenas TMPOJIOJIKUTEIbHOCTE pabouero BpEeMeHH
AJIMHHHCTPATHBHO- YIIPABJIEHYECKOro, BCIIOMOraTeibHOr0 ¥ aJAMHHMCTPATHBHO-
XO351H{CTBEHHOTO TIEPCOHANA He MOKeT TpeBbliaTh 40 4acoB B HeJEIIO.

HopmanbHas mpo/10/kHTeIbHOCTh Pab04ero BpeMeHH COKPALaeTes Ha:

- 16 yacoB B HezleJHO J1JIsi pabOTHHKOB B Bo3pacTe 10 16 jet;

- 5 yacoB B HeeNI0 JUlsl paGOTHUKOB, SBISIOMIMXCS MHBAIMAaMH 1-0i WK
2-0i rpymnrsbl;

- 4 vaca B Hesle/mo /U1 pabOTHUKOB B BO3pacte oT 16 10 18 ner;

- 4 vaca B Hememo u Oosee juisi pabOTHHKOB, 3aHATHIX HA paborax ¢
Bpe/IHBIMH M (WJM) OIACHBIMH YCIOBUSMH TpyJa, B IOpsi/IKe, YCTAHOBJIEHHOM
[TpasutenscTBom PO,

HakanyHe npa3aHuYHbIX HepaOouHX JAHEH POAOIIKHTENLHOCTD pabouero
JIHSI COKpAILAeTCsl Ha OJIMH vac. »
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[TpazaununbiMu Hepabounmu ausamu B Poccuiickoit Menepanun
ABJISIIOTCA

1,2, 3, 4,5,6,7,8 suBaps - HoBorojinue kaHUKyJIbl;

7 suBaps - PoxzgectBo XpHcToBo;

23 (pepasts - lenb 3ammnTHrka OTeuecTna;

8 mapra - MexayHapOAHbIH KEHCKHH 1eHb,

1 mas - [pasanux Becnnl u Tpyna;

9 mas - Jlens [TobGesbr;

12 utoHst — Jlens Poccum

4 HosOpst — JleHb HAPOIHOIO €MHCTBA

5.2. B VYupexzenuu ycraHaBiuBaercs S5-TH JHeBHasi pabGouas Hezmens c
OJIHUM BBIXOJIHBIM JIHEM: BOCKpeCceHbe.

Bpems nauana pabotsi: 8-00

Ilepepsis: ¢ 12-00 0 12-30

Bpewmst okonuanmns paborst: 16-30

Jlust HekoTOpbIX Kateropuit pabOTHHMKOB (clecapeii-3IeKTPOMOHTEPOB,
CTOpOIKEil, [ACKYPHBIX M0 OOLIEKHTHIO) YCTAHABIMBACTCA CMEHHBIH pPEKHM
paGoTbl 1Mo ckomb3AlleMy rpaduky. Jna  9TMX Kateropui  pabOTHHKOB
OCYILIECTBISICTCSI  CYMMMPOBAHHBIH yueT pabo4ero BpeMeHH ¢ TeM, YTOOBI
MPOJIOJIKUTENIBHOCT  pabovero BpeMEHM 3a YUeTHbIH mnepuox (Mmecsl) He
fpesbliiana HOpMaIbHOro Yucia pabounx yacoB. YUE€THbIH nepruos — 6 Mecsues.

Bpems Hauana W oKoHuaHus paboThl (CMeHbl) orpejesnsercs rpagukamu
CMEHHOCTH, KOTOpbI€ YTBEP)KIAIOTCS B YCTAHOBJIEHHOM rmopsake. [ 'paduxu
CMEHHOCTH JIOBOASTCS /10 CBeJeHHsi paDOTHUKOB He IMO3/iHee, 4YeM 3a | mecsi 10
BBEJCHUS MX B JeiicTBHMe W o0s3aTelbHbl Kak Juisi pabOTHMKOB, Tak W JUls
aaMuHHCTpauun  Yupexkaenns. [IpoJo/uKHTeNbHOCTE CMEHbI HE MOXeT OBITh
Oonee 12 yacos. Pabora B TeueHHe ABYX CMEH MOJAPSAJ 3alpeLaeTcs.

5.3, Jlist oTHesbHBIX KaTeropuii pabOTHHUKOB YCIOBHSAMM TpYZAOBOIO
JIOFOBOPA MOJKET YCTAHABJIMBATHCS HEHOPMUPOBAHHBIA pabounii 1eHb - 0COOBI
pesKiuM paboThl, B COOTBETCTBHU C KOTOPBIM PaOOTHUKH MOTYT 110 PACTIOPSKEHHUIO
QJIMHHUCTPALIUK YupesKaeHus P HeoOXOAMMOCTH SMH30AMYECKH MPUBIEKATHCS
K BBINOJHEHHIO CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEH 3a mpejenaMu HOpMAabHOI
npooJKHTebHOCTH pabodero Bpemenu. Ilepeuens pomkHocTell paGOTHHKOB ¢
HEHOPMUPOBaHHBIM pabounm jaHeM cozepskutess B Ilpunoxenmn Ne 2 k
HacTosaimm [Ipasunam.

PaGoTHHMKaM ¢ HEHOPMHPOBAHHBIM pabOYMM JHEM [PeJOCTaBIACTCH
€KEro/IHblil  JIOMOMHUTEbHBINH  OIUIAYMBAEMbIH  OTIYCK TMPOAOJIKHTEIbHOCTBIO,
onpesieNsieMoil MHANBU/YallbHBIMU TPYJOBBIMH JIOTOBOPAMH, HO HE MEHee Tpex
KaJleH/IapHbIX JHeH.



5.4. CaepxypouHasi pabora (pabor, npousBojMMas paboTHUKOM 10
WHULMATHBE aIIMUHHCTPALIAHM 32 IPE/IENIAMU YCTAHOBIIEHHOH NPOJIOIKHTE/IbHOCTH
paGoUero BpeMeHH, ekKeIHeBHOM paBorel (cMeHbl), a Takke paboTa CBepx
HOpPMAIILHOTO 4Hcjia palounx 4acos 3a Mecsll NpH CYMMHUPOBAHHOM YueTe
pabouero BpemeHu), pabora B BbIXOAHbIE U nepaboune NpasHUYHbIE JIHH, Kak
MpaBiio, He JOMyCKaIOTCH.

[NpuBsieyeHne K CBEPXypOUHOI paGote, paboTe B BBIXOJIHBIC Hepabouue
Npa3HUYHbIE JAHA MOJKET MPOM3BOAMTLCS TOJIBKO C MHCHMEHHOTO cornacus
paGOTHHKA M B CITyUasX, NPElyCMOTPEHHBIX ICHCTBYIOLUMM 3aKOHOAATEIILCTBOM.

He nomyckaetcsi MpHUBJIeveHHEe K CBEPXYPOYHBIM paboram GepeMeHHBIX
JKeHILMH 1 PaBOTHUKOB B Bo3pacTe 10 18 jiet.

CaepxypouHble paboThl He J0JKHBI NPEBBILIATS IS KAKA0TO paboTHHKa 4
qacoB B TedeHue AByX AHeil moapsa u 120 4acoB B roj.

5.5. AjmuuucTpaius 0053aHa OpPraHW30BaTh TOUHBIH YHeT pabouero
BpeMeHH,  0TPabOTaHHOTO  KaK/bIM paGoTHukOM. Yucio  oTpaGoTaHHBIX
pabOTHHKOM 4acoB ([Heil) ekKeaHEBHO ¢ukcupyercss B Talene ydera pabouero
BpeMeHH, KOTOPbIH BEJETCS B KakOM CTPYKTYPHOM MOAPa3AC]ICHIH JIHLAMH,
HA3HAYCHHBIMM OTBETCTBEHHBIMHU 3@ BejleHHe Tabesist IPHKa3oM JIHPEKTOpa.

[Mopsgok BeieHus Tabens yuera paGodyero BPEMEHH YTBEPHKIACTCA
PUKA30M IUPEKTOPA.

5.6. 3anpeuaercsi B pabouee BpeMms OTBJICKaTbh paboOTHHKOB OT HX
HerocpecTBeHHOI  paboThl, CO3BIBATH cobpaHusi, 3ace/laHius, COBEIIAHHA IO
BOMPOCAM, HE CBSI3AHHBIM ¢ PabOTOM.

5.7, Onnata OTIYCKa NPOWU3BOJMTCA HE TO3JHee, YeM 3a TPH JHA 110 €ro
Havasa.

Ouepe/IHOCTh TPEIOCTABICHUS OMUIAYHBACMBIX OTITYCKOB ONPEAEIIeTCA
eIKErOIHO B COOTBETCTBHH ¢ IpaMKOM OTIYCKOB, yTBEPKIaeMbIM IHPEKTOPOM
Vupes/ieHHsl He TO3/IHee, YeM 3a JIBe HEAeNM A0 HACTyIICHHA KaJIeHIapHOro
roga. I'paduk OTMycKOB oOsi3aTeleH Kak JUls AAMHHHCTpAlH, Tak H JUIst
paGothnka. O BpeMeHH Hauana oTrycka pabOTHHK JIOJKeH OBITH M3BElICH B
nucbMeHHOi GopMe He Mo3/IHee, YeM 33 2 HeJlel1 110 ero Hadasa.

PaGotHukaM, paGoTalolM B YUPeXKJEHHH [0  COBMECTHTE/IbCTBY,
eIKeroHbIH OrIauMBaeMBlil OTITYCK NPeJIOCTABIISETCS OJHOBPEMEHHO C OTITYCKOM
M0 OCHOBHOIl paGore, 0 wueM PpaGOTHMK YKa3biBaeT B COOTBETCTBYIOLIEM
3asiB/ICHHH C MPUJIOKEHHEM JOKYMEHTa ¢ OCHOBHOIO MeCTa paboThl O TepHoje
oTIycKa.

[IpaBo Ha HCMOIb30BaHHE OTIYCKA 33 nepsbiii roJ paboThl BO3HHUKAET y
paGoTHuUKA 110 HUCTeUeHHH O MecsleB HernpepbiBHOH paboThl B Yupexzaenun. Ilo
CcoMIalIeHHIo MekAy PaGOTHUKOM M aJMHHHUCTPAlHeH OTl’lyCKl MosKeT ObITh
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NpeNoCTaBleH M 10 MCTeyeHHss 6 MecsieB, a B CIEAYIOIIUX CIydasx
1pe0CTaBIseTcs B 0043aTe/IbHOM IOPsJIKe:

- JKEHILMHAM - Tepejl OTIYCKOM 10 GepeMeHHOCTH M pojaM WK
HEMOCPeICTBEHHO Tocjie Hero JMbo 1Mo OKOHYAHMM OTIyCKa MO YXOLy 3a
peberkom; ’

- paboTHuKam B Bo3pacte 10 18 sier;

- paborHukam, yceiHoBMBIIMM pebenka (jgeTeil) B Bospacte 10 3
MeECHALIEeB.

[To cornawennio Mexy paGOTHHKOM M aJAMHHMCTpALMEH OTIYCK MOXKeET
ObITh pasgener Ha vactu. Ilpu sTOoM XOTs Obl OJHA M3 4acTel TOrO OTIycKa
Jl0JI7KHa ObITh He MeHee 14 KaJlleHapHbIX AHEH.

[Ipoienne niin nepeHeceHne exeroHOro OMa4uBaeMoro OTIycKa, OT3bIB
U3 OTITYCKa JIOIYCKAIOTCS B CIlyyasX M B MOpsiIKe, NpelycMOTpeHHbIX TpyaoBbIM
Kojekcom PD.

[lpy  yBosbHeHMM palOTHHKY BBIMIAYHBAETCS KOMIEHCALMS 3a  BCe
HEHCIIO/Ib30BaHHble  ornycka. [lo  nuceMeHHOMY — 3asBiieHMIO  pabOTHHMKa
HEUCIIOIb30BaHHbIE OTIYCKa MOTYT ObITh MpeIOCTABIIEHbl €My C MOC/IEAYIOUIHM
YBOIIbHEHHEM (3a MCKIIIOYEHHEM CJlydaeB yBOJbHEHMS 3a BHHOBHbIE AeHCTBHSA).
[Ipu 5TOM jtHEeM yBONIbHEHMs CUMTAeTCs MOCIEAHHI JeHb OTnycka. PaGOTHHK B
9TOM Cjlyyae BHpaBe OTO3BaTh CBOE 3asBjieHHE 00 YBOJIbHEHHM [0 JHS Hayasa
OTIycKa (€C/M Ha €ro MeCTO He MpUINalleH B MOpsJKe [epeBoja Apyroi
paboTHHK).

[To cemeiiHbiM 00CTOSITENILCTBAM M APYTHM YBAXKHTEIbHBIM [PHYHHAM
paboOTHHMKY 10 ero MUCbMEHHOMY 3asBIeHHIO MOYKET MPEOCTABIATLCS OTIYCK 6e3
COXpaHeHust 3apabOTHOMH IIaThl, MPOJIOIKHTENEHOCTE KOTOPOrO ONpeeseTcs mo
COMIALICHHIO  MeXKay — pabOTHMKOM M aJMHHHMCTpauueil. B ciywasx,
npeayemorpennbix Tpynoseiv kopexcom Pd (paGotaiomuM neHcHoHepam 110
CTapoCTH - 10 14 KanenjapHpIX JiHeH B rojy; pabOTHHKAM B CIlydasX posKIEHHS
peGenka, permctpauuu Opaka, cMepTH OJM3KMX POJACTBEHHHKOB - 10 5
KajieHJapHbIX JHeH W JAp. KateropusMm pabOTHMKOB) aIMHHHUCTpallMs oOs3aHa
PEI0CTABIIATH TAKOH OTIYCK.

5.8. 3apaboTHas niara paboTHHKaM YupekieHHs! BBIILUIAYMBAETCS J(Ba Pas3a
B MECsIL:

- BplruiaunBaercs 4 1 19 uncena pacyeTHOro Mecsua;

Mecro BeimaThl 3apaboTHON IIATBI ONpeesseTCs WHIAMBHAYaIbHBIMU
TPY/I0BBIMHU [IOTOBOPAMH.

B nenb pacuera 3a orpaboTaHHbIH Mecsl aIMUHUCTPALMA 005A3aHa BbIIaTh
pabOTHUKY pacueTHbIH JIMCTOK, COAepKALUMil CBEJEHHS O COCIa.BVHbIX HacTAX
3apabOTHOI  IUIaThl, NPHYMTAIOLIEICS €My 3a COOTBETCTBYIOLUMH IEpHOI,




pasMepax M OCHOBaHMAX [POM3BEIEHHLIX YyAep)kaHuii, a Takxe 006 oOuei
JICHEKHOM cymMMe, MOoIexKalleil BbIare.

[lpn cosnanenuu aHs  BBIIATBI € BBIXOJHBIM WJIH  HepaboYMM
NpasiHUYHBIM JIHEM BplIIaTa 3apaboTHOH MIaThl NPOM3BOAWTCS HAKAaHYHE 9TOrO
JUHSL.

6. MOOIUPEHMUS 3A YCIIEXHU B PABOTE

6.1.  3a n10obpocoBecTHOE  HCTIOJHEHHE  TPYAOBBIX  OOS3aHHOCTEH,
NPOJIOJKATENIbHYIO M Oe3ynpeunyio  paboTy, HOBATOPCTBO B  TpyHe
aZIMHHUCTPALUS OOLLPsET PAbOTHHKOB:

- 00bsiBIIEHHEM OJ1aroJapHOCTH;

- BblJaueii npeMuu;

- Harpa/ieHHeM LIeHHbIM MTOJapKOM;

- Harpaxenuem ITouernoii ['pamoroii Yupexaenus.

[loouwpenns oOBABNAIOTCS B NpuKaze 10 YupexkaeHHs, JOBOAATCH IO
CBEJICHHSI BCErO KOJIJIEKTHBA.

[lpn  npuvenenun Mep  moowipeHns — obecrednBaeTcs — CcoOYeTAHHE
MaTepHaIbHOrO H MOPAJbHOIO CTUMYIMPOBAHHS TPY/Ia.

7. B3bICKAHMSI 3A HAPYIIEHUS TPYAOBOM AUCHMUITIIMHBI

7.1. 3a coBeplieHne JUCLUIIMHAPHOTO MPOCTYKA, TO €CTh HeMCIOIHEHHE
WM HEeHaJulekKalllee HCIoHeHne pabOTHUKOM T10 €ro BUHE BO3JI0KEHHBIX Ha HEro
TPY/OBBIX 0053aHHOCTE I, aIMHHUCTPALIMS] KMEET MPaBO PUMEHHTD ClIe/IyIoLIHe
JACLMIIMHAPHBIE B3BICKAHMS:

- 3aMevaHue;

- BBITOBOP;

- YBOJIbHEHHE 110 COOTBETCTBYIOLIMM OCHOBAHHUSIM.

YBOJIbHEHHE B KAUECTBE JIHCLUIIIMHAPHOTO B3bICKAHHS MOXKET ObITh
NPUMEHEHO 3a:

- HEO/IHOKPATHOE HeHCrojHeHHe paboTHUKOM 0e3 yBaKHTENbHBIX MPHYHH
TPYAOBLIX  00A3aHHOCTEH, €eC/M OH WMeeT HeCHATOE WM HENoraleHHOe
JIMCLIMIUIHHAPHOE B3bICKAHUE;

- 0JIHOKpaTHOE rpydoe HapylIieHHe PabOTHHKOM TPY/I0BbIX 0053aHHOCTEH, B
YaCTHOCTH:

3a nporys1 (0TcyTeTBUe Ha paboueM MecTe 0e3 yBaKHTE bHBIX IPUYHH
GoJiee YeThIpeX 4acoB MO/APsJL B TeUeHHe paboyero JHs);

- nosiBjieHne Ha paboTe B COCTOSHUM alKOTOJBHOTO, HAPKOTHUECKOTO WIIH
MHOI'O TOKCHYECKOI'O OIbSIHEHHS; <~
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- coBeplIeHHe XHIEHH s (B TOM YHCJe MENIKOro) MMYIIECTBa YUPeKACHHA,
pacTpaThi, yMBILICHHOTO €ro YHUYTOKEH!s HIK NOBPEXKJEHNS, YCTAHOBICHHBIX
BCTYIHMBILIMM B 3aKOHHYIO CHIIy MPHIOBOPOM CYJa WJIM NOCTAHOBICHHEM OpraHa,
YMOJHOMOYEHHOrO HA [IPUMEHEHHE aJMUHHCTPATHBHBIX B3bICKaHUIA;

- uapyuwenne paGoTHHKOM TpeGoBaHMii MO OXpaHe Tpyaa, ecIu 5TO
HapyLICHHE MOBJIEKIIO 3a COOOH TAKKHIE NOCIISACTBUS;

- COBEpLICHHE BWHOBHBIX JIeHCTBUH pPabOTHUKOM, HENOCPEICTBEHHO
00CITy KMBAIOIIHM JICHeKHbIE WM TOBAapHbIE LIGHHOCTH, €CIIH 3TH JIeCTBHS al0T
OCHOBAHME JUIsl yTPATHI J0BEPHS K HEMY CO CTOPOHbI aIMHHHCTPALIMHM;

- coBepllieHHe PaGOTHUKOM, BBITIONHSIOUIMM BOCTIHTATENbHbIC (QYHKLHH,
aMOPAILHOTO NPOCTYITKA, HECOBMECTHMOTO € MPOAOIDKEHHEM JaHHO# padoTh;

- npuHATHE HEOOOCHOBAHHOTO —pELICHHs JMPEKTOPOM  (IAHPEKTOPOM
(uanana Wik NpeiCTABUTENLCTBA) YUPeKICHHS, ero 3aMeCTHTENSMH U [TIaBHBIM
GyxranTepoM, MOBIeKIIero 3a co0oi HapylleHHe COXPAaHHOCTH HMYLIECTBA
Vuapeskienns, HepaBOMEPHOE ero HCTONb30BaHHe MM HHOMH yiiepO MMYIIecTBY
YupexaeHus.

JIonONHUTEALHBIMM OCHOBAHUSIMU ITPEKPallleH s TPYA0BOro J10rosopa ¢
[earorHuecKUMH paboTHUKAMH 110 MHUIIMATHBE aAMUHUCTPALIMH B COOTBETCTBUH
¢ TpyoBbiM KoztekcoM Poceniickoii deaepatin sBIsIOTCS:

1)  roBTOpHOE B TeueHMe OAHOro rojga rpyboe Hapyuienue Ycrasa
TeXHUKYMa;

2)  npuMeHeHHe, B TOM YMCIIE OJHOKPATHOE, METOIOB BOCIHTaHM,
CBA3AHHBIX € (DM3MYECKUM M (MJIM) MCHXMYECKHM HACHUIIMEM Hal JIMYHOCTBIO
o0yuatouerocs.

JIMCUHIIMHAPHOE B3bICKAHUE B BUJIE YBOJIBHEHHS HE MOXKET ObITh
[PHMEHEHO K GepeMeHHbIM JKeHIMHaM. Y BOJIbHeHHe PaOOTHHKOB B BO3pacTe 10
I8 71T 10MyCKAETCA TOMBKO € COIVIACHS COOTBETCTBYIOLIEH rocy1apcTBeHHOM
MHCIIEKLIMH TPY/1a 1 KOMHCCHH 110 JIe/laM HECOBEPLICHHOIETHUX H 3aLUTe HX
rnpas.

JIMCLUIITMHAPHOE paccie/l0BaHHe HapyIIeH!H HHKEHEPHO-
fe1arornueckuM paboTHHKOM HOPM NPO(peCcCHOHANBHOrO MOBE1EH!S MOKET ObITh
MPOBEJIEHO TOIBKO 110 MOCTYHBLIEH Ha Hero xkainode, NoJaHHOH B MUCbMEHHOH
dopme. Konusi kanoGel 10/kHa ObITH BPYUeHa Me/1aroriieckomy pabOTHUKY.

X0/1 IMCUMIIMHAPHOTO PACC/IeI0BAHHS 1 IPUHSTBIE 10 €ro pe3yjibraTaM
peLeHHs MOryT GbITh MPe/iaHbl [aCHOCTH TOMBKO € COMACHs 3aHHTEPECOBAHHOrO
feIarornueckoro paboTHIKA, 32 MCKIIOYEHHEM CITy4aes, BeyIIUX K 3alpelleH o
3aHUMAThCS

[1e1arOrMUeCKOM e TeIbHOCTBIO MM €CITH 9TO He0OX0AHMO gnki 3aLATHI
HHTEPeCcoB 00yUalOLIMXCS.




7.2. JIMCHMMIMHAPHOE B3bICKAHME MOXKET OBITh HANOKEHO TONBKO
aupektopoM YupeskaeHus (K JIHLOM, HCTIONHAIOLIMM ero 00s13aHHOCTH).

Jlo nmpuMeHeHUst AMCUMIUIMHAPHOTO B3BICKAHUS AIMMHHMCTPALUs JOJDKHA
3arpeGoBaTh oT pabOTHHKA 0OBSCHEHHE B MUCbMEHHOM (opme (0OBSICHUTENIBHYIO
sanncky). B ciyuae oTkasa paGoTHHKa aTh yKazaHHOE 00BACHEHHE COCTABIALTCS
COOTBETCTBYIOLLHH aKT.

JIMCUMILIMHAPHOE B3bICKAHHE [PUMEHSETCs He M03/(Hee OJIHOro Mecsua co
aHsi OOHapy/KeHus TpOCTyNKa, He CuuTas BpemeHH GonesHu pabGoTHMKa,
npeGbIBaHis €ro B OTIYCKE.

JlMCUMIUIMHAPHOE  B3bICKaHHe He MOXKeT ObITh MPHMEHEHO mo3aHee 6
Mecs1IeB CO JIHSl COBEPLIEHHS POCTYIIKa.

3a KaKAbIH AMCLMITMHAPHEIN POCTYTOK MOXKET ObITh MPUMEHEHO TOJIbKO
OJIHO JIMCIMIUIMHAPHOE B3bICKAHHE.

[lpukas © NPUMEHEHMH JIMCIMILIMHAPHOTO B3BICKAHMS OOBABIAETCSA
paBGOTHHKY 10 PACIHCKY B TeUEHHE TPEX JIHeH CO JIHS ero U3/1aHud.

7.3. Ecnu B TeueHue ropa coO JHS TNpPHMEHEHHs JHUCLHIUIMHAPHOIO
B3bicKaHus paGOTHUK He Oy/JerT NOABEPrHYT HOBOMY JIMCUHMIVIHHAPHOMY
B3BICKAHHIO, TO OH CUMTAETCS HE MMEIOIIUM AMCUMILIHHAPHOTO B3bICKAHHS.

AJZIMMHHCTpALMs. 10 MCTEYeHMs  rojga  co  JHA  [PUMEHEHHS
JWICLMIUIMHAPHOTO  B3BICKAHMS HMEET IpaBO CHATH €ro ¢ paGoTHuka no
cOOCTBEHHONH MHMLMATHBE, mNpochOe camMoro paGoTHHKA (M3JI0KEHHOH B
[UCBMEHHOM 3asBI€HUH ), X0IaTaiCTBY €ro HEMnocpeACTBEHHOro PYKOBOANTEIA.

1. Bce BOMpOCHI, CBs3aHHblE C T[PUMEHEHHEM TpaBU  BHYTPEHHETO
pacriopsiika, — pelialoTcs  aJAMMHHCTpalMed  TeXHMKyMa B mpejeiax
MpefocTaBieHHbIX eif npas, a B CIy4asX, NpelyCMOTPEHHBIX JeHCTBYIOILIUM
3aKOHO1aTeIbCTBOM HJIM 110 COrJIacOBaHMIO, COBETOM TEXHHUKYMa.

Hacrosmme  Ilpasmia  BbIBEIIMBAIOTCA — BO  BCeX  CTPYKTYPHBIX
nojipasieeHusaX YUpeKIeHus Ha BUAHOM MECTe.




®OPMA OBXOHOI'O JIMCTA

PaboTHHK

INpunoxenue Ne 1
K [TpaBuiamM BHYTPEHHETO
TPYJI0BOTO PACTIOPS/IKE B

(HanMeHOBaHHe paboroziatesi)

JIoImKHOCTD

bubnuoreka

Cknan

Orjien Kaupos

Byxranrepust

20_rT.

MHEneKTop 0T/1eN1a Kaapos




Tlpunoxenue No2
k [TpaBuiaM BHYTPEHHETO

TPY/I0BOTO pacrops/xa B

(nanmenoBasue paboTonateis)

Ilepeuens jomiHoCTel PaDOTHHKOB,

KOTOPBIM YCTAHOBJICH HeHOpMUpOBaHHbIH paboumii IeHb

JIMpEKTOp H €ro 3aMECTHTENIH
I"nasublii Gyxrairep
Bowurens aBToMOOHIS

JleaypHbiii 110 0GIIEKNTHIO
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