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ITos0:xeHMe 0 IKOJLHON OMOINOTEKE

1. OOmmue mMoJI0KEHUA

Hacrosimee [lonoxxenue paspaborano Ha ocHoBe dexepanbHoro 3akoHa Poccuiickoit denepanuu oT
29 nexabpst 2012 r. Ne 273 -®3_«O06 ob6pazoBanuu B Poccuiickoit @enepauun», 3akoHa «O
oubnuoreuHom Jene», Ha ocHoBaHuu IIpukaza or 1 mapra 2004 r. Ne 2/2 «OO0 OCHOBHBIX

HaIpaBJICHUSAX COBEPLICHCTBOBAHUS AEATEIBHOCTU OUMONIMOTEKH Yy4YpexkJIeHUH oOiiero obpa3oBaHMs
P®», B coorBerctBun ¢ ®I'OC, CaunlluH, YcraBa 00pa3oBaTenpbHOTO Y4YpeKJE€HHS; Ha OCHOBAHHUHU
OenepanibHoro 3akoHa Ne 114-O3 «O TPOTUBOJAEHCTBUU IKCTPEMHUCTCKOW JEATEIBHOCTH», B
COOTBETCTBHH CO CTaTheil 13 3akoHa O 3ampemeHud MacCOBOTO PACHpPOCTPAHEHHS IKCTPEMHUCTCKON
nutepatypsl; Geaepanproro 3akona ot 29.12.2010 N 436-®3 (pen. ot 14.10.2014) "O 3amute aerei
OT UH(OpMAIUHU, TPUUHHSIOIEH Bpel UX 3JOPOBbIO U Pa3BUTHUIO".

bubnuorexa oOecnedynBaeT MpaBa YYAaCTHUKOB OOpa3oBaTElIbHOrO Ipoliecca Ha OecliaTHOe
M0JIb30BaHUE OMOINOTEUHO-UH(OPMAILIMIOHHBIMU PECYPCAMHU.

ObecnieueHHOCT,  OUMONMOTEKM y4E€OHBIMH, METOJAWYECKMMH U  CIPABOYHBIMU JIOKYMEHTAMH
YUUTBHIBAETCS NPU JUIEH3UPOBAHUU 0011€00pa30BaTeIbHON OpraHN3allUH.

[enn OuOIMOTEKH COOTHOCATCA C LIENsIMH 00pa3oBaTeNbHON OpraHuzanuu: GopMHUpoBaHUE OOLIEH
KYJIbTYPBI JUYHOCTH oOydaronuxcs Ha ocHoBe ycBoeHuss PI'OC, co3manue ycnoBHid Isi CTAHOBICHUS
JUYHOCTH  IIKOJIBHUKOB,  PAcCKpBITHS WX  HMHIUBUIYAJbHBIX  CIIOCOOHOCTEH,  BOCHHTAHHUS
IpaXIaHCTBEHHOCTH, TPYIOJIOOWs, YBaXEHHS K IpaBaM M cBoOoJaM dYernoBeka, (HOpMUpOBaHHE
3I0pOBOTO 00pa3a KU3HHU.

bubnmoTexa pykoBOACTBYETCS B CBOCH JESITENbHOCTH (De/iepadbHBIMU 3aKOHAMH, YKa3aMH H
pacniopstxenusmu [Ipesunenta PO, nocranoBnenusmu u pacnopsbkeHusmu [IpaBurensctea PO u
HCTIOJTHUTEIbHBIX OPTaHOB CyOBheKTOB PD, pemeHns Mu COOTBETCTBYIOIIETO OpraHa yIpaBiIeHHs
obpaszoBaHueM, Y CcTaBOM 00I1e00pa30BaTEeIbHON OpraHu3aluu, HactoamuM [lonoxxennem.
JleaTenbHOCTh ~ OMOJIMOTEKM  OCHOBBIBAaeTCS ~ HA  NPUHIUIAX  JIEMOKPAaTHH, T'yMaHH3Ma,
OOIIETIOCTYITHOCTH, MPHOPUTETa OOIIEYETOBEUECKUX I[IEHHOCTEH, TpakJIaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHUS JTHYHOCTH.

[Topsimok TONMB30BaHUS WMCTOYHUKAMU HH(OpManuu, MepedeHb OCHOBHBIX YCIYI M YCIOBHUS UX
npenoctapiaeHus onpezaenstorcs [lonoxxenuem o 6ubianoTeke 0011€00pPa30BATENBHOTO YUPEXKACHUS U
[IpaBunamu noJsib30BaHusl OMOINOTEKOM.

OOpa3zoBaTenibHasE OPraHU3aIMsS HECET OTBETCTBEHHOCTH 32 JOCTYIMHOCTh M KadecTBO OMOIMOTEYHO-
MH(OPMAIIMOHHOTO O0CITYKUBaHUSI OMOIMOTEKH.

Opranuzamusi  OOCIY)KMBaHUS  YYaCTHHKOB  0Opa30oBaTEIbHOTO IMpoIlecca MPOU3BOIAUTCA B
COOTBETCTBMHM C TpPaBWJIaMH TEXHHUKM OE30MaCHOCTH W  IPOTHUBOMOKAPHBIMH, CaHUTApPHO-
TUTUEHUYECKUMHU TPEOOBaAHHSIMH.
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2. OcHoOBHBIE 321244

2.1. Ob6ecneyenne ydacTHHKaM o0O0pa3oBaTEIbHOrO Mpolecca - OOyJaloImMUMCs, TeJarornuyecKuM
paboTHHKAM, POJUTEISIM O0YJArOIIUXCS - AOCTYyIa K HH(OOPMAaLNH, 3HAHUSAM, KYJIbTYPHBIM IEHHOCTSIM
MIOCPEJICTBOM HCII0JIb30BaHUS OMOIMOTEYHO-UH(POPMALITMOHHBIX PECYPCOB

2.2. BocnurtaHue KyJbTypHOTIO M T'pa)XJIaHCKOTO CaMOCO3HAHHUs, IOMOIIb B COLMAIN3alUU 00yJarolerocs,
Pa3BUTHH €r0 TBOPUECKOIrO MOTEHIMANA.

2.3. @®opMupoBaHHE HABBIKOB HE3aBHCUMOTI0 OMOJIMOTEYHOrO MOJIb30BATENA: 00yUeHHUE MOUCKY, 0OTOOPY U
KPUTUYECKOM OlleHKe HH(pOopMaIu B cooTBeTCTBUU ¢ TpeboBanusamu ®I'OC.

2.4. CoBeplICHCTBOBAHUE MPEIOCTABISIEMBbIX OUOIMOTEKONM YCIYr Ha OCHOBE BHEIPEHUS HOBBIX
MH(OPMAIIMOHHBIX TEXHOJIOTMM M KOMIBIOTEpU3alMK OMOIMOTEYHO-UH(POPMAIMOHHBIX IPOIECCOB,
dhopmupoBanre KoMPOPTHON OMOTMOTEUHOM CPEIbl IPU YCIOBUU KOMIBIOTEPU3AUH OMOINOTEKH.

2.5. TlomosHenne u coxpaHeHue QPoHIAOB OMOIMOTEKH y4eOHO-METOIUYECKUMHU MTOCOOUSIMH, OTBEUAIOIIUM
TpeboBaHusAM peanusanuu HoBeix OI'OC.

3. OcHoBHBIE GyHKIMHU

3.1. ®opmupyer ¢poHa OMOIMOTEUYHO-UHPOPMALIMOHHBIX PECYPCOB IIKOJIbI; KOMIUIEKTYET YHUBEPCATbHBIH
¢boHI y4eOHBIMH, XYIOKECTBEHHBIMH, HAyYHBIMH, CHPABOYHBIMH, II€IarOTHUYECKUMHA W HAyIHO-
MOMYJISIPHBIMA IOKYMEHTaMH Ha OyMa)KHBIX W AJIEKTPOHHBIX HOCUTENSIX WH(OPMAaIUU TOTIOTHSIET
dbonn wuHbOPMAIMOHHBIMU pecypcamu ceTu MuaTepHer, 06azamMm u OaHKaMH JaHHBIX JAPYTHX
YUPEXKJACHUN U OPraHU3aLMil;

OCYIIECTBIISIET pa3MelIeHUEe, OPTaHU3AIMIO U COXPAHHOCTh IOKYMEHTOB OMOJIMOTEKHU.

3.2. OpraHuzyeT U BEIET CIPaBOYHO-OMOIMorpaduiyecknii anmnapar: KaTajlord, TEMaTHYECKHUE KapTOTEKH,
AIEKTPOHHBIN KaTaJyor.

3.3.  OcymectBusier muddepeHInpoBaHHOE OnOIMOTEUYHO-UH(POPMAITMOHHOE 00ciTyXKuBaHUE
00yJarommuxcs.

3.3.1.1IpenocraBisier MHPOPMAIIMOHHBIE PECYpPChl HA PA3JIWYHBIX HOCUTEISAX HAa OCHOBE H3YUYCHHS HX
MHTEPECOB U MHPOPMALIMOHHBIX MOTPEOHOCTEH.

3.3.2.0pranuszyer O0OydeHHE HaBbIKAM HE3aBUCHUMOTO OHOJMOTEYHOTO IMOJb30BaTeNss HWHQOpMAIINH,
COJIEHCTBYET MHTErPALIMY KOMIUIEKCA 3HaHUM, YMEHUN U HaBBIKOB pabOThl C KHUTOW U HH(OpMaIuei;

3.3.3. OpranusyeT MacCOBbIE MEPONPHATHSA, OPUEHTUPOBAHHBIC HA pa3BUTHUE OOIIEH W YUTATEIHCKOU
KYJIbTYpbl JIMYHOCTH, OKAa3blBa€T COJEHCTBUE NIPU OpraHuU3allid BHEYPOUHOH J1€ATEIbHOCTH,
opranuzyemoil B ycnoBusx peanuzanuu ©I'OC;

3.4. OcymectBasieT O0nGIM0oTeYHO-UHGOPMAITMOHHOE 00CTY)KUBAHUE TTeIarorn4ecKuX pabOTHUKOB:

3.4.1. YnoBneTBOpPsET 3alpPOCHI, CBA3AHHBIE C 00yUYCHHEM, BOCIIUTAHUEM U 3JIOPOBBEM JIETEH;

3.4.2. YnoBneTBOpPSET 3alpOCHl B 00JIACTH MEAArOTHYE€CKUX WHHOBAIIUN U HOBBIX TEXHOJIOTHH;

3.4.3. Co3gaer 0OaHK mnenarornyeckod HMH(OpMAUU Kak OCHOBBI €IMHOW HMHQPOPMALMOHHOMN CIIy>KOBI
o0uieoOpa3zoBaTeNbHON OpraHu3aly, OCYIIECTBISET HAKOIJIEHUE, CUCTEMaTU3aluio HHPOpMaluH 1o
IpeMETaM.

3.4.4. CnocoOcTByeT IpOBEACHUIO 3aHITUH 110 (HOopMUPOBaHHIO HH(OPMAILIMOHHON KYJIbTYpHI.

3.5. VYpaoBnerBopsieT 3ampochl MOJb30BaTeNe U UHOOPMUPYET O HOBBIX MOCTYIJICHUAX B OUOIMOTEKY, B
TOM uncie crocoocTByromux peanuzanuu OI'OC;

3.5.1. KoncynpTHpyeT 1m0 BOIpPOCAM OpTraHU3AIMUd CEMEWHOTO YTECHHS, 3HAKOMUT C HHPOPMAIUE 1o
BOCIUTAHUIO ICTCH;

3.5.2. KoncynbTHpyeT 1o BompocaM Y4eOHBIX U3JJaHUN 711 00yJaronIuXCsl.
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ObecnieunBaeT 3aIIUTy A€TEl OT BpeIHON AJIS UX 30POBbsI U Pa3BUTUS HHPOPMAIIHH.

OcymiecTBiseT CBEpPKY IMOCTYMAOIMX B OWOIMOTEKY MOKYMEHTOB (Ha JIOOBIX HOCHUTENSX) C

(I)e[lepa.]'l]:HLIM CIUCKOM 3alIPpCIICHHBIX MAaTEPHAJIOB IJSKCTPEMHUCTCKOro COACPIKAHUA HE PEIKE 1 pasa B

nonroxa. Ilpogenannas pabora gukcupyercs B XKypHane cBepku.
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4.4.

4.5.
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4.7.
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4.0Opranuzaums AeATeJbHOCTH OMOTHOTEKH

Hanuuue ykomrmuiektroBanHo# 6ubnmuorexu, peanusyromeit GI'OC.

CrpykTypa 6ubnnoTexku: aDOHEMEHT, KHUTOXPaHWJIHILE YIeOHO! JIUTEepaTyphl.
bubnuoreuno-uHpopMalMoHHOE  OOCTY)KMBaHUE  OCYIIECTBJISIETCS B  OCHOBE OMOIMOTEYHO-
MH(OPMAIMOHHBIX PECYpPCOB B COOTBETCTBUM C YYEOHBIM M BOCIHMTATENIbHBIM IUIAHOM IIKOJIBI,
[porpaMMmamu, IpOeKTaMH U IJIAaHOM paboThl OMOIMOTEKH.

B nensx oOecrieueHuss MojaepHu3aluu OUOIMOTEKHM B YCIOBHSIX HH(opmaTu3auuu o0pa3oBaHus,
nepexogqa Ha HoBble ®OI'OCel u B mpenenax CpeACTB, BBIICISEMBIX — YUPEIUTEISIMHU,
ob1eoOpa3oBaTenbHas OpraHu3aIus 00ecreuynBaeT OuOIHOTeKY:

- TapaHTUPOBAHHBIM (PMHAHCUPOBAHHEM KOMIUIEKTOBaHUSI OMOIMOTEYHO-UH(DOPMALIMOHHBIX PECYPCOB,
MIPEAYCMOTPEHHBIX B IIKOJIE;

- HEOOXOOUMBIMHM CIY’)KEOHBIMH M NPOU3BOJICTBEHHBIMH IOMEIIEHUSIMU B COOTBETCTBHHM CO
CTPYKTYpOi OMOJIMOTEKM M HOpPMAaTHBaMHU MO TEXHUKE O€30MaCHOCTH JKCIUTyaTallud KOMIIbIOTEPOB
(OTCyTCTBHE BBICOKOM BIJIaXKHOCTH, 3albUICHHOCTH MOMEILIEHHUS, KOPPO3MOHHO-aKTUBHBIX INpHUMeEcei
WJTU DJIEKTPOIIPOBOISAIICH BUIM) U B COOTBETCTBHUU ¢ Ttosoxkenusimu CanlluHosg;

- COBPEMEHHOW  JJIEKTPOHHO-BBIYHCINATENIBHOM, TEJIEKOMMYHUKAIMOHHOM, KONMPOBAIBHON H
MHOHUTEJIbHON TEXHUKOM, HEOOXOIMMBIMU IIPOrPAMMHBIMH MPOAYKTaAMU;

- PEMOHTOM U CEpBUCHBIM 00CIYyKMBaHUEM TEXHUKU U 000py10BaHUs OMOIMOTEKH;

- OMONMMOTEYHOUM TEXHUKON U KaHLEJISIPCKUMU PUHAITIEKHOCTSIMH.

[Ikosa co3gaeT yciaoBus JUIsi COXPAHHOCTH anmapaTypbl, 000pyA0BaHMS U UMYIIECTBA OMOINOTEKH.
OTBETCTBEHHOCTb 3a CUCTEMAaTUYHOCTh U KauyeCTBO KOMILJIEKTOBAHUSI OCHOBHOTO (hoHAa OMOIMOTEKH,
KOMILJIEKTOBaHHE Yy4eOHOTro (OHJa B COOTBETCTBUM C (enepaibHbIMM IEPEUHSIMH Y4€OHUKOB U
y4eOHO-METOIMYECKUX HU3JIaHUM, CO3JaHHE HEOOXOOUMBIX YCIOBUN i ACSATEIBHOCTH OMOIMOTEKU
HECeT AUPEKTOP IIKOJIbI B COOTBETCTBUU C YCTABOM YUPEKICHUS.

Pexum pabGoTbl OMOIMOTEKU OINpeeNseTcss B COOTBETCTBUU C MPaBUJIaMU BHYTPEHHETO pacropsijika
obmeoOpa3zoBaTenbHOTO  yupexaeHus. [lpu  ompenenenun  pexxuma  pabOTel  OMOIMOTEKH
IIpeyCMaTpUBAETCS BbIJICICHHE:

BpeMmeHnu [u1st exxeIHEBHOTO BBINOJIHEHUS! BHYTPUOUOIMOTEUHOM paboThI;

OpHoro pasa B Mecs1l - CAHUTApPHOIO JIHS, B KOTOPbIN 00CTyKMBaHHUE MOJIb30BaTeNIel He TPOU3BOIUTCS.
B nensx obecneueHus palMoOHAIBLHOIO HCIOJb30BaHUS HH(GOPMALMOHHBIX PECYpCOB B pabore ¢
NeTbMU OuOIMOTEKa IIKOJIbI B3aUMOJEWCTBYeT ¢ OuOIMOTEKaMu JPyrux 00pa3oBaTENIbHBIX
OpraHMu3alni paiioHa.

5. VYunpasienue. HlTaTel

VYrpainenne OMONIHMOTEKONW OCYIIECTBISETCS B COOTBETCTBHHM C 3aKOHOJATEILCTBOM P®D, cyOBEKTOB
P® u wtaTHBIM pacnyCcaHueM IIKOJIBI.

O0111ee pyKOBOACTBO JIEATEILHOCTHIO OMOIMOTEKH OCYILECTBIISET JUPEKTOP LIKOJBI.

PykoBoacTBO OMOIMOTEKOM OCYIIECTBISET NeAaror - OudIMoTeKaph, KOTOPBIM HECET OTBETCTBEHHOCTh
B IIpejenax CBOEW KOMIIETEHLMM Iepe]] TUPEKTOPOM UIKOJIbI, O00y4YaloIMMUCS, UX POAMUTENSIMH 3a
OpraHu3allii0 U PE3yJbTaThl JE€ATEIbHOCTH OUOIMOTEKH, B COOTBETCTBUU C (DYHKIMOHAJIbHBIMU
0053aHHOCTSIMH, IIPEAYCMOTPEHHBIMU KBaJU(DUKAIIMOHHBIMU TPEOOBAaHUSMHU, TPYAOBBIM JIOTOBOPOM M



yCcTaBOM 00111€00pa30BaTeIbHON OpraHu3aIiH.
5.4. [llemaror - OuOmMOTEKaph, HAa3HAYAETCS TUPEKTOPOM IIKOJBI, SIBISETCS YJICHOM IEAarorudeckoro
KOJUICKTHBA.
5.5. Mertoauyeckoe CONMpOBOXKICHUE NEATEIbHOCTH OMOIMOTEKH 00€CleUMBAET CHEIUATUCT MO Y4eOHBIM
(dhoHIaM U MIKOJIBHBIM OMOIMOTEKaM Y IpaBJIeHUsI 00pa30BaHMS.
5.6. Ilemaror - OuOnmoTekapb, pa3padaThIBa€T W MPEIACTABISIET PYKOBOJIUTENIO 001Ie00pa3oBaTeIbHON
OpraHU3aliy Ha YTBEPKJICHUE CISAYIOMNE TOKYMEHTBI:
5.6.1.Ilonoxenne o MIKOILHOW OMOIHOTEKE;
5.6.2. IlpaBuia moJib30BaHMsT OMOIHMOTEKOM;
5.6.3. [11aHOBO-OTUYETHYIO TOKYMEHTAIIUIO;
5.6.4. Ilnan paGoThl HA TEKYIIUN TOJ;
5.6.5. Ananu3 paGoThl OMOIMOTEKH IO UTOTAaM ToJIa.
5.7. TpynoBeie oOTHOmIEHUS PpaOOTHUKOB OMONMMOTEKM U  00meoOpa3oBaTENbHOW  OPraHU3aINN
PETYIUPYIOTCST  TPYAOBBIM  JOTOBOPOM, YCJOBHS  KOTOPOTO HE JIOJDKHBI  IPOTHBOPEUYUTH
3akoHoaaTensCcTBy PD 0 Tpyne.

6. IIpaBa u 00s13aHHOCTH OMOJIMOTEKH

6.1. PabGoTrHuk OMOIMOTEKU UMEET MPaBO:

6.1.1. CamocTosiTenpHO BBIOMpaTh (OPMBI, CpeacTBA W METOABl OMOIMOTEYHO-MH(GOPMAIIMOHHOTO
o0ciyXKMBaHHUSI O00pa30BaTENIbHOTO W BOCIMTATEILHOIO IPOLECCOB B COOTBETCTBUU C LEISIMU H
3aJla4aMu, YKa3aHHBIMH B YcTaBe 00mieoOpa3oBarenbHO opranu3anuu u [lonoxxennn o Oubmmoreke
o0uieoOpa3zoBaTeNbHON OpraHU3aluy;

6.1.2. IlpoBoauTh B yCTAaHOBJIEHHOM MOpsiJKe (aKyIbTaTUBHBIC 3aHATHUS, YPOKU U KPYKKH OMOIHOTEYHO-
oubamorpaduyeckux 3HaHUM UHPOPMALIMOHHON KYJIbTYPHI;

6.1.3. M3piMaTh TOKYMEHTHI U3 (POH/IOB B COOTBETCTBUU C MHCTPYKIUEH M0 yueTy OuOIMoTeyHoro poHaa U
MHCTPYKIMEN 1Mo padoTe ¢ JOKYMEHTaMH, BKIIOYEHHbIMU B «DelepanbHbli CIMCOK 3KCTPEMHUCTCKUX
MaTepHalioBy.

6.1.4. Omnpenenstb B COOTBETCTBUH C IPAaBUJIaMHU I10JIb30BaHUS OMOIMOTEKON, YTBEPKIEHHBIMU

pyKoBoaUTENEM 0011€00pa30BaTeIbHON OpraHu3aliy, 1 1o corjacoBaHnuio COBETOM IIKOJIbI
BU/JIBI U pa3Mepbl KOMIIEHCALUHU yiliep0a, HAHECEHHOTO 0JIb30BaTeNISIMU OUOINOTEKY;

6.1.5. Vmerp exXerogHelii OTIYCK U JONOJHUTEIbHBIM OIUIAYMBAEMbIH OTIHYCK B COOTBETCTBUU C
KOJUIEKTUBHBIM ~ JIOTOBOPOM MEXJy pabdOTHHMKaMU U  PYKOBOJACTBOM  0011eo0pa3oBaTeabHON
OpraHu3alliy WU UHBIMH JIOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMU;

6.1.6. BpITb mpencTaBIEHHBIMU K pa3UyHbIM (opMaM MOOUIPEHHUs, HarpajgaM M 3HAaKaM OTJIMYMS,
MIPEAYCMOTPEHHBIM JUIsl pa0OTHUKOB 00pa30BaHUS U KYJIbTYpHI;

6.1.7. YuacTBOBaTh B COOTBETCTBUHU C 3aKOHOJATEILCTBOM P® B pabore OMOIMOTEUHBIX accOUMALUNA WIH
COIO30B.

6.2. PabGotHuk OMOIMOTEKH 00sI3aH:

6.2.1.00ecneyuTh M0JIb30BaTENSIM BO3MOXHOCTh paboThl ¢ MH(GOPMAIIMOHHBIMU pecypcaMu OMOINOTEKY;

6.2.2. HMudopmupoBaTh N0Jb30BaTENICH 0 BUJAX PEIOCTABISIEMbIX OMOINOTEKOMN yCIyT;

6.2.3. OOecneunTh HAYYHYIO OPTaHU3ANHIO (POHIOB M KaTaJIOTOB;
®opmupoBaTh (POHIBI B COOTBETCTBUU C YTBEP)KJICHHBIMU (enepaibHbIMU HEPEUHSIMH Yy4eOHBIX

m3nanui, TtpeboBanmsM DI'OC, o0pa3oBaTeNbHBIMH  MpOrpaMMaMH  00IIe00pa30BaTEIHHOM
OpraHu3alliy, UHTEepecaMu, MOTPEOHOCTSIMH U 3alIPOCAMH BCEX KaTEropuil MoJib30BaTelNeH;

B coorBerctBuu ¢ TpeboBaHusimu DenepanbHoro 3akoHa «O NPOTHUBOAECUCTBUU SKCTPEMUCTCKOM
nearenpHOCTHY Ne 114-d3 ot 25.07.2002r. u B MeiaX HCKIYEHUS BO3MOKHOCTH MAacCOBOIO
pacnpocTpaHeHUsT SKCTPEMUCTCKHX MaTepHaloB CBOEBPEMEHHO NpoBepsATh (oHJ OubIMOTEeKH Ha
HaJIM4Ke NMOCTYIIEHUH HOBBIX JIJAaHHBIX B «DeepalbHbIi CIIMCOK SKCTPEMUCTCKHUX



MaTepUaIoB» M CBEPATH JaHHBIE C a()aBUTHBIM U AJIEKTPOHHBIM KaTaJIOTaMU HIKOJILHOW OMOIMOTEKH,
OCYILIECTBJISITh CBEPKY IMOCTYMAIOUUMX B OWMOIMOTEKY MJOKYMEHTOB (Ha JIOOBIX HOCHUTENSX) C
®deepajbHBIM CHUCKOM 3aMpelieHHbIX MATEPHAJIOB YKCTPEMHICTCKOTO COJIepKaHus He pexe | pasa B
MoJrojia, B ciiyuae 0OHapyKeHUs - U3bIMaTh UX U3 00opota Ombmmoreku. Bectu Xypnan ceepok donma
oubmmotekn ¢ dDenepalbHBIM CIIMCKOM JKCTPEMHUCTCKHUX MAaTEpUANOB. BBISABIATE W HUCKIIOYATh W3
OTKPBITOTO JOCTYIA OTJIENIa 0OCTyKUBaHUS 00yJarOIINXCsl TIEYaTHbIE U3JaHNs, COOTBETCTBYIONINE 3HAKY
nHpopManmoHHot  mpoxyknuu 16+, 18+, CpoeBpemMeHHO  HWH(MOPMHUPOBATH  PYKOBOJMUTEIS
o0Opa3oBaTesIbHOM opranu3anuu o0 0OHOBIECHUH OUOIMOTEYHOrO (QoHJa U M3MeHeHusx B denepanbHoM
CIIMCKE AKCTPEMHUCTCKAX MaTEPUAIIOB.

6.2.4. B cootBercTBuM Cc TpeboBanussMu PenepanpbHoro 3akoHa ot 29.12.2010 N 436- @3 (pen. ot

14.10.2014) "O 3amuTe neteit oT nHGOpMaALUU, TPUUUHSIONIEH Bpel UX 3J0POBbIO U Pa3BUTHUIO"

o0ecTieunTh 3aluTy AeTel OT BPEIHOMN JJIs UX 3I0POBbS U PA3BUTHS HHPOPMAIIHH.

6.2.5. CoBepuieHcTBOBaTh  MH(GOPMALIMOHHO-OMOMMOTpaduueckoe U  OubamoTeuHoe  oOCHyKHUBaHHUE
IMOJIL30BAaTEIICH

6.2.8.00ecreunBaTh COXPAaHHOCTb MCIOJB30BaHMSI HOCHUTENeW MHPOpMalUK, HMX CHCTEMAaTHU3alUIo,
pa3MelIeHne U XpaHeHHe;

6.2.9.00ecrieunBaTh pexXUM padOThl B COOTBETCTBUU C MOTPEOHOCTAMM IOJIb30BaTeNe U paboTOM
o0uieoOpa3zoBaTeNbHON OpraHU3aluy;

6.2.10. OrtuuThiBaTbCs B YCTAaHOBJIEHHOM IMOpSAKE TeEpell pYKOBOOUTEelIeM 001eo0pa3oBaTeabHOM
oprasu3aluu He pexe 1 pasza B roj;

6.2.11 .IloBeimars KBanu(HUKALIHIO.

7. IlpaBa u 00s13aHHOCTH MOJIb30BaTeJell OUOIMOTEKH

7.1. [Tonp30BaTenn OMOIMOTEK UMEIOT MIPABO:
7.1.1. Tlomywats nojaHyto uHdopmaIuio o cocraBe OudINOTEYHOTO (PoHIa, UHPOPMALIMOHHBIX pECypcax U
MIpeI0CTaBIsIEMbIX OUOIMOTEKON yCayrax;

7.1.2. Tlonb30BaThCs CIPABOYHO-OMOIHOTpaPUIECKUM anmapaToM OuOITHOTEKH;

7.1.3. Ilonydath KOHCY/IbTAMOHHYIO IIOMOLIH B TOMCKE U BHIOOPE UCTOUHUKOB MH(POPMALINH;

7.1.4. Ilomydath BO BpEMEHHOE T0JIb30BaHHE HA A00OHEMEHTE M B YUTAJIHLHOM 3aJie TIeYaTHBIE
W3JIaHKS, ayIHOBU3YyaJIbHBIE JOKYMEHTHI U IPyTrue HCTOYHUKN HH(POPMALIHH;

7.1.5. IlpomneBarb CPOK MOJIb30BAHHS JTOKYMEHTAMU;

7.1.6. Ilonyuatre Temartuueckue, (axkTorpaduyeckue, yTOUHSAIOMIME M OubIuMorpaduyeckue CHpaBKU Ha
ocHOBe (hoH/1a OMOINOTEKH;

7.1.7. llonydath KOHCYJIBTAIIMOHHYIO TIOMOIIL B paboTe ¢ mHPOpMammeil Ha HETPATUIIMOHHBIX HOCUTEISIX
IIPU MOJIb30BAHUM JIEKTPOHHOE U HHOE 000PY0BaHUE MIPU YCIOBUU KOMITbIOTEPU3AIUH;

7.1.8. VYuacTBOBaTh B MEPONPUATHUSIX, TPOBOJUMBIX OMOINOTEKOM;

7.1.9. OO6pamarbcs 1s pa3peneHns: KOHPIUKTHOW CUTYallMu K PYKOBOIUTEIIO 0011e00pa3oBaTeIbHOM

OpraHu3aLHuu.

7.2. Tlonb3oBaTenu OMOINOTEKH OOS3aHBbI:

7.2.1. CobnroaaTs mpaBuiia MOJIb30BaHUS OUOINOTEKOM;

7.2.2. bepeXHO OTHOCHUTHCS K MPOU3BEIACHUSAM IeyaTH (HE BBIPbIBATh, 3arudaTh CTpPaHWULl, HE JeJaTh B
KHUrax MOJAYEpPKUBAHUM, [TOMETOK), MHBIM JOKYMEHTaM Ha pPa3JIM4HbIX HOCHUTENSIX, 000pyAOBaHMUIO,
HMHBEHTApIO;

7.2.3. llopnep>xuBaTh MOPSIAOK PACCTAHOBKHA JOKYMEHTOB B OTKPBITOM JIOCTyIE OMOIMOTEKH, PACTIOIOKEHUS
KapTOTEK B KaTaJlorax U KapToTeKax;

7.2.4. Ilonp30BaThCs LIEHHBIMU U CIIPABOYHBIMU JOKYMEHTAMHU TOJIBKO B OMEIIEHUN OMOIMOTEKH;



7.2.5. Ybenutbcsi OpU MOJTYYEHUU JIOKYMEHTOB B OTCYTCTBUM J€(QEKTOB, a NpU OOHApYKEHUU
npouHpopMUpoBaTh 00 3TOM paboTHHKA OMOIMOoTEKH. OTBETCTBEHHOCTH 32 OOHApYKEHHBIE 1e(PEKTHI B
C/laBaeMbIX JOKYMEHTaX HECET MOCIEAHHI MOJb30BaTelb; BO3BpallaTh JOKYMEHTHI B OMOJIMOTEKY B
YCTaHOBJICHHbBIE CPOKH;

7.2.6.3aMeHATh JTOKYMEHThl OUOJIMOTEKHM B Ciydyae HUX YyTpaTbl WM IOpPYM UM DPABHOIICHHBIMH B
COOTBETCTBMM C TMpPaBWJIAMHU II0JIb30BaHUs OuONIMOTEKOM. 3a yTpaTy HECOBEPIIEHHOJETHUMHU
YUTaTeNIIMU [TPOU3BE/ICHUN NeyaTh U3 OMONIMOTEeYHBIX (OHI0B WM NPUYMHEHHE UM HEBOCIIOJIHUMOTO

BpeJla OTBETCTBEHHOCTb JIOJKHBI HECTH POJAUTENH UM UHbIE 3aKOHHBIE TPEICTABUTEIH.

7.2.7. IlonHocThio paccuMTarbcsi ¢ OWUOIMOTEKOM MO HUCTEYEHMHM Cpoka OOydeHuss uiIu paboThl B
o0uieoOpa3zoBaTeNbHON OpraHU3aLuu.

7.3. Tlopsmok mojib30BaHUS OMOIMOTEKOMN:

7.3.1. 3anuck oOyuwaromuxcs o0011eo0pa3oBaTeNbHON OpraHu3aluu B OMOIMOTEKY MPOU3BOAUTCS IO
CIMCOYHOMY COCTaBy Kjacca B MHJAMBHAYaJIbHOM MOPSJKE, MEJarornyeckuX U HMHBIX PaOOTHUKOB
00111€00pa30BaTEIHLHOTO YUPEIKIACHHS, POIUTENICH 00yJaIOMUXCS - TIO TTACIIOPTY;

7.3.2. Ilepeperucrpaius mojib3oBareiieid OMOINOTEKU TPOU3BOJAUTCS €KETOTHO;

7.3.3. JIOKyMEHTOM, IIOJITBEPKIAIOIIUM IIPAaBO IMOJb30BaHUS OUOIMOTEKOM, SBISETCS YHTATEIBCKUN
(opmysip;

7.3.4. Ywrarensckuit dopmynap GukcupyeTr AaTy BbIJIaUYd TOJB30BATENI0 JOKYMEHTOB u3 ¢oHIa
OMOIMOTEKU U UX BO3BpAIIEHUS B OMOIUOTEKY.

7.4. Tlopsnok mojib30BaHUsI aOOHEMEHTOM:

7.4.1. MakcumasnbHble CPOKM I0JIb30BaHUS JOKYMEHTAMH, Y4eOHUKaMU, YIEOHBIMU MOCOOUAMHU - y4eOHBIH
rof;

7.4.2. HayuHo-nomnyisipHasi, IO3HaBaTelIbHAsl, Xy/10KECTBEHHAs uTepaTypa - 10 auei;

7.4.3. llepuoauueckue U3aHus, U3AaHUS MIOBBILIEHHOTO CIpoca - 5 THEH;

7.4.4. Tlonp3oBarenu MOTYT HPOUIUTH CPOK IOJIb30BAHUS JTOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI IPYTUX I0JIb30BaTENEH.

7.4.5. DHUUKIONEAUU, CIPABOYHUKHU, PEAKUE, IIEHHbIE U UMEIOIINECS B €UHCTBEHHOM SK3EMILISIpE
JIOKYMEHTHI BBIJIAIOTCSI TOJIBKO 711 pabOThI B OMOJIMOTEKE.
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