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1. O6umue noJIoKeHust

1. Hacrosuiasi JOKYMEHTHpOBAHHAs MpOLEIypa yCTaHABIMBaeT  oOIIHe
tpeGoBaHus K OpraHu3auud paGoTel MO y4eTy H XPAaHEHHIO JOKYMEHTOB
crporoii oruernoctd 8 OI'BITOY «baphimickuii HHIyCTPHATLHO-TEXHOIOTHIECKHH
TEeXHUKYM»

2. Hacrosmuii TOpsZOK YCTAHABIMBAETCS B COOTBETCTBHH CO CJIEIYIOIIMMH
HOpPMAaTHBHO-NIPABOBLIMU 10KyMeHTamu: DesiepanbHbiM 3aKkoHoM oT 29.12.2012
Ne 273-03 «O6 obpazosannu B Poccuiickoit denepanun», 4HacTeio 4 CTaTh
60: Tlocranosnennem [occranmapra Poccuu ot 03.03.2003r.Ne  65-ct «O
NPUHSTHE W BBEJEHMM B JeficTBHe rocyiapctsenHoro cranmapra P@» T'OCT
P 6.30-2003 YHU(HLUMPOBAHHbIE CHCTEMBbl JOKYMEHTALMHU. YHH(UUUPOBaHHAs
cHCTeMa OpraHU3ALMOHHO- PACTOPSMTEBHON JOKYMEHTALHMH.

TpeGoBaHus kK 0POPMIIEHHIO JIOKYMEHTOB).

Hacrosimiass JOKYMEHTHpOBaHHas Tpoleiypa JIeHCTBUTENbHA JUl  BCeX
IeIJaroruyecKux paboTHUKOB npodeccHoHaNbHOM 06pa3oBaTesbHOM
OopraHusanmu.

K 6s1aHKaM CTPOroii 0TYeTHOCTH OTHOCSTCS

1. Knura npuKa3oB CTYACHTOB, CIIyIIaTENIEH;

2. ITouMeHHast KHUTa CTYIEHTOB, CilyluaTesneH;

3. BIlaHKH IMIIIOMOB, NPUJIOKEHH I K AMIIOMaM, CBUACTEILCTB 00 ypoBHE
KBAJIH(UKALINH;

4. Kuura perucTpaluy BEIIAHHBIX JATIOMOB O CPeIHeM Npo(ecCHOHaTbHOM
o6pa3oBaHny;

5. KypHaiibl TEOPETHUECKOro 00YUeHHUs;

6. )KypHaiibl IpakTHuecKoro o0yuenus;

7. 3a4eTHbIE KHHIKKH;

8. JInuHble zie1a CTyACHTOB, CIIylIaTeeH;

9. JInuHble Jiena COTPy/AHHKOB;

10. TpyaoBble KHWKKH M BKJIAJIBILIH K HAM;

11. IIporokoss! [learorudeckux COBETOB.

AHQJIMTUYECKHH y4eT JOKYMEHTOB CTPOroil OTYETHOCTH BEAETCS IO
KakKIOMYy BHIY JOKYMEHTOB M MecTaM XpaHeHHss B KHurax perucrparuu
JIOKYMEHTOB ~ CTPOroif  OTYETHOCTH. KHHrH  TpOLIHYPOBHIBAKOTCS,
POHYMEPOBBIBAIOTCS, KOIMYECTBO JIMCTOB 3aBepseTCs IUPEKTOPOM TeXHUKyMa.

CnucaHue HCIOpYeHHbIX OJIAHKOB M JIOKYMEHTOB CTPOTOi OTYETHOCTH
ofopmasietcs 1o AKTy O chnHcaHud O1aHKOB  (JIOKYMEHTOB) CTpOroi
OTYETHOCTH.



B akTe NpUBOAMTCS COCTAB KOMHCCHH [0 CIHCAHMIO, yKa3bIBAIOTCS Jard U
HOMep JIOKyMeHTa, KOTOPBIM JIaHHas KOMHCCHs Oblia HasHaueHa. Kpome TOTO,
B @KTe YKa3blBAIOT I[IePHOA, 3a  KOTOPbIA  NPOM3BOAMTCA  CIIHCAaHHE.
CriuchiBaeMble JIOKYMEHTBI MEePevnCIsIoT ¢ yKa3aHHeM HX HOMEpOB, CepuH U
NPHYUH CITHCAHUSL.

[Mocne crnucanusi OnaHkK (ZOKYMEHTBI) CTPOrOM OTYETHOCTH JIOJIKHBI
ObITh YHAYTOKEHBl. B  aKTe yKaspBaloT JaTy HMX yHHYTOKCHHS. Akt
MOIMMCHIBAIOT YiIEHBI KOMHCCHH M YTBEPIKAAeT AMPEKTOPOM TEXHHKyMa.

2. Kuura npuka3son

KHura npuKa3oB B TEXHMKyMe€ BEJETCS 3aMECTHTE/IeM JHPeKTopa Iio
y4ueGHOIl 1pou3BoJCTBeHHOH pabore. KHHMra npuKasoB sBIAETCSH AOKYMEHTOM
cTporoif rocy[apCTBEHHOH OTYETHOCTH W MOJUICKHMT TMOCTOSHHOMY XpaHEHHIO.
B Knury npukasoB (GpuKCHpYIOTCS HPHKA3bL:
- 0 3a4YMCJIEHNM CTYIEHTOB, ciiylaresiel (BHOBb NPHHATHIE, IPHEM TIEPEBOAOM M3
Apyroro o0pa3oBaTeNbHOr0 Y4pexkACHHs, NPHEM CTYIEHTOB, ciymaresien U3
paHee OTYHCICHHBIX);
- 00 OTYMCJIEHHH CTYAEHTOB, ciyliaresneil (OTYMCICHHE 110 Pa3IHYHbIM NPHIHHAM,
B T.4. IEPEBOJIOM B APYroe 00pa3oBaTelbHOe YupeK/AeHH e );
- 0 BBINYCKE CTYJAEHTOB, ClylIaTejed (mocie OKOHYAHHA IIOJHOro Kypca
0ByueHHusl, Mo pe3y/IbTaTaM rocy1apcTBEHHOH HTOTOBOH aTTecTalllu);
- 0 MepeBo/jie U3 rPyIbl B FPYIIIY;
- 06 U3MEHEHHH paHee U3JIaHHOro TpHKasa.

Kuura npukasos Befetcs ¢ 1 suBaps no 31 gexkaGpsi TeKyllero KajaeHAapHOro
roga, HyMepalysi NPHKAa30B HAUYMHAETCA C TEpBOro HOMepa M CTaBUTCS B
BO3pACTAIOLIEM TopsiaKe. B cieyiolem KaneH1apHOM rojly HyMepauus NpHKasoB
B KHUT€ NPUKA30B HAYHHAETCA C IEPBOro HoMepa.

B npukaszax 0 KOHTHHIEHTE CTYJEHTOB, Clyliareseil 3amucH MpOM3BOAATCS
no rpynnam oOyueHus, nodamuibHbIA NepeveHb CTYJCHTOB YKasblBaeTcs B
an)aBUTHOM TIOPSIKE ¢ IPHCBOEHHEM [I0MMEHHOI0 HOMEpa.

B KHuire npuka3oB He AOMyCKaOTCs uenpasienns. JomyieHHble OnoKy
HCTIPABISIOTCS  JIOTOJHMTEIbHBIM  [PHKA30M, ~ BHOCALUMM — M3MEHCHMS B
ucnpaBnsemblit  mpukas. Kuura npukasoB  CIY)KHT — OCHOBaHWEM  JUIi
sanonHeHus [[oMMeHHON KHHIHM CTYIEHTOB, CiIyliaTesiedl a TakyKe COCTaBIICHMS
CTATHCTMYECKOH M OyXraiaTepckoil OTHETHOCTH. 3aMecTuTellb IMPeKTopa Io
YIIP HeceT MepCOHANbHYIO OTBETCTBEHHOCTh 3a coOuiojieHne JIaHHOH
MHCTPYKIHH.



3. [ToumMeHHAs KHHTA CTYAEHTOB

[loumennasi kuura (OPMHUPYETCS] CTPOrO B COOTBETCTBHM C IPHKA3aMH
cormacHo  KHure mpuKas’oB 1O  KOHTHHIEHTY  CTYJEHTOB, BeJeTcs IO
mporpaMMaM  cpejiHero npogeccHoHanbHOro 06pasoBaHus, cayuiaTened 1o
nporpaMMam Mpo(eccHOHaTBbHOro 00y4eHus 3aMeCTHTeNIeM JMPEKTopa 1o VIIP.
CpefeHuss Mo CTYAEHTY, ciaywaremio B [ToMMeHHYIO KHUTY 3aHOCSTCS COIJIACHO
JIMYHOMY Jlelly M CBEICHHAM, YKa3aHHbIM B APYIMX JOKYyMEHTaxX: JeHb, MECAL,
rojl pOXKIAEHWs, @aJpec MecTa MNPOXKWBAHMA, MPHKashkl O  3aYUC/ICHHH,
OTYMCJIEHUHN, BBIMYCKE, CBEJIEHHs O BbIIaHHOM JIOKYMEHTE TIOCYyIapCTBEHHOIO
oOpasia.

[ToumeHHas Kaura Hapsity ¢ KHUroi npukasoB siBISETCSA JOKYMEHTOM
cTporoif rocyAapeTBEHHOMN OTYETHOCTH H MO/JIEKHT MOCTOSHHOMY XPaHEHHIO.
[MonmenHas KHUra coaepskut rpadsl ¢ 1 no 14 cnenyromero HaMMeHOBaHUS:
-rpada | «Ilopsnkosblii HOMEP»;

- rpaga 2 «IToumeHHbI HOMEP»;

- rpada 3 «®amuans. MUms. OryectBoy;

- rpada 4 «/lata poKIeHH»;

- rpada S «ITon»;

- rpada 6 «Anpec NpoKUBAHUIY;

- rpada 7 «/lata u HOMEp NpPHKa3a O 3a4UCITCHANY;

- rpadpa 8 «HanmeHoBan#e npodeccuu/CrennaibHOCTI;

- rpada 9 «Cpoxk o0yueHHs»;

- rpada 10 «Jlara u HOMep mpHKa3a O BhbllycKe/aaTa M HOMep NpHKasa 06
OTYHUCIICHHUH» |

- rpapa 11 «Haumenosanue npodeccun no OK/ksamudukaumus 1o
CIIeUMaIbHOCTHY;

- rpagha 12 «HanmeHoBaH#e 10KyMeHTa 06 OKOHYaHHH (CBHJETEBCTBO)

HOMep ¥ JaTa BbIAa49n»;

- rpada 13 «MH]popmals 0 3aHITOCTH BbITYCKHUKOBY;

- rpada 14 «Pa3nble OTMETKID).

Odopmienre [TouMeHHOI KHUTH OCYIIECTBIAETCS B CHICLHAIBHOH KHHTE,
oTrmeyaranHoii tunorpadexkuM crocobom. PasneneHue NMOMMEHHOH KHHTH Ha
YacTH, MPOIYCKH CTPAHHILL H CTPOK He JI0MyCKaeTes.

B rpade 1 npocrapisroTcs MOpsiIKOBbIE HOMEpa.

B rpage 2 yka3biBaloTCs [IOMMEHHbIE HOMEPA CTY/EHTOB, CIlyluaTesied NPHHATBIX
Ha oOyuenue, [lommeHHbIe HOMepa CIEAyIOT B BO3PACTAIOIIEM MOPSJIKE.
CTyzeHTaM, ClyllaTeisM KOTOpble paHee OOydanruch B TeXHHKyme, ObLiH
OTYHCIIEHB! U 3a4YMCIIEHBI JUIS 3aBepiieHus o0y4eHus, HOBbIe [IOMMEHHbIE HOMepa
He NPUCBAMBAIOTCS, YKa3bIBACTCS NPEKHHH TOMMEHHBIH HOMEP.



B rpade 3 ykasbiBaeTcs (GaMHIIMS, MMsI, OTYECTBO CTYIEHTOB, clymiatenedi oe3
COKpAllleHHUH.

B rpade 4 yka3sbiBaeTcs JeHb, MECSLL H TOJL POXKICHUSA CTY/ICHTOB, cirymaresei.

B rpade 5 ykasbiBaercsi o obydaiomerocs oHoH GyKkBoii sl IOHOLIeH

— «MP», IS IEBYILIEK — «K»

B rpade 6 ykasbiBaeTCs ajapec CTYIEHTa, CIyIIaTess HA MOMEHT IOCTYIUICHHS
B 00pa30BaTEIbHYIO OPraHU3aLHIO.

B rpade 7 yxa3bIBaeTcs Jata i HOMEP MPHUKa3a 0 3a4HC/ICHHH.

B rpady 8 BHOCHTCH HaUMEHOBaHHE npodeccun CpesHero
npo)ecCHOHAIBHOrO  00pa3oBaHus, HA KOTOPbIE 3a4MC/IEH CTY/ICHT. Ipu
peanu3anuu porpamMm npodeccuoHanbHoe  o0ydeHHe — yKa3blBaeTCs
Hanmenosanue rnpodeccuii no OK.

B rpade 9 npocrapisercsi cpok 00yueHHs, MpelyCMOTPEHHBbIH yueOHbIM
IJIAHOM 110 JIAHHOH NPOEeCcCHH.

B rpage 10 yka3sbiBaercs JaTa i HOMEp MpHKa3a O BbIITYCKE MM J1aTa i HOMEp
nprkasa 00 OTYHMCIICHHHU CTY/ICHTA, CITyIuaTes.

B rpape 11 ykasbiBaeTcs HaMMEHOBAHME TMOJNYYEHHOH KBaNM(pUKALMH IO
npodeccun cpearero npogeccuonanboro obpasosanus. Ecin crynesTom B
paMkax Npod)eCCHOHATBHON TOATOTOBKH MOJNyYEHO HECKONbKO mpodeccuii, TO
yKa3bIBAeTCS HAMMEHOBAHME 1 MOJTyHEeHHBbIH Pa3ps O Kak/I0H npodeccu.

B rpade 12 ykaspiBaeTcs HaMMEHOBaHHE BbIIaHHBIX JIOKyMEHTOB(CBHETEILCTBO)
00 OKOHUAHMHM TEXHHKyMa, MX HOMepa M Jiara BbIIauH, [ellaeTcsi OTMEeTKa O
TOJIy4eHUH CBUIETENECTBO ¢ OTIHYHEM.

B rpade JIeNaloTCsl PasHble OTMETKH: JIBMXKEHHe BHYTPH TeXHHKYyMa,
oTMeTKH 06 aKajgeMHYecKoM OTIycKe, CMeHe (aMuiIuM, Ul OTYHCIEHHBIX
CTYIEHTOB, ClyLIaTelell yKa3blBaeTcsi MpUYHHA  OTYHCIeHHMS, B  Ciydae
mepeBoja M3  TEXHHKyMa YKa3biBaeTcs HaMMeHOBaHMe — 00pa3oBaTeNbHOM
OpraHu3aliy, B KOTOPYIO OCYLIECTBIAETCS INEPEeBOA, Ul TNPHHATHIX M3 paHee
OTYMCIIEHHBIX JeJaeTcsi 3aluch O 3aYACICHHH W YKa3blBaeTCs MOMMEHHbIH
HOMEp, MOJl KOTOPbIM CTYIAEHT OblI O(OpMIIEH paHee.

[pappr Ne 10-14 3anonHAIOTCS BPYYHYIO Y CTYAEHTOB  BBIIYCK KOTOPBIX
NIaHHpyeTcsl B CleylolleM KaneHnapHom roay. Ilocne 3amucu mocnejHew
daMHIMK CTy/IeHTa B YACTH MOMMEHHOH KHHMIM JIeNaeTcs 3amuch «3a4HCcIeHo
B rojy (NpOMKMCHIO) YEIOBEK CTYJIEHTOB IO MporpaMmam
npodeccHOHaNIBHOTO  00yueHHs»,  KOTOpas  CKperusercd  INOANHUCAMH
JMpeKTopa, OyXranrepa U 3aMeCTHTeJIsl AMPEKTOpa M [eYaThio OpraHu3alyy.

Kaknad 4acTh KHHIH Ha4yHHAETCs C IIePBOro MOPsIKOBOrO HOMepa,

IIOMMEHHBIH HOMep TNpojoibkaercsi (ckBo3Has Hymepauus). Kaxpas 4acts
MOMMEHHOH KHMTM  HMMEeT CBOK HYMEpAlMi0 CTpaHMIl.  3aMeCTHTElb
aupektopa 1o YIIP HeceT mepcoHalbHYI0 OTBETCTBEHHOCTh 3@ 3arlONHEHHE




[TouMeHHOM KHUIHU.

4. BaaukH AMIIOMOB, NPHI0KEHHH K IHILIOMAM,
CBH/IETEILCTB 00 ypoBHE KBAJTH(PHKAUNH

OGpazoBare/ibHOe  yYpeXJIeHHE, KOTOpOe  HMMEeET  roCyIapCTBEHHYIO
aKKpeaHTaLHIo H peanusyer npodeccuoHanbHpie  0OpasoBaTenbHbIE
IIpOrpaMMbl JIOJDKHO BBIAATH JIMIY, IPOLIEJUIEMY HTOrOBYIO —AaTTECTalMIo,
JIOKYMEHT rocyaapcrBeHHoro —obpasua. branku — aumiomoB SIBIISIFOTCS
61aHKaMM  CTPOrOW OTYETHOCTH. AHAIMTHYECKHH Y4YeT TaKUX JOKYMEHTOB
BejleTcsl M0 KaKJIOMY BHIY OJIaHKOB, cepusMm, Homepam B Knure yuera
GIAHKOB CTPOrOil OTYETHOCTH.

ITops/lok BBIIAYM JIOKYMEHTOB TOCYIapCTBEHHOro o0pasiia, 3aloiHeHUs U
XpaHeHusl ~ COOTBETCTBYIOUMX  OJaHKOB  JOKYMEHTOB  3aKperuleH B
MHCTPYKLHH,  YTBEPIKIEHHOM mupekropom  OI'BIIOY «baphlLICKHUii
VH/Ly CTPUATIBHO-TEXHOIOTHUECKHH TEXHUKYM»

Ilepenaua noayyeHHBIX 0OpazoBaTENBHBIM YyupexkAeHueM OaHKOB B Apyrue
yupek/eHHsi He jomyckaercsi. Komuu BbIIAQHHBIX JAOKYMEHTOB B OJHOM
SK3EMILISPE XPaHATCs B apXuBe 00pa3’0BATENBHOTO YUYPEKACHHS B JIHYHOM
Jiefie BbIITyCKHUKA.

5. Kuura perucrpauii BbIIauH JHIJIOMOB 110 POrpaMMam NoAroTOBKH
padouHx KaapoB

3aroJHeHHe KHUTH BbIJa4d JMIIOMOB IO IpOrpaMMaM HOArOTOBKH
paGounx KaapoB BeJeTCs 3aMECTHTENeM JMPeKTopa Mo OOLMM BONpOCaM.
Odopmnenne mnpoussoautcsi Ha ocHosauud [Ipukasa MunucrepcTBa
obpasosanus u Haykn P® or 25.12.2000r. Ne 3832 «OG6 yTBepxaeHHH
MHCTPYKLIMH O TIOPAAKE TONyYeHHs, yueTa, XpaHeHHsl, 3aroiHenus ONaHKoBY H
COJAEPIKHT CICAYIOUINE Pa3/Ieiibl:

Ne Ne damunus, Jlara | Haumenosann | Hanmenos Jara Jlar [Moanuch
n/ | aunioma, uMs, poxae e a NpOBEACHUS a JHLa,
n | ceuueren OTHYECTBO H npodecciu HHE JK3aMeHa M | BbIA | NOXy4HBIIEr
bCTBA o0yuasiuerocs. nsl HaYaILHOrO npodeccu N a [4]
Howmep npodeccHona " peuieHus um JHIIIOM,
no b no OK I'ocynapers CBHAETEILCT
NOUMEHHO# HOro 016-94 n e BO
KHHT oOpa3oBanus | NPHCBOEH HHO#
H aTTECTaLNO
ast HH
KBaTHPUK oi
a KOMHCCHH
ums
1 2 3 4 5 6 7 8 9




KHWUrM ~ perucTpaluu  BBIAAHHBIX  JIAIUIOMOB, — NPHIOKEHWH K HAM
TPOLLIHYPOBBIBAKOTCH, [IPOHYMEPOBBIBAIOTCS, CKPeruIsioTCs] Te4aThio
obpasoBatesnbHOro yupeskaenus. [lepenaua noiyyeHHbIX 00pasoBaTebHBIM
yupekieHHeM OnaHKOB B Jpyrde YYpexJeHus He [10MyCKaeTcs. Konun
BBIJIAHHBIX JOKYMEHTOB B  OJHOM  OK3eMIUApe  XpaHATcd B apXHBe
00pa30BaTebHOrO YHUPEXK/ACHHS B JINYHOM JleJIe BhIYCKHUKA.

6. JKypHaj TeopeTH4ecKoro o0yyenus
JKypHas SBIAETCA OCHOBHBIM IOKYMEHTOM y4eTa TeOPETHYECKOro o0ydeHus,
Be/eHHe ero o0s3aTeNpHO UL K&KIOro  Ipernojasarens M APYrux
paGOTHUKOB TeXHMKymMa (B TOM 4HCIe M3  HHCia COBMeCTHTENEH),
NpUBJIEKAEMBIX K BeJeHHIO, 0(OPMIEHHIO 1 IPOBEPKe XKypHaia.

Cpok XpaHeHHsi JKypHAJa yderTa TeOpeTHueckoro obyueHus — 5 1eT co
7HSL OKOHYaHMsS YueOHOrO roja, Ha KOTOpbIH JaHHbIA XypHAN ObUI 3aBe/IeH.
YypHan ydera TeopeTH4ecKoro o0y4eHus pacCuuTaH Ha OJIMH yueGHBbI rol.

Bce 3anucH B JKypHasle JOJDKHBI OBITh C/e/aHbl MAPHKOBOM PYYKOH CHHEro
HiH  (DHONETOBOro  LIBETOB, WYETKO, aKKypaTHo, Ge3 HCIpaBleHUH. He
paspelaeTcs NCroIb30BaTh Ha OJHON CTPaHHIle PasHbIE LBETA YEPHUIL.

3a  odopmieHHe  KypHala  HECYyT — OTBETCTBEHHOCTh  K/IaCCHbIE
PYKOBOJIHTEIIH TPy, MPerojaBaTe/id, Mactepa MPOM3BOJACTBEHHOrO O0YYeHHS.
Kareropuuecki 3ampeiiaeTcs J0MycKkaTb CTYAGHTOB, ciyliareneid K pabore ¢
JKypHAZoM. MeCTOM XpaHeHHsl ¥ HaXOXKJACHHs IKyPHAIOB SABJIAETCH yueOHas
yacTh TEXHMKyMa. BBIHOC JKypHAJIOB M3 3[aHHsi TEXHHKYMa pa3speiacTes
TOABKO B HCKJIIOUMTEIBHBIX Clydyasx [10 COMVIACOBAHHIO C 3aMECTHUTEIEM
nMpekTopa 1o yuebHoi pabore.

3anpemiaercsi CTHpaTh 3anMcH B JKypHajue, HCIIOJb30BaTh KOPPEKTOPBI,
3aKJIeHBATh HEBEPHbIE 3AITHCH.

McnpapiieHus, C/eNaHHble B MCKIIOYATENbHBIX CIy4asX, OroBapvBarOTCs
BHH3y CTpaHMIBL. B ciydae BbicTaBieHus omwuGO4HON OLEHKH HeoGX0aMMO
MCIIPaBUTh OLEHKY, T.e. 3a4epKHyTb HENPaBWIbHYIO OLCHKY M  PsiOM
OCTABHTH TMPABUJIBHYIO; CHENaTh 3alMch Ha OTOil cTpaHule (BHH3Y) THIA:
«uLMM.ITIT. WBaHoBa Mpuna —  TeKkymwias OLEHKa 3a (JULMM.ITIT) «3»
(Y1IOBJETBOPHUTEIIBHO)», I «3a TIEPBOE TOJNYrofue (BTOpOE IOJIyroiue, ron)
y Terposa VBana ouenka «4» (XOpOLIO)», MOANKCEH NPEenoaaBaTess.

3amectutens aupekropa o YIIP (ne pexe | pasa B 2 Mecsill), 3aMeCTUTEINb
nupektopa mo YP (He pexe 1 pa3s B2 wmecsl@a), OCYIECTBISIOT KOHTPOIb 34
cobmonenreM TpeboBaHHi K OGOPMIEHHMIO JKYpPHAJIOB, 3alONHAIOT CTPAHHULLY
«3aMeuanuss M TPEIOKEHUs [0 BEACHHMIO JKypHala», IJe YKasplBaloT Jary
npoBepkH B opmarte: JULMM.ITTT, 3aNHCHIBAIOT COJAEPXKAHME 3aMEHaHWi W
npeJuIoKeH il 100 JIeNaloT 3amuch O COCTABICHHOM JOKYMEHTE M0 HTOram



MPOBEPKH, YKa3bIBAIOT (aMHUIIMIO, MHHULMANIB TPOBEPSIOIIEro, ero J0MKHOCTh
W CTaBsT CBOIO TOJIMKCE.

Ipenonasatess — Jo/KeH — OBITH  O3HAKOMJIEH ¢ 3aMeYaHWAMH U
MpeVIOKEHUSAMH 110 BEJGHHIO JKypHana B TeueHue 3-X pabouux aHe# Mmoxu
TIO/UTHCh.

7. ’KypHas npon3BoAcTBeHHOro obyyenust
YKypnan y4eGHON U POU3BOACTBEHHON NPAKTHKHA - roCyAapCTBeHHbIN

HOpPMATHBHBIH JIOKYMEHT, BECTH KOTOpbIH 00s3aH  KaXKAbId macrep
TIPOM3BOICTBEHHOr0 00y4enus. ypHai sBISETCs OCHOBHBIM JOKYMEHTOM y4deTa
U MOJBeJeHHs MTOroB y4eOHOHl M TNPOM3BOJICTBEHHOW MpPAKTHKH  CTYACHTOB,
ciymiaresneil M BejeTcs B TedeHHe Bcero neproja obyudenus. JKypHain Benercs Ha
KKyl yueOHy1o rpyIimy.

Bce 3amicu B KypHAJIE JODKHBI ObITh C/IeIaHbl LIAPUKOBON PYUKOH CHHEro
LBeTa YeTKO M akKypaTHo, 6e3 ucnpasienuii. He 1omyckaioTes MCrpaBlieHus,
CTHpaHHs, HCTOJB30BAHNE WITPHXa, 3akienBanue. Mcnpasienus, ¢/le/laHHbIe B
MCKJIFOYNTE/IBHBIX Clydasx, OroBapHBAIOTCS BHW3Y CTPAHMIBI 32 TMOANUCHIO
MacTtepa MpOM3BOACTBEHHOro obyuenus. Menpasierns B jKypHaje AOMyCKaOTCs
TOJIBKO [0 PaCMoOPsUKEHHIO IMPEKTOPa TEXHHKyMa.

B mHavasne yueGHOrO roja 3aMECTHTe]b JHPEKTOpa Mo  yuebHo-
NPOM3BOJICTBEHHON paboTe, CT. MacTep  AOBOJAT [0 CBEJCHHA MacTepoB
NPOH3BOJICTBEHHOro 0O0yueHns  TpeboBaHMs MO  BeAEHHIO W OQOPMICHHIO
JKYPHAJIOB yueGHOH U MPOU3BOJCTBEHHON MPAKTHKH MO/l POCIHCH.

8. lpoueaypa opopMIeHH s KYPHAIOB IPOH3BOACTBEHHON NMPAKTHKH.

Kypran y4eGHOH W NPOM3BOJCTBEHHOH MPAKTHKH OQpopmIIseT macrep
npou3BoAcTBeHHOro obydenus. B ciydae GonesHnm wmacrtepa - Mactep,
3aMeLLAIoNLHi KOJUIery, 3arnoHseT KypHas oObrunbiM mopsakoM. Odopmienue
TUTYJIBHBIX JIACTOB 1 OTJIABJIEHMS XKYPHAJIOB OCYIIECTBIACTCA IO/ PYKOBOACTBOM
3aMecTHTENs JMpEeKTopa 10 y4eGHO-IPOM3BOACTBEHHOH pabore, cTapiero
macrepa. CBeJieHus O CTyJeHTax, ciymatensx rpynmsl — (popma Ne 1)
3aMOJHAIOTCS CTPOrO MO CIMCKAM, COCTABICHHBIMH B COOTBETCTBUH C KHHIOH
NpUKA30B MO  KOHTHHIEHTY W JIMUHBIMM Je/aMH CTYIEHTOB, CIyllatenci B
andaBUTHOM MOpsAKe. YKA3BIBAIOTCS MOTHOCTBIO (DaMUIHS, HMS, OTYECTBO,
YHCII0, MECALL M TOJl POKACHHS, JOMAIIHHUI afpec, HOMep Mo MOWMEHHOH KHHre,
nata, Ne mpHKasa O 3auMCieHMM. A TaKke NONONHUTENbHbIE CBeeHHs (06
OTYHCIEHNHU, cMeHe (JaMUIIHK, O I0CPOYHOM BbINyCKe). DamMuiiusi UMs, OTYECTBO
CTy/leHTa, CiyllaTens [MOCTYNHMBIIEr0 B TEXHMKYM B TeueHue yueGHOro roza,



3arMUCHIBAETCS B KOHLIE CIIMCKAa HAa COOTBETCTBYIOIIMX CTpaHHMLaX, a 3aTeM Ha
cnenytomux crpanuiax ®.1.0. npubHIBLIEro BIMCHIBAETCS CTPOTO M0 andasuty.

Vyer MocemaemMocTd M TeKyluedl yCrieBaeMOCTH CTYJEHTOB, CIyLIaTese,
cojiep/kaHue MPOBEJIeHHBIX 3aHATHH, JaTa NMPOBEleHHs 3aHSTHI M KONHYECTBO
3aTPayeHHBIX YACOB 3aMUCHIBAIOTCA MACTEPOM MPOU3BOACTBEHHOTO OGYyuYeHHs
B JeHb NpoBeneHus 3aHsTHH. TeKyllue OUEHKH yCIeBAGMOCTH ONpeesIoTCs
MAcTepOM MPOM3BOACTBEHHOTO  OOyHeHMs 1O pesyjbTaraM  Kaxaoro
BBIMOJIHEHHOTO CTY/EHTOM, CIyliaTeseM Y4eOHO-IIPOM3BOACTBEHHOrO 3a/laHus,
a Taloke myTeM HaOMIOJeHWH 3a MPaBHIBHOCTBIO BBINOJHEHHSA IPHEMOB,
opranu3aiuen u KylbTYpbl  Tpy/Jd, HCIO/Ib30BaHHEM 00OpyA0OBaHHMs,
MHCTPYMEHTOB, NPHCIOCOOIeHHH M BBINONHEHHEM TpeGoBaHuA 0e30macHOCTH
Tpyna. Mactep npou3BOJCTBEHHOTO 00yueHus 00s3aH:
- CHCTEMATHYECKH TPOBEPATh M OLEHHBATH 3HAHWS CTYJEHTOB, Clywiarenei, a
TaK)Ke eKEypOUHO OTMEUaTh OTCY TCTBYIOLIHX;
- Ha NIeBO CTpaHULE XKypHAa CTABUTh JIaTy 3aHATHS, OTMeYaTh OTCYTCTBYIOLIMX
10 YBKMTEIBHOMN MPUYNHE HA 3aHATUAX OyKBOH «H», & OTCYTCTBYIOIIMX 110
HeyBaKHUTEIbHOM NpuuKHe GYKBOH «HH», BBICTAB/IATE OTMETKH 32 BBITIONHEHHE
TPAKTHYECKUX 3a/laHnii (B KOJIOHKY 3a TO YKMCJIO, KOI/la POBOMIIACH pabora).
3anpelnaeTcs BHICTAB/ISATh OTMETKH «3a/IHUM 4HcioM», OTMETKH 3a IPOBEPOUHbIe
paGOTHI BBICTABIAIOTCA B CPOK, OTOBOPeHHbIH B «[ToN0%KeHMH O IPOMEXKYTOUHOH
aTTecTalumu»;
- B KJIETKax JUISt OTMETOK MacTep IPOM3BOJICTBEHHOrO 00yYeHHs HMEeT IPaBo
3aMHCHIBATH TOJNBKO OJIMH U3 CIIEYIOUIMX CUMBOJIOB - 2, 3,4, 5, H, HH, H/a.

BhicTaBieHne B )KypHaje ToYeK, OTMETOK CO 3HAKOM «MHHYC» He JIOMyCKaeTCs.
Utorosas 0TMETKa 3a Mecsiil B sKypHan B ¢popme Ne2 He BbIcTaB/sercs (OTMETKa
BBICTABJISETCS TONBKO B KOHIE Nosryrous, roga B Gopmy Ne2 u Ne6. OueHku
YCIIEBaeMOCTH CTYJEHTOB, cliyluatesieif 1o y4eOGHOl mpakTHKe 32 y4yeGHoe
nonyroane W y4eOHBIH TOJI BHICTABIAIOTCS HA OCHOBAHMH TEKYIIMX OLEHOK
3HAHWIl, YMEHHWH M HABBIKOB CTYJEHTOB, CIyluaTesei, NpPOBEPOUHBIX paboT.
Caepxy HaJl KOJIOHKOH C MTOrOBbIMH OTMETKAMH YKa3bIBaeTCA MOJNYroAue, rox.
WToroBsle OTMETKH 3a KaX/bli MepHoJ (MOMyroine, roj) BBICTABIAKOTCA Yepes
OfHY KJeTKy [ocje 3amicd Jathl nocnemyioutero ypoka. He nomyckaercs
BBIJE/ATE HTOTOBBIE OTMETKH (UepToif, ApyruM LUBeToM M T.11.). [Tporyckn mMesxay
HUMH KJIETOK He jomyckaiorcs. Tekyliue OTMETKH CIEAYIOLIEero IOJyroaus
BBICTABIAIOT uepe3 OJAHY KJeTKy TI0C]Ie HMTOrOBBIX, MOIYroJ0BbIX OTMETOK.
WIToroBble OTMETKH CTY/ICHTOB, CilyllaTesieil 3a IOJIYrojiue, rof JOJUKHBI ObITh
060CHOBaHbI (TO €CTh COOTBETCTBOBATH yCIIEBAEMOCTH CTY/ICHTOB, CilyliaTenel B
3a4eTHBIH MepHo.).

VcnpagiieHne OTMETOK BO3MOIKHO € paspelleH s 3aMeCTHTe A AMPEKTopa 110



VP 1o 3agBIEHHIO CTYJEHTa, CIyliaTeis Ha nepeciavyy C [eJbi0 MOBBILICHHUS
OLIEHOK.

Vicnpasnennas oleHka craButcs depes ApoGb (jepasi cropowa). Ha neoit
CTOpOHE BHM3Y CTpaHMLbl JeJaercs 3amuck O JaTe MCIpaBJeHHs OLECHKH,
(amums, UMs CTyAEHTa, CIIyLaTelsl; yKa3blBAETCs OTMETKA, KOTOPYIO IOIyqHI
CTYJIEHT, CllyllaTe/b IIPH Iepecaye HTOrOBOH OTMETKH.

OrmeTKa H/a (He aTTecTOBaH) MOKeT ObITh BBICTAB/IEHA TOJIIBKO B Clydae
OTCYTCTBHS TPEX TEKyIIMX OTMETOK M MpOIycKa CTyAEHTOM, ciywareneM Goiee
50% yue6HOTO
BpeMenHd. EciM CTYIeHT, ClyliaTenb NPUCYTCTBOBAJI HA HacTH YypOKOB, TO
HeoOXOAMMO OpraHu30BaTh C HUM JIONOJNHHUTENIbHBIE 3aHATHA (32 CYeT
HeayMTOPHOM 3aHSTOCTH) U ATTECTOBATE CTYIEHTA, CIyLuaTerIs.

He nonyckaeresi IPOIMYCKH MyCTBIX CTPOK MKy 3alucsiMHU YPOKOB Ha
TpaBoii CTOPOHE JKypHAJIA M KJIETOK MEK/Y MECALlaMU Ha JIEBOI CTOPOHE.

Ha nipaBoii cTopoHe 3alychiBaeTCs HazBaHKe MPod)eCCHOHATBHOTO MOALYJIS
(KOIMYECTBO YacoB), MPOhecCHOHANBHOM KOMITETEHILIMK (KOJIMYECTBO 4acoB),
HaHMEHOBaHHE TeMbl ( KOJMYECTBO YacOB) , 3AIIMCH JI0JI’KHBI COOTBETCTBOBAThH
yTBEepIKAECHHOU paGoueii  ydeGHOli  mporpamme, — mepeuHio  yueGHO-
MPOM3BOJICTBEHHBIX paboT 10 NpodeccHH.

Hanpumep: ITM.01 BbinonHerne mwtykaTypHbix pabot (100 yacos)
Tema Nol. MHCTPYMEHTBI, MEXAHM3MBI ISl BBIOJHEHUs! IUTYKaTypHBIX pabor (18
4yacoB)
B rpade «Jlara 3ansTuii» Mecsil| ykasbiaetcs apabCKumy Ludpamu, Hanpumep
«09.09.2012 r.»
B KoHIIe HTOrOBOrO Mepuoza (MoIyroius, roja) Macrep NpOM3BOACTBEHHOTO
06yueHHs 3amuChIBaeT KOIMYECTBO YACOB MPOBEICHHBIX YPOKOB «(aKTHUECKMY.
Hanpumep: B kowue usydenus Kypea nocie «Boinano sacos» dakr-120 yacos,
T1aH
— 1204acoB nenaercs 3anuck: «IIporpamma npoiiaena nonHocTsio (niu «He
MPOMIEHBI CIIEYIOIINHEe TEMbI »).
B KkoH1Ie MecsI1[a KOIMYECTBO MPOBEJICHHBIX YaCOB 3a MECsILl HE 3aIllHChIBACTCs.
Vuer MHCTPYKTa@xeif, 10 0e30rmacHOCTH TpyAa CTYIEHTaMH, CIyllaTelsiMu
Benercs B (opme N3 (opOpMISLTE COMVIACHO NpaBUIaM  BEIEHHS JKypHAuIa).
UHCTpyKTaX [IPOBOJMTCS €XKEMECsSUHO, a Takke Iepejl U3yueHHeM HOBOH TeMbl
NpH NpoBeAeHHH y4eOHO NPaKTHKH B MACTEPCKMX TEXHHKYyMa, T0CJIe 3UMHUX U
JETHHX KaHuKysl. Eciu cTyzeHT, ciymiartenb OTCYTCTBYeT IIpH IIPOBEJIEHHH
MHCTPYKT@Xa, TO [pPH BBIXOJAe HA yueOHYI0 MPaKTHKy C HUM [POBOJHTCS
WHMBHIYaNbHbII HHCTPYKTaX IO BCEM IMPOMYILIEHHBIM TeMaM C 3allMChi0 3TOH
JIaThl BO BCeX MYCTHIX KJIeTkax M (3T0 eme oTpaxkaercs B (opme «3amedaHus
Macrtepa»).



Eske/IHEBHBIH yUeT MOCEWAEMOCTH CTY/ICHTOB, Ciyliaresneii B Neprol y4eOHoi
M MPOM3BOJACTBEHHOM NMPAKTUKK HA MPEANPHUATHAX BELETCS B bopme Ned. B
KOHIIE Kak/JI0T0 MecsLid, IOJTyro/us 1 roa MacTep MPOH3BOJICTBEHHOrO 00y YeHHs
IIpOCTaBJIACT KOJIMYECTBO 4acoB, MPOITYIIEHHBIX KaX/IbIM CTY/IEHTOM, ciaymarejleM
3a Mecsl, Mojayrojaue v roiu, B TOM 4HCJIEe [0 HEYBa)KHUTEJIbHBIM l'[pH‘lPlHaM
(o(opMIATH COINIACHO TIpaBHiIaM BejeHus KypHana). He nomyckaeres npormycku
MyCTHIX KJIETOK MKy MecsaMH.

Pe3ybTaThl aTTeCTAllMM W YCIEBAEMOCTH 3a NOJyrofue M y4eGHbiii roz,
KaXJI0ro Kypca  BBICTABISIOTCS B JKypHal y4eOHOH TNpPaKTHKH MacTepoM
npou3BoiCTBeHHOro  OOyuenns. HanmmenoBamue —npodeccun M YPOBEHb
KBaM(UKALMK 3aIHCHIBACTCS TOJIBKO Ha IPABOH CTOPOHE, M0 MTOram roja. B
JKypHAI TEOPETUYeCcKOro OOyueHHsl BBICTABISETCS OLEHKa M0 aTTeCTaldH 3a
TeopeTHueckuil Kype M0 Npo(eCCHOHANBHBIM JMCLMILIMHAM. —Pe3yibrathi
aTTecTallMi COOOMIAIOTCS KaXkJOMy CTYJEHTYy, CIylaTeqi0 U JOBOAATCS JO
MeAarornuyeckoro KoJjleKTuBa TeXHHKyma Ha METO/IMYECKHUX COBEIIAHHUSAX.

Ha crpanuie «3ameyaHus Mactepa INPOM3BOJACTBEHHOIO obyueHus»
OTMEYaKTCA Cllyvdau HEBBITOJIHEHHSA )"lCGHB]X nporpamm, HX TNpUYHUHBI, a TaKxe
MPUHSATBIE MEPBI.
3amuci 3aMevaHuii W MNpeIOKeHUH 10 BEeJICHHIO JKypHana OCYyLIECTBISAIOTCS
3aMecTUTeNIeM JMPEeKTOpa 1Mo y4eGHO-IPOH3BOJACTBEHHOH paboTe, CT. MacTepoM
eKeMeCsIUHO.

3aMecTHTENb AMPEKTOPa M0 y4eGHO-POM3BOJICTBEHHON padote, CT. MacTep,
OCYWIECTBIISS KOHTPOIb NPABHILHOCTH BEICHNS JKYPHAJIOB, NPUHAMAET JKypHAJIbI
I10 MTOTaM MOJyO/IHi, 'OJ1a, CTABUT CBOIO MOAIHC.

B 3amMeuaHusx u MPEeUIOKEHUAX [0 BEJICHUIO KypHaja YKa3bpIBalOTCA Jara
TPOBEPKH, COJEpKAHHME 3aMeuaHuil, (amuius, UMsi, OTYECTBO NPOBEPSIOLIETro;
CTABATCS TIOITMCH MAcTepa POU3BOJCTBEHHOT0 00yYeHHS.

HeBbinonHenue TpeGOBaHUI MO BEJCHMIO JKypHAJA SBISETCS OCHOBAHHUEM JUIs
HANOYKEHNs B3bICKAHU} Ha MAcTepoOB MPOM3BOACTBEHHOIO 00y4eHHUS.

9. MopsiI0K XpaHeHH sl Ky PHAJIOB NPOH3BOACTBEHHOr0 00y eHHS

WKypuan kaka0ii yqeGHOI IpyMIbl XPaHUTCS B T€YEHHE 5 JIET I0C/Ie BBITyCKa
Cryzenta, ciymaress M3 00pa3oBaTesbHOro yuUpekIeHH .
MactepaM  TPOW3BOJACTBEHHOTO — OOyueHMs — KAaTErOPHYECKH  3alpeluaercs
Tepe/iaBaTh JKypHAIB! APy APYTy Yepe3 CTyJEHTOB, Ciyulareliei, OCTaBlATh B
yueGHOIt MacTepeKoil, KOMHaTe MacTepoB, 3a0MpaTh AOMOH.
MacTepa NpPOM3BOJCTBEHHOrO OOYHEHHs MMEIOT NpaBo paboTaTh ¢ XKypHAIaMH
yueGHOM M MPOM3BOJACTBEHHONH NpPAaKTHKM B CBOGOAHOE OT 3aHATHH BpeMs Ha
cBoem paGoueM Mecre. Mactepa MPOH3BOJCTBEHHOrO OOyueHHs — OOsA3aHbBI



CBOGBPEMEHHO OCYIIECTBISTh OGOpMIEHHE W BeleHHe KypPHAIOB yueOHOH
NPOM3BOJCTBEHHON MPAKTHKH,  BBINOJNHATH TpeGoBaHMs K OQOPMICHHIO H
BeJICHHIO JKyPHAIOB TTPOM3BOICTBEHHOTO 00y eHHSL.

10. 3aueTHble KHHKKH

3auerHasi KHWKKA sBIsSeTcs JOKYMEHTOM, B KOTOPOH  OTpakaercs
yCIIeBAEMOCTh CTYJEHTAa B TeueHHe Beero nepuoja obyuenns. B 3aueryio
KHMKKY BbICTABISIIOTCS OLIGHKH, IOJy4€HHBIC CTY[AEHTOM IO pesyabTaram
NIPOMEKYTOYHBIX M TOCYJapCTBEHHOH WTOrOBOH AarTecTallMd, BCEM BHAAM
NPAKTHKH,

KakoMy BHOBb HpPHHSTOMY CTyJEHTY BblAaeTcsi 3aueTHas KHHKKa
ycTaHoBaeHHOro obpasua. OTBETCTBEHHOCTh 33  BblJady MW [PaBuiIbHOE
3amoNHeHHe 3aYeTHON KHIDKKM HEceT 3aMecTHTelb AMpeKTopa Mo y4eGHO#
pabore.

SauerHas KHMIKKA BbIJAETCs Ha Bech nepuoj] oOydeHust GecruiaTHO CTYIEHTY,
3aYMC/IEHHOMY B TEXHUKYM Ha 00yueHHe.

3ayeTHash KHUIKKA BbIJIA€TCS BHOBb MPHUHATHIM CTY/IEHTaM B TE€YEHHE MEepBOro
cemecTpa oOydeHus, He NO3JHEE, HYeM 3a MeCsl [0 Havyala 3MMHEH CeccHu.
3aueTHble KHHIKKH PECHCTPUPYIOTCS B JKypHaJIE ydeTa BbIAAUH 3a4eTHBIX KHHIKEK.
3aueTHas KHUJKKA BBIIACTCS CTYIEHTY HA MEepHOJl MPOMEKYTOUHON aTTeCTally He
N03/Hee, YeM 3a JBe HelelM A0 ee Hayana. [1o OKOHYaHMH MPOMEKYTOYHOH
arTecTalMy  3aueTHas KHMXKKA CJaeTcs CTyIAeHTOM B y4eOHyl0 4acTh
CTPYKTYPHOTO MOJpa3/ieIeHusi TeXHUKYMa.

Ilpu mepeBose cTyieHTa M3 JApyroil o0pa3oBaTe/bHOH OpraHU3alMK WU
BHYTPU TeXHHMKyMa C OJHOH NpodeccHu Ha APYrylo, CTYJIEHTY BBINHCHIBAIOTCS
HOBasi 3aueTHas KHIKKa (B MOpsIIKEe NepeBo/ia)

11. TMopsiaoK 310/ HEH s 324eTHOIH KHHKKH

3anoHeHHe 3a4eTHON KHMKKM B paMKaX CBOHMX JOJDKHOCTHBIX 00s3aHHOCTEH
OCYILIECTBISAIOT [PEACeIaTeNlH roCy1apCTBEHHOM JK3aMEHALMOHHOH KOMHCCHH,
3aBeylOlMe  OT/AENEeHHeM CTPYKTYPHBIX — TIOJIpa3elieHuii, IpernojaBaTeiu
yueGHbIX JMCUMIUIMH M [PO(ECCHOHANBHBIX —MOJyJeH, Macrepa m/o  or
opraHu3aluii PyKOBOIMTENH BBIYCKHBIX KBATH(UKALMOHHBIX PaboT.
3aueTHasi KHMIKKA 3arlOJIHSIETCS CIIey oM 00pa3om:
Ha oGopote (pop3alie) 3a4eTHOIH KHUKKH:
- BKJIeHBaeTest (poTorpadus CTyACHTa U 3aBEPSIETCs Me4aThbio;
- 1101 (poTorpacueit CTYACHT CTABHT CBOIO JINYHYIO MOAMUCH © paciun(poBKoii.
Ha crpanuue Ne 2 3a4eTHOH KHHKKH yKa3bIBAIOTCH:
- TI0JIHOE HAUMEHOBAHUE YUPEUTEIIs;



- HauMeHOBaHWe TexHMKyma Oe3 cokpaulennit (O6jacTHOe rocyaapcTBeHHOE
GromkeTHoe MpoQecCHOHANbHOe 00pa3oBaTebHOe  YUPEeKACHHE «bapblckui
MHJTYCTPHANLHO- TEXHOJIOIMUSCKHI TEXHUKYM ).
- HOMep 3a4eTHON KHUKKH, COBIA/IAIOLIHI1 C HOMEPOM CTY/IeHYECKOro ounera;
- (haMMIIHA, MMS, OTHECTBO (TOCTe/IHEe PH HATHYHH) CTYICHTa;
- kox W Hassauue npodeccun (Ge3 cokpalleHuit U KaBbYeK) B COOTBETCTBUU C
(hesiepasbHBIM TOCY IAPCTBEHHBIM 00pa3oBaTe/IbHBIM CTAHAPTOM;
- hopma 0OyueHus (0uHas);
- JlaTa ¥ HOMep MpUKa3a O 3a4UCIICHHH CTYICHTa;
- J1aTa BbIAYM 3aueTHON KHIKKH (110 JKyPHAITY Bbl1auH).

Bce 3amMc  HAa JAaHHOM CTpaHMIE 3aBEPSIIOTCS  IOJAMHCHIO  JHMPEKTOpa
TEXHUKyMA

Ha Beex mociieIylommX CTpaHniax 3aueTHoi KHIKKA rone «DaMuims, ums,
OTYECTBO CTY/IEHTa» 3AMONHAETCS aHANOTHYHO 3aMUCH Ha cTpatuie Ne 2.

B ciyuae M3MEHEHHs MePCOHANBHBIX [aHHBIX CTYJEHTa MWCIPABICHHUS Ha
BTOPOH CTpaHuie 3aYeTHOH KHHKKHM BHOCATCA CEKpeTapeM y4eOHOH YacTH
3aBe/leHAs: HCIIPAB/IsEMas 3aNKch 3a4ePKUBACTCS aKKyPATHO OJHOM 4epToii, Bbille
Hee BHOCHTCS HOBas 3aIMCh, KOTOpas 3aBepsieTCsi MOANKCHIO ¢ paciuudpoBKoOi U
TeYaThbio

12. Benenune 3a4eTHOH KHHKKH

3anmucu B 3aueTHOM KHIDKKE CTYIEHTAa NPOM3BOMATCS aKKypaTHO, pa3bopynBO
HA PYCCKOM s3bIKe ILApHKOBOM pyuKo# CHHero usera (renepas py4ka He
npuemsiema) [IoAUMCTKH, TIOMApKW, HCTIPABlIeHMs, HE  3aBEpPeHHbIE B
YCTaHOBJIEHHOM TOpPsi/IKe, B 3a4eTHON KHIWKKe He IOy CKaIOTCsl.

Wcnpasienus oGOk, JOMyEHHbIX B IPOLecce BeJeHHs 3aUeTHOH KHIKKH,
JIOMYCKAIOTCS TOJIBKO B MOpsJIKe MCKouenust. B atom cnyyae:

- HempaBHJIbHasl 3aMKCh 3a4ePKHBACTCS aKKYPATHO O/HOH HepToH, B cilyyae
HenpaBHIbHOTO Hanucanus aarel, mucuumiuuel, ®HO. Koppektupyouue
CpeJICTBA 110 JIMYHOH MHHIMATHBE He TIPUMEHATD.

- Ha cBOOO/IHOM CTPOKE 3aHOCHUTCS BEpHAs 3alHCh;

- wucmpapienve 3aBepsieTcst (pasoil «lcnpaBieHHOMY BEPHTb) HIH «3aIHCh
BHeceHa OWMOOYHO» Ha (op3ale MOAMMUCHI0 C e pacuM(pOBKOH JHLA,
JIONYCTHBILEro OLUOKY (peno/iaBarelis)

OLUEHKH «HA MOBBILIEHUE» HE 3a4ePKUBAIOTCSA, a HHXKe JyOIupyercs 3amuch ¢
«HOBOII» HaToil 1 «ouenkoi». Ilepecaaua ¢ oLeHKH «3» Ha «5» He pa3pelaercs.
PaspelruaeTcst cjia4a JAMCLUUILIMHBL TOJIBKO B IIOCIE/I0BATEILHOM MOPsKE.

OueHka, BbICTABIGHHAas MO JaTe MO3Ke, ABIAETCH  JAEHCTBUTEIBHOM.
[lperiosiaBatenb JUls BHECEHHs CBeleHHi B 3a4eTHYIO KHIKKY JOJDKeH



NMpeBApUTENBHO MMeTh JIOMyCK OT CTY[GHTa K Mepeciadie u BeJIOMOCTb i
«nepecaay AUCIMILTAHY.

Ouenkyi 110 yueGHBIM JIMCLMILIMHAM [POCTABIISIOTCS MperofiaBaTesieM Ha
CTPaHMLIe 3a4ETHON KHUKKH, COOTBETCTBYIOILIEH ceMecTpy MPOXOXK/IEHHS JIaHHOH
JQMCLMIJIMHEB (MK ee paszena). JIMCIMIIIMHBL TeKYLIEro ceMecTpa paciichbiBacT B
3a4eTHBIX KHUIKKAX KIaCCHBIN pyKOBOANTENb O 00pasily, pe/ICTaBIeHHOMY 3aM.
jpekropa rno YP.

Ha Kaknoil M3 JTHX CTPaHMIl (Pa3sBopoTe 3ayeTHOMH KHHMKKH) KIACCHBIH
PYKOBOAMTENb TPYINbl yKasbiBaeT y4eOHBIH TOZ, KYypC, MOPSAKOBBIH HOMEP
cemecTpa (110 yueOHOMY MuiaHy), hamMuius, UM H OTYECTBO CTYACHTA.

Kax /bl pa3BOpOT 3a4eTHOH KHWXKKH (CeMEeCTp) NpH YCIOBHH BbINOJHEHH
yueGHOTO MIIaHa [O/NKCHIBACTCS 3aMeCTUTeIeM npeKTopa o YP.

Ha HeuyeTHBIX CTPAHMLAX 3a4YeTHOH KHWKKH (DUKCUPYIOTCS pesylbTaThbl
3K3aMeHOB (B TOM 4YHMCIe KOMIUIEKCHBIX), Ha YETHbIX CTPaHMIAX — 3a4eTOB M
KOHTPOJIBHBIX paboT — Bce AMCLMILTHHBI TEKYIIEro ceMecTpa.

Ilpn  BHICTABJEHHH 5K3aMEHALMOHHON OLEHKH M OTMETKH O 3a4ere
npenojaBateb pa3topPUMBO BIIUCHIBACT HAHMEHOBAHHE JMCIHUIIMHBL U obee
KOJMYECTBO YacoB (3a4ETHBIX eAMHHLL) COracHo yueGHOMY MiaHy (MaKCHMalbHas
yueOHasi Harpy3Kka Ha CTy/I€HTa, KOTOpas CKIaJblBAeTCs U3 ayZIMTOPHON HArpy3KH
¥ caMocrosiTesbHOM pabotrhr). Jlis Mepexo[siMX ¢ CeMecTpa Ha CeMecTp
JMCHMILIME 06luee KONMYECTBO 4acoB yKa3biBAaeTCs B COOTBETCTBUU ¢ paboueii
NPOrpaMMOii [0 IMCIHIUIMHE M KaIeHAapPHO-TEMaTHYECKOro MaHa.

HaumeHoBanue yuyeOGHON AMCLUMIUIMHBI B 3a4eTHOH KHWIKKE JIOJDKHO

[OJHOCTBIO COOTBETCTBOBATh HAWMEHOBAHMIO JTOW JMCLMILUIMHBI B Y4eOHOM
naHe; COKPAIEHHS HAUMEHOBAHMS MCLUMIUIMHBL TIPY BHECEHHH 3alUCH B
3aYeTHYIO KHIKKY JOMyCKAlOTCsl [OCje COrJIaCOBaHMA ¢ 3aM. IUPEKTopa Mo
YP.
B rpade «OueHka» npocTapisercs ouenka B gopme: 5 (OTIHUHO), 4 (xopomo), 3
(yIOBJIETBOPHUTEIILHO). HeypoBnersopuTesbHast OLIEHKA, 2
HEYIOBIETBOPUTEIIBHO), «HeaTTeCcTalHs» IPOCTABJIACTCSA TOJBKO B
HK3aMEHAIMOHHON BEIOMOCTH (3a4eTHOH, KOHTposibHON). HesBka Ha ok3ameH
TaKKe OTMEYaeTcsl B HK3aMEHALMOHHOW BEJIOMOCTH CIIOBaMM «HE SABHIICAY.
3amic O He JONYIIEHHBIX CTYAEHTaX K MPOMEXYTOYHOH —aTTecTaluy
[lpukaszoM JMPEKTOpa TEXHUKyMa, BHOCATCH B BEIOMOCTH C yKa3aHMCM
HOMepa W JaThl MPHKa3a 3aBe/lyIOIM OTIeIeHHEM.

B rpade «/lata caadm» mpocTaBisercs pakTHuecKas Jara CAaud 3auera HiH
sK3aMeHa B (hopmaTte: YHC/I0, MECsL, O/,

B rpape «[loamuch mperojapare/is» CTABUTCA TOANMCH IMpernojasatels,
IPOBO/IMBILETO 3a4€T HIIH 3K3aMEH.



B rpape «Damunus MNpenojaBaTesisy yKasblBaCTCs daMunus ¥ MHHALKAIBL
nperozasare’si, paKTHYECKH PHHUMAIOIIET0 3a4eT WK SK3aMeH.

HauMeHOBaHMS AMCLMIUIMH, BXOSIMX B COCTAB KOMIUIEKCHOIO 3K3aMeHa 110
JIBYM HJIH HECKONBKMM JIMCLIMIUIMHAM, YKa3bIBAIOTCS MOCIIE CJIOB «KoMrieKcHBIH
sk3aMen». B rpade «Obiiee KOIMYECTBO HaCOB» yKa3bIBaCTCH cyMMapHblii 06beM
BpeMEHH 1O JBYM JMCLHMIUIAHAM, OTBEJCHHOr0 Ha H3ydeHHe  BCeX
TpeICTAaBICHHBIX Ha SK3aMEHe AHCLHUILIHH,

OLeHKH, MOJy4YeHHble CTY/EHTOM TpH MOBTOPHOI cjlaue, NPOCTABMSIOTCA HA
cTpanuiie 3aueTHOMN KHIKKH, COOTBETCTBYIOLICH CEMECTPY NPOXOAKACHHA JlaHHOH
JAMCLIMILIHHB (PUEMIIEMO H ISl Nepec/iad ANCLHIUIMH Ha MOBBILICHHYIO OLCHKY B
nocnenHeM cemectpe oOydenust). CryneHTaM BbIIYCKHOTO Kypca C LEJIBIO
HOBBILIEHAs. OLEHKH MOXeT ObiTh pa3pellieHa MOBTOpHas cjaua He Oomee 2
JMCLMILINH B TpernocieHeM cemectpe 1o [Iprkasy 1MpekTopa TeXHHKyMa.

Ilpu oxoHuyaHuu yueOGHOTO Kypca Ha pa3BopoTe 3aueTHOH KHHKKH, INpPU
YCIOBHH  BBINOJHEHHs Y4eGHOro rulaHa, CTAaBHTCS TOAMMCH  KJIACCHOTO
pykoBoauTesst. JlenaeTcs 3anuch O nepeBo/ie CTy/IeHTa Ha CIIeIyIOLMH KypC.

B 3aueTHyI0 KHIKKY Ha  CHELMAIbHO  OTBEJCHHBIX  CTPaHHIAX
npenojapateneM, NPHHHMAIOMMM OTHET IO MPAKTHKE, 3aHOCATCS CBEACHHA O
NPOXOXKIAEHHH  CTYIEHTOM  BCeX 9JTanoB M BHIOB IPOU3BO/ICTBEHHOM
(npod)eccMOHANBHON) — MPaKTHKH:  Kype, CEMECTp, HAHMEHOBaHWE  BHAA
NPAKTHKH, MECTO  IIPOBEJICHUs  NPAKTHKH,  HAaMMEHOBAaHHE npodeccuu
(OMKHOCTH),  MPOJOJDKUTETBHOCT MPaKTUKU (obuiee KOJIM4ECTBO
4acOB/3aUETHBIX eIMHMIL), IPHCBOEHHAs KBalu(MKaLMs, pas3psj, OLEHKa, Jarta,
®.MN.0. pykoBoAMTeNs TNPAKTUKA OT OpraHu3aluy, ®.1.0. pyKkoBOAMUTEISA
MPaKTHKH.

HauMeHOBaHHE OTanoB MPAKTHKK  JOIUKHO CTPOro  COOTBETCTBOBATH
HAMMEHOBAHMSM, YKA3aHHBIM B Yd4eOHOM miaHe 1o mnpoeccHH, a Takke
®rOC u IonoskenueM 06 yue6HOl NpPaKTHKE, MPOM3BOACTBEHHOM npakTuKe (10
npodumo npodeccru), NPOU3BOACTBEHHOH MPAKTHKE CTYACHTOB.

CpejleHdss O TNPUCBOGHMM KBalM(uKaUMd H paspsae no pabouei
npodeccu 3aHOCATCS B 3aUETHYIO KHUKKY IIPH YCJIOBHM CHa4H CTYICHTOM
kBT UKALMOHHOTO HK3aMeHa, Ha OCHOBAHMM TPOTOKOJIA rocy1apcTBEHHOM
KBaJIU(UKALTOHHOH KOMUCCHH.

Ucxozs u3 BUA roCyIapeTBEHHOM uToroBoi arrectauuu (I'MA) cexperapem
I'ocylapcTBEHHOM — 2K3aMEHALMOHHON  KOMMCCHH (I'PK)  3anmonHsioTes
COOTBETCTBYIOIME paszenbl  (cTpaHmil) 3aueTHOH KHIDKKH: «BbimyckHas
KBaIM(HKALHOHHAs pabora: BUJ, TeMay, «3amuTa BBIITYCKHOM
KBaMM(UKAMOHHON paGoTh». IlonyYeHHbIe BbIIYCKHHKOM OLEHKH 3aBEpAIOTCA
noznucsio npezaceaarens OK.



[lociie BbiHECeHHS 1 OCYNApCTBEHHOM — HK3aMEHALMOHHOM KOMHUCCHEIH
pelieHHs 0 TNPHCBOCHHH KBATM(GUKAIMK BBITYCKHHKY, YCHEIIHO TIPOLICAUIEMY
rOCYIapCTBEHHYIO HTOrOBYIO aTTecTaluio, B 3a4eTHYIO KHIKKY CeKpeTapeM
DK  BHOCHTCS  COOTBETCTBYIOIIAsh  3amuch € yKasaHWeMm  [OJIHOIO
HaMMEeHOBAHHS INpUCBAMBAEMOH KBanM(UKALWK, HOMEpa W MaThl MPOTOKONA
['DK. [lo KHMre permcTpany BbIa4Yd AMIUIOMOB 3aBE/yIOLIMM OTACICHHEM
[POCTABISETCSl Cepusi M HOMEP,  PErMCTPALHOHHBIH ~ HOMEp  BBIAGHHOTO
BBIMYCKHUKY JMILUIOMA M JaTa ero BbIAa4H.

3amecrutens aupektopa 1o YP  o0sA3aH  ocyLlecTBIATh  KOHTPOJB
HAJUTEIKALLEr0 CBOEBPEMEHHOro 0(hopMiIeHNs 3a4EeTHON KHHIKKH.

[lo OKOHYAHHMH KAXKIOrO CeMecTpa B Mojie «3aMeCcTHTelb PYKOBOAMTEISN
CTABHT CBOIO IMOAMKCH 3aM. jupekropa rno YP, nazHauaemoe PyKoBoauTesnem
TeXHUKyMa.

3amecTuTenb AWpekropa mo YP B Hauame  Kaxa0ro - cemectpa, IO
OKOHYaHHH y4eGHOro Troja OCYIIECTBJISET CBEpKYy 3amuceii B  3aUYETHBIX
KHMKKAX M 3a4eTHO-KOHTPOJIBHO-3K3aMEHALIMOHHBIX BE/IOMOCTSX.

13. ITopsi1oK BHECEH sl AHCHHILIHH CTYIEHTAM, 324HCICHHbIM B KOHTHHI¢HT
B MOPSIAKE NepeBo/a

B 3ayeTHBIX KHIDKKAX CTYJEHTOB, 3auMCIIEHHBIX B TMOpsAKE MNepeBoia M3
Apyroro y4eGHOro 3aBeJleHHs, Ha OCHOBAHUM aKaZieMHUeCKOil CrpaBKH, CIIPaBKH
06 obyueHMH yCTAHOBJIEHHOro o0pasia JeNaroTCs 3alucH O Mepe3aqyTeHHbIX
QMCLUMIUIMHAX ¥ NpakThkax, Kak paHee M3ydeHHeiX. Ha cTpanuiax
COOTBETCTBYIOLIMX CEMECTPOB 3aNMCHIBAIOTCS: HAMMEHOBAHWE JMCLHMIUIHHEL H
KONMYecTBO 4acoB (rmo ydyeGHOMY miaHy oOpa3oBaTejbHOH OpraHW3aliy).
KOIM4ecTBO 4acoB M0 AMCLMIUIAHE M3 aKkajeMH4ecKoil cripaBku (cnpaBku 00
o6yueHnn), TOIEKaLIeH nepe3ayery, MAOKHO NMPEBBILATE A ObITH PaBHBIM
KOJIMUYECTBY 4YacoB Mo yueOHOMY IUIaHy 0OpasoBaTebHOH OpraHH3aLMH. B
rpage «®UO mnpenonasaTens» JAeNacTCs OTMETKAa «repe3aqer», B rpage
«DK3aMeHALIHOHHBIE OLEHKM, OTMETKH O 3ayere» YKa3blBaeTcs OLEHKa, B
rpadax«/lara cnaun Sk3ameHa, sadera» u «lloxmuch mpenojasarens» - Jara
W HOMEp pacropskeHus O nepesadere JucUMIUIMH. CTPaHMIBI KXJ0ro Kypca
MOANKCHIBAIOTCS 3aMecTHTeneM aupekTopa 1o YP.

PacnopszkeHne O repesadeTe JODKHO COZAEpKaTh MepedeHb H 00BeMbl
ATTECTOBAHHBIX [MCUMIUIMH M TNPAKTHK C OLEHKOMH, (opMy KOHTPOIs 3HAHHIA
(9K3aMEH WJIH 3a4€T) B COOTBETCTBHH ¢ Y4eOHBIM ILIAHOM 110 JIaHHOM Tpog)eccu ¢
HOPMATHBHBIM CpPoKoM o0yueHus. Ilo uTOraM arTecTauuH, KOria HEKOTOpbIe
JMCILMIUTMHBL He MOTYT OBITH [epe3auyTeHbl CTYAEHTYy H3-3a pasHHlbl B
yueOHBIX  IUIaHAX OGHAPYKMBAIOTCS HEH3YYEHHbIE JUCLMILIMHBL, ~CTYACHT,



clrymareiib JIOJDKEH caaTth X, T.e. JIMKBUAMPOBaTh  aKaJaeMHYeCKYylOo
3a/10JI2KEHHOCTb. 3anucu o nepesauTeHHbIX JIMCLMIUIMHAX, KaK paHee U3y4Y€HHBIX,
BHOCSATCS B 3a4€THBIC KHHUKKH.

14. MopsiaoK XpaHeHHs 324eTHOH KHHAKKH
[lpn TONyHeHHH AMIUIOMA OO OKOHYAHMHM TEXHMKyMa 3aueTHas KHHKKa
claeTcsi BBITYCKHAKOM B y4eOHYIO 4acTb, MOJLIMBACTCS B €ro JIMYHOE /eI,
KOTOpOE 3aTeM OTIPABIISETCS B apXKMB HA XpaHEHHUE.

B ciyuae BbIOBITHS CTyJICHTAa M3 TeXHHKyMa [0 OKOHYaHMA Kypca
obyuenus (OTUMCIEHHe, NEPeBOJ B JPYrylo 00pa3oBaTelbHYHO OpraHu3aluio)
3ayeTHas KHMXKKA cjaercss B ydeOHyIO 4acTh, B3aMEH BbIZAeTCs CrpaBka ¢
BBIIHCKO} OLEHOK YCTAHOBIEHHOTo 00pasua.

15. Mopsaok BbIAaun AyOIMKATA 324eTHOH KHHKKH

Bbigaua ayOiaukara  3aueTHOM — KHMXKKH — [TPOM3BOJMTCA  TOIBKO IO
PACMOPSKEHHIO IMPEKTOpa TeXHMKyMa . B ciyuae yrepu uian nop4u 3a4eTHOM
KHIDKKM CTYJICHT ITHIIET 3asBJCHHE HA MMs JUPEKTOpa TEXHMKyMa ¢ npocsboit 0
BbIIa4e emy JyOsinkara.

Ha Bropoii crpanuie AyOnnkara 3a4eTHOHM KHHIKKH JI€IaeTCs HaAmHCh
«ry6makar». Jlybnukar coXpaHseT HOMep YTepsHHOH 3a4eTHOH KHHKKH. Bee
naHHble 00 YCNeBaeMOCTH CTYy/EHTa 3a Bech MEpHOA OOy4qeHHsi BHOCATCA B
nyGnukatr — 3aderHOd  KHMKKM  TOJABKO ~ HAa  OCHOBAaHWM  IMOJUIMHHBIX
HK3aMEHALMOHHBIX M CeMECTPOBBIX BeJOMOCTEH 3a mpebiTyle cemectpbl. B
rpade  «lloanuce mnpenojasaressy — CTABUTCS  MOANMCH  NpenojaBarelis,
NPOBOJMBIIEr0 3aueT, KOHTPOJIBHYIO Wi Ok3aMmeH. Peiienue O MNOAMHCSX
npenojasareneil, He paGoOTAIOWMX B TeXHWKyMe Ha JAHHBIH MOMEHT,
NpUHAMAET PyKOBOJHTENh 00pa3oBaTe/IbHOM OpraHU3aluy.

16. JIn4noe /1ej10 CTYA€HTOB H CJayLuaTe/em.

JInuHOe Jen0 - COBOKYMHOCTh JOKYMEHTOB, COJEpXKAllUMX CBEACHHS O
crynente B TexHukyme. Kaxioe nuunoe jeno GopMupyercs B OT/IE/BbHOH Marke.
Ha 061103KKe JenatoTes OTMETKH: HoMep Jesia, (haMHiIus, UMs OTYECTBO.

B cocraB JMYHOrO Jela CTYAeHTa, ClyliaTejss BXOJIAT —ClEAyIolue
JIOKYMEHTbI:

- 3asBJICHHE HA UMs JMPEeKTOpa O NpHeMe B TEXHUKYM;

- KOMHS JAOKYMEHTa, YA0CTOBEPSIOLIEro JIHYHOCTh;

- JIOKYMeHT 00 06pa30oBaHHK rocyIapeTBEHHOro 06pasia —~To UTMHHUK;
- ororpaduu pasmepom 3x4;

- 3aKJIF0YeHNe MeMIMHCKOM KOMUCCHH 110 ITPOMIPUIOAHOCTH;



- soroBop 06 OKazaHiH 06pa3OBATENBHBIX YCIYT H JI0TIOJHUTE/BHBIC COTNIALICHUSA
K HeMy: W3BellleHHs 00 M3MEHEHHH CTOMMOCTH M YBEJIOMICHHS O HaYMCICHHH
neny (naaTHoe obyuenue);

- BBIMHUCKH M3 NPUKa30B (HOMEp M JaTa MpHUKasa) O 3aUMCICHMM, MEpeBOe,
OTYNCJICHHH, BOCCTAHOBJICHHHU U T.J1., OTHOCSILUMECS K JAHHOMY CTYACHTY;

- 3asBIIEHMS, CIPABKH M JIPyTHe IOKYMEHTbI, OTHOCSIIMECS K HaHHOMY CTYICHTY,
B TOM YHCIE 3aBepeHHas KON TPYAOBOH KHIKKH, aKajeMuyueckas CrpaBKa
Wi JurioM o6 oGpa3oBaHuM, BbIAAHHBIE JPYTMMH  00pasoBaTebHBIMH
yUpEeIKAEHUAMH;

- CIIPaBKH O TIPeJI0CTaBIeH!H aKaIeMUYECKOro OTIyCKa;

- cTy/leHuecKHii GUIIeT, 3aueTHas KHIKKA (BKIIa/IbIBAIOTCS MPH OTHYHCIICHUHN);

- 06X0/HOM JHCT (BKJIAABIBAETCA MTPH OTUUCIICHUH);

- KOMNHS aKaJeMHUYeCKOM CIPaBKH, BbIIAHHOM TEXHUKYMOM;

- KOMUs JUIUIOMA M TPHIOXKEHHS K HeMy, BbIJIaHHbIE TEXHUKYMOM;
BHYTPEHHSIS ONHCh JIOKyMEHTOB, HMEIOLIMXCS B IMYHOM Jiee.

Ha kakaoro mocTynaiomero B TexHukyMm B [IpueMHOH —KOMMCCHH
3aBOJIMTCS JIMYHOE JIeno abuTypueHTa, AOUTYpMEHTY BBIZAeTCS pacrucka o
mpueMe JIOKyMEHTOB C yKa3saHMeM [OJHOTO TMepedHs BCeX CHAHHBIX MM
JIOKYMEHTOB.

OtTBeTcTBEHHOCT,  3a  (OpPMHpOBaHWE W BEJICHHE  JIMYHBIX /el
aGUTYpHEHTOB ~ BO3JAraeTcss Ha  OTBETCTBEHHOro  CEKperaps [TpuemHoOH
KOMHCCHH 110 (opmaM 00yueHus.

JInuHble fena 3auMCieHHBIX Ha OouHyilo (opmy oOydyeHus aOMTYpHEHTOB
[lpremHasi KOMHCCHS MepeiaeT M0 aKTy 3aMecTHTENIO AMPeKTopa Mo YP =He
nosuHee, YeM 3a 5 gaHell 10 Havana y4yeGHOro roza s MX JlabHeNIIero
BEJICHHS.

K MOMEHTY nepeiady juuHoro aena u3 IlpuemHoOli KoMHCCHH B y4ebHy10
YacTh OHO J0JKHO COZEPIKATH CIIE/IYIOINe JOKYMEHTBI:

- 3asB/eHKe aGUTypHenTa (110 YCTaHOBIEHHO# popme);

- IOKyMeHT 06 06pa30BaHii rocy1apcTBeHHOro 00pasiia;

- JIOKYMEHT, Y/I0CTOBEPSIOLIHIT THUHOCTD ( KCEPOKOIIHIO);

- KOMHUIO EHCHOHHOTO CTPAXOBOI'0 CBU/IETENLCTBA;

- xonuio ceuaerenserea MHH;

- CIIpaBKy C MeCTa )KHTEIbCTBA O COCTABE CEMBH;

- KOTHIO TIPHITHCHOTO CBH/IETENBCTBA MITH BOGHHOTO Guiera;
- MemnmHeKas cripaska Gopmer @ Ne 086y;

- 3aKII0YEHHE MeMIMHCKON KOMHCCHH 110 NPO(IPUIoIHOCTH;
- ¢pororpaduu;

- OITUCH MPUHSTBIX J0KYMEHTOB.



TIpu 3aUMCIIEHHN CTY/IeHTa, CIylIaTells Ha [ePBbIA HilH MOCIe/IyIOIHe KypChl
IS IPOAOJDKEHHs: 00pa3oBaHys, B TOM YHC/Ie B MOPSJKE NepeBojia U3 JApyroro
yueGHOro yupeskjeHus, ero IMuHoe neno (opmupyercs y4eOHOH HacThio, B
KOTOPOM JIOMOJIHUTEIBHO  JIOJDKHBI  OBITH  NPEeJyCMOTPEHBI  ClleyloLue
JIOKYMEHTBI:
- aKajieMHyUecKas CripaBKa, BbIAAHHAS yueOHBIM YUPEKICHHEM, B KOTOPOM CTYJCHT
obyuancs paHee, ¢ ykasaHHeM HOMepa npuKasa 00 0T4HC/IeHHH;
- WMHAMBHAyalbHblii  yueOHBI [UIaH U8 JIMKBAJAUMM  aKaJeMHYECKOH
3a/10JDKEHHOCTH (TIPY HAJIMYKMK PA3HULBI B YUEOHBIX IJIaHaXx).

17. Betenne JHYHBIX e/ B IepHOX 00y4YeHust

Bo Bpemsi 00y4eHHs OTBETCTBEHHOCTH 33 BeJleHHe MX JIMYHBIX JIeJl BO3JIaraercst
Ha 3amecTHTeNs aupektopa 1o VP, B JIOKHOCTHBIE OOS3aHHOCTH KOTOPOTO
BXOAUT paboTa ¢ JTMYHBIMHU JeJIaMH.

JluuHoMmy ey, CTyjAeHuecKoMy Ouiery M 3a4eTHOH KHHXKKe CTyJeHTa
[pUCBANBaeTCs OJMH M TOT ke yHuduuuposaHHbiii Homep. Ilpu nomyuennu
cTy/eHueckoro Ouiera M 3a4eTHOH KHWKKHM CTY[CHT pacnuchiBaeTcs B
JKypHasie perucTpaiiy BbiIaHHBIX IOKyMEHTOB. B ciydae yTparsl CTy/€HUECKOro
Guiera MIM 3a4eTHON KHIKKM CTYJEHTY BBIIACTCH HOBBIH JOKYMEHT ¢
OTMETKOM  «Iy0MKaT), KOTOPBIH COXpAaHAET MOPSAKOBbIH HOMEp yTEpAHHOTO.
[Ipy OTUHCIEHMH CTYJEHTAa M3 TeXHHKyMa CTyACHYECKMil Ouier W 3a4yeTHas
KHIKKA C/IAIOTC  3aMEeCTHTENIo jupektopa mo YP s mpuoGLueHus B THYHOE
JIe71o.

[lpu mnepesoje CTy/leHTa, Ciyluiateis BHYTPH TEXHHKyMa C OJTHOM
OCHOBHO} oOpasoBatesbHOl nporpammbl  (Gopmbl  oOyueHus) Ha JIpyryio,
cMeHe (aMWIMM W WIH APYTHX M3MEHEHHsIX CTYJEHTY COXpPaHAeTcs 3adeTHas
KHIDKKA, B KOTOPYIO BHOCSTCS COOTBETCTBYIOIIHE MHCIPABICHUS, 3aBEPeHHBIC
MOANMUCHIO JUPEKTOPA TEXHUKYMa H Me4aThio.

[Ipy BOCCTAHOBIICHUH CTYJICHTA, OTYHCICHHOr0 U3 TEXHUKYMA, TIPOAOIIKACTCA
BeJlcHHe JIMYHOro Jena, cOpMHpPOBaHHOTO paHee. B nu4HOE €10 CTyACHTA
BKJIIOUAGTCS 3asBlleHMe Ha BOCCTAHOBJIEHHE C BH30M JMPEKTOpa, KOMHA
npHKasa O BOCCTAHOBJIGHHH, WHIMBUYalbHBIA Y4eOHBIH IUIaH MO JIMKBHIALMH
pasuuupl B yueOHpix  muaHax. CTyJAeHTY BbIIAeTCs 3a4eTHAs KHHIKKA,
MMEIOILAsCsl B JIMYHOM JIEJIE.

IpH OTUHCIICHHH CTY/ICHTA W3 TEXHHKYMa B JIAYHOE JIeJI0 BHOCATCS:
- BBINMCKA W3 MpHKa3a 00 OTYHMCICHNH;
- cTyIeHYeCKHUii OnileT 1 3a4eTHas KHUKKA;
- KOIHS aKaJeMH4YeCKOH CIIpaBKH;
- Komusi JokymeHTa 00 00pa3oBaHuH, [ONYYEHHOro B TEXHHKYMe, H
NpUIOKEHHe K HeMy (NPH OTYHCIIEHUH B CBSA3M C OKOHYaHHEM obyuenus);



- xorust JOKymeHTa 06 00pasoBaHMM, IpeJOCTaBICHHOro CTYJICHTOM Ha
MOMEHT

3aumCIeHHsi B TEXHUKYM (B C/Tydae eclii B Jielle XpaHuIICs 10 UTHHHHUK);

- ohpOpMIIEHHBIH 00XOAHOM JIHCT;

- BHYTPEHHSs OITHCH JIOKYMEHTOB.

18. Xpanenue JIHYHBIX /1€

B nepuoj MoCTyIUIeHHs H OOyYeHHs CTYJACHTAa B TEXHWUKYM JIM4YHOE /e]0
XPaHUTCS B OTAENBHOM HIKay MOMELICHHS COOTBETCTBYIOLIETO CTPYKTYPHOTO
rnojipasienenus. JJocTyr K IMYHBIM JeJlaM MMEET TOJIbKO paboOTHHK, OTBEYAROIIMH
3a BeJIeHHe U XpaHeHNEe JIMYHBIX el CTYICHTOB.

IlpaBo jocTyrna K JOKYMEHTaM JIMYHOIO Jejia CTYJHTa TakkKe HMEIoT
JMPeKTOp, 3aMECTHTeb JHPEKTOpa Mo  y4eOHO# paGore, Macrtepa 11/0,
OTBETCTBEHHbIIl CeKkperaph INpHEMHOH Komuccuu. VIHBIM JMLAM  TIpaBo
J0CTyNa MOKET ObITh MPEIOCTaBIEHO HA OCHOBaHWH ciykeOHOM 3amucKu ¢
pe30JIioLHei IMpeKTopa.

U3bATHE JOKYMEHTOB W3 JIMYHOrO Jlefa BO3MOXKHO JIMIIL C pasperleHus
PYKOBOJMTEJIS CTPYKTYPHOTO MOAPA3/e/ieHusi, B KOTOPOM XPaHUTCs JIHYHOE JIENO,
U yBeJOMIGHHsS COTPY/HHKa, BeJymlero juuHble fAena. Jlomyckaercss usbstHe
TOJBKO KOMHI UMEIOIIMXCH IOKYMEHTOB.

B ciyuae yTpaThi/IOPYM JMYHOTO Jela MO KaKAM-IM0O MNpHYHHAM,
paGOTHUKOM, OTBETCTBEHHBIM 3a paboTy C JHMYHBIMH Je/aMH, COCTaBIACTCA
akT 06 yTepe/IopyH JIMUHOTO Jiena U GOpMHUpPYeTCsl HOBOE JIMYHOE EIO.

3aKounNTeNbHYI0  paboTy MO BeJIEHHIO JIMYHBIX  JIel  CTY/ICHTOB,
OTUMC/IEHHBIX 10 OKOHYAHMS HOPMATHBHOrO Cpoka oOydeHHs B TEXHHKYME,
NPOM3BOAMT 3aMECTHTENb AUPeKTOpa 1o YP COBMECTHO C CeKpeTapem y4yeOHoH
YacTH, 3aBeJICHHUS, BBITIOJIHSAS ClIe/yIOIIHe ONepaluu:

- NOJMBKY (BIOKEHHE) B JIMYHOE ACIO CIEAYIONIHX IOKYMEHTOB:

1) BBIMMCKY M3 NpHKa3a 00 OTYHCIICHHH;

2) KOIHIO aKaJeMHU4eCKOil CIIpaBKH;

3) ohopMmIIeHHbIH 00XOHOM JIUCT;

4) cTyieHuecKuii Ouner;

5) 3a4eTHYIO KHHKKY;

- BbZ@Yy JIOKyMeHTa rocyjapcrBeHHoro — oGpasua 06 o0pa3zoBaHuH,
NPE/ICTABIEHHOr0 MNpH MOCTYIJIEHHH TEXHMKYM, IO TMOAMHMCH CTyAeHTa C
COXpaHEHHEM B JIMYHOM Jiejie KOITHH JaHHOTO JOKYyMEHTa;

- 3aKkpbiTHE (B TOM HYHCJE MOJIMBKA) JIMYMHOTO Jeja € BIOXKEHHEM JIHCTa-
3aBepHTeIIs;

- XpaHeHHe JIMYHOTO JIeJ1a JI0 NIepe/iain ero B apXHB TEXHHKYMa;



- cocraBieHue akta (¢ ykazaHueMm mopsiakoBoro Homepa n ®.HM.0.) u omucu
Ha repeaayy JUYHbIX Jle]l B apXHB TeXHHKYMa;
- Tiepejiady JIMYHBIX J1eJ1 B apXUB TEXHUKYMA.

JluuHble flena  CTYAEHTOB, CiiyllaTesied OTYMCIEHHBIX W3  TEXHHKyMa,
epeslaloTcsl Ha XpaHeHWe B apxuB TexHukyma. [lepepada mnu4HBIX Jen B
apXMB TEXHHMKYMa OCYLIECTBIISETCS 110 aKTy B Hauase KalleH/apHoro roja obuum
CITHCKOM.

JUts nepejaiu JTMYHBIX €l B @pXUB BCE JIMCTBI, KPOME BHYTPEHHEH ONMMCH
JIMCTA 3aBEPUTENbHON HAIIKCH, HyMepyloTcsi apaOCKuMH uM(pamy, KOTOpbie
NPOCTABASIOTCS B IPABOM BEPXHEM YIUIy MPOCTBIM KapaHJawom. 3auerHas
KHWKKA W CTy/IeHYECKHUii O1ieT HyMepyroTCsl KaK/Iblii OZTHHM JIICTOM.

JluuHple  Jena  CTYAEHTOB, ClyliaTejedl OTYMCIEHHBIX B  CBS3H C
OKOHYAHHEM OOYYeHMsl, CHAIOTCS B APXMB B CIIUTOM COCTOSIHMM. JIMdHBIE
Jena J0CPOUHO OTYMCIEHHBIX CTYJEHTOB, CIIylIaTe/ el CAAl0TCs B APXUB CIIHTBIE
Ha CKOpoCLIMBaTese.

19. JInunbie aesia COTPYAHHKOB
B cocTaB JIMMHOTO JIe/1a BKIIOYaeTCs:
JIOKYMEHTBI, PEbsBIIseMble PAOOTHUKOM NPH TpHeMe Ha paboTy:
— KOIIMIO MACIOPTa MK HHOTO JOKYMEHTA, Y0CTOBEPSIOLIEro JHIHOCTb;
—  KONMMM JOKYMEHTOB 00 00pa3oBaHMH, KBAIM(HKALMH WIH HATHIHH
ClIeLMaTbHbIX 3HAaHUH;
—  KONHMI0 CTPaxoBOr0 CBUJETENLCTBA T'OCYJAPCTBEHHOrO  MEHCHOHHOTO
CTpaxOBaHHS;
— KONMWM JIOKYMEHTOB BOMHCKOTO Yydera Ul BOEHHOOOS3aHHBIX M JIMII,
NOJJIEXKALIMX IPU3LIBY Ha BOGHHYIO CIyKOY;
— KONHIO CBHIETENBCTBA O MOCTAHOBKE HA HAJOrOBBIH ydyeT (U3MUECKOro
JIMl[@a B HAJIOTOBOM OpraHe;
— CHpaBKH O pesyJibTaTax IpeABapUTEIbHOr0 MEAMLHUHCKOro 0CMOTpa
(obciesoBaHMs)  MPOBOAMMOrO  JUlsi  ONpEeNeNIeHdsi  NPUTOAHOCTH — 3THX
paGOTHUKOB JUlsi  BBINOJHEHHS  TopyyaeMod  paboTel (B ciyyasx,
TpelyCMOTPEHHBIX 3aKOHOIATEIECTBOM);
— CrpaBKy O HaiW4WH (OTCYTCTBHM) CYAMMOCTH M (MiH) (akra yroJioBHOTO
rpecieoBaHus MO0 O  NpeKpalleHHH  YrOJOBHOTO — Mpecie/lOBaHus 10
peabUIUTUPYIOLMM OCHOBAHMSAM IPH MOCTYIUIEHHM Ha paboTy, CBSI3aHHYIO C
JIeSTeNBHOCTBIO, K OCYIIECTBIeHHIO Kotopoir B coorBerctBud ¢ TK PO,
MHBIM (peiepaibHBIM 3aKOHOM He JIOIYCKAIOTCs JIMLA, UMEIOLHEe WA HMEBIIHe
CYZHMOCTB, TMo/IBEpraoHecs HITH I10/1BEpraBLIHecs YIOJIOBHOMY
TpeciieI0BaHHIO;
JIOKyMEHTBI, (QUKCHPYIOLIie MpHeM Ha paboTy:



— coBCTBEHHOPYUHO HAMMMCAHHOE 3asBIeHKE O IpHeMe Ha paboTy;
— asrobuorpaduio;

— JIMYHBIN JIMCTOK 110 YHETY KaJpOB;

— KOMNUIO NpHKa3a o mpueme Ha pabory;

— 9K3eMIUIAP TPYAOBOro J0r0BOpa;

JIOKYMEHTBI, BBIlyCKaeMble B MEPHOJ JesTeNbHOCTH paboTHHMKa B
OpraHu3aLyH:

— CchpaBKM O pe3yibrataX IEpHOJMYECKMX MEAMLMHCKAX  OCMOTPOB
(obcnenoBaHmit);

—  KOMMH JIOKYMEHTOB, IOATBEpPIKIAIOIINX MpaBo pabdOTHUKA Ha HANOrOBbIC
BBIYETHI, Npefycmorpentsie cr. 218 HK P (Hampumep, CBHIETENLCTBO O
posk/eHnH pebenka), NMpu rnojade pabOTHUKOM 3asBJICHHS O MPEJOCTaBICHUH
eMy yKa3aHHbIX BbIYETOB;

— KOMUM JOKYMEHTOB 00 YCTAHOBJEHMH WHBAJIMJHOCTH U OrpaHHYUEHUH
CIIOCOGHOCTH K TPYyAOBOH zesitenbHOCTH (JU1si pabOTHUKOB, MMEIOIMX JaHHBIE
noKaszaHus );

—  JK3eMIUIAP JIOTOJHMTE/bHBIX COIVIALIEHHH K TPYJIOBOMY JAOroBOpy 00
H3MEHEHHH YCIIOBHHI TPY/IOBBIX OTHOILIEHHI;

— KONMM MPHKa30B O [epeBOje, [OOUIPEHHH, TPUMEHEHHH ¢  CHATHH
JMCHMILIMHAPHBIX B3bICKaHWH Ha paboTy M HMHBIX MPHKA30B, KacaroLIHXCs
KOHKPETHOro paboTHHKA;

— JOJGKHOCTHYIO HHCTPYKLIMIO;

— BK3eMILISAP JOrOBOPA O MOJIHOMH MaTepuasbHOil OTBETCTBEHHOCTH;

— corjalmeHne o HepasriameHnd WHopMauu (s pabOTHHKOB, MMEIOLINX
JIOCTYII K TaKOH HHpOpMaLuK);

— Marepuasbl aTTeCTaluH;

— JIOKJIa/IHbIe H 00bACHUTENbHBIE 3aIMCKH, 3asiBlIeHHs paboTHUKA;

—  JIOKYMEHTBI, MOJTBEpKAIOUME HM3MEHEHHe aHKeTHO-Guorpaduyeckux
JaHHBIX (CBHJETENLCTBO O 3aKNIOYEHHH WM pacTopykeHuu Opaka, nepemene
damunmuM M T.IL.).

OGBIUHO B JIAYHOE Jes0 nomemaoT dororpaduio pabotHuka (4x6 vk 3x4
cM), TIpMUeM peKOMeHyeTcs Tepuojuueckd oOHOBiATH ee. Kak mpaBuio,
obuosnenue (ororpaduit pabOTHUKOB MPOUCXOIUT HE pee YeM pa3s B MATh JIeT
HJTH 110 JIOCTHIKeHUH paboTHHKaMu Bospacta 20 u 45 ser.

JIMCTBI IOKYMEHTOB, TOALIMTEIX B JIMYHOE JIEJ0, MOUIeKAT HyMepalHH.
Csejtenuss 00 2THX JOKyMEHTax, BKJIIOYas HyMEpaluiO CTpaHHL, B mpejesnax
KOTOpPbIX OHH PAacrioIOKEHbI B JIHYHOM Je/ie, OTPaKaloTCs BO BHYTPEHHEH ONHCH.
Ilocne yBoJbHEHHS pabOTHHKA €ro JM4YHOE JeJNO 3aKpblBaeTcs W CHaeTCAd B
apX#B TEXHUKYMa.



20. TpyaoBble KHHAKKH H BKJIAJABINIH K HAM

C uenbio yyera TPYAOBBIX KHWKEK B TEXHHKyMe BEJIETCS KHUIA y4era JBHKCHUS
TPY/IOBBIX KHIDKEK M BKIajbilied B HUX. B KHHre yuera JBHXEHHS TPYyIOBBIX
KHIKeK M BKJI/bILUeH B HUX, KOTOPYIO BeeT Kajpopas ciyxk0a, opopmisiomias
NpHeM M YBOJIbHeHHE PabOTHHKOB, PErMCTPHPYIOTCS BCE TPYLOBBIE KHHKKH,
NpUHATHIE OT PabOTHMKOB MPH MOCTYIUIEHHH Ha pabory. Kuuru 10MKHBI GBITH
NPOHYMEpOBaHBl,  MPOMIHYPOBAHbl, ~ 3aBEPeHBI  MOAMMCHIO  PYKOBOJUTEIA
TeXHHKYMa, a TaK)Ke CKPEIIeHbI [Ie4aThio.

21. [IpoToKO/bI NEJArOrHYeCKHX COBETOB

[lenaroruueckuii coser — 3T0 cobpaHue I€[arorH4eckoro KoJUICKTHBA,
rjie pelaloTes BaKHbIE METOJMYECKHe, TeOpeTHUYecKue, OpraHH3alMOHHbIC M
perniaMeHTHpyIoHe ofpasoBaTeNbHbIii npolecc TexHukyma. Kaxpoe rakoe
jacejlaHMe B 00S3aTeNbHOM TOpSJKE I[POTOKONUpYeTcsi B CIENHaTbHOM
JKypHase NpoTOKOJIOB Iejarornueckux cosellatuii. IIpoTokosom HasbBaKOT
OpraHH3alMOHHO-PACTIOPSINTEIbHEIH  IOKYMEHT,  KOTOPbIH (ukcupyer xon
06CYXK/IEHHA BONPOCOB M MPHHATHE peluennii Ha coOpaHmsX, COBEIIAHHSX,
3acelaHusIX U KOH(pepeHLHAX KOJJIErnaibHbIX OPraHoB.

TeMmaTHKa [€ICOBETOB  ONpeAeseTcs 3alUlaHHpOBAaHHBIM B Havaie
yueGHoro roja rpapukom nposeneHus. Beper Takme COBEWIAHHA JIHIHO
JUAPEKTOp, OpraHu3yeT M rOTOBHT MX METORHMCT TexHukyma. Ilepen onucanueM
CaMOro MpoLIecca MejlarorHyeckoro CoBelanys, Heo6XoMMo ohopMuTh "manky"
npotokosa. Jlusi STOro  yKasplBAIOTCS  CJIEIYIOLIME  [yHKTBI: MOPSIAKOBbIN
Homep npotokona B Buje "TIporokon No 1" 10 LEHTPY CTPOKH; KOJIHYECTBO
NPUCYTCTBYIOUIMX W OTCYTCTBYIOMMX WIEHOB 3aceiaHusi (NPHUYMHBI HESBKM He
sanuceiBaloTes). Ecnm  mejarormdyeckuii  coBeT coOpaics  BHEIUIAHOBO, 0
KOHKpETHOH TeMaTHKke, TO YKa3plBaeTCs Iocie HOMepa MpoTOoKona TeMa
cosewianus. Jlajee ¢ KpacHOH CTPOKH 3allHChIBACTCS roBecTka JHs, e
YKAa3bIBA€TCS TeMa BCEX BONPOCOB, M0 MyHKTaM € yKasaHheM (amuiud ML,
TOTOBSIIMX OCHOBHOM J0KJIAJ 110 paccMarpuBaeMbIM BOIIPOCAM.

Crlefiylouii mar — OCHOBHOE TIOBECTBOBAHME - Camblii OOJBIIOH 110
o6beMy. OH OTpakkaeT Hernocpe/ICTBEHHOe COJep)KaHHe COBELIAHHS, NOITOMY
BKpaTlle KOHCITeKTHPYeTCsl Kak10e BbICTyIUIeHHe (B  XPOHOIOTHYECKOM

NOpSAKe COMJIACHO TMOBECTKe JH), yKasbiBas JODKHOCTH M aMuiMu
BBHICTYNAIOWIMX  JIML, @ TAaKXKe BBICKA3bIBAEMble PEIUIMKH W KOMMEHTapHH,
oTpaykasi IIpH 3TOM CyThb Borpoca. [Tocsenum dTanoM OQGOPMISIOTCS TOANHKCH
JML, YAOCTOBEPSIOUIMX  BEPHOCTH MPOTOKOJA  MEJaroruyeckoro  COBETa.
[TpoToko/bl TOAMMCHIBACT JUPEKTOP, TAaK Kak OH ABJIAETCA MpeAceAaTeneM
[IeICOBETa M CeKpeTapb, BBIOPAHHBIH B Hayane ydebHOro roja.



JIHeT 03HAKOMJIeHUS

corpyaunkos OIBIIOY BUTT ¢ nonoxkenuem o nopsiake opopmienus,
Xpanenus 10KymenToB crporoii ordernocru 8 OIBIIOY BUTT.

J1OIKHOCTD Damunus, Jlata IMoanuce
MHMLIMAJIBI




