MyHHIMIATBEHOE Ka3éHHoe 001eo6pa3oBaTeibHOe YIPEKICHHE
Crnamépckas cpeliHsis IKOoJIa
KyMBITKEHCKOT0 MYHHITHITAIBEHOIO paioHa Bonrorpanckoii o01actu

MKOVY Crameépckas CII1.
VTBEPXJIEHO Beeneno B jieiicTBue
ma nencoere MKOY Cramésckoii CIII IIPUKA30M IHPEKTOPA
npoTokoxn ot «_31 aprycra» 2018 Nel. ~¢rj'*j:l}4{(0y Cnamépckoit CII
A 3 1ap 3 No 115

C.B. CuBoJsioboB
2018 rom.

Mo0:Kenue 06 apXUBe KO

I. O0mue noJi0KeHHUS

1. Tlonosxkerne 06 apxuse MKOY Cramépckoii CIII _paspaboTaHO B COOTBETCTBHH €
THIOBHIM TOJOXKEHHEM 00 apXuBe OpraHW3allfH, YTBEpPXKIEHHBIM MpHKazoM Pocapxusa OT
11.04.2018 1.

2. Apxus MKOY Craniépekoii CIII BeICTyIaeT HCTOUHHKOM KOMIUIEKTOBaHHSA

rOCY/IaPCTBEHHBIX, MYHHIMIIATBHBIX apXHBOB (Jlaliee — APXHB LIKOIIBI).

3. ApXMB IIKOJBI CO3deTCs HA IPaBaX CTPYKTYPHOTO TOAPA3ENCHHUs, OCYIIECTBISIIONICIO
XpaHeHHe, KOMIUIEKTOBAHHUE, Y4eT H HCIOJb30BAHUE IOKYMEHTOB APXHBHOTO dounna Poccuiickoi
@enepalyy, JOKYMEHTOB BpeMEHHBIX (cbimie 10 5eT) CPOKOB XpaHEHHs, B TOM HHCIE TIO
JHYHOMY COCTaBY, 00Pa30BaBIINXCS B JIEATENLHOCTH IIKOJIbI, 8 TAK/KE MOArOTOBKY JIOKYMEHTOB K
nepejaue Ha MOCTOSHHOE XPaHEHHE B TOCYNapCTBEHHBIH (MyHHIMIAIBHbIH) apXUB, HCTOTHHKOM
KOMIIJIEKTOBAHHS KOTOPOT'0 BBICTYIAET IIKOJIA.
4. ApXHB IIKOJIbI B CBOEH JESATENBHOCTH PyKOBOACTBYeTCS DeiepalbHBIM 3aKOHOM OT 22.10.2004
N 125-®3 «06 apxuBHoM pnene B Poccumiickoit @enepaiinu», 3aKOHAMH, HOPMaTHBHBIMH
npaBoBEIMH akTamu Poccuiickoii ®enepamuu, cybbexros Poccuiickoit @eneparun B chepe
apXMBHOTO Jiejla M JeJONPOH3BOJICTBA, MPAaBUIIAMA OPraHH3AlMH XPAHEHHs, KOMIUIEKTOBAHHS,
yueTa W MCIOJIB30BAHHS JOKyMeHTOB ApxuBHOro (onma Poccuiickoit @eneparmu ¥ Ipyrux
APXMBHBIX JIOKYMEHTOB B TOCY/JApPCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYNPABICHHUS M
OpraHu3aLusx.
I1. CocTaB JOKYMEHTOB APXHBA HIKOJIBIL.

5. ApXHB IIKOJIBI XPaHHT:

a) JOKYMEHTHI TIOCTOSHHOTO M BpeMeHHBIX (CBhIme 10 1eT) CPOKOB XpaHEHHs, B TOM YHCIIE
JOKYMEHTHI 110 JITYHOMY COCTaBY, 00pa30BaBIIHECs B ACATENIHLHOCTH IIKOJIBL;

6) JIOKYMEHTHI TOCTOSHHOIO XPAaHEHHs M JOKYMEHTHI IO JIMYHOMY cocTaBy (on/ja(oB)



OpraHu3alui-1IpeIIIeCTBeHHUKOB (TIPH UX HATUYHK); :

B) apXWBHBIE (POHIBI THYHOTO IPOUCXOKAEHHUS (IIPH X HAJIHYHH),

r) ¢oua nons3oBaHus (apxuBa) (IIpU HAIUYUH);

) CIIPaBOYHO-TIOMCKOBBIE CPENCTBA K IOKYMEHTAM H YUeTHbIE JOKYMEHTHl ApPXUBa IIKOJIEL

I11. 3apaun ApXuBa MKOJIbI

6. K 3amauam Apx#Ba IIKOJIBI OTHOCATCS:

6.1. OpraHu3anms XpaHeHHS IOKYMEHTOB, COCTaB KOTOPBIX MPEAyCMOTPEH IIyHKTOM 5
Hacrosuero Tonoxenus.

6.2. KommiektoBanue ApxXuBa IIKOJIBI JOKYMEHTaMH, 00pa30BaBIIMMHUCS B JESITEIBHOCTH
HIKOJIBI.

6.3. Yder TOKyMEHTOB, HAXOSAIIUXCS HA XPaHEHHH B APXHBE IIKOJBL

6.4. Ucionp3oBaHne JOKYMEHTOB, HAXOASIUXCS HA XpPaHEHUH B APXHBE IIKOJBL.

6.5. IloaroToBka U cBOEBpeMeHHas Iepejaada JOKyMeHTOB ApxuBHOro ¢onaa Poccuiickoit
®enepali Ha NOCTOSIHHOE XpaHEHHE B TOCYIapCTBEHHBIH (MyHHUIUNATLHBIN) apXHB.

6.6. MeTtomueckoe pyKOBOJCTBO W KOHTPOJIb 33 (POpMHUpPOBaHHEM H O(OpMIIEHHEM €T B
CTPYKTYPHBIX IOJpa3AeieHusIX OPraHu3allii ¥ CBOEBPEMEHHO! nepenayueii HX B APXHB IIKOJIEL.

IV. ®ynkuuu ApxuBa MKO0JIbI

7. ApXHB IIKOJIBI OCYIIECTBIISET CICAYIOMHUE (QYHKIHH:

7.1. Opranusyer npueM JOKYMEHTOB IOCTOSHHOIO M BpeMeHHbIX (cBbinie 10 ner) cpokor
XpaHEeHHs, B TOM YHCIIE IO JIMYHOMY COCTaBy, 00pa30oBaBIIMXCS B JAEATEIBHOCTH IIKOJBI, B
COOTBETCTBHH C YTBEPIKICHHBIM I'paduKOM.

7.2. Benet y4eT J0KyMEHTOB H (DOHJIOB, HAXOISIIMXCS HA XPAaHEHHH B APXHBE IIKOJIEL

7.3. IlpeacraBisier B rocy1apcTBEHHBIH (MYHHLIHIANLHBIA) apXUB YUYETHBIE CBEICHHS 00
0o0BEME M COCTaBE XPaHAIIUXCSH B apXHBE INKOJBI JOKYMEHTOB ApxuBHOro (oHna Poccuiickoii
Qenepanui M APYTHX apXHBHBIX JOKYMEHTOB B COOTBETCTBHH C IOPSAKOM TOCY/IapPCTBEHHOTO
ydera JJoKyMeHTOB ApxuBHOro ¢onja Poccuiickoit ®@eneparium.

7.4. CucremaTusHpyeT M pa3MelaeT JOKYMEHTHI, IOCTYHAIOIIHE HA XpaHeHHe B ApPXHB
LIKOJIBI, 0Opa30BaBIIHECS B XOJIE OCYIIECTBICHHS IEATEILHOCTH IIKOJIEL.

7.5. OcymecTBisieT MOATOTOBKY H IPEACTABIISAET:

a) Ha pacCMOTPEHHE H COIVIACOBAHHE OJKCHEPTHOH KOMHCCHHM IIKOJIBI OIIMCH JIEN
MOCTOSHHOTO XPaHEHHs!, BpeMEeHHBIX (cBbIe 10 jeT) CPOKOR XpaHEHHs, B TOM YHCJIE 110 JTHYHOMY
COCTaBY, & TAKJKE aKThl O BBIJIEJICHHH K YHHYTOXKEHHIO APXMBHBIX JOKYMEHTOB, HE IO/UIEKAIHX
XpaHEHHIO, aKThl 00 yTpaTe DOKYMEHTOB, aKThl O HEHMCIIPABHMBIX MOBPEIKICHHAX APXHBHBIX
JIOKYMEHTOB;

0) Ha yTBEpIKIEHHE DKCIEPTHO-IIPOBEPOUHONH KOMHCCHH (eIepaibHOrO rocyaapCcTBEHHOTO
apxuBa WM YIIOJHOMOUEHHOTO OpraHa MCIOJHUTENbHON BracTH cyOwekta Poccuiickoii

@enepanun B cepe apxuHoro nena (mamee — OIIK apXMBHOTrO ydpekneHHs) ONHMCH Jel



TIOCTOSTHHOTO XPaHEHHST;

B) Ha cornacoBanue DITK apXuBHOro yupexeHHs WM rOCYAapCTBEHHOIO apXuBa CyOBeKTa
Poccuiickoit  ®epepanuu  (MyHHIMIAIBHOIO — apxuBa), B  Cllydae HaJEIEHHS  €ro
COOTBETCTBYIOLIIMMH ITOJIHOMOYHSIMH, OITHCH JIEN 11O JIHYHOMY COCTaBY;

r) Ha cornacoanue DIIK apxuBHOro yupeskIeHUs HIH TOCYJapCTBEHHOTO apXHBa CyObeKTa
Poccmiickoit ~ Menmeparii  (MyHHLUMIOAIBHOTO  apxmBa), B  CIydae HAJEICHHS  €ro
COOTBETCTBYIOUIMMH IIOJHOMOYHSMH, aKThl 00 yTpare IOKYMEHTOB, aKThl O HEHCIPaBHMBIX
MOBPEXKICHHUAX aPXUBHBIX JJOKYMEHTOB;

) Ha YTBEPXKICHHE JUPEKTOPY LIKOJBI OIHCH JIeJ TIOCTOSHHOTO XPaHEHHs, OIHUCH
BpeMeHHBIX (cBbIme 10 JIeT) CPOKOB XpaHEHHS, B TOM YHCJIC OIHCH JeJ IO JIHYHOMY COCTaBY,
aKTHl O BBIICICHHH K YHHYTOMXKEHHMIO apXHBHBIX JOKYMEHTOB, HE TOJUIEKAINUX XPAHEHHIO, aKThI
00 yTpare HOKYMEHTOB, aKThl O HEHCIPABUMBIX IOBPEKICHUSIX apXHBHBIX JIOKYMEHTOB,
yTBepxkaeHHble (cornacoBanHble) JIIK umu rocynapcTBeHHBIM apxuBoM cyObekTa Poccuiickoii
Qenepanun (MyHHIHUNATBHBIM AapXHBOM) B CiIydae HaJENIeHHS €ro COOTBETCTBYIOIHMH
IOJTHOMOYHSIMH. -

7.6. Opranusyer nepermady JOKyMeHTOB ApxuBHoro (onmna Poccuiickoi ®enepanuu Ha
NIOCTOSIHHOE XPaHEHHE B IOCYIapCTBEHHBI (MYHHIIUTIATBHEIH) apXHUB.

7.7. Opranu3yeT H IPOBOJHUT DKCIIEPTH3Y HEHHOCTH IOKYMEHTOB BPEMEHHBIX (cBhime 10
JIET) CPOKOB XpPAaHEHHs, HaXOILIMXCS HAa XpaHEHHH B ApXHBE MIKOJLI B IeJsX 0TOOpa
JIOKYMEHTOB [JIsl BKJIOYeHHMs B cocraB ApxuBHOro ¢onma Poccuiickoit ®enepainum, a Takxke
BBISIBJIEHUS! IOKYMEHTOB, HE TIOAJIEKAIIX JaTbHEHIIIeMy XpaHEHHIO,

7.8. IIpoBOAMT MEPONPUATHSI IO 00ECTICUECHHIO COXPAHHOCTH JIOKYMEHTOB, HAXOIAIIMAXCS HA
XpaHEeHUH B APXHBE LIKOJIBL.

7.9. Opranuzyer uHGOPMUPOBAHHE PYKOBOJCTBA U paOOTHHUKOB OPraHH3allMH O COCTABE M
COZIEPIKAHHH JOKYMEHTOB APXHBA IIKOJIBL.

7.10. Hudopmupyer moib3oBaTeneil IO BOMPOCAM MECTOHAXOMKIECHHS ApPXMBHBIX
JIOKYMEHTOB.

7.11. Opranusyer BbLIavgy JIOKS/MEH’I‘OB M Jies1 U1 paboTel B YHTAILHOM (IIPOCMOTPOBOM)
3aJle MJIH BO BPEMEHHOE MOJIb30BaHHe.

7.12. HcnonuseT 3ampochkl MONb30BaTeNedl, BBIAAET apXUBHBIE KOIMH JOKYMEHTOB,
apXWBHBIE BBITMCKH M aPXHBHBIE CIIPABKH.

7.13. Benger yuer HCTIOJIB30BaHMS JOKYMEHTOB ApPXHBA IOKOJIBL.

7.14. Cozmaet GoHA NOIL30BaHUS APXUBA MIKOJBI U OPTAHU3YET €r0 UCIOIb30BAHHE.

7.15. OcyliecTBseT BENCHHE CIPABOYHO-NOHCKOBBIX CPEACTB K JOKyMEeHTaM ApxuBa
IKOJIBL.

7.16. YyacTByer B pa3zpabOTKe JOKYMEHTOB IIKOJBI MO BONPOCAM ApXMBHOIO Jela H

JCJIOIIPOU3BOJICTEA.



7.17. Oxa3pIBaeT METOIUYECKYIO TIOMOIIIb:

a) ciyx0e JIeI0NpPOU3BOICTBA IKOIEI B COCTABICHHH HOMEHKIIATYPHI €], (JOPMHPOBAHUH U
0()OpMIIEHHH JIET;

0) CTPYKTYpHBIM TOApPa3/eeHHsM U pabOTHHKAM LIKOJbI B TOATOTOBKE JOKYMEHTOB K
nepesade B ApXUB IIKOJBL.

V. IIpaBa ApxuBa mIKO0.IbI

8. ApXHB IIKOJIBI HMEET [PaBO:

a) TIPEICTARNATE JHPEKTOPY IIKOJBI IIPEJUIOKEHHS MO COBEPIICHCTBOBAHHIO OPraHH3aIMy
XPaHEHHs, KOMIVICKTOBAHHUS, YYETa ¥ MCTIOJIb30BAHUS ApPXHBHBIX JOKYMEHTOB B ApPXHBE IIKOJIBI;

0) sampammBaTh B CTPYKTYPHBIX IOJpAa3/€€HHAX INKOJbI CBEICHHS, HEOOXOMUMBIE IS
paboTel ApXHBa IIKOJIEI,

B) IaBaTh PEKOMEHJAIMH CTPYKTYPHBIM MOAPA3NEICHHAM OPraHH3aIMH IO BOIPOCAM,
OTHOCSILIMMCS K KOMIIETEHIIUH APXHBa IIKOJIBI;

r) HHGOPMHPOBATh CTPYKTYPHBIC IOJPAa3/ENEHHs LIKOILI O HEOOXOIMMOCTH Iepesaun
JTOKYMECHTOB B APXHB IIKOJIBI B COOTBETCTBHH C YTBEPIKACHHBIM IPadhHKOM;

) OPHHMMATh yYacTHE B 3acelaHMsiX [[eHTPATBHON JKCIEPTHO-IPOBEPOYHON KOMHCCHE

npu OenepanbHoM apxuBHOM areHTcTBe, DITK apXHBHOTrO yupekeHus.



