Cornacorano Yreepsaaro
npeicenarens npodeonsHoifi
OpPraHu3alHH

MOJOKEHHE
0 GOPMHPOBAHHH, BeIeHHH, IPOBEPKe | XPaHeHHH JHYHBIX 1€
BOCTIHTAHHHKOB MYHHUHNAJILHOTO JOKOJABHOTO GEPRBGBHTEJIBH[I]"{]
Yupexgenun «lercknii can Ne379 K PACHOOKTAOPbCKOro paiiona
Boarorpaga»

Ob6mue nosoxenns

1.1. TTonosxxeHrue o nopsiaxke (hopmupoBaKHs, BeleHHs, XPaHeHHS 1 IIPOBEPKH
THHHBIX e BOCIIHTAHHHKOB (Aaniee - ITos03kenHe) My HHIMIAIbHOTO
AOMIKOJIBHOTO 0Dpa30BaTENBHOIO YUpesK IeHH S «lMetckmii can Ne379
Kpacnooxrsbpsckoro paiiona Boarorpana» (nanee — JIOV) yCTaHaB/IHBaeT
CAHHBIE TPEDOBAHHS K (HOPMHPOBAHMIO, BeAEHHIO, KOHTPOJIIO U XpaHEHHIO
JHYHEIX [I€]1 BOCITHTAHHMKOB.

|.2. Hacrosimee nonoxenue pa3paorano B cooTBeTcTRmH c:

~ DenepanbHbIM 3aK0HOM 0T 29.12.2013 No 273-03 «O6 obpazoBannn B
Poccniickoii Denepalimy;

- GenepansrbiM 3akonoM o1 27.06.2006 Ne 152-®3 «O [EPCOHANBHBIX JIAHHBIX»
- [pukasom Munucrepcrsa obpasosanns u Hayku Poccuiickoii Denepanun
0130.08.2013 Ne1014 «O6 yTBepxaeHun Ilopanka opranusanmu u
OCYLUeCTBIICHU: 0DpasoBate/ibHON AeaTe ThHOCTH 110 OCHOBHEIM
0b1e00pazoBaTeNEHEM lIporpaMMam — 06pa3oBaTEIBHEIM IPOTPAMMAM
AOLIKONBHOTO 00Pa30BaHHAY;



™ [Ipukazom MunuctepcetBa 06pasosanus u nayku Poccuiicioii Deneparmu
o1 08.04.2014 Ne293 «O6 yrsepxknennn [Nopsaka [IpHemMa Ha obydeHue mo
00pa3oBaTeNILHLIM POrPAMMAM JIOLIKOILHOTO 00pazoBaHHmY,
- Yeragom JIOV.
1.3. Llenbto 1anHoro nonoxkeHns sBuseTcs periaMeHTalusa paboThl ¢ THUHBIMHK
AejlaMH BocnuTanHuKoB JIOY u onpenenser NOPANOK TeHCTBUH BCEX KaTeropui
coTpyannkoB JIOY, yuacTByloumux B paboTe ¢ BhiIeHA3BAHHO] JIOKYMEHTAIHEH.
I.4.HacTosmee nonoxkenue yreepxnaercs 3agenyromed no 10OV u ssnaercs
0DA3aTENLHBIM /1S BCEX KATErOpHIl o8 Nearormueckux u AIMHHHCTPATUBHBIX
paboTHukoB. Hapymenue HacTogmero MopAlKa pacCMAaTPHBACTCH B COOTBETCTRHH
¢ Tpynossim kopexcom Poccuiickoit Menepatiuy,
I.5. [lonoxenne noanexut obs3aTeTbHOMY PasMeIIeH IO Ha ohUIIHANEHOM caiiTe
HOY. 3
1.6. Benenne THYHBIX JleNl BOCMUTAHHKUKOB BO3IATASTCS Ha OTBETCTBEHHOE JIHIIO,
Ha3HAYeHHOE TIO MPHKa3y 3aBelIyiouleii
1.7. Poaureny (3akoHHEBIe MPEICTABUTENH) AeTel HECYT OTBETCTBEHHOCTD 33
HPABHILHOCTE NPENOCTARAEMbIX [IEPCOHANBHBIX JaHHMX, HX N0THHHOCTS,
CBOEBpeMenHOE coodmenue 3apeayromemy JIOY wnu JTHLY OTBETCTBEHHOMY 34
BEJICHHE JIMYHBIX Zle] 00 UX H3MEHEeHMH,
1.8. Jluunoe jeno sBisieTcs JOKYMEHTOM BOCTIHTAHHHKA, H BEJIEHHE ero
0bA3aTeBHO VI KAXKI0To BocnuTanunka JOV.
1.9. Mudopmanms JH4HOro 1ena BOCIIMTAHHHKA OTHOCHTCS K [epCOHANEHEIM
JTaHHBIM W HE MOKET IIepeiaBaThCcs TPETHHM JIMIAM 33 HCKTHOUYCHHEM Cllyyaes,
[IPEAYCMOTPEHHBIX 3aKOHOATEILCTBOM,
1.10. OTBeTcTBEHHOCTH 32 COBJIIOIEHNE YCTAHOBICHHEIX [T0M0KeHHEM
TpedOBaHMil BO3TAraeTcs Ha BCeX JTHII, UMEHOILIX JIOTYCK K THYHBIM JIeNaM
BOCIIMTAHHHKOB.

2. lMopsinok oopmaenus auanoro 1e1a MPH NOCTYNJIEHHH BOCIHTAHHHKA

2.1.JIn4noe jieno 3aBoauTes JIENONPOH3BOIUTENEM [IPH [TOCTYTINIEHHH
BoCIHTaHHHKA B JIOV,
2.2. Jlnunoe neno BeneTcs Ha MPOTSHKSHHU NPeGBIBARNS BOCIIHTAHHUKA B HOY.
2.3, JIn4Hoe 1e10 BOCHHTAHHKKA (hopmupyeTcs U3 CleAYIONINX TOKYMEHTOB
- Hanpagnenue B JIOY, Brlnantoe TeppHTOpHAILHBIM YIIPABIEHHEM JlenapraMeHTa
obpasosanus ajMUHHCTpanuu Bosrorpaja
- 3asBICHHE Po/MTeNe (3aKOHHBIX TTpe/icTaBuTeneil) o npueme B JJOV;
- KONHA CBUCTENBLCTBA O POKICHHH pedeHKa;
- KOIMsl TOKYMEHTA, [O/ITBEPAIAIOIIETO POJCTRO 3aABUTENS (MITH 3aKOHHOCT
[peficTaBieHus Mpas pedeHka);
- KOMHA CBUIETENIECTBA O PErUCTpaliK pebeHKa 110 MeCTY JKHTEIbCTBA HIIH 110
MECTY NpeObIBAHMS MTH JIOKYMEHTA, COZIEPKALLET0 CBEIeHHS O perucTpanuu
pebenka o MecTy KHTENbCTBA HIIH 110 MECTY rnpebbiBaHu;
- 3AKITIOMEHMC TEPPHTOPHANLHOM [ICHX0.10TO-MEIHKO-TeIar0rHYecKOl KOMHCCHHN
(Ans eTed ¢ OrpaHUYEHHBIMH BOZMOKHOCTAMMH 3OPOBL)



- Iorosop 00 00pa3oBaHHH,

- IPHKAa3 O [IPHEME B JETCKHH ca;

- coracie Ha 0bpaboTKY NepcoHaNbHLIX JTAaHHBIX peOeHKa, poauTens (3aKOHHOTO
npecTaBHTEN );

- 3aABJICHHE POJAHTENCH (3aKOHHBIX MpeicTasureneii) o6 otyucneHun peberka U3

H0Y.

3. [lopsinok BexeHHs, YHETA H XpPAHEHHS JHYHBLIX €] H BbLIAYMe 0TAeILHBIX
MHH}'MEHTHE H3 HHX.

3.1. Yuer ¥ XpaHeHHe NMYHBIX e/l BOCIHTAHHHUKOB OpPraHH3YETCA C ICTBIO
ObicTporo u Ge301MGOYHOrO MOKCKA JIMYHBIX jie)l, ODecrieyeHns UX COXPaHHOCTH,
a Takke obecnedeHus KoHduIEHIMANBHBIX CBENEHHWH, COjepKalNXes B
JOKYMEHTaX  JIMYHBIX  Jell,  OT  HECAHKIHOHHPOBAHHOIO  JIOCTYNA.
3.2. Tlocne BeibbITHS BocnuTanuuka w3 JIOY muunoe meno XpaHurcd B apXUBe B
TEYEHHE OJHOTO TOfa, a MOCAe Yero YHHYTOMKAETCHd B YCTAHOBICHHOM MOPSIKE.
3.3. Brimada OTHeNBHBIX JOKYMEHTOB W3 JIMHHOTO Jela MOKET HMETh MECTO
TONBKO M0 paspewenuio 3aseayromero JIOY. Buecto BhIAaHHOTO ZOKYMEHTA B
MHYHOM JieJie OCTAETCA pacnucka O ero H3B/IeYeHHH M CpPOKe BO3Bpara.
3.4, Ponutenn  (3akoHHble  npenctaBuTenH) pebeHka,  SBIAIOIMIErOCH
HHOCTPAHHBIM TPakIaHHHOM WIH JHUOM 0e3 rpakIaHcTBa, IOMOJHHTEILHO
MPEABABIAIOT 3aBEPEHHbIE B YCTAHOBICHHOM TIOpPSAJAKE KOMHH JIOKYMEHTA,
MOJTBEPKAAIOIIETO POJICTBO 3afBHTEIA (WIH 3aKOHHOCTH MPECTaBICHUA TpaR
obyualomlerocsi), W JOKYMEHTa, MOATBCPKIAIONIETO [PABO 3asABMTENA Ha
npebpiBaHye B Poccuiickoii Depepatmu,
3.5. Bce noxyMeHTH MHOCTpaHHBIE IpaxlaHe W IMIa Oe3 rpaxaaHcTsa
[IPEACTABIAKT HA PYCCKOM SI3BIKE WM BMECTE C 3aBEPEeHHBIM B YCTAHOBJIEHHOM

MOpAIKES MepeBoaoM Ha PYCCKHH A3BIK.
3.6. Jluumelie nena BOCHMTAHHMKOB B repuoj| npebeisanus B JIOV xpamsatcs B
CTPOro OTBEIECHHOM MecTe.
3.7.  JlocTyn K NHYHBIM JlellaM BOCITHTAHHHKOB MMEET TOJILKO 3aBejYIOLIHil
IMLO, OTBeTCTBEHHOC 33  BeJeHHe  IMYHBIX  Jiel  BOCIHTAHHHKOB.
3.8. llpu cmene damuiuum, ajpeca u 1. n. [IpexHss HHOOPMAITHS 3aUepKUBAETCH
[OPH30HTaIBHOH YepTOoH, HOBas MHIIETCH PAIOM.
3.9. 3amHcH B JTHYHOM JIeNe HeoDX0IMMO BECTH YeTKO, aKKypaTHo, (Honerosoi
(cuueii) nacroi nubo B Me9aTHOM BHJIE,

3.10. Ilpu mpuHOOLIEHHH B NMYHOE /IEN0 KOMHI TOKYMEHTOB Ha HMX CTaBsTCS
3aBEpUTEIbHAA Halnnuch: «Komnus BepHa», NOANKMCH, YKA3blBAE€TCH JOIKHOCTh

OTBETCTBEHHOTO, amunus, MHHIHATBL OTBETCTBEHHOIO, EYATh.
3.11. He nomyckaercss XpaHeHHe [OCTOPOHHHMX IOKYMEHTOB B JIHUHOM Jiele
BOCTIUTAHHMKA.

3.12. OGuine cBeeHHs 0 BOCTHTAHHHKE KODPEKTHPYIOTCH 110 Mepe H3MeHEeHHs
TTaHHBIX.

3.13. Jluunele jena onHOH rpynmel HaxXoidTcs BMECTe B OJAHON manke M
pa3NoxkeHbl B anapHTHOM TOPSJIKE.



3.14. Jlwunoe neno wuMeeT cBOW Homep W perucTpupyerca B JKypHrane
PErMCTPALIMH  JTHYHBIX  JIel  BOCTIHTAHHMKOB  COTJIACHO [Tpunoxennto 3.
3.15. JTuunoe Aeno B o0sf3aTENBHOM MMOPAIKE JOMHO COMACPXKATE BHYTPEHHION
OIIMCh JIOKYMEHTOB cornacHo [lpunoxenuio 2.

4. TopsA0K BLIIAYH JHYHBIX J1eJ BOCTIHTAHHHKOB NPH BLIOLITHH A3 A0y

4.1, Tlpu BeiOpiTHN pebenka w3 JIOY B apyroe JOIKONBHOE YHPEKACHHE JTHIHOC
Jeno BblIAETCH POIHTENAM (3aKOHHBIM [peCTABUTEIAM)
4.2. Brinava JTHYHBIX aen TPOH3BOIHTCA 3aBeTYIOIIHM.
4.3 3apeyioluii perucTpUpyeT BhIIAYY IMYHOrO jena B JKypHane perdcTpaiy
[IMYHBIX JIE] BOCIIHTAHHHKOB M CTABHT OTMETKY O €ro BhIOBITHH,

-

4.4 Beiflada  JHYHBIX e OCYHIECTBAAETCHA TOCA¢ MoJadH  pOAHTENAMH
(3aKOHHBIMH TPEICTABHTENAMH ) 3asBIEHHS HA MM 3aBEYIOILEro JOY.

5. llopsaAOK NPOBEPKH JIMMHBIX €1 BOCTIHTAHHHKOB.

5.1. KonTpoak 3a COCTOSHHEM JIMYHEIX [1e]l OCYILECTBIETCS 3aBC/1YIOLHM JIOY
HIJIH CTAPIIMM BOCITHTATEIIEM .

5.2. TIpoBepka IH4HBIX J1e] BOCTIMTAHHUKOB OCYIIECTBIIACTCA 110 IIaHy B Hadaie
yuebnoro rona. B HeoOXouMBIX CITyHasx, IPOBEPKa OCY LIECTBIIACTCS
BHEIUIAHOBO, OTIEPATHBHO.

5.3. Llenu ¥ 0OBEKT KOHTPOJIS — MIPaBHIBHOCTE oopMIeHHA THUHBIX e
pocnuTannukos JJOY.

5.4. Ilo ¥Toram NpoBePKH COCTARIACTCH CIPaBKA.

6. Iopsnok Buecenns usmenenuii B Ilonoxkenne H nNpeKpamieHHs ero
JeHCTBHA.

6.1. B wnactrosmee [lomoxeHve nenarorH4ecKHM COBETOM MOTYT BHOCHTCA
M3MEHEeHWs W JONOJHEeHHs, Bb3BAHHBIC HW3IMEHEHHEM 3aKOHONATEIbCTBA H
MOSBICHHEM HOBBIX  HOPMATHBHO-TIPABOBBIX  JOKYMEHTOB [0 BC/ICHHIO
OKYMEHTalHH B JOVY.
6.2. Hactosiee TTonoxeHue npekpamiaeT cBoe IeHCcTBUE TIPH PeOpraHu3alii Ui
nukeuganuu 10OV,



[Ipunomenne |

JIMYHOE JIEJIO Ne

O H.O. pebenka,

JaTa podIcHHA

@ H.O. ponureneii (3aKOHHBIX Npe/ACTaBUTENEH)

-

Jara zauncnenus:

Iara oTuncIeHus:




[Ipunoxenue 2
BHYTPEHHASA OIIUCh

AOKYMEHTOR, HMEIOIIHXCH B IMYHOM Jene

@.1.0. pebenka,

No HaumeHosanue 1oKyMeHTa Konuueerso

JIMCTOB
1/

JIudHoe geno chopMHPOBAHO:

nara [oAMIHUCh

[ Ipunoxenune 3

Ne  Ne D H. Jlara [lomamun Hara Hata Hara
0. poxaes  #Waipec  (opMHpPOBA BBIIAYH OTYHCIE
n  JIMYHo HH HHHA JHYHOT HHA
n ro peden (npoxuBa onenac pebenka,
Ka pt‘ﬁ&ill{ HHE} JHYHOTO YRA3aHH Ky/1a
aena a aeJqa eM
NPHYHH
pedenka B



