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COTPYJIHHUKOB IIKOJIbI



1. O6www¥e NONOXKEHWS
1.1. Lenbto gaHHoro MosioxeHus ABNSETCS 3awmuTa NepcoHa/IbHbIX AaHHbIX Pab0THNKOB OT
HecaHKUNOHMPOBaHHOI0 A0CTYNa, HeNnpaBoOMEPHOro UX UCMO/b30BaHUA U YTpaThl.
1.2. Hactosiwee MNMonoxeHune paspaboTaHo Ha 0OCHOBaHWM cTaTelt KoHCTUTyumm P®, Tpynosoro
Kopekca P®, Kogekca 06 aMUHUCTPATMBHBIX NpaBoHapyLleHuax P®, MpaxaaHckoro Kogekca
P®, YronosHoro Kogekca P®, a Takxxe defepasibHOro 3akoHa «O6 nHgopmaumm,
NH(OpPMAaTM3aLUN 1 3aLLMTE NHDOPMALNN»
1.3. MepcoHa/IbHbIe aHHbIe OTHOCATCA K KaTeropumn KOHPUAEeHLNaNbHON MH(hopMaLmm. Pexmum
KOH(hMAEHLMAIbHOCTY NePCOHa/bHBIX JaHHbIX CHUMAaETCA B C/iydasx 06e3/1MumBaHns U no
NCTeYEeHUN 75 NeT CPoKa XpaHeHWs, ec/ii MHOe He onpejesieHo 3aKOHOM.
1.4. HacTtosiwee MonoXeHne yTBEPX4AETCA U BBOAUTCS B AEACTBME NPUKA30M AMPEKTOpa 1
ABNAeTCA 0653aTeNIbHbIM A4J15 UCNOSIHEHNSA BCEMU pabOTHUKaMU, UMEIOLLMMI JOCTYN K
NepCcoOHa/IbHbIM JaHHbIM COTPYAHUKOB.
2. [oHATMe 1 cocTaB NepcoHasIbHbIX AaHHbIX
2.1. MepcoHanbHble AaHHble paboTHMKA - MH(OPMaLMs, HeobxoAnMmasn paboTodaTento B CBSA3M C
TPYAOBbIMU OTHOLLEHUAMM W KacatoLmMecsi KOHKPETHOro paboTHukKa. og nHgopmauyen o
pPaboTHMKAX NOHUMAKOTCA CBEAEHMS O (haKTaX, COObITUAX 1 0O6CTOATENIbCTBAX XXMN3HW PabOTHMKA,
Mo3BONAIOLLME NAEHTU(MULMPOBATb €ro IMYHOCTD.
2.2. B cocTaB nepcoHa/IbHbIX AaHHbIX PabOTHMKA BXOAAT:
- @aHKeTHble 1 6uorpamyeckmne AaHHble;
- 06pa3oBaHue;
- CBEfleHNs 0 TPYL0BOM M 06LLEM CTaXe;
- CBe/leHMA 0 COCTaBe CeMbU;
- MacnopTHbIe JaHHbIe;
- CBe/leHMS 0 BOMHCKOM YYeTe;
- CBefleHNs 0 3apaboTHO nnarte COTPYAHUKA;
- CBeJlIeHMA 0 COLUMaASbHBIX NbroTax;
- CneLmanbHOCT,
- 3aHMMaemas [O/IKHOCTb;
- HaJIM4me CyanMOCTeil;
- aflpec MeCTa XXUTENbCTBA,
- [OMALLHWI TeneqoH;
- MEeCTO paboTbl UK Yy4ebbl YNEHOB CEMbU N POACTBEHHWKOB;
- XapaKTep B3aMMOOTHOLLUEHWIA B CEMbE;
- COepXKaHve Tpy40BOro 4OroBopa,;
- COCTaB [eK/1apmpyeMblx CBEAEHWUI O HA/IMYMN MaTEPUa/IbHbIX LEEHHOCTENR;
- CofiepXKaHmne Aeknapaumu, nogaBaemMoi B HaIOTOBYKO MHCMEKLMIO;
- MOA/MHHMKM 1 KOMUK MPUKA30B MO IMYHOMY COCTaBY;
- INYHbIE Aena v TPYLO0Bble KHVKKM COTPYAHUKOB;
- OCHOBaHWA K NpuKasam no IM4HOMY COCTaBY;
- [lena, coep kallive matepuabl No NOBbILLEHNIO KBAIM(NKALMA U NepernoarotoBke
COTPYAHMKOB, UX aTTecTauun, Cny>XebHbIM pacc/iefjoBaHUAM;
- KONUK 0TYETOB, HarpaB/feMble B OpraHbl CTaTUCTUKW.
2.3. [laHHble JOKYMEHTbI ABNAKTCA KOH(UAEHUNANbHBIMUY, XOTS, Y4UTbIBAA X MAaCCOBOCTb U
efIMHOEe MeCTO 06pabOTKM 1 XpaHEHWS - COOTBETCTBYHOLMIA FPUT OrpaHNYEHNSA HA HUX He
CTaBUTCA.
3. ObpaboTKa nepcoHasibHbIX AaHHbIX
3.1. MNopa 06paboTKo NePCOHaNbHbIX AaHHbIX PAO0THMKA NOHMMAETCA NOMYYEHME, XpaHeHNe,
KOMOVHUpOBaHWe, Nepegaya unm nboe 4pyroe UCnonb3oBaHmne NepcoHasIbHbIX faHHbIX
paboTHUKa.



3.2. B uensax obecneyeHuns npas 1 cB06OS, YeslOBEKA U FpaXKaaHUHa paboTodaTenb U ero
npegcTaBMTeNn nNpy 06paboTKe NePCOHa/IbHBIX JaHHbIX paboTHMKA 0653aHbI COOM0AATL
cneayroLume obuime TpeboBaHM:

3.2.1. ObpaboTKa NepcoHasIbHbIX AaHHbIX PAG0THMKA MOXET OCYLLECTBAATLCA UCKIHOUNTEIbHO
B Lensx obecrieyeHns cobofeHns 3aKOHOB U MHbIX HOPMATVBHbIX MPaBOBbLIX aKTOB,
CO/leiCTBMA pabOTHNKAM B TPYAOYCTPOMCTBE, 06YUYEHMM U MPOABUMKEHNN MO CNYX6e,
obecrieveHnst MYHOM 6e30MacHOCTY PabOTHMKOB, KOHTPO/IA KONIMYECTBA U KavecTBa
BbINOHAEMOM paboTbl U 06ecneyYeHnst COXPaHHOCTM UMYLLLECTBA.

3.2.2. Mpu onpegeneHnn o6bema 1 cofepxaHuns 06padaTbiBaeMbIX MePCOHaIbHBIX JaHHbIX
paboTHMKa paboToAaTeNlb AO/MKEH PYKOBOACTBOBATLCS KOHCTUTYUMeN Poccuiickoin deaepaumu,
TpypoBbiM KoekcoM 1 UHbIMY (hefiepa/ibHbIMU 3aKOHaMMU.

3.2.3. MonyyeHne NepcoHasIbHbIX JaHHbIX MOXKET OCYLLECTBNIATLCA KaK NMyTeM NpeacTaBNeHuns
NX caMnM PabOTHUKOM, TaK 1 MyTeM MOJTyYEHUS UX U3 UHBIX NCTOUYHMKOB.

3.2.4. TepcoHa/bHble faHHble CreayeT nosyyarb Y Hero camoro. Ecnv nepcoHanbHble faHHble
pPaboTHMKA BO3MOXKHO MOJTYUYNTb TONbKO Y TPETLEN CTOPOHbI, TO PA6OTHUK AO/MKEH ObITh
yBeAOM/IEH 06 3TOM 3apaHee M OT Hero JO/MKHO ObITb MOJTyYEHO MUCbMEHHOE COor/acue.
PaboToaatenib AO/MKEH COOBLLMTL PabOTHUKY O LensiX, NpeanonaraeMbiX UCTOUYHUKAX U
cnocob6ax NonyvyeHns NepcoHasbHbIX AaHHbIX, & TaK Xe 0 XapakTepe NoAexalmx nosyyeHuno
NePCOHa/IbHBIX JaHHbIX W NOC/eACTBUAX 0TKa3a paboTHMKA AaTb NMMCbMEHHOE COriacue Ha nx
nosyyeHme.

3.2.5. PaboTogartesnib He MMeeT npasa nosyyatb 1 06pabaTbiBaTh NEPCOHASbHbIE JaHHbIE
paboTHMKA O €ro NOSIMTUYECKUX, PENUTMO3HBIX Y UHBLIX YOXKAEHUSX N YACTHOM XM3HW. B
cNyyasix, HernocpeACTBEHHO CBSA3aHHbIX C BONPOCaMU TPYLOBbIX OTHOLLUEHWUIA fiaHHbIe O YaCTHOM
XN3HW paboTHMKA (MHOPMaLMA O XXMU3HEAEATENbHOCTM B Chepe CeMelHbIX ObITOBbIX, SIMYHbIX
OTHOLLIEHWIA) MOTYT 6bITb NOMYYEHbI M 06pabOTaHbI paboToAaTENEM TONLKO C €r0 MUCbMEHHOIO
cornacus.

3.2.6. PaboTogartesib He MMeET MpaBo MosyyaTh 1 06pabaTbiBaTh NEPCOHA/IbHbIE AaHHbIE
PabOTHMKA O €ro YIEHCTBE B 0OLLECTBEHHBLIX 00BEANHEHMSX NN €r0 NPOJCOH3HOW
[eATe/IbHOCTH, 33 UCK/THOYEHMEM CyYaeB, NPeayCMOTPEHHbIX (hefepasibHbIM 3aKOHOM.

3.3. K 06paboTke, nepefaye 1 XpaHeHNO NepcoHasIbHbIX AaHHbIX paboTHMKA MOTYT UMETb
[OCTYN COTPYAHUKMN:

- byxrantepuu;

- COTPYAHUKN CNY>XKObI yNpaB/eHns NepcoHaiom,;

- COTPYLAHUKN KOMMbIOTEPHbIX OTAENO0B.

3.4. Vicnonb3oBaHme NepcoHa/IbHbIX JaHHbIX BO3MOXHO TOJIbKO B COOTBETCTBUM C LiENAMU,
onpeaenvBLUNMUK NX MOJTyYEHNE.

3.4.1. MNepcoHa/bHble flaHHble He MOTYT 6bITb MCMOJ/Ib30BaHbI B LiENISIX NPUYNHEHUA
MMYLLLECTBEHHOIO N MOPa/IbHOr0 Bpeja rpaxjaHam, 3aTpyLHeHus peainsaumm npas u co6os
rpaxgaH Poccuitickoin ®efepaummn. OrpaHnyeHne npas rpaxgaH Poccuinickoin ®efepaumm Ha
OCHOBE MCMO/b30BaHNA H(OPMaLMK 06 UX CoLMaIbHOM NPOUCXOXKAEHUN, O PaCOBOM,
HaLNOHa/IbHOM, S3bIKOBOW, PEIMTMO3HOM 1 NapTUAHON NPUHAAIEXKHOCTY 3anpeLLeHo 1 KapaeTcs
B COOTBETCTBUM C 3aKOHOAATe/IbCTBOM.

3.5. Mepepaya nepcoHasbHbIX AaHHbIX Pab0THMKA BO3MOXKHA TO/IbKO C cornacus paboTHMKa nam
B CNy4asx, NPsiMo NpeLyCMOTPEHHbIX 3aKOHOATEe/IbCTBOM.

3.5.1. Mpwu nepepaye NepcoHabHbIX JaHHbIX PabOTHMKa paboToaaTe b AO/MKEH CO60AaTL
cnegyroLme TpeboBaHus:

- He coobLWaTb NepcoHasibHble AaHHble PabOTHUKA TPETbEN CTOPOHE 6E3 NMMCbMEHHOIO COoracus
paboTHMKA, 38 UCK/TIOUYEHNEM C/Ty4aeB, KOrga aTo He0OX0AMMO B LieNsx npeaynpexxaeHuns
Yrpo3bl XXMU3HW 1 340P0BbI0 PabOTHMKA, a TAKXKE B Clly4asX, YCTaHOBMEHHbIX (hefepasibHbIM
3aKOHOM;

- He co06LWaTh NePCcoHasIbHbIE aHHble PAbOTHMKA B KOMMEPYECKMX LieNsx 6e3 ero NMcbMeHHOro
cornacus;



- NPeAyNpPeanTb ML, NOYYatoLLMX NepcoOHasbHble AaHHble Ppab0THUKA, O TOM, YTO 3TU AaHHble
MOTYT ObITb UCMO/b30BaHbI /IMLLb B LENSAX, A/ KOTOPbIX OHW COOBLLEHbI, U TPeboBaTb OT 3TUX
WL, NOATBEPXKAEHWSA TOr0, YTO 3TO MPaBWo cobaeHo. Jlnua, NnonyyatoLme nepcoHas bHble
[aHHble paboTHUKA, 0053aHbI COBMIOAATL PEXMUM CEKPETHOCTU (KOH(MAEHLMaNbHOCTH). [aHHoe
MOJI0XKEHME He PacnpoCTpaHAeTcs Ha 0OMeH NepcoHa/IbHbIMU AaHHbIMU Pab0THUKOB B NOPSALKE,
YCTaHOB/IEHHOM (PefepasibHbIMM 3aKOHAMU;
- pa3peLuaTb AOCTYM K NePCOHa/IbHLIM AaHHbIM PabOTHUKOB TOJIbKO CreunanbHO
YMO/IHOMOYEHHbIM /iMLaM, OnpeseieHHbIM NPUKAa3oM Mo OpraHu3auun, Npyu 3TOM yKasaHHbIe
NMLa LO/MKHbI UMETH MPaBO MOy4YaTh TO/IbKO Te NePCOHa/bHbIE AaHHble PabOTHMKA, KOTOpbIe
HeoOX0AMMbI AN BbINO/THEHNA KOHKPETHBIX PYHKLWIA;
- He 3arnpawmBaTb MHPOPMALMIO 0 COCTOSHUM 340P0BbA PabOTHMKA, 3a UCK/TKOYEHMEM Tex
CBefleHWI, KOTOpble OTHOCATCS K BONPOCY O BO3MOXHOCTU BbINOSIHEHWS pab0THUKOM TPYAOBOM
QyHKUNN;,
- nepefaBaTb NepcoHasibHble JaHHble paboTHUKA NpeacTaBUTENSM PaGOTHUKOB B NMOPSAKE,
YCTaHOB/IEHHOM Tpyf0BbIM KOAEKCOM, M OrpaHnyMBaTh 3Ty MH(OPMaLMUIO TONIbKO TeMU
NepCoHa/IbHbIMM JaHHbIMW Pab0THUKA, KOTOPbIE HEOBXOAUMbI 415 BbINOSHEHNSA YKa3aHHbIMM
NPeLCTaBUTENAMU UX (DYHKLNNA.
3.5.2. Mepefaya nepcoHasIbHbIX AaHHbLIX OT AepyKaTesist UK ero nNpeacTaBuTeneil BHELLHEMY
NOTPEOMTENHO MOXKET AOMNYCKaTbCA B MUHUMASIbHbIX 06beMaXx U TO/bKO B LIENAX BbIMOIHEHMNS
3ajay, COOTBETCTBYIOLLMX 0OBEKTUBHOWN NPUUMHE cbopa 3TUX JaHHbIX.
3.5.3. Mpu nepepaye NepcoHabHbIX JaHHbIX PabOTHMKa NOTPeOUTENsAM (B TOM YKC/E N B
KOMMepYecKux Liensx) 3a npegesibl opraHnsauum pabotoaaresis He 0/MHKEH CO06LWaTh 3K
[aHHble TPeTben CTOPOHe 6€3 NMCbMEHHOTO cornacus paboTHUKA, 3a UCK/THOYEHNEM CTy4YaeB,
Korfa aTo Heo6X0AMMO B LieNsx NpeaynpexaeHns yrpo3sbl XXU3HW U 340P0BbI0 PaboTHMKA UK B
cnyyasix, yCTaHOB/IEHHbIX PefepasibHbIM 3aKOHOM.
3.6. Bce Mepbl KOH(DMAEHUMAIBHOCTH Npu cbope, 06paboTKe N XpaHEHUW NePCOHA/bHBIX
[aHHbIX COTPYAHMKA PacnpoCTPaHATCA Kak Ha 6yMaXHble, TakK U Ha 3/1eKTPOHHbIe
(aBTOMaTM3MpPOBAHHbIE) HOCUTENWN NH(OPMALUN.
3.7. He ponyckaeTca 0TBeYaTh Ha BOMPOCHI, CBA3aHHbIE C Nepefayein nepcoHaIbHOM
NH(opMaL MK Mo TenedoHy 1imn gakcy.
3.8. XpaHeHwne nepcoHasbHbIX JaHHbIX JO/MKHO NPOUCXOANTb B NOPSAAKe, UCKITHOYALOLLEM UX
yTpaTy Uamn nx HenpaBoOMePHOE NCMNO/b30BaHNE.
3.9. Mpu NPUHATAM peLLeHniA, 3aTparMBatoLLMX MHTEPeCkl paboTHUKA, paboTogaTesb He UMeeT
npaBa OCHOBbIBATLCS HA MEPCOHA/IbHLIX AaHHbIX PAGOTHMKA, MOYYEHHbIX UCK/THOUYNTENBHO B
pe3ynbTaTe MX aBTOMaTMU3MPOBaHHON 06pabOoTKN NN 3NEKTPOHHOTO NonyyeHus. PaboToaatesb
YUMTBIBAET /IMYHbIE Ka4yecTBa paboTHUKA, ero 406POCOBECTHbLIN N 3(PEKTUBHLIN TPYA.

4. flocTyn K NEPCOHasIbHbIM AaHHbIM
4.1. BHYTpeHHWI f4ocTyn (4OCTYN BHYTPU OpraHm3aumm).
4.1.1. NpaBo focTyna K NepCoHa/IbHbIM AaHHbIM COTPYAHNKA UMEIOT:
- QMPEKTOP OpraHn3auuu;
- PYKOBOAUTENN CTPYKTYPHBIX NOAPa3LAeNeHNiA NO HanpaBieHNIo AeaTelbHOCTU (4OCTYn K
NMYHBIM JAaHHbIM TO/IbKO COTPYAHWKOB CBOEr0 MoApasfeneHus);
- NPV NepeBofe 13 OJHOIr0 CTPYKTYPHOIO NoApasaenieHns B Apyroe, 4oCTyn K NepCoHa/IbHbIM
[aHHbIM COTPYAHMKA MOXET UMETb PYKOBOAMTENb HOBOIO NOAPa3AeneHus;
- cam pabOTHUK, HOCUTESb AaHHbIX.
- fpyrvie COTPYAHVKM OpraHun3aLmMmn rnpuv BoINOAHEHUN UMK CBOUX CNYXKEOHbIX 06513aHHOCTEN.
4.1.2. TepeyeHb NnL, UMELWMX JOCTYN K NepcoHaIbHbIM JaHHbIM pab0THUKOB, ONpeaenseTcs
NPUKasoM AMpeKTopa.
4.2. BHeLlHWIA JocTyn.
4.2.1. K yncny maccoBbiX NOTpeduTeneit NepCoHa/IbHbIX JaHHbIX BHE OpraHu3auyy MOXHO
OTHECTM rOCYAapCTBEHHbIE U HErOCYAapCTBEHHbIE PYHKLUMOHa/IbHbIE CTPYKTYPbI:
- HaJIOrOBble MHCMEKLUNN;



- IPaBOOXPaHUTENbHbIE OPraHbl;
- OpraHbl CTaTUCTUKW;

- CTpaxoBble areHTCTBa;

- BOEHKOMaThl;

- OpraHbl COUMaIbHOrO CTPaxoBaHUS;

- MEHCUOHHbIE (hOHAbI;

- nofpasgeneHns MyHULUNabHbIX OPraHoB YNpaB/eHus;

4.2.2. Hafi30pHO-KOHTPO/IbHbIE OpraHbl MMeKT A0CTYN K MH(OPMaLMKU TONbKO B Cpepe CBOEN
KOMMNeTEHLMN.

4.2.3. OpraHusauum, B KOTOpble COTPYAHUK MOXXET OCYLLECTBAATL NEPeUnCeHNs LeHEXHbIX
CpeAcTB (CTpaxoBble KOMMaHWW, HErocyapCTBEHHbIE NMEHCUOHHbIE ()OHAbI, 61aroTBOPUTESbHbIE
opraHu3aumn, KpeauTHbIE YUPEXAeHMs), MOTYT MOAYYUTb LOCTYN K NepCOHaIbHbIM JaHHbIM
paboTHMKA TOJIbKO B C/Ty4ae ero NMCbMEHHOMO paspeLleHms.

4.2.4. ipyrue opraHusaunu.

CsefieHns 0 paboTatoLLeM COTPYLHUKE WU YKe YBOJIEHHOM MOTYT ObITb NPeA0CTaB/eHbI
[PYrov opraHm3auum TobKO ¢ NMMCbMEHHOTO 3anpoca Ha 61aHKe opraHu3aunm, ¢ NPUIoXKeHNEM
KOMUM HOTapuasibHO 3aBEPEHHOIO 3asB/IEHNS PabOTHUKA.

MepcoHasibHble faHHbIe COTPYAHMKA MOTYT ObITb NPef0CTaB/IEHbl POACTBEHHUKAM UN YfieHaM
ero Cemby TO/IbKO C MMCbMEHHOIO pa3peLLleHns camoro CoTpyLHMKa.

B cnyuae pa3Boga 6biBLUas cynpyra (Cynpyr) MMetoT NpaBo 06paTUTLCS B OpraHn3aumio ¢
MUCbMEHHbLIM 3arpocoM O pa3mepe 3apaboTHOM Nnatbl COTPYAHMKA 6e3 ero cornacus. (YK P®).
5. 3almTa nepcoHasIbHbIX AaHHbIX

5.1. Mopa yrpo30i v onacHOCTbIO YTpaTbl NEPCOHaIbHbLIX AaHHbIX NMOHUMAETCS eUHUYHOE
NN KOMMNJIEKCHOE, peasibHOe UK NOTeHUMabHOe, aKTUBHOE WM NacCMBHOE MPOosiB/EHNE
3N0YMbILLIEHHBIX BO3MOXXHOCTEN BHELLHUX U BHYTPEHHWUX UCTOYHUKOB Yrpo3bl CO34aBaThb
He61aronpuATHbIE COObLITUA, OKa3blBaTb AeCTabuUNU3NpPYIOLLEe BO3AENCTBIE Ha 3aLLMLLaEMYIO
NH(opMaLMIO.

5.2. PUCK yrpo3bl /106bIM MHPOPMALMOHHBLIM pecypcam Co34arT CTUXUIAHbIE GeACTBUSA,
3KCTpPeMasibHble CUTYaLMK, TEPPOPUCTUYECKME LEACTBUSA, aBapUN TEXHUYECKMX CPELCTB U
NNHWIA CBS3W, APYrve 06BbEKTUBHbIE 0OCTOATE/NIbCTBA, a TAKXKE 3aMHTEPECOBAHHbIE U
He3anHTepecoBaHHbIe B BO3HWKHOBEHMW Yrpo3bl 1La.

5.3. 3awmTa nepcoHasbHbIX AaHHbIX NPeACcTaBnseT COO0M XKECTKO pernaMeHTUPOBaHHbIN 1
ANHAMUYECKN TEXHOOMMYECKMIA NPOLLECC, NpeaynpeXxaatoLwmin HapyweHme JOCTYNHOCTH,
LIeNOCTHOCTK, AOCTOBEPHOCTM U KOH(PUAEHLUMANBHOCTM NEPCOHAMbHLIX AaHHbIX 1, B KOHEYHOM
cyete, obecnevmBaroLLniA JOCTATOUHO HafeXKHYHO 6€30MacHOCTb MH(OPMaLLMK B npoLiecce
yrpaB/eHYeCKOon 1 NPOV3BOACTBEHHOM AeATENIbHOCTU KOMMaHWUN.

5.4. 3awmTa nepcoHaIbHbIX JaHHbIX pab0oTHMKA OT HEMPaBOMEPHOr0 X UCMO/b30BaHUA UK
yTpatbl A0/HKHa ObITb 06ecneyeHa paboTofaTenemM 3a CHET ero CpPeAcTB B MOPSAKe,
YCTaHOB/IEHHOM (PefepasibHbIM 3aKOHOM.

9.5. «BHYTpeHHAA 3auTa».

5.5.1. OCHOBHbIM BUHOBHMKOM HECaHKLMOHNPOBAHHOIO JOCTYNa K NePCOHa/IbHBIM [iaHHbIM
ABNAETCA, KaK Npasuso, NepcoHas, paboTaroLmin ¢ JOKYMeHTamMu 1 6a3amu JaHHbIX.
PernameHTauums goctyna nepcoHana K KOH(puaeHUMa bHbIM CBEAEHUAM, JOKYMeHTam 1 6azam
[aHHbIX BXOAUT B YACNO OCHOBHbIX HarpaBieHWiA OpraHn3aUMoHHONM 3aWwuUTbl MHOpMaLUmn v
npefHasHayeHa 415 pasrpaHnyeHns NoSTHOMOUNIA MeXAY PYKOBOAUTENSIMU U CreumanmcTamm
opraHu3aymu.

5.5.2. ina obecrneyeHny BHYTPEHHEN 3aMThbl NEPCOHaIbHbIX JaHHbIX PabOTHUKOB HEO6X0AMMO
cobnopatb pag mep:

- OrpaHnYeHvie 1 pernameHTaLms coctaBa PpaboTHUKOB, (PYHKLNOHA/IbHbIE 0653aHHOCTY
KOTOPbIX TPEOYOT KOH(MAEHLUMAbHbIX 3HAHWIA;

- CTporoe n3buparensHoe M 060CHOBaHHOE pacrpeeneHne JOKYMEHTOB U MH(opMaLmn Mexay
paboTHUKaMU;



- paumoHasibHOe pasmeLLleHne pabounx MecT paboTHMKOB, NPW KOTOPOM MUCK/OHaNIOCh Obl
OECKOHTPO/IbHOE MCMNO/Ib30BaHMe 3aLMLLaeMor HhopmaLuu;

- 3HaHue paboTHMKOM TpeboBaHMn HOPMATUBHO - METOANYECKUX JOKYMEHTOB MO 3awuTe
NHOPMALMKN U COXPaHEHWM TaliHbl;

- HaJIM4me Heo6XOANMbIX YCNOBUIA B NOMELLEHUM AN paboTbl C KOHPUAEHLNAIbHBIMM
[JOKYMeHTaMmM 1 6a3aMu [aHHbIX;

- onpefenieHre 1 pernameHTaLmMs coctaBa paboTHUKOB, MMEOLLMX MpaBo AocTyna (BXo4a) B
NMoMmeLLeHne, B KOTOPOM HaXOAMTCA BbIYUCUTENIbHAA TEXHUKE,;

- opraHun3aums nopsaKa YHUUTOXeHWst MHhopMauuu;

- CBOEBPEMEHHOE BbISB/IEHME HapyLleHWs TpeboBaHMIA pa3peLlnTe/IbHOM CUCTEMbI AOCTYnNa
paboTHMKamW NoapasfeneHus;

- BOCMMTaTe/IbHas U pa3bAacHUTE/IbHAas paboTa ¢ COTPYAHMKaMK NnoapasaenieHns no
npeLynpeXxxaeHunto yTpaTbl LLEHHbIX CBeLeHWI nNpy paboTe ¢ KOH(pUAEHLMaTbHBIM
[LOKYMeHTamu,;

- He [onyCcKaeTCs BblAaya IMUHbIX feN1 COTPYAHMKOB Ha paboymne MecTa pyKOBOAUTENEN.
JInyHble gena MOryT BblfaBaTbCsi Ha paboune MecTa TO/IbKO reHepasibHOMY AMPEKTOPY,
paboTHMKaM OTAena nepcoHana v B UCKNKOYMTENbHBIX Cy4YasX, Mo NMUCbMEHHOMY pa3peLleHNnio
reHepabHOro AVPEKTOPa, - PYKOBOAUTESKO CTPYKTYPHOTO noApasaeneHus. (Hanpumep, npu
NOArOTOBKE MaTepuasioB A/ist aTTecTaumm paboTHNKA).

5.5.3. 3awmTa nepcoHasbHbIX JaHHbIX COTPYAHUKA Ha 3N1EKTPOHHBLIX HOCUTENSX.

Bce nanku, cofepxxatue nepcoHasibHble JaHHble COTPYAHMKA, AO/MKHbI ObITb 3aLLMLLEHbI
naposiem, KOTOPbIA COOBLLAETCA PYKOBOAMTENHO CYXObI YNpaBieHns NepcoHaioM 1
PYKOBOAMTENMO CNY)XKObl MHPOPMALMOHHBIX TEXHONOT A

5.6. «BHeLHAA 3aLinTa».

5.6.1. Ang 3almThl KOH(UAEHUMAIBHON MH(OPMaLMK CO3Aat0TCS LieNeHanpaB/ieHHbIe
He61aronpUATHbIE YCNOBUSA 1 TPYAHONPEO0IMMbIE MPENATCTBUSA 4N ALa, NblTatoLwerocs
COBEPLUNTb HECAHKLMOHMPOBaHHBLIN JOCTYMN W OBMafeHne MHgopmaumei. Lienbto n peynstatom
HeCaHKLMOHMPOBAHHOIO A0CTYyNa K MH(OPMaLNOHHbLIM pecypcam MOXET ObITb He TO/IbKO
OBNafleHne LEHHbIMY CBELEHMSMUN U NX UCMO/b30BaHME, HO U UX BUAOU3MEHEHNE,
YHUUTOXEHWE, BHECEHME BUpPYCa, NOAMEHA, (hanbCuinKaums Coaep>KaHUs PeKBU3NTOB
[JOKYMeHTa 1 ap.

5.6.2. Iof NOCTOPOHHUM NNLLOM NOHUMaETCA N060e N0, He MMEIOLLLee HeMOCPeLCTBEHHOIO
OTHOLLEHUA K AeATeNIbHOCTU KOMMNAaHWUK, NOCETUTENN, PABOTHUKIM APYTUX OpraHn3aLMOHHbIX
CTPYKTYp. NOCTOPOHHME NnLa He AO/MKHbI 3HATb pacrnpegeneHve yHKUMiA, paboyne npoLeccsl,
TEXHO/IOT VIO COCTaB/IEHNS, ODOPMIIEHNS, BELeHUS U XPaHEHWS JOKYMEHTOB, Aen 1 paboumx
martepuanoB B OTAese NnepcoHana.

5.6.3. ina obecrneyeHns BHELUHeN 3aLMTbl MePCOHaIbHbIX AaHHbIX COTPYAHMKOB HE0OX0AMMO
cobnopaTb pag mep:

- MOPALOK Nprema, y4eTa u KOHTPO/ISA AeATeNIbHOCTU MOCETUTENENR;

- MIPONYCKHOWN PeXKuM opraHunsaumu;

- YYeT 1 NopsAoK BblAaun YA0CTOBEPEHWI;

- TEXHUYECKNME CPeLCTBa OXpaHbl, CUrHaIM3aumm,;

- MOPALOK OXpaHbl TEPPUTOPUN, 34aHUIA, NOMELLEHNIA, TPAHCMOPTHbIX CPEACTB;

- TpeboBaHWA K 3aLmMTe HHOPMaL MU NPy NHTEPBLIOMPOBAaHMN U CO6eceJOBaHUSAX.

5.7. Bce n1ua, cBsizaHHbIe C MNony4eHneM, 06paboTKOM 1 3aLMTO NePCOHAIbHBIX JaHHbIX,
06s13aHbI NognuncaTts 0653aTeNbCTBO O HepasrialeHUN NepcoHasIbHbIX AaHHbIX PaGOTHUKOB.
5.8. o BO3MOXXHOCTM NePCOHa/IbHbIE JaHHble 06e3/1MUMBALOTCA.

5.9. Kpome mep 3awmTbl NepCOHa/IbHbIX JaHHbIX, YCTaHOB/IEHHbIX 3aKOHOAATe/IbCTBOM,
paboTogarenu, paboTHUKM 1 UX NPeLCTaBUTENN MOTYT BblpabaTblBaTb COBMECTHbIE MEPbI
3alUWTbl NePCOHa/IbHbIX AaHHbIX PabOTHWKOB.



6. MNMpaBa 1 0653aHHOCTN PaboTHUKA

6.1. 3akpensieHne npas paboTHUKA, PErNamMeHTUPYHOLLMX 3aLLMTY ero NepcoHa/IbHbIX JaHHbIX,
obecreymBaeT COXPaHHOCTb MOJIHON M TOYHOM MH(OPMALMK O HEM.
6.2. PabOTHMKM 1 NX NPeACTaBUTENN LO/MKHbI ObITb 03HAKOM/IEHbLI NOA PACnMUCKY C
[LOKYMEHTaMM opraHu3auum, ycTaHaBIMBatoLWwmmMm nopsaok 06paboTky NepcoHasIbHbIX JaHHbIX
PabOTHMKOB, a TakXke 06 MX npaBax 1 0683aHHOCTSX B 3TO 06/1aCTW.
6.3. B uensax 3awmtbl NepcoHaIbHbIX JaHHbIX, XpaHALLMUXCs Y paboToaatensi, paboTHUK UMeeT
npaso:
- TpeboBaTb UCKIKOUEHNS NN UCNPABIEHNS HEBEPHBIX NN HEMOJTHbIX NEPCOHATbHbIX AaHHbIX.
- Ha CBOOO/HBbI 6ecniaTHbIA AOCTYN K CBOMM MEPCOHa/IbHbIM AaHHbIM, BK/IKO4Yas NMpaBo Ha
Nony4yeHne Konumin nobon 3annucn, cogepXxallein nepcoHanbHble JaHHbIE,
- MepCoHa/IbHble JaHHbIe OLEHOYHOro XapakTepa AONOMHUTL 3asBNEHNEM, BbIPKAOLLMM ero
COOCTBEHHYIO TOUKY 3peHUS;
- OnpefensTb CBOMX NPeACTaBUTENEN 415 3aLMTbl CBOMX NEPCOHAbHBIX JaHHbIX;
- Ha COXpaHeHMe 1 3aLMTy CBOE SIMYHOM U CEMENHOM TalHbI.
6.4. PabOTHMK 0653aH:
- nepefasaTb paboToAaTe/NHO UN €ro NPeLCTaBUTENO KOMIMNEKC AOCTOBEPHBIX,
[LOKYMEHTUPOBAHHbIX MePCOHa/IbHBIX AaHHbIX, COCTaB KOTOPbIX YCTaHOB/EH TpPyA0BbIM
KoZeKcoMm PO.
- CBOEBPEMEHHO C0006LLaTh paboToaaTeNt0 06 N3MEHEHNM CBOMX MEPCOHA/bHbIX AaHHbIX
6.5. PabOTHMKM CTaBAT paboTofaTens B U3BECTHOCTb 06 N3MEHEHUMN (PaMUIUKN, UMEHW,
0TYeCTBa, AaTbl POXKAEHWS, YTO NOJTyHaeT OTPaXKeHWE B TPYAOBOM KHVKKE HA OCHOBaHWM
NpeLCcTaBNeHHbIX 4OKYMEHTOB. Mpy HEOOXO0AMMOCTM U3MEHSOTCA AaHHble 06 06pazoBaHUN,
npoeccuu, cneumanbHOCTH, MPUCBOEHUI HOBOMO paspaga v np.
6.6. B Uensax 3awmtbl YaCTHOW XXM3HW, IMYHON N CEMEHOM TaliHbl PabOTHUKWN HE JO/MKHbI
0TKa3blBaTbCA OT CBOEr0 Mnpasa Ha 06paboTKy NepcoHasIbHbIX AaHHbLIX TOIbKO C UX COrnacus,
MOCKO/IbKY 3TO MOXXET MOB/IEYb NMPUYMHEHNE MOPa/IbHOI0, MaTepuasibHOro Bpesa.

7. OTBETCTBEHHOCTb 3a pasrnalleHne KoHPUaeHLMaNbHOM MHpopMauum, CBA3aHHOM C

NepCcoHasIbHbIMU JaHHbIMU

7.1. MepcoHanbHast 0TBETCTBEHHOCTb - OHO U3 rNaBHbIX TPe6OBaHMI K OpraHm3aLum
(hYHKLMOHNPOBAHUA CUCTEMBI 3aLMUTbI NEPCOHANIbHON MH(oPMaLMK 1 06s3aTeNibHOe YCoBue
obecneyeHns ahheKTUBHOCTUN 3TO CUCTEMBI.
7.2. FOpuamyeckue n gusnyeckre mua, B COOTBETCTBMM CO CBOMMM MOTHOMOUNAMMU
B/lafietoLLme MHopmaLmeid 0 rpadkaaHax, NoayyvatoLme 1 Cnosb3ytoLine ee, HeCyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoin defepaumm 3a HapyLLueHue
peXxXmma 3aLiuTbl, 06paboTKM 1 NOpsAaKa UCNOb30BaHUS 3TOM MHGOPMaLUN.
7.3. PykoBoauTe b, paspeLuaroLmii 4OCTYN COTPYAHUKA K KOH(PUAEHLNANBHOMY AOKYMEHTY,
HeceT NepcoHaslbHYH OTBETCTBEHHOCTb 3a flaHHOE pa3peLLeHue.
7.4. KaXabliA COTPYAHVK OpraHm3aumm, noayvaroLmin ans paboTbl KOHPUAEHLMASTbHBIN
[OKYMEHT, HECET e4UHO/IMYHYHO OTBETCTBEHHOCTb 3a COXPAHHOCTb HOCUTENS U
KOH(PMAEHLMAIbHOCTb UH(OpMaLLMK.
7.5. lnua, BUHOBHbIE B HapyLLEHW HOPM, Perympyrowmnx noayyeHe, 06paboTky 1 3awuTy
NepPCOHa/IbHbIX JaHHbIX PabOTHMKA, HECYT AUCLUNINHAPHYIO, aAMUHUCTPATUBHYIO,
rpax4aHCKO-NpaBoBYO WU/ YrONOBHYH OTBETCTBEHHOCTb B COOTBETCTBUU C (hefepasibHbIMU
3aKOHaMMU.
7.5.1. 3a HEUCMOJITHEHWE U HeHaZeXallee NCNoIHeHMe PaboTHNKOM MO ero BUHe
BO3/I0XKEHHbIX Ha HEro 06s3aHHOCTEN Mo COONHOAEHNIO YCTaHOB/IEHHOIO NOpsiAKa paboTbl CO
CBefeHMAMN KOH(MAeHLMaNbHOro XapakTepa paboToare b BripaBe NPUMEHSTb
npeLycMOTpPeHHble TpyaoBbiM KogeKcoM AnCUMNIMHAPHBIE B3bICKaHUS.
7.5.2. [JOMKHOCTHbIE NnLa, B 0653aHHOCTb KOTOPbIX BXOAUT BefeHVe NepcoHasIbHbIX AaHHbIX
COTPYAHMKA, 0653aHbl 06eCreUnTb KaXXL0MY BO3MOXHOCTb 03HAKOM/IEHWSA C JOKYMEHTaMM U
marepuanamu, HenocpeACcTBEHHO 3aTparvBaroLL MK ero npasa v cBo60AbI, eCN MHOE He



npeLycMOTPEHO 3aKOHOM. HenpaBoMepHbI 0TKa3 B MPeaocTaBneHMn CO6paHHbIX B
YCTaHOB/IEHHOM MOPSAKe AOKYMEHTOB, /IM60 HECBOEBPEMEHHOE NPeAoCTaB/IeHNe TaKnx
[NOKYMEHTOB U/IN MHOM MH(opMaLun B ciydasx, NpeayCMOTPEeHHbIX 3aKOHOM, /I60
npeLoCTaB/ieHV e HEMOTHOWN MW 3aBeOMO JI0XKHOW MH(OPMALMK - BNIEYET HAJIOXKeHWe Ha
[O/MKHOCTHBIX UL, aAMUHUCTPATUBHOIO LWITpadga B pasmepe, onpegensemom Kogekcom 06
aAMUHUCTPATUBHBIX NMPaBOHAPYLLEHUSAX.

7.5.3. B cooTBeTCTBMM C ["pakaaHCKUM KogeKcoM uua, He3akoHHbIMKM METoZamMu NnonyymsLLme
NH(OPMAaLMIO, COCTaB/ISIKOLLLYHO CNYXEOHYIO TailHYy, 06513aHbl BO3MECTUTb MPUYNMHEHHbIE
YObITKM, NPUYEM TaKast e 0653aHHOCTb BO3/1araeTcs U Ha paboTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HapyLUeHWe HENMPUKOCHOBEHHOCTM YaCTHOW XMN3HU ( B
TOM 4YmnC/ie He3aKOHHOE COOMpaHne UM pacrnpocTpaHeHVe CBEAEHMIA O YaCTHOM XXU3HN LA,
COCTaB/IAOLLErO ero /IMYHYI UM CEMENHYIO TailHy, 6e3 ero cornacus), HenpaBoMepHbIi
[OCTYN K OXPaHAEMO 3aKOHOM KOMMbIOTEPHOM MH(hopMaLun, HenpaBoOMepPHbI 0TKa3 B
NnpeLoCTaB/IeHNM COOPaHHbIX B YCTAHOB/IEHHOM MNOPSAKe AOKYMEHTOB 1 CBeeHWI (eCiv 3Tu
LeaHNsA NPUYNHWAK BPes NpaBaM 1 3aKOHHbIM MHTEpPecaM rpaxkiaH), CoBepLUeHHbIe INLLO0M C
MCNO/b30BaHNEM CBOEIO CMY)XXe6HOI0 NOM0XKEeHWS HaKasblBaeTCs LWTPadoM, MO0 NLLIEHNEM
rnpaBa 3aHUMaTh OnpesesieHHbIe AO/MHKHOCTM UM 3aHUMATbCS ONpeaeneHHON AeaTeIbHOCTbIO,
Nn60 apecTom B COOTBETCTBUM C YK PO,

7.6. HenpaBOMepHOCTb [eATe/IbHOCTU OpraHoB rocyAapCTBEHHOW BNAaCTV U OpraHn3aumii rno
cbopy 1 NCNOb30BaHMIO NEPCOHA/IbHBIX AaHHbIX MOXKET ObITb YCTaHOB/EHA B CyAeOHOM
NnopsaKe.



