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IHonoxeHue 0 3alIUTE NEPCOHATBHBIX JAHHBIX
B I'BIIOY Pecny0auxku MopaoBus «TeMHUKOBCKHUM
MEIUIUHCKUN KOJIEIA

TemHukoB



ITosokeHne o 3amuTe NMEPCOHAJTBbHBIX TaHHbIX

B I'BIIOY Pecny6simkun MopaoBusi «TeMHUKOBCKUMIA
MEIUIMHCKUH KOJLJIEIN»

1. OO0mee noJio:keHne

1.1 Hacrosimee monoxkenue paspadoraHo B coorBercTBuM ¢ Koncruryuueit PO, TpynoBbim
kosiekcoM PD Ne 197-03 ot 30.12.20011., DeaepanbubiM 3akoHOM PD « O6 uHbopmarmmy,
MH()OPMAIIMOHHBIX TEXHOJIOTHAX U 0 3ammre uHpopmarmm Ne 149-Dd3 ot 27.07.2006r.(c
U3MEHEHUAMU U JomnonHeHusMu), DenepanbuHbiM 3akoHOM PO « O nepcoHalbHBIX
naHHepix» Ne 152 ®3 ot 27.07.2006r.(c M3MEHEHUSAMH U JOMOJHEHHUSMH), YKa3oM
[Ipesugenta PO « O6 yTBepkIeHUU MEepedHs CBEACHUN KOH(PUACHIINAIBLHOTO XapaKkTepay»
Ne 188 o1 06.03.1997T. 1 IpyrMMH HOPMATUBHBIMU PABOBBIMU aKTAMH.

1.2. Hactosmee Ilonoxkenue ompenensier MNOPSAOK 0OpabOTKM MEPCOHATIbHBIX JAaHHBIX
pabotaukoB ['BIIOY Pecny6muku MopaoBust « TeMHUKOBCKAN MEIUIIMHCKUI KOJIICIK)
U TapaHTUd KOH(PHUACHIMATBHOCTH  CBEICHUI, MPEIOCTaBIsAEMbIX PpPaOOTHUKOM
paboToaTento.
1.3. IlepconanbHbIC TaHHBIE paOOTHUKA SBIISIOTCS KOHPHUACHIIMATBHOU HHPOpMaIeH.

2. TloHsiTHE M COCTAB MEPCOHAIBHBIX JaHHBIX PA0OTHUKA

2.1.IlepcoHanbHbIe JaHHBIC PAOOTHUKA-ITO HEOOX0aMMas pab0OTOIATEIIO B CBSI3H C

TPYJIOBBIMU OTHOIICHUSIMU WH(OPMAIHsSI O KOHKPETHOM COTPYTHUKE.

K nepconanbHbIM TaHHBIM PaOOTHUKA OTHOCSTCS:
* (amumus, UMsi, OTUECTBO;

*  TOJ, MECsI, JaTa U MECTO POXKACHMUS, & TAKXKE UHBIE JaHHBIE, COAEPIKAIINECS B
Y0CTOBEPEHUH JINYHOCTU pabOTHHUKA;

e CBEJICHUSA O J0X0/axX pabOTHHKA;

e JIaHHBIE MEIULIMHCKOTO XapakTepa, B CIydasix, IPEeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM;

e JIaHHBIC WICHOB CEMbU PAOOTHUKA,;

e JIaHHBIE O MECTE )KUTEJIbCTBA, IOUYTOBBIN ajpec, TenedoH pabOTHUKA, a TAKKE YICHOB
€ro CEMbH;

e JIaHHBIE, COJEpIKaIIMECs B TPYJOBOM KHUYKKE paOOTHHUKA U €r0 JMYHOM JIeNe, CTPaxOBOM
CBHJIETEILCTBE FOCYAAPCTBEHHOTO IIEHCUOHHOTO CTPaXOBaHUs, CBUIETEILCTBE O
IIOCTAaHOBKE HA HAJIOTOBBIN YYET;

e JIaHHBIE, COZIEpKAIIMEcs B JOKyMEHTaX BOMHCKOTO y4eTa (IIpU UX HAINYMN);

e UHBIE MIEPCOHATILHBIC JAHHbIE, IPU OINPEIETICHIUH 00beMa U COAEepKaHUS KOTOPHIX
paboTosatenb pyKOBOJCTBYyeTCs HacTosuM [lonoxkennem u 3akoHoaaTeabcTBoM PO.

3. O0padoTKa NEPCOHAIBHBIX JAHHBIX PA0OTHUKA

3.1. O6paboTka nepcoHaIbHBIX JaHHBIX PA0OTHHUKA — OJyYeHUE, XpaHEeHHnEe, KOMOWHHUPOBAaHUE,
nepeaaya Win Jrdoe Ipyroe UCHoIb30BaHKUE MEPCOHANBHBIX TaHHBIX paboTHUKa. OOpaboTka
MEPCOHAIBHBIX JaHHBIX pAaOOTHUKA OCYIIECTBISETCS AJisi o0ecnedyeHus coOI0JeHIS 3aKOHOB U
MHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB, COJCHCTBUSA PAOOTHUKY B TPYAOYCTPOICTBE, 00yUEeHNUH,



MIPOJIBIKEHHH 110 CITYKO0e, o0ecriedeHust TMIHON 0e301acHOCTH paOOTHHKA, KOHTPOJIS KaueCcTBa
¥ KOJIMYECTBA BBIMOIHAEMOM paboThl U 00ECTIeYeHUsI COXPaHHOCTH UMYILECTBA, OIUIATHI TPYAA,
MI0JIb30BAHUS JIBFOTAMH, TTPEYCMOTPEHHBIMU 3aKOHOaTeIbcTBOM P®D 1 akTamu paboTonaress.

3.2. PabGoTonaTens HE MMEET MpaBa MojydaTh U 00padaThiBaTh IEPCOHATLHBIC TAHHBIC
pabOTHHUKA O €ro MOJMTHYECKUX, PETUTHO3HBIX M UHBIX YOSKACHUSAX U YaCTHOMU JKU3HU. B
CIIy4asiX, HeTIOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOIICHUH, B COOTBETCTBHH CO
crarbeit 24 Koncturynuu Poccuiickoit denepanyu paboToaaTtens BIpaBe NOIydaTh U
00pabaTbIBaTh JaHHBIE O YACTHOM KM3HU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOT'O COTJIACHSl.

Paboronarens He MMeeT MpaBa MoJyyaTh U 00pabaThIBaTh EPCOHANBHBIE TaHHBIE PAOOTHHKA O
€ro YWICHCTBE B OOIIECTBEHHBIX O0BEAMHEHUSX WU €T0 PO COO3HOM JIEATEIBHOCTH, 32
UCKJTIOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX (eiepanibHbIM 3aKOHOM.

[Tpu npUHATHH PELICHUH, 3aTparuBaloINX HHTEPECHl pabOTHUKA, paboTOAaTeNb HE UMEET IpaBa
OCHOBBIBAThCSI HA MIEPCOHANIBHBIX JIaHHBIX PA0OTHHUKA, TOJIyYE€HHBIX UCKIFOUUTEIIBHO B
pe3ynbTare uX aBTOMaTU3UPOBAHHOW 00paOOTKU MIIM 3IEKTPOHHOTO MOJIyUEHUSI.

3.3. Ha ocnoBanuu Hopm TpynoBoro koaekca PO (ct. 86), a Takyke UCX0/I U3 TIOJIOXKESHHH 1. 2
cT. 6 denepanpHoro 3akoHa Nel152-D3 "O nepcoHalbHBIX JaHHBIX", 00pab0TKa MepCOHATBHBIX
JAHHBIX OCYIIECTBIsIETCS paboToareneM 0e3 MUCbMEHHOTO COTJIacusi pabOTHHKA, 32
UCKJTIOYCHHEM CIIy4aeB, PEAYCMOTPEHHBIX (eepabHbIM 3aKOHOM.

3.4. Bce ICPCOHAJIBHBIC TaHHBIC O pa6OTHI/IKe pa6OTOI[aTeJ'IB MOKET U JOJUKCH IOJYUIUTH OT HCTO
caMoro.

3.5. PaGoTHMK 00s13aH IPEIOCTaBIIATh PaOOTOAATEIIO TOCTOBEPHBIC CBEJICHUS O ceOe U
CBOCBPEMEHHO cO00IIaTh eMy 00 H3MEHESHUH CBOUX IMEPCOHAIBHBIX JJAHHBIX. PaboTomarens
HUMEET MPaBo MPOBEPATH JOCTOBEPHOCTh CBEICHUH, MPEAOCTABICHHBIX PAOOTHUKOM, CBEPSs
JaHHBIC, TIPEJIOCTABIICHHBIC PAOOTHUKOM, C IMCIOIIIMMHUCS y paOOTHUKA JOKYMEHTaMHU.

3.6. B ciyuasix, korja paboToaaresb MOXKET MOJYyUYUTh HEOOXOIUMBIC IEPCOHATBHBIC TAHHBIE
pabOTHUKA TOJBKO y TPETHETO JIUIA, PA0OTOATENb TOJHKEH YBEJJOMUTH 00 9TOM pabOTHHKA U
HOJYYUTh OT HErO MMChMEHHOE CoTriiacue mo ycranoBieHHoi hopme ([Ipunoxenue 1).

PabGoTonarens 00s13aH COOOIINTE PAOOTHUKY O LETSAX, CIIOCO0aX U MCTOYHHUKAX TOTyUCHUS
MEPCOHANBHBIX JTaHHBIX, & TAKXKE O XapaKTepe MOANEKAIUX MMOTYYSHHUIO TIEPCOHATBHBIX TaHHBIX
1 BO3MOXKHBIX ITOCJICACTBUAX OTKa3a pa6OTHI/IKa JAaTb IMCbMEHHOC COIJIACHUEC Ha UX IMOJTYYCHHUC.

3.7. HepCOHaJ'ILHHe JaHHBIC pa60THI/IKa XpaHATCS B OTACIIC KAAPOB B JINYHOM JICJIC pa6OTHI/IKa.
JImunbie AcJIa XpaHATCs B 6YMa)KHOM BUJC B IMalikax U HaXOoATCA B ceﬁ(i)e HJIM B HECTOPAEMOM

mkady.

[TepcoHanbHble JaHHbIE paOOTHUKA B OT/AEJE KaJpOB XPAHATCS TaK)Ke B 3JIEKTPOHHOM BHJIE HA
JIOKAJIbHOM KOMITbIOTEPHOM ceTu. JlocTyn K 3JIeKTPOHHBIM 0a3aM JaHHBIX, COJIEPIKALUM
nepcoHabHbIe JaHHbIe pa0OTHUKOB, 0OecIeunBatoTCsl cucteMoit maposeit. [laponu
YCTaHABIIMBAIOTCA CIIEUAINCTOM 110 KaJpaM U COOOLIAIOTCS MHANBUIyaIbHO COTPYAHUKAM
UMEIOIIUM JIOCTYTI K IEPCOHAIBHBIM JJaHHBIM pAaOOTHHUKOB.

IIpumeuanue: XpaHeHue NepCcOHATBHBIX JAHHBIX PAOOTHUKOB B OyXraJITEpUU U UHBIX
CTPYKTYPHBIX HOJpa3IeNIeHUsIX pab0ToIaTeNsl, COTPYIHUKH KOTOPBIX HMEIOT MPaBo
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JIOCTyMAa K NEPCOHAIBHBIM JIAHHBIM, OCYIIIECTBIISIETCS B MOPSIAKE UCKITIOYAOIMNM K HAM
JIOCTYI TPETBUX JIULL.

3.8. CotpyaHuK paboTOaaTeNst, UMEIOIUI TOCTYI K EPCOHATBHBIM TaHHBIM pAaOOTHUKOB B
CBSI3M C HCIIOJTHEHUEM TPYJOBBIX 00S3aHHOCTEH:

e olecrieuynBaeT XpaHeHHe HH(OPMALIUH, COJEpIKAIIEH TepCOHAIbHbIE TaHHbIe PA0OTHHKA,
MCKIJIIOYAIOIIee TIOCTYI K HUM TPEThUX JIMII.

B OTCYTCTBUC COTPYJAHHKA HA €TO pa6oqu MECTE HE JOJIXKHO OBITH JOKYMCHTOB, COACPKAINX
MEPCOHAILHBIC JAHHBIC pa60THI/IKOB.

e IIpU YXOJI€ B OTIIYCK, CJIy’)KEOHOW KOMaHIUPOBKE U UHBIX CIy4asiX JUIMTEIbHOTO
OTCYTCTBUS pabOTHHMKA Ha cBOeM paboueM MecTe, OH 00s3aH epeaarb JOKyMEHThI U
UHBIE HOCUTEJIH, COJepIKAIIHe EPCOHATbHBIC JaHHbIE pa0OTHUKOB JIMILY, HA KOTOPOE
JOKaJIbHBIM akToM Opranuzanuu (Ipruka3om) OyJeT BO3JI0KEHO UCIIOJHEHHUE ero
TPYZOBBIX 00513aHHOCTEH.

IIpumeyanue: B cirydae ecim Takoe JIMII0 HE HA3HAYEHO, TO JOKYMEHTHI U HHbBIE
HOCHUTEIH, COoJIeprKalllie epCoOHalIbHbIE JaHHbIe pAOOTHUKOB, IIEPEIAIOTCS IPYTOMY
COTPYAHHUKY, UMCIOIICMY JOCTYII K ICPCOHAJIIBHBIM JaHHBIM pa6OTHI/IKOB 10 YKa3aHHIO
PYKOBOJUTENS CTPYKTYPHOTO MOJIPa3/IeIeHusl.

[Tpu yBOJIBHEHUH COTPYJHUKA, UMEIOIIETO JOCTYI K IEPCOHAIBLHBIM JaHHBIM PaOOTHUKOB,
JIOKYMEHTBI U UHBIE HOCUTENH, COJepIKaLe ePCOHATIbHbIE JaHHbIE pA0OTHUKOB, IEPEJAOTCS
JIpYroMy COTPYAHHMKY, UMEIOIIEMY JOCTYII K IEPCOHAIbHBIM JaHHBIM PAOOTHUKOB 110 YKAa3aHUIO
PYKOBOAMTEIIA CTPYKTYPHOI'O ITOAPA3ACICHUS.

3.9. locTyn K NepCcOHANBHBIM JaHHBIM PA0OTHHKA UMEIOT COTPYAHUKH paboToAaTeN s, KOTOPBIM
MepCOHAJIbHBIE JaHHBIE HEOOXOAMMBI B CBSI3H C UCTIOJTHEHUEM UMHU TPYJIOBBIX 00sI3aHHOCTEN
corjacHo nepeunto pomkHocTel ([Ipunoxenue 2).

B 1ensix BBINOJIHEHUS MOPYYEHHOTO 33[aHNs M Ha OCHOBAHUU CITY>KEOHOM 3aIuCKu C
MOJIOKUTEIBHON pe3oitonuelt pykoBoauTenst Opranusanuu, J0CTYI K EPCOHAIbHBIM JaHHBIM
pabOTHHKA MOXET OBITh NPEIOCTABICH HHOMY PabOTHUKY, JOPKHOCTh KOTOPOTO HE BKJIIOUEHA B
[lepeueHb TOKHOCTEN COTPYIHUKOB, UMEIOUINX JOCTYII K IEPCOHAIbHBIM JaHHBIM paOOTHHKA
Opranu3anuu, 1 KOTOPHIM OHH HEOOXOAUMBI B CBSI3U C UCIIOJHEHUEM TPYJIOBBIX 00S3aHHOCTEH.

3.10. B ciiyuae ecniu paboToaaTelto OKa3bIBaIOT YCIYTH IOPUINYECKUE U (PU3UYECKUE JIUIA Ha
OCHOBaHUU 3aKIIFOYEHHBIX IOTOBOPOB (MO0 MHBIX OCHOBAHMI) U B CHITY IaHHBIX JOTOBOPOB OHH
JOJIKHBI UMETh JOCTYII K IIEPCOHAJIbLHBIM JaHHBIM pa6OTHI/IKOB OpFaHI/ISaHI/II/I, TO
COOTBETCTBYIOIINE JaHHbBIE MPEJOCTABISIOTCS pPaboTOAaTEeNIEM TOIBKO MOCHE MOAMUCAHUS C
HUMHU COIJIALIEHUS O HepasriallleHuu KOHPUAeHINaIbHOW HH(OpMAaLIUH.

B HCKIIOYNTENBHBIX CITydasiX, ICXO/s U3 JOTOBOPHBIX OTHOIIEHHUI C KOHTPAareHTOM,
JIOITyCKAeTCsl HAJIMUME B JOTOBOPAX IMMyHKTOB O HEpa3IJIallleHnH KOH(UIeHIINAIbHOM
uH(pOpMallii, B TOM YHCIIE MPEAYCMaTPUBAIOIINX 3AIIUTY ePCOHATBHBIX JAHHBIX PaOOTHHKA.

3.11. IIpouenypa opopMieHus AOCTyIa K EPCOHATLHBIM JIaHHBIM paOOTHHKA BKJIIOYAET B ceOsl:

e O3HAKOMIJICHHC paGOTHI/IKa noa poCurcCh ¢ HACTOAIIUM ITonoxxenueM.
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IIpumeuanue: [Ipyu HanMUUU UHBIX HOPMATHUBHBIX aKTOB (MPUKAa3bl, PACTIOPIKEHUS,
UHCTPYKLHUH U T.I1.), pETYyTUPYIOMUX 00pabOTKy M 3aIUTy MEPCOHAIBHBIX TaHHBIX
paboTHHKA, C JTAHHBIMU aKTaMU TaKKe MPOU3BOJIUTCS O3HAKOMIIEHHE pabOTHHKA 10]1
POCINCB.

e HcTpeOOBaHUE C COTPYAHUKA (32 UCKIIIOUEHUEM pyKOBouTENsE OpraHu3anun)
MUCHMEHHOTO 00513aTEIIbCTBA O COOIOACHUN KOH(DHUICHIIMATBHOCTH TIEPCOHAIBHBIX
JTAHHBIX PaOOTHHUKA U COOJIIOJICHIH TTPABUI UX 00pabOTKH, MOITOTOBICHHOTO I10
ycranosieHHoi ¢popme ([Ipunoxkenue 3).

3.12. CoTpyaHuKH paboTOaATENs], UMEIOIINE IOCTYI K MePCOHATLHBIM JIaHHBIM PAOOTHHKOB,
HMCIOT IIPAaBO IMOJIY4YaThb TOJBKO TC IICPCOHAJIbHBIC JaHHLIC pa6OTHI/IKa, KOTOPBIC HGOGXOI[I/IMBI
UM JUTSI BBITIOJTHEHUS] KOHKPETHBIX TPYHOBBIX (pyHKIMiA. 3.13. JlocTym K nepcoHaIbHBIM TaHHBIM
pabOTHUKOB 0€3 CIeUaTbHOTO Pa3pelICHUS HIMECIOT PAOOTHUKHU, 3aHUMAIOIIIE B OPraHU3aluu
CJICAYIOUIHE JODKHOCTH:

e pyxoBoauTenb OpraHuzanuu;

e 3aMecTUTENb pyKoBoauTens OpraHusanuy;

e TIJIaBHBIN Oyxranrep;

e pabOTHUKH OTAEJA KaJIpOB;

e  WH)XEHEPBI-IPOrPAMMHUCTHI OT/IeNIa HH(POPMAITMOHHBIX TEXHOJIOTUH,

e HAYaJIbHUKU CTPYKTYPHBIX MOJpPA3ICIICHUI — B OTHOIIEHUH NTEPCOHATIBHBIX JAHHBIX
PabOTHUKOB, YUCISIIMXCS B COOTBETCTBYIOLUX CTPYKTYPHBIX M10/Ipa3/ICICHUSX.

3.14. Jlommyck K mepcoHaTbHBIM JIaHHBIM paOOTHHKA JPYTUX COTPYJHUKOB pabOTOIATENs, HE
UMEIOIUX HAJJIeKAIUM 00pa3oM 0(hOPMIIEHHOTO JJOCTYIIA, 3alpeIacTCs.

3.15. PaGoTHUK UMeET MpaBo Ha CBOOOAHBIN JOCTYI K CBOUM MEPCOHAIBHBIM JaHHBIM, BKITIOYAs
MPaBO Ha MOJTYYSHUE KOIHHU JTFOO0H 3aIiCH (32 HCKITFOUSHUEM CITydaeB MPeTyCMOTPEHHBIX
benepanbHBIM 3aKOHOM), COJIEpKaIei ero MmepcoHanbHbIe JaHHbIe. PAOOTHHK MMeeT paBo
BHOCHUTH HpG}IJ’IO)KCHI/Ifl I1I0 BHCCCHHUIO I/ISMGHGHI/II\/'I B CBOU JaHHBIC B cnyqae O6H&py>KCHI/I5[ B HUX
HETOYHOCTEH.

3.16. OTnen xaapoB BIpaBe MepeiaBaTh NEPCOHAIBHBIE TaHHbIE pAa0OTHHKA B OyXraiTepuio U
UHbBIE CTPYKTYpPHBIE TIOJpa3/ieNieHHs], B Cllyyae HeOOXOMMOCTH UCTIOJTHEHUS COTPYIHUKAMHU
COOTBETCTBYIOIINX CTPYKTYPHBIX MOJPA3AEICHUN CBOUX TPYIOBBIX 00SI3aHHOCTEH.

[Tpu nepenaye nepcoHaIbHBIX JaHHBIX PaOOTHHKA, COTPYIHUKH OT/ENa KaJpoB
HPEIYPEXKAAI0T JIULL, MOTyYAOIUX TaHHYI0 HHPOPMALIUIO, O TOM, YTO 3TH JIaHHbIE MOT'YT OBITh
MCIIOJIb30BaHbI JIUIIb B LIEAX, AJI1 KOTOPBIX OHU COOOIIEHBI, U UCTPEOYIOT OT 3TUX JIUI]
NUCbMEHHOE 0053aTeNIbCTBO B COOTBETCTBUM ¢ 1. 3.11. Hacrosmero Ilonoxenus.

3.17. Ilepenava (0OMeH | T.]1.) IEPCOHATBHBIX JAHHBIX MEXIY MOAPA3ACICHUSIMU padOTOIaTENs
OCYIIECTBIISIETCS TOJIBKO MEXKIY COTPYIHUKAMHE, UMEIOITUMH TOCTYI K IEPCOHAIBHBIM TaHHBIM
PaOOTHHKOB.

3.18. Ilepenava nmepcoHaNBHBIX JAaHHBIX PAOOTHUKA TPETHUM JIUIIAM OCYIIECTBIISETCS TOJIBKO C
MUCBMEHHOTO CcoTliacusi pabOTHUKA, KOTOpOe 0OopMIISIETCS TT0 YCTAaHOBIEHHOM hopme
(Opunoxenwne 4) ¥ JOHKHO BKITFOYAThH B CO:
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e (ammnio, MMsl, OTYECTBO, aApec pabOTHUKA, HOMEP OCHOBHOT'O IOKYMEHTA,
YAOCTOBEPSIOLIETO €0 JINYHOCTD, CBEAECHHUS O J1aTE BbIIAUN YKAa3aHHOT'O IOKyMEHTA U
BBIJIaBILIEM €0 OPTaHe;

e HAMMEHOBAaHME U aJpec paboToaTeNs, MOMYYArOIIEro coraacue paboOTHUKA,;

e  IIEJb IIEpeJauu NEPCOHANIBHBIX JaHHbIX;

e TEpEYCHb NEPCOHATBHBIX JaHHBIX, HA Tepe/lauy KOTOPBIX JIAeT COryiacue paboTHUK;

e CpOK, B TCYECHHE KOTOPOTO AEUCTBYET COIJIACUE, a TAKXKE MOPSAOK €ro OT3bIBA.

IIpumeuanue: Cornacus pabOTHUKA Ha Tiepeady ero nepcoHaIbHbIX TaHHBIX TPETHUM
JuIaM He TpeOyeTcs B CiIydasx, KOrja 3T0 He00X0AMMO B LIEJSIX MPEAyIPekICHHS
YTPO3BI KU3HU U 3J0POBbIO paOOTHUKA; KOT/Ia TPEThHU JIMIIA OKa3bIBAIOT YCIyTU
paboTOIaTEINI0 HA OCHOBAaHUH 3aKJIIOUEHHBIX JI0TOBOPOB, a TAKXKE B CIIydasXx,
YCTaHOBJICHHBIX (pe/iepalibHbIM 3aKOHOM U HacTosmuMm [lonoxenuem.

3.19. He nomyckaetcs nepeaaya nepcoHaIbHBIX JaHHBIX PA0OTHHUKA B KOMMEPUYECKHUX LesxX 0e3
€ro MUCbMEHHOTO CorJiacusi, 0pOPMIICHHOTO 10 yctaHoBieHHO# hopme ([Ipuiioxkenue 5).

3.20. CoTpyaHUKH paboTOAATEIIs, IEPEAAOIIUE TEPCOHATILHBIC TAHHBIE PAOOTHHKOB TPETHHM
JMiaM, J0JDKHBI IEpEaaBaTb UX C 00s13aTeIbHBIM COCTABJIIEHUEM aKTa npueMa-nepcaadu
JIOKYMEHTOB (MHBIX MaTE€PUATBHBIX HOCUTEJICH ), COICPIKAIINX ITEPCOHATILHBIC TaHHBIC
pabOTHUKOB. AKT cocTaBisieTcs 1o ycraHoBieHHOU Gopme ([puiokenue 6), U T0JDKeH
COJIEPKATh CIICAYIONINE YCIOBHS:

e  YBEIOMJICHHE JIMIIA, TOJTyYaIOIIEr0 JaHHbIC JOKYMEHThI 00 0053aHHOCTH UCIIOIb30BaHUS
MOJTy9EeHHOUM KOH(pHICHITMAIEHON HH(DOPMAIIMH JIUIIb B IENSIX, I KOTOPBIX OHA
Co00IIIeHa;

e MpEeAyNpeKICHUE 00 OTBETCTBEHHOCTH 32 HE3aKOHHOE MCIOJIb30BaHNE JAHHOU
KOH(UICHIMAIBLHOM HH(OOPMALIUK B COOTBETCTBUU C (peepabHBIMK 3aKOHAMH.

Hepez[aqa HAOKYMCHTOB (I/IHLIX MaTCpUAJIbHBIX HOCI/ITCJ'IGI‘/JI), COZACPpKaAIUX IMEPCOHAJIBHBIC NAHHBIC
pa6OTHI/IKOB, OCYHICCTBIIACTCA IPU HAJIMYUHA Y JIMIA, YITIOJJHOMOUYCHHOTO HAa UX MOJTYYCHUC!

e JIOrOBOpA Ha OKa3aHue yciyr OpraHusanuy;

e  COIJIAIICHHS O HepasMIalleHUH KOH(PUIEHIUAIBHON HHPOpMAIK JTUO0 HATNYKE B
JIOTOBOPE C TPETHUM JIMIIOM ITYHKTOB O Hepas3TallleHUH KOH(PHICHIIMATIbHON
uH(pOpMalH, B TOM YHCIE, IPEIyCMaTPUBAOIINX 3aIIUTY EPCOHATIBHBIX TaHHBIX
pabOTHUKA;

e MHCHbMa-3arpoca OT TPETHETO JUIA, KOTOPOE JIOJKHO BKIJIIOUATh B ce0s yKa3aHHUE Ha
OCHOBaHMS MOJYYEeHHUs JOCTyIa K 3arpaiinBaeMoi HHpopMaIum, coaepxanieit
MepCOHANIbHBIE JaHHBIE PAaOOTHUKA, €€ MepeyeHb, 11esb ucnoiab3oBanus, ©.1.0. u
JIOJDKHOCTB JIMIA, KOTOPOMY MOpYYaeTcsi MOJTYYUTh JAHHYI0 HH(POPMAIIHIO.

OTBETCTBEHHOCTH 3a COOJIO/IEHUE BBIIIEYKa3aHHOT'O MOPSIKA MPEAOCTABICHHS IEPCOHATBHBIX
JTaHHBIX paboTHUKAa OpraHu3anuu HeceT pabOTHUK, a TAK)Ke PYKOBOAUTEIh CTPYKTYPHOTO
MOJpa3JIeNIeH s, OCYIIECTBIISIONIETO Mepeiady MepcoOHATbHBIX JaHHBIX PAOOTHUKA TPETHUM
JULAM.

3.21. TlpencraBurento pabOTHHKA (B TOM YHKCIIE a/IBOKATY) MEPCOHAIBHBIE TaHHBIE TIEPEIAl0TCS
B MOPSJIKE, YCTAHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHOAATEIBCTBOM U HacToAuM [lonoxxeHuem.

I/IH(I)OpMaI_II/ISI nepeaacTes Mpu HAJIMYUU OAHOT'O U3 JOKYMCHTOB:

e HOTapuaJlbHO yI[OCTOBGpGHHOfI JOBCPCHHOCTH NPCACTABUTCIIA pa60THI/IKa;
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e IHCBMEHHOIO 3asBJICHUs PAOOTHUKA, HATUCAHHOTO B IPUCYTCTBUM COTPYTHHKA OT/ENA
KaJpoB paboToaarens (eciu 3asiBI€HHE HATUCAHO PAOOTHUKOM HE B IPUCYTCTBUU
COTPYAHHMKA OTJIeJIa KaJAPOB, TO OHO JOJDKHO OBITh HOTAPUAJIBHO 3aBEPEHO).

I[OBepeHHOCTI/I " 3as4ABJICHUSA XPAHATCA B OTACIIC KaAPOB B JIMYHOM ACTIC pa6OTHI/IKa.

3.22. IlpenocraBneHue NepcoHaIbHbIX TaHHBIX PAOOTHHUKA FOCYAapCTBEHHBIM OpraHam
MIPOU3BOJUTCS B COOTBETCTBHUHU C TPEOOBAHUSIMH JICHCTBYIOIIETO 3aKOHOIATEIhCTBA U
HacTosauM [lonoxxenuem.

3.23. [lepcoHanbHbIE TaHHBIE pAOOTHUKA MOTYT OBITH NIPEIOCTABICHBI POJCTBEHHUKAM HITH
YJIEHaM €ro CEMbHU TOJIBKO C MMCbMEHHOI'0 pa3pellieHts caMoro paboTHHKA, 338 UCKIIIOUCHUEM
CJIydaeB, KOT/ia Iiepeiadya MepcoOHaIbHBIX JaHHBIX pa0OTHHKA 0€3 €ro corinacus J0IMyCKaeTCs
JICUCTBYIOIIMM 3aKOHOAATEIHCTBOM PO.

3.24. JlokyMeHTBI, COZieprKalllKe epcoHaNbHbIE TaHHbIe pA0OTHUKA, MOTYT OBITH OTIIPABIICHbI
yepe3 opraHuzaiuio (heaepaibHOM MOYTOBOM CBsi3U. [Ipu 3TOM M0IKHA OBITH OOECTIEUeHa UX
KOH(UICHIIMATBHOCTD. JIOKYMEHTBI, COAepIKAIINe MTePCOHANbHbBIC TaHHbIE BKJIAILIBAIOTCS B
KOHBEPT, K HEMY IIPHJIAraeTCsl COMPOBOAUTENbHOE MUChMO. Ha KOHBepTe nenaercst Hainuch o
TOM, YTO COJIEP’KUMOE KOHBEPTA SABJISAETCS KOH(PHUISHIIMANbHON HHpOpMAIMEH, U 32 HE3aKOHHOE
ee pasriialleHue 3aKOHOJaTeIbCTBOM MPEyCMOTPEHA OTBETCTBEHHOCTD. Jlanee, KOHBEPT C
COIMPOBOIUTENBHBIM MUCHbMOM BKJIAJBIBACTCS B APYTOi KOHBEPT, HA KOTOPBIII HAHOCSTCS TOJIBKO
PCKBU3HUTEIL, NIPEAYCMOTPCHHBIC ITIOYTOBBIMU IMPABUJIAMH IJI1 3aKa3HBIX IMMOYTOBBIX OTHpaBHCHHﬁ.

4. Opranu3zanus 3alIMThI IEPCOHAJTBHBIX JAHHbBIX
padoTHHKA

4.1. 3amuTa nepcoHaIbHBIX JAHHBIX PAOOTHHKA OT HEIPABOMEPHOI'O UX UCIIOJIb30BAHUS UIIH
yTpaThl oOecrieunBaeTcst paboToaaTeseM.

4.2. O0u1yr0 OpraHu3aluio 3alUThl IEPCOHATBHBIX TAHHBIX PA0OTHUKOB OCYIIECTBIISET
CIEIHAIMCTOM I10 KaJpam.

4.3. Crienuanuct o Kajapam o0ecreyrBaer:
e O3HAaKOMJICHHE COTPY/AHHKA O] pOCHHCH C HacTosmmM [lonoskennem.

[Tpyu HanMUMK UHBIX HOPMATHUBHBIX aKTOB (IIPUKAa3bl, PACTIOPSKEHUS, MHCTPYKIUH U T.11.),
peryaupyromux o0paboTKy M 3alUTy NePCOHAIBHBIX TaHHBIX PAOOTHUKA, C JAHHBIMU aKTaMU
TaKKe MPOU3BOJIUTCA 03HAKOMIICHHE COTPYIHUKA IO POCIIHCH.

e ucTpeOOBaHUE C COTPYAHUKOB (32 UCKIIOYECHUEM JIHI], YKa3aHHBIX B MyHKTE 3.13
HacTosmero [lonokeHus ) MMCbMEHHOTO 0053aTeNbhCTBA O COOIIOICHUN
KOH(bI/IHeHHI/IaJ'II)HOCTI/I MEPCOHATIBHBIX TaHHBIX pa6OTHI/IKa u CO6J'IIOJIGHI/II/I IMpaBUII UX
00paboTKH.

e 00mUI KOHTPOJIb 32 COOMIOICHUEM COTPYAHUKAMH padOTOAaTENsI MEp 10 3alUTe
MEPCOHAIBHBIX JTaHHBIX paOOTHUKA.

4.4. Opranu3anuio ¥ KOHTPOJIb 32 3aLIUTON NEPCOHANIBHBIX JaHHBIX PAOOTHUKOB CTPYKTYPHBIX
NOJpa3JIeNIeHusIX paboToiaTeNs, COTPYIHUKH KOTOPBIX UMEIOT IOCTYT K NEPCOHATIBHBIM
JAHHBIM, OCYILIECTBIISIOT UX HEMOCPEACTBEHHbBIE PYKOBOIUTEINH.



4.5. 3amure moaJIeKUT:

e uH(OpMAIHS O IEPCOHATBHBIX JAHHBIX PAOOTHUKA;
e JIOKYMEHTBHI, COJIepKalllie MepCOHAIbHbIC JaHHBIC PA0OOTHHKA;
e TIEPCOHAJBHBIEC JAHHbIE, COJIEPKAILINECS HA SJIEKTPOHHBIX HOCUTEIISIX.

4.6. 3amuTa CBeICHUH, XpaHAIIMXCS B AEKTPOHHBIX 0a3axX JaHHBIX paboToAaTess, OT
HCCAHKIIMOHUPOBAHHOI'O JOCTYIIa, UCKAXKCHUS U YHUUTOXKCHUA HH(l)OpMaI_[I/II/I, a TAaKXKXC OT UHBIX
HENpaBOMEPHBIX ACHCTBUI, 0OecrieunBaeTcsl pa3rpaHU4eHUEM IIPaB JOCTYIIA C UCIOIb30BAHUEM
YYETHOU 3aIIMCU U CUCTEMOM MapOJICH.

5. 3akI0ounTeJIbHbIC MOJ0KEHUS

5.1. Nnble npaBa, 00513aHHOCTH, ACHCTBUS COTPYAHUKOB, B TPYJIOBbIE 005S3aHHOCTH KOTOPBIX
BXOJIUT 00pabOTKa MEPCOHATBHBIX TAHHBIX PAOOTHHUKA, ONPEICIISFOTCS TAKKE JOKHOCTHBIMU
UHCTPYKUHUSMHU.

5.2. JIutia, BUHOBHBIE B HAPYIIEHUH HOPM, PETYJIMPYIOIINX ITOIydYeHHE, 00padOTKY H 3aLIUTy
IEPCOHAIbHBIX JAHHBIX pa0OTHHKA, HECYT MaTepUANIbHYIO, TUCLUIUIMHAPHYIO,
aJIMUHUCTPATUBHYIO, IPAKJAHCKO-IIPAaBOBYIO UJIM YTOJIOBHYIO OTBETCTBEHHOCTD B IOPSIKE,
YCTAHOBJICHHOM (pe/iepaibHbIMHU 3aKOHAMH.

5.3. Pa3rnamienue nepcoHajabHbIX JaHHBIX paboTHHKA Opranuszanui (mepenada ux
IIOCTOPOHHUM JIMIaM, B TOM uucie, paboTHuKaM OpraHu3anuu, He UMEIOLUM K HUM JIOCTYIa),
uX MyOIMYHOE pacKpbITHE, yTpaTa JOKYMEHTOB M UHBIX HOCUTENEH, COAEPIKAIINX
NepCOHANbHbIC JaHHbIE Pa0OTHUKA, a TAK)KEe WHBIC HAPYIICHUS 005S3aHHOCTEH MO WX 3aLIUTE U
00paboTKe, yCTaHOBJIEHHBIX HacToAMM [TosoxkeHneM, T0KaIbHBIMA HOPMAaTUBHBIMU aKTaMU
(mpukaszamu, pacnopspkeHusMu) Opranu3anuy, Biie4eT HAJI0KEHHE Ha COTPYIHUKA, UMEIOIIETO
JOCTYII K IEPCOHAIbHBIM JAHHBIM, AUCLHUIUIMHAPHOTO B3bICKAHUSI — 3aMeUYaHUsl, BBITOBOPA,
YBOJIbHEHUS.

5.4. CoTpyTHUKH, UMEIOILME JIOCTYTI K IEPCOHATIBHBIM JaHHBIM paOOTHHUKA U COBEPIIMBILNE
YKa3aHHbIN TUCHUIUIMHAPHBINA IPOCTYIIOK, HECYT MOJIHYIO MaTepHalbHYI0 OTBETCTBEHHOCTD B
cilydae IpUUMHEHHs ero AeHCTBUsIMH yiepoa padoroaarento (1.7 ct. 243 TpynoBoro kojaekca
P®).

5.5. CoTpyaHUKH, UMEIOIIHE TOCTYT K IEPCOHATBHBIM JJaHHBIM PaOOTHHKA, BUHOBHBIE B
HE3aKOHHOM pa3TJIallieHUH UITH UCTIOIb30BaHUH MTEPCOHATBHBIX TAHHBIX pa0OTHHUKOB
pabotoaatens 6e3 coriacusi pabOTHUKOB U3 KOPBHICTHOM WJIM MHOW JTMYHON 3aMHTEPECOBAHHOCTH
Y IPUYMHUBIINE KPYTHBIN yIIepO, HECYT YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH CO CT.
183 YronosHoro kojekca P®.
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