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3apeructpupoaHo B MuHiocte Poccumn 14 mas 2013 r. N 28390

MWHUCTEPCTBO KYIbTYPbl POCCUACKOW ®EOEPALIUK

MPUKA3
oT 8 okTa6psa 2012 r. N 1077

OB YTBEPXXAEHUU NOPAOKA
YYETA OOKYMEHTOB, BXOOALWNX B COCTAB BUBJIMOTEYHOIO ®OHOA

CnnCoK N3MEeHsIIoLLMX AOKYMEHTOB
(8 pea. MNpukasa MuHkynbTypbl Poccuun ot 02.02.2017 N 115)

Bo ncnonHeHuve nyHkta 6 ctatbu 12 PegepanbHoro 3akoHa oT 29.12.1994 N 78-®3 "O 6ubnmoteyHom gene”
(CobpaHnue 3akoHogatenbcTBa Poccuiickon ®enepauun, 1995, N 1, ct. 2; 2004, N 35, cr. 3607; 2007, N 27, cT.
3213; 2008, N 30 (u. II), 3616, N 44, c1. 4989; 2009, N 23, 2774, N 52 (| 41.), cT. 6446) npuKasbiBalo:

1. Y1BepauTb Nopsaaok ydeta AOKYMEHTOB, BXOASLLMX B cOCTaB 6bubnuoteyHoro oHaa (MpunoxeHue).

2. KoHTpomnb 3a MCMOMHEHUEM HacTosLWero npukasa BO3MOXWTb Ha CTaTCc-CekpeTaps - 3amecTuTens
MuHucTpa kynbTypbl Poccuinckon ®epepauun IM.I1. MBnuesa.

MI/IHI/ICTP
B.P.MEOAMHCKWMA

MpunoxeHne

K npukady MuHucTepcTtea KynbTypbl
Poccuiickon ®egepaunmn

ot 08.10.2012 N 1077

noPAQOK
YYETA JOKYMEHTOB, BXOAALLKUX B COCTAB BUBJIMOTEYHOIO ®OHAOA

CnMcoK N3MEHSILWMX JOKYMEHTOB
(B peq. Mpukasa MuHkynbTypbl Poccumn ot 02.02.2017 N 115)

|. Obwme nonoxeHns

1.1. YuyeT pokymeHTOB 6ubBnmnotevyHoro oHAa SBMASETCA OCHOBOM OTYETHOCTM W MNaHUpPOBaHMWSA
aesTensHocTn 6nbnmoTekmn, cnocodcTByeT 06ecneyYeHnto ero COXpaHHOCTMU.

1.2. Y4eT BKMOYaeT perucTpaumio NoCTynneHns OOKYMEHTOB B OMONMoTedHbIn poHA, ux BbIObITUS U3
doHaa, UTOroBble AaHHble O BenuymHe (06beme) Bcero 6nbnnoteyHoro ooHaa M ero NogpasgernioB, CTOMMOCTb
doHaa.

1.3. OcHoBHble TpeboBaHus, NpeabsBAsieMble K y4eTy bubnmoteyHoro gpoHaa:

nosfHoTa N A0CTOBEPHOCTL YYETHOW MHAOpMaLuu;

OnepaTUBHOCTb;

OOKYMEHTUPOBaHHOE 0QOPMIIEHME KaXKO0ro NOCTYNMeHns B hOHA, U KaXXoro BbIObITUS U3 hoHAa;

COBMECTUMOCTb MpuemMoB ” OpM y4deTa, WX HAAEXKHOCTb Mpu napanfnenbHOM UCNonb30BaHUu
TpaguLMOHHOM N aBTOMaTU3NPOBAHHOW TEXHONOMN yyeTa;

COOTBETCTBME HOMEHKNATypbl MokasaTenen yveta poHOa aHanorMyHblM rnokasaTensm rocyaapcTBEHHOW
BMBMOTEYHON CTATUCTUKN.

1.4. YuyeTy nognexart Bce JOKYMEHTbI (MOCTOSIHHOIO, AJIMTENLHOrO, BPEMEHHOIO XpaHeEHUS), MOCTYNaloLWME B
doHp 6mbnnoTtekn n BoibbiBatoLWmMe 3 oHga 6MBNMoTEKN, HE3AaBUCMMO OT BuAa HOCUTENS.

1.5. Y4yeT OOKYMEHTOB BeOeTcs B perncrpax MHOUBMAYanbHOro M CyMMapHOro yvyeTa B TPaauLMOHHOM U
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(nnn) anekTpoHHOM BUuae.

1.5.1. Peructpamm vnHOMBMAOyanbHOro y4yeta AOKYMEHTOB SIBMAIOTCHA: PErmMCTpauMoOHHAs KHUra, kapTodka
permctpauuy Ha onpegeneHHbIi BU4 AOKYMeHTa Ans raseT, XXypHanos, Opyrnx BMOOB AOKyMeHTOB. [lonyckaeTtcs
TakKe perucTpamm WHOUBMAYanbHOrO y4yeta cyuMTaTb TomorpadMyecKkyto onucb (Katanor), yYeTHbIW KaTarnor,
yyeTHbIn ann C BbIXOAHbIMU  dopMamMu, (OpMUPYEMbIMA B MOPSAKE  WMHBEHTAPHbLIX  WAUM  UHbIX
NOEHTUPMKALMOHHBIX HOMEPOB JOKYMEHTOB.

Pernctpol vHAMBMOyanbHOrO yveTa [OOKYMEHTOB 6ubnvoTeyHoro oHaa cogepxar pPekBUsUTHI,
NOEHTUULMPYIOLLME KaXObI JOKYMEHT C yKa3aHWeM CBeAEHMI O MOCTYNfeHMn JOKYMEHTa U O ero BbiObITUN 13
6ubnuoteyHoro oHaa.

1.5.2. Pernctpamm cymmapHoro yyeTta LOKYMEHTOB SIBMSOTCH: KHMra CyMMapHOro y4yeta ©vbGnmMoTeyHoro
doHAa, NUCTbl CyMMapHoOro yyeta 6ubnvotedHoro dpoHaa, XypHan. [onyckalTcs pasnuuHble moamndukaumm
KHWUM CyMMapHOro y4yeta. HesaBncnmo oT BMaa y4eTHOro JOKyMeHTa permcTpbl CyMMapHOro ydeTta cogepxat Tpu
B3aUMOCBSI3aHHbIE YaCTU:

"MocTynneHne AOKYMEHTOB B 6MONMOTEYHbIN (hoHA",

"BbIObITME AOKYMEHTOB U3 GubnmoTeyvHoro goHaa”,

"Utorn gBmxeHus 6ubnmoteyHoro hoHaa: UTOroBble AaHHbIE Ha KOHEL, OTYEeTHOro nepunoaa”.

O600LeHHble AaHHbIEe OTPaXKalOTCH B KaXKO4OW 4YacTu permcrpa CyMMapHoro yveta. B anekTpoHHon cucteme
yyeTa 3Tu YacTu UHTErpupyoTCS B €QUHbIVA YY4eTHbIN dhann.

1.6. CymMmmapHbIi 1 nHAMBMAYanbHbIA y4eT (boHOa BeOeTCs CTPYKTYPHbIMU nogpasgeneHusamm 6mbnmoTeku,
B BEOEHUM KOTOpbIX HaxXoOUTCH KOMMJIEKTOBaHMe doHOa, a Takke nogpasgeneHnsiMu, obecneynBarommMmm
XpaHeHWe 1 NCMOomb3oBaHWe 3akpeneHHbIX 3a HUMK YacTen obero hoHaa GubnuoTteku.

1.7. Cratuctudeckass WHdgopmaumss O dopmupoBaHum ©OubnmoteyHoro oHga no  wuToram  roga
npeacraendeTcd B [NaBHbIN MHPOPMALMOHHO-BBIYUCTIUTENbHBLIN LeHTPp MHKYnbTypbl Poccuu.

II. EaMHuubl yyeTa bubnuoTtevHoro dooHaa

2.1. BenununHa (06bem) 1 aBmxeHne oHaa N3MepsTCA B YHUDULMPOBaHHbLIX €AUHMLAX yYeTa.

OCHOBHbIMW eAuHMLAMM y4eTa OOKYMEeHTOB GMBnMoTeYHoro hoHaa SBMATCA 3K3EMNNAP U HasBaHue, Ans
raseT - ro4OBOIN KOMMMEKT N Ha3BaHMe.

JononHuTenbHbIMU  eauHULAaMKU y4eTa doHaa SBMAOTCA FOA0BOW KOMMMEKT, MeTporonka, nogluBka
(nepenneTtHas equHULA); ANA SMNEKTPOHHbLIX AOKYMEHTOB - eAuHMLA NaMsATU AaHHbIX.

2.2. Obuwas BenuuynHa GUONMOTeYHOro poHAa B LIENOM UM ero noapasaernoB, B TOM 4YUCME CETEBbIX
NoKanbHbIX JOKYMEHTOB U CeTeBbIX yAaneHHbIX JOKYMEHTOB, YYUTbIBAETCH B 3K3eMMnspax, HoBble MOCTYMNNEHNs -
B 9K3eMMNnspax 1 HasBaHUaX. Yvcro rogoBbIX KOMMIEKTOB raseT NpuMpaBHUMBAaETCS K YACHY 9K3eMMISpOoB.

[ll. Y4yeT OKYMEHTOB MO BMAAM U KaTeropusm

3.1. MNeyvaTHble U3gaHnsa 1 HeonybnMKoBaHHbIE AOKYMEHThI

K nevyaTHbIMM U3gaHMAM OTHOCATCH TUPaXMPOBAHHbLIE U3LAHUS, NOMYYEHHbIE NevyaTaHWeM UM TUCHEHMWEM,
nonurpadnMyeckn CamoCToATENBHO OMOPMIMEHHbIE: KHUMM, OpOoLUopbl, XypHanbl, MNPOAOIKalLWMecss u3gaHus,
NUCTOBbIE n3gaHus, rasetbl, n3ounsgaHus, HOTHblE n3gaHus, KapTorpaduyeckue n3gaHus,
HOPMaTUBHO-TEXHUYECKME N TEXHNYECKUE OOKYMEHTbI, aBTopedepaTsl anccepTauun.

K HeonybnukoBaHHbIM JOKYMEHTAM OTHOCSTCS PYKOMUCHbIE LOKYMEHTbl (PYKOMUCHbIE KHUTM U apXMBHbIE
OOKYMEHTbI), a TakKe [OOKYMEHTbl, M3rOTOBMIEHHbIE B €OWHWMYHBLIX 3JK3EMMNspax, sBnsowmnecs obbekTamu
WHTENneKTyanbHoW COBCTBEHHOCTM (OEeNOHMPOBaHHbIE Hay4vHble paboTbl, AuccepTauuv, NPEnpPUHTbl, OTYETHI O
Hay4HO-UCcrnegoBaTenbCkMX  paboTax, nepesoabl, onucaHus anropuTMoB WU nporpamm 3BM,
NPOEKTHO-KOHCTPYKTOPCKasi JOKYMEeHTauus), TakTUNbHbIEe pPyKoAEernbHble U3faHusa AN cnenbix U criaboBuasaLwmx.
PykonncHble OOKyMeHTbI, BXogsilime B 6MONMoTeudHble (boHAbI, SBNSIOTCA COCTABHOW 4YacTbio ApPXMBHOrO coHaa
Poccuiickon ®depepaumm M yuuTbIBalOTCS B COOTBETCTBMM C HOPMATMBHbLIMW M MPaBOBbLIMU aKTaMu MO y4eTy
apXMBHbIX JOKYMEHTOB U HacToswmum MNopsigkom.

3.1.1. KHuru n 6poLutopbl yYUTLIBAKOTCS B 9K3EMMNAPax U Ha3BaHUAX.

Kak oTaenbHbIN 3K3eMNNAp U Kak OTAENbHOE Ha3BaHUE yuYnTbIBAOTCS:

Kaxgoe oTaenbHoe nagaHue (kHura, 6polutopa);

Ka)kgoe Bxogsilee B KOHBOMIOT U3daHUE;

KaXkObli OTAENbHbIA TOM (BbIMYCK, YaCTb) MHOTOTOMHOIO M3[4aHWs, UMEKLWWA UHOVBMAYaNbHOE 3arnaBue;

Kaxxgas n3 6poLutop, BbiMyLLEHHbIX B 06 beAnHSIOLWEN X U3gaTernbCKon narnke, 06roXxKe, MaHXeTKe;

Kaxkgas kHura unu 6poLutopa, BXxoasias B KHMKHYH Cepuo (HYMEpPOBaHHY UITM HEHYMEPOBAHHYLO);
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OTOENbHO W3OaHHbIE MNPUIOXEHUA K KHWUram W Opolwopam, MMelLWmne WHAMBUAyanbHOe 3arfnasBue u
CaMOCTOSITENbHOE 3HaYeHMeE.

3.1.2. [JOKyMEHTbI, BbINOSIHEHHbIE pPeENbedHO-TOYEYHbIM WpndToM (WpudTom bpanns), yuntbiBaroTca B
3K3eMNAspax u HasBaHusX.

OK3eMnnsapoM Ans JaHHOro BuAa usfaHui SBMASETCs Kaxaas M3 KHUI KoMMnekta, 00beguHEHHbIX obLmm
Ha3BaHMEM.

Kak ogHO Ha3BaHMe y4MTbIBAETCS KOMMMEKT U30aHUs, HE3aBUCKMMO OT YMCIa BXOOALLMX B HEMO KHUT.

3.1.3. 2KypHanbl 1 npogoskaloLwmecs n3gaHns yYMTbiBalOTCA B 9K3eMMNIIsSpax U Ha3BaHUAX.

OK3eMnnspoM cuMTaeTcsl HoMep, TOM, BbINYCK, U3OaHHbIEe MO OTAENbHOCTU, a TakkKe KOMMMEKT HOMEpPOB,
TOMOB, BbIMYCKOB, NEPENETEHHbIX B OAMH OOk n3gaTensCTBOM.

Kak ogHO Ha3BaHue yu4nTbiBaeTCA KOMMIEKT HOMEPOB, TOMOB, BbINYCKOB, 00pa3yoLwmnx oTAENbHYIO €AMHNLLY
C oTAMuuTENbHbIM 3arnasnem. Npyu M3MEHeHUU 3arnaeBusi HOBOW YYETHOW eauHULEN CYMTaeTCs M3faHue, ecnu
N3MEeHEHNe BHECEHO B NepBbIe NATb CIOB 3arnaBus.

lMepuoanyeckne NpUMNOXKEHUS K XXypHanam, BbIXOAsSILIME CaMOCTOSTENbHO, MMelLWne WHAMBUAYyanbHoOe
3arnaemne 1 COOCTBEHHYIO HYMepaLUMIo, YYNTLIBAOTCH Kak OTAerbHbIe 9K3eMNNSAPbl 1 OTAENbHbIE Ha3BaHWS.

Kaxgas cepusi npoporvpkalollerocss usgaHus, uMMerowas WHAMBMAyarbHOe 3arnaBuve U COOCTBEHHYH
HyMepauuio BbiMyCKOB, y4YUTbIBAETCS Kak OTAENbHOE Ha3BaHue.

Kaxabll camoCTosITENbHLI TOM (BbINYCK) MPOAOIMKAIOLIErocs M3OaHWs YYUTbIBAETCS Kak OTAENbHOe
Ha3BaHue.

3.1.4. la3eTbl y4NTbIBAOTCA B rOA0BbIX KOMMMEKTaX U Ha3BaHUAX.

Kak ogHO HasBaHWe yunTbIBAETCHA KOMMMEKT raset, 0bpasylowmux OTAENbHYK eOuMHULY C OTNUYMTENbHBIM
3arnasuem. [pn nameHeHUn 3arnasmsa HOBOW YY4ETHOW eAMHULEN cuMTaeTcsa nsgaHne, ecnn n3aMeHeHne BHECEHO B
nepsble NSATb CIOB 3arnaBusi.

OpHogHeBHble (pa3oBble) ra3eTbl YY4NTbIBAKOTCA B 9k3eMnnspax (HoMep, BblMyCck) N Ha3BaHUSX.

OTgenbHO M3gaHHble MepuoguYeckme MpPUIOXKEeHUs K rasetam, MMelolme WHAMBUAOyanbHOE 3arnaBve U
COOCTBEHHYIO HYMEpaLMIO, YYUTBLIBAKOTCS CaMOCTOSITENBHO.

3.1.5. UsousgaHusa (anbbombl, KOMMMEKTbl, OTAENbHbIE NMCTOBbIE U3daHWs) U penbedHo-rpaduyeckme
nocobusa ons cnenbix 1 cNadboBUAALLMNX YUMTHIBAIOTCH B 3K3eMMNNsSpax U HasBaHUsAX.

Kak oTgenbHbIvi 3k3eMNAsp U OTAENbHOE Ha3BaHME YYNTLIBAETCH Kax bl JUCT (BbIMYCK) CEpUM M30M3LaHNN,
He 00beanHEHHbIE N30aTeENbCKOW Nankow (060XKKON, MaHXETKON).

JlnctoBble un3gaHusa, oOObEeAMHEHHble U3gaTenbCKOW nankon (ODMNoXkoW, MaHXeTkon, obepTkon),
YUUTBIBAKOTCS KaK OAMH 3K3eMMMApP U OOHO Ha3BaHMe.

3.1.6. HoTHble n3gaHus y4uThIBalOTCH B 9K3eMNnspax U HasBaHusX.

Kak oTaenbHble ak3eMMnspbl U OTAEMbHbIE HAa3BaHUS YYMTBIBAKOTCSA:

CaMOCTOSITENbHbIE HOTHbIE U3AaHMs, 06 beAnHEHHbIE B O4HOM nepenrieTe (KOHBOMOTE);

OoTAenbHble NapTum (roroca) n NnapTuTtypa (Knaeup), M3gaHHble pasgenbHo.

Kak oanH ak3emMnnsp 1 o4HO Ha3BaHWe yYnTbIBaOTCS:

oTgenbHble napTum (ronoca), obbegUHEHHbIE C NAPTUTYPOK (KNaBnupom) B OOHOM M3AaHUK, a Takke napTum,
006beanHEHHbIE N3AaTeNbCKON Nankon (06MoXKKoN).

3.1.7. KapTorpadmyeckne n3gaHms yuntbiBatoTCA B 9K3eMMNnsipax U Ha3BaHUsX.

Kak oTaenbHbI 9K3eMMASp M OTAENbHOE Ha3BaHUE yYMTbIBAOTCS:

aTtnachbl, COCTosILME U3 OTAENbHbLIX HYMEPOBAHHbLIX UMM AAaTUPOBAHHbLIX BbIMYCKOB;

KaXkObl BbIMYCK CEPUNHOIO N34aHUS KapTbl UK atnaca.

Kak oguH ak3eMnnap u ogHO Ha3BaHWE yYMTbIBAETCS KapTa, M34aHHas Ha HECKOMbKMX nNucTax (Mognexalumx
cKrnerike), 00begUHEHHbIX OOLLMM 3arnaBumem.

MHOroToMHble  (MHOFONMMCTOBLIE) KapTorpaduyeckme wmsgaHus, obbeguHeHHble Oo6WuM  3arnaBueM,
YUMTBIBAKOTCA MO KONMYECTBY TOMOB U OAHOMY Ha3BaHUIo.

OTaenbHO M3daHHble, HO He MMEKLME CaMOCTOATENbHOrO 3HAYeHUs KapTorpaduyeckme MpUnoXeHus K
pasnuuHbiM M3gaHuaM (KHuram, 6poluiopam, >XypHanam) Y4YuTbIBalOTCS €AMHbIM KOMMSIEKTOM C  OCHOBHbIM
nsgaHmem.

3.1.8. HopmMaTMBHO-TEXHUYECKME U TEXHUYECKME AOKYMEHTbl (MaTEeHTHble JOKYMEHTbI, TUMOBbIE MPOEKTbI U
YepTexu, Katanorn NpoMbilLNEHHOro obopyaoBaHNs U U3LENun, HOPMaTUBHbIE AOKYMEHTLI MO CTaHZapTU3aumu,
TEXHUYECKNE YCMNOBUS, PYKOBOASALLME JOKYMEHTHI U NMPaBuma) y4UTbIBaAOTCS B 9K3EMMNNSpax U Ha3BaHUsX.

Kak oauvH 9ak3emnnap W OAHO Ha3BaHWE YYUTbIBAKOTCA CTaHOapTbl W KatanorM MNpOMbILLIIEHHOMO
obopynoBaHMsa U U3Oenun, BbiMyLWEHHbIE B 00beANHSAOLWLEN UX U34aTenbCKon nanke (06oXKe) Npu HanuumMmM Ha
nanke o6LLel LeHbl, cogepXXaHusl BCero u3gaHus, eamHbIX BbIXOOHbIX JaHHbIX.

Kak oTaenbHbI 9Kk3eMnnsp M oTAeNbHOE Ha3BaHUE YyYUTbIBAKOTCA CTaHAapTbl U KaTanorM NpOMbILLIIEHHOrO
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obopygoBaHusa U M3genun, gpyrve cneuvanbHble Buabl JOKYMEHTOB, BbIMYLLEHHbIE B BUAE OTAEMbHbIX JICTOB,
€CNMN KaXObli M3 HUX WMMEET CBOMW BbIXOAHblE AaHHble, LeHy, TUpax, OaXe €ecriv OHU 0O0beduHEeHbl OOHON
n3aaTenbCKon nankom (0BMOXKON).

3.1.9. Heony6nmKoBaHHbIE AOKYMEHTbI YYUTLIBAKOTCA B 9K3EMMNIIApax U Ha3BaHUsX.

Kak oguH ak3eMnnsp U o4HO Ha3BaHWE Y4UTbIBAKOTCS:

OEenoHMpoBaHHas Hay4yHas paboTa (KOMMMEKT, COCTOSWUA Uu3 [OBYX 9SK3eMnnsipoB paboTtbl) w
CONPOBOAUTENbHBLIE JOKYMEHTHI;

HeonybnMKoBaHHbIE AOKYMEHTbI, COPOLLIOPOBaHHbIE UK cogepXKalunecs B OTAENbHON Narke.

[Ona  KOHCTPYKTOPCKOW [OKYMEHTaAUUW eOuHULEN y4yeTa SBMSeTCa 4YepTeX WM MOSHbLIA - KOMMMEKT
KOHCTPYKTOPCKUX AOKYMEHTOB, OTHOCSILLIMXCS K OAHOMY M3aenuto (06bekTy).

3.1.10. OBHOBRSIEMOE NeYaTHOE U3LAHUE YYUTLIBAETCH Kak OTAENbHOE HasBaHMe M OTAENbHBIN 3K3eMNIsp
npv NEpBUYHOM MOCTYNNeHnn B 6ubnunoteky. MNocneayowme NocTynneHms BKNagHbIX JIMCTOB, NpeaHa3HauYeHHbIX
ONS JOMNOMHEHUS UMW 3aMeHbl COOTBETCTBYIOLLMX JIMCTOB B M34aHUN, OTAENBHOMY YYeTy He Nognexar.

3.1.11. dakcumMunbHOE U3gaHue yYnTbiBaeTCs Kak opurmHarn.

3.2. AyanosusyanbHble JOKYMEHTbI

K ayavoBusyanbHblM [OKYMEHTaM OTHOCATCA (POHOAOKYMEHTbI, BWAEOOOKYMEHTbI, (POTOAOKYMEHTHI,
KMHOOKYMEHTbI.

3.2.1. EaMHuuamun yyeta choHaa ayanmoBm3yarnbHbIX JOKYMEHTOB SBMAOTCS 9K3EeMMNAp 1 Ha3BaHMe.

Kak oTAenbHbIN 3K3eMMNSAP YUYUTHIBAIOTCS:

ONCK - ANS rpamnnacTUHOK;

KaTyLuka, KacceTa unmn 6obnHa - ans MarHMTHbIX OOHOrpamm;

KacceTa - Anst BU4EO4OKYMEHTOB;

Kaap - 4ns POTOAOKYMEHTOB (4Mano3nTMBOB, Criangos);

©006uHa - ons KNHOUITbMOB.

Kak ogHO Ha3BaHWe yunTbIBalOTCS:

OTAENbHO BbIMYLLEHHas rpamnnacTuMHKa, kacceta nnbo komnnekt (anbbom) rpamnnacTMHOK, KacceT,
06beanHEeHHbIX 06LWMM Ha3BaHVeM;

MarHuTHas oHorpaMma Ha OAHOWN KaTyllke (KacceTe), MarHuTHas (hoHOrpamMma Ha HECKOSbKMX KaTyLuKax
(kacceTax), 06 beANHEHHbIX OOLWNM Ha3BaHUEM;

OTAEeNbHO N3AaHHbIN POHOAOKYMEHT UMW KOMMANEKT (POHOAOKYMEHTOB, 06 beAMHEHHbIX OOLWMM 3arnaBmem;

KMHOUMbM, AvadunbM HE3aBMCMMO OT 4ucna COCTaBMASOWMX YacTel WM KagpoB (AN KOMMekTa
OnanosnTMBOB).

3.2.2. AyguoBusyanbHble [JOKYMEHTbI, SABNSAIOWMECH MNPUNIOKEHNEM K pPasfUYHbIM - M3ZaHUAM U
BbIMOJSHSIIOLLME CaMOCTOATENbHbIE OYHKLMU, a TakKe UCMomnb3yemble B paboTe OTAeNbHO OT OCHOBHOMO M3[aHus,
MOFYT Y4MTbIBATbCA KaK OTAENbHbIE 3K3EMMASAPbI.

3.3. JokymeHTbl Ha MUKpodopmax

K pokymeHTam Ha MMKpodopMax OTHOCATCS MUKPOMUIbMbI 1 MUKPOhULLIL.

3.3.1. EaMHuuamu yyeta 4OKYMEHTOB Ha MUKPOOpMax ABMSIOTCA SK3EMMNSP U Ha3BaHeE.

OK3eMnnsapom Ans AOKYMEHTOB Ha MUKpodopMax SIBASIOTCH: PYMOH - Ans MUMKpodunbMoB; duwa - And
MUKpPOhULL.

Kak ogHO HasBaHWe y4MTbIBAETCA KOMMMEKT MUKPOMUIBbMOB WMAM MUKPOdULW, 0O6beaMHEHHbIX obLwum
3arnaBsvem, He3aBNCKMMO OT YMCria COCTaBIISOLLIMX YacTen.

3.3.2. Obwuin 0bbem oHaa AOKYMEHTOB HA MUKPOOpMax ydYnTbIBAETCH NO KONMYECTBY PYFOHOB M (uLl,
BKItOYAs KOMWM pasHbIX MOKONEHW (apXuBHble/pe3epBHbIE U NONb30BaTeNbCKMe).

3.4. ONeKTPOHHbIE AOKYMEHTHI

K aneKTpoHHbLIM JOKYMEHTaM OTHOCATCS AOKYMEHThl Ha CbeMHbIX HOCUMTENSX (KOMNaKT-gUCKn, doneLu-kapTbl);
OOKYMEHTbI, pa3meLLlaeMble Ha XECTKOM AMCKE KOMMbloTepa (cepBepe) GUbnmoTekn n 4OCTYMHbIE NOSb30BaTENAM
Yyepe3 UMHHOPMALMOHHO-TENEKOMMYHUKALMOHHBLIE CETU (Janee - ceTeBble JfloKanbHblE OOKYMEHTbI); JOKYMEHTDI,
pasMellaeMble Ha aBTOHOMHbIX aBTOMATU3UPOBAHHbIX pabounx cTaHuuax 6ubnuotekm (ganee -
WHCTanfMpoBaHHbIE JOKYMEHTbI); AOKYMEHThI, pa3MeLLEeHHbIE Ha BHELLUHMX TEXHWYECKUX CpeacTBax, nonyyaembie
6ubnnoTekor BO BPEMEHHOE MOMb30oBaHNe Yepe3 MH(POPMaLMOHHO-TENEKOMMYHUKALMOHHbIE CETU Ha YCINOBUSAX
OOroBopa, KOHTpakTa, IULEH3UOHHOIO COrMaleHns ¢ npoussBoguTensMum uHdopmaumm (ganee - ceTeBble
yAaneHHble JOKYMEHTbI).

3.4.1. EogMHnuamm ydeta SMNEKTPOHHbIX [OKYMEHTOB Ha CbEMHbIX HOCUTENSX SBASATCA 3K3eMnisp u
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Has3BaHue.

3.4.1.1. Kak oToenbHbIV 9K3EMMNSP YYUTLIBAETCS KaXabli aBTOHOMHbIA 0OBEKT (KOMNAKT-AMUCK).

Kak oTgenbHble 3K3eMnnsipbl MOTYT Y4YMTbIBATbCA MPUITOXEHUS K pasnuyHbIM U34aHWUsIM, BbINOSTHAOWMNE
camMmocTosTeNbHblE (PYHKUNM, a TaKkkKe NCMOoNb3yeMble B paboTe OTAENbHO OT OCHOBHOIO M3aHMUS.

Kak oTgenbHble 3K3eMnmsipbl HE YYUTLIBAOTCS KOMMAKT-OUCKW, €CMW OHW NpeacTaBnsalT cobon BKNagky
(BNoxeHne) B n3gaHne unm ero HeoTLEMITEMOE NPUITOXEHNE.

3.4.1.2. Kak ogHO Ha3BaHWe y4nTbiBaloTCS:

OTAENbHO BbIMYLEHHbIA KOMMNAKT-OUCK;

KaXabli KOMNAaKT-AUCK, BXOAALUNA B HYMEPOBAHHYIO UM HEHYMEPOBAHHYIO CEPU0 3MNEKTPOHHbLIX U30aHUNR;

KOMMIIEKT KOMMaKT-ANCKOB, 06 beANHEHHbIX OOLLIMM Ha3BaHUEM;

n3gaHHble B Ka4yeCcTBE CAMOCTOSTENbHbIX W34aHWMW MPUNOXEHUS K w3gaHuaMm mboro gpyroro Buaa,
nmeroLme cobCcTBEHHOE 3arnaBne 1 gonyckarLme nx ucrnornb3oBaHme 6e3 obpallieHns K OCHOBHOMY U3L4aHMI0.

3.4.1.3. B pokymMeHTax Ha dnew-kaptax Kak OAWH 3K3eMnnsp M O4HO Ha3BaHWe YYUTbIBAETCH Kaxaoe
LLeNI0OCTHOE NpouM3BeaEeHNE, UMEKOLLLEE CaMOCTOATENBHOE 3arnasue.

3.4.2. EgMHMUaMmM yyeTa CeTeBbIX JIOKanbHbIX M MHCTANNIMPOBaHHbLIX OOKYMEHTOB SBMSIOTCA 3K3EMMsip
(ycnoBHas eanHuLa yveTa) 1 Ha3BaHue.

Kak ogHO Ha3BaHWe y4MTbIBAeTCs LIENOCTHOE MPOM3BEAEHMNE, UMEKOLLEE CaMOCTOATENbHOE 3arnaBue, BHe
3aBNCMMOCTM OT ero npepctaBneHus. Kak ogHa eguHvua y4vuTbiBAeTCsl MOMOSHSAEMbIA M OOHOBNSAEMbIN
3NEKTPOHHbIN JOKYMEHT.

OK3eMnsipoM SIBNSIeTCA OOKYMEHT B OnpeaeneHHoMm dphopmarte xpaHeHust unu npegacrtaeneHusi. dopmatbl
OZIHOW 1 TOW >Xe eQUHULIbI KOHTEHTAa YYUTbIBAOTCSA OTAENBHO.

3.4.3. EguHuuammn yyeta ceTeBbiX yAaneHHbIX AOKYMEHTOB SBMSKOTCS 3k3emnnsp (yCrnoBHas eauvHuua
y4yeTa) u Ha3BaHue.

Kak oguH ak3emMnnsp M OOHO Ha3BaHWE YYUTBIBAETCA KaXObli MOMHOTEKCTOBLIA 3MEKTPOHHBLIN LOKYMEHT,
UMEIOLLNIA CaMOCTOATENbHOE 3arnaBue, BKITHOYEHHbIA B MaKeT, K KOTOpoMy OdOPMIIEHO NpaBo AOCTyna Yy ero
nponssogutens. Kak ogHa egnHuLa yumTbiBaeTCcs NONOMHSEMbIN U OGHOBNASIEMbIN 3NIEKTPOHHbLIA AOKYMEHT.

IV. Y4eT noctynneHnss OKyMEHTOB B GMONNOTEYHbIN (DOHS

JokymeHTbl noctynaloT B OMGNMOTEKy M BKNOYalTCA B OMONMOTEYHbIM hOHO B pesynbTaTe MOCTaBKU
06sa3aTenLHOro ak3emnnsapa, nokynku (MoOANMCKM, oBMeHa, JapeHus, NOXepTBOBaHWUS, KOMMPOBaHUSA OPUIMHaNoB
13 ooHaa 6MbnmoTekn).

4.1. [JokyMeHTbl MPUHMMAIOTCA MO MNEPBUYHBIM YYETHBIM [OKYMEeHTaM (HaknagHasi, akT), BKIYaloLwum
CANCOK NOCTYMNSEHUN.

4.1.1. MNpuem JOKYMEHTOB, MOCTynawLwWmx B 6nbnmoteky 6e3 nepBuMYHbIX JOKYMEHTOB Ha Ge3Bo3Me3aHOoMN
OCHoBe (0b6s13aTenbHble 3K3eMNAApbl, AEeMO3UTHbIE 3K3EMMMAPLI MEXAYHapOAHbIX opraHu3auun, 6e3so3mesgHble
NOCTYMMEHNS N3 HEM3BECTHLIX U @aHOHUMHbLIX MCTOYHMKOB), OPOPMIISETCS akTOM O nNpuemMe JOKYMEHTOB.

4.1.2. MNprem JOKYyMEHTOB, NMOCTynawLwWmx B OMONNOTEKY OT ropuamndeckoro, omsnmyeckoro nuua B Buae gapa
C YyKasaHMeM ero HasHayeHus pAng nononHeHus 6ubnuoTteyHoro dpoHAa, o0dopmnseTcs [OOroBOPOM
NoXepTBOBaHUA B COOTBETCTBUM C ['pagaHckum kogekcom Poccuiickon ®egepauun (cT. 574, 582) <1>.

<1> IpaxpaHckmin kogekc Poccuiickon ®epepauun. Yactb BTOpas ot 26 siHB. 1996 r. N 14-®3 // Cobp.
3akoHogaTenbcTBa Poc. degepaumm. - 1996 1. - N 5, c1. 410. - C. 1110 - 1296.

4.1.3. MNprvem QOKYMEHTOB OT uYuTaTernen B3aMeH YTepsiHHbIX U MPU3HaHHbIX PABHOLIEHHBIMU YTPaYeHHbIM
odopMrsieTcs akToM O MpuemMe OOKYMEHTOB B3aMeH YyTepsiHHbIX. B akTe ykasbiBaeTca chamunus, vHuumansl
ynTaTens, ceefeHns 0b yTepsaHHbIX N3aaHusax (PerMcTpaunoHHbIN HOMep, KpaTkoe bubnuorpadguyeckoe onvcaHme
n3gaHusa, LeHa), cBeOeHus O MPUHATLIX M3gaHusx (kpaTkoe Oubnuorpadmyeckoe onucaHue msgaHust, LeHa),
noanucu YmtaTens n NpUHMMaloLLen CTOPOHBI.

4.2. OueHka CTOMMOCTM NEPUOAMNYECKNX U3OaHNNA, MOCTYNaKLWMX B 6MBNIMOTEKY HA BPEMEHHOE XpPaHEeHne, He
Npon3BOAMTCS.

4.3. [lokyMeHTbI, nocTynatoLime B 6UbnMoTeKy, noanexar CyMMapHOMY yyeTy.

4.3.1. CBefeHus o BKMYaeMbIX B OUBNNOTEYHbIN POHL OOKYMEHTaX (OUKCUPYIOTCS B KHUIE CyMMapHOro
yyeTta 6MbnmnoTedHoro ooHaa unu B Apyrom Buae permctpa cornacHo n. 1.5.2.

Pernctpel cymMmapHOro y4yeta [JOJPKHbl MMETb 3arofloBOYHblE [JaHHble: HavMMeHOBaHWe perncrpa,
HavMeHoBaHWe opraHusauumu, nogpasgeneHvs. B pernctp BnucbiBalOTCA JaHHble O MOCTYMMBLUEN MapTum
OOKYMEHTOB: [aTa M MNOPSAKOBbLIA HOMeEp 3anmcu (MOpsSAKOBbI HOMEP 3anucu exerogHo HavmHaetca ¢ N 1),

KoncyanaHTHnmc www.consultant.ru CtpaHuua 6 ns 11

HageXHasi npaBoBas nogAepxka



Mpwvka3 MunkynbTypbl Poccum ot 08.10.2012 N 1077
(peg. ot 02.02.2017)
"O6 yTBepxaeHum MNopsaaka yyeta AOKYMEHTOB, BXOOSALLUX B...

HokymeHT npegoctasneH KoHcyneTaHTlnoc
[ata coxpaHeHusi: 01.04.2017

WCTOYHMK NOCTYMNMEHUs, HOMEP U JaTa NepBUYHOIO Y4ETHOro JOKYMEHTA, KONMYECTBO MOCTYNUBLUNX JOKYMEHTOB U
CTOUMOCTb.

4.3.2. CyMmmapHbI y4eT MOCTYMNEHUA 3MEeKTPOHHbIX CeTeBbIX flOKanbHbIX [AOKYMEHTOB BedeTcs B
3MIEKTPOHHOM peecTpe B COOTBETCTBMM C Nokasatensmu n. 5.3.1, ¢ ykaszaHueMm Jatbl 3arpy3ku MOCTYMMEHUA B
cucTemy.

4.3.3. CymmapHbIA y4eT MOCTYMNEHUS SJIEKTPOHHbIX CEeTeBbIX YyOarneHHbIX [OOKYMEHTOB BedeTcs B
3NEKTPOHHOM peecTpe C OTPaxeHueMm crefylwmx nokasatenen: gatbl M MNOPSAKOBOro Homepa 3anucuy,
PEKBU3WNTOB JIMLEH3MOHHOIO AoroBopa (Ha3BaHWS M HOMepa [OOKYMeHTa, Cpoka ero OewWcTBus, CTOMMOCTH),
konuuecTBa 6a3 AaHHbIX (NaKeTOB) M BKIOYEHHbIX B HUX HA3BaHWIA.

Mpu nogcyeTe cymmapHOro KOnMYecTBa Ha3BaHUW MCKMOYaoTca aybnupyowmecs Ha3BaHWs B NakeTax Ha
oaHon nnatdopme.

4.4. lokyMeHTbl, NOArOTOBMNEHHbIE K NpueMy B BUbnunoteyvHbIi oHa, nogsepraTcs nepemyHon obpaboTtke
N MHOMBWZOYanNbHOMY y4eTy.

4.41. NHameBuayanbHbI y4eT OOKYMEHTOB OCYLLECTBIISIETCS MYyTEM MPUCBOEHUS KaKOOMY 3K3eMnnsapy
OOKYMeHTa perncTpaumoHHOro HoMepa, MHOro 3Haka B KadecTBe perucTpaumoHHOro Homepa (CMCTEMHOIo HoMepa
KOMMbIOTEPHOW MporpamMMbl, WTPUX-Koga MU Apyrux). VIHAMBUAOyanbHbI HOMEpP 3aKpennseTcs 3a AOKYMEHTOM Ha
BCE BpEMS €ro HaxoxgeHus B doHae 6mbnunoTtekn. PervctpaumoHHble HOMEepa MCKIIOYEHHbIX U3 doHaa
OOKYMEHTOB HE MPUCBanBalOTCA BHOBb MPUHATBIM AOKYMEHTaM.

PernctpaunoHHble HOMepa MpPOCTaBAOTCA HEMOCPEOCTBEHHO Ha AOKYMEHTax M OTpaxalTCs B perncrpe
NHAMBUOYanNbHOMo yyeta JOKYMEHTOB, MPUHATOM B bubnuoTeke.

Pernctpbl mHOuBMAyanbHOro y4eta AOMKHbI MMETb 3arofloBOYHblE [AaHHble: HavMeHOBaHWe perucTpa,
HaVMeHOBaHWe oOpraHu3auuu, CTPYKTYpHOro nogpasgeneHus. B peructp BnNuCbIBalOTCA AaHHblE O KaXOoM
OOKYMeHTe: [faTta 3anuMcu B Perucrpe, perMcTpauuoHHbIi HoMep, KpaTkoe 6mbnuorpaduyeckoe onucaHve
OOKyMeHTa (aBTop, 3arnmaBue, TOM, Y4acTb, BbIMyCK, MECTO W rof u3gaHus), LueHa [OOKYMeHTa, ykasaHHas B
CONPOBOAUTENBHOM LOKYMEHTE.

4.4.2. ViHavBuayanbHbld y4eT MepuoauMdeckux W3gaHu BedeTcs B PerncTpauuoHHON  KapToTeke
Nepuoauyecknx M3gaHwni, nNpegHasHaydeHHOW ANS yveTa KakOoro HasBaHWs W Kaxdoro aK3emnnsipa, unu B
aBTOMaTM3NpPOBaHHOW 6a3e AaHHBbIX.

Ona nepvoguyeckMx U3gaHUM B KavyecTBE PErncTpauuoHHbIX HOMEPOB MOTyT MCMONb30BaTbCHa ftobble
NMOEHTUVKALUMOHHBIE HOMEpA: CUCTEMHbLI HOMEP B aBTOMaTU3NPOBaHHOW 0ase AaHHbIX, PErMcTpaumOHHbIN
(nopsakoBbIN) HOMEpP 3anucK B permcTpaumoHHON KapToTeke.

4.4.3. VlHauBmayanbHbI yd4eT OOKYMEHTOB, MMEILLMX B CBOEM OGOpMMEeHUM AparoueHHble MeTanmbl u
(vnn) gparoueHHble KaMHU U OTHECEHHbIX K KaTeropum cerndoBOro XpaHeHus, OCyLeCcTBNsSeTCs B cneunanbHOM
permcTpe, B KOTOPOM, KpoMe TPaAMLUMOHHbBIX NoKa3aTeneun, AaeTcs onMcaHue BHELWHEro 0opopMIeHnsa OKYMEHTa.
Kaxgbln NUCT pernctpa ConpoBOXAaeTCA UTOMOBOW 3anuCbio C yka3aHWeM [aTbl ee COCTaBNeHus U Konuyectsa
onucaHum Ha nucre.

4.4.4. B peructpax UHguBMAyanbHOro ydeta B nNpuMevaHusX ykasblBaeTCs Hanuume u Bup NpUoxeHust K
OCHOBHOMY [OOKYMEHTY, a Takke 0COOEHHOCTW 3K3eMmnnsipa LEHHbIX U pedKkMx OOKYMEHTOB (Hanpumep, Hanuuiuve
YHVKanNbHOro nepenneta, MapruHanui, gedektoB u T.nm.). MNpu Hanuyum nacnopta LOKYMEHTa 4AeTCs OTCbIfKa K
Hemy. B npumedaHnsix MOXeT yKasblBaTbCs NPUHAANEXHOCTb AOKYMEHTA K KATEropumn KHUXKHbIX NaMATHUKOB.

4.4.5. NHamBuayanbHbI y4YeT 3MEKTPOHHbIX CETEBbIX JTOKanbHbIX OOKYMEHTOB OCYLLECTBASIETCA NyTeMm
BBOAa B 0a3y AaHHbIX MeTavHdopMaummn O 3arpy3ke AOKyMEeHTa B 3NIEKTPOHHY BMONMOTEKy ¢ aBTOMaTU4eCKUM
NPUCBOEHMEM NOEHTUMDUKALNOHHOIO (CUCTEMHOIO) HOMEpPa KaXXaoMy AOKYMEHTY.

4.4.6. VHamBuayanbHbIA YYeT SNEKTPOHHbIX CETEBbIX YAANeHHbIX [OOKYMEHTOB OCYLLIECTBNAETCA B
3NEKTPOHHOM BMAEe nyTeM perncrtpauumn 6a3 gaHHbIX (nakeToB) 6e3 NpyCcBOEHNS UM PermcTpaLmMoHHOro Homepa.

B peectp uvHOUBMAOyanbHOrO Yy4yeTa CeTEBbIX YyOaneHHbIX [OOKYMEHTOB BKIHOYAKTCA  OCHOBHbIE
XapakTepucTukun 6a3bl AaHHbIX (NakeTa): onucaHne 6asbl aHHLIX (Ha3BaHWe, NponssoanTenb, nnaTdopma u (Mnu)
agpec Bxoda), CPOK OKOHYaHWs NpaBa A0CTyna, KONMYECTBO Ha3BaHU, BXOAALWMX B 6a3y AaHHbIX (NakeT).

B konu4ecTBO HasBaHWW BKIOYaeTca obLiee KONMMYeCcTBO MOSTHOTEKCTOBLIX AOKYMEHTOB (KHMI, XYpHaros,
raseT, NaTteHToB, CTaHOApPTOB W APYrMX AOKYMEHTOB, yyuTbiBaeMblx B OubnvoTeke). He BkmovawTcs B 37O
KONMMYEeCTBO JOKYMEHTbI, KOTOpble 0ObIMHO He M3[alTCA OTAENbHO B neyvatHoM dopmaTte, Takme Kak npocumnm
KOMMaHWi, cTaTucTMdeckne Tabnuvubl, aHanutuyeckne matepuanbl MapkeTuHra. [ns 6a3 gaHHbIX (NakeToB), He
cofepKallmx NoMHOTEKCTOBbLIX JOKYMEHTOB, B PEKBMU3UTE "Ha3BaHMe" NPOCTaBnseTcs eauHmLa.

4.5. [lokyMeHTbI, BKMoyaemble B poHa 6ubnuotekn, mapkmpytotcs. [pn 3ToM MoryT 6biTb MCMNOMb30BaHbI
LUTEMMNENW, KHWKHbIE 3HaKW, WHAMBWOYyanbHbIE LUTPUXOBbIE KOAbI, Apyrve Buabl MapkMpoBKu. OCHOBHblEe
TpeboBaHWs, KOTOpble AOSKHbI cobnoaaTbCcsi NpUM MapKUPOBKE OOKYMEHTOB: 00O3HAyYeHWe nNpuHaanexHoOCTH,
acTeTvKa, AONTOBEYHOCTb MapKMPOBOYHOIO 3HaKa, COXPaHHOCTb TEKCTa Uiy APYron 3HaKOBOW MHApopMauun.
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4.6. Ha pokymMeHTax, ABRSAKOLWUXCA MNPUNOXKEHNEM K OCHOBHOMY HOCUTEMIO M €ro HEOTbEMSIEMOWN YacTblo,
NPOCTaBNSAKTCA TE e PEKBU3UTLI, YTO N HA OCHOBHOM [OKYMEHTE.

4.7. DNEeKTPOHHblE CeTEBble mOKalnbHblE [OOKYMEHTbl UM 3MEKTPOHHbIE CEeTEBble YyOarneHHble OOKYMEHTbI
NMOEHTUULMPYHOTCA cnelmanbHbIMYM NPOrpaMMHbIMU CpeacTBaMMU.

4.8. Ha npuHATBIX NEPBUYHLIX YYEeTHbIX AOKYMEHTax MpoM3BOAUTCSA 3anucb, noaTBepXaarollasi, 4To
NOCTYNMBLUNE AOKYMEHTbI MPUHATBI B OMONMOTEYHBIN (POHA KaK B 06BEKT 0COB0 LIEHHOrO ABUXMMOrO MMyLLLeCTBa
(oanee - OUON) unu kak B 06bEKT MHOrO ABMKUMOIO UMYLLECTBA.

4.9. MNepBUYHbIE YYETHbIE JOKYMEHTbI, NOATBEPXAAKOLWME (aKT MNOCTYNSIEHMs, NepeaarTcs B Oyxrantepuio
ONS BKIMOYEHMS B y4eT BubnuoteyHoro dooHaa.

4.10. BExekBapTanbHO, npu ycnosun uameHeHust coctasa OLOW, ceegeHus o6 obliem konuvectse w
CTOMMOCTWN OOKYMEHTOB, BKIOYEHHbIX B COCTaB GMbnvMoTeyHoro ¢poHaa kak obbekT 0cobo LIEHHOrO ABWMKUMOTO
UMyLLEeCTBa, NepeaarTca yupeamTento.

V. YyeT BbIObITUS OKYMEHTOB U3 6ubnmMoTeyHoro oHaa

[oKyMeHTbl BbIObIBAlOT M3 GMONIMOTEYHOrO hoHaa B CBA3N C (pM3NYECKOM yTpaToOM MK YacTU4HOW nnbo
MOJSIHOM yTpaTon NOTPebUTENbCKNX CBONCTB. BbiObiBatoLLME AOKYMEHThI UCKITHOYaTCa n3 GubnuorteyHoro poHaa m
CMUCLIBAIOTCA C BO3MOXHOCTbIO Mocnegylwen 0e3Bo3mMe3gHON nepefayn B gpyrme ©6mbnvotekn nmbo
peanusauun.

5.1. UckntovyeHne gokymeHToB 13 6ubnmoteyHoro ooHaa AonyckaeTcst No criedytowmM NpuynHam: ytparta,
BETXOCTb, A€(EKTHOCTb, YCTapenocTb NO COAePXKaHU0, HEMPOMUIBHOCTb.

HenpounbHOCTL JOKYMEHTOB yCTaHaBNuBaeTcs Ha ocHoBe [Mpodumnga KoMnekToBaHusa poHga unm MHOro
HOPMaTUBHOIO AOKYMEHTa, YTBEPXXAaeMoro pykooautenem oubnuoteku. Mo npuymHe HenpodwibHOCTU MOryT
ucknodatecss M3 (OoHOA AOKYMEHTbl, HE KOMMMEKTyemble O6ubnmoTtekon (npm OTKase OT KOMMIIEKTOBAHUSA
OTOENbHbIX KaTeropui [OOKYMEHTOB), W3NUWHe [yOneTHble 3K3eMnmsipbl, 3aMeHeHHble 6onee MonHbIMKM MO
coAaepXXaHuio, Ny4YinMm nNo opopMNeHnto, pruan4eckoMy COCTOSHUIO U3OAaHUAMMU; MO UCTEYEHNN CPOKa XpaHEHUSN
OOKYMEHTOB, MpPM HU3KOM YPOBHE YMTATENbCKOrO CMpoca, Mpu HECOOTBETCTBMM JMEKTPOHHbLIX [AOKYMEHTOB
TEXHUYECKOMY U NpOorpaMMHOMY obecneyeHnio BubnnoTeku.

5.1.1. WcknioyeHne [OOKYMEHTOB MO MNpUYMHaAM YCTapenoctu MO COoAepXXaHwuto, HenpoduibHOCTH
(manocnpawmvBaemMble), a Takke MO MNPUYUHAM BETXOCTU U [edEKTHOCTU He [OMyCcKaeTcs MO OTHOLUEHUIO K
€[MHCTBEHHbIM 3K3eMMfspam JOKYMEHTOB NOCTOSHHOrO (6eCCpoYHOro) XpaHeHus:.

5.1.2. VcknioyeHne OOKYMEHTOB, OTHECEHHbIX K KHWKHBIM NamMsATHMKaM, OOMycKaeTCs TOMbKO MO NpUYuHE
yTpaThbl NPy YCAOBUN OTPAXXEHMS MHPOPMALIMM O KHUXKHOM NaMATHUKE B PeecTpe KHUKHbBIX MaMSTHUKOB.

5.2. BblbbITE AOKYMEHTOB M3 GubnmoTevHoro coHaa odopmrseTcss AKTOM O CMUCAHWUM MCKITHOYEHHbIX
o6bekToB GubnuoTeyHoro goHaa (aanee - AKT o cnnucaHun) no copme (kog no OKY[ 0504144), ytBepKOeHHON
npukasom MuHuctepcTBa dmHaHcoB Poccunckon ®epepauum ot 30 mapta 2015 1. N 52H "O06 yTBEpXaeHuM dopm
NePBUYHBIX YYETHLIX JOKYMEHTOB U PEMMCTPOB ByXranTepcKkoro yyeta, MpUMEHsIEMbIX OpraHaMu rocyapCTBEHHOW
BNactTu (rocygapCTBEHHbIMM OpraHamu), OpraHamu MEeCTHOro CaMOyrpaBfeHus, opraHamum YynpaBreHus
rocygapCTBEHHbIMU  BHEOHOMKETHBIMU  hOHOAMM, TOCYOAPCTBEHHBIMU  (MYyHULUMNANBHBLIMK)  YYPEXOEHUAMU, U
MeToguyecknx ykasaHuin no wx npuMeHeHuto" (3apernctpuposaH B MuHucTepctBe toctuumm Poccumnckon
degepaumm 2 uwoHa 2015 r., peructpaumoHHbin N 37519, odumumanbHbli MHTEPHET-MOPTan MpaBOBON
nHopmaumn http://www.pravo.gov.ru, 8 moHa 2015 r. N 0001201506080020), ¢ u3aMeHeHUsIMU, BHECEHHbIMU
npukasoMm MuHuctepctea ¢mHaHcoB Poccurickon ®epepauunm ot 16 HoA6pst 2016 r. N 209H (3aperncTpmpoBaH B
MuHuctepcTBe toctnunm Poccuiickon Pepgepauumn 15 gekabps 2016 r., permctpauunoHHbii N 44741, ocomumanbHbi
WHTEepHeT-NopTan npasoBoun nHdopmauuu http://www.pravo.gov.ru, 19 gekabpsa 2016 r., N 0001201612190019).
(n. 5.2 B pea. MNpwukasza MunkynbTypbl Poccum ot 02.02.2017 N 115)

5.3. K AKTy 0 cnucaHunm npunaraetcsl CNMCOK Ha WCKMYeHne obbekToB 6ubnmoTteyHoro coHaa (ganee -
CMUCOK), KOTOPbIA BKMOYaeT crefylolime CBeAEeHUS: PerMcTpaumMOHHbIA HOMEP U LIMEP XPaHEHUS OOKYMeHTa,
KpaTkoe ©ubnuorpacuyeckoe onucaHve, LeHy AOKYMeHTa, 3aPUKCUPOBaHHYKD B peructpe WHAMBUAOYanbHOro
yyeTa OOKYMEHTOB, KO3(MULUMEHT NEpeoueHKn, LieHy Mocre nepeoueHkn M obLyld CTOMMOCTb MCKIoYaeMblX
OOKYMEHTOB.

[na neyaTHbIX JOKYMEHTOB BPEMEHHOTO XpaHEHUS JOMNYCKAeTCs 3aMeHa Crmncka KHUKHbIMKU hopMynspamu.

Ona pokymeHTOB, 00paboTaHHbIX FpynnoBbIM (YNPOLLEHHBIM) CMOCOOOM, BMECTO CMMCKA 4AETCA NepeyveHb
perncTpaumoHHbIX HOMEPOB, BUA UCKMOYaeMbIX N3AaHUA, UX KONTMYECTBO.

5.4. K AKTy 0 cnucaHuv no npuyunHe yTpaTtbl U CIUCKY MpunaralTcs AOKYMEHTbI, NMOATBEPXAAoOWME yTpaTy
(nosicHMTenbHada 3anucka, B Criydyae Kpaxu Unn XULEeHNs - NPOTOKON, akKT, 3akrnioyeHne ynonHOMOYEHHbIX OpraHoB,
npv Bo3MeLeHnn yuiepba - nHaAHCOBLIN JOKYMEHT O BO3MELLEeHUN yuiepba).
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Bo3meleHne yntatenamu yuwepba gonyckaetcd B opMe 3aMeHbl YTEPSHHOrO AOKYMEHTa paBHOLEHHbIM
nmbo nyTemM AeHeXHOW KomneHcauun. MNpu npueme OeHer OT YuiTaTenen B3aMeH YTEePSHHbIX KHUM UM Opyrux
OOKYMEHTOB COCTaBMsieTCA NPUXOAHbIN OpAep, U YiTaTento BblAaeTCa KBUTAHLUMS YCTaHOBEHHOro obpasua.

5.5. TMpu Bo3melleHUN uyuTaTenem yuiepba CTOMMOCTb YTPayeHHbIX [AOKYMEHTOB YCTaHaBnMBaeTcs
9KCMEePTHON KOMUCCHEN NO OLEeHKe JOKYMEHTOB, Ha3Ha4YeHHOM NpMKas3oM pykoBoautens 6ubnmoTeku.

Mpu yTepe unu XuLEHMU LEHHbIX U PEdKUX KHUT Ans onpedeneHus ux CTOMMOCTU KOMMUCCUSI MOXET
npuenekaTts K cBoenW paboTe COOTBETCTBYIOLMX OKCNEpPTOB, a Takke MWCMonb3oBaTb Martepuansl
Hay4YHO-METOANYECKNX LEHTPOB, KHWKHBIX ayKLUMOHOB U sipMapok. B aTux cnydasx onpegeneHne npuYMHEHHOro
ywepba npegenbHbIMY KO3 ULMEHTaMN KPaTHOCTU HE OrpaHNYMBaETCS.

5.6. AKT O crnucaHuM no OAHOW U3 MPUYMH, YKasaHHbIX B M. 5.1, ¢ NpUNOXeHHbIM CMCKOM NognucbiBaeTcs
npegcegatenemM U YnNeHaMM KOMUCCMM MO cnucaHumio obbektoB OubnmnotevHoro cpoHaa, yTBepxaaeTcs
pyKOBOAUTENEM YUYPEXKAEHUS.

5.7. MNocne yTBepXaeHus AKTa O CMMCaHUMKU OCYLLECTBNSAITCA MeEpOonpuaTUS MO nepepacnpeneneHvio u
peanusauun cnncaHHbIX 06beKToB 6MbnnoTeyHoro doHaa.

5.7.1. CnucaHHble OOBLEKTbI, WCKMOYEHHbIE U3 OMBNMOTEYHOro doHO4a MO MNpPUYMHaAM BETXOCTW,
AedeKTHOCTH, yCTapernocTu No coaepXKaHuo, MoryT nepefaBatbcsl Ha 6e3B0O3Me3OHON OCHOBE HOPUONYECKUM U
dusnyeckum nuuam. HeBocTpeboBaHHble B TeYeHWe LeCcTM MecsueB C gaTbl CNMCaHUA AOKYMEHTbl MOTyT
HanpaBnsATbCS B MYHKTbl BTOPUYHOIO CbIPbS.

(nn. 5.7.1 B pea. MNpukasa MuHkyneTypbl Poccuun ot 02.02.2017 N 115)

5.7.2. CnucaHHble OOBEKTbI, WCKIOYEHHbIE M3 GubnuoteyHoro ¢oHAa Mo MpUYMHE HEenpodUIIBHOCTY,
nepegatTcsa No peweHuto bubnuotekn B 0BMeHHbIn hoHA B Lensx AanbHevwen nepegadn Ha 6e3Bo3mesgHoun
OCHOBE HEKOMMEpYEeCKUM, a TakkKe roCydapCTBEHHbIM KOMMEPYECKUM OpraHusauvsam wnu ans peanusauuu
lopuanyeckuM 1 umandeckum nuuam. HeBocTpeboBaHHbIE MMM HEPEanU30BaHHbIE B TEYEHME LLECTU MECHALIEB C
AaTbl CNUcaHns AOKyMEHTbl MOryT nepefaBaTbCs Ha 6€3B03Me34HON OCHOBE PUANYECKUM U (PU3NYECKMM NLam
nnbo HaNpaBnNSATLCS B MYHKTbl BTOPUYHOIO ChIPbS.

(nn. 5.7.2 B peg. lNpukasa MuHkyneTypbl Poccuun ot 02.02.2017 N 115)

5.7.3. Tlpn OTCYTCTBUM MYHKTOB BTOPUYHOIO ChbIpbS WM B CRy4asx, Korga cAaada [OOKYMEHTOB Ha
nepepaboTKy 9KOHOMMYECKM HeLenecoobpasHa, COTPYAHUKM OWBMMOTEKM YHUYTOXKAKOT UCKMYEHHblE U3
6ubnuoteyHoro coHOa OOKYMEHTbl B CneuuanbHO OTBEAEHHOM QA7 3TMX LUenen Mecte B MNpUCYTCTBUM
YMONTHOMOYEHHBIX y4YpeauTenem Jul, KOTOpble COCTaBMsAT akT 00 YHWMYTOXEHWMM CNUCaHHbIX OOBLEKTOB
6ubnuoteyHoro oHaa.

B AkTe 0 cnucaHum oTpaXalTCcsi HAUMEHOBaHME, HOMEpP M AaTa OOKYMEHTa, NOATBEPXKAAILWEro peLueHne
ombnmnotekn o nepegadve cnmMcaHHbix OO0BLEKTOB OnbnuoteyHoro doHaa B OOMEHHbIM (POHA, OOKYMEHTa,
noATBEPXKAAKLWEro pelleHne O6ubnNMoTekMn O peanu3aumm CnmcaHHbiX 00bekToB 6GubnmoTevHoro doHaa
lopManyeckumMm 1 OU3MYECKMM Nuuam, OOKYMEeHTa, MoATBEepXAalolero pelleHne 6ubnumotekn o nepepade Ha
0e3B03ME3QHON OCHOBE CMNMCaHHbIX 0OBLEKTOB OMGNMoTeyHoro doHaa puanvyeckum n U3NYEecKMM nuuam,
[OKyMeHTa, noAatsepxaatollero dakT caayn cnucaHHbiXx ob6bekToB GubnuotedHoro oHaa B MYHKT BTOPUYHOMO
Cblpbsl, UMK akTa 06 YHUYTOXEHUU CNUCaHHbIX 06BLEKTOB BMGnMoTeyHoro oHaa. BblweykasaHHble OOKYMEHTbI
npunaratTcst K AKTY O CMMCaHUM CO CMMCKOM OOBEKTOB, UCKIIOYEHHBIX N3 OMGIMoTeyHoro ooHaa.

WckntodeHHble 13 6ubnuoteyHbix hOHAOB MUKPOOPMbI Ha ranoreHmgocepebpsHon nneHke nognexar
cOade kak cepebpocoaepalime oTXo4bl B COOTBETCTBMU C 3akoHoAaTenbcTBoM Poccuiickon degepaunn.

(n. 5.7.3 BBeaeH MNpukasom MuHkyneTypbl Poccuun ot 02.02.2017 N 115)

5.8. lMocne 3aBepLueHUss MeponpuUATUA, MPenyCMOTPEHHbIX AKTOM O CMMCAHWUM MCKOYEHHbIX OOBbeKToB
6ubnuoteyHoro doHAa, NepBbIA IK3eMnnssp AKTa O CMUCaHMU CO CMMCKOM WM [OKYMEHTOM, MOATBEPXAAKLINM
BblObITME, NepefaeTcs B Byxranteputio, BTOPON 9K3eMMnnisip ocTaeTcs B nogpasgenieHum, oCyLeCcTBsAwWwem ydet
6mbnmnoTteyHoro ooHaa.

Ha ocHoBaHuMm AKTa O CNUCaHWM UCKIHOYEHHbIX O0BbekToB 6OubnuoteyHoro doHaa 6GubnuoteyHoe
nogpasgeneHve n byxrantepusi BHOCST U3MEHEHWsI B COOTBETCTBYIOLLME YYETHbIE JOKYMEHTHI.

5.9. AKTbl O CMCaHUX PErUCTPUPYIOTCS B KHUre CyMMapHOro ydyeta GubnunoteyHoro doHaa (Mnu apyrom
BMUAE PErMcTpa CyMMapHOro yyeTta BblObITUS JOKYMEHTOB, MPUHATOM B OmMbnunoTeke).

5.10. B perncrpaumoHHON kHUre (Mnwu OpyroMm BUAe perncrpa UHAMBUAOYArNbHOrO ydyeTa [OKYMEHTOB,
NPUHATOM B B1BnnoTeke) npocTaBnseTcs HoMep 1 gata AKTa o CrMcaHumn.

5.11. Bce uckniovaemble 13 doHaa 6UBNNMOTEKM OOKYMEHTBI (KHWIM, XXypHanbl, ApyrMe Buabl JOKYMEHTOB)
OOMXKHbI BbITb COOTBETCTBYHOLWMM 06pasomM odopMIieHbl: cneunanbHbiM WTeMnenemMm AOMMkHbI BbiTb noraileHbl
WTamnbl bubnuoTexu.

5.12. OnekTpoHHble ceTeBble roKamnbHble [AOKYMEHTbl YAansloTCA W3 3NEKTPOHHOW Oubnuotekn Ha
OCHOBaHUKM AKTa O CNUCaHWM C yKa3aHWEM MPUYNHBI UCKITIOYEeHUA. HanmeHoBaHue, HOMep 1 gaTa akTa BBOOATCS B
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6a3y gaHHbIX B KayecTBe MeTanHOpMaLmn K COOTBETCTBYIOLLEMY JOKYMEHTY.

Ha ocHoBaHWM BBeAEHHbIX CBEOEHUI NPOrpaMMHbIM CNocoboM hopmMupyeTcs nepedeHb AKTOB O CUCaHUK
(peectp cymmapHoOro ydeta BblObITUS CETEBLIX fOKaNbHbIX AOKYMEHTOB) M MepeyvYeHb CnucaHHbIX OObEeKToB
3NEKTPOHHON BMONMOTEKUN (PEECTP MHOUBMAYANBHOMO y4eTa BblObITUSI CETEBLIX NOKANbHbIX OKYMEHTOB).

5.13. BbIbbITME SMEKTPOHHBLIX CeTEBbIX YAaneHHbIX OOKYMEHTOB He OdopMAseTcs cneumarnbHbIM
OokymeHToMm. [loaTBepxOeHMeM BbIObITUS SBMSETCH WCTEYEeHME Ccpoka [OeNCcTBUS [JOKymMeHTa (gorosopa,
KOHTpakTa, NUUEH3MOHHOro cornalweHnst), oOpMNeHHOro Ha MNpaBo [OCTyna K onpegeneHHon 6ase AaHHbIX
(nakeTy) ceTeBbIX JOKYMEHTOB, K OTCYTCTBME AOrOBOpa, KOHTPAaKTa, NMMLEH3NOHHOro cornalleHus, opopMIIeHHOro
Ha HOBbIN CPOK.

5.14. ExekBapTarnbHO, Npu YycnoBuu usaMeHeHusi coctaBa OLOW, obwme cBegeHus o Konuyectse U
CTOMMOCTN [OOKYMEHTOB, CMUCaHHbIX U3 OMbnMoTeyHoro doHaa kak ob6bekTa 0COb0 LEHHOro ABWMXKMMOTO
MMyLLeCTBa, C yKasaHMeM nepeyvHs AKTOB O CnMcaHuu, MNPWYUMH U HanpasBreHuin BblObITUA [OKYMEHTOB,
npeacTaBnaTCcsa yypeauTento. KonmyecTso BbIObIBAIOLLNX JOKYMEHTOB HE AOMMKHO NPeBbIWAaTh KONM4YecTBa BHOBb
MOCTYNalLLMX JOKYMEHTOB B 6UBNMOTEUHbIV hOHA.

VI. YyeT ntoroe apmxeHnst oubnmoteyHoro doHaa

6.1. NItornm aBmxeHns OOHAOB NOABOAATCHA B KHUIEe CyMMapHOro yyeta 6ubnuorteyHoro doHaa (Mnv gpyrom
perucTpe CyMMapHOro y4yeTa, NpuHaToM B 6MbrnmMoTeke) Ha OCHOBaHUM AaHHbIX CYMMApPHOro yyeTa O NocTynneHnm
1 BbIOBITUN JOKYMEHTOB.

NToroBble gaHHble MMET YeTblpe 0bs3aTenbHbIX NokasaTensi: COCTOAN0 Ha Havano roga, MocTynuno 3a
rod, BbIObINO 3a rog, COCTOMT Ha KOHeL, roga.

NToroBble faHHble MO 3MEKTPOHHLIM CETEBLIM YAaneHHbIM AOKYMEHTaM MNPEACTaBnsOTCA Crneayowmumm
nokasaTensMu y4eTHbIX eOMHML: COCTOANO Ha Havano roga, oopmiieHo B AOCTyN B TeyeHue roga, AoCTyn
npekpalleH B Te4eHne roga, COCTOUT Ha KOHeL, roga.

6.2. CBegeHuns 06 UTOroBbiX AaHHbIX (PUKCUPYOTCS B (POpMe rocyJapCTBEHHON CTaTUCTUYECKON OTYETHOCTH
1 NpeacTaBnsoTCA ANs Lenewn rocyaapCTBEHHOW CTaTUCTUYECKOW OTYETHOCTMW.

WNToroBble faHHble 06 06MeHHOM hoHAE He BKIoYatoTcsl B 00Lmne nokasatenu 6ubnnotevHoro poHaa.

VII. MpoBepka Hanu4nsi LOKYMeHTOB 61MGnmoTeyHoro oHaa

7.1. TlpoBepka Hanuuusa OOKyMeHTOB GubnmotevHoro doHaa (ganee - npoeepka poHAa) NPOM3BOAMTCS B
obsa3aTensHOM nopsake:

Npw BbISIBNEHUM DAKTOB XULLLEHWS, 3r10yNOTPEbneHns nnm nopymn JOKYMEHTOB;

B CNnyyae CTuxuiHoro OedcTBusi, noXapa WM OPYrUX  4Ypes3BblYalHbIX  CUTyauui, BbI3BaHHbIX
3KCTpeMarbHbIMU YCITOBUSAMU;

npu peopraHnsauumn Unu NUKBMaaumMm 6MennoTexun.

[na npoBedeHnsi NPOBEPOK PYKOBOAUTENEM OpraHu3aumm HasHa4vaeTCs KOMWUCCUSi, B COCTaB KOMMCCUM
OOIMKEH BXOAWTb NpeAcTaBuTenb byxrantepum.

7.2. MNpoBepka choHAa B NNIAaHOBOM MOPSAAKE OCYLLECTBIAETCH B CrneayoLwme Cpoku:

OOKYMEHTBI, MetoLLmMe B 0hOPMIEHUN AparoleHHble MeTansbl U (Mnn) AparoleHHbIe KaMHW, - €XXerogHo;

doHA peakux U LEHHbIX KHUT - 0AWH pa3 B 5 neT;

doHabl BubnmoTek 4o 50 TbiCAY YYETHbIX €ANHUL, - OAMH pa3 B 5 nerT;

doHabl bubnuoTtek ot 50 4o 200 TbICAY yYETHBIX €OUHNLL - OOUH Pa3 B 7 NET;

doHabl Gubnmotek ot 200 ThicaY 4O 1 MUNNMOHA YYEeTHbIX €ANHUL, - O4MH pa3 B 10 neT;

doHabl bubnuoTtek ot 1 Ao 10 MUNNMOHOB YYETHLIX €AMHUL, - OAMH pa3 B 15 neT;

doHabl 6ubnmoTek ot 10 Ao 20 MUNMIMOHOB YYETHbIX €ANHUL, - oanH pa3 B 20 nerT;

doHabl 6UbnMoTek cBbile 20 MUNNIMOHOB YYETHBLIX e4MHUL, - 1 MUNTIMOH SK3EMMNSIPOB B rog,.

lMnaHoBas npoBepka poHAa GUBMMOTEKN MOXET OCYLLECTBRATLCA NO3TANHO B COOTBETCTBUM C rpacdhukoMm
NpoBeAEeHMs NPOBEPKN BCEro POHAA UMM €ro 4actu (B TOM YACIIE PELAKUX U LIEHHBIX KHUT) C onpeaerieHnemM CpoKoB
N KOnu4ecTBa nnaHnpyemoro oobema paboTbl.

7.3. TlpoBepka 9NEKTPOHHbLIX CETEBbIX JOKaNbHbIX AOKYMEHTOB OCYLLECTBNAETCA MO KONMMYECTBEHHbLIM
nokasaTtensm, a Takke Nno KOHTPOSIbHbIM CyMMaM, NMO3BOSSIOLLNM BbISIBUTb UBMEHEHWS B JOKYMEHTE.

[MpoBepka JOCTYMHOCTU ANEKTPOHHbIX CETEBbLIX YAaneHHbIX JOKYMEHTOB OCYLLECTBNSAETCHA C aApecoB BXoaa,
YyKa3aHHbIX B PErMcTpe MHAMBMAOYyarnbHOro yyeTa.

7.4. MNMpoepka Bcero dhoHAa UM ero 4acTu 3aBepLUaeTCs COCTaBNEeHNEM akTa O pesynbTaTax NpoBeaeHus
MPOBEPKN HanMuMsa [OKYMEHTOB OubnuotevHoro ¢poHAa W NPUIIOXEeHMEeM K HeMy CrnmMcka [LOKYMEHTOB,

KoncyanaHTHnmc www.consultant.ru CtpaHuua 10 n3 11

HageXHasi npaBoBas nogAepxka



Mpwvka3 MunkynbTypbl Poccum ot 08.10.2012 N 1077
(peg. ot 02.02.2017)
"O6 yTBepxaeHum MNopsaaka yyeta AOKYMEHTOB, BXOOSALLUX B...

HokymeHT npegoctasneH KoHcyneTaHTlnoc
[ata coxpaHeHusi: 01.04.2017

OTCYTCTBYHOLLMX MO HEYCTAHOBMEHHOW NPUYMHE.

B akTe dukcupyloTcs cBeOeHUs O KonuyecTBe [OOKYMEHTOB OuBnmoTevyHoro cdoHaa no AaHHbIM y4eTa;
AOKYMEHTOB, UMEILLMXCS B HaNU4YUK; OKYMEHTOB, OTCYTCTBYIOLLMX B GBMOGNNMOTEYHOM POHAE NO HEeYCTaHOBIEHHOW
npuunHe. B akTe Takke ykasblBalOTCA HOMEp M [aTa akTa O NPOBEeAeHWMM npeablayllen npoBepku. AKT C
MPUNOXeHWeM Crucka [OOKYMEHTOB, OTCYTCTBYIOLUMX MO HEYyCTaHOBIEHHOW MNpuYMHEe, noAanucbiBaeTcs
npegcenaTeneM U YneHamm KOMUCCUM N YTBEPXKOAETCS PYKOBOAUTENEM YUPEXOEHUSI.

7.5. Mpu BbiSBNeHUM B npouecce npoBepkn ¢oHAa OTCYTCTBYHOLMX OOKYMEHTOB W HEBO3MOXHOCTU
YCTAHOBMEHUSI BWHOBHBLIX §WL, YObITKM MO HeJocTadaM CrMCbIBAOTCA B COOTBETCTBMM C  AEUCTBYHOLLUM
3aKOHOAaTENbCTBOM.

VIII. Jenonpon3BoacTBO B OpraHn3auunm yyeta
bnbnunoteyHoro oHaa

8.1. OpraHusauunsi paboTbl C AOKYMEHTaMM Mo y4eTy 6ubnmotedHoro hoHAaa OCyLLEeCTBASIETCA NO NpaBunam
BeOEHUS Aenonpon3BOACTBA.

8.2. Cpokn xpaHeHUs JOKYMEHTOB YCTaHaBMMBaKTCA B COOTBETCTBMM C [pukazom MuHUcTepcTBa KynbTyphbl
Poccuiickon ®egepaumm ot 25.08.2010 N 558 O6 yTtBepxaeHun "lNepeyvHs TMNOBLIX YNPaBli€HYECKNX apXUBHbIX
OOKYMEHTOB, oOOpasyllmxca B Mpouecce LeATENbHOCTM TFOCYyAApPCTBEHHbLIX OPraHoB, OPraHoB MECTHOrO
camoynpaBrieHus 1 opraHmMsaumi, ¢ ykasaHMeEM CPOKOB XpaHeHus", 3apernctpmpoBaHHbeiM MuHocTom Poccuickom
degepaumm 08.09.2010, N 18380.

8.2.1. lNocToaHHO, A0 NUKBMAALMM BMBNNOTEKN, XPAHATCHA PErUCTPbl MHAMBUAYANbHOMO U CYMMapHOro yvyeTta
OOKYMeHTOB O61bnmoTeyHoro oHaa (permcTpaumOHHbIE KHWUMM, WHBEHTapHbIE KHWUIMM, KHWUMM CYMMapHOro y4eTa,
yYeTHbIN KaTanor, Tonorpadu4ecknue onncK 1 katanoru).

8.2.2. B TeueHne gecartu net xpaHATCca AKTbl O CMIUCAHMKN UCKIMOYEHHBIX 06bekToB BUbNMoTeuHoro doHaa m
aKkTbl O Mpueme-nepegade cnMcaHHbIx 06bekToB BMbNMoTeYHoro poHaa.

8.2.3. B TeyeHue nATM NET XPaHATCA NEpPBUYHbIE YYeTHble OOKYMEHTbl, NoATBepXaatowme nocTynneHve
OOKYMEHTOB B OMGNMOTEYHbIN POoHA (HaKNagHble, akTbl O NPUEME, aKTbl CAAYN-MPUEMKN).

8.2.4. [lo okoH4YaHMA o4vepefHON MPOBEpPKM (hoHAA XPaHATCS akTbl O pesynbTaTax NpoBefeHUs MPOBEPKU
Hanuumsi LOKyMeHToB GubnuoteyHoro oHaa.
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