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I. O6Lme nonoxeHMs

1 MonoxeHne 06 apxuee MBAOY AneKkceeBCKOro AeTckoro caga «Ckaska» paspaboTaHo
B COOTBETCTBMMU C TUMOBbLIM MOMOXKEHMEM 00 apxmBe OpraHu3aumm, YTBEPXKAEHHbIM MPUKa3oM
PocapxuBa oT 11.04.2018 Ne 42.

2. Apxue MBAOY AnekceeBckoro fetckoro caga «Ckaska»  (ganee - Apxus
06pa3oBate/ibHON opraHu3auumn) BbICTYMNAET UCTOYHMKOM KOMIMIEKTOBAHUS OCYApPCTBEHHbIX,
MYHULMN&bHbIX apXUBOB.

3. ApXuB CO3[aeTCcAd Ha npaeax CTPYKTYPHOrO MnoApasfenieHns, OCYLLEeCTBNAIOLLErO
XpaHeHWe, KOMM/EKTOBaHMe, YYeT W WCMOMb30BaHMe [OKYMEHTOB ApPXMBHOIO (HoHAA
Poccuiickort ®egepauunn, LOKYMEHTOB BpPeMeHHbIX (CBbille 10 fIeT) CPOKOB XpaHeHWs, B TOM
yucre no JMYHOMY COCTaBy, 00pa30BaBLUMXCA B [eATENIbHOCTU OpraHuMsaumn, a Takxke
MOArOTOBKY [OKYMEHTOB K repefjadye Ha MOCTOSHHOE XpaHeHWe B rOCYAapCTBEHHbIN
(MyHMUMNANbHBIA) ~ apXMB,  UCTOYHWMKOM  KOMIJIEKTOBaHMS  KOTOPOr0  BbICTYMaeT
obpasoBaTenibHas opraHu3aLus.

4. ApXvB B CBOEW [eATeNIbHOCTU PYKOBOACTBYETCH Pefepa/ibHbIM 3aKOHOM 0T 22.10.2004
Ne 125-d3 «O6 apxumBHOM pfene B Poccuiickoin ®degepaunm», degepasibHbIM 3aKOHOM OT
29.12.2012 Ne273-®3 «O6 o6pa3oBaHun B Poccuiickoit deaepauum», UHbIMA HOPMATUBHLIMM
npaBoBbIMM aKTamu Poccuitickoir depepaummn, cybwvekta Poccuiickor depepaunm B cepe
apXvBHOrO fena W [Aefionpou3BOACTBA, YCTaBOM, JIOK&/IbHbIMM HOPMATUBHLIMU aKTamu U
nprkasammn obpasoBaTesibHOM OpraHM3aLum, HaCTOSALLMM MOMOXKEHNEM.,

Il. CoctaB goKymMeHTOB ApXuBa 06pa3oBaTe/ibHON opraHm3aumm

5. ApxvB 06pa3oBaTesibHON OpraHM3aLmn XpaHuT:

a) LOKYMEHTbI MOCTOAHHOMO 1 BpeMeHHbIX (CBbille 10 1eT) CPOKOB XpaHeHWs, B TOM Yuche
[IOKYMEHTbI MO IMYHOMY COCTaBy, o6pa3oBaBLUMecs B aesatenibHocTM MBOOY AnekceeBCKOro
[eTckoro cafa «Ckaskay;

0) [OOKYMeHTbl MOCTOSIHHOTO  XPaHeHUs W [AOKYMEHTbl MO JINYHOMY  COCTaBy
(hoHpa(oB)opraHn3aLmMin-npeaLLecTBEHHUKOB (MPU UX HAIMYUN);

B) apXVBHble (POHAbI INYHOTO MPOUCXOXKAEHUA (NPY UX HATNYUN);

r) hoHA nonb3oBaHusA (apxuea) (Mpy HaNYUK);

[l) CNpaBO4YHO-MOMCKOBbIE CPEeACTBA K AOKYMEHTaM W Y4eTHble [OKYMeHTbl ApXuBa
06pa3oBaTefibHOM OpraHun3aLmm.

I1l. 3agaun Apxmea 06pa3oBaTe/bHOM OpraHu3auum

6. K 3agayam Apxusa 06pa3oBaTe/lbHOIN OpraHn3aLMm OTHOCATCS:

6.1. OpraHusauma XpaHeHWs LOKYMEHTOB, COCTaB KOTOPbIX MNPeAyCcMOTPEH MYHKTOM 5
HacTosLero NonoxeHus.

6.2. KomnnektoBaHume ApxmBa  006pa3oBaTe/IbHOM  OpraHu3auuy  LOKYMeHTaMmu,
o6pazoBaBLUMMUCA
B featenibHocT MBOY AnekceeBCKOro AeTcKoro caga «CKaskax.

6.3. YueT [JOKYMEHTOB, HaxXOAALWMXCA Ha XpaHeHUM B Apxuee 06paszoBaTesibHON
opraHusauuu.

6.4. Vicnonb3oBaHve JOKYMEHTOB, HAXOAALLMXCA Ha XpaHeHUW B ApXxmBe 06pa3oBaTe/ibHOiA
opraHusauuu.

6.5. MoaroToBKa 1 CBOEBPEMEHHAs nepeaaya AOKYMEHTOB APXMBHOrO poHaa Poccuiickoi
defepauyy Ha NOCTOSHHOE XpaHeHWe B rocyapCTBEHHbIV (MyHULMMNAbHBIN) apXuB,

6.6. MeToMYeCcKoe pyKOBOACTBO M KOHTPO/Ib 38 (POPMUPOBaHMEM 1 OPOPMIIEHNEM [eN B
CTPYKTYPHbIX MOApasfenieHnsxX opraHMsaumMm u CBOEBPEMEHHOW nepefaden mx B ApxXuB
06pa3oBaTefibHOM OpraHu3aLui.

IV, ®yHKkumn Apxrea 06pa3oBaTe/IbHOM OpraHu3auum

7. Apx1B 06pa3oBaTe/ibHON OpraHM3auUmmn OCyLLECTBASET creaytoLme hyHKUNN:

7.1. OpraHu3yeT npvemM AOKYMEHTOB MOCTOSAHHOIO 1 BPpeMeHHbIX (CBbie 10 f1eT) CPOKOB
XpaHeHusl, B TOM 4uC/le Mo JIMYHOMY COCTaBy, OOpa3oBaBLUMXCS B AesiTenibHOCTM MBOOY
AJIeKCeeBCKOro aeTckoro cafa «Ckaska», B COOTBETCTBMMN C YTBEPXKAEHHbIM rPagKoM.



7.2. BepfeT y4yeT [OKYMEHTOB W (POHAOB, HaXOAALMXCA Ha XpaHeHUM B ApxuBe
06pa3oBate/ibHON opraHu3aLmm.

7.3. MMpepncraBnseT B rocyfapCTBeHHbIA (MyHULMMNAbHBIN) apXWB YYeTHble CBeeHUs 00
o6beMe M cocTaBe XpaHAwmxcs B Apxue 00pa3oBaTe/IbHOM OpraHuM3auuy [OKYMEHTOB
ApxuBHOro thoHga Poccuinickoin ®efepaumm 1 pyrux apxXmBHbIX JOKYMEHTOB B COOTBETCTBUM C
MOPSIAKOM rOCYAapCTBEHHOMO yyeTa JOKYMeHTOB APXMBHOro (hoHAa Poccuitickoin degepayuu.

7.4. CucteMaTnsnpyeT 1 pasMeLLiaeT JOKYMEHTbI, MOCTYNakoLie Ha XpaHeHe B ApXmB
obpasoBaTefibHON OpraHu3aumm, obpasosasluMecsd B fesTensHocT MBAOY AneKceeBCKOro
JeTckoro cafa «Ckaskax.

7.5. OcyLLecTBNAET NOATOTOBKY N NPeACTaBNsAeET:

a) Ha pacCMOTpeHVWe W COr/lacoBaHue 3KCMepTHOW KOMUCCUM  06pa3oBaTe/IbHOM
opraHusauum onucu fAen MNOCTOAHHOIO XpaHeHWs, BpeMeHHbIX (CBbiwe 10 f1eT) CpPoKoB
XpaHeHns, B TOM 4ucnie Nno JIMYHOMY COCTaBy, a TakKXe aKTbl O BblAeNeHUU K YHUYTOXKEHWUIO
apXMBHBIX [LOKYMEHTOB, He MOAJeXallMX XpaHeHWto, akTbl 06 yTpare [LOKYMEHTOB, aKTbl O
HencnpaBUMbIX NMOBPEXAEHUAX apPXUBHbLIX JOKYMEHTOB;

0) Ha yTBEPXXAEHNEe 3KCNEePTHO-NPOBEPOYHON KOMUCCUMI YNOTHOMOYEHHOrO opraHa
MCNOMHUTE/NBbHOW BnacTu cybbekTa Poccuiickon Pefepauun B cepe apXMBHOro Aena onumcu
[leN1 NOCTOAHHOIO XpaHeHus;

B) Ha cornacoBaHue 3K yrno/HOMOYEHHOro opraHa UCNoSIHUTENIbHON BlacTu CyObekTa
Poccuitckoin ®Pefiepaumnn B cihepe apXMBHOrO fena WM rocyfapCTBEHHOro apxmBa CyObekTa
Poccuiickoin  Pefepauuyt  (MyHMUMNANbHOrO  apxmMea) B C/Ayyae HafeneHus  ero
COOTBETCTBYIOLLMMM NOTHOMOYMAMM ONUCK [ieN MO JINYHOMY COCTaBY;

r) Ha cornacosaHve 3K yrnosHOMOYEHHOro opraHa UCMONHUTENBHOW BNaCcTU CyObeKTa
Poccuiickoin defepauun B chepe apXMBHOIO Aena WUAM rocyJapCTBEHHOr0 apxmBa Cy6bekTa
Poccuitickoin  Pefepaunyt  (MyHUUMNANBHOTO — apxmMBa) B C/yyae HajeneHWs  ero
COOTBETCTBYHLLMMM MOSIHOMOUYMAMU aKTbl 06 yTpare AOKYMEHTOB, akTbl O HeucrnpaBUMbIX
MOBPEXAEHNAX aPXUBHbIX JOKYMEHTOB;

[l) Ha yTBepXaeHue 3asegsytowiemy MBAOY AnekceeBCKOro aetckoro caga «CkKaska»
OrnuncK fenl NOCTOAHHOIO XpaHeHNs, onucKy BpeMeHHbIX (CBbille 10 IeT) CPOKOB XPaHEHUS, B TOM
yucne onucu fen no JIMYHOMY COCTaBYy, aKTbl O BbIAENEHUN K YHUYTOXEHWUIO apXUBHbLIX
[NOKYMEHTOB, He MOANEXaLUMX XpaHeHUIO, akTbl 06 yTpaTe JOKYMEHTOB, aKTbl O HEMCMPaBUMbIX
MOBPEXAEHNAX apXMBHbIX [JOKYMEHTOB, YTBepXAeHHble (cornacoBaHHble) MK  wan
rocyAapCTBeHHbIM apxmMBOM CybbekTa Poccuiickoin Pefepaummn (MyHULMNAIbHLIM apX1BOM), B
Cnyyae HajeNeHns ero COOTBETCTBYHOLUMW NOMHOMOUUAMMU.

7.6. OpraHuayeT nepegayvy AOKYMeHTOB ApXMBHOMO (hoHAa Poccuidickoin deaepaummn Ha
NMOCTOAHHOE XPaHeHWe B roCYAapCTBEHHbIN (MYHULUMNANbHBIA) apXyB.

7.7. OpraHusyet 1 NPOBOAUT 3KCMEPTU3Y LEHHOCTN AOKYMEHTOB BpeMeHHbIX (cBbiwe 10
NET) CPOKOB XPaHEHUs, HaXOAALLMXCA Ha XpaHeHUW B ApxmBe 06pa3oBaTe/ibHON opraHu3aumm, B
uensax otbopa [AOKYMEHTOB A1 BKIKOYEHWS B COCTaB APXMBHOIO (oHAa PoccuiAckon
Pefiepaunu, a TakKKe BbISBNEHUA LOKYMEHTOB, He NOA/IEXaLLMX Ja/IbHeALeMY XpaHeHWIO.

7.8. MpoBoAMT MeponpuAaTUS Mo 06ecrnevyeHnto COXPaHHOCTU AOKYMEHTOB, HaXOAALLMXCS
Ha XpaHeHMK B Apx1Be 06pa3oBaTe/lbHON OpraHM3aLmun.

7.9. OpraHu3yeT MH(OPMMPOBaHME PYKOBOACTBA U PabOTHMKOB OpraHU3aLmm o cocTase U
COAePXKaHUN JOKYMeHTOB ApXmBa 06pa3oBaTe/ibHOM OpraHn3aLuu.

7.10. WHopmMupyeT nonb3oBaTeneid MO BOMPOCaM  MECTOHAXOX[EHUS  apXMBHbIX
[IOKYMEHTOB.

7.11. OpraHu3yeT Bblgavy LOKYMEHTOB W fenl ans paboTbl B YATaIbHOM (MPOCMOTPOBOM)
3a/1e U BO BPEMEHHOE M0/1b30BaHWe.

7.12. VicnonHseT 3anpocbl MOMb30BaTeNel, BbILAET apXMBHbIE KON [1OKYMEHTOB,
aPXVBHbIE BbIMVCKM U apXMBHbIE CMPaBKU.

7.13. BefleT y4yeT 1UCMosb30BaHNA JOKYMEHTOB ApxXuBa 06pa3oBaTe/lbHON OpraHu3aLmu.



7.14. Co3paeT (hoHA nonb3oBaHMA ApXvBa 06pa3oBaTe/lbHOM OpraHuM3aumMnm U opraHusyet
ero 1cnosb30BaHue.

7.15. OcyulecTBnseT BeAeHNe CnpaBo4HO-MOMCKOBbIX CPEACTB K JOKYyMeHTaM ApXuea
06pa3oBaTenibHON opraHu3aLmm.

7.16. Y4acTByeT B pa3paboTke [JOKYMEHTOB AeTCKOro cafa no Bornpocam apxmMBHOro fena u
[lenonpon3BoACTBa.

7.17. OKa3bIBaeT METOANYECKYHO NMOMOLLb:

a) cnyxbe [enonpousBoAcTBa 06pa3oBaTeNlbHOM — opraHM3auuMm B COCTaB/IEHUM
HOMEeHK/IaTyphbl e, B (DOPMUPOBaHUUN 1 OhOPMIEHNUN Aen;

0) CTPYKTYpHbIM nogpasjeneHnsM K1 paboTHMKaM 006pa3oBaTe/lbHOM oOpraHusaumMn B
NOAroTOBKE [JOKYMEHTOB K nepefayve B ApXvB 06pa3oBate/ibHON opraHmnsaumm.

V. MNpaBa ApxwuBa 06pa3oBaTe/IbHOV OpraHM3aLmm

8. ApxmB 06pa3oBaTe/lbHOI OpraHM3aLmn MeeT Npaso:

a) npeactaBnaTh 3asefdytowlemy MBAOY AnekceeBCKOro pAetckoro caga «Ckaskax
NPeA/IOKEHNS MO COBEPLUEHCTBOBAHWIO OPraHM3auum XpaHeHWs, KOMMIEKTOBaHWUSA, Yy4yeTa U
NCNONb30BaHNSA apXMBHbLIX AOKYMEHTOB B ApXvBe 06pa3oBaTe/lbHOW OpraHu3aunm,;

0) 3anpawwuBaTb B CTPYKTYPHbIX MOApasfdeneHnsx 06pa3oBaTeNlbHOM  OpraHv3aumm
CBefeHus, Heobxoaumble Ans paboTbl ApXuBa,;

B) AaBaTb peKOMeHJauumn CTPYKTYPHbIM NoApasfeneHnam 06pa3oBate/ibHON opraHm3aumm
Mo BOMpOcaM, OTHOCALLMMCA K KOMMNeTEHLUM ApPXMBa,;

r) MH(OpMUpPOBaTb CTPYKTYPHble noAapasfeneHns o06pa3oBaTeNlbHON opraHu3auum o
Heob6X04MMOCTM Nepefadn JOKYMEHTOB B APXMB B COOTBETCTBUN C YTBEPXKAEHHbLIM IPafUKOM.



