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1. O6mue nooxkenns

1.1. Hacrosimee [Tonoxenne o 6Gubanorexe paspaboTaHO B COOTBETCTBUH C DenepanbHbIM 3aK0HOM No
273-03 or 29.12.2012 «O6 ob6pasosanuu B Poccuiickoit Deniepanun» ¢ U3MEHEHHIMH Ha 29 nexabpsi
2022 rona u ®enepanbubv 3akoHoM ot 29.12.94 Ne 78-03 «O Oubimmoreunom nenex» (B pemakuuu or 11
uionst 2021 rona), ¢ yuerom MenepanbHoro 3akona ot 25 mroms 2002 . Ne 114-®3 «O nporusoseiicTeuu
OKCTPEMHCTCKOM JIEATEIEHOCTH» ¢ W3MEHEHHSIMH Ha 28 nexkabps 2022 roma, Ycrasa MKOY
«Bepxuebansikineiickas CIlI» wu APYTMX HOPMAaTHBHBIX NPaBOBBIX akTOB Poccumiickoii ®enepaumm,
PETTIAMCHTHPYIOIIUX NEATENTBHOCTH 0011€00pa30BaTebHBIX OpraHH3allHii.

1.2. lannoe IlonoxeHue o GHOIMOTEKE IMIKOIEI (manee - Tlonoxenue) oGO3HAYAET OCHOBHBIE
NPUHIHIBL, 33129 W (QyHKUMM OHONHOTEKH B WIKONE, ONpesessier OpPraHu3aluio JIeSTEILHOCTH,
YIpaBJICHHE, TMOPANOK I0JIB30BAHMS INKOJBHOM OMOIMOTEKOH, a Takxke periamMeHTHpyeT mpasa M
00513aHHOCTH 10JIb30BaTENEH H PaGOTHUKOB GUOTHOTEKH,

1.3.  Hacrosimee  ITonoxenue periiaMeHTHpyeT  paboTy W QYHKIMH ~ OGUOJIHOTEKH
001eo6pazoBaTeNbHON  OpraHu3ammHy, KOTOpas crnocoOCTBYeT (POPMHPOBAHUIO KyTBTYPH JTHYHOCTH
YUAIAXCH  UIKONBI M MO3BOJIAET IOBBICHTh O()(EKTHBHOCTE HHPOPMALKOHHOTO o0cmy)KuBaHUs
00pa3oBaTesIbHOM, BOCIIMTATENBHOMN AEATEIBHOCTH.

1.4. Hacrosmee ITonoxenne sBisercss NOKAIbHBIM HOPMATHBHBIM aKTOM LIKOJIBI M OIpeJeNseT
YPOBeHb TpeboBaHMII K OHONHOTEKE Kak K CTPYKTYPHOMY TOJpa3JIeNieHHIo  00pa3oBaTeIbHOMN
OpraHu3aIuy.

1.5. IxonbHast Gubnmoreka sBseTCS CTPYKTYPHBIM  NOZApa3sjieJieHHeM  00pa3oBaTelbHOi
OpraHM3aliy, y4acTBYIOIIMM B 00pa3oBaTe/IbHON, BOCIIHTATEIBHOM ESTEIbHOCTH B Heisax obecreyenus
NpaBa  y4aCTHUKOB 00Opas’oBaTeNbHBIX OTHOMIEHHH HA OGECIUTATHOE IIOJIB30BAHHE Oubnmoreyno-
HH(QOPMALIHOHHBIMH PECypCaMH.

1.6. JlesatenbHOCTh OHOMMOTEKHM IIKOJIBI OPraHu3y€TCs M OCYIIECTBIIAETCS B COOTBETCTBHH C
POCCHICKHMHU KyJIbTYPHBIMH M 00pa30BaTe/bHBIMH TPAMLHAMY, & TAKIKE CO CIOKHUBIIUMCS B OOIIECTBE
H/ICOJIOTHYECKAM U IOJIMTHYECKMM MHOrooGpasuem. OGpaszoBatenbHas 1 NPOCBETUTENIbHAS (DYHKIMK
OnbimoTekn GasMpylOTC Ha MAKCHMAIBHOM  HCIIONb30BAHHI JOCTIXKCHUH  00ImeyeioBeveckoii
KYJIbTYpBI, 00eCTIeUnBaeTCs y4eOHBIMH, METOIMYUCCKIMHE 1 CNPAaBOYHBIMH JOKYMEHTAMH.

1.7. lllkonbHas Gubamorexa noctynHa U OecruiaTHa JuIs qnTaresnei, oOyvaromuxcs, y4urteneii u
ApYTHX pabOTHHKOB 0Gpa3soBaTeNbHOM —OpraHu3ammy. YIoBneTBopser 3ampockl pojuTtenel  Ha
JITEPATYpy IO NEAAroruke 1 0Opa3oBAHMIO C YYETOM HMEIOLIHXCS BO3MOKHOCTEI.

1.8. Ilemn wkonsHOM GubGIHOTEKH - (opmuposanue o61meit KyJIbTYpBI JINUHOCTH OOyYaromuxcs Ha
OCHOBE OCBOEHMs DefepalbHBIX IOCYIAPCTBEHHBIX 00pasoBaTeNbHBIX CTAaHJAPTOB, COIEpIKaAHUS
00meo6pa3oBaTeIbHBIX MPOTPAMM, HX ajanTamus K KM3HM B OOIIECTBE, CO3JaHME OCHOBBI JUIS
OCO3HAaHHOTO BBIOOpA M IMOCIEAYIONMIEr0 OCBOCHHS NPOpECCHOHATBHBIX 0OPa30BaTEIbHBIX IIPOrpamMm,
BOCIIHTAHHE TPAKIAHCTBEHHOCTH, TPYAOIIOOUS, YBAXKEHUS K npaBaM U cBOOOJAM 4eloBeKa, JOOBH Kk
OKpyxaioweii npupoze, Poxune, cembe, hopmuposanue YCTaQHOBKH Ha 3/10pOBBIif 00pa3 KH3HH.

1.9. buGnmoteka pykoBoacTByercs B cBoei AesirenbHOCTH Tlonoxenuem, penepansueMu 3akonamu,
yKasaMu  H  pacnopsbkeHussMH  [lpesunenta  Poccuiickoi Denepanny, IMOCTAHOBICHUSMH K
pacnopspkenusimu [IpaButensera Poceuiickoii Deziepalliii ¥ HCIIONHATEILHBIX OpraHoB cyOBEeKTOB

Poccuiickoit denepanun, pemenusvu OpraHa yrnpasjieHus: 00pa3oBaHueM H YCTaBOM 06pa3oBaTeIbHON
OpraHu3aIuy.



1.1. Tlopsmok mocTymna k OuOimoTedyHsIM (poHIaM U Apyroi OubIMoTeUYHON MHPOPMAIIMH, TTePEICHb
OCHOBHBIX YCIYyr ¥ YCJIOBUSI WX TMPEIOCTaBJICHUs OuOnmmoTekamu ompenessitores B [IpaBmimax
MOJIb30BaHUS OMOIMOTEKOH.

1.2. OOpasoBarenbHas OpraHM3allMsl HECET OTBETCTBEHHOCTh 3a JOCTYIMHOCTh M KadeCTBO
OnOIMOTEeYHO-MH(GOPMAITMOHHOTO OOCTY)KHUBAHHS OUOIMOTECKU.

1.3. Opranuszanusi oOCTy)XKHBaHHsS YYaCTHUKOB OOpPa30BaTEIbHOW JAEATEIBHOCTH TPOHM3BOIUTCS B
COOTBETCTBUM C IPaBWJIAMH OXPAaHBI TPyJa W TMOXAPHOW OE30MaCHOCTH, CAHUTAPHO-TUTHUEHUYCCKUMU
TpeOOBAHUSIMHU 1 HOPMAMH.

1. IpuHIMNBI 1eATETbHOCTH IIKOJIbHONH OUOJINOTEKH

2.1. [lesaTenbHOCTh UIKOJIbHOM OMOIMOTEKH OCHOBBIBAETCS Ha MPUHLMUIAX JIEMOKpPATHH, T'yMaHU3Ma,
OOIIEOCTYITHOCTH, TNPHOPHUTETa OOIIEYETOBEYECKHX IEHHOCTEeH, TPakIaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHUS JTUYHOCTH.

2.2. B Oubnuoreke 3ampeniaeTcsi u3JaHue M paclpoCTpaHEHHE MEeYaTHbIX, ayInuo-, ayAMOBU3YaJIbHBIX
U UHBIX MaTEpUANIOB, COJEPKAIMX XOTsA Obl OJWH U3 MPHU3HAKOB, MPEIYCMOTPEHHBIX YaCThIO MEPBOM
cratbu 1 ®@enepanbHoro 3akona oT 25 uronst 2002 r. Ne 114-03 «O npoTUBOAECHCTBUM SKCTPEMUCTCKOM
NeATEILHOCTHY (¢ n3MeHeHusIMH Ha 28 nexadps 2022 roaa).

2.3. B cootBercTBHHE co cT. 13 Denepanpaoro 3akona Ne 114-d3 k TakuM MarepuazaM OTHOCSTCS:

- Marepualbl, MPHU3BIBAIONIME K OCYIIECTBICHHIO JKCTPEMHUCTCKON JIeATENbHOCTH  JIUOO
00OCHOBBIBAIOIINX HJIM ONPABIBIBAIOIINX HEOOXOMMOCTh OCYIIECTBICHUS TAKOH EATEIbHOCTH;

- myOnukanuu, OOOCHOBBIBAIOIIME WM OIpPaBAbIBAIONIME HAI[MOHAIbHOE U (WJIM) pacoBoe
MIPEBOCXOJICTBO JTMOO OIPABJABIBAIOIINE NPAKTUKY COBEPIICHHUS BOCHHBIX WJIM WHBIX TPECTYIUICHUH,
HAMpaBJICHHBIX Ha IMOJIHOE WM YacCTHYHOE YHHYTOXKEHHE KaKOH-IMOO HTHUYECKOH, COLMAIbHOM,
pPacoBoOil, HAIMOHAJIILHON WK PEIUTHO3HON IPYIIIIBI;

- ouIHaNbHBIE MaTEPHAIIBI 3AMPEIICHHBIX YKCTPEMUCTCKUX OPTaHU3alINN;

- MaTepuaibl, aBTOPAMU KOTOPBIX SIBIISIOTCA JIMIA, OCYXJIECHHbIE B COOTBETCTBHM C MEXIYHApOJHO-
IIPAaBOBBIMU aKTaMHM 3a IPECTYIUIEHHs IPOTUB MHUPAa M YEJIOBEUECTBA M COJEP)KALUE IPU3HAKH,
MIPelyCMOTPEHHbIE YaCThIO NEpBOM cTaThk 1 HacTosero deaepanbHOro 3aKOHA;

- 1ro0ble MHBbIE, B TOM YHUCII€ aHOHMMHBIE, MaTepUabl, COJAepKallie MPU3HAKH, MPETyCMOTPEHHbIE
4acTblo MepBoi cratbu 1 HacTosmiero denepabHOTO 3aKOHA.

2.4. B nomermienun 6uOaMoTeku pasmeraercs denepanbHblil CIUCOK SKCTPEMHUCTCKOM JIUTEpaTypBhl,
YTBEPKACHHBIN (peiepaabHbIM OPraHOM HCIOJIHUTEIbHOM BJIACTH, 3allPEIIEHHON K PACIPOCTPaHEHUIO Ha
teppuropuun Poccuiickoit denepanuu.

2. 3agauyu 6ubIMOTEKH

3.1. OGecneuenne oOpa3oBaTENbHOM, BOCHIUTATENILHON IEATEIHHOCTH U CaMOOOPA30BaHMS yUaIIUXCs
Y TIe/IarOTOB 00pa30BaTEILHON OpTaHU3aIlHH.

3.2. ObecrieyeHre ydacTHHUKaM OOpa30BaTENbHON JIEATEIHHOCTH — OOy4alolIuMcs, Meaaroram,
pomuTeNsIM (3aKOHHBIM TPEACTABUTENSAM) yUaIlIMXCsSd — JOCTyNa K WH()OpPMAIWH, 3HAHWSAM, HJICSIM,
KYJIbTYPHBIM ILIEHHOCTSIM TIOCPEICTBOM HCIIOJIb30BaHUs OUOIMOTEYHO-MH(POPMAIIMOHHBIX PECYpCOB Ha
Pa3IUIHBIX HOCUTEIISAX

- OyMaKHOM (KHIDKHBIA (GOoH, HOHI TIEPUOANYECKUX H3TAHUN);

- mupposom (DVD —aucku, (ias1I-HaKOIUTENH);

- IOCPECTBOM WH(OPMAIIMOHHO-KOMMYHUKAIIMOHHOW ceTu MHTepHeT.

3.3. ®opmupoBaHue y yuTaTeNeii HABHIKOB HE3aBUCUMOTO OUOIMOTEYHOTO MOJIB30BaTeNsl — 00ydeHUe
MI0JIb30BAHUIO KHUT'OM, 00ydeHHe IOUCKY, OTOOPY U KPUTHUYECKOH OlleHKe HH(POpMaIUH.

3.4. BocmnuraHue KyIbTYpHOTO M TPaXJAHCKOTO CaMOCO3HAHUS, TOMOINb B COIMAIM3AINU
00yJaromerocs, pa3BUTHH €TI0 TBOPYECKOTO MOTEHITHAIA.

3.5. CoBepllleHCTBOBaHHE MPEIOCTABIAEMBIX OMOMMOTEKOW YCIyr HAa OCHOBE BHEAPEHUS HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTUA M KOMIBbIOTEpU3AIMK OHOIMOTEYHO-MH(POPMAIIMOHHBIX IPOIIECCOB,
(bopmupoBanrue KoMPOPTHON OHOIMOTEYHOH CpEIbI.



3.6. becrulaTHOe mpenocTaBiIeHHE IIKOJIBHUKAaM B ITOJIb30BaHUE HA BpEMs IOJydeHHs] 0Opa3oBaHUs
Y4eOHHKOB 1 y4eOHBIX IMOCcOOM 13 OnbanoTedHoro Goxa.

3. OcHOBHbIE (PYHKIIUH OMOJIHOTEKH

Jlnist peanu3aiiui OCHOBHBIX 3a/1a4 MIKOJIbHAsE OMOINOTEKA:

4.1. OcymecTBisieT OCHOBHBbIC (PyHKIMU OMOIMOTEKHM — oOOpa3oBaTelibHAs, HWHGOPMAIIMOHHAS,
KYJIbTypHasl.

4.2. ®opmupyet poH OMOITNOTECUHO-UH(DOPMAITMOHHBIX PECYPCOB 00Pa30BaTEILHON OpraHU3aIUH:

- KOMIUICKTYET YHHBEpCATbHBIA (POHJ y4deOHBIMHU, XYIOKECTBEHHBIMU, HAYYHBIMH, CIIPABOYHBIMH,
MeJarornyeCKUMU M HAyYHO-TIONYJISPHBIMU JTIOKYMEHTaMHU Ha TPAJAULMOHHBIX M HETPaTUIIMOHHBIX
HOCHTENSIX WHPOpMAIK, yuuThiBass DeepabHBIN CIIUCOK SKCTPEMHUCTCKON JINTEPATYPHI, 3alPEIICHHON
K pacrpocTpaHeHuro Ha Tepputopun Poccuiickoit denepainuu, yrBepKaeHHbIM DenepaibHbIM OpraHoM
UCTIOJTHUTENIbHOM BIIACTH;

- nonosHseT ¢oHI MHGOPMAIMOHHBIMU pecypcamu cetu WHTepHer, 6a3zamu u OGaHKaMu JAaHHBIX
JIPYTUX YUPEKICHUN U OpraHU3aLMiM;

- OCYILECTBIISICT pa3MeEIIEHUE, OPTaHNU3AIUI0 H COXPAHHOCTh TOKYMEHTOB.

4.3. Co3gaet uHGOPMAITMOHHYIO MPOAYKIIUIO:

- Opramm3yeT M BeIeT CHpPaBOYHO-OMONHMOTpaduuecKkuil ammapar: KaTajord (aia(aBUTHBIH,
CUCTEMAaTUYEeCKUI), KapTOTEKH (CUCTEMATHUYECKYyI0 KapTOTEKy CTaTel, TeMaTU4YeCKue KapTOTEKH),
ANEKTPOHHBIN KaTanor, 6a3bl JaHHBIX 00Pa30BaTEILHON OpraHU3aIUY;

- pa3pabaThiBacT PEKOMEHIATEIIbHBIE OMOIMorpaduieckre mocoous (CIUCKH, 0030pbI, YKa3aTelnu U
T.11.); - o0ecrnieunBaeT HHPOPMUPOBAHUE TOTB30BaTeNel 00 HH(GOPMAIIMOHHON MPOAYKIIUH.

4.4. Ocymectisier auddepeHIHpoBaHHOE  OMOTMOTEYHO-UH(POPMAIIMOHHOE  OOCITY>KUBAHHE
oOyuaromuxcsi:

- o0ciTy)KMBaHUE YUTaTeNel Ha a0OHEMEHTE, B YMTAIBHOM 3aJI€;

- MpeaocTaBisieT MHGOPMAIMOHHBIE PECYpPChl HA Pa3MYHBIX HOCHTENSX Ha OCHOBE M3Y4YEHHUS HX
WHTEPECOB U HHGOPMAIIMOHHBIX TTOTPEOHOCTENH;

- CO3JaeT YCIOBMS JUIsSl pealln3allii CaMOCTOSITEIbHOCTH B OOYYEeHHH, TTO3HABATENIbHON, TBOPUECKOM
JeSITeIbHOCTH C OTIOPOM Ha KOMMYHHKAITHIO;

- CIIOCOOCTBYET pa3BUTHIO HABBIKOB CaMOOOy4YeHHs (y4acTHe€ B CETEBBIX OJIMMIHAAX,
TEJIeKOMMYHUKAIIMOHHBIX MPOEKTaX B CUCTEME TUCTAHIIMOHHOTO O0yUYEeHHS);

- Ooprausyer OOy4YeHHE HaBBIKAM HE3aBHUCHUMOTO OHOIMOTEYHOrO TIOJB30BATENsl U IMOTPEOUTEINS
nH(pOpMaIIUY, COACHCTBYET MHTETpalli KOMILJIEKCa 3HAHUM, YMEHHI M HaBBIKOB palbOTHI ¢ KHUTOW U
nHpopmanuen;

- OKa3bplBaeT HMH()OPMALMOHHYIO TOJACPKKY B PEIICHUH 3a7a4, BO3HUKAIOIIUX B IMPOLECCe HX
y4eOHOU, caM000pa30BaTENbHON U TOCYTOBOM JCSATEIHHOCTH;

- OpraHu3yeT MacCOBBIE MEPOMPHITHs, OPHEHTHPOBAHHBIE HAa pa3BUTHE OOIIEH, U YHUTATEIHCKOM
KYJIbTYPBI JINYHOCTH, COJICHCTBYET PA3BUTHIO KPUTUYECKOTO MBIIIIJICHHS.

4.5. Ocymectuser auddepeHIMpoBaHHOE  OUOIUOTEUHO-UH(OPMAIIMOHHOE  OOCIIYy)KUBaHUE
MeIarOrMYeCKUX PaOOTHUKOB!

- BBIBJISIET MH(OPMALMOHHbIE NMOTPEOHOCTU M YAOBJIETBOPSET 3aIpPOCHI, CBA3aHHBIE C OOy4YCHHEM,
BOCIIUTAaHUEM U 3I0POBBEM JIETEH;

- co3maer 0aHK Tmeaarorudyeckoid WHGOpMAalMKM KaK OCHOBBI €IUHOW WH()OPMAIMOHHOW CITYKObI
0011e00pa30BaTEILHOW OpPTaHU3AINH, OCYIIECTBISICT HAKOIUICHHE, CHCTEMATH3alUI0 HWH(POPMAIUH 10
mpeaMeTam, pasjenaM U TeMam;

- crocoOCTBYET MPOBEJCHUIO 3aHATHIA 110 (OPMHUPOBAHUIO HHPOPMAITMOHHON KYIBTYPHI.

4.6. Ocymectuser auddepeHIUpOoBaHHOE  OMOIMOTEUHO-UH(POPMAIIMOHHOE  OOCITY>KUBaHHE
poauTenel (3aKOHHBIX TIPEICTABUTEICH) 00yJarouXcs:

- YIIOBJIETBOPSIET 3aMIPOCHI MOJIb30BaTeIel U HH(HOPMHUPYET O HOBBIX MOCTYIUIEHUSAX B OUOINOTEKY;

- KOHCYJIBTUPYET 0 BOTIPOCaM yYIeOHBIX M3IaHUH 00yJarOIIMXCsI ITKOITBI.

4.7. OcymiecTBiseT BeAeHUE HEOOXOAMMOW ITOKYMEHTAIlMH 1O Yy4eTy OuOIMoTedyHoro ¢oHma u
00CITyKMBaHUIO YUTATEIEeH B COOTBETCTBUHU C YCTAHOBIIEHHBIM MOPSIIKOM.



4.8. TIpoBOAMT MOMYISIPU3AIUIO JTUTEPATYPHI C TOMOIIBIO MHIUBUAYAIBHBIX, TPYIIIOBBIX H MaCCOBBIX
dbopm pabotel (Oecem, BBICTaBOK, OuOMMOrpaduueckux 0030pOB, OOCYKIECHUN KHHUT, YHUTATEIbCKUX
KOH(EepEeHIIHiA, JINTEepaTypPHBIX BEYEPOB, BUKTOPHUH U JP.).

4.9. OGecrieunBaeT COOTBETCTBYIOIINN CAHUTAPHO-TUTHEHUYECKUN PEKUM M OJIarONPUATHBIC YCIOBHUS
JUTSE 00CTTY)KUBaHUS YUTATEIICH.

4.10. ITpoBOIUT M3YYEHUE COCTOSHUS YUTATEIBCKOTO CIpoca (CTEMEHH €ro YIOBICTBOPSHHUS) C IIEITBIO
(bopMHpOBaHUS ONITUMATIBHOTO COCTaBa OMOIMOTEYHOTO (HOHIA.

4.11. CucreMaTuuecku HHPOPMHUPYET YUTATENCH O ACATSIBHOCTH MIKOIHHOM OMOIMOTEKH.

4.12. ®opmupyer OHONMOTEYHBIH aKTUB, NPUBJIEKACT 4YHUTATeNed K ydacTuio B paboTte
COBEIIATEIEHOTO OpraHa — OMOJIMOTEYHOTO COBETA M AKTUBA YUTATEIICH.

4.13. OGecnieunBaeT TpeOyeMbIil pEKUM XPAaHEHUSI U COXPAaHHOCTH OMOIMOTEeYHOro (POH/A, COTJIACHO
KOTOPOMY XpaHEHUE YICOHHKOB OCYILECTBIISICTCS B OTICIIBHOM ITOMEIIICHHU.

4.14. Opranuzyet paboTy IO COXpaHHOCTH OMOIHOTeYHOTrO (hoHIa 00pPa30BATEIBHON OpraHU3aIIH.

4.15. TIpoBoauT TPOBEPKH CIPaBOYHO-OMONHMOrpaduyeckoro ammapara ¢OHJA Ha HaJIUYHE
HKCTPEMHUCTCKUX MAaTEPUATIOB.

4, Opranu3zanus J1esiTeJIbHOCTH OUOJINOTEKH

5.1. BubnunoreuyHo-nHPOPMALMOHHOE OOCITY’)KHUBAaHHE OCYIIECTBISIETCS Ha OCHOBE OMOIMOTEYHO-
MH(OPMALMOHHBIX PECYPCOB B cOOTBETCTBUU ¢ DepepabHbIMU rOCy1apCTBEHHBIMU 00pa30BaTeIbHBIMU
CTaHJapTaMH, YYeOHBIM M BOCIUTATEIHHBIM IUIAHAMH LIKOJBI, MPOrpaMMaMHM, MPOEKTaMU M TUIAHOM
paboOTHI IKOJIBHOM OMOIMOTEKH.

5.2. CnoHcoOpcKasi MOMOIIIb, MTOJTyYeHHass OMOIMOTEKOM B BHJIE IIEJIEBBIX CPEJICTB HA KOMIUIEKTOBAHUE
donma u 3aKynky oOOpyAOBaHHSA, HE BIEYET 3a COOOW CHUXKEHHS HOPMATHBOB U (WJIHM) aOCOTIOTHBIX
pa3MepoB (pUHAHCUPOBAHUS U3 OIOKETA.

5.3. OO6meoOpa3oBaTenpHasl OpraHu3alMs Cco37aeT YCIOBUSA JJIi COXPAaHHOCTH  almaparypsl,
000pyZI0BaHUS M UMYIIECTBA IIKOJIBHON OMOIHMOTEKH.

5.4. OTBETCTBEHHOCTh 3a CHCTEMaTHMYHOCTh M KayeCTBO KOMIUIEKTOBAHUS OCHOBHOro (oHna
OMOIMOTEKH, KOMIUIEKTOBaHHE Yy4yeOHOro (oHAa B COOTBETCTBUU C (elepalibHbIMU TEPEUHSIMU
y4eOHHUKOB M y4eOHO-METOJIMYECKUX M3JIaHHH, CO3/laHHe HEOOXOAWMBIX YCIOBHHM Ul AEATENbHOCTU
OMOIMOTEKH HECET TUPEKTOP IIKOJIBI B COOTBETCTBUU C Y CTaBOM 00pa30BaTeNIbHON OpraHu3aluu.

5.5. Pexum paboTsl OMONMMOTEKHM OmpesenseTcs 3aBelyloIuM OHOIMOTEKOM (NMpH HATUYWHU) WIIH
TUPEKTOPOM  IIKOJIBI B COOTBETCTBUM C TMpaBWIAaMH  BHYTpeHHero pacmnopsigka MKOY
«Bepxnebansikneiickas CIL»

5.6. [Ipu onpeneneHnu pesxuma padoThl OMOIMOTEKH MTPEyCMaTPUBACTCS BIJICIICHUE:

- IByX 4acoOB pab0o4yero BpeMEHH €KeIHEBHO Ha BBINIOJIHEHNE BHYTPUOUOINOTEYHOM paboThI;

5. Opranusanus, ynpasJjieHHe H IITATHI

6.1. OGmee pykoBOJACTBO OMOIMOTEKOW M KOHTPOJIb 3a €€ JIeATENbHOCThIO OCYILECTBIISET JUPEKTOP
IIKOJIBI, KOTOPBIA YTBEP)KAAET HOPMBI M TEXHOJOTHYECKHE TOKYMEHTHI, IUIAHBI W OTYETHI O pabote
6ubnuoreku. JIupekTop HeceT OTBETCTBEHHOCTb 3a BCE CTOPOHBI JAEATENbHOCTH OMOIMOTEK, B MEPBYIO
ouepesnb, 3a KOMIUIGKTOBAaHME M COXPAaHHOCTh e€ (OHOa, a TakkKe 3a Cco3/laHue KOMQpOPTHOH
MH(POPMAIIMOHHOM CpeJibl ISl YnTaTeseH.

6.2. PykoBomcTBO OMOIMOTEKOW OCYIIECTBIISIET 3aBEAYIOMNN OWONMOTEKON (NpH HAIWYHK) WIIH
neaaror-0M0aMoTeKapb, KOTOPBI HECET OTBETCTBEHHOCTh B IMpeJesiaX CBOEH KOMIIETEHLIMH Iepen
TUPEKTOPOM IIKOJIBI, 00YJAFOIIUMHUCS, UX POJUTEISIMH (3aKOHHBIMHA MTPEJICTABUTENSIMHI) 32 OPTaHU3AIIIO
U pe3ylbTaThl JEATEIbHOCTH OMONMOTEKM B COOTBETCTBHHM C (YHKIHMOHAJIBHBIMH OOS3aHHOCTSIMH,
MPEIYCMOTPCHHBIMHA ~ KBaJTM(UKAIIMOHHBIMI ~ TPEOOBAaHHUSMH, TPYJOBBIM JIOTOBOPOM U Y CTaBOM
00111e00pa30BaTeIbHON OpraHU3aIIH.

6.3. 3aBeayromuii OMOIMOTEKOW HAa3HAYACTCS TUPEKTOPOM 00pa30BaTEILHON OpraHU3aIliuH, SBIISCTCS
YJIEHOM MEeJarorn4ecKoro KOJUIEKTHBA M BXOJUT B COCTAB MEIarorHuyecKoro COBETa IIKOJIbI.



6.4. 3aBenyromuii OMOJIMOTEKONW OTBEUAET 3a OpPraHU3aUI0 PabOTHI OMOJMOTEKHW U PE3ybTaThl €€
NEeSTeIbHOCTH, COCTABJISIET TOJOBbIE IUIAaHBI M OTYET O paboTe, KOTOpble OOCYXKIAIOTCS Ha
[TegarornyeckoM COBETE€ U YTBEPKMAOTCS TUPEKTOPOM. ['0/10BOI TuIaH pabOThl OMOTHMOTEKH SIBISICTCS
4acThiO 00IIEro roJJOBOro IMilaHa 00pa3oBaTeNIbHOM OpraHu3aluy.

6.5. Ha pabory B OHONMOTEKY IIKOJIBI TNPUHUMAIOTCA JIMIA, MMEIOUIME HEOOXOIUMYIO
npodeccroHalbHYIO MOJITOTOBKY, COOTBETCTBYIOIILYIO TpeOOBaHUSM KBaJIM(DUKAIIMOHHOM
XapaKTePUCTHKH MO JOJDKHOCTU W TMOJIYYEHHOH CHENHATbHOCTH, MOJITBEPKICHHYIO TOKYMEHTaMH 00
00pa3zoBaHuM U (MJIM) KBATU(DUKAIUH.

6.6. I'paduk pabOTHl MIKOIHHONW OHUOIMOTEKH YCTAaHABJIMBACTCS B COOTBETCTBHM C PACIHCAHUEM
paboTsl 00pa3zoBaTENbHOI OpraHu3aluy.

6.7. Illtar 6MOMMOTEKN M pa3Mepbl OIUIATHI TPYJa, BKIIOYAs JOIUIATHI M HAJ0AaBKHU K JAOJDKHOCTHBIM
OKJIaJjlaM, YyCTAHaBIUBAIOTCSA B COOTBETCTBUU C JICUCTBYIOIIMMH HOPMATHUBHBIMU IPAaBOBBIMU
JOKYMEHTaMH C Y4E€TOM 00BEMOB H CI0)KHOCTHU PadoT.

6.8. TpynoBbie OTHOIICHHs pPaOOTHUKOB OHOJMOTEKHM ©  00pa30oBaTEIbHOW  OpraHW3allud
PEeryIUpPYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHS KOTOPOTO HE JOJDKHBI IMPOTHBOPEYUTH TPYJOBOMY
3akoHoarenbcTBY Poccuiickoit denepanun.

6.9. 3aBenyrommuii OUOIMOTEKOW IOJKEH CTPOro coOonaTh Hactosmiee [lojokeHue, mpaBuia H
TpeOoBaHUsl OXpaHbl TPYyJa U MOKapHOK 0E30MacCHOCTH B MOMEIIEHUU OMOIMOTEeKH U B 00pa30BaTeNbHOM
OpTaHU3aIIH.

6. [IpaBa, 00513aHHOCTH M OTBETCTBEHHOCTh PAOOTHHUKOB OHOJIMOTEKH

7.1. PaGoTHHKY OMOJMOTEKH UMEIOT MPaBO:

- CaMOCTOSITEIbHO BBIOMpATh (POPMBI, CPEACTBA M METOJbl OUOIMOTEUHO-UH(POPMAIIMOHHOTO
oOciykMBaHUSI 00pa30BaTENbHOW M BOCHHTATEIbHOW JEATEIHHOCTH B COOTBETCTBUU C IENAMU U
3aJladyaMH, yKa3aHHbIMU B HacTosieM llonoxkenuu u Ycrase 00pa3oBaTesIbHON OpraHU3alNY;

- IIPOBOJIUTH B YCTAHOBJICHHOM MOPSJIKE (PaKyIbTaTUBHBIC 3aHITHS, YPOKU U KPYKKH OUOIHOTEUHO-
O6ubanorpaduueckux 3HaHUM U UHPOPMALTMOHHOMN KYJIbTYpHI;

- ONpeAEATh UCTOYHUKH KOMILIEKTOBAaHUS MH(POPMALIMOHHBIX PECYPCOB;

- M3bIMaTh U PEANTHU30BBIBATH JOKYMEHTHl U3 (DOHIOB B COOTBETCTBUU C HMHCTPYKLHUEH IO ydeTy
o6ubmmoTeyHoro GoHma;

- OmNpeaeisATb B COOTBETCTBHUM C MpaBWJIAMHU T10JIb30BAaHUS OUOIMOTEKOW, YTBEpXKIEHHBIMHU
JUPEKTOPOM HIKOJIbI, U TIO COTJIACOBAHUIO C POAUTENHCKMM KOMUTETOM BHJBI MU pa3Mepbl KOMIIEHCAIIUH
yiiep6a, HAHECEHHOT'O TI0JIb30BATENIIMU OUOINOTEKH;

- B3BICKMBaTh B COOTBETCTBUM C JICHCTBYIOIIMM 3aKOHOAATEIbCTBOM KOMIIEHCAIUIO yiepoa,
HaHECEHHOI'0 MOJIb30BaTeIsIMU OMOIMOTEKH, 32 HECOBEPLICHHOJIETHUX MOJIb30BaTeNIell OTBETCTBEHHOCTh
HECYT 3aKOHHBIE NPECTaBUTENH;

- BHOCUTBH NIPEUIOKEHHUSI TUPEKTOPY IIKOJBI [0 COBEPIIEHCTBOBAHUIO OILIATHI TPYAd, B TOM YHCIIE
Ha70aBOK, JOMJAT M HPEMUPOBAHHUA pAOOTHUKOB OMOMMOTEKH 3a JOIMOJIHUTENbHYIO paboTy, He
BXOJIYI0 B KPYI OCHOBHBIX 0Of3aHHOCTEH pPaOOTHUKOB OWOTMOTEKH; MO KOMIIEHCALMOHHBIM
MEPOIPUATHUSIM, CBSI3aHHBIM C BpPEIHBIMU YCIOBUSAMH Tpynaa (OuOnMOTEYHAs MbUIb, IPEBBIIICHUE
HOpMaTHBa pabOThl HA KOMIIBIOTEPE);

- YJaCTBOBATh B YIPABJICHUHN 00pa30BaTEILHON OpraHu3aIueil B IOpsJIKe, OTpeesieMoM Y CTaBOM;

ObITh TPEACTAaBICHHBIMU K pa3jIMyHbIM (opMaM TOONIPEHHUs, HarpagamM M 3HaKaM OTJIMYHS,
MIPEelyCMOTPEHHBIM /17151 paOOTHUKOB 00pa30BaHus U KYJIbTYpHI;

- y4acTBOBaTb B COOTBETCTBUM C 3aKoHojaTenbcTBOM Poccuiickoit ®exepauuun B pabore
OMOJIMOTEYHBIX aCCOILHMAIINI WA COK30B.

7.2. PaOoTHHKYM OMOIMOTEKHN 0OSI3aHBI:

- 00ecreynTh MOJIb30BATENSIM BO3MOKHOCTh paboThl C UH(POPMALIMOHHBIMU pecypcaMu OMOINOTEKH;

- nH(GOPMHUPOBATh MOJIB30BATENIEH O BHIAX MPEIOCTABIAEMBIX OMOITHOTEKON yCIyT;

- (opmupoBaTh (POHIBI B COOTBETCTBUU C YTBEPKICHHBIMU (eAepalbHBIMU MEPEUHIMH YUEOHBIX
U3aHUK, 00pa3oBaTelIbHBIMH IPOrpaMMaMu  O0IIE00pa3oBaTENbHON OpraHU3allM, HHTEPECaMH,
MOTPEOHOCTSMHU U 3aMpOCaMH BCEX KaTETOPHIl MOIb30BaTEleH;



- COBEpIICHCTBOBaTh HWH(OpMaNMOHHO-OMOIHOrpaduyeckoe U OMOIMOTEUHOE OOCITYy)KMBaHUE
IOJIL30BaTEIICH;

- o0ecreynBaTh COXPaHHOCTh MCIIOJIb30BaHUS HOCUTEIEH HH(POPMALIUHU, UX CHUCTEMAaTU3AIHIO,
pa3MelleHre U XpaHeHue,

- obecrieunuBaTh PeKUM pabOTHI B COOTBETCTBUU C MOTPEOHOCTSAMHU I0JIb30BATENCH U pabOTOH IIKOJIBI,

- BECTH JIOKYMCHTAIIMIO OMOJIMOTEKH U OTYUTHIBATHCS B YCTAHOBICHHOM MOPSIKE TP TUPEKTOPOM
001eo0pa3oBaTeIbHON OpraHU3aIIH.

7.3. 3aBenyromuii OMOIMOTEKON (TIPY HATMYWH ) WK TIeAaror-0u0moTekaph HECET OTBETCTBEHHOCTb:

- 3a COOJIIOJICHHE TPYAOBBIX OTHOILIEHHH, PErIaMEHTHPYEMBIX 3aKOHOJIATELCTBOM O TPY/IE,
[IpaBuamMu BHYTPEHHETO TPYJOBOTO PACIIOPSIKA B IIIKOJIE, TPYIAOBBIM TOTOBOPOM;

- 32 BBITIOJTHEHUE (PYHKIIUHN, TPEAyCMOTPEHHBIX HacTosMM [lonoxkeHnem;

- 3a COXpPaHHOCTh OHWONHMOTEYHBIX (OHJOB B TMOPSAIKE, MPEIYCMOTPCHHOM JICHCTBYIOIIMM
3aKoHoarenscTBOM Pocculickon @enepanyu.

7. IIpaBa u 00sI3aHHOCTH TOJIb30BaTeJIeil OM0JINOTEKH

8.1. ITonp30BaTENIM NIKOJIBLHOM OMOIMOTEKH HMEIOT TIPABO:

- MOJTy4yaTh MOJHYI HH(OpMAIUIO 0 cocTaBe OMOIMOTEeYHOro PoHAa, HHYOPMAIIMOHHBIX pecypcax M
MIPEIOCTABIIIEMbBIX OMOIMOTEKOMN IIKOJIBI YCIIyTaX;

- MOJIL30BAThCS CIMPABOYHO-OUOIMOTrpad)UuEeCKUM armapaToM OHOINOTEKH;

- IOJTy4YaTh KOHCYJIbTAI[HOHHYIO TIOMOIIb B IIOMCKE U BRIOOPE NCTOYHUKOB HH(pOpMaIumy;

- TOJy4YaTh BO BPEMEHHOEC ITOJIb30BAaHHEC HA a0OHEMEHTE W B YHTAJIHLHOM 3aJi¢ ICYaTHBIC W3JaHUS,
ayJIMOBU3YaJIbHBIC IOKYMEHTBI M JIPYTUe HCTOYHUKU HH(pOpMaImu;

- MPOJIJICBATh CPOK IMOJIH30BAHMSI JOKYMEHTAMU U JIUTEPATyPOA;

- YY4aCTBOBATh B MEPOIPHUSATHUSIX, IIPOBOAUMBIX IKOJIBHOW OMOIMOTEKOH;

- oOpamiarbes I pa3peieHuss KOHQIMKTHONW CUTYAIIUHU K TUPEKTOPY IIKOJIBI.

8.2. [Tonb3oBarenu MmKOIHLHONU OMOIMOTEKH 00S3aHbI:

- coOroIaTh IpaBuUIIa MOJIH30BaHUS OMOIHOTEKOMH;

- OEepeKHO OTHOCHUTHCS K MPOM3BEICHUAM TeuaTH (He BBIPHIBATh, HE 3aru0aTh CTPaHUII, HE JeaTh B
KHUTaX TOJYEPKUBAHUM, TMOMETOK), MHBIM JIOKyMEHTaM Ha pPa3JIUYHBIX HOCHUTENSAX, 000pYIOBaHUIO,
WHBEHTAPIO;

- TIOJIb30BaThCS IIEHHBIMU W CIPABOYHBIMU JOKYMEHTAMHU U JUTEPATypOil TOJIBKO B TMOMEIIEHUU
OUOJIMOTEKH IIKOJIEL;

- yOeIuThCs IPH MOJYyYSHUH KHUT B OTCYTCTBUU Je(EKTOB, a MPH OOHAPYKEHUH TPOUH(POPMUPOBATH
00 3ToM paboTHHKA OMOMMOTEKH. OTBETCTBEHHOCTh 3a OOHApyKEeHHbIE Ne(EeKThl B CIaBAEMbIX KHUTaX
HECET MOCJIeIHUN MOJIb30BaTENb;

- PACIHCHIBATHCS B YHTATEIHCKOM (OpPMYJsipe 3a KaXIyH IOJYYCHHYIO KHUTY (HMCKITIOUCHHE:
oOyuatomuecs 1- 2 kiaccoB);

- BO3BpaNIaTh KHUTH B OMOJIMOTEKY B YCTAHOBIICHHBIC CPOKH;

- 3aMEHSITh IOKyMEHTHI OMOJIMOTEKH B CITy4ae X yTPAThl UM TOPYH UM PABHOIEHHBIMU;

- TIOJHOCTBIO PACCUMUTATHCS C OWOMMOTEKOW 10 WMCTCYCHWHM CpOKa OOydYeHHs WU pPabOTHl B
00pa30BaTeNbHON OpraHu3alny.

8. ITopsaa0oK MOJIb30BaHNS IKOJILHOW 0MOJIMOTEKOH

9.1. 3anuce 0OyyarOMIMXCS U MEJaroru4eckux pabOTHUKOB ILIKOJBI B OMOJIMOTEKY NMPOU3BOAMTCS B
WH/IMBUyATEHOM TIOPSIIKE, & pOUTENEH (3aKOHHBIX MPEICTaBUTENEH ) 00YyUaIOIMXCSl — IO TACTIOPTY.

9.2. Ilepeperucrpanus nMonb3oBatesieil ONOIUOTEKN POU3BOAUTCS €KETOTHO.

9.3. JlokyMeHTOM, IIOATBEPKAFOIINM TIPABO MOJIE30BAHMS OMOTMOTEKOMU, SIBIISIETCS YNTATEIbCKHIA
bopmysp.

9.4. Ywurartenbckuii GopMyIsip GUKCHPYET ATy BBIAAYU TOJIH30BATENIO TOKYMEHTOB W3 (poHma
OUOIMOTEKH U MX BO3BpAILIECHUS B OUOITHOTEKY.

9.5. ITonwp3oBarenu OMOIMOTEKH UMEIOT TIPABO MOJYUYUTh Ha JOM M3 MHOTOTOMHBIX M3JaHUN HE Ooee
ISITH IOKYMEHTOB OJJTHOBPEMEHHO.



9.6. MakcumanbHbBIE CPOKH MOJTH30BaHUSI IOKYMEHTAMU

- Y4eOHUKH, yaeOHBIE TOCOOMS — yueOHBIH roj;

- Hay4HO-TIONYJISIpHAsI, TO3HABATEIbHAS, XYJOKECTBEHHAs IuTeparypa — 15 aueit;

- IEPUOANYECKHE M3IaHus, U3IaHMs TOBBIIIEHHOTO cripoca — 10 mHeid;

[Tonp30BaTeny MOTYT IPOJIUTH CPOK MOJI30BAHUS JOKYMEHTAMH, €CITM Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI JIPYTHX T0JIh30BATEIICH.

9.7. Ilonp30BaHUE YHIMKIONEAUSIMHE, CIOBAPSMU, CIIPABOYHHKAMU U U3JAHUSMHU, KOTOPBIE UMEIOTCS B
€IMHCTBEHHOM SK3EMIUISIPE, OCYIIECTBIISIETCSI B UNTAILHOM 3aJie.

9. 3aka0uMTebHbIE 0J10KEHH

10.1. Hacrosimee Ilonoxkenue o MKOIbHON OMOIHOTEKE SBISETCSA JOKAJIHHBIM HOPMAaTHBHBIM aKTOM,
npuHumaercs Ha Ilegarormyeckom coBeTe MIKOJBI M yTBepxkaaercst (100 BBOAMTCA B JIEHCTBHE)
MIPUKA30M JUPEKTOpa 00pa3oBaTEIbHON OpraHU3aIHH.

10.2. Bce u3MeHeHUs M JONOJHEHHUs, BHOCHUMbIE B Hacrtosiee [lonoxxenue, opopmistoTcs B
MUCHMEHHOM (hOpME B COOTBETCTBUU JICHCTBYIOIINM 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.

10.3. M3menenus u nononHeHus K [1onoxkeHnIo NpuHUMaKOTCs B OpsAIKe, IpeaycMoTpeHHoM 11.10.1.
Hacrosamero Ilonoxenus.

10.4. Ilocne npunsTus [lonoxxeHus (WM M3MEHEHUH U TOMOJIHEHUH OT/AENbHBIX IYHKTOB U pa3zeiioB)
B HOBOH pelakliy MpeAbIIyIas pelakiys aBTOMATHUECKH YTPAauHBaET CHITY.



[Ipunoxenue
K IToJ107keHUI0 0 IIKOIBLHOM OUOIIMoTEKE

IIpaBuia moJib30BaHMSA WIKOJIBbHON 0MOJINOTEKOM

1. O01mue MoJ10KeHUA
1.1. bubnuoTeka SBISETCS YaCThIO 00IIe00pa30BaTEIHLHOTO YUPEXKICHUS U 00ecTieunBaeT yaeOHO-
BOCHHUTATEIbHBIN MPOLECC HEOOXOAUMBIMH JIOKYMEHTAMHU.
1.2. JIokyMeHT - HOCUTEIb HH(POPMALIUY B TPAIUIIOHHOM, 3JIEKTPOHHOM WJIM HHOM BHJIE.

2. IlpaBa yurareJsei
2.1. TIpaBo mosnb30BaHUs OMOIMOTEKON WUMEIOT OOydYaroIIMecs, Meaarornyeckue paboOTHUKH U JIPYTrUe
COTPYAHUKH MIKOJBI, POJUTENH (3aKOHHBIEC MTPEICTABUTENN) O0YJIAIOLINXCS IIKOJIBI.
YuraTeau UMEIOT NpaBo:
2.2. BecripensaTCTBEHHO MOCEMaTh OMOIMOTEKY COTIIACHO PEKUMY €€ pabOTEHI.
2.3.Ilonyyats monnyto uHopManuioo o coctaBe ¢oHaa O6ubIMOTEeKH, MHGOPMAIMOHHBIX pecypcax H
MPEJOCTABIIEMBIX OMOIMOTEKON ycayrax, HOpsIKe JOCTylma K JOKYMEHTaM W KOHCYJIbTaTHBHYIO
IIOMOILb B IIOMCKE U BEIOOpE MCTOUHUKOB HH(OPMALIHH.
2.4. Ilony4atp B MOJIb30BaHUE JTI000H TOKYMEHT U3 (oHIa OMOITHOTEKH.
2.5. [IpoaneBarhb CpoK M0JIb30BaHUS JOKYMEHTaMHU
2.6. becriaTHO MOJIB30BaThCSl YCIyTraMH, TPEI0CTABISIEMBIMHI OMOIHOTEKON
2.7. IlpyuHuMaTh y4acTue B MEPONPUSATHUSX, TPOBOAUMBIX OMOINOTEKOM.
2.8. NI36upaTh 1 ObITh U30pAaHHBIM B COBET OMOIMOTEKN U MPHHUMATh YUacTHE B €ro padore.
2.9. CoBMmecTHO ¢ OMOIMOTEKON co37aBaTh, KIyObl, KPYXKKH IO MHTEpecaM, OO0IlecTBa Jpy3eid
OUONIMOTEKH, YTEHHSI, KHUTH.
2.10. Oka3bIBaTh NPaKTHUYECKYIO TOMOIIb ONOINOTEKE.
2.11. JlenaTh mogapku OUOIMOTEKE.
2.12. ObpataThes B ciiydyae KOHQJIUKTHONW CUTYaIlMH ¢ paOOTHUKaMHU OMOIUOTEKH K TUPEKTOPY LIKOJIBL.
Yurarenun 00s13aHBbI:
2.13. Cobmronats [IpaBuna nonbp3oBaHus OUOINOTEKOM.
2.14. Cobimro1aTh HHCTPYKIIMIO O Mepax 0e30MacHOCTH B OMOINOTEKE.
2.15. CHMUMaTh BEPXHIOIO OJICKTY.
2.16. Beikimro9ath MOOHITEHBIC TEJIE(DOHBI.
2.17. He npuHUMATh MULLY, HATUTKH, TPBI3Th CEMEUKH.
2.18. ColOmoaTh THIIMHY M KYJIBTYPY TIOBEICHHUS.
2.19. CooOumTh, mpH 3anKicH B OMOINOTEKY, HEOOXOJUMBbIEC CBEICHUS IS 3aM0IHEeHus hopMyIspa
YUTATEIS.
2.20. bepe:xHO OTHOCHUTBCS K:
2.20.1. TlevyaTHpIM U3MaHUAM (HE BBIPHIBATh, HE 3aTM0ATh CTPAHUII, HE JeNaTh B KHUTaX MMOMYEPKUBaHUM,
MIOMETOK, KOITMPOBAHUS PUCYHKOB U T.IL.);
2.20.2. DeKTpOHHBIM HOCHTEIISIM;
2.20.3. MebGenu.
2.21. TlopnepxuBaTh MOPSIOK PACCTAHOBKH KHHUT B OTKPHITOM JIOCTYII€ OMOIMOTEKH, PaCIOIOKECHUS
KapTOYeK B KaTajorax 1 KapToTeKax.
2.22. Tlonp30BaThCs MEHHBIMUA M €IWHCTBEHHBIMU JK3EMIUIIPAMH KHHT, CIIPABOYHBIMH W3JIAHUSIMA
TOJILKO B YMTAIBHOM 3ajie OMOIMOTEKH.
2.23.11pu moydeHnn MPOU3BEACHUH MMeYaTh ¥ WHBIX JOKYMEHTOB YHTATENb JOJDKEH YOCIUThCS B
OTCYTCTBHUH B HUX J€(EKTOB, a Ipu 0OHAPYKEHUH — NMPOUH(POPMHUPOBATH PAOOTHUKA OMOITUOTEKH.
2.24. B ciyyae, KOTIa YATATEIh TOJTYYNI KHUTH, B KOTOPBIX UMEJHCh TeQEeKTHI, a OH HE TPOCMOTPEN ITH
KHATH Ha TpeAMET HaJlM4usi B HUX JEPEKTOB, a COOTBETCTBEHHO HE JOJIOXKUI OuOmmorekapio 00 ux
HaJINYHUH, TO OTBETCTBEHHOCTb 3a NOPUY KHUT Oy1eT HECTH 3TOT YATATEb.



2.25. Tlpu HapyIIeHUH CPOKOB TOJIb30BAHUS KHUTAMHU O€3 YBaKUTEIBHBIX NMPUYHUH K YHTATEISM, B
YCTaHOBJICHHOM MOPSJIKE, MOT'YT ObITh MPUMEHEHBI CAaHKUWHU (KaK MPaBHJIO, BPEMEHHOE JIUIIEHUE MpaBa
MOJIb30BaHUs OMOJIMOTEKOM).

2.26. He BBIHOCUTH KHUTU U JIpYTHe€ TOKYMEHTHI U3 MOMEIICHUsS OUOIMOTEKH, €CIM OHU HE 3alHCaHbl B
bopmyssipe unTaTens.

2.27. PacniuchIBaThCs, 32 MCKIIIOUEHUEM ydammxcs 1-3 kimaccoB, B opMmyisipe uuTaTeNs 3a KakIyro
MOJTyYCHHYIO KHHTY.

2.28. TIpoxoauTh €XeroaHo (B Havajle KaXJ0ro y4eOHOro rojaa) NMepeperucTparuio ¢ MpeabsBIeHUEM
BCEH YUCIAIIEHCS 32 HUMU JINTEPATYphbl B YCTAHOBJIEHHBIE OMOJINOTEKOI CPOKH.

2.29. Bo3BpaiaTh KHUTH B OMOJMOTEKY B YCTAaHOBJICHHBIE CPOKH.

2.30. Yurarenu, OTBETCTBEHHBIC 32 YTPATy WIHA MOPYY KHUT OMOJIMOTEKH, MM MX POIUTENH (3aKOHHBIC
MIpe/ICTaBUTENN O00ydarolerocsi) 00si3aHbl 3aMEHUTh TaKUM K€ Y4eOHMKOM WJIM COOTBETCTBYIOIIMM IO
CTOMMOCTH Ha MOMEHT 3aMEHBI U3JJaHUEM, HEOOXOIUMBIM B IIKOIbHOU OmOmmoreke. [loTepsiHHBIN WiH
HCIIOPYEHHBIH  DK3EMIUIAP  XYAOXKECTBEHHOW MM  METOJIMYECKOW  JIUTEepaTypbl  3aMEHseTCs
COOTBETCTBYIOIIUM TI0 CTOMMOCTH Ha MOMEHT 3aMCHBl HW3JIaHWEM, HEOOXOJMMBIM B IIKOJBHON
OoubnnoTeke. JK3EMILIAP, MpeaIaraeMblil Uisl 3aMeHbI, JOJKEH OBITh IIeNIbIM, aKKYpaTHBIM, U3/IaHHBIM B
IIOCJIETHHE 5 JIET.

2.31. Yurarenu, HapymuBiiue I[IpaBuna mnonap3oBaHus OMOIMOTEKOW, MOTYT OBITH JIMIIEHBI IpaBa
MOJIb30BaHMS HA CPOK, YCTAHOBJIIGHHOW OMONMMOTEKoi. 3a 0coOble HApYIICHHWs, MPEIyCMOTPEHHBIC
JEHCTBYIOIUM 3aKOHOJATEIbCTBOM, YUTATEIN HECYT aJMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO HIIU
YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo ucredyenuu cpoka oOydeHus WM pabOThl B IIKOJE YWTATENUd OOs3aHBI BEPHYTh B3ATHIC B
oubnmoreke KHUTH. JInyHOE nenmo oOydaromierocs M OOXOTHOW JIMCT pabOTHHKA IO HMCTEUYEHHH CPOKa
oOyueHus: Wid pabOThl B IIKOJE 03 COOTBETCTBYIOILIEH MOMETKH O BO3BpATE BCEX KHUT, B3STHIX B
OubnmoTeke, He BBIIAIOTCS.

3. Mopsinok mosib30BaHus GMOINOTEKOM
3.1. OGyuaromuecs MIKOJIBI 3aMTUCHIBAIOTCS B OMOJMOTEKY B MHIMBHIYAILHOM MOPSIKE B COOTBETCTBUU
CO CITUCKaMU KJiaccoB. [lepcoHal mIKobl 3aMChIBAIOTCA MTPH HATMYHMH MACIOpTa.
3.2. Ha kaxx0oro unTaTesl 3aroIHICTCS YUTATSIbCKHA (OPMYJIISIP YCTAaHOBJICHHOTO 00pasma. @opmyiisp
YUTATEeNs SABISIETCS JOKYMEHTOM, YAOCTOBEPSAIOMUM (DaKT U AaTy BbIIAYH.
3.3. Ilpu 3ammcu B OWMOJMOTEKY 4YHTATEIh JOJDKCH OBITh O3HAKOMIIEH ¢ [IpaBmiiamMu IOB30BaHUS
OMOIMOTEKON U MOATBEPIUTH 00S3aTEILCTBO UX BBHITIOJHEHHS CBOEH MOMAIMUCKHIO0 B (POPMYIIsipe YnTaTeNs.
3.4. Ha noM JOKyMEHTHI BBIJAIOTCS YHTATENsIM cpokoMm Hal4 nHeit. KomawdecTBo 3K3eMIUISIPOB,
BBIIAHHBIX €JMHOBPEMEHHO (He cuuTasi y4eOHUKOB), HE JOJHKHO MPEBHIIIATH TISATH.
3.5. [lepnomyeckre W31aHUs BBIIAIOTCS HA [ JHEH.
3.6. Cpok monbp30BaHUsI MOXKET OBITH MPOJJICH, €CTU Ha JAHHBIA JOKYMEHT HET CIpoca CO CTOPOHBI
JOPYTUX YHATATEIEH.
3.7. YuebHasi, METOIMYECKasl JUTEpaTypa BBIJACTCS YUTATENSIM HAa CPOK OOyUYEHUS B COOTBETCTBUU C
nmporpamMmoi (¢ 00s3aTeNbHOM TIepeperucTpalueil B Havaie, KOoHIe ydeOHoro rona). JlureparypHbie
MIPOU3BE/ICHNUS, U3y4aeMbIe 10 MTPOrpaMMe Ha YPOKaX, BBIIAIOTCS Ha CPOK B COOTBETCTBUU C IPOTPaMMOA
W3YYCHHS.
3.8. Ilpu monydeHWH KHHTH YUTATeNd OOS3aHBI pacmucaTthcsl B (HOPMYISIpe YUTATENS 32 KAKIYIO
MTOJIYYEHHYIO KHUTY, B3ATYIO B TTOJIb30BaHHUE.
3.9. [Ipu Bo3BpaleHNH KHAT pabOTHUK OMOIMOTEKH 00s13aH pacnucaThes B (popMyisipe yuTaTesis NpoTHB
Ka)KJJ0M BO3pAIIEHHOMN B OMOINOTEKY KHUTY
3.10. OuepenHas BbIaya TOKYMEHTOB U3 (OoHAAa OMOIMOTEKM YUTATEIIO MPOU3BOAMTCS TOIBKO TMOCIE
BO3BpaTa B3AThIX UM paHee, CPOK TMOJIb30BaHUS KOTOPHIMU UCTEK.
3.11. Penkue u 1leHHBIE KHUTH, allbOOMBI, €IMHCTBEHHBIE DK3EMILISPHI CIIPABOYHBIX M3/IaHUHN, a TaKke
AIEKTPOHHBIC HOCUTEH WH()OPMAIIMU Ha JIOM HE BBIIAFOTCS.
Ilopa0ok nonvb3068anus YUMANIbHBIM 3A10M
3.12. KonnuecTBO KHHUT, BBIJIaBAEMOE ISl pa0OTHl B YUTAIHHOM 3aJI€, HE OTPAaHUIHBACTCSI.



3.13. 3ampemniaercsi BBIHOCUTh KHUTH U3 YATAIHHOTO 3aj1a B IOMEIIEHUS IITKOJIBI.

3.14. JlomyckaeTcsi, TO JOTOBOPEHHOCTH ¢ pPaOOTHUKOM OHONHMOTEKH, OpaTh Ha JOM KHUTH,
MpeIHa3HAuYeHHBIC JJI1 pa0OThl B YMTAIBHOM 3ajie, MPH YCIOBUH, YTO OTH KHUTH OYAYT B3SITHI TEpen
3aKpBITHEM OMOIMOTEKN W BO3BPAIICHBI HA CICIYIOUIMI JIeHh K MOMEHTY Hadana paboThl OMOJIIMOTEKH.
Ilopsadok pabombi ¢ KOMNBLIOMEPOM, PACHONOHNCEHHBIM 8 OUbIUOMEKe:

3.15. PaboTa ¢ KOMITBIOTEPOM YYaCTHUKOB 00pa30BaTEIBLHOIO IMPOIECCca MPOU3BOAUTCS B MPUCYTCTBUU
COTpYIHUKA OMOIMOTEKH.

3.16. Paspemaercs paboTra 3a OJHMM IIEPCOHAJIBHBIM KOMIIBIOTEPOM He OoJjiee JBYX YeEIIOBEK
OJTHOBPEMEHHO.

3.17. Tlonp3oBarenb HWMEET MpaBO paboOTaTh C HETPATUIHMOHHBIM HOCHUTEIEM HH(POPMAIMH I1OCIE
MIPEIBAPUTEIILHOTO TECTUPOBAHUS €TI0 PAOOTHHUKOM OMOIMOTEKH.

3.18. Tlo Bcem Bompocam moucka umH(popmanuu B MHTEpHETE MOIb30BaTeIb JOHKEH OOpamarbes K
paboTHUKY OMOIMOTEKH; 3ampeiaeTcs oopamienue Kk pecypcam MHTepHeTa, MPeanoiaraloiiM OriaTy u
K pecypcam, yka3zaHHbIM B DeepalibHOM CIECKE SKCTPEMUCTCKOH JINTEPATYPHhI.

3.19. Pabora ¢ KOMITBIOTEPOM IPOU3BOJIUTCS COTJIACHO YTBEPKICHHBIM CAHUTAPHO-TUTHCHUICCKUM
TpeOOBaAHUSM.

4. IIpaBa pa0OTHHKOB OMOJIMOTEKH.
4.1. HanpaBnsiTh YMTATEII0 HATIOMUHAHUS O BO3BpATE KHUT, UCIOJNB3YS JAaHHbIE, MPEAOCTaBICHHBIE UM
IIpY 3amucH B OMOIMoTeKy (aapec, TenedoH u T.11.);
4.2. Onpenensats pa3Mepbl KOMIIEHCAIUH 3a yiiepo, IpUYNHEHHBINA OJIB30BaTeIeM OMOINOTEKE;
4.3. JlumaTh mpaBa YUTATENs MOJIb30BAThCSI OMOMMOTEKOW MpH HapymeHuu [IpaBui moiap30BaHUS
OuOIMOTEKOM.

5. O0513aHHOCTH COTPYIHUKOB OUOJINOTEKH M0 00CTY;KMBAHUIO YNTATe el
5.1. Co3naBatp 1 nojaepKuUBaTh KOMPOPTHBIE YCIOBUA Ui pabOThI IIOJIb30BaTeNIel B OMOIMOTEKE.
5.2. IIpoBoauTh B Hauasie y4eOHOTO TO/ia €KErOAHYIO0 MEPePerucTpaluio YnTaTeIeH.
5.3. O3nakomuth unTarens ¢ [IpaBuiamu mosib30BaHus OMOIHOTEKON.
5.4. BBITh KOPPEKTHBIMU U BEXKJIMBBIMH C YUTATEISIMM, COOIOAATH THILUHY, YMCTOTY U HOPSIOK B
IIOMEIIEHUIX ONOINOTEKH.
5.5.006cnyxuBaTh 4yuTaTeNed B COOTBETCTBUM C llpaBmiiamMu mosib30BaHUS OMOIMOTEKOM, KOTOpHIE
JOJDKHBI OBITH pa3MEIIeHbl B JOCTYIHOM JUIsl O3HAKOMJIEHHST MecCTe, OOECHeuHTh OINEpaTUBHOE M
KayeCTBEHHOE 00CITyKUBAaHHE YUTATEJIEH C yUeTOM MX 3aIPOCOB U MOTPEOHOCTEH.
5.6. CosepmeHcTBOBaTh WH(POPMAIMOHHO-OMOMMOrpaduyeckoe W OMOIMOTEYHOE OOCTY)KHBaHHE
[I0JIb30BATENIEH.
5.7. OcCymecTBIsATh YYET, XpaHCHHE U WCIOIb30BaHUE HAXOIAMXcsi B (GOHAAX JIOKYMEHTOB B
COOTBETCTBUM C JCHUCTBYIOIIUM 3aKOHO/ATEIbCTBOM, OOECIeurBaTh WX COXPAHHOCTh M pallMOHAIBLHOE
HCIIOJIb30BaHUE.
5.8. PacctaBnsATh KHHUTM B TEU€HHE JHS, €KEIHEBHO JeJaTh IMPOBEPKY Ha MpeIMeT MNPaBHUIbHOCTU
paccTaHOBKH (OHJIA.
5.9. Bectu ycTHYIO W HarJIiJHYI0 MacCOBO-MH(OPMALMOHHYIO paboTy: OpPraHM30BBIBATh BBICTABKH
TuTepaTypsl, oubanorpadguueckre o030pbl, IUTEPATYPHbIE Beuepa, MPasaHUKU U JIPYrHe MEpOIpHUSITHS;
5.10. 3HakoMuUTh YUTaTENEH C OCHOBAMU HH(POPMALIMOHHON KYIBTYPHI.
5.11. UudopmupoBath ynTaTede 0 Bcex BUaxX MpeoCTaBIsieMbIX OUOIHOTEKOM YCIIyT.
5.12. ObGecneunTh YHMTATENSIM BO3MOXKHOCTH I10JIb30BaThbCSl BCEMHM HH(POPMALMOHHBIMU pecypcaMu
OMOINOTEKH.
5.13. M3yyarh noTpeOHOCTH UnTaTEIeH B EUYATHBIX U3JIaHHX, 1aBaTh IMOJHYI0 MH()OPMAIHIO YUTATEISIM
0 HAIMYMH JTIOKYMEHTOB B (DOHIIE, CHCTEMAaTHIECKH WH(OPMHUPOBATH YUTATEIIEH O BHOBH MOCTYIHUBIINX
JTOKYMEHTaX.
5.14. ®opmupoBaTh (GOHIBI B COOTBETCTBUU C 00pa3oBaTEebHBIMH IPOTPAMMAMU  YUPEXKICHUS,
MHTEpECaMu, MOTPEOHOCTAMH U 3alpOCaMH BCEX KaTETOPHH MOJIb30BaTEICH.
5.15. Oka3pIBaTh MOMOIIL YATATEIISIM B BEIOOPE HEOOXOIUMBIX IOKYMEHTOB.



5.16. [IpoBOANTH 3aHATHS TIO OCHOBAM OMOJIMOTEYHO-OMOMHOrpaduIecKuXx U HHOOPMAITMOHHBIX 3HAHUN
5.17. TlpemocTaBisiTh  4MTaTEIsIM  BO3MOXXHOCTh  IOJIb30BaHHS  KaTajiorami, KapTOTEKaMu,
o6ubnuorpaduyeckumMu 1 HHGOPMAITMOHHBIMU MaTEpUAIaMHU.

5.18. ObecneunBaTh KOH(MUICHIMAIBHOCTh JaHHBIX O YWTATENAX OHOIMOTEKH, WX YHUTATEIbCKUX
3arpocax;

5.19. Ilpu Bblmaye M mpueMe TOKYMEHTOB TIIATEIBHO MPOCMATPUBATh MX Ha MpEAMET OOHapyKEeHUS
Kakux-1100 1eeKTOB U CAeNaTh COOTBETCTBYIONINE OTMETKH MPU MX OOHAPYKCHUH HA BBIJIABAEMOM HITH
MOJIy4aeMOM OT YUTaTelNs JOKYMEHTE;

5.20. IlpoBoauTh MENKHI PEMOHT W CBOEBPEMEHHBIH MEpeIuleT KHUT, NpUBJIeKas K 3Tol pabore
OMOJIMOTEYHBINA aKTHB U3 YUAIUXCS;

5.21. CucreMaTU4ecKu CIEANTH 32 CBOEBPEMEHHBIM BO3BpAaTOM B OMOIMOTEKY JOKYMEHTOB U3 (OHIA H
3a BbINIOJTHEHUEM yuTaTensiMu [IpaBuit nonp3oBanust 6MOIMOTEKOM.

5.22. [lpyHuUMaTh Mephl MO JHKBUIAIMHM YUTATEIBCKOW 3aJI0JDKEHHOCTH B Cydae HECBOCBPEMEHHOTO
BO3BpaTa JIOKYMEHTOB I0JIb30BATENIEM;

5.23. Tlocne ucreueHus cpoka MOJB30BAHUS JIOKYMCHTAMH HAIPAaBUTh HM3BEIICHUE ITOJH30BATEIIO TI0
MOYTE WK COOOIATh YUTATEINIO 10 TeseoHy 0 He0OOXOIMMOCTH UX BO3BpaTa B OMOIHOTEKY.

5.24. Cnenuth 32 BHIMOTHCHHEM ynTaTe sIMU [IpaBuit moyib30BaHusi OMOIMOTEKOM.
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