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IO OpraHu3sanuu l'lﬂpOJIl:HOﬁ 3aIUThI

1. O6mue moJ10:KeHHASI

1.1. UHCTpyKIMS IO OpraHU3alliy NapoJbHOM 3anmThH (anee — MHCTpyKIys) mpu3BaHa
perIaMeHTUPOBATh OPraHU3alMOHHO-TEXHUYECKOE 00ecleUeHHe MpOIeCcCOB TeHEpaiy, CMEHBI
U IpeKpalmleHus JeicTBUsA mapojeil (yAaneHWs YydYeTHBIX 3alHiceil Iojb3oBaTeNieii) B
uHpopManuOHHEIX cucteMax MOV Jluneit Ne7 (manmee — Jlumei), a Takke KOHTpPOJIb 3a
JCUCTBUAMMU MOJIB30BaTENEH U 00CTyKHUBAIOLIETO IEPCOHATIA CHCTEMEI IIPH PaboTe ¢ MapoJIsIMHU.

1.2. OpraHuzaiioHHOE H TEXHHYECKOe OOeCledYeHne IPOIECCOB TI'€Hepalui,
HCIIONB30BAaHUSA, CMEHBI M IIpeKpalleHus JCHCTBHS TMapoyiei BO BCEX IIOJICHCTEMAax
uHpopmanmoHHOH crcTeMsl (Janee — MC) JInmes u KOHTpob 3a ASHCTBHAMH HCIIOJHHUTENCH U
o0CIy>XHBaloIero IepcoHasa Ipu paboTe C NapolsIMH BO3JaracTcs Ha CHCTEMHOTO
agMunucrparopa Jlues.

2. IIpaBuaa popmMupoBanus napoJieii

2.1. JIlpuyHble mapoiH TEHEPHUPYIOTCS M PACHpENeNSIOTCS I[EHTPAJIM30BaHHO JHOO
BHIOHpAIOTCS TONB30BAaTESIMH  HMH(GOPMAIHOHHON CHCTEMBI CaMOCTOSATENHHO C Y94ETOM
clieqyiomux TpeOoBaHuMiA:

- IapoJb JOHKEH COCTOATh HE MEHEE YEM U3 BOCEMH CHMBOJIOB;

- B mapojie 00s3aTeNbHO JOJDKHBI NPUCYTCTBOBAaThH OYKBBHI K3 BEPXHEr0 M HHXKHETO
PETHCTPOB, HHGPHI U cHenuanbHbIe CHMBOJEL (@, #, $, &, *, Yo u 1. 1.);

- HapoJib HE JOJDKEH BKIIOYATh B ceOs JIETKO BBIYHACIAEMEBIE COYETaHHS CHMBOJIOB
(umeHa, daMuIMM, HW3BECTHBEIC HA3BaHMS, CJOBAPHBIE W JKApPrOHHbIE CJIOBa U T. I.),
MOCJIEIOBAaTEIFHOCTH CHMBOJNOB H 3HakoB (111, qwerty, abcd m T. 1.), oOmenpuHATHIE
cokpamenus (OBM, JIBC, USER u T. 1m.), ab6peBuarypsl, KINYKHA JOMAIIHUX >XUBOTHBIX,
HOMepa aBTOMOOMIICH, Terne)OHOB M IpyrHe 3HAYUMBIE cOYeTaHHs OyKB M 3HAKOB, KOTOPHIE
MOJKHO yIraJiaTh, OCHOBHLIBASICH Ha HH(OpMAINH OIIOJIE30BaTelIE;

- IIpH CMEHe MapoJil HOBBIM Iapoiib JOJDKEH OTIHYaThcs OT CTaporo He MeHee 4eM
B IIIECTH TO3UIIUAX.

2.2. B cnyyae ecnu ¢opMupoBaHHE THYHBIX IapoJieii IONIb30BaTeNeil OCyIECTBIAECTCS
MEeHTPaJIM30BaHHO, OTBETCTBEHHOCTh 3a IPaBUIBHOCTh HX (HOPMHpPOBAHHUS U pacIpeAcICHHS
BO3JIaraeTcs Ha JIMIIO YIOJHOMOUYEHHOE JupekTopoM Jlumes.



2.3. Tlpu TexXHONOTMYECKOH HEOOXOMUMOCTH HCIONBb30BaHMA HMEH M IaposieH
HEKOTOPHIX paGOTHHKOB (MCHOJHHUTENEH) B HX OTCYyTcTBHE (B Clydae BO3HHKHOBCHMS
HEINTAaTHBIX CHTYyarwii, GOpc-MaKOPHBIX OOCTOSTENLCTB U T. 1) TaKue pabOTHHKA OOs3aHBI
cpasy Xe I0Ciie CMEHEI CBOMX Mapoieil X HOBbIC 3HAUCHHUA (BMECTE ¢ IMCHAMH CBOMX YYETHBIX
3ammceil) B 3alleYaTaHHOM KOHBEPTE WM OINECYaTAHHOM IICHAJE MCpefaTb Ha XpaHEHHE
OTBETCTBEHHOMY 3a HH(popMannoHHyI0 Oe3omacHocTh B Jlmmee. OmnedyaraHHbie KOHBEPTHI
(meHaNBl) ¢ IApONSMH HCIONHHATENeH MODKHBI XpaHWThCA B celide. Jna ux onedaTsiBaHUA
PEKOMEHIyeTCA UCTIONIB30BaTh IIeYaTh OT/E/a KaapoB.

3. Beoja mapoJs

IIpu BBOIE MApOJs MOJB30OBATENIO HEOOXOAMMO HCKIIOYHTH MPOU3HECEHHE €ro BCIYX,
BO3MOXHOCTh €r0 IIOJACMATpPUBaHHSA IIOCTOPOHHHMMH JIMIAMM H TCXHHYECKAMH CpeACTBaMH
(CTAalMOHAPHBIME M BCTPOSHHBIMH B MOGHIIGHEIE TeNe(OHBI BUAEOKAMEPaMH H T. IL.).

4. Ilopsiiok cMeHBI JJHYHBIX HapoJeii

4.1. CMeHa maposeiil poBOAUTCA PETYJIAPHO, HE peXKe OJHOrO pasa B TPH Mecsna.

4.2, B cinyyae NpeKpalieHHs MOJHOMOYHH IMoNb30BaTeNsl (YyBOJBHEHHE, MEpEXon Ha
JpYTyio paboTy H T. II.) CACTEMHEIH aJMHHHCTPATOP JOJIKEH HEMEATIEHHO YNAJIUTh €r0 YyUETHYIO
3amKCh cpa3y MOocje OKOHYAHUS [IOCIIeJHETO CeaHca paboThl JAHHOT'O II0JIb30BATelIs ¢ CHCTEMOH.

43. CpouHas (BHEIUIaHOBas) IIOJHas CMEHa IAPOJICH MPOU3BOOUTCI B ClIydae
IpeKpalieHHs MONHOMOYM (YBONBHEHHE, Ilepexoj Ha Jpyryio pabory ©u T. 1II.)
aIMMHHCTPAaTOpoB HMHGOPMAIMOHHON CHCTEMBI M JAPYTHX paOOTHHKOB, KOTOPHIM IO POXY
paboTEI GBUTH IIPEJOCTABIICHBI TOTHOMOYHS IO YIPABICHUIO CHCTEMOH MapOJIBHOM 3aIUTHL.

4.4, CMmeHa 0Apoid TPOM3BONUTCS CAMOCTOSATENBHO KaXKIBIM IIOJb30BAaTENIEM B
COOTBETCTBHH ¢ 1. 2.1 WHCTpYKUHK W/HIH B COOTBETCTBUH C YKa3aHHEM B CHCTEMHOM OaHHepe-
IpeAypeXIeHAN (TIPH HATHIUA TEXHAYECKOH BO3MOXKHOCTH).

4.5. BpeMeHHBIN Maposib, 3aJaHHBIH CHCTEMHBIM aJMHHHCTPATOPOM IIPH PETHCTpPAllHU
HOBOTO ITOJIH30BaTelId, CJIEAyEeT H3MEHHUTD IIPH IIEPBOM BXOJIE B CHCTEMY.

5. Xpanenue napoJis

5.1. XpaHneHue IOIB30BATENIEM CBOETO Hapoil Ha OyMaKHOM HOCHTENE NOIYCKaeTCs
TOJNBKO B JIMYHOM, OIEYaTaHHOM BiajenblieM Iapois ceiide nubo B ceiipe y cHCTEMHOro
aIMHHHCTPATOPa WK PYKOBOJHUTEI Opa3IcIcH s B OIIEYaTaHHOM IeHae.

5.2. BampemaeTcsl 3amKMCHIBAaTh Mapony Ha Oymare, B (aiile, 3IEKTPOHHOH 3amHCHOM
KHIDKKE M JPYTHX HOCHTENSIX HHYOPMAIIHH.

5.3. 3anpemaeTcs cOOOMATh APYIUM M10Ib30BATENAM JIMYHBIA 1ApOJb U PETHCTPHPOBATh
HX B CHCTEME IOJi CBOMM IIapOJIEM.

6. JleiicTBHSI B CJIy4ae yTepH H KOMIIPOMETALMH MAPOJIsI

B ciyuae yTepH WM KOMIIPOMETAIMH MAPOJIA HOJB30BaTeNs JOJDKHBI ObITH HEMEUIEHHO
IPEANPHHEATEL MEpEl B cOOTBeTcTBHU ¢ I. 4.3 mmm 1. 4.4 VHCTpYKIMH B 3aBHCHMOCTH OT
IOJTHOMOYHIA BJIafeNblia CKOMIPOMETHPOBAHHOT'O IIAPOJIS.

7. OTBEeTCTBEHHOCTDH IIPH OPraHU3alliH NapPOJIbLHOH 3aIHTHI

7.1. Brnazgensupl Imapoieil JODKHBI OBITh  O3HAKOMJICHBI IOJX  PacluCKy ¢
IepedncleHHEIME Bbille TPeOOBAHHSAMH W HPEIyHPEXIeHBl 00 OTBETCTBEHHOCTH 34
HCIONB30BaHNE IIapoJeil, He COOTBETCIBYIOIIMX JaHHBIM TpeOOBaHHsSM, a TaKxke 3a
pasriamreHre HHGOpMAaIHH O IapoJe.

7.2. OTBETCTBEHHOCTh 3a OPraHM3alMiO MapoJIbHOM 3ammTEl B JIuilee Bo3naraeTcs Ha
CHCTEMHOTr0 aJMHHHUCTpAaTOpa.



7.3. Paboruuku Jlunes u Juia, AMEOLINE OTHOIIEHHE K OOpabOTKe IEpCOHAIBHBIX
JaHHBIX B WH()OpMAUMOHHKEIX cucTeMax JInmes, NOMKHBI OBITH O3HAKOMIIEHBI ¢ MHCTpyKuuei
HOJ PAaCIHCKY.
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