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1. OCHOBHBIE ITOJIOKEHMA

1.1. Hacrosmee Ilomoxenue o mopsake o0O0paOOTKM H  3aIUTHI
IEPCOHANBHBIX JaHHBIX fganee (manee — [lodokeHHE) MYHHMIMIIAIBLHOTO
JIOIIKOJILHOTO 00pa3oBaTebHOro yupexaeHus aerckuid caa Ne 100 LentpanbHoro
paiiona Bonrorpana (mamee — YupexiaeHue), pa3paboTaHa B COOTBETCTBHH CO
ctatbssMu 85- 90 Tpynooro Konekca Poccuiickoii ®denepanun, Konctutyiuu
Poccuiickon ®enepaunu, ['paxmanckum kojaekcoM Poccuiickonn ®epepanuu,
®denepanbHbiM 3ak0HOM «O0 mHpOpMaUKU, HHPOPMAIMOHHBIX TEXHOJIOTHSIX U O
3amute uHbopMmaruny, dDeaepanbHbBIM 3akOHOM «O MEpCOHANBHBIX JTAHHBIXY,
[IpaBunamMu BHYTPEHHETO TPYIOBOTO PACIIOPAIKA YUPEKICHHUS.

1.2. Ilopsinok BBoJa B AeiicTBre n3MeHeHue [lonoxenus.

1.3. ITonoxenue BCTyMmaeT B CHIy C MOMEHTAa YTBEPKICHHS 3aBEIyIOITUM
JIETCKUM CaJIoM U JEHCTBYeT 0€CCPOYHO, /10 3aMEHBI €70 HOBBIM ITOJIOKCHHUEM.

1.4. Bce uzmenenus B [1o0xeHNs BHOCUTCSI COOTBETCTBYIOIIEM ITPUKA30M.

1.5. Pexxum KOHOHICHIIMATLHOCTH IEPCOHATIBHBIX JaHHBIX CHHMaeT B
cly4yasx OO€3JIMYMBAHUS M MO HMCTCYCHUH 75 JIET CpoKa WX XpaHCHUS, WU
MIPOJIJIEBACTCS Ha OCHOBAHUH 3aKJIIOUCHHS dKCIIEPTHOM KoMuccuu OO0I1ecTBa, eciiu
WHOE HE OMPEIECICHO 3aKOHOM.

2. OCHOBHBIE IIOHATHA U COCTAB ITEPCOHAJIbHBIX TAHHbBIX
PABOTHHUKOB

2.1. JIns mieneit HacTOSIIETO TOJIOKEHHUS UCTIOJIB3YIOTCS CIICTYIONTHE
OCHOBHBIC TIOHSTHS

- IEpCOHANIbHBIE JAHHBIE pA0OTHHKA - JIF00ast H(GOPMALIKSI, OTHOCSIIUIICS K
OTpENICIEHHOMY U  ONpEeNeNsieMOMYy Ha OCHOBAaHMHM TakoW uWHGboOpMaiuu
pabOTHHKY, B TOM YHCIIEe €r0 (paMujIus, UMsi, OTYECTBO, TOJ, MECAII, AaTa U MECTO
pPOXIEHUS, aJpec, CEMEHHOEe, COLHMAIBHOE, MMYIIECTBEHHOE IOJIOKEHHE,
oOpa3zoBanue, Tmpodeccusi, JHOXONbl, Jnpyras uHPoOpMaIusi, Heooxoaumas
paboToaarenieM CBsI3U C TPYAOBBIMHU OTHOIICHUSIMH,

- 00paboTKa MepCOHANBHBIX JAaHHBIX — COOp, CHCTEMAaTH3allMs, HAKOTUJICHHUE,
XpaHEHHE, YTOYHEHUE (oOHOBIICHHE, U3MEHCHHE), UCIOJIb30BAHUE,
pacnpocTpaHenue (B TOM YHCIe Iepenad), oOe3TMYMBaHHE, OJOKHUPOBAHUS,
YHUYTOXXEHUS TTEPCOHAIIBHBIX JJAHHBIX PAOOTHUKOB YUPEHKICHHUS,

- KOH(UACHIIMATBLHOCTh TMEPCOHANBHBIX JIAHHBIX - O0s3aTeabHOE IS
cOOJIIOICHUSI HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYUBIIETO0 JTOCTYH K
MEPCOHAILHBIM ~ JaHHBIM ~ PAaOOTHUKOB, TpeOOBaHWUSA HE JIONMYyCKaTh WX
pacnpocTpaHeHusi 0e3 corjacus paOOTHUKA WM WHOM 3aKOHOJATENh 3aKOHHOE
OCHOBAHWE;

- pacrpocTpaHeHre MePCOHAIBHBIX TAHHBIX — JICUCTBUIIS, HAITPABJICHHBIC HA
nepeaadyy TEePCOHAIBHBIX JAHHBIX PAOOTHUKOB OMPEACIEHHOMY KpYTY JIHIT
(mepenave mepcOHANbHBIX JAaHHBIX) WM Ha O3HAKOMJICHHE C IMEPCOHATBLHBIMHU
JTAHHBIMU



HEOTPAaHUYEHHOT0 Kpyra JIMI, B TOM 4uCje OOHAapOJOBAHME MEPCOHAJIBHBIX JTaHHBIX
pabOTHUKOB B CpPEICTBaX MaccoBOM MH(pOpMaluu, pa3MelieHne B WH(OPMALUOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETSAX WIM NPEIOCTaBICHUE JOCTyNa K IEPCOHAIBHBIM
JTAHHBIM PaOOTHUKOB KaKUM-JIHOO MHBIM CIIOCOO0M;

— UCIIOJIb30BAaHUE TEPCOHANBHBIX JIAHHBIX — JEUCTBHUS (OMEpaluu) C
NEPCOHATBLHBIMU JaHHBIMH, COBEPIIAEMbIEC JOKHOCTHBIM JIUIIOM Y UPEKICHUS B IEJISIX
OPUHATUS PEIICHUIN WM COBEPIICHHS MHBIX JCUCTBUH, MOPOXKAAIOIINX IOPUANUYECKUE
MOCIIEACTBUSL B OTHOIICHMH PAOOTHUKOB JHOO WHBIM 00pa3oM 3aTparuBarolliUX HUX
mpaBa 1 CBOOOIbI WIIM TIpaBa U CBOOOIBI IPYTHX JIULL;

— OJIOKMPOBaHKE TIEPCOHANBHBIX JaHHBIX — BpEMEHHOE IpeKpalieHne coopa,
CUCTEMAaTHU3alluM, HAKOIUICHUS, HCIIOJIb30BAHUS, PACHPOCTPAHEHUSI MEPCOHATBHBIX
JAHHBIX PaOOTHUKOB, B TOM YMCJIE UX MEepeaayH;

— YHUUTOXKEHHE TIEPCOHABHBIX JAHHBIX — IEUCTBUS, B PE3yibTaTe KOTOPBIX
HEBO3MOKHO BOCCTAHOBUTBH COJEP>KAHHE NMEPCOHANBHBIX JAHHBIX B MH(MOPMALIMOHHON
CUCTEME TMEpPCOHANbHBIX JAaHHBIX pAOOTHUKOB WJIM B pe3yjibTaTe KOTOPBIX
YHUUYTOKAIOTCA MaTEepUaJIbHbIE HOCUTEIH NIEPCOHAIBHBIX IAHHBIX PA0OTHUKOB;

- o0e3MMYMBaHUE TME€PCOHAIBHBIX JIAHHBIX — JICHCTBUS, B pe3yjbTare
KOTOPBIX HEBO3MOXKHO ONPEIEIUTh MPUHAJICKHOCTh IEPCOHAIBHBIX  JAaHHBIX
KOHKPETHOMY pa0OTHHKY;

— 00LIe0CTYTHBIE TIEPCOHATIBHBIE TAHHBIE — IEPCOHAIbHBIE TAHHbIE, JOCTYI
HEOrPAaHUYEHHOI'O Kpyra JIMIl K KOTOPBIM MPEJOCTaBIIEH ¢ COIylacusi pabOTHUKA WM Ha
KOTOpbIE B COOTBETCTBUU C (pelepalbHbIMM 3aKOHaMU HE PaclpOoCTpaHseTCs
TpeboBaHMe COOMIOACHUS KOH(DUIECHITUATLHOCTH.

— uH(popmanus — cBeeHus (COOOIIeHM s, TaHHbIE) HE3aBUCUMO OT (hOPMBI UX
MIPE/ICTABIICHHUS.

— JOKYMEHTUpOBaHHasi uH(popMalus — 3aMKCUPOBaHHAsE HA MaTEPUATILHOM
HOCUTEJIE MyTeM JOKYMEHTHUPOBaHUS HHPOpMAIUs C PEKBU3UTAMH, MO3BOJISIOLIUMU
ONPENEIUTh TAKYO UH(OPMAIUIO WU €€ MaTepUabHbIil HOCUTEb.

2.2. B coctaB nepCOHANbHBIX JTaHHBIX PAOOTHUKOB M BXOJAT JIOKYMEHTHI,
comepxamme MHGOPMALMIO O TMACHOPTHBIX JaHHBIX, OOpPa30BaHWHU, OTHOIIEHHE K
BOMHCKOM O0OSI3aHHOCTH, CEMEHHOM TIOJIO)KEHHHM, MECTE >KUTENIbCTBA, COCTOSHUU
3I0pOBBs (TpyIIa 370pOBbs, HHBAIUIHOCTh, XpPOHUYECKUE 3a00JI€BaHUs, IPUBUBKH), a
TaK e O MPEIbIIYIIUX MECTaX UX paOOTHI.

2.3. KoMmmiekT g0KyMEHTOB, COIPOBOXIAIONTUH nporecc  opopMIeHUs
TPYJOBBIX OTHOILIECHHUW paOOTHHKA B YUpEXACHUM NpPU €ro mnpueme, NepeBojie U
YBOJIbHEHHH.

2.3.1. Uadopmanus, npeaocrasisiemass paOOTHUKOM MpU MpUeMe B Y UpeKIEHUE,
JOJKHA MMETh JIOKYMEHTaJbHyt0 (opmy. Ilpu 3akirodeHuM TPyIOBOTrO JOroBopa B
cooTBeTcTBUM co cT. 65 TpynoBoro koxekca Poccuiickoit ®denepanuu JHIIO,
MOCTYTIAIOIIHNE HAa PaboTy, MPEaBIBISET PaOOTONATEIIO:

— acHOpT WM UHOW JOKYMEHT, YAOCTOBEPSIOIINNA JTUYHOCTD;
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— TPYJIOBYIO KHWXKKY M (WJIM) CBEACHHUS O TPYIOBOH JEATEIBLHOCTH, 32 UCKIIOYEHUEM
CIIy4aeB, €CJIM TPYIOBOM JOTOBOP 3aKJIKOYAETCS BIIEPBBIE;

— JIOKYMEHT, TMOATBEPXKAAIOIINNA PErucTpaluio B CHUCTEME HWHAMBHUIYaIbHOTO
(mepcoHnPUIIMPOBAHHOTO) YUETa, B TOM YHUCIIE B (HOPME IIEKTPOHHOTO JOKYMEHTA,;

— JJOKYMEHTBI BOMHCKOI'O y4eTa — JIJIs BOEHHOOOS3aHHBIX U JIMII, MOJICKAITUX TPU3BIBY
Ha BOCHHYIO CIIyKOY;

— JIOKYMEHT, 00 oOpa3oBaHud U (WIHM) O KBAIM(HUKAIIMK WM HATHMYUM CIICIUATbHBIX
3HAHUM — TpU MOCTYIUICHHH Ha padoTy, TpeOyIOIIyI0 CHElUalIbHBIX 3HAHUU WIIU
CIIEUMAJIbHOM ITOJITOTOBKY;

— CHOpaBKy O Hamuuud (OTCYTCTBHHM) CyIAUMOCTH # (Wwin) ¢akra YroJOBHOTO
npecienoBaHud  JMOO O  NPEKpalleHWH  YyrOJIOBHOIO  MPECIENOBAaHUSA IO
peaOUIUTHPYIOMUM OCHOBAHUSAM, BBIIAHHYIO B TOpsAAKe U 1O (Gopme, KOTOpbIe
yCTaHaBIIUBAIOTCA benepanbHbBIM OpraHoM UCIIOJTHUTENIbHON BJIACTH,
OCYIIECTBISAIOMUM (YHKIMH 10 BIPaOOTKE U pean3allii roCcyAapCTBEHHON MOJIUTUKU
¥ HOPMaTUBHO-IIPAaBOBOMY PETYJIMPOBAHUIO B cpepe BHYTPEHHUX JEII;

— UHBIE JIOKYMEHTBI COIVIACHO TpeOOBaHUAM JIEWCTBYIOIIETO 3aKOHOAATENIbCTBA
PO.

2.3.2. Ilpu odopmieHun pabOTHUKA B YUpeXKIACHUU ACIONPOU3BOJAUTEIEM
3anonHsercs yHupuuupoBanHas @opma T-2 «JIuynas kapTouka paOOTHUKa», B
KOTOPOW OTpaXkaroTcsl CIAEAYIOLIME aHKETHbIE U Ouorpapuueckue JaHHble paOOTHHKA:

— obmue cBeaenus (®.M.O. paboTHHKa, JaTa POXKACHMS, MECTO POXKIEHUS,

IpaXJIaHCTBO, OOpa3oBaHue, mpodeccus, craxx padOThl, COCTOSHHE B Opake,

NaCMOPTHHIE TAHHbIE);

— CBEJICHUSI O BOMHCKOM YYETE;

— JJaHHBIE O MpUeMe Ha paboTy;

B nanpHeiem B TMYHYIO KAPTOUYKY BHOCSTCS:

— CBEJICHHUS O MEePEBOJIax Ha APYTyIo padoTy;

— CBeJICHUS 00 aTTeCTaIluu;

— CBE/ICHHUS O MOBBIIIEHNN KBAJIM(UKALINY;

— CBEICHUA O MPOPECCUOHATBHOMN MEePEnoArOTOBKE;

— CBEJIEHUs 0 Harpaaax (MOOUIPEHMSIX ), TOYETHBIX 3BaHUSX;

— CBeJICHUs 00 OTITyCKax;

— CBEJICHUSA O COITMAIbHBIX TapaHTHIX;

— CBEJICHUS O MECTE )KUTEIbCTBA M KOHTAKTHBIX Tele(oHax.

Jnst  3anmonmuenuss yHuduiupoBanHas (opma NeT-2  «Jluunas kapTouka
paboTHHKa» ¢ pabOTHHKA HEOOXOAUMO 3aIPOCUTh COrjiacue Ha 00pabOTKY yKa3aHHBIX
NEPCOHANIBHBIX JaHHBIX (TIpHrIIoKeHue Ne2).

2.3.3. B YupexIeHun CO3AI0TCS U XPAHATCS CICAYIOIINUE TPYIIbl JOKYMEHTOB,
coJieprKalye JaHHbIe 0 pabOTHUKAX B €IUHUYHOM HIIM CBOJTHOM BHJIE:

- JIOKYMEHTBI, COJepsKallie MepCOHANbHBIE NaHHbIE PAOOTHUKOB (KOMILICKTHI
JOKYMEHTOB, COIMPOBOXAAIOIINE MpoIiecC OPOPMIICHUS TPYAOBBIX OTHOLIEHUH MpH
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npueme Ha paboTy, NepeBo/ie, yBOJbHEHUN; KOMIUIEKT MaTepUaiOB IO AHKETUPOBAHMIO,
TECTUPOBAHUIO; TPOBEJACHHUIO COOECeOBaHMI € KaHAUAATOM Ha JOJDKHOCTD;
MOJ/UIMHHUKY ¥ KOMHWHM TPHUKA30B IO JIMYHOMY COCTaBYy; JIMYHBIE Ji€Jda U TPYIOBbIC
KHI)KKY PaOOTHUKOB; JIeJIa, COAEp KallMe OCHOBAHUS K IPUKA3y MO JUYHOMY COCTaBY;
Jiena, coeprKalue MaTepraibl aTTeCTaluu pabOTHUKOB; CIIYKEOHBIX pacciieJOBaHUM;
CIIPaBOYHO-MH(GOPMAIIMOHHBIN OaHK JaHHBIX MO TMepcoHany (KapTOTEKH, >KypHallbl);
NOJJMHHUKK W KOIMUU OTYETHBIX, AHAIMTHUUYECKUX M CIPABOYHBIX MaTEPHUAJIOB,
nepenaBaeMbIX PYKOBOJCTBY YUpEXACHHUS; KOMUU OTYETOB, HAMNpPABISIEMbIX B
roCyJIapCTBEHHBIE OPraHbl CTATUCTUKHU, HAJIOTOBBIC MHCIICKIIUH, BBIIIECTOSIIIUE OPTaHbl
YIpaBICHUS U IPYTHUE YUPEKICHUSA),

- JlokymeHTanusi 1O oOpraHu3zaiuud padoThl (JOJDKHOCTHBIE HHCTPYKIIMH
paOOTHUKOB, TIPHKa3bl, PACIOPSDKEHUS, VYKa3aHHS PYKOBOJCTBA YUPEKICHUA);
JOKYMEHTBI MO IUIAHUPOBAHUIO, YYETY, aHaJU3y W OTYETHOCTH B YacTH PabOTHI C
IIEPCOHAIOM Y UPEKIACHUS.

2.4. Pazmenienne ¢otorpaduu paboTHUKA HA OUIIMATIEHOM CcaiiTe YUpeKIeHus,
JOTMYCKAETCs TOJBKO C MUCbMEHHOTO corjiacusi paboTHUKa (TipruioxkeHnue Nel).

2.4.1. Cornacue paboTHHKA HE TpEOYyeTCs B CIydasix, KOT/ia:

— ucnoJib3oBaHue  (¢GoTorpaguu  OCYHIECTBISIETCS B  T'OCYAapCTBEHHBIX,
OOIIIECTBEHHBIX WM UHBIX MyOJUIHBIX HHTEPECAX;

— (oTorpadusi paboTHUKA MOTYYEHO MPU ChEMKE, KOTOpasi IPOBOUTCS B MECTAX,
OTKPBITBIX JUISI CBOOOJIHOTO TIOCEIICHUS, WM Ha MyOJUYHBIX MEPOIPHUITHUAX
(cobOpanusix, Che3/1ax, KOH(epeHIusX, KOHIIEpTaXx,
MIPEACTABJICHHUSIX, CIIOPTUBHBIX COPEBHOBAHMSIX W TOJAOOHBIX MEPONPHUATHSX), 32
MCKIIIOUEHHEM CIIy4yaeB, KOrja Takoe H300paKeHUe SBISIETCS OCHOBHBIM OOBEKTOM
UCIIOJIb30BAHUS;

— paOOTHUK MTO3UPOBAI 3a MJIATY.

2.4.2. V3roTtoBieHHbIE B IEISX BBEACHHUS B TPAKIAHCKHM 000pOT, a Takke
HAXOJSAIIMECS B O000pOTE OK3EMIUISIPHl MaTepUaIbHBIX HOCUTEJEH, COJepKalnux
U300pakeHHe pa0OTHHKA, TMOJMYYEHHOE WJIM HCIHOJIb3yeMOe C  HapylIeHHEM
JICHCTBYIOIIETO 3aKOHOJATENbCTBA, MOJJIEKAT HAa OCHOBAHHMH CyAEOHOTO pelIeHUs
U3BATUIO U3 000POTa U YHUUTOXKEHHIO 0€3 KaKOU Obl TO HU OBIJI0 KOMITEHCAIIUH.

2.4.3. Eciu wuzo0paxkeHue paOOTHUKA, TOJYYEHHOE WM MCIOJIb3yeMOe C
HapyIIeHUEM, pacrnpocTpaHeHo B ceTu "MHTepHer", rpaxjaaHuH BIIpaBe TpeOOBaTh
YAQJICHUSI 3TOTO M300paKEHMsI, a TAK)KE MPECEUCHUS WM 3alpeIIeHHs TalbHEHIIero
€ro pacnpoCTPAHECHHUS.

3. CbOP, OBPABOTKA 1 3AINUTA ITEPCOHAJIBHBIX JTAHHBIX
3.1. [lopsaok mony4YeHust NEPCOHAIBHBIX JaHHBIX.
3.1.1. Bce nepcoHanbHble JaHHbIE PAaOOTHUKA YUpEXKACHUS CIEAYyeT MOaydyaTh
oT Hero camoro. Ecnu nepcoHapHbIe TaHHBIE pa0OTHHUKA BO3MOKHO MOTYYUThH TOJBKO
y TpeTbeil CTOPOHBI, TO PAOOTHHUK JOJKEH ObITh YBEOMJIEH 00 3TOM 3apaHee U OT Hero
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JOJKHO OBITh MOJYyYEHO MUChbMEHHOE cornacue. JloMKHOCTHOe Mo padoTomarens
JOJDKHO COOOIIUTHh pa0OTHHUKY YUPEXKACHHS O IEJIAX, MPEINoIaraéMoro HCTOYHUKA U
Croco0ax MOTy4YeHHs IEPCOHANBHBIX JAHHBIX U MOCIEACTBUSX OTKa3a pabOTHUKA JaTh
MUCHMEHHOE COTJIacHe Ha ero MOTy4YeHHE.

3.1.2. PaGoTonarens HE UMEET MpaBa MoJiydaTh U 00pabaThiBaTh NMEPCOHANIbHbBIC
JaHHBIE PA0OTHHKA YUPEKICHUS O €ro pacoBOM, HAIIMOHAILHON MPUHAJIEKHOCTH,
MOJIMTUYECKUX B3TJISZOB, PEIMTUO3HBIX WU (UIOCO(DCKUX YOEKIECHUSIX, MHTUMHOM
KU3HU. B ciydasx, HEMOCpPEeACTBEHHO CBA3AHHBIX C BOMPOCAMU TPYAOBBIX OTHOIICHUMH,
B cooTBercTBUU co CT. 24 Koucturyuun Poccuiickoit ®denepaunu padboromaTeib
BIIPaBE IMOJIy4aTh U 00padaThIBaTh TaHHBIE O YACTHOM >KM3HU paOOTHUKA TOJIBKO C €r0
MUCBMEHHOTO COTJIACHSL.

O6paboTKa yKa3aHHBIX NEPCOHAIBHBIX JAHHBIX pAOOTHUKOB U BO3MOKHA TOJIBKO
C UX coryacus, 1100 6e3 UX COoryiacusi B CIEIYIONIUX CIydasx:

- IEPCOHAJIbHBIC JJAHHBIC SABJISIFOTCS 00IEIOCTYITHBIMU;

- TIEPCOHAJIbHBIC JIaHHBIE OTHOCSITCS K COCTOSIHUIO 3JI0POBbSi PaOOTHHKA, HX
00paboTka HeoOXoAMMa JJIsi 3allUThl WX >KU3HU, 370POBbS WM HUHBIX >KU3HEHHO
BaKHBIX HHTEPECOB JPYTUX JIUII U TTOTYICHUS COTIacusi paOOTHHUKA;

- o0 TpeOOBAaHUIO TIOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB B CIIyYasX,
MIPETYCMOTPEHHBIX (eIePATHHBIM 3aKOHOM.

3.1.3. PaboTonarens BrpaBe 0OpadaThIiBaTh MEPCOHAIBHBIE JaHHBIE PAOOTHUKOB
TOJIBKO C UX MUChMEHHOTO COTJIacHsl.

3.1.4. TlucebmenHoe corjacue Ha 0OpabOTKY MEPCOHATBHBIX JAHHBIX JIOJKHO
BKJIIOYATh B CEOS:

- (pammnuio, UMs, OTYECTBO, alpec CyObeKTa MEPCOHANBHBIX TaHHBIX, HOMEP
OCHOBHOTO JOKYMEHTA, YJIOCTOBEPSIOUIEr0 JIMYHOCTh, CBEACHHS O JaTe BbIgaue
YKa3aHHOTO JIOKYMEHTA U BBIIABIIIEM €r0 OpTraHe;

- HauMeHoBaHue ((hamMuIInIo0, UMsI, OTYECTBO) U aJPEC OMepaTopa, MOTydarolero
corjacue cyObeKTa MepCcoOHAIbHBIX JIaHHBIX;

- 11eJ1b 00pa0OTKHU MEPCOHATBHBIX JaHHBIX;

- MepeyYeHb MEePCOHANBHBIX JTaHHBIX, HA 00pabOTKY KOTOPBIX NTaeTCs COIJIacue,
o0l11lee OMMCaHWE HCIOJIB3YEMBIX OMEPaTOPOM CHOCOOOB OOpPaOOTKU MEPCOHATBHBIX
JTAHHBIX;

- CPOK, B TEYCHHE KOTOPOTO JICHCTBYET COTIIacHe, a TaK e MOPSAIOK €r0 OT3hIBA.

3.1.5. Cornacue paOoTHHKA HE TpeOyeTcsl B CASAYIOUINX CIydasix:

- 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIIIECTCS HA OCHOBAHUH TpPYy/I0BOTO
kojmekca  Poccuiickoit  ®@exepanmu wWauM WHOrO  (pemeparbHOTO  3aKOHA,
YCTaHABIMBAIOIIETO €€ IIeIb, YCJIOBUS TOJYYCHUS TEPCOHATIBHBIX JAHHBIX U KPYT
CyOBEKTOB, TEpPCOHANBHBIC JaHHBIE KOTOPBIX MOAJIEKAT 00paboTKe, a TakK Ke
OTIPEIEIISIONIETO TOTHOMOYHS PabOTOIATENS;

- 00paboTKa MEepPCOHATBHBIX OCYIIECTBISCTCS B IENSAX UCIOJHEHUS TPYAOBOTO
JI0TOBOPA;



- 00paboTKa MEepCOHATBHBIX JAHHBIX OCYIIECTBISIETCS JJISI CTATUCTUYECKUX HIIN
MHBIX HAY4YHBIX IIeJIel MpU yCIOBUHM 0053aTENbHOrO 00€3MMYMBAHUS TEPCOHATIBHBIX
JAHHBIX;

- 00pa0oTKa MepCoOHaNbHBIX JAHHBIX HEOOXOAMMA AJIS 3aIIUThI KU3HU, 3I0POBbS
WIM WHBIX U3HEHHO Ba)XHBIX MHTEPECOB paOOTHHKA, €CIU IMOJIYYEHHUS €ro COrIacus
HEBO3MOKHO.

3.2. Ilopsimox 0OpabOTKH, epeau U XpaHEHHS EPCOHATBHBIX JaHHBIX.

3.2.1. PaboTHMK  TpENOCTaBISICT  JEIONPOU3BOJIUTENIO  YUpPEKICHUS
JOCTOBEpHBbIE CBeACHHUS O cebe. Jlenonpou3BOAUTENb IPOBEPSET JOCTOBEPHOCTh
CBEIICHMIA, CBepsis JaHHbIE, IPEIOCTaBICHHbIE PAOOTHUKOM, C HMEIOIIUMHUCT Y
paboTHUKA JOKYMEHTaMH.

3.2.2. B cootBerctBuu co ctatheit 86 TpymoBoro Komekca Poccuiickoit
@enepan B 1edAX oOecredeHHs: MpaB U CBOOOJ UelIOBEKa W TIpakJaHUHA
3aBEAYIONIUIA U €T0 MPEACTaBUTENN IPU 00pabOTKE MEPCOHANIBHBIX JaHHBIX PAaOOTHHUKA
JIOJKHBI COOJTIOAATH CIEAYIONINE O0IIe TpeOOBaHUS:

— 00paboTKa MepCOHANbHBIX JAaHHBIX pAa0OTHHKA MOXET OCYIIECTBISATHCS
WCKITIOYUTENIFHO B IIENAX OOecreueHus: COOMIOACHHS 3aKOHOB M WHBIX HOPMATHBHBIX
MPABOBBIX AaKTOB, COJACWUCTBUA pabOTHHUKAM B TPYIAOYCTPOMCTBE, MOITYYCHHUU
o0pa3oBaHUsI U TPOJBHKEHUU IO CIIyx)Oe, oOecreueHus JUYHOM Oe30MacHOCTU
PabOTHUKOB, KOHTPOJISI KOJMYECTBA M KAUECTBA BBHIMIOJIHSAEMON paOOThl U o0ecreueHus
COXPAHHOCTH UMYILIECTBA;

— TpU OMpeNeieHNN o0beMa U COAEpX aHUs 00pabaThIBAEMbBIX IMEPCOHATBHBIX
JaHHBIX pabOTHHKA paboTomarenb IOJDKEH pykoBonacTBoBaTthesi Koncturynueinn PO,
TpyaossiMm kosiekcoMm PD u nnbIMu (enepalibHbIMU 3aKOHAMU;

— BCE MEepCOHANIbHBIE JaHHbIE pA0OTHUKA CIEAYeT Moay4yaTh y Hero camoro. Eciu
MePCOHANBHBIE TaHHBIE PAOOTHUKA BO3MOXKHO TIOTYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JOKEH OBITh yBEIOMJIEH 00 A3TOM 3apaHee M OT HEro JOJKHO OBITh
MOJIy4eHO THChbMEHHOE coriacue. PaboromaTens JODKEH COOOHIUTH PabOTHUKY O
HEeJsIX, TIPEANnoIaraéMblX HCTOYHUKAX U CIIOCO0aX MOJIYYCHHS MEPCOHATBHBIX JAHHBIX,
a TakkKe O XapakTepe TMOMJIeKAlNX [MOJTYYEHUI0 TMEePCOHAIBHBIX JAaHHBIX W
MOCJIE/ICTBUSIX OTKa3a pabOTHHKA AaTh MMCbMEHHOE COTJIACHE HA UX MOJYYEHUE;

— paboTojaresnb HE HMMEET IpaBa MoOJydyaTh W 00pabaThiBaTh CBEICHHUS O
pabOTHUKE, OTHOCSIIMECS B COOTBETCTBMM C 3aKOHOAATENIHCTBOM Poccuiickoi
Oenepaniun B 00JaCTH  TMEPCOHANBHBIX JIAHHBIX K CIHEIUAJIBHBIM KATETOPHSIM
MEPCOHANIBHBIX JIAHHBIX, 32 HCKIIOYCHHEM CIIy4aeB, MPEIyCMOTPEHHBIX TpymoBbHIM
kojekcoM P® u apyrumu deaepanbHbBIMU 3aKOHAMH;

— paboTomaTenh HE WMEET MpaBa MOJydaTh W 00pabaThiBaTh TEPCOHATLHBIC
JaHHBIE Pa0OTHMKA O €ro YJICHCTBE B OOIIECTBEHHBIX OOBEAWHEHUSX WA €ro
npo(CcorO3HON  ESATENBHOCTH, 33 HCKIIOYEHHEM CIIy4yaeB, MPEeAyCMOTPEHHBIX
TpyaossiMm kosiekcoMm PD unu unbiMu GeaepanbHbIMU 3aKOHAMY;
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— TMIPU TIPUHATHM PEIICHHH, 3aTparuBaroIIuX HHTEPECHl pabOTHHKA, paboToAaTe b
HE MMEET MpaBa OCHOBHIBATHCS HA TEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOJYYCHHBIX
HCKITFOUATENILHO B PE3yJIbTaTe MX aBTOMATU3MPOBAHHON 00PaOOTKU WIIH DJICKTPOHHOTO
MOJTYYCHHUS;

— 3amuTa IEepPCOHAJIBHBIX JaHHBIX paOOTHHKAa OT HEMPaBOMEPHOTO UX
WCIIOJIB30BaHUS WIM yTPaThl JOKHA OBITH oOecredyeHa paboTojaresieM 3a CUET ero
CPEACTB B TOpSJIKE, YCTAaHOBJICHHOM TpydoBbIM KojekcoM P® u HHBIMH
dbenepaabHBIMU 3aKOHAMU;

— pabOTHUKYM M MX MPEICTABUTETN JOJKHBI OBITh 03HAKOMJICHBI TIOJT POCIIHCH C
JOKyMEHTaMu paboToAaTeNs, YCTaHABIUBAIOIIMMHE TOPSIOK 00pabOTKH MEPCOHATBHBIX
JTaHHBIX PAOOTHUKOB, a TaKXKe 00 WX MpaBax M 00SA3aHHOCTSIX B 3TOM 001aCTH;

— paOOTHUKH HE JOJKHBI OTKA3bIBATHCSA OT CBOUX IPaB HA COXPAHCHHE M 3AIIUTY
TalHBbI;

— paboTtomartenu, paOOTHUKH U HUX TPEACTABUTENIH JOJKHBI COBMECTHO
BBIpabaThIBATh MEPHI 3aIIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

4. IIEPEJAYA U XPAHEHUE ITEPCOHAJIBHbBIX IAHHBIX

4.1. Tlpn mepenauv NEPCOHAIBHBIX JAHHBIX PAOOTHHUKA, JOHKHBI COONIOAATH
cieayomnme TpeOoBaHus:

— HE coo00IaTh MepCOHAJIbHBIE JaHHbIE pPA0OTHHKA TpEThel CcTOopoHe 0e3
MUCBMEHHOTO corjlacusi pabOTHHKA, 32 UCKIIOUEHUEM CIy4YaeB, KOTJla 3TO HEOOXO0UMO
B LIEJSAX MPEAYNPEKACHHUS YTPO3bl )KU3HU U 370POBBI0 paOOTHUKA, a TAKKE B JIPYTUX
cilydasx, MpeayCMOTpEeHHBIX TpyaoBeIM KojekcoM P® unu uHbIMU (enepanbHbIMU
3aKOHaMU;

— HE coO00IIaTh MepCOHANIbHbIE TaHHbIE PAOOTHUKA B KOMMEpPYECKHUX Iesix 0e3
€ro MMCbMEHHOI'O COTJIACHs;

— MPEeAYNPEaUTh JUI, TOJIYYAIONINX MePCOHATbHBIC TaHHbIE PA0OOTHHUKA, O TOM,
YTO O9THU JAHHBIE MOTYT OBITH HCIIOJIB30BAHBI JIMIb B IEJAX, JUISI KOTOPBIX OHU
COOOIIeHbI, U TpPeOOBaTh OT OSTUX JUI[ MOJATBEPKACHHUS TOTO, YTO O5TO IPABUIIO
cobOmoneno. Jluia, mosydaroniue TEepCOHAJIbHBIE JlaHHbIE pPaOOTHUKA, OO0sS3aHbI
coOJIIOaTh PEXHUM CEKPEeTHOCTU (KOHPUAEHIMANbHOCTH). J[aHHOE TMOJIOKEHUE HEe
pacrpocTpaHsieTcss Ha OOMEH TNEPCOHAIBHBIMH JIaHHBIMM PAOOTHUKOB B MOPSIKE,
yCTaHOBJIEHHOM TpyaoBBIM KOJiekcoM P®D 1 uHbIMU (eiepaaibHBIMU 3aKOHAMM;

— OCYHIECTBJISITh TepeAady MEepCOHAIBHBIX JaHHBIX pabOTHHWKA B TIpeaesiax
YupexnaeHuss B COOTBETCTBHUM C JIOKaJbHBIM HOPMAaTHUBHBIM aKTOM, C KOTOPBIM
PabOTHUK JTOJKEH OBITh O3HAKOMIICH T10J] POCITUCH;

— paspemiaTh JOCTYII K MEPCOHATBHBIM JJAHHBIM PA0OOTHUKOB TOJIBKO CIIEIIUATIEHO
YIOJITHOMOYEHHBIM JIMIaM, MPU ATOM YKa3aHHBIC JIMIIA JOJDKHBI UMETh MPAaBO MOJydaTh
TOJIbKO T€ MEePCOHAIbHBIE JJaHHbIE pA0OTHHKA, KOTOPhIE HEOOXOIUMBI JJIS BBITTOJTHEHUS
KOHKPETHBIX (DYHKIIHIA;



— HE 3ampammBarh HH(POPMALMIO O COCTOSHUHU 370pOBbsl pabOTHHKA, 3a
HCKIIFOUEHHEM TEX CBEIEHUH, KOTOpPBbIE OTHOCSTCS K BOIPOCY O BO3MOYKHOCTH
BBIIIOJIHEHHSI pA0OTHUKOM TPYAOBOW (DYHKIIHH;

— MepeAaBaTh MePCOHAIbHBIE JaHHbIE PA0OTHUKA MPEICTABUTEISIM paOOTHUKOB B
HOpSAKE, YCTAaHOBIEHHOM TpyaoBbIM KojekcoM P® u wuHbIMH (enepaibHbIMU
3aKOHAaMH, U OIPaHUYMBATh ATY UH()OPMALMIO TOJIBKO TEMHU IIEPCOHAIBHBIMU TaHHBIMU
pabOTHUKA, KOTOPbIE HEOOXOJIMMBI JJIsl BBINOJHEHMSI YKa3aHHBIMU IPEICTABUTEISIMU
uxX QYHKIIH.

4.2. XpaHeHue 1 UCIOJIb30BAHNE TIEPCOHANBHBIX JaHHBIX PAOOTHUKOB:

— TMepCcOoHaJbHBbIE JaHHbIE pAOOTHUKOB 0O0pabaThIBAIOTCA M XpaHATCS Yy
JETONPOU3BOAUTENS Y UPEIKICHHUS,

— TEepCOHANbHBIC JaHHbIE PAOOTHUKOB MOTYT OBITH MOJYUYEHBI, MPOXOIUTH
JaJbHENITYI0 00pabOTKy U MepeaaBaThCsl Ha XpaHEHHE, KaKk Ha OYMa)XHbIX HOCHUTEIISX,
TaK UM B JJEKTPOHHOM BHUJE — JIOKAJIbHOW KOMIIBIOTEPHOM CETH U KOMIIBIOTEPHBIX
nporpammax: EK ACYTP, BECT4, «1C: [Ipeanpusrue 8.2».

5. AOCTVII K ITEPCOHAJIBHBIM IAHHBIM

5.1. IlpaBo noctyna K nepcoHaJIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— 3aBEAYIOLIN;

— JICJIONPOU3BOIUTEID,

— paOOTHUKU OyXTalTepuu;

— 3aMeCTUTEeNbh 3aBEAYIONIEr0 IO Y4YeOHO-BOCHUTATEIbHOM paboTe 1o
HaIPaBJIECHUIO CBOEH JESATENBHOCTH;

— 3aMECTHUTEJb 3aBEAYIOLIEro MO aAMUHUCTPATUBHO-XO34MCTBEHHOW padoTe Mo
HAMNpaBJICHUIO CBOEH JEATEIbHOCTH

- cTapuias MEAUIIMHCKas CEeCcTpa;

- CIIELIMAIIACT IO OXpaHEe TPy/a.

YpoBeHp [JOCTyNa M pa3peli€HHbIE JACHCTBUS K MEPCOHAIBHBIM JaHHBIM
pabOTHUKOB ompeensercs, coraacHo, [lonoxenus o pa3rpaHUYeHUH HpaB JOCTyIa K
oOpa0aTeIBa€MbIM IEPCOHAIBHBIM JAHHBIM Y UpEXKICHUS.

5.2. PaboTHUK YupexaeHus] UMEET MpaBo:

- MOJTy4YaTh MOJHYIO UH(OPMAIMIO O CBOMX TEPCOHAIBHBIX TAHHBIX U 00padoTKe
ATUX JTAHHBIX;

- Ha CBOOOJIHBIN OECIUIaTHBIN AOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIIOUast
MpaBO Ha TOJMyYeHHE KOMUU 000N 3amucu, CojAepiKallell MepCoOHAIbHBIC TaHHbBIC
paboOTHHKA, 32 UCKJIIOUEHHUEM CIIy4aeB, IPEIyCMOTPEHHBIX (peiepabHbIM 3aKOHOM.

- Ha OIpEAEJICHHE CBOMX NPEICTAaBUTENECH I 3alIUThl CBOMX MEPCOHAIBHBIX
JAHHBIX;

- Ha JIOCTYyNl K MEIUUMHCKOW JOKYMEHTAlMM, OTPA)Xalolled COCTOSHUE HX
3J10pPOBbSI, C MOMOIIBIO METUIIMHCKOTO PAaOOTHHKA MO UX BBIOODY;



- Ha TpeboBaHUE 00 MCKIIIOYEHHH WJIM WCIPABICHUU HEBEPHBIX WIIM HETOJHBIX
MEPCOHANBHBIX JAaHHBIX, a TAKXKE JaHHBIX, 00pa0OTAHHBIX C HapyIIEHUEM TPeOOBaHUIA
Hactosmero Komekca wim wHOTO (QenepanbHOTO 3aKkoHa. YKa3aHHOE TpeboBaHUE
JOJHKHO OBITH O(POPMIIEHO TUCHMEHHBIM 3asBJICHHEM PaOOTHHKA HA MM 3aBEIYIOIIETO
YupexxnenueM. [lpu oTkaze paboTogaTenss UCKIIOYUTh UM UCIPABUTH MEPCOHAIBHbBIC
JaHHbIE PaOOTHUKA OH MMEET MPaBO 3asBUTh B MUCbMEHHON QopMe paboTogaTeNo O
CBOEM HECOIJIaCMM C COOTBETCTBYIOIIMM OOOCHOBAaHMEM TaKOIro HECOTJIacHsl.
[lepcoHasibHbIE JaHHBIE OLICHOYHOTO XapakTepa paOOTHUK HUMEET MPaBO JOMOJHHUTH
3asIBIICHUEM, BBIPAKAIOIIUM €ro COOCTBEHHYIO TOUKY 3pEHUS;

- Ha TpeOoBaHKE 00 U3BEIMICHUH padOTOIaTEIEM BCEX JUL, KOTOPBIM paHee ObLIn
COOOIIIEHBl HEBEPHBIC WM HEMOJHBbIE NMEPCOHAIbHBIE NaHHbIE paOOTHHKA, 000 BCeX
MPOM3BEICHHBIX B HUX UCKITIOYCHUSX, UCTIPABICHUSIX WM JOTOJHEHHSIX;

- Ha 00’KaJoBaHUE B CyJE JIIOObIX HEMPAaBOMEPHBIX AECUCTBUN WK Oe3lelCTBUs
paboTonaTesns mpu 00pabOTKE U 3alUTE €0 MEPCOHANbHBIX JaHHBIX.

5.3. KomnmpoBaTh U JenaTh BBIIUCKA NEPCOHAIBHBIX JAaHHBIX pPa0OTHHUKA
paspelmaercss HCKIIOYUTEIBHO B CIY)KEOHBIX IIENIAX C MUCBMEHHOTO pa3perieHus
3aBEYIOLIETO Y UPEKICHHUS.

5.4. llepemaua wuHpoOpMaIuu TPETbE CTOPOHE BO3MOXKHA TOJBKO TMpHU
MUCHMEHHOM COTJIaCHH PaOOTHUKOB.

6. OTBETCTBEHHOCTLH 3A HAPYHIEHME HOPM, PEI'VJIMPYIOIINX
OBPABOTKY U 3AIIUTY ITEPCOHAJIBHBIX JAHHBIX

6.1. Jluma, BUHOBHBIC B HapyIICHUU TOJOKEHUH 3aKOHOaTeNbcTBa Poccuiickoit
@®enepauny B 001aCTH MEPCOHAIBHBIX JaHHBIX MPU 00pabOTKE MEPCOHATBHBIX JAHHBIX
pabOTHHKA, MPUBJIEKAIOTCA K JAMCLUIUIMHAPHON M MaTepUaJbHOW OTBETCTBEHHOCTH B
MOPSAJIKE, YCTAaHOBJIEHHOM TpylnoBbIM KojekcoM P® u wuHbIMEH deaepanbHbIMU
3aKOHaMH, a TaKXe IPUBJIEKAIOTCS K IPaKJaHCKO-IIPAaBOBOM, aJIMHHHCTPATUBHOW WU
YTOJIOBHOM OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBIEHHOM (pe/iepaibHBIMU 3aKOHAMHU.
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[Tpunoxenue Neo 1

3aBeyroIIeMy YaCTHBIM JJOLIKOJIBbHBIM
o0pa3oBaTeNbHBIM yUpeKIeHHEM «JleTckuit
cag Nel80 OTKpHITOr0 aKIIMOHEPHOTO OOIIECTBA
«Pocculickue xKene3Hble T0pOry

Maiakanosoit Esene I1aBnoBHe
oT

(@1.0)

ajapec:

IMaCIIOPTHLIC JaHHBIC:

TeaeoH:

Corsacue Ha 00padoOTKY NMEPCOHAIBHBIX TaHHBIX

A, :

(®.1.0. paboTHHKA TOTHOCTHIO)

IPEIOCTaBIIsAsl YaCTHOMY JOLIKOJIBHOMY O0pa30BaTeIbHOMY YUpexaAeHUIO «JleTckuii
canx Nel80 otkpbITOro akumoHepHoro oomectBa «Poccuiickue jxene3Hble JOpOTu»
(manee — VYwupexaeHue), 3aperucTpupoBaHHOro 1o azapecy: r. Hopoanraiick, yi.
KpacunorBapneiickas, n. 22, WMHH 2208011679, OI'PH 1042201771908, w™mowu
MEepPCOHANIbHBIE JaHHbIe ((poTorpaduio ¢ MOANUCHIO (HaMHIIMK, WUMEHH, OTYECTBA) C
LENbI0 pa3MelieHus Ha OQUIMAIBHOM cailTe YupexkaAeHUus, CBO€H BOJied M B CBOUX
MHTEpecax BbIpaXkaro corjacue Ha cOop, CHCTeMAaTH3aluio, HAKOIJIEHUE, XpPaHEHUE,
yTouHeHue  (OOHOBJICHME,  WM3MEHEHHE)  HCIOJh30BaHUE,  PacCIpOCTPaHECHUE,
o0e3nMunMBaHue, OJIOKUPOBAHUE, YHUUTOKEHUE HSTHX JaHHBIX MpU 00paboTke 0Oe€3
UCIIOJIB30BAHUS U C UCIOJIBb30BAHUEM CPEJCTB aBTOMATU3ALINH.

Hacrosimee corymacue JOeWCTBYeT CO JHSA €ro NOANMCAHMS M 10 JHSA OT3bIBAa B
MMCbMEHHOH (hopme.

« » 20 T.

(moanuce) (pacumgpoBka) (mata moamucaHus)




[Tpunoxenune Ne 2

3aBeyroIIeMy YaCTHBIM JJOLIKOJIBbHBIM
o0pa3oBaTeNbHBIM yUpeKIeHHEM «JleTckuit
cag Nel80 OTKpBITOr0 aKIIMOHEPHOTO OOIIECTBA
«Pocculickue xKene3Hble T0pOry

Maiakanosoit Esene I1aBnoBHe
oT

(@1.0)

ajapec:

IMaCIIOPTHLIC JaHHBIC:

TeaeoH:

Corsacue Ha 00pad0OTKY NMePCOHAJBHBIX TaHHBIX

A, :

(®.1.0. paboTHHKA TOTHOCTHIO)

IPEIOCTaBIIssi YaCTHOMY JOIIKOJILHOMY OOpa3oBaTeIbHOMY yupexaeHuio «Jlerckuit
cag Nel80 oTkpwITOro akuuoHepHoro ooémectBa «Poccuiickue >kene3Hble JTOpPOTh»
(manee — VYwupexaeHue), 3aperucTpupoBaHHOro mo azapecy: r. Hopoanraiick, yi.
KpacunorBapnetickas, n. 22, MHH 2208011679, OI'PH 1042201771908, w™mowu
MepCcoHaIbHBIE JJAaHHBIE O COCTaBe ceMbH (cTeneHb poacTBa, @.M.0., gaTa poxaeHus) ¢
LENIbI0 3arOJIHEHHUS COOTBETCTBYIOIIETO pasjielia B JIMYHOM KapTO4YKe pabOTHUKA
(popma NeT-2), cBoeit Bojicii M B CBOMX HHTEpecax BbIpakalo coryiacue Ha cOop,
CUCTEMAaTHU3AlMI0, HAKOIUIEHUE, XpaHEHUE, YTOYHEHHE (OOHOBJICHHE, W3MEHEHUE)
HCTIOJBb30BaHUE, PACIpOCTpaHEeHHE, OO0€3TMYMBaHME, OJIOKMPOBAHWE, YHHUTOXXEHUE
ATUX JaHHBIX TpU 00paboTke Oe3 HMCHOJB30BaHUS W C HCIOJB30BAHUEM CPEICTB
aBTOMATHU3AIIHH.

Hacrosiiiee cormacue nedcTByeT cCO JHS €ro TOANMMCAHMS W J0 JHA OT3bIBa B
MMCbMEHHOH (hopme.

« » 20 T.

(moanuce) (pacumgpoBka) (mata moamucaHus)
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